Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	QuantFin Exeter Society

	Assessed by 
	Harrison Maxwell
	Date
	13/06/26

	Signed off by 
	Abi Pyne 
	Date
	20/08/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 








Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Forum Stalls
	Informative stalls to raise interest in our society and what we do. Primarily will be during January fresher's week. It will include interactive digital displays of our work (programs & models), handouts, and larger banners with our information on. It will be run by 1-3 people (committee) throughout the date it occurs on, with members voluntarily taking turns to staff the stall. 
	Every January Freshers week.
	· Laptops for work showcasing (provided by group)
· QuantFin branded banners and table cover (provided by group)
· Leaflets and cards to give out (provided by group)

	2
	Training Sessions
	Interactive workshops where members can learn in detail about specific topics, mainly coding or modelling related (withing a financial context). These will be organised by committee members and held on campus. Sessions will be liking run for an hour, utilising campus facilities/venue spaces. These sessions may utilise outside partnerships to deliver quality content as well as networking opportunities.
	Occasionally throughout the academic year (1-2 events per term)

	· Education content (prepared by group)
· Laptops (for presentation, prepared by group)

	3
	Quiz
	Interactive academic quizzes that allow members to engage with and practice interview-style questions commonly found in Quantitative and Finance industry roles. Quizzes will be organised by committee members with designated session leads teaching members how to approach questions, common tips and key formulas/concepts. Sessions will likely run for an hour on campus utilising guild facilities/venue spaces. 
	Occasionally throughout the academic year (1-3 events per term)

	· Projector and screen 
· Physical answer sheets 
· Stationary equipment
· Take home study guides

	4
	Talks (Internal speaker)
	Guest speaker events where professionals from industry are invited to give talks related to finance, quantitative finance, technology, or related career paths. These sessions will typically involve a presentation by the guest speaker, followed by a Q&A session with attendees. Events will be organised by society committee members and help on campus in booked lecture theatres or seminar rooms. Attendance will be voluntary and open to society members. A committee member will be present throughout to manage the event, introduce the speaker, and oversee general conduct.
	Occasionally throughout the academic year (1-3 events per term)
	· Projector and screen (provided by university)
· Laptop for presentations
· Microphone if required (university lecture rooms)

	5
	Quant Trading and Investments Team Meeting
	Weekly meetings where members of the Quant Trading and Investments team review the performance of the society's mock (paper traded) fund and discuss future trades and investment ideas. The fund is entirely simulated and used for educational purposes only, with no real money involved. Meetings will involve open discussion of market developments, review of previous simulated trades, and consideration of new ideas for the mock portfolio. Sessions will be discussion-led, organised by committee members, and help on campus in booked seminar rooms (or library). Participation is voluntary and no financial advice will be given.
	Weekly during term time
	· Laptops for reviewing data and simulated trades (provided by group members and head of team)
· Projector and screen if required (University)
· Online paper trading platform and presentation material (prepared by the group)






	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Forum Stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	3-100 depending on interest and venue.
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Events will be held in university buildings with step-free access, accessible seating, and accessible toilet facilities. Reasonable adjustments can be made on request, such as improved digital accessibility or for smaller fonts on handouts.


	On Campus or Off Campus
	On campus.
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Use of digital materials where possible instead of printed handouts. On camps (minimised travel). Most resources will be reusable for the next time we have a stall.


	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No. Covered by standard Students’ Guild and University event insurance.
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision available through university facilities and venue staff. In case of emergency security or emergency services will be contacted.




	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Slips, trips and falls
	Crowds, bags on floor, or stall resources could cause trips. Could also be caused by the banner falling.

Risk of slipping due to wet floor surface, causing injury.
	Members and people walking past
	Ensure all bags are tucked on or behind the stall. 
Ensure all stall resources as positioned out of people's foot path. 
Cables kept tidy, clear walkways maintained. 
Banner is very lightweight and will be securely anchored to the floor.
Spills to be cleared and dried immediately.
	Committee

	Electrical Equipment
	Use of laptops and power cables, overheating or fire hazard.
	Members and people walking past

	Visual checks to verify equipment safety. Only using up to date laptops.

Don’t use anything unsafe
	Committee 

	Fire Safety
	Emergency evacuation during event

Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.

Lack of firefighting equipment. -  Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.
	Members and people walking past

	Events held in approved venues with fire exits clearly marked, evacuation procedures followed

Committee to know fire evacuation route and ensure members get out safely

Venue's responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 

Attendees not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 

In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.

	Committee 
Venue 

	Violence and Aggression
	Inappropriate remarks made to members at the stall

Physical assault - Risk of injury from Physical attacks in pub setting. 

Verbal abuse - P1rehycological harm from threats or insults in pub setting. 

Discrimination - Phycological harm caused by discriminatory remarks in pub setting. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting.
	Members
	Committee member present to manage conduct and intervene if required

Sazezone app and estate patrol

Committee to de-escalate situations if required

All attendees are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting.

