Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Russian Society

	Assessed by 
	Ekaterina Kazanets
	Date
	05.09.26.

	Signed off by 
	Sophie Martin
	Date
	10.09.26.



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Potluck
	Members meet and provide food each
	Not as frequent, maybe 1 a month
	Food provided by attendees

	2
	Picnic
	Members meet and have a picnic, either in a location on campus or elsewhere within Exeter
	Very rare, 1-2 times a year
	Food provided by attendees

	3
	Quizzes
	We will host quizzes for members either in on-campus or off-campus locations
	Couple of times during the year
	TV, a laptop, an HDMI cable will be provided by committee and used by committee

	4
	Games night
	Members meet and bring a selection of board games; snacks and drinks are either brought by the attendees or provided by us

	1-3 times a year
	Food and games are brought or provided by committee 

	5
	Lunch/dinner meet ups
	Some meet ups on campus or within Exeter where members can get a chance to get to know each other
	Quite frequent, mostly after Walking events
	

	6
	Hiking
	Hiking trips may include fishing, barbecue, nature cleanup
	3-4 times a year
	Food, and equipment provided by attendees

	7
	Games on fresh air
	Members meet ups that include active games on fresh air (paintball, ATV riding, rock-climbing, competitive running)
	Couple times a year
	Gear and equipment purchased by attendees

	8
	Artistic classes
	Handiwork classes and dancing (herbarium, pot painting, embroidery)
	Very rare
	All the equipment provided by committee members 

	9
	Cooking 
	Cooking classes/gatherings - a group follows guided instructions with the intent of making a traditional food  
	Quite often
	Provided by committee members

	10
	Networking and career-building
	Includes education related activities such as inter-university events and trips, speaker-based talks, career fair trips
	Several times a year
	All the information provided by committee members, any additional tickets are purchased by attendees

	11
	Cultural events
	Holiday/culture celebration (Literature reading, dancing, singing, dinners and drinks, Christmas/Spring ball)
	Often
	Equipment provided by committee members

	12
	Study group
	study group exam preparation
	Depending on the exam season
	Location provided by committee

	13
	Pub Crawl
	Group follows a planned schedule of pub rotation
	1-2 times a year
	Route and guidance provided by committee, any probs or costume details also provided by committee

	14
	Winter/Spring Ball
	Mixture of having a meal, social drinking, and dancing
	1-2 times a year
	All equipment will be provided by the venue which will be hosting us (Rougemont Hotel)





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Potluck]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access should be present as the events will take place on first floor, however, is not guranteed 

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Every participant will be encouraged to clean up after themselves. In case anything is left, the committee will ensure everything is cleaned up

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	If the correct authorities are present, first refer to them. If there is none, committee members and participants with medical background will assist with the first aid.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/violence 

	Verbal abuse and harassment 
	Whoever is participating 
	To not engage with anyone that might be expressing any aggression/violence 
If anyone begins to act on this aggression, call campus security immediately
	Committe-members 



	Aggression/violence

	Physical abuse and harassment

	Whoever is participating

	To not engage with anyone that might be expressing any aggression/violence 
If anyone begins to act on this aggression, call campus security immediately

	Committee members

	Hygiene/Food Allergies & Intolerance
	Improper storage, handling, or contamination with allergens can cause illness.

	Anyone provided food or in proximity
	Clearly label all dishes with their ingredients, especially those containing allergens. Provide serving utensils for each dish to prevent cross-contamination. Have hand sanitizer available. All the food prepared to be shared by members is prepared by someone with a food hygiene level 2 certificate.

	Committee members

	Slips, Trips, Falls

	Food spills creating slippery surfaces

	Whoever is participating

	Clean up any spills immediately. Make sure the area is well-lit. 

