Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Space Exe

	Assessed by 
	Grace Wigley (President)
	Date
	09/07/25

	Signed off by 
	Abi Pyne 
	Date
	03/09/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 

Recognised Governing Body – please complete if your core activity involves sport/fitness activity
	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	





Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Revision: 1.0[image: A white rectangular sign with orange and green text

Description automatically generated]
Revision date: 

Below is a list of common activities societies are participating in:

	
	
	



Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser

	
	
	





	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, and how it will be run?
	
Frequency the event will take place.
	[bookmark: _heading=h.d4s1bqys1ex9]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Stargazing (Campus)
	Regular stargazing sessions held on the Streatham Campus, usually in the field near Washington Singer, but occasionally using a field located near East Park. These last a couple of hours and begin after sunset in the evening. Participants meet some committee members at a specific spot on campus (e.g. Physics Building or bottom of Forum Hill) and are walked to the stargazing site when the telescopes are set up. Once members arrive at the site, they are free to look up at the night sky through the telescopes.

The society owns multiple telescopes as well as a sack trolley and straps that can be used to transport the telescopes to and from the stargazing site.

Telescopes personally owned by the committee members are also used at the events and can be transported either by a wheeled bag sing a car with a trailer. The car is owned and personally run by a committee member. 
	Once or twice per week, weather permitting.
	Society-owned telescopes: 
· 8-inch diameter Newtonian optical tube on Dobsonian mount.
· 12-inch diameter telescope with Newtonian optics and custom-built Dobsonianmount.
Committee telescopes:
· 22-inch custom-built telescope with Newtonian optics and Dobsonian mount.
· 8-inch Schmidt Cassegrain on tripod mount.
· 7-inch Maksutov Cassegrain on tripod mount.
· 2x Seestar S50 robotic imaging astrographs.

	2
	Solar Astronomy
	Occasional solar observation sessions held on the Streatham campus, usually at the bottom of Forum Hill. These last around an hour and begin in the morning. Participants turn up directly at the site and, as these sessions are held during the day near a busy intersection, other people can walk up and participate without prior notice. Once members are present, they can look up at the sun through our society telescope, which is done using a solar filter.
	Around once per fortnight, weather permitting.
	A telescope with the necessary solar filter is owned and will be provided by the society.

	3
	Rocket Building
	Sessions held in various campus rooms (typically Peter Chalk or Forum Seminar Rooms) where members build their own model rocket to launch (or, if time and demand permit, work as a team on the society’s UKSEDS competition rocket).
	Two or three sessions per year. 
	Rocket motors and parachute system, coloured cardboard, coloured paper, wood, tape, glue and a craft knife are all provided.

	4
	Rocket Launch
	A session held to give members a chance to launch the model rockets they’ve built.
	Single event in term 2/3
	Rocket Launch System will be provided.

	5
	Dinners
	Casual evening gatherings for meals at different restaurants in Exeter. Members usually meet the committee directly at the site.
	Once or twice per term.
	No equipment used.

	6
	Pub Socials
	Casual evening gatherings for drinks at different venues in Exeter. Members usually meet the committee directly at the site.
	Once or twice per term.
	No equipment used.

	7
	High Altitude Balloon Project
	Sessions held where members can help work on setting up a society high-altitude balloon with the long-term goal of a launch to gather weather data and analyse it.
	Monthly.
	All parts of the balloon required will be brought in by the society while other equipment will usually be found in the Physics Building. Members can bring their own laptops if required or desired.

	8
	Movie / Presentation/ Quizzes / Games Nights (Indoors)
	Casual evening socials held in a campus room where society members and committee will typically watch a space-themed movie or, less regularly, host a space-themed quiz or presentation night.
	Once or twice per month.
	Requires at least one committee member to bring their laptop and a HDMI adaptor if their laptop does not have a built-in HDMI port.

	9
	Welcome Week Stall
	Stall held during the society fairs to advertise the society to all students at the university.
	Once per term (T1:W0 & T2:W1)
	All materials save the table and chairs used for the stall will be provided by the society.

	10
	Outreach Trips
	Organised trips to various outreach events, which are reachable by car or by train.
	Dependent on schedule of outreach events/festivals.
	Committee will bring outreach materials. Food will be self-provided.






	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Stargazing (Campus)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	· Events are held outside
(no stairs present)
· Telescope eyepiece is at eye level for everyone, including wheelchair users.


	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	· If members have trash, they will carry it home.

	[bookmark: _heading=h.lfxzheq15vak]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	


Injuries


	Eye Damage from Laser Pointer
· A laser pointer may be used to point to the part of the night sky we are looking at to make it easier for everyone to follow.

