Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Politics, Philosophy and Economics Society

	Assessed by 
	Samuel Tough
	Date
	31/07/2025

	Signed off by 
	
	Date
	



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	N/A

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	N/A



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pub and Club Socials
	Social events at pubs, clubs and bars in Exeter. An opportunity for people to meet, chat to people, have a drink (or not!), take part in some games and have fun. Activities could include karaoke etc.
	Monthly
	Wristbands
Items for games/mini activities if any
Cups/glasses
Any venue-based equipment

	2
	Academic Drop-in Sessions
	Sessions with PPE students to talk about academic issues. This could be in a seminar room, coffee shop.
	Monthly
	Laptop
Any venue-based equipment

	3
	Seasonal Dinners
	Occasionally, the society will hold a smart seasonal dinner at a hotel, venue or restaurant. This will involve lots of photographs, celebrations, eating, drinking (or not!) and socialising among attendees. Where there is a large budget or large number of attendees, a separate RA and budget will be produced.
	2-3 times per year
	Photo lab (balloons, branding)
Cups/glasses
Any venue-based equipment

	4
	PPE Families
	Smaller group catch-ups, socials within PPE society where people across different years meet up, socialise, discuss the subject etc.
	Monthly
	N/A

	5
	Internal Speaker Events /Q&As
	Events held at the university in lecture theatres where a speaker or multiple speakers will address the society, take part in a Q&A and chat to students. Any external speakers will have a separate RA.
	From time to time
	Laptop
Projector
Chairs
Cups

	6
	Promotional Stands and Stalls
	Stands, stalls and promotion for the society at the university. Getting people involved, telling them about the society and gaining members. Particularly at Freshers/Refreshers and at Guild-run events.
	From time to time, but especially at Freshers/Refreshers
	Society banner, promotional material, items, sweets etc





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Pubs and Clubs Socials
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30-40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Hold events at venues that have lifts, ramps and disabled access. Committee to provide support throughout and be vigilant to peoples’ needs.

	On Campus or Off Campus
	Generally off campus – though occasionally the Ram may be used
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Choose venues that have a good sustainability record. Ie they reduce waste where possible, use renewable energy, minimise plastic use.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Speak to venue organisers about first aid and get a committee member to bring a kit along. If required, contact emergency services to provide support.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Fire
	At any venue, there is a risk of a fire starting and spreading. This means that an evacuation is necessary, presenting its own hazards, but also a risk of panic, burns and life-threatening injury
	Anyone at the venue
	Agree and observe the fire safety protocols for the venue prior to the event. Observe where the fire extinguishers, smoke alarms, exits are. If a disabled member attends, consider whether there is provision such as Evac-Chair to support them.
Committee must work with venue staff to ensure an orderly evacuation of members in the event of a fire.
The designated sober committee member will lead on liaising with venue staff in the event of fire and evacuation
	President

Social Secretaries
Designated Sober Committee Member


	Slip, trips and falls
	There are always obstacles such as tables, chairs, spills that present physical obstacles that could cause someone to fall and physically injure themselves. This risk is heightened for those who are disabled, under the influence of alcohol or unsteady on their feet.
	Anyone attending the event
	Committee must use standard manual handling practices throughout to remove obstacles, working with venue staff.
In the event of incidents, committee to work with first aiders, venue staff, Estate Patrol and emergency services. Sober committee member to lead.
All spills and obstacles to be reported immediately to venue staff to prevent slips, trips and falls. 
	President

Social Secretaries
Designated Sober Committee Member


	Alcohol
	Alcohol presents risks due to a loss of inhibitions, drunkenness and can occasionally lead to poor behaviour and disorder. Both attendees and non-society members (members of the public) may present these risks. For example, people who are unsteady on their feet, smashed glass etc could all be risks.
	Anyone attending, though people who are drunk or had alcohol will be more at risk.
	One committee member to remain sober for the event and alcohol intake to be monitored across the society to make sure people are well and having a good time.
People who become too drunk or unwell must be accompanied and supported by committee and venue staff (if necessary first aid/emergency services) to make sure they get the support needed and have a safe route home.
Committee to guide society members away from people who are too drunk or behaving poorly.
Any smashed glass or similar effects of alcohol to be reported.
	President

