Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Evangelical Christian Union

	Assessed by 
	Hannah Morgan
	Date
	13/07/2026

	Signed off by 
	Abi Pyne
	Date
	25/08/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 







Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Prayer Meeting
	An opportunity for ECU members to meet and pray for ECU events, each other, and other Christian Unions and organisations in Exeter and beyond. Participants arrive and spend time looking at a short Bible passage and praying, some in small groups and some altogether.

	Twice a week
	Bible- provided by participants. Snacks will be provided by the event organiser

	2
	TBQ
	A talk answering a big question regarding the Christian faith. All students will also have the chance to ask questions about the Christian faith, or just general faith-based discussions alongside some food! All are welcome.
	Once a month
	A big screen in order to show any planned presentations- provided by venue. Laptop and HDMI cable – provided by group.

	3
	Globe Cafe
	Globe Café is an event for international students. All international students are welcome regardless of their culture, background, religion, and beliefs. It’s run every Monday during University term time. It’ll be run by committee members and members of the ECU. We provide free evenings of fun, games, information, and food.
	Weekly
	Projectors, chairs, desks, mics. All equipment is provided by the venue.

	4
	Hall Group
	An hour-long meeting with the Hall Group leaders and the freshers, where they will meet and have a brief catch up, then go into the planned bible study, asking questions and shedding light into the passage. There will be an opportunity for everyone to ask questions and send any prayer requests in.
	Weekly
	Bible, notepad - all to be provided by participants. Snacks- provided by hall group leaders

	5
	Hall group Equip
	An hour-long meeting with the hall group co-ordinator and the 2nd year Hall Group leaders. Involving a brief catch up, planning of a bible study for the upcoming week, discuss any questions raised from the week before and pray before we leave.
	Weekly
	Bible, notepad – all to be provided by the hall group leaders. Snacks- provided by hall group coordinator 

	6
	Club outreach 
	A group of people give out sandwiches and water to students coming back from night’s out.
	Twice a week
	Food preparation equipment, table, cups – provided by group

	7
	Acts 17
	One of the Forum tables has a chalkboard with an engaging question about the Christian faith written on it that people can come and write their response or answer and engage with the people sitting at the table. Anyone welcome. Refreshments may also be handed out. 
	Weekly
	Chalkboard – provided by the group.
Any refreshments provided by the group.
Table – provided by the forum. 


	8
	Globe Bible Studies
	Globe Bible Studies is an event for international students who would like to find out more about the Christian faith. Involving reading the Bible together and discussing it. The discussion will be very open to any questions and other ideas. It’ll be organised by committee members and society members of the ECU. We will be leading the discussions and making sure everyone’s voices are heard.
	
	Bibles, chairs, tables- All equipment is provided by the venue.


	9
	Flyering
	Flyering on campus for events put on by the ECU. Volunteers will be given flyers to hand out to students on campus.
	Prior to events weeks and carol service
	Flyers – provided by organisers

	10
	Heart for Nations
	Talks, workshops, and Q&As with internal speakers, international prayer meetings, cultural experience (such as trying cultural food and drinks, worshipping and praying in different languages and styles, doing Bible studies in the style of a persecuted church). It’ll be run by society committee members and society members.
	
	Bibles, workshop notes, pen, paper- all equipment provided by the group. 

	11
	Walking Tour
	Walking tour around the Exeter city centre. Purpose is to introduce the city to international students, introduce the history of Exeter to international students, or praying for the different parts of the city. It will be run by committee members with the help of a sufficient number of society members to ensure safety of all participants.
	
	N/A

	12
	Prayers for Nations
	Opportunity for students to come together to pray for different nations of the world across the globe. Fortnightly prayer meetings, on a Wednesday afternoon/evening. Either on campus or at Belmont (1 hour). It will be run by committee members with the help of a number of society members to ensure safety of all participants. 
	
	Refreshments of drinks and snacks will be provided by event leads.