Any attendees inciting aggressive or violent behaviour will be asked to leave event.

	Committee 

	Crowds 
	Pushing, shoving, injury, overwhelm.
	anyone
	Committee to be aware of anyone struggling and help them find space
Manage conversations away from walkways
Use safezone app/ estate patrol if overcrowding leads to aggressive behaviour
	





Activity Type 2: Training sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 to 40 attendees depending on activity and venue.

	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Events will be held in university buildings with step-free access, accessible seating, and accessible toilet facilities. Reasonable adjustments can be made on request, including seating arrangements or increased font sizes.

	On Campus or Off Campus
	On campus.
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Use of digital materials where possible instead of printed handouts. On camps (minimised travel).

	Is additional specific Event Insurance required?
	No. Covered by standard Students’ Guild and University event insurance.

	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision available through university facilities and venue staff. In case of emergency security or emergency services will be contacted.



	Hazard Category
	Identified Hazards and how you might be harmed?

	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips, trips and falls
	Trailing cables, bags, or overcrowded seating could cause trips.

Risk of slipping due to wet floor surface, causing injury.
	Speakers, attendees
	Cables kept tidy, clear walkways maintained, venue capacity respected
Committee to check flooring prior to event
Spills to be cleared and dried immediately.
	Committee members

	Electrical Equipment
	Use of laptops, projectors, microphones 
	Speakers, attendees
	University-owned equipment used where possible, visual checks before use 

Use only PAT tested equipment

Don’t use anything broken, report
	Committee members


	Fire Safety
	Emergency evacuation during event

Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.

Lack of firefighting equipment. -  Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	All attendees
	Events held in approved venues with fire exits clearly marked, evacuation procedures followed

Committee to be aware of fire evacuation route and ensure people get out safely

Venue's responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 

Attendees not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 

In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.

	Venue staff and committee

	Psychological / Wellbeing

	Stress or pressure from any difficult content or timed tasks
	All attendees
	Emphasis on educational nature of the session. Committee members present to support people.

Signposting available if required

	Committee members

	Violence and Aggression
	Inappropriate remarks made to members at the stall

Physical assault - Risk of injury from Physical attacks in pub setting. 

Verbal abuse - P1rehycological harm from threats or insults in pub setting. 

Discrimination - Phycological harm caused by discriminatory remarks in pub setting. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting.
	Members
	Committee member present to manage conduct and intervene if required

Sazezone app and estate patrol

Committee to de-escalate situations if required

All attendees are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting.

Any attendees inciting aggressive or violent behaviour will be asked to leave event.

	Committee 







Activity Type 3: Quiz
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 to 40 attendees depending on activity and venue.

	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Events will be held in university buildings with step-free access, accessible seating, and accessible toilet facilities. Reasonable adjustments can be made on request, including seating arrangements or increased font sizes.

	On Campus or Off Campus
	On campus.
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Use of digital materials where possible instead of printed handouts. On camps (minimised travel). Quiz may be held online if needed.

	Is additional specific Event Insurance required?
	No. Covered by standard Students’ Guild and University event insurance.

	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision available through university facilities and venue staff. In case of emergency security or emergency services will be contacted.



	Hazard Category
	Identified Hazards and how you might be harmed?

	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips, trips and falls
	Trailing cables, bags, or overcrowded seating could cause trips.

Risk of slipping due to wet floor surface, causing injury.
	Speakers, attendees
	Cables kept tidy, clear walkways maintained, venue capacity respected
Spills to be cleared and dried immediately.
	Committee members

	Electrical Equipment
	Use of laptops, projectors, microphones 
	Speakers, attendees
	University-owned equipment used where possible, visual checks before use 

Use only PAT tested equipment

Don’t use anything broken, report 
	Committee members


	Fire Safety
	Emergency evacuation during event

Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.

Lack of firefighting equipment. -  Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	All attendees
	Events held in approved venues with fire exits clearly marked, evacuation procedures followed

Committee to be aware of fire evacuation route and ensure people get out safely

Venue's responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 

Attendees not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 

In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.

	Venue staff and committee

	Psychological / Wellbeing

	Stress or pressure from any difficult content or timed tasks
	All attendees
	Emphasis on educational nature of the session. Committee members present to support people.

Signposting available if required

	Committee members


	Violence and Aggression
	Inappropriate remarks made to members at the stall

Physical assault - Risk of injury from Physical attacks in pub setting. 

Verbal abuse - P1rehycological harm from threats or insults in pub setting. 

Discrimination - Phycological harm caused by discriminatory remarks in pub setting. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting.
	Members
	Committee member present to manage conduct and intervene if required

Sazezone app and estate patrol

Committee to de-escalate situations if required

All attendees are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting.

Any attendees inciting aggressive or violent behaviour will be asked to leave event.


