The Exeter Islamic Society Constitution 
 
بِسْمِ اللَّهِ الرَّحْمَنِ الرَّحِيمِ

In the Name of Allah, the Merciful, the Compassionate 

1. Name 
1.1. The name of the group shall be ‘The University of Exeter Islamic Society’, hereafter referred to as ‘the ISOC’ or ‘the Society’.
1.2. The date this document was last updated was 30/09/2026.
1.3. This Constitution may be amended by two-thirds of a committee and submitted to the Activities team for final approval
1.4. The Society is a constituent part of the Guild and is subject to the Guild’s legal and governance framework. This Constitution must be read in conjunction with, and does not supersede, any Guild Byelaws, policies, regulations, or procedures. The Society and its members are required to adhere to all Guild rules and requirements.
2. Vision 
2.1. The University of Exeter Islamic Society strives to unite the Muslims in Exeter and create a platform to help them develop, grow, and fulfil their obligations to Allah (God), aiming to seek Allah’s pleasure and reward.
3. Aims and Objectives
The Aims and Objectives define the purpose of the group. 
3.1. To work for the sake of Allah and fulfil our obligations of spreading the message and knowledge of Islam on and off campus. 
3.2. To follow, uphold and implement the teachings of the Qur’an and the Sunnah. 
3.3. Create an environment where Muslims can practice their faith freely. Facilitate daily prayers at appropriate times. 
3.4. Ensure fulfilment of responsibilities regarding the management of the ISOC Prayer Rooms, ensuring that they are maintained, and all Muslims are welcome to pray and practise Islam.
3.5. Promote unity, brotherhood, and sisterhood amongst the Muslims on campus. Promote friendly relations between Muslims and non-Muslims. 
3.6. Raise awareness, clarify misconceptions, and improve the image and understanding of Islam through regular talks, events, and campaigns. 
3.7. To combat Islamophobia on campus, through spreading knowledge and engaging in dialogue. 
3.8. Act as the voice for Muslims on campus and represent them in the best manner possible.
3.9. Create a platform for members to share their skills and benefit the wider university community.
4. Membership
4.1. Membership of the group shall be open to all members of The Guild in accordance with The Guild’s Byelaws.
4.2. All members are required to register or pay a membership fee for the year. The group committee will set the membership fee(s) annually.
4.3. Anyone who is not a full member of the Students’ Guild must purchase an associate membership before joining the Society.
5. Committee
5.1. The Society should have a committee consisting of officers in the following mandatory positions. These committee members shall be elected by the Society’s membership as per section 7. 
5.1.1. President
5.1.2. Treasurer
5.1.3. General Secretary 
5.2. Additional roles are:
5.2.1. Brothers’ Vice President - Head Brother
5.2.2. Sisters’ Vice President - Head Sister
5.2.3. Brothers’ Events Officer 
5.2.4. Sisters’ Events Officer 
5.2.5. Brothers’ Welfare & Outreach Officer 
5.2.6. Sisters’ Welfare & Outreach Officer
5.2.7. Brothers’ Dawah & Education Officer 
5.2.8. Sisters’ Dawah & Education Officer
5.2.9. Marketing Lead
5.2.10. Design & Publicity Officer
5.2.11. Social Media Manager
5.3. All committee members shall attend committee training.
5.4. All committee members shall complete the Student Committee Agreement.
5.5. Any new roles to the committee shall only be added with the consent of the Membership at an Annual General Meeting or Extraordinary General Meeting. Minutes will be required by Activities for verification.
5.6. The role of the committee is to manage all aspects of the Society’s administration and activity. The committee shall not work autonomously. Planning activities, buying equipment, and administering other Society matters should be done in accordance with the wishes of Society members and guidance of the Activities team.
5.7. The committee has a joint responsibility to ensure that all information is effectively communicated both within the Society to its members, and to Guild staff.
5.8. The committee will ensure that the society, their roles, and the activities of the society are open and inclusive to all Members and will proactively seek to enhance opportunities for all.
5.9.  The Society may choose as many positions as it deems fit for the society, to then be voted for by the Members. 
5.10. The Society shall be split into brother and sister sub-committees and overseen by the Head Brother and Head Sister respectively.
6. Committee Roles
6.1. President:
The President shall:
6.1.1. Be the principal officer and spokesperson for the Society and the chairperson of committee meetings, the AGM and EGMs. 