	13
	Church Search
	A gathering on campus where representatives from different churches come to tell freshers about their church and provide a walking bus to the next service. It happens on two occasions on Sundays for the first four weeks of term, first at 9:30 and second at 5:45. It lasts for about 15 minutes and then everyone heads off.
	
	N/A

	14
	International Cream Tea
	This is an event we run only during Freshers and Events Week. A chance for international freshers to meet each other and other international students. Coffee and cake will be provided by the event leads and distributed to freshers attending.
	
	Snacks will be provided by the event organiser 

	15
	Streatham Picnic
	This is an event we run only during Freshers Week. A chance for freshers to meet each other and other members of the ECU, with particular attention to those based on Streatham Campus. There will be picnic food – sandwiches and crisps – provided by ECU.
	
	Snacks will be provided by the event organiser 

	16
	St Luke’s Picnic
	This is an event we run only during Freshers Week. A chance for freshers to meet each other and other members of the ECU, with particular attention to those based on St Luke’s campus. There will be picnic food – sandwiches and crisps – provided by ECU.
	
	Snacks will be provided by the event organiser 

	17
	CIS Sport
	We work with Christians in Sport to put on sport events during fresher’s week and across the year. It’s a gathering that is open to all and is an opportunity for new students to hang out and meet each other whilst enjoying some sport.
	 
	Sports equipment will be provided by the event organiser.

	18
	Beach and BBQ
	We run this event in freshers week, and again at the end of the year. A chance for freshers to meet each other and other members of the ECU and enjoy the areas around Exeter. Participants will travel to the beach via train in supervised parties from Exeter. There will be beach games on offer and a chance to swim, and a BBQ cooked by members of the ECU.
	
	Food, games and BBQs will be provided by the event organiser. 

	19
	Equip/ Central
	The event is not ticketed and is open to anyone. Participants will join in singing, prayer, and hearing a short talk from the Bible. This is our main weekly meeting as the ECU.
	Weekly
	Projector and microphones  provided by venue. Other musical equipment provided by event organiser.

	20
	Quiz Night
	A chance for ECU members and freshers to meet, and join in a quiz night, providing an opportunity to get to know one another.
	Freshers week
	Microphone – provided by venue

	21
	Worship Night
	An evening filled with worship consisting of singing and praying followed by food and drink. This usually runs a couple of times throughout the year. 
	
	All food will be provided by event organiser.

	22
	Group Walks
	An opportunity for members of the ECU to gather together and walk around campus whilst chatting and taking time to pray with one another.
	
	N/A

	23
	Pub Social
	An opportunity for members to hang out at the pub together and spend some time chatting and getting to know one another more.
	
	N/A

	24
	Freshers Stall
	During freshers week, the ECU has been allocated a slot by the student guild, in which 1 stall will be put up to advertise the society allowing all on campus students to apply for a membership.
	
	All flyers, chairs, desks and any other equipment alongside food will be provided by the group. 

	25
	Craft and testimonies
	A chance for all members of the ECU to join together to eat food, do some craft and hear a couple of testimonies from other CU members.
	Freshers week
	Food and craft- provided by event organisers 

	26
	Football at the MUGA
	A chance for all ECU members to meet together and play a 5 or 7 aside football game depending on numbers.
	
	Footballs will be provided by the event organiser. Own refreshments should be brought by players. 

	27
	CIS Breakfast
	A chance for all ECU members interested in sport to meet together for breakfast, to hear a short message about the Bible and pray together about their sports and teammates.
	Weekly
	All food will be provided by the event leads 

	28
	Hall Group Social
	A chance for all ECU members to partake in different hall group challenges, which occasionally replaces the normal hall group Bible study.
	
	All food and drink will be provided by event organiser

	29
	Open worship rehearsal 
	An opportunity for all members of the ECU to worship and to practise for our weekly Central meetings.
	
	Equipment will be provided by venue but also by members.

	30
	Christmas Ball
	Society formal dinner, consisting of sit-down meal (provided by Reed Hall), followed by dancing.
	
	Tables, chairs, other dining equipment etc-provided by venue. 
Speakers to play music- provided by venue. 