	Committee 



Activity Type 4: Talks (internal speaker)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 to 40 attendees depending on speaker and venue.
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Events will be held in university buildings with step-free access, accessible seating, and accessible toilet facilities. Reasonable adjustments can be made on request, including seating arrangements and additional time for questions.

	On Campus or Off Campus
	On campus.
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Use of digital materials where possible instead of printed handouts. On camps (minimised travel).

	Is additional specific Event Insurance required?
	No. Covered by standard Students’ Guild and University event insurance.
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision available through university facilities and venue staff. In case of emergency security or emergency services will be contacted.




	Hazard Category
	Identified Hazards and how you might be harmed?

	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips, trips and falls
	Trailing cables, bags, or overcrowded seating could cause trips

Risk of slipping due to wet floor surface, causing injury.
	Speakers, attendees
	Cables kept tidy, clear walkways maintained, venue capacity respected. 
Spills to be cleared and dried immediately. 
	Committee members

	Electrical Equipment
	Use of laptops, projectors, microphones 
	Speakers, attendees
	University-owned equipment used where possible, visual checks before use 
	Committee members


	Fire Safety
	Emergency evacuation during event

Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.

Lack of firefighting equipment. -  Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	All attendees
	Events held in approved venues with fire exits clearly marked, evacuation procedures followed

Venue's responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 

Attendees not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 

In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.


	Venue staff and committee

	Aggression/Violence, 
Bullying & Harassment
	Physical assault - Risk of injury from Physical attacks in pub setting. 

Verbal abuse - Psychological harm from threats or insults in pub setting. 

Discrimination - Psychological harm caused by discriminatory remarks in pub setting. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting. 
	Group Members 
General Public 

	Ensure suitable security in place at location and escalate in the event of an incident. 

If the venue doesn’t have security in place raise with a staff member on site. 

Ensure the activity leader has emergency arrangements in place and attendees have been briefed.  

All attendees are to follow the code of conduct and behave in a manner representative of the Guild's values when in a public setting.  

Any attendees inciting aggressive or violent behaviour will be asked to leave event. 

	Committee members 
Group Members 
Venue Staff 

	Other- Risk of Breaching laws around free Speech.
	Risk of harm due to breaching laws around free Speech.
	All attendees
	Speakers will comply with the law regarding hate speech. 
The chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights.
	Committee, speaker 

	Other - reputational damage
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 

Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.
	Guild/ society
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression. 
The Guild will be informed of any concerns regarding reputational impact.
	Committee

	Other - Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.
	Risk of harm due to offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.
	All attendees
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval. 
In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them.
	Committee, speaker 

	Nighttime/darkness
	Risk of slips or falls due to poor lighting. 

Risk of getting lost due to unfamiliarity with the venue in the dark. 

Risk of injury due to aggressive behaviour during unsociable hours whilst walking to venue.
	Everyone, especially first years in term one
	Make sure all attendees have a safe way of getting to and from the event if it is dark and ensure safety protocols like check-ins and a walking bus if necessary. 
Ensure suitable light provision eg, use of phone torches, encouraging using well-lit routes around campus. 
We will advertise the Student Safety Scheme & SafeZone app

	Committee, venue







Activity Type 5: Quant Trading and Investments Team Meeting
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5 to 30.
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Meetings held in accessible seminar rooms where possible. Seating arrangements can be adapted to individual needs. Materials can be shared digitally.

	On Campus or Off Campus
	On campus and online (teams).
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Paperless meetings using digital documents and online platforms. Minimal printing.

	Is additional specific Event Insurance required?
	No. Activity is discussion-based and educational only.
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Covered by standard University first aid provision within campus buildings. Campus security to be called if needed or emergency services.










	Hazard Category
	Identified Hazards and how you might be harmed?

	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips, trips and falls
	Trailing cables, bags, or overcrowded seating could cause trips

Risk of slipping due to wet floor surface, causing injury.
	Speakers, attendees
	Cables kept tidy, clear walkways maintained, venue capacity respected. 
Spills to be cleared and dried immediately. 
	Committee members

	Electrical Equipment
	Use of laptops and chargers 
	Members
	Personal equipment used responsibly, no damaged cables 
	Head of Team (committee member)

	Psychological / Wellbeing
	Stress or pressure from discussions around performance or markets 
	Members
	Emphasis on educational, simulated nature of fund. No real money or financial advice. Good behaviour from members.
	Head of Team (committee member)

	Reputational / Financial Misunderstanding 
	
Misinterpretation as real trading or financial advice 
	Members
	Clear communication that fund is paper traded, for educational use only and not financial advice.
	Head of Team (committee member)

	Fire Safety
	Emergency evacuation during event

Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.

Lack of firefighting equipment. -  Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	All attendees
	Events held in approved venues with fire exits clearly marked, evacuation procedures followed

Venue's responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 

Attendees not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 

In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.


	Venue staff and committee
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