Telescope-Related
· Telescopes could fall over and injure someone, even if it is highly unlikely.
· Someone could walk into a telescope or trip over one and injure themselves.
	· Society Members
· General public

	· Laser pointer will only be used by the session leader.
· Laser pointer will only be pointed at the sky (i.e. never towards the ground, buildings or anyone else’s face).
· Laser pointer will never be used when aircraft is flying overhead.
· Model of laser pointer used can be disabled using a safety key built into it, or by tool-less battery removal to prevent accidental activation.
· Society telescope will be set up before members arrive at the site (i.e. will be safely assembled and tested beforehand).
· At least two committee members will always be present when moving the telescope from one location to another.

	General Secretary
(Remus Bell)

 President 
(Grace Wigley)

Projects Coordinator (Prohor Polipartov)

Society Members

	Slips, trips and falls
	Poor weather conditions
· Risk of slips and trips due to rainy or windy conditions.

Nighttime
· Risk of slips and trips due to low visibility

Inappropriate footwear
· Risk of injury caused by tripping in loose or unstable footwear for terrain picnic is taking place on. 

Obstacles on floor 
· Risk of tripping or slipping on any loose or fixed plantation – leaves, debris, fixed roots. 

Uneven floor surface 
· Risk of tripping over uneven floor surfaces.
	· Society Members
· General public
	· Most of the campus has streetlamps and other lighting present (i.e. the site and route won’t be in total darkness).
· The society will have a torch with them to increase visibility.
· Site and route picked are flat and free from tripping hazards.
· Members encouraged to wear closed-toe shoes. 
· Events will not be held if conditions are predicted to not be optimal (e.g. rain as it could pose a risk to members or cloudy as the night sky will be difficult to see).
	President
(Grace Wigley)

Committee Member 

Society Members

	Food & Drinks
	Allergies & Intolerance:
· Risk of anaphylaxis from food and drink containing allergens.

Hygiene:
· Risk of cross-contamination from mixing of different food items.
	· Society Members
· General public

	If food and drinks are provided at the event, members will be asked to:
· Inform us about any allergies beforehand.
· Keep and dispose of their own trash.
· If food is provided by the society, a list of ingredients will also be provided.
· No raw or unprepared food will be allowed into the events.
· To prevent cross-contamination, participants will be asked to not mix different food items, especially if they contain meat.
	President
(Grace Wigley)

Committee Members 

Society Members

	Nighttime & Darkness
	Aggression/Violence 
· Risk of injury because of aggressive/violent behaviour during more unsociable hours. 

Poor lighting
· Risk of slips, trips and falls because of poor lighting. 

Weather (Cold) 
· Risk of fatigue, tiredness due to effects of colder weather. 

Navigation 
· Risk of getting lost due to unfamiliarity with setting in the dark.
	· Society Members
· General Public
	· Most of the campus has streetlamps and other lighting present (i.e. the site and route won’t be in total darkness).
· Campus setting is familiar and multiple committee members will always be present.
· The society will have a torch with them to increase visibility.
· Site and route picked are flat and free from tripping hazards.
· Stargazing events will not be held if conditions are predicted to not be optimal (e.g. rain as it could pose a risk to members or cloudy as the night sky will be difficult to see).
	President
(Grace Wigley)

Committee Members 

Society Members

	Fire
	Risk of serious injury/fatalities because of obstructed exits from 
building.
	Any individual taking part in the activity and staff at the venue
	Confirm with the venue that fire controls are in place and discuss specific fire arrangements relative to the event. 

Fire exits to be checked and kept clear. 

Fire extinguishers available in an indoor activity. 

Nominated person to manage fire evacuation and ensure an evacuation point is established away from the venue
	Committee

	Weather
	Extreme weather conditions: 
· Storms, heatwaves, heavy rain, high winds – risk of injury and ill health when undertaking activity outdoors.
	· Society Members
· General public

	· Stargazing events will not be held if conditions are predicted to not be optimal (e.g. rain as it could pose a risk to members or cloudy as the night sky will be difficult to see).
· Stargazing events will be stopped if conditions worsen (e.g. it starts raining) and a backup indoor event may be organised.
	President
(Grace Wigley)

Committee Members




Activity Type 2: Solar Astronomy
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	· Events are held outside
(no stairs present)
· Telescope eyepiece is at eye level for everyone, including wheelchair users.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	· No vehicles required to arrive to the venue
· If members have trash, they will carry it home

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?

	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Injuries
	Solar Radiation
· If the solar filter becomes damaged, or detaches from the optical tube, there is a risk of being blinded by a magnified image of the sun.