6.1.2. Attend meetings with their elected representative officer, as the representative of the Society. 
6.1.3. Have overall responsibility for the promotion and development of the Society. 
6.1.4. Ensure that the Society does not contravene The Guild’s Byelaws or any guidelines or policy of the Activities team.
6.1.5. They shall have the responsibility to write and sign off financial forms of the society and to ensure the group meets the Guilds financial regulations in regards to financial compliance.
6.1.6. Have the overall responsibility to respond to communication from the Activities Team.
6.1.7. Set directions, develop, nurture and support the Society in accordance with the Vision and the Aims and Objectives stated in the Constitution.
6.1.8. Provide training and resources for Committee where necessary and feasible.
6.1.9. Ensure the spiritual and professional development of the Committee.
6.1.10. Oversee the Committee and ensuring they are fulfilling their responsibilities.
6.1.11. Support the Committee members and monitoring best practice, ensuring the Committee is working together and functioning professionally.
6.1.12. Safeguard the welfare of the Committee, not allowing Committee responsibilities to become burdensome, making sure everyone is well-supported in their roles, and maintain committee morale.
6.1.13. Ensure the rights of Muslim students/staff are championed on campus.
6.1.14. Liaise with external clubs and societies, universities and organisations where necessary and maintain a good relationship with parent organisation FOSIS
6.1.15. Work on establishing the Society in the wider Muslim community.
6.2. Vice President(s) – Head Brother and Head Sister
The Vice-President(s) – Head Brother and Head Sister shall:
6.2.1. Support and deputise for the President, providing leadership and direction to the other Committee roles where required.
6.2.2. Support the other Committee roles to deliver their remit and work to ensure all Members are engaging with the Society.
6.2.3. Be responsible for the day-to-day running of the society.
6.2.4. Ensure that the needs of all members of the Society are met and their views represented.
6.2.5. Monitor the activity of subcommittees and take charge of their development and delivery.
6.2.6. Be the main point(s) of contact for any queries, criticism or other such issues brought forward by the Members or Muslim Students of the University of Exeter.
6.2.7. Aid the President with the spiritual development and welfare of the Committee.
6.3. Treasurer
The Treasurer shall:
6.3.1. Be the chief financial officer and accountant for the society. 
6.3.2. Attend meetings with their heir elected representative officer, as the representative of the society. 
6.3.3. Aet and oversee the production of an annual budget and present a financial report to all members at the AGM. 
6.3.4. Ensure that all members have purchased membership
6.3.5. They shall have the responsibility to write and sign off financial forms of the society and to ensure the group meets the Guilds financial regulations in regards to financial compliance.
6.3.6. Deal with all financial matters of the Society, keeping accurate and up-to-date records of the Society’s income and expenditure. 
6.3.7. Create termly budgets based on current finances, so that the committee has a clear overview of finances to make informed decisions. 
6.3.8. Create a budget and financial report for every campaign so campaign heads are aware of expenditure. 
6.3.9. Arrange funding and sponsorship for the Society.
6.3.10. Ensure that committee members or society members get their reimbursements from the Society’s Guild account. 
6.4. General Secretary
The General Secretary shall:
6.4.1. Producing agendas for, taking meeting minutes, and maintaining a record of all Committee Meetings.
6.4.2. Keep an up-to-date inventory of equipment owned by the Society.
6.4.3. Be responsible for keeping the Society records in good order.
6.4.4. Be responsible for response to any external mail sent to the Society. 
6.4.5. Be responsible for weekly communications to the membership.
6.4.6. Be responsible for all booking any Guild or university rooms for the Society.
6.4.7. Be responsible for organising transport to events.
6.4.8. Be responsible for speaker requests
6.4.9. Be responsible for keeping the information on the ISOC websites up to date.
6.4.10. Be responsible for supporting the Social Media Manager with keeping up the ISOC Social Media Accounts.
6.4.11. Take lead in procuring merchandise to promote the Society (t-shirts/hoodies etc)
6.5. Events Officer(s)
The Events Officer(s) shall:
6.5.1. Manage a complex programme of events in collaboration with a wide range of students, student groups and partner organisations in the community and/or engaging members in relevant local/national campaigns that align with members’ needs. 
6.5.2. Hold regular socials and events to promote brotherhood and sisterhood on campus. 
6.5.3. Organise any society sports activities, e.g. football, basketball, tennis, cricket, etc to promote a healthy lifestyle for brothers and sisters respectively.