	31
	Hot Chocolate Stand
	Whilst flyering for our Christmas Carol Service, we will have a table in the forum to give out flyers and will also have hot chocolate to hand out to people. 
	
	Tables- provided by venue.
All other things will be provided by the group.

	32
	Carol Singing in Town
	A group of society members walking into town and singing a selection of Christmas songs for people to enjoy. 
	
	N/A

	33
	24 hour prayer meeting
	An opportunity for ECU members to meet and pray for ECU events, each other, and other Christian Unions and organisations in Exeter and beyond. Participants arrive and spend time praying, some in small groups and some all together. Groups will rotate in shifts over the 24-hour period.
	
	Snacks will be provided by the event organiser

	34
	Events week café
	We will run a small café for a week that offers free hot drinks and cakes to everyone. 
	Events week only
	Equipment will be provided by venue. Food and drinks provided by event organiser. 

	35
	Internal speaker event
	Any event with an internal speaker will be organised by committee members and society members of the ECU.
	
	

	36
	Uncover Cafe
	An event run following our Events week for people to come and read through the Uncover book and ask any questions they might have following the events, refreshments will be provided 
	Weekly following 
	Uncover books, Bibles, food and drink- provided by the organiser 





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Prayer meeting
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is step-free access to the venue via a lift

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No waste will be generated, and any that will be disposed of responsibly

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?



	Fire
(Indoor activities and general fire risks)
	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees 
	· Nominated group person to manage fire evacuation 
· Fire exits to be checked all clear 
· Fire extinguishers available
	Event lead/ committee members 

	Slips, trips and falls 
(Trailing cables / obstacles, Slippery surfaces caused by liquid spillage, Areas with poor lighting)

	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees 
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Well lit
	Event lead/ committee members

	Food and Drink Hygiene/ Food Allergies and Intolerance
(Snacks will be served)
	storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 

	Attendees
	· Food allergy information displayed/notified to visitors  
· Pre-packaged and prepared food served straightaway when hot 
· Handwashing/sanitising facilities to be made available 
· First aiders available to help in event of severe allergy/anaphylactic shock  
· Persons selling or preparing food to have Level 2 Food Hygiene Certificate  
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members  




Activity Type 2: The big question
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Subtitles and transcripts are available for the videos. There are lifts and disabled toilets available in Devonshire House.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All waste will be disposed of through the appropriate recycling bins

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by Venue 



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
(Indoor activities and general fire risks)
	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Electrical fires Risk of serious injury/fatalities because of 
faulty electrical equipment being used.
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees 
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
· Joseph is the nominated group person to manage fire evacuation and ensure that any bags are put out of the way so that fire exits are kept clear   Fire exits to be checked all clear 
· Fire extinguishers available
	Event lead/ committee members

	Slips, trips and falls 

	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Trailing cables. Risk of tripping over cables left in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Well lit
	Event lead/ committee members

	Equipment/ Electrical Risks
	Faulty equipment Risk of serious injury because of equipment being faulty at time of use. 
Lack of inspections and checks Risk of serious faults not 
being detected due to lack of equipment inspections.
Electricity Risk of serious injury from electric shock. 
Wet surfaces Risk of serious electric shock due to conduction 
through wet surfaces. 

	Attendees
	· Electrical Items to be visually inspected before event 
· All electrical kit will be PAT tested

	Event lead/ committee members

	Food & Drink Hygiene/Food Allergies & Intolerance
	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors  
· Pre-packaged and prepared food served straightaway when hot 
· Handwashing/sanitising facilities to be made available 
· First aiders available to help in event of severe allergy/anaphylactic shock 
· Persons selling or preparing food to have Level 2 Food Hygiene Certificate 
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members

	Legal Compliance
	Risk of not complying with the law 
Risk of mental harm
Risk of reputational damage for the Guild and the ECU
	Singers and the public
	· Speaker will comply with the law regarding hate speech. Show stop procedure outlined and agreed with the Guild