Telescopes
· Telescopes could fall and injure someone, or cyclists could crash into it.
	· Society Members
· General public

	· Before and after the session, the solar filter will be thoroughly inspected for damage. The solar filter will be securely fastened to the telescope, and the securing screws will also be checked before and after the session. 
· A high-quality solar filter is used with to block out most of the sun’s light and allow viewing of the sun’s surface safely.
· The finder scope (an accessory used to help point the telescope) will be removed from the telescope to prevent any solar viewing with the naked eye.
· Necessary safety precautions will be emphasised to members to inform them of how dangerous unsafe solar viewing can be.
· Society telescope will be set up before members arrive at the site (i.e. it will be safely assembled and tested beforehand).
· Society telescope will be set up on a site away from lanes for foot and bike traffic.
	General Secretary
(Remus Bell)

 President (Grace Wigley)

Projects Coordinator (Prohor Polipartov)

Society Members

	Slips, Trips and Falls

	Wet surfaces 
· Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces 
· Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings 
· Risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions
· Risk of slips and trips due to heavy, rain windy conditions. 

Obstacles on floor
· Risk of trips due to items being left on floor nearby.

Uneven floor surface
· Risk of tripping over uneven floor surfaces. 
	· Society Members
· General public
	· Site picked will be flat and free from tripping hazards. 
· Care will be exercised if it has rained the previous night.
· Members reminded to bring closed-toe footwear. 
· We will instruct members (depending on where they are coming from) to access the site only via the nearby traffic lights (pelican crossing) or via pavements (if they are coming from the opposite direction from forum hill).
· Solar viewing events will not be held if conditions are predicted to not be optimal (e.g. rain as it could pose a risk to members or cloudy as the sun will be blocked out).
	President
(Grace Wigley)

Society Members

	Weather
	Extreme weather conditions: 
· Storms, heatwaves, heavy rain, high winds – risk of injury and ill health when undertaking activity outdoors.
	· Society Members
· General public
	· Solar viewing events will not be held if conditions are predicted to not be optimal (e.g. rain as it could pose a risk to members or cloudy as the sun will be blocked out).
· Solar viewing events will be stopped if conditions worsen (e.g. it starts raining) and a backup indoor event may be organised.

	President
(Grace Wigley)

	Fire
	Risk of serious injury/fatalities because of obstructed exits from 
building.
	Any individual taking part in the activity and staff at the venue
	Confirm with the venue that fire controls are in place and discuss specific fire arrangements relative to the event. 

Fire exits to be checked and kept clear. 

Fire extinguishers available in an indoor activity. 

Nominated person to manage fire evacuation and ensure an evacuation point is established away from the venue
	Committee



Activity Type 3: Rocket Building
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5-10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	· Buildings on campus that sessions will be held in will be accessible for people with disabilities.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	· Any rubbish will be correctly disposed of using the recycling bins or otherwise
· Balsa wood is sourced from university engineering department leftovers

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Injuries
	Explosive Rocket Motors
· The rocket motors used to propel the rockets contain explosive solid chemicals. These can explode if exposed to an ignition source.

Knife Injuries
· Craft knives used to cut the balsa wood used in the construction of the fins for the model rocket could cause cuts and other injuries.

	· Society Members
· Other students in the general area.
	· Members reminded to cut slowly and away from fingers.
· Cutting done on a stable surface.
· Knives stored securely after use.
· Under no circumstances will anyone be allowed to bring in a lighter or any kind of ignition source into the room. 
· Estate patrol will be called if removal of someone with an ignition source is required.
	Projects Coordinator
(Prohor Polipartov)

Society Members


	Food & Drinks
	Allergies & Intolerance:
· Risk of anaphylaxis from food and drink containing allergens.

Hygiene:
· Risk of cross contamination from mixing of different food items.
	· Society Members
· Other students in the general area.
	If food and drinks are provided at the event, members will be asked to:
· Inform us about any allergies beforehand.
· Keep and dispose of their own trash.
· If food is provided by the society, a list of ingredients will also be provided.
· No raw or unprepared food will be allowed into the events.
· To prevent cross-contamination, participants will be asked to not mix different food items, especially if they contain meat.
	Projects Coordinator
(Prohor Polipartov)

Society Members

	Fire
	Obstructed fire exits 
· Risk of serious injury/death because of obstructed exits from building.
	· Society Members
· Other students in the general area.
	· In the incredibly unlikely event that the fire occurs because of a rocket, the nearest fire extinguisher will be utilised, and campus security will be called.
· Standard university evacuation procedures will be followed, and members will be led outside until the fire is dealt with.
	Projects Coordinator
(Prohor Polipartov)

Society Members

	Slips, Trips and Falls
	Wet surfaces 
· Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces 
· Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings 
· Risk of tripping over loose floor fittings, like rugs, carpets. 