Social Secretaries
Designated Sober Committee Member


	Aggression and violence
	Worst case scenario – physical injury and threatening behaviour, exacerbated by alcohol or perhaps members of the public taking drugs.
	Anyone is at risk.
	Committee to work with venue staff, estate patrol to guide attendees away from any potential or actual aggressive or threatening behaviour. Emergency services to be contacted if necessary. Compulsory initiations are banned at the society and committee will actively stop coercive behaviour from any attendees. 
	President

Social Secretaries
Designated Sober Committee Member


	Food and drink hygiene issues & cleanliness
	If food or drink is prepared or unhygienically, this is not only unpleasant for attendees but presents risks such as transmission of germs. A lack of general cleanliness at the venue presents a similar risk.
	Anyone – but those consuming food and drink at a higher risk
	Committee to make sure venues chosen for events have good hygiene ratings and do not have reputations for poor hygiene. Committee to monitor throughout and deal with any issues promptly by liaising with venue staff.
	President

Social Secretaries
Designated Sober Committee Member


	Food and drink intolerance
	Attendees may have intolerances and allergies that need to be considered. Allergic reactions present significant health risks that could be minor or life threatening. This must be accommodated.
	Those with intolerances and allergies
	Venue staff to provide allergen information on food/drinks.
Committee to ask around for allergies when ordering food.
Committee should suggest bringing epipens and other items for those who have severe allergies. 
Committee to work with venue staff, emergency services to deal with any allergic reaction – aiming to keep the person happy and away from other attendees.  
	President

Social Secretaries
Designated Sober Committee Member


	Night time and darkness
	Increased risks such as slips, trips and falls. Many, especially women, are more at risk of harassment. There is an increase in alcohol related incidents and there is generally more disorder and potential violence.
	Anyone travelling to an evening event
	Committee to provide walking buses, particularly for first year students who may be unsure of the way. People to come to and from events in groups with committee helping out and accompanying people so not left alone. Alcohol to be monitored. Sober committee member to monitor throughout and make sure people are well, happy and safe.
	President

Social Secretaries
Designated Sober Committee Member


	Crowds and large gatherings
	These events, particularly in busy pubs, clubs and bars, can attract crowds of people. This can lead to people feeling claustrophobic, anxious and there is also a physical risk of a crush if not managed properly. People may feel overwhelmed. Queues necessary.
	Anyone attending is at risk – particularly those who are claustrophobic or find busy spaces difficult
	Committee to work out roughly how many people are coming. Sober committee member to monitor crowds, work to keep people together throughout the social. Venue staff and emergency services to be contacted with any concerns.
	President

Social Secretaries
Designated Sober Committee Member


	Other risks
	Any other risks to be monitored on an event-by-event basis. Activities such as quizzes, beer pong present little added risk but the potential risk of spills, for example may be heightened and the risk should be assessed accordingly. Additional risks that are unforeseen also must be monitored and assessed.
	Anyone attending is at risk
	Committee and especially the designated sober committee member must monitor additional or heightened risks and use judgement to prevent issues accordingly.
	President

Social Secretaries
Designated Sober Committee Member




Add more columns if necessary 

Activity Type 2: Academic Drop-in Sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Roughly 10 max at a time
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Choose accessible venues such as university venues or other places with ramps and lift access.