· Pre-event briefing for the event organisers 

· Support will be offered to attendees should they be affected by the discussion or topic area
	Event lead/ committee members

	Protest
Serious and/or minor injury, event disruption, other disruption
	Ech

	Attendees
	· Expected behaviour by attendees and speaker will be outlined in the event description at the beginning of the event
	Event lead/ committee members

	Reputational impact
Change in the reputation (negatively) of organisations associated with the event
	Risk of Reputational damage to group due to content being delivered by external/internal speaker/groups, or on behalf of other organisations 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	Anyone attending 
 
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 
· The Guild will be informed of any concerns regarding reputational impact. 
	Event lead/ committee members

	Crowds
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees 
	· Entrances and exits to be kept clear
· Emergency arrangements provided
· Ample seating to be provided 
· Microphone provided for main talk to enable leads to be heard
	Event lead/ committee members

	Aggression
	Potential protests, contentious issues / conflicting views between groups or individuals
	Attendees 
	Expected behaviour by attendees and speaker will be outlined in the event description at the beginning of the event
	Event lead/ committee members




Activity Type 3: Globe cafe
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs will not be necessary, as we are using the ground floor. There are wheelchair lifts in the building if needed.

	On Campus or Off Campus
	Off Campus – Belmont Chapel
(Western Way, Exeter EX1 2DB)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimising waste and recycling recyclable waste

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Crowds/ Large Gatherings
(the event involves large number of unknown people attending)
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees 
	· Event Management Plan to be developed and
· communicated to relevant persons/parties
· Security staff/stewards provided
· Signage displayed
· Emergency arrangements
· Pre-event guidance/rules sent to participants
· Loudspeaker/voice amplification for communicating to crowds.
· Entrances and exits kept clear
	Event lead/ committee members

	Fire
Indoor activities (general fire risks) 
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from 
building. 
Lack of firefighting equipment: Risk of fire spreading and causing serious injury/fatality due to lack of 
extinguishers, fire blankets. 

	Attendees
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
· Fire extinguishers available
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
Providing squash, tea and coffee, and biscuits
	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors
· Allergen chart displayed at the food ordering point
· Check with people handling food if they have allergies
· Avoidance of latex gloves (potential latex allergy)
· Pre-packaged food only
· Persons preparing food to have Level 2 Food Hygiene Certificate
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members

	Slips, Trips & Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillage, Areas with poor lighting
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Trailing cables. Risk of tripping over cables left in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately
· Warning signage, e.g., wet floor
· Doorways clear of obstructions
· Checks on floor surfaces
· Well lit
	Event lead/ committee members

	Legal Compliance
	Risk of not complying with the law 
Risk of mental harm
Risk of reputational damage for the Guild and the ECU
	Singers and the public
	Speaker will comply with the law regarding hate speech. Show stop procedure outlined and agreed with the Guild

Pre-event briefing for the event organisers 

· Support will be offered to attendees should they be affected by the discussion or topic area
	Event lead/ committee members

	Protest
Serious and/or minor injury, event disruption, other disruption
	Risk of damage to physical or mental health
Risk of reputational damage for the Guild and the ECU
	Attendees
	· Expected behaviour by attendees and speaker will be outlined in the event description at the beginning of the event
	Event lead/ committee members

	Reputational impact
Change in the reputation (negatively) of organisations associated with the event
	Risk of reputational damage for the Guild and the ECU
	Attendees
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression
· Show stop procedure outlined and agreed with Guild
	Event lead/ committee members

	Aggression
	Potential protests, contentious issues / conflicting views between groups or individuals
	Attendees 
	Expected behaviour by attendees and speaker will be outlined in the event description at the beginning of the event
	Event lead/ committee members




Activity Type 4: Hall Group
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	12
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	All located in areas readily and easily accessible by wheelchair.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Any waste generated will be disposed of responsibly in the campus bins

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activity (general fire risks)
	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees 
	· Fire exits to be checked all clear 
· Fire extinguishers available
	Event lead/ committee members