Obstacles on floor
· Risk of trips due to items being left on floor nearby.

Uneven floor surface
· Risk of tripping over uneven floor surfaces. 
	· Society Members
· Other students in the general area.

	· Site will be checked prior to the event and any tripping hazards will be removed.
· Members will be seated for most of the event.
· Encourage members to bring closed-toe footwear.
	Projects Coordinator
(Prohor Polipartov)

Society Members




Activity Type 4: Rocket Launch
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5-10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	· Event held outside (no stairs present)
· Launch site will be accessible for people with disabilities

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	· All rubbish will be collected and disposed of correctly (none will be left at the site)

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Injuries & Property Damage
	Explosive Rocket Motors
· The rocket motors used to propel the rockets contain explosive solid chemicals. These can explode if exposed to an ignition source.

Knife Injuries
· Craft knives used to cut the balsa wood used in the construction of the fins for the model rocket could cause cuts and other injuries.

Electrocution
· The launch system uses an electric arc to ignite the rocket motor.
· There is a risk of being electrocuted by this arc especially if fingers are nearby or the system is wet or is in contact with a metal conductor.

Handling Burns
· After the rocket lands, its bottom may still be hot due to the motor, which may burn to the touch.

Rocket debris
· Rocket debris may fall on members or nearby properties
	· Society Members
· General Public
	· Under no circumstances will anyone be allowed to bring in a lighter or any kind of ignition source into the room.
· Only committee members allowed to handle electronic launch system.
· Under no circumstances will water be allowed to be brought anywhere near the ignition system.
· Only committee members will be monitoring and handling equipment brought to the site in case last minute adjustments need to be made to the rockets.
· Members will be told to specifically avoid touching bottom part of the rocket when picking it back up after launch.

· During launches, members will stay at a safe distance of 30 metres away from the rocket.
· Launches will be only held on days with suitable weather conditions (no rain, little wind) to prevent stray rockets.
· Nearest properties from launch site will be far away enough to not have to worry about property damage.
· Launches will be only held on days with suitable weather conditions (no rain, little wind) to prevent stray rockets.
· In the incredibly unlikely event that the fire occurs because of a rocket, the proper authorities will be called immediately.
	Projects Coordinator
(Prohor Polipartov)

Society Members

	Weather
	Extreme weather conditions: 
· Storms, heatwaves, heavy rain, high winds – risk of injury and ill health when undertaking activity outdoors.
	· Society Members
· General public

	· Rocket launches will be postponed if conditions are predicted to not be optimal (e.g. rain and strong winds as they could pose a risk to members and would make launches difficult).
	Projects Coordinator
(Prohor Polipartov)

	Slips, Trips and Falls
	Wet surfaces 
· Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces 
· Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings 
· Risk of tripping over loose floor fittings, like rugs, carpets. 

Obstacles on floor
· Risk of trips due to items being left on floor nearby.

Uneven floor surface
· Risk of tripping over uneven floor surfaces. 
	· Society Members
· General Public

	· Site will be flat and free from tripping hazards.
· Launches will be held at sites with a large open field.
· Members will be encouraged to bring appropriate footwear.
	Projects Coordinator
(Prohor Polipartov)

Society Members

	Fire
	Risk of serious injury/fatalities because of obstructed exits from 
building.
	Any individual taking part in the activity and staff at the venue
	Confirm with the venue that fire controls are in place and discuss specific fire arrangements relative to the event. 

Fire exits to be checked and kept clear. 

Fire extinguishers available in an indoor activity. 

Nominated person to manage fire evacuation and ensure an evacuation point is established away from the venue
	Committee





Activity Type 5: Dinners
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	· Venues chosen will be accessible for people with disabilities.

	On Campus or Off Campus
	Off Campus
(if On Campus, The Ram)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	· Venues chosen will be at a walkable distance.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Alcohol/Drugs
	Intoxication
· Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement 
· Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose 
· Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis 
· Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation 
· Risk of physical altercation due to decision making amplified using Alcohol and or/drugs. 