6.5.4. Ensure that socials are carried out in a planned and safe manner with the relevant safety precautions in place and according to the Guild rules. 
6.5.5. Be responsible for running any large-scale events/campaigns that the society is running.
6.5.6. Be responsible for arranging any sponsorships from social venues that are visited regularly, with the Treasurer. 
6.5.7. Lead on planning any trips ensuring that records are kept. 
6.5.8. Recruiting a team of members to help run events/campaigns. 
6.5.9. Lead on any fundraising or volunteering initiatives.
6.5.10. Enter teams into Exeter University’s Intramural League.
6.5.11. Organise any sporting events against other societies/sports clubs.
6.5.12. Ensure feedback is collected for all events, and is relayed onto committee, and President, so it is taken into account for future events.
6.6. Welfare & Outreach Officer(s)
The Welfare & Outreach Officer(s) shall:
6.6.1. Ensure the Society’s campaigns develop, nurture and support the aims, objectives and vision of the Society’s outreach and welfare/wellbeing initiatives.
6.6.2. Plan and execute career events for members. 
6.6.3. Organise welfare events, including but not limited to: personal development, mental health, as well as professional training for committee members and Society volunteers, to ensure professional running of the Society.
6.6.4. Be responsible for developing infrastructure and channels for members to address their welfare needs.
6.6.5. Organise welfare drop-in sessions for Society members and liaise with the Muslim Chaplain. 
6.6.6. Be responsible for organising and putting into effect the Buddy Scheme at the start of the academic year and work to maintain the scheme. 
6.6.7. Be responsible for any outreach projects during the year.
6.6.8. Ensure there are an adequate amount of volunteering projects for members to get involved in and develop themselves.
6.6.9. Liaise with the outreach and wellbeing teams of other Islamic Societies to share ideas and collaborate in events.
6.7. Dawah & Education Officer(s)
The Dawah & Education Officer(s) shall:
6.7.1. Be responsible for all the Dawah projects of the Society and the tarbiyyah (development) projects for its members. 
6.7.2. Prepare and deliver a plan for educating the Members about Islam over the course of the year, along with the President.
6.7.3. Play a major role in the overall development of the members with regular Islamic classes, retreats, etc. 
6.7.4. Be responsible for all the Dawah resources and materials that the Society owns, ensuring that they are proof-read and updated regularly.
6.7.5. Be responsible for facilitating Dawah training for Society members.
6.7.6. Manage Discover Islam Week and other Dawah projects throughout the year, inviting non-Muslims to the Deen.
6.7.7. Arrange for speaker talks to increase engagement with the Society and address larger issues.
6.7.8. Search for new Dawah opportunities where possible. 
6.7.9. Update posters/notices when needed and execute activities to share Islam with non-members. 
6.7.10. Ensure that the prayer facilities are always well maintained and in good condition. 
6.7.11. Ensure that there are enough relevant books present in the prayer room. 
6.7.12. Work alongside university staff to carry out any improvements to the prayer room. 
6.7.13. Liaise with the interfaith representatives from other faith societies.
6.7.14. Ensure interfaith dialogue happens on campus, through organising regular Dawah stalls, manned by a sufficient amount of trained volunteers.
6.8. Marketing Lead
The Marketing Lead shall:
6.8.1. Oversee the Marketing team and provide training where necessary.
6.8.2. Set the timeline for the ISOC’s media and marketing initiatives throughout the year.
6.8.3. Manage the ISOC website and ensure details are kept up to date.
6.8.4. Work alongside the treasurer to make the society marketable to and investable by sponsors. 
6.8.5. Build on and add to the Society YouTube Channel.
6.8.6. Work on initiatives to increase engagement through the platforms available to the Society.
6.8.7. Manage the marketing output of the Society via all the available platforms consistently.
6.8.8. Be responsible for ensuring that posters and marketing material, are of adequate standard, and are created for all Society events.
6.8.9. Ensure that all Society events and initiatives are well publicised by the rest of the Committee, particularly with regards to social networks, the Society website, campus publicity and word of mouth publicity.
6.8.10. Ensure talks and events are well covered in terms of recordings and photos where appropriate and relevant recordings/pictures are uploaded onto social media/YouTube by the Marketing team.