	Committee members

	Fire
	Potential fire from misuse of equipment or electrical appliances
	Whoever is participating
	Make an event where a fire extinguisher is present, be able to use it. If needed, contact the fire department. 
	Committee members



Add more columns if necessary 

Activity Type 2: [Picnic]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Unavailable, but can be organised upon request 

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Every participant will be encouraged to clean up after themselves. In case anything is left, the committee will ensure everything is cleaned up


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	If the correct authorities are present, first refer to them. If there is none, committee members and participants with medical background will assist with the first aid. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Weather (External event)
	Exposure to weather that may lead to heat stroke, injury or lack of participation.
	Whoever is participating

	Have a first aid kit and check the weather forecast before planning the event
	Committee members 

	Animals
	Encounters with rodents, insects that could lead to bites, allergies or contamination of the food.
	Whoever is participating

	Ensure food is stored in an air-tight container, do not leave food unattended, have a first aid kit
	Committee members

	Slips, Trips, Falls

	Outdoors environment can cause unsuspected injury 
	Whoever is participating

	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Hygiene/Food Allergies & Intolerance
	Improper storage, handling, or contamination with allergens can cause illness.

	Anyone provided food or in proximity
	Clearly label all dishes with their ingredients, especially those containing allergens. Provide serving utensils for each dish to prevent cross-contamination. Have hand sanitizer available. Any food prepared to share by members will be done so by someone with a food hygiene level 2 certificate.
	Committee members




Add more columns if necessary 

Activity Type 3: [Quizzes]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access will be available through thorough consideration of venue location 

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Every participant will be encouraged to clean up after themselves


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	If the correct authorities are present, first refer to them. If there is none, committee members and participants with medical background will assist with the first aid.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Night Time/Darkness
	Poor visibility for people going to and from the venue, may result in trip or fall
	Whoever is participating

	Have some committee members checking in on other members to ensure safety. We will also encourage attendees to walk in groups and use well-lit routes, as well as advertise the university's night time safety advice.
	Committee members 

	Alcohol
	Excessive alcohol consumption can cause alcohol poisoning 
	Whoever is participating in drinking

	Restrict members of overconsumption and inform the correct authorities if alcohol poisoning symptoms are present. 
We will also have a zero-tolerance policy for binge-drinking. At least one sober committee member will be present during any drinking activity.
	Committee members 

	Aggression/violence 

	Verbal abuse and harassment 
	Whoever is participating 
	To not engage with anyone that might be expressing any aggression/violence 
If anyone begins to act on this aggression, call campus security immediately
	Committee members 

	Aggression/violence

	Physical abuse and harassment

	Whoever is participating

	To not engage with anyone that might be expressing any aggression/violence 
If anyone begins to act on this aggression, call campus security immediately

	Committee members

	Slips, Trips, Falls

	Outdoors environment can cause unsuspected injury 
	Whoever is participating

	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Fire
	Potential fire from misuse of equipment or electrical appliances
	Whoever is participating
	Make an event where a fire extinguisher is present, be able to use it. If needed, contact the fire department. 
	Committee members




Add more columns if necessary 

Activity Type 4: [Games night]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access will be available through thorough consideration of venue location


	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Every participant will be encouraged to clean up after themselves


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	If the correct authorities are present, first refer to them. If there is none, committee members and participants with medical background will assist with the first aid.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Night Time/Darkness
	Poor visibility for people going to and from the venue, may result in trip or fall
	Whoever is participating

	Have some committee members checking in on other members to ensure safety. We will also encourage attendees to walk in groups and use well-lit routes, as well as advertise the university's night time safety advice.
	Committee members 

	Alcohol
	Excessive alcohol consumption can cause alcohol poisoning 
	Whoever is participating in drinking

	Restrict members of overconsumption and inform the correct authorities if alcohol poisoning symptoms are present. 
We will also have a zero-tolerance policy for binge-drinking. At least one sober committee member will be present during any drinking activity.
	Committee members 

	Aggression/violence 

	Verbal abuse and harassment 
	Whoever is participating 
	To not engage with anyone that might be expressing any aggression/violence 
Activity leaders will set expectations for behaviour prior to activity and let participants know that violence/aggression will not be tolerated. 
If anyone begins to act on this aggression, call campus security immediately
	Committee members 

	Aggression/violence

	Physical abuse and harassment

	Whoever is participating

	To not engage with anyone that might be expressing any aggression/violence.
Activity leaders will set expectations for behaviour prior to activity and let participants know that violence/aggression will not be tolerated. 
If anyone begins to act on this aggression, call campus security immediately
	Committee members

	Slips, Trips, Falls

	Outdoors environment can cause unsuspected injury 
	Whoever is participating

	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Fire
	Potential fire from misuse of equipment or electrical appliances
	Whoever is participating
	Make an event where a fire extinguisher is present, be able to use it. If needed, contact the fire department. 
	Committee members