Verbal altercation 
· Risk of altercations due to decision making amplified using alcohol and or/drugs.
	· Society Members
· General public
	· Nominated committee member to remain sober
· Notify members prior to event – zero policy stance on drug use. 
· Suitable security provided (venue or own for events) 
· Members asked to leave if too intoxicated. 
· Refusal of entry if too intoxicated.
· Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.
· Always encourage supervision of unattended drinks.
	Social Secretary
(Edward Torrens-Cundle)

Venue Staff

Society Members

	Slips, Trips and Falls
	Wet surfaces
· Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces 
· Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings
· Risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions
· Risk of slips and trips due to heavy, rain windy conditions. 

Obstacles on floor
· Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface
· Risk of tripping over uneven floor surfaces. 

Poor lighting 
· Risk of slipping and tripping over approaching hazards due to poor visibility.
	· Society Members
· General public
	· Venues picked will be in the city centre (i.e. streetlamps will present so that the route to them isn’t in total darkness).
· Venue’s responsibility to manage risks within venue. 
· Activity leader to report any hazards to venue. 
· Clean up spills immediately or notify venue staff. 
· Ensure floor areas are clear of obstructions. 
· Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
· Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Social Secretary
(Edward Torrens-Cundle)

Venue Staff

Society Members

	Nighttime & Darkness

	Aggression/Violence 
· Risk of injury because of aggressive/violent behaviour from general public or members. 

Poor lighting
· Risk of slips, trips and falls because of poor lighting. 

Weather (Cold) 
· Risk of fatigue, tiredness due to effects of colder weather. 

Navigation 
· Risk of getting lost due to unfamiliarity with setting in the dark.
	· Society Members
· General public

	· Activity leader will advise on safe walking routes to and from venue.
· In the event of an emergency those in danger should call 999 and ask for the police. 
· Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting.
· Society will book a specific table for members to sit at.
· Restaurant staff will be alerted to any situations if required.
	Social Secretary
(Edward Torrens-Cundle)

Society Members

	Food & Drink Hygiene
	Allergies & Intolerance:
· Risk of anaphylaxis from food and drink containing allergens.

Hygiene:
· Risk of cross contamination from mixing of different food items.
	· Society Members
· General public

	· Only restaurants with a 5 rating for food hygiene will be chosen. 
· Any allergens in food handled and labelled by the venue, including labels with risk of cross contamination.
· Members responsible for own welfare when ordering.
	Social Secretary
(Edward Torrens Cundle)

Venue Staff

Society Members

	Fire
	Obstructed fire exits 
· Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment
· Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.
	· Society Members
· General public

	· Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
· Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits.
· In the event of discovering a fire, raise the alarm and evacuate the building following venue’s emergency arrangements.
	Social Secretary
(Edward Torrens-Cundle)

Venue Staff

Society Members

	Vehicles/Transport & Traffic
	Aggression/Violent behaviour on public transport 
· Risk of injury because of aggressive behaviour on public transport. 

Aggression/Violent behaviour by public when travelling 
· Risk of being attacked when travelling to/from venue on foot. 

Theft 
· Risk of personal belongings being stolen when travelling to/from venue. 

Medical emergency
· Risk of members suffering medical emergency whilst traveling to/from venue.
	· Group Members
	· Venues picked will be in the city centre (i.e. streetlamps will present so that the route to them isn’t in total darkness).
· Members encouraged to walk and/or travel as a group.
· Members will be accompanied home or to a safe location if necessary.
· In the event of an emergency those in danger will call 999 and ask for the police. 
· Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting.
	Social Secretary
(Edward Torrens-Cundle)

Society Members


	Aggression/violence 
	Verbal/physical abuse could be targeted towards any member in the society. 

Risk of injury from Physical attacks.

Phycological harm from threats or insults.

Phycological harm caused by discriminatory remarks.
	· Any member taking part in the event. 
	Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
· All members to follow code of conduct and behave in a manor epresentative of the Guilds values.
	Committee




Activity Type 6: Pub Socials
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	· Venues chosen will be accessible for people with disabilities.

	On Campus or Off Campus
	Mostly Off Campus
(if on Campus, in The Ram)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	· Venues chosen will be at a walkable distance.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Alcohol/Drugs
	Intoxication
· Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement 
· Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose 
· Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis 
· Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation 
· Risk of physical altercation due to decision making amplified using Alcohol and or/drugs. 

Verbal altercation 
· Risk of altercations due to decision making amplified using alcohol and or/drugs.
	· Society Members
· General public
	· Nominated committee member to remain sober
· Notify members prior to event – zero policy stance on drug use. 
· Suitable security provided (venue or own for events) 
· Members asked to leave if too intoxicated. 
· Refusal of entry if too intoxicated.
· Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.
· Always encourage supervision of unattended drinks.
	Social Secretary
(Edward Torrens-Cundle)

Venue Staff

Society Members


	Aggression/violence 
	Verbal/physical abuse could be targeted towards any member in the society. 