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Reuse materials, recycle any paper used.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Liaise with university staff, Estate Patrol or venue staff for first aid and emergency services If necessary. Academic Secretary to have First Aid kit in bag if not on campus.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	At any venue, there is a risk of a fire starting and spreading. This means that an evacuation is necessary, presenting its own hazards, but also a risk of panic, burns and life-threatening injury.
	Anyone at the venue
	Agree and observe the fire safety protocols for the venue prior to the event. Observe where the fire extinguishers, smoke alarms, exits are. If a disabled member attends, consider whether there is provision such as Evac-Chair to support them.
Committee must work with venue staff to ensure an orderly evacuation of members in the event of a fire.
The activity organiser will lead on liaising with venue staff in the event of fire and evacuation.
If on campus, follow university staff direction and adhere to university policies.
	President

Academic Secretary


	Slip, trips and falls
	There are always obstacles such as tables, chairs, spills that present physical obstacles that could cause someone to fall and physically injure themselves. This risk is heightened for those who are disabled.
	Anyone attending the event
	Committee must use standard manual handling practices throughout to remove obstacles, working with venue staff.
In the event of incidents, committee to work with first aiders, venue staff, Estate Patrol and emergency services. Activity organiser to lead.
All spills and obstacles to be reported immediately to venue staff to prevent slips, trips and falls. 
	President

Academic Secretary
Activity organiser


	Food and drink hygiene issues & cleanliness
	This could happen if venue is food or drink venue.
If food or drink is prepared or unhygienically, this is not only unpleasant for attendees but presents risks such as transmission of germs. A lack of general cleanliness at the venue presents a similar risk.
	Anyone – but those consuming food and drink at a higher risk
	Committee to make sure venues chosen for events have good hygiene ratings and do not have reputations for poor hygiene. Committee to monitor throughout and deal with any issues promptly by liaising with venue staff.
	President

Academic Secretary


	Food and drink intolerance
	Attendees may have intolerances and allergies that need to be considered. Allergic reactions present significant health risks that could be minor or life threatening. This must be accommodated.
	Those with intolerances and allergies
	Venue staff to provide allergen information on food/drinks.
Committee to ask around for allergies when ordering food/drinks.
Committee should suggest bringing epipens and other items for those who have severe allergies. 
Committee to work with venue staff, emergency services to deal with any allergic reaction – aiming to keep the person happy and away from other attendees.  
If on campus, work with university staff to resolve.
	President

Academic Secretary


	Stress
	People may come to academic drop-ins if they are stressed about work and are struggling. There may be effects on wellbeing that society should consider.
	Anyone attending
	All committee members to be responsible for wellbeing throughout and signpost if extra support is needed.
	President
Academic Secretary

	Other risks
	Any other risks to be monitored on an event-by-event basis. Activities may have heightened risk, and the risk should be assessed accordingly. Additional risks that are unforeseen also must be monitored and assessed.
	Anyone attending is at risk
	Committee and especially the designated activity organsier must monitor additional or heightened risks and use judgement to prevent issues accordingly.
	President

Academic Secretary





Add more columns if necessary 

Activity Type 3: Seasonal Dinners 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50-80
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues chosen must be accessible with lifts and ramps. Committee to make sure walkways are clear and consider seating plans to make it as easy as possible for people with disabilities. 

	On Campus or Off Campus
	Off campus – normally in a private venue
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Consider the menu, food used. Glasses rather than plastic cups.

	Is additional specific Event Insurance required?
	Potentially – committee to investigate beforehand
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Select venues that have first aid available and ask them about it. Liaise with venue staff and if necessary the emergency services.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	At any venue, there is a risk of a fire starting and spreading. This means that an evacuation is necessary, presenting its own hazards, but also a risk of panic, burns and life-threatening injury
	Anyone at the venue
	Agree and observe the fire safety protocols for the venue prior to the event. Observe where the fire extinguishers, smoke alarms, exits are. If a disabled member attends, consider whether there is provision such as Evac-Chair to support them.
Committee must work with venue staff to ensure an orderly evacuation of members in the event of a fire.
The designated sober committee member will lead on liaising with venue staff in the event of fire and evacuation
	President

Social Secretaries
Designated Sober Committee Member


	Slip, trips and falls
	There are always obstacles such as tables, chairs, spills that present physical obstacles that could cause someone to fall and physically injure themselves. This risk is heightened for those who are disabled, under the influence of alcohol or unsteady on their feet. 
	Anyone attending the event
	Committee must use standard manual handling practices throughout to remove obstacles, working with venue staff.
In the event of incidents, committee to work with first aiders, venue staff, Estate Patrol and emergency services. Sober committee member to lead.
All spills and obstacles to be reported immediately to venue staff to prevent slips, trips and falls.  
Consider seating plans and space to avoid trips.
	President