Add more columns if necessary 
Activity Type 5: [Lunch/Dinner meet ups]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access will be available through thorough consideration of venue location


	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Every participant will be encouraged to clean up after themselves


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	If the correct authorities are present, first refer to them. If there is none, committee members and participants with medical background will assist with the first aid.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Night Time/Darkness
	Poor visibility for people going to and from the venue, may result in trip or fall
	Whoever is participating

	Have some committee members checking in on other members to ensure safety. We will also encourage attendees to walk in groups and use well-lit routes, as well as advertise the university's night time safety advice.
	Committee members 

	Alcohol
	Excessive alcohol consumption can cause alcohol poisoning 
	Whoever is participating in drinking

	Restrict members of overconsumption and inform the correct authorities if alcohol poisoning symptoms are present. 
We will also have a zero-tolerance policy for binge-drinking. At least one sober committee member will be present during any drinking activity.
	Committee members 

	Hygiene/Food Allergies & Intolerance
	Improper storage, handling, or contamination with allergens can cause illness.

	Anyone provided food or in proximity
	Clearly label all dishes with their ingredients, especially those containing allergens. Provide serving utensils for each dish to prevent cross-contamination. Have hand sanitizer available. Any food prepared to share by members will be done so by someone with a food hygiene level 2 certificate.
	Committee members

	Slips, Trips, Falls

	Outdoors environment can cause unsuspected injury 
	Whoever is participating

	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	Whoever is participating
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
Inform all participants of said mitigations, including the location of fire exits and assembly points
	Committee members



Activity Type 6: [Hiking]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	12-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access will be available through thorough consideration of venue location


	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Every participant will be encouraged to clean up after themselves


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members and participants with medical background, if present. Inform the correct authorities if efforts are unsuccessful




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Night Time/Darkness
	Poor visibility for people going to and from the venue, may result in trip or fall
	Whoever is participating

	Have some committee members checking in on other members to ensure safety. We will also encourage attendees to walk in groups and use well-lit routes, as well as advertise the university's night time safety advice.
	Committee members 

	Weather (External event)
	Exposure to weather that may lead to heat stroke, injury or lack of participation.
	Whoever is participating

	Have a first aid kit and check the weather forecast before planning the event
	Committee members 

	Animals
	Encounters with rodents, insects that could lead to bites, allergies or contamination of the food.
	Whoever is participating

	Ensure food is stored in an air-tight container, do not leave food unattended, have a first aid kit
	Committee members

	Slips, Trips, Falls

	Outdoors environment can cause unsuspected injury 
	Whoever is participating

	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Physical Activity
	Injuries due to inappropriate footwear, not following the instructions
	Whoever is participating
	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
Attendees will be warned of the level of fitness needed prior to the event so that they can decide if they awould like to participate. 
	Committee members



Activity Type 7: [Games in fresh air]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access will be available through thorough consideration of venue location


	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Every participant will be encouraged to clean up after themselves


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members and participants with medical background, if present. Inform the correct authorities if efforts are unsuccessful




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Weather (External event)
	Exposure to weather that may lead to heat stroke, injury or lack of participation.
	Whoever is participating

	Have a first aid kit and check the weather forecast before planning the event
	Committee members 

	Animals
	Encounters with rodents, insects that could lead to bites, allergies or contamination of the food.
	Whoever is participating

	Ensure food is stored in an air-tight container, do not leave food unattended, have a first aid kit
	Committee members

	Slips, Trips, Falls

	Outdoors environment can cause unsuspected injury 
	Whoever is participating

	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Physical Activity
	Injuries due to inappropriate footwear, not following the instructions
	Whoever is participating
	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Aggression/violence 

	Verbal abuse and harassment 
	Whoever is participating 
	To not engage with anyone that might be expressing any aggression/violence 
Activity leaders will set expectations for behaviour prior to activity and let participants know that violence/aggression will not be tolerated. 
If anyone begins to act on this aggression, call campus security immediately
	Committee members 

	Aggression/violence

	Physical abuse and harassment

	Whoever is participating

	To not engage with anyone that might be expressing any aggression/violence 
If anyone begins to act on this aggression, call campus security immediately

	Committee members






Activity Type 8: [Artistic Classes]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access will be available through thorough consideration of venue location