Risk of injury from Physical attacks.

Phycological harm from threats or insults.

Phycological harm caused by discriminatory remarks.
	· Any member taking part in the event. 
	Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor epresentative of the Guilds values.
	Committee Members 

	Slips, Trips and Falls
	Wet surfaces
· Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces 
· Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings
· Risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions
· Risk of slips and trips due to heavy, rain windy conditions. 

Obstacles on floor
· Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface
· Risk of tripping over uneven floor surfaces. 

Poor lighting 
· Risk of slipping and tripping over approaching hazards due to poor visibility.
	· Society Members
· General public
	· Venues picked will be in the city centre (i.e. streetlamps will present so that the route to them isn’t in total darkness).
· Venues responsibility to manage risks within venue. 
· Activity leader to report any hazards to venue. 
· Clean up spills immediately or notify venue staff. 
· Ensure floor areas are clear of obstructions. 
· Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
· Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Social Secretary
(Edward Torrens-Cundle)

Venue Staff

Society Members

	Nighttime & Darkness
	Aggression/Violence 
· Risk of injury because of aggressive/violent behaviour from general public or members. 

Poor lighting
· Risk of slips, trips and falls because of poor lighting. 

Weather (Cold) 
· Risk of fatigue, tiredness due to effects of colder weather. 

Navigation 
· Risk of getting lost due to unfamiliarity with setting in the dark.
	· Society Members
· General public

	· Activity leader will advise on safe walking routes to and from venue.
· In the event of an emergency those in danger will call 999 and ask for the police. 
· Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting.
· Society will book a specific table for members to sit at.
· Restaurant staff will be alerted to any situations if required.
	Social Secretary
(Edward Torrens-Cundle)

Society Members

	Food & Drink Hygiene
	Allergies & Intolerance:
· Risk of anaphylaxis from food and drink containing allergens.

Hygiene:
· Risk of cross contamination from mixing of different food items.
	· Society Members
· General public

	· Only restaurants with a 5 rating for food hygiene will be chosen. 
· Any allergens in food handled and labelled by the venue, including labels with risk of cross contamination.
· Members responsible for own welfare when ordering.
	Social Secretary
(Edwards Torrens-Cundle)

Venue Staff

Society Members

	Fire
	Obstructed fire exits 
· Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment
· Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.
	· Society Members
· General public

	· Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
· Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits.
· In the event of discovering a fire, raise the alarm and evacuate the building following venue’s emergency arrangements.
	Social Secretary
(Edward Torrens-Cundle)

Venue Staff

Society Members

	Vehicles/Transport & Traffic
	Aggression/Violent behaviour on public transport 
· Risk of injury because of aggressive behaviour on public transport. 

Aggression/Violent behaviour by public when travelling 
· Risk of being attacked when travelling to/from venue on foot. 

Theft 
· Risk of personal belongings being stolen when travelling to/from venue. 

Medical emergency
· Risk of members suffering medical emergency whilst traveling to/from venue.
	· Group Members
	· Venues picked will be in the city centre (i.e. streetlamps will present so that the route to them isn’t in total darkness).
· Members encouraged to walk and/or travel as a group.
· Members will be accompanied home or to a safe location if necessary.
· In the event of an emergency those in danger will call 999 and ask for the police. 
· Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting.
	Social Secretary
(Edward Torrens-Cundle)

Society Members





Activity Type 7: High Altitude Balloon Project
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5-10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Buildings on campus that sessions will be held in will be accessible for people with disabilities.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Any rubbish will be correctly disposed of using the recycling bins or otherwise.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Injuries
	Knife Injuries
· Knives or cutters may have to be used for certain tasks (e.g. opening packages or cutting specific pieces of the HAB while setting up), which could result in cuts and other injuries.
Soldering Injuries
· Soldering irons may have to be used for certain tasks (which could cause burns from contact with the soldering iron or electrocution).
	· Society Members
	· Members reminded to cut slowly and away from fingers.
· Cutting done on a stable surface.
· Knives stored securely after use.
· Soldering iron element is to never be touched during use.
· Cleaning sponge is to always be kept wet during use.
· Eye protection to be worn during use.
· Once finished, the unit will be turned off and unplugged.
	Projects Coordinator
(Prohor Polipartov)

	Slips, Trips and Falls

	Wet surfaces
· Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces 
· Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings
· Risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions
· Risk of slips and trips due to heavy, rain windy conditions. 

Obstacles on floor
· Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface
· Risk of tripping over uneven floor surfaces. 