	Slips, Trips and Falls
Trailing cables / obstacles 
Slippery surfaces caused by liquid spillages.
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Well lit

	Event lead/ committee members



Activity Type 5: Hall group Equip
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Event takes place in Forum which has disabled access and lifts

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Any waste generated will be disposed of responsibly

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by the venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, Trips and Falls
Trailing cables / obstacles 
Slippery surfaces caused by liquid spillage

	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees 
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Well lit
 
	Event lead/ committee members

	Fire 
Indoor activity (general fire risks)
	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees
	· Fire exits to be checked all clear 
· Fire extinguishers available 

	Event lead/ committee members




Activity Type 6: Club Outreach
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	8-10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	In the open air – should be open to anyone – no steps that should cause issues 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Water bottles/cups will be recyclable/bio-degradable. Any sandwiches will be served in baskets that can be re-used ensuring minimal waste 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser will provide first aid 



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/ Violence/ Bullying & Harassment/ Lone Working  

Use of alcohol 
Lone working at night 
	Physical assault Risk of injury from Physical attacks. 
Verbal abuse Phycological harm from threats or insults.
Discrimination Phycological harm caused by discriminatory remarks. 
Intimidating behaviour Emotional distress caused by threatening or coercive behaviour. 
Exclusion Distress caused by isolating becoming isolated in activity. 
Cyber bullying Harassment through digital social channels.
Aggression/Violence Risk of aggressive/violent behaviour towards a 
member working alone. 
Lack of Supervision Risk of injury or ill health due to a lack of supervision.
Delayed emergency response. Increased risk of injury or ill health due to member being unable to contact emergency services on their own. 
Stress and Anxiety Risk of increase in poor mental health working alone.
	Attendees 
	· Participants will be interacting with the wider student body who may well be intoxicated 
· Participants will always work in a minimum of two people if they leave the wider group and stay in lit areas 
· The two must keep in regular contact through mobile phones if they leave the established base for the night
	Event lead/ committee members

	Alcohol 

Participants will be interacting with people who may be drunk 
	Intoxication Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement Risk of injury and/or ill health caused by ingestion 
of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose Serious risk to life caused by excessive drinking and 
drug use. 
Mental health Crisis Risk of mental health crisis
caused by heavy drinking and/or drug use. 
Physical altercation Risk of physical altercation due to decision making 
amplified by the use of alcohol and or/drugs. 
Verbal altercation Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs
	Attendees
	· All participants will be and remain sober throughout the event
· We will have a nominated sober committee member and actively discourage binge drinking

	Event lead/ committee members

	Crowds/large gatherings 

Potential for crowds to gather upon seeing food 
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees
	Encourage people to move along 
	Event lead/ committee members

	Environmental Risks/Weather (External Event) 

Risk of inclement weather – storm/lightning; heavy rain and winds; cold temperatures 
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 


	Attendees
	· Encourage participants to dress appropriately for that night’s weather including warm clothing and coat or umbrella to protect from the rain 
· Event organiser to check forecast – dynamic risk assessment to consider event suspension 
· Event well be suspended in the event of lightning 
	Event lead/ committee members

	Food and Drink Hygiene/Food allergies and intolerance 

Sandwiches, water 
 
	storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· All participants have food allergy information available and can notify visitors 
· Vegan and gluten free food kept separate from non-vegan and gluten free 
· Participants have latex free gloves when handing out sandwiches 
· Participants preparing food have Level 2 Food Hygiene Certificate 
· Food kept in correct conditions 
· Participants have hand sanitiser available 
· First aiders available to help in event of severe allergy/anaphylactic shock 
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members

	Night time/Darkness 

Handing out food and drink to people returning from night clubs 
	Aggression/Violence Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) Risk of fatigue, tiredness due to effects of colder weather. 
Navigation Risk of getting lost due to unfamiliarity with setting in 
the dark. 