	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Every participant will be encouraged to clean up after themselves


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members and participants with medical background, if present. Inform the correct authorities if efforts are unsuccessful




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, Trips, Falls

	Some indoor environment can cause unsuspected injury 
	Whoever is participating

	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Weather (External event)
	If conducted outside, exposure to weather that may lead to heat stroke, injury or lack of participation.
	Whoever is participating

	Have a first aid kit and check the weather forecast before planning the event
	Committee members 

	Physical Activity
	Injuries due to inappropriate footwear, not following the instructions (e.g., during dancing)
	Whoever is participating
	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	Whoever is participating
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
Inform all participants of said mitigations, including the location of fire exits and assembly points
	Committee members




Activity Type 9: [Cooking]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access will be available through thorough consideration of venue location


	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Every participant will be encouraged to clean up after themselves


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members and participants with medical background, if present. Inform the correct authorities if efforts are unsuccessful




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, Trips, Falls

	Food spills creating slippery surfaces

	Whoever is participating

	Clean up any spills immediately. Make sure the area is well-lit. 

	Committee members

	Alcohol
	Excessive alcohol consumption can cause alcohol poisoning 
	Whoever is participating in drinking

	Restrict members of overconsumption and inform the correct authorities if alcohol poisoning symptoms are present. 
We will also have a zero-tolerance policy for binge-drinking. At least one sober committee member will be present during any drinking activity.
	Committee members 

	Physical Activity
	Injuries due to inappropriate footwear, not following the instructions (e.g., during dancing)
	Whoever is participating
	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	Whoever is participating
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
Inform all participants of said mitigations, including the location of fire exits and assembly points
	Committee members

	
	
	
	
	




Activity Type 10: [Networking and Career-building]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access will be available through thorough consideration of venue location


	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Every participant will be encouraged to clean up after themselves


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members and participants with medical background, if present. Inform the correct authorities if efforts are unsuccessful




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, Trips, Falls

	Food spills creating slippery surfaces

	Whoever is participating

	Clean up any spills immediately. Make sure the area is well-lit. 

	Committee members

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	Whoever is participating
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
Inform all participants of said mitigations, including the location of fire exits and assembly points
	Committee members



Activity Type 11: [Cultural Events]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access will be available through thorough consideration of venue location


	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Every participant will be encouraged to clean up after themselves


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members and participants with medical background, if present. Inform the correct authorities if efforts are unsuccessful




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/violence 


	Verbal abuse and harassment

	Whoever is participating

	To not engage with anyone that might be expressing any aggression/violence 
If anyone begins to act on this aggression, call campus security immediately
	Committee members 

	Aggression/violence

	Physical abuse and harassment

	Whoever is participating

	To not engage with anyone that might be expressing any aggression/violence 
If anyone begins to act on this aggression, call campus security immediately

	Committee members

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	Whoever is participating
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
Inform all participants of said mitigations, including the location of fire exits and assembly points
	Committee members

	Slips, Trips, Falls

	Outdoors environment can cause unsuspected injury 
	Whoever is participating

	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Physical Activity
	Injuries due to inappropriate footwear, not following the instructions
	Whoever is participating
	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members



Activity Type 12: [Study Group]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access will be available through thorough consideration of venue location


	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Every participant will be encouraged to clean up after themselves


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members and participants with medical background, if present. Inform the correct authorities if efforts are unsuccessful




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	Whoever is participating
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
Inform all participants of said mitigations, including the location of fire exits and assembly points
	Committee members

	Slips, Trips, Falls

	Some indoor environment can cause unsuspected injury 
	Whoever is participating

	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members



Activity Type 13: [Pub Crawl]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access will be available through thorough consideration of venue location


	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Every participant will be encouraged to clean up after themselves


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members and participants with medical background, if present. Inform the correct authorities if efforts are unsuccessful




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Night Time/Darkness
	Poor visibility for people going to and from the venue, may result in trip or fall
	Whoever is participating

	Have some committee members checking in on other members to ensure safety. We will also encourage attendees to walk in groups and use well-lit routes, as well as advertise the university's night time safety advice.
	Committee members 

	Weather (External event)
	Exposure to weather that may lead to heat stroke, injury or lack of participation.
	Whoever is participating