Poor lighting 
· Risk of slipping and tripping over approaching hazards due to poor visibility.

	· Society Members
	· Site will be checked prior to event and any tripping hazards will be removed.
· Members will be seated for most of the event.

	Projects Coordinator
(Prohor Polipartov)

Society Members



	Fire

	Obstructed fire exits 
· Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment
· Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	· Society Members
	· A fire may break out inside the building the event will be scheduled in.
· In the incredibly unlikely event that the fire occurs because of a rocket, the nearest fire extinguisher will be utilised, and campus security will be called.
· Standard university evacuation procedures will be followed, and members will be led outside until the fire is dealt with.
	Projects Coordinator
(Prohor Polipartov)

Society Members

Committee Members 

	Weather
	Extreme weather conditions: 
Storms, heatwaves, heavy rain, high winds – risk of injury and ill health when undertaking activity outdoors.
	· Society Members
· General public
· 
	· Stargazing events will not be held if conditions are predicted to not be optimal (e.g. rain as it could pose a risk to members or cloudy as the night sky will be difficult to see).
· Stargazing events will be stopped if conditions worsen (e.g. it starts raining) and a backup indoor event may be organised.
	President
(Grace Wigley)

Committee Members

	Aggression/violence 
	Verbal/physical abuse could be targeted towards any member in the society. 

Risk of injury from Physical attacks.

Phycological harm from threats or insults.

Phycological harm caused by discriminatory remarks.
	Any member taking part in the event. 
	Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. All members to follow code of conduct and behave in a manor epresentative of the Guilds values.
	Committee Members 




Activity Type 8: Movie / Presentation / Quizzes / Games Nights (Indoors)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5-10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	· Venues chosen will be accessible for people with disabilities.

	On Campus or Off Campus
	On-campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	· Any rubbish will be correctly disposed of using the recycling bins or otherwise.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips, Trips and Falls
	Wet surfaces
· Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces 
· Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings
· Risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions
· Risk of slips and trips due to heavy, rain windy conditions. 

Obstacles on floor
· Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface
· Risk of tripping over uneven floor surfaces. 

Poor lighting 
· Risk of slipping and tripping over approaching hazards due to poor visibility.

	· Society Members
	· Site will be checked prior to event and any tripping hazards will be removed.
· Members will be seated for most of the event.

	President
(Grace Wigley)

Society Members

Committee Members



	Fire
	Obstructed fire exits 
· Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment
· Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	· Society Members
	· A fire may break out inside the building the event will be scheduled in.
· In the incredibly unlikely event that the fire occurs because of a rocket, the nearest fire extinguisher will be utilised, and campus security will be called.
· Standard university evacuation procedures will be followed, and members will be led outside until the fire is dealt with.
	President
(Grace Wigley)

Committee Members

	Food & Drink Hygiene
	Allergies & Intolerance:
· Risk of anaphylaxis from food and drink containing allergens.

Hygiene:
· Risk of cross contamination from mixing of different food items.
	· Society Members
	· Only restaurants with a 5 rating for food hygiene will be chosen. 
· Any allergens in food handled and labelled by the venue, including labels with risk of cross contamination.
· Members responsible for own welfare when ordering.
	President (Grace Wigley)

Committee Members


	Nighttime & Darkness
	Aggression/Violence 
· Risk of injury because of aggressive/violent behaviour from general public or members. 

Poor lighting
· Risk of slips, trips and falls because of poor lighting. 

Weather (Cold) 
· Risk of fatigue, tiredness due to effects of colder weather. 

Navigation 
· Risk of getting lost due to unfamiliarity with setting in the dark.
	· Society Members
	· The movie nights are always held on campus, where safe walking routes are located, and there is also adequate illumination on campus
· Committee members will be available to walk people to and from the event (via a walking bus) for people who don’t feel comfortable walking in darkness alone.
	President (Grace Wigley)

Committee Members

	Aggression/violence 
	Verbal/physical abuse could be targeted towards any member in the society. 

Risk of injury from Physical attacks.

Phycological harm from threats or insults.

Phycological harm caused by discriminatory remarks.
	Any member taking part in the event. 
	Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor epresentative of the Guilds values.
	Committee Members 




Activity Type 9: Welcome Week Stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2 committee at all times; can be visited by anyone else at the fair
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	· Venues chosen will be accessible for people with disabilities.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	· Any rubbish will be correctly disposed of using the recycling bins or otherwise

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips, Trips and Falls
	Wet surfaces 
· Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces 
· Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings 
· Risk of tripping over loose floor fittings, like rugs, carpets. 

Obstacles on floor
· Risk of trips due to items being left on floor nearby.