Social Secretaries
Designated Sober Committee Member


	Alcohol
	Alcohol presents risks due to a loss of inhibitions, drunkenness and can occasionally lead to poor behaviour and disorder. Both attendees and non-society members (members of the public) may present these risks. For example, people who are unsteady on their feet, smashed glass etc could all be risks. 
	Anyone attending, though people who are drunk or had alcohol will be more at risk.
	One committee member to remain sober for the event and alcohol intake to be monitored across the society to make sure people are well and having a good time.
People who become too drunk or unwell must be accompanied and supported by committee and venue staff (if necessary first aid/emergency services) to make sure they get the support needed and have a safe route home.
Make sure everything is cleared up quickly.
Committee to guide society members away from people who are too drunk or behaving poorly.
Any smashed glass or similar effects of alcohol to be reported.
	President

Social Secretaries
Designated Sober Committee Member


	Aggression and violence
	Worst case scenario – physical injury and threatening behaviour, exacerbated by alcohol
	Anyone is at risk.
	Committee to work with venue staff, estate patrol to guide attendees away from any potential or actual aggressive or threatening behaviour. Emergency services to be contacted if necessary. Compulsory initiations are banned at the society and committee will actively stop coercive behaviour from any attendees. 
	President

Social Secretaries
Designated Sober Committee Member


	Food and drink hygiene issues & cleanliness
	If food or drink is prepared or unhygienically, this is not only unpleasant for attendees but presents risks such as transmission of germs. A lack of general cleanliness at the venue presents a similar risk.
	Anyone – but those consuming food and drink at a higher risk
	Committee to make sure venues chosen for events have good hygiene ratings and do not have reputations for poor hygiene. Committee to monitor throughout and deal with any issues promptly by liaising with venue staff.
	President

Social Secretaries
Designated Sober Committee Member


	Food and drink intolerance
	Attendees may have intolerances and allergies that need to be considered. Allergic reactions present significant health risks that could be minor or life threatening. This must be accommodated.
	Those with intolerances and allergies
	Venue staff to provide allergen information on food/drinks.

Food to be ordered prior with allergen information collected.

Committee should suggest bringing epipens and other items for those who have severe allergies. 
Committee to work with venue staff, emergency services to deal with any allergic reaction – aiming to keep the person happy and away from other attendees.  
	President

Social Secretaries
Designated Sober Committee Member


	Night time and darkness
	Increased risks such as slips, trips and falls. Many, especially women, are more at risk of harassment. There is an increase in alcohol related incidents and there is generally more disorder and potential violence.
	Anyone travelling to an evening event
	Committee to provide walking buses, particularly for first year students who may be unsure of the way. People to come to and from events in groups with committee helping out and accompanying people so not left alone. Alcohol to be monitored. Sober committee member to monitor throughout and make sure people are well, happy and safe.
	President

Social Secretaries
Designated Sober Committee Member


	Crowds and large gatherings
	These events, can attract crowds of people. This can lead to people feeling claustrophobic, anxious and there is also a physical risk of a crush if not managed properly. People may feel overwhelmed. Queues necessary. Make sure that an additional risk assessment is conducted if those attending increases.
	Anyone attending is at risk – particularly those who are claustrophobic or find busy spaces difficult
	Committee to work out roughly how many people are coming. Sober committee member to monitor crowds, work to keep people together throughout the social. Venue staff and emergency services to be contacted with any concerns.
	President

Social Secretaries
Designated Sober Committee Member


	Risks associated with contractors
	As we often hire venues there are risks associated with contractors that must be considered. The society’s reputation is on the line and this can affect the Guild and the university. Similarly, we will be working with non-university students to deliver events.
	Anyone attending the events
	Work with the Guild and contractors throughout to make sure the event runs smoothly.
Clear communication and protocols in place for dealing with incidents.
Set expectations with contractors before and make sure people remain well behaved at events.
	President

Social Secretaries
Designated Sober Committee Member


	Financial risks
	The society has financial risks as deposits, venue hire, food and drink cost will need to be organised prior to the event. This poses a financial risk.
	The society
	Write a budget for these events. Gauge interest. Sell tickets and get money from people before the events to pay for food and drink etc. Set sensible policy on cancellation and refund. Pay deposit on time.