6.9. Design & Publicity Officer
The Design & Publicity Officer shall:
6.9.1. Produce quality media to promote and showcase the work of the Society.
6.9.2. Work to handle both media and social media. 
6.9.3. Media includes taking pictures and gathering footage at events, and editing them, for social media or future highlight reels. 
6.9.4. Social Media includes designing and making posters for events and editing videos. 
6.10. Social Media Manager
The Social Media Manager shall:
6.10.1. Be responsible for running the social media (Instagram, Facebook, Twitter, YouTube, WhatsApp). 
6.10.2. Be responsible for managing the social media uploads and ensuring they remain aesthetic and easily accessible. 
6.10.3. Be responsible for promoting any events/campaigns of the society to members and potential members. 
6.10.4. Be responsible for replying to social media messages and building a rapport with students, other societies, and the community.
6.10.5. Forward important messages to the Marketing Lead.
6.10.6. Be responsible for the upkeep of the Society’s Guild Website Page. 
7. Finance
7.1. The group’s finances shall be administered by The Guild, on behalf of the group’s members. Such funds will be held in trust by The Guild on behalf of the group and shall not be used for purposes other than the group’s aims and objective. 
7.2. All funds shall always be used as to benefit the largest number of members possible.
7.3. Where the group is dormant, The Guild will hold funds in trust until a time when the group becomes active again or is disaffiliated from the Students’ Guild.
7.4. The group shall follow all Guild financial guidelines and shall ensure that all monies are handled through the respective Guild accounts.
7.5. The committee can endeavour to secure external sponsorship for the group. Any sponsorship agreement must be approved by the Activities team prior to the signing of an agreement or money being received.
7.6. Any equipment or other items purchased by the group using group funds shall remain property of The Guild. 
7.7. The treasurer will provide the committee of the Society with a detailed budget for the academic year. 
7.8. Budgets for events shall pass through the President.
7.9. The group will seek advice from The Guild before it enters in to any contract or legally binding arrangement
7.10. The group will ensure they have sufficient funds available to fund their activities and keep financial records and budgets to ensure financial, regulatory and legal compliance.
8. Safety
8.1. As part of the Guild, societies are required to comply with the Guild’s safety and compliance policies. The Guild maintains oversight of society activities, and all risk assessments must be reviewed and approved before any activity can take place.
8.2. The group will follow all guidelines and policies laid down by the Activities Team and The Guild.
8.3. The committee must complete their due diligence by risk-assessing all events and activities organised by them in line with Guild procedures. 
8.4. All events undertaken by the group must be submitted to and approved by the Activities Team within the stated deadlines.
9. Elections
9.1.  All the Executive Committee shall be elected. Voting shall be by single transferable vote and secret ballot, using the online election system provided by the Guild. 
9.2. All full members of the society may stand for election in both executive and non-executive committee (sub-committee) positions.
9.3. [bookmark: _Hlk5360123]Associate members may not stand or vote for executive committee positions. 
9.4. No committee members will serve for longer than one year without re-election.
9.5. Members should be given at least two weeks’ notice of any election.
9.6. The group may hold by-elections at any point during the year if a position becomes vacant. The by-election may either be held at an Extraordinary General Meeting or online via The Guild website. 
9.7. By-elections shall follow the same regulations as regular elections.
10. Meetings
10.1. Committee Meetings
10.1.1. Committees shall hold regular meetings, with minutes taken. 
10.1.2. Quoracy of Committee meetings shall be 50% of the executive committee plus one.
10.1.3. Any member of the group is entitled to attend any committee meeting, unless it is a closed meeting.
10.1.4. The detailed meeting minutes should be available to all committee members. 
10.2. Annual General Meeting
10.2.1. The group will hold an AGM before the end of Term 3, during which the following will take place: 
10.2.1.1. each committee member will deliver an outgoing report of the year.
10.2.1.2. the treasurer will present a report of the financial accounts
10.2.1.3. any constitutional amendments will be voted on
10.2.2. All members must be given at least two weeks’ notice of this meeting.
10.3. Extraordinary General Meetings
10.3.1. An Extraordinary General Meeting (EGM) for a group may be requested by the committee or at least 10% of the group’s membership. 
10.3.2. There must be a notice period of at least 24 hours before the EGM and all members of the group must be informed.
10.4. Quoracy of an AGM or an EGM will be 20% of the group’s membership.