	Attendees
	· Participants are to stay away from roads and keep in well-lit areas. 
· Participants encouraged to use phone torch and to ensure their phone has enough charge for the evening 
· Participants will be in groups of minimum 2 people 
	Event lead/ committee members

	Slips trips and falls 

Potential for those we are serving to trip over 
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Poor weather conditions. Risk of slips and trips due 
to heavy, rain windy conditions. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Base in an area with good lighting 
· Ensure that there are no trailing cables or obstacles and that any bags are kept inside and out of the way 
· Event organiser to check forecast – dynamic risk assessment to consider event suspension 

	Event lead/ committee members

	Handing out of inappropriate materials
	Risk of offensive/ inappropriate material being handed out that could incite aggressive/ violent behaviour
	Attendees 
	· Speakers will be informed that if they wish to hand out material during event, this will require guild approval
· In the unlikely event material is handed our without the guild approval, this will be reported to the Guild.
	Event lead/ committee members




Activity Type 7: Acts 17
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Event to take place in the forum on ground floor disabled toilets are nearby 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No waste generated 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will provide first aid



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Crowds/Large Gatherings 

large group of people gathering 

	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees 
	People will be encouraged to move on if the crowd gets too large  
	Event lead/ committee members

	Fire 

Indoor activities (general fire risks), no specific risks 
	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
Fire extinguishers available
	Event lead/ committee members

	Manual Handling 

Lifting Chalk board for set up 


	Lifting Heavy equipment. Risk of musculoskeletal injury due to incorrect 
lifting techniques when moving heavy equipment.
Awkwardly shaped equipment. Risk of injury due to poor grip when trying to handle 
Moving Equipment Risk of musculoskeletal injury due to moving society equipment.
Capability Risk of accident, injury and/or ill health due to member being unable to safely handle equipment. 
	Attendees
	Only Group leaders will be lifting the chalk board – encouraged to bend knees when lifting and more than one person lift at a time 
	Event lead/ committee members

	Slips trips and falls 


	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of 
friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, 
carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards 
due to poor visibility.
	Attendees
	· Base in an area with good lighting 
· Ensure that there are no trailing cables or obstacles and that any bags are kept inside and out of the way 
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
Providing squash, tea and coffee, and biscuits
	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors
· Allergen chart displayed at the food ordering point
· Check with people handling food if they have allergies
· Avoidance of latex gloves (potential latex allergy)
· Pre-packaged food only
· Persons preparing food to have Level 2 Food Hygiene Certificate
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members

	Handing out of inappropriate materials
	Risk of offensive/ inappropriate material being handed out that could incite aggressive/ violent behaviour
	Attendees 
	· Speakers will be informed that if they wish to hand out material during event, this will require guild approval
· In the unlikely event material is handed our without the guild approval, this will be reported to the Guild.
	Event lead/ committee members



Activity Type 8: Globe bible studies
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs will not be necessary, as we are using the ground floor. There are wheelchair lifts in the building if needed.

	On Campus or Off Campus
	Off campus- Belmont Chapel (Western Way, Exeter EX1 2DB)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimising waste and recycling recyclable waste

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activities (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees 
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
· Fire extinguishers available
	Event lead/ committee members

	Slips, Trips & Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillage, Areas with poor lighting

	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees 
	· Spills to be cleared up immediately
· Warning signage, e.g., wet floor
· Doorways clear of obstructions
· Checks on floor surfaces
· Well lit
	Event lead/ committee members



Activity Type 9: Flyering
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5-10 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Event will be outside so accessible to all.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Flyers will be made from recyclable paper

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Crowds/Large gatherings
Potentially large number of unknown people
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	People giving out flyers
	· People will be encouraged to move along and pointed in the direction of the event we are flyering for 

	Event lead/ committee members

	Environmental Risks/Weather (External Event) 
Risk of inclement weather – storm/lightning; heavy rain and winds; cold temperatures 
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

	People giving out flyers
	· We will encourage members to come dressed appropriately for the weather 
· We will cancel the event in severe weather 

	Event lead/ committee members

	Slips, Trips & Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillage, Areas with poor lighting

	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Poor weather conditions. Risk of slips and trips due 
to heavy, rain windy conditions. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	People giving out flyers
	· Spills to be cleared up immediately
· Doorways clear of obstructions
· Checks on floor surfaces
· Well lit
· We will cancel the event in severe weather 

	Event lead/ committee members




Activity Type 10:  Heart for Nations
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There won’t be super bright lights or super loud noises. Climbing stairs or doing physical activity won’t be required. We’ll be open to personal request and adjust on request.