	Treasurer

	Other risks
	Any other risks to be monitored on an event-by-event basis. Additional activities may heighten the risk and  this should be assessed accordingly. Additional risks that are unforeseen also must be monitored and assessed.
	Anyone attending is at risk
	Committee and especially the designated sober committee member must monitor additional or heightened risks and use judgement to prevent issues accordingly.
	President

Social Secretaries
Designated Sober Committee Member





Add more columns if necessary 

Activity Type 4: PPE Families
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues that are accessible – ramps and/or lifts.

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Glasses not plastic, sustainable venues, walking buses

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid kit to be carried or liaise with venue staff for a first aid kit. All of committee responsible.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	At any venue, there is a risk of a fire starting and spreading. This means that an evacuation is necessary, presenting its own hazards, but also a risk of panic, burns and life-threatening injury
	Anyone at the venue
	Agree and observe the fire safety protocols for the venue prior to the event. Observe where the fire extinguishers, smoke alarms, exits are. If a disabled member attends, consider whether there is provision such as Evac-Chair to support them.
Committee must work with venue staff to ensure an orderly evacuation of members in the event of a fire.
The PPE family lead will lead on liaising with venue staff in the event of fire and evacuation
	President

Social Secretaries
PPE Family Lead


	Slip, trips and falls
	There are always obstacles such as tables, chairs, spills that present physical obstacles that could cause someone to fall and physically injure themselves. This risk is heightened for those who are disabled, under the influence of alcohol or unsteady on their feet.
	Anyone attending the event
	Committee must use standard manual handling practices throughout to remove obstacles, working with venue staff.
In the event of incidents, committee to work with first aiders, venue staff, Estate Patrol and emergency services. PPE family lead to lead.
All spills and obstacles to be reported immediately to venue staff to prevent slips, trips and falls. 
	President

Social Secretaries
PPE Family Lead


	Alcohol
	Alcohol presents risks due to a loss of inhibitions, drunkenness and can occasionally lead to poor behaviour and disorder. Both attendees and non-society members (members of the public) may present these risks. For example, people who are unsteady on their feet, smashed glass etc could all be risks.
	Anyone attending, though people who are drunk or had alcohol will be more at risk.
	One committee member to remain sober for the event and alcohol intake to be monitored across the society to make sure people are well and having a good time.
People who become too drunk or unwell must be accompanied and supported by committee and venue staff (if necessary first aid/emergency services) to make sure they get the support needed and have a safe route home. 
Committee to guide society members away from people who are too drunk or behaving poorly.
Any smashed glass or similar effects of alcohol to be reported.
	President

Social Secretaries
PPE Family Lead


	Aggression and violence
	Worst case scenario – physical injury and threatening behaviour, exacerbated by alcohol or perhaps members of the public taking drugs.
	Anyone is at risk.
	Committee to work with venue staff, estate patrol to guide attendees away from any potential or actual aggressive or threatening behaviour. Emergency services to be contacted if necessary. Compulsory initiations are banned at the society and committee will actively stop coercive behaviour from any attendees. 
	President

Social Secretaries
PPE Family Lead


	Food and drink hygiene issues & cleanliness
	If food or drink is prepared or unhygienically, this is not only unpleasant for attendees but presents risks such as transmission of germs. A lack of general cleanliness at the venue presents a similar risk.
	Anyone – but those consuming food and drink at a higher risk
	Committee to make sure venues chosen for events have good hygiene ratings and do not have reputations for poor hygiene. Committee to monitor throughout and deal with any issues promptly by liaising with venue staff.
	President