Uneven floor surface
· Risk of tripping over uneven floor surfaces. 
	· (Prospective) Society Members
· General Public

	· Site will be checked prior to event and any tripping hazards will be removed.
· Launches will be held at sites with a large open field.
· Members will be encouraged to bring appropriate footwear.
	President
(Grace Wigley)

Venue Staff

	Fire
	Obstructed fire exits 
· Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment
· Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.
	· Society Members
· General public

	· Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
· Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits.
· In the event of discovering a fire, raise the alarm and evacuate the building following venue’s emergency arrangements.
	President
(Grace Wigley

Venue Staff

	Injuries
	Telescope/Banner
· Telescope/banner could fall over and injure someone, even if highly unlikely.
	· Society Members
· General public
	· Society telescope will be set up before members arrive at the site (i.e. will be safely assembled and tested beforehand).
· Telescope and banner will be setup in an upright position and will be behind the stall.
· Two members of the committee will always be present at the stall.

	President
(Grace Wigley)

Venue Staff

	Aggression/violence 
	Verbal/physical abuse could be targeted towards any member in the society. 

Risk of injury from Physical attacks.

Phycological harm from threats or insults.

Phycological harm caused by discriminatory remarks.
	Any member taking part in the event. 
	Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor epresentative of the Guilds values.
	Committee Members 





Activity Type 10: Outreach Trips

Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5-10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	· Public transport options with disabled access chosen when possible.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	· Any rubbish will be correctly disposed of.
· Public transport options chosen when possible.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Vehicles/Transport & Traffic
	Aggression/Violent behaviour on public transport 
· Risk of injury because of aggressive behaviour on public transport. 

Aggression/Violent behaviour by public when travelling 
· Risk of being attacked when travelling to/from venue on foot. 

Theft 
· Risk of personal belongings being stolen when travelling to/from venue. 

Medical emergency
· Risk of members suffering medical emergency whilst traveling to/from venue.

Vehicle crashes:
· These can cause severe physical trauma and may require help from emergency services.


	· Society Members
· General Public
	· Venues picked will be in the city centre (i.e. streetlamps will present so that the route to them isn’t in total darkness).
· Members encouraged to walk and/or travel as a group.
· Members will be accompanied home or to a safe location if necessary.
· In the event of an emergency those in danger will call 999 and ask for the police. 
· Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting.
· Vehicle crashes are extremely unlikely, and members will be told to ensure to bring a smartphone with them so they can call emergency services.
	Outreach Officer 
(We need to byelect one)
In the meantime President (Grace Wigley)


	Nighttime & Darkness
	Aggression/Violence 
· Risk of injury because of aggressive/violent behaviour from general public or members. 

Poor lighting
· Risk of slips, trips and falls because of poor lighting. 

Weather (Cold) 
· Risk of fatigue, tiredness due to effects of colder weather. 

Navigation 
· Risk of getting lost due to unfamiliarity with setting in the dark.
	· Society Members
	· If travelling early in the morning or later in the afternoon/evening, meeting points to travel to and from chosen in the city centre (i.e. places with streetlights).
· Committee members will be available to walk people to and from the event for people who don’t feel comfortable walking in darkness alone.
	Outreach Officer 
(We need to byelect one)
In the meantime President (Grace Wigley).

	Slips, Trips and Falls
	Wet surfaces
· Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces 
· Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings
· Risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions
· Risk of slips and trips due to heavy, rain windy conditions. 

Obstacles on floor
· Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface
· Risk of tripping over uneven floor surfaces. 

Poor lighting 
· Risk of slipping and tripping over approaching hazards due to poor visibility.

	· Society Members
· General Public
	· Venue's responsibility to check site prior to event and remove any tripping hazards.
· Activity leader to report any hazards to venue. 
· Clean up spills immediately or notify venue staff. 
· Ensure floor areas are clear of obstructions. 
· Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
· Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Outreach Officer
(We need to byelect one)
In the meantime President (Grace Wigley)

Venue Staff



	Fire
	Obstructed fire exits 
· Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment
· Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.
	· Society Members
· General public

	· Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
· Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits.
· In the event of discovering a fire, raise the alarm and evacuate the building following venue’s emergency arrangements.
	Outreach Officer
(We need to byelect one)
In the meantime President (Grace Wigley)

Venue Staff

	Aggression/violence 
	Verbal/physical abuse could be targeted towards any member in the society. 

Risk of injury from Physical attacks.

Phycological harm from threats or insults.

Phycological harm caused by discriminatory remarks.
	Any member taking part in the event. 
	Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor epresentative of the Guilds values.
	Committee Members 
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