	Have a first aid kit and check the weather forecast before planning the event. 
If weather conditions are unsafe, activity will be cancelled. 
	Committee members 

	Aggression/violence 


	Verbal abuse and harassment

	Whoever is participating

	To not engage with anyone that might be expressing any aggression/violence 
If anyone begins to act on this aggression, call campus security immediately
	Committee members

	Slips, Trips, Falls

	Outdoors environment can cause unsuspected injury 
	Whoever is participating

	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Physical Activity
	Injuries due to inappropriate footwear, not following the instructions
	Whoever is participating
	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Aggression/violence

	Physical abuse and harassment

	Whoever is participating

	To not engage with anyone that might be expressing any aggression/violence 
If anyone begins to act on this aggression, call campus security immediately
	Committee members

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	Whoever is participating
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
Inform all participants of said mitigations, including the location of fire exits and assembly points
	Committee members

	Alcohol
	Excessive alcohol consumption can cause alcohol poisoning 
	Whoever is participating in drinking

	Restrict members of overconsumption and inform the correct authorities if alcohol poisoning symptoms are present. 
We will also have a zero-tolerance policy for binge-drinking. At least one sober committee member will be present during any drinking activity.
	Committee members 



Activity Type 14: [Winter/Spring Ball]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	75
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessible event venue with lift access and toilet


	On Campus or Off Campus
	Off Campus (hotel venue)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage group transport (coach/shared taxi), reusable decorations


	Is additional specific Event Insurance required?
	Covered by venue
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members and participants with medical background, if present. Inform the correct authorities if efforts are unsuccessful




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, Trips, Falls

	Some indoor environment can cause unsuspected injury 
	Whoever is participating

	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
The flooring will be checked prior to event
Any spillages will be cleared up
The walkways will be kept clear of any items and decorations
	Committee members

	Alcohol
	Excessive alcohol consumption can cause alcohol poisoning 
	Whoever is participating in drinking

	Restrict members of overconsumption and inform the correct authorities if alcohol poisoning symptoms are present. 
We will also have a zero-tolerance policy for binge-drinking. At least one sober committee member will be present during any drinking activity.
Committee takes responsibility to take a drunk person/s home safely
	Committee members

	Physical Activity
	Injuries due to inappropriate footwear, not following the instructions (e.g., during dancing)
	Whoever is participating
	Attendees will be asked to wear appropriate clothes and shoes to avoid any injuries.
	Committee members

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	Whoever is participating
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
Inform all participants of said mitigations, including the location of fire exits and assembly points
	Committee members

	Night Time/Darkness
	Poor visibility for people going to and from the venue, may result in trip or fall
	Whoever is participating

	Have some committee members checking in on other members to ensure safety. We will also encourage attendees to walk in groups and use well-lit routes, as well as advertise the university's night time safety advice.
Committee will recommend taxi firms/public transport and the use of the SafeZone app in case anyone will need campus help
	Committee members 

	Travel
	Getting to/from venue
	Whoever is participating
	Coach or car shared arrangements

Travel in pairs or groups using recommended firms, share contact details of group leaders, ensure everyone sticks together
	Venue staff and Committee will be constantly overlooking and ensuring everything going smoothly

	Aggression/violence
	Physical abuse and harassment

	Whoever is participating

	To not engage with anyone that might be expressing any aggression/violence 
If anyone begins to act on this aggression, call campus security immediately. If off campus, use venue security and 999 if necessary.
Committee responsible for removing people causing issues and ensuring those affected are safe.
	Committee members

	Crowds
	Getting lost in a crowd, losing personal belongings, facing physical unwanted interactions
	Whoever is participating
	The committee members will recommend everyone to keep their belongings close to themselves.
In any scenario of unwanted physical interactions, the security will be called to handle it
If any personal belongings are lost, ask the venue to check the surroundings, if the belongings are fully lost the committee does not take accountability
	Committee members

	Contractors (other staff who might be at the venue, like waiters or security or bartender)
	Spilling drinks or food on someone or the floor, having a verbal/physical argument with security, getting the drink spiked
	Whoever is participating
	At least one sober member of committee will be present to make sure that the food/drink spillages are taken care of
At least one sober committee member will make sure the guests do not argue with security
The committee will encourage the attendees to keep their drink close and do not share it with anyone to avoid getting spiked
	Committee members
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