Social Secretaries
PPE Family Lead


	Food and drink intolerance
	Attendees may have intolerances and allergies that need to be considered. Allergic reactions present significant health risks that could be minor or life threatening. This must be accommodated.
	Those with intolerances and allergies
	Venue staff to provide allergen information on food/drinks.
Committee to ask around for allergies when ordering food.
Committee should suggest bringing epipens and other items for those who have severe allergies. 
Committee to work with venue staff, emergency services to deal with any allergic reaction – aiming to keep the person happy and away from other attendees.  
	President

Social Secretaries
PPE Family Lead


	Night time and darkness
	Increased risks such as slips, trips and falls. Many, especially women, are more at risk of harassment. There is an increase in alcohol related incidents and there is generally more disorder and potential violence.
	Anyone travelling to an evening event
	Committee to provide walking buses, particularly for first year students who may be unsure of the way. People to come to and from events in groups with committee helping out and accompanying people so not left alone. Alcohol to be monitored. PPE family lead to monitor throughout and make sure people are well, happy and safe.
	President

Social Secretaries
PPE Family Lead


	Other risks
	Any other risks to be monitored on an event-by-event basis. Activities such as quizzes, beer pong present little added risk but the potential risk of spills, for example may be heightened and the risk should be assessed accordingly. Additional risks that are unforeseen also must be monitored and assessed.
	Anyone attending is at risk
	Committee and especially the designated sober committee member must monitor additional or heightened risks and use judgement to prevent issues accordingly.
	President

Social Secretaries
PPE Family Lead





Activity Type 5: Internal Debate Nights and Speaker Events
Please refer to Hazards guidance for a summary of hazards to consider - 


	Average number of participants
	40-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Choose accessible lecture theatres. Make sure lifts are working, ramps available, exits are clear.

	On Campus or Off Campus
	On Campus – in lecture theatres
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Use QR codes to promote where possible, digital advertising of events. Minimise waste at events

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Liaise with university staff, Estate Patrol or venue staff for first aid and emergency services If necessary. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	At any venue, there is a risk of a fire starting and spreading. This means that an evacuation is necessary, presenting its own hazards, but also a risk of panic, burns and life-threatening injury.
	Anyone at the venue
	Agree and observe the fire safety protocols for the venue prior to the event. Observe where the fire extinguishers, smoke alarms, exits are. If a disabled member attends, consider whether there is provision such as Evac-Chair to support them.
Follow university staff direction and adhere to university policies.
	President

Academic Secretary
Activity organiser


	Slip, trips and falls
	There are always obstacles such as tables, chairs, spills that present physical obstacles that could cause someone to fall and physically injure themselves. This risk is heightened for those who are disabled.
	Anyone attending the event
	Committee must use standard manual handling practices throughout to remove obstacles, working with university staff.
In the event of incidents, committee to work with first aiders, university staff, Estate Patrol and emergency services. Activity organiser to lead.
All spills and obstacles to be reported immediately to university e staff to prevent slips, trips and falls. 
	President

Academic Secretary
Activity organiser


	Presence of drugs and alcohol, food, drink
	Drugs and alcohol are not allowed. This is also not an event for food. They must be restricted during this event. This is due to allergies, risk of alcohol and drugs etc.
	Anyone could be affected
	People will be asked to put away. If they don’t, they will be asked to leave. If it leads to disruption in the case of alcohol and drugs, the SafeZone protocol will be enacted with a stop to the event to allow Estate Patrol to solve the problem.
	President

Academic Secretary
Activity organiser


	Large gatherings and crowds
	Lots of people will be in one room. It is important that crowd control, flow into the room is considered.
	Anyone attending
	Have people checking tickets for the events on entry with QR code tickets on FIXR. Make sure that the lecture room booked has a maximum capacity that is reflected in ticket booking. Make sure it is easy for people to get out and that large groups are managed carefully.
	President

Academic Secretary

Publicity Secretary
Activity organiser


	Aggression and/or violence
	A risk that people may behave aggressively in response to issues discussed or other points of view.
	Anyone attending
	Behaviour is not tolerated and any aggressive or threatening behaviour from any attendees will lead to the SafeZone protocol being enacted by committee. Individuals will be removed by Estate Patrol and we will wait for the all clear for the event to continue.
	President

Academic Secretary
Activity organiser


	Offence and free speech risks
	With sensitive topics and debate, there are a range of offence and free speech risks attached to it. Please see mitigations for a plan to deal with it.
	Anyone attending
	Speakers to have a Guild speaker briefing beforehand and any material distributed must be checked by the Guild beforehand.
Any threatening behaviour will not be tolerated. Hate speech or breaks of the Equality Act targeting individuals with protected characteristics will not be tolerated. People will be asked to withdraw comments or if not, they will be asked to leave with assistance from Estate Patrol if necessary.
Free speech at universities is protected by law and all legal points of view must be protected and committee must maintain this position. Committee will allow all legal speech to stand.
Committee to prepare for sensitive topics by providing attendees with a good description of what will be discussed. This allows people to make an informed decision on whether to attend.
	President

Academic Secretary

Publicity Secretary
Activity organiser


	Other risks
	Any other risks to be monitored on an event-by-event basis. Activities may have heightened risk, and the risk should be assessed accordingly. Additional risks that are unforeseen also must be monitored and assessed.
	Anyone attending is at risk
	Committee and especially the designated activity organsier must monitor additional or heightened risks and use judgement to prevent issues accordingly.
	President

Academic Secretary




Activity Type 6: Promotional Stands and Stalls
Please refer to Hazards guidance for a summary of hazards to consider - 


	Average number of participants
	Varies, 2-3 on stand with around 10 max at a time – people filing past stalls
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Guild and university to ensure accessibility. Committee to make sure that activities on the stall are as accessible as possible with clear signs etc.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Use QR codes, digital promotion is prioritised, sustainable materials used

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Liaise with university staff, Estate Patrol or venue staff for first aid and emergency services If necessary. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	At any venue, there is a risk of a fire starting and spreading. This means that an evacuation is necessary, presenting its own hazards, but also a risk of panic, burns and life-threatening injury.
	Anyone at the venue
	Agree and observe the fire safety protocols for the venue prior to the event. Observe where the fire extinguishers, alarms, exits are. If a disabled member attends, consider whether there is provision such as Evac-Chair to support them.
Follow university staff direction and adhere to university policies.
	President

Publicity Secretary


	Slip, trips and falls
	There are always obstacles such as tables, chairs, spills that present physical obstacles that could cause someone to fall and physically injure themselves. This risk is heightened for those who are disabled.
	Anyone attending the event
	Committee must use standard manual handling practices throughout to remove obstacles, working with university/Guild staff.
In the event of incidents, committee to work with first aiders, venue staff, Estate Patrol and emergency services. Activity organiser to lead.
All spills and obstacles to be cleared and/or reported immediately to prevent slips, trips and falls. 
No loose laptop wires.
	President

Publicity Secretary


	Food and drink
	Attendees may have intolerances and allergies that need to be considered. Allergic reactions present significant health risks that could be minor or life threatening. This must be accommodated.
	Anyone could be affected
	Any sweets or items on the stall to be clearly labelled so people with allergies know what is in the items. No nuts or high risk foods at all. 
	President

Publicity Secretary


	Large gatherings and crowds
	Lots of people will be in one room at these events (Forum, Sanctuary etc). It is important that crowd control, flow into the room is considered.
	Anyone attending
	Make it as clear as possible on social media where the stall is so people don’t get lost. Make use of quiet hour and promote it for people who struggle with big crowds. Work with the Guild and university to manage flow. Keep everywhere clear. Use QR codes to make membership/information easier.
	President

Publicity Secretary


	Other risks
	Any other risks to be monitored on an event-by-event basis. Activities may have heightened risk, and the risk should be assessed accordingly. Additional risks that are unforeseen also must be monitored and assessed.
	Anyone attending is at risk
	Committee and especially the designated activity organsier must monitor additional or heightened risks and use judgement to prevent issues accordingly.
	President

Publicity Secretary
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