	On Campus or Off Campus
	Off campus – Belmont Chapel (Western Way, Exeter EX1 2DB)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimising waste and recycling recyclable waste

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Crowds/ Large Gatherings
the event involves large number of unknown people attending
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees 
	· Signage displayed
· Emergency arrangements
· Loudspeaker/voice amplification for communicating to crowds.
· Entrances and exits kept clear
	Event lead/ committee members

	Fire
Indoor activities (general fire risks) 
	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
· Fire extinguishers available
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
Providing squash, tea and coffee, and biscuits
	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors
· Allergen chart displayed at the food ordering point
· Check with people handling food if they have allergies
· Avoidance of latex gloves (potential latex allergy)
· Pre-packaged food only
· Persons preparing food to have Level 2 Food Hygiene Certificate
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members

	Slips, Trips & Falls
Trailing cables / obstacles
Slippery surfaces caused by liquid spillage
Areas with poor lighting
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately
· Warning signage, e.g., wet floor
· Doorways clear of obstructions
· Checks on floor surfaces
· Well lit
	Event lead/ committee members

	Legal Compliance
	Risk of not complying with the law 
Risk of mental harm
Risk of reputational damage for the Guild and the ECU
	Singers and the public
	Speaker will comply with the law regarding hate speech. Show stop procedure outlined and agreed with the Guild

Pre-event briefing for the event organisers 

Support will be offered to attendees should they be affected by the discussion or topic area
	Event lead/ committee members

	Protest
Serious and/or minor injury, event disruption, other disruption
	Risk of damage to physical or mental health
Risk of reputational damage for the Guild and the ECU
	Attendees
	Expected behaviour by attendees and speaker will be outlined in the event description at the beginning of the event
	Event lead/ committee members

	Reputational impact
Change in the reputation (negatively) of organisations associated with the event
	Risk of Reputational damage to group due to content being delivered by external/internal speaker/groups, or on behalf of other organisations 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	Attendees
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 
· The Guild will be informed of any concerns regarding reputational impact. 
	Event lead/ committee members

	Aggression
	Potential protests, contentious issues / conflicting views between groups or individuals
	Attendees 
	· Expected behaviour by attendees and speaker will be outlined in the event description at the beginning of the event
· Use emergency services if necessary
	Event lead/ committee members




Activity Type 11: Walking Tour
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will not walk along routes that require climbing stairs. Additional arrangements will be added on requests.

	On Campus or Off Campus
	Off campus- around the Exeter city centre
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No waste will be generated. We will not be using any transportation other than walking.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser.



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Crowds/ Large Gatherings
the event involves large number of unknown people attending
	crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees 
	· Event Management Plan to be developed and communicated to relevant persons/parties
· Security staff/stewards provided
· Signage displayed
· Emergency arrangements
· Pre-event guidance/rules sent to participants
	Event lead/ committee members

	Slips, Trips & Falls
Slippery surfaces, wet conditions
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Poor weather conditions. Risk of slips and trips due 
to heavy, rain windy conditions.  
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Warning signage, e.g., wet floor
· Events run during daylight hours
· Walk slowly in wet conditions
· Ensure people are wearing the correct shoes

	Event lead/ committee members

	Environmental Risks/ Weather
Potential weather risks, such as storm or lightning, heavy rain and winds, strong sun, cold or hot temperatures
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

	Attendees
	· Event organiser to check weather forecast – dynamic risk assessment to consider event suspension
· Event will be/suspended in event of lightning
· Participants are to be briefed to bring suitable clothing, sun cream, hats, etc.
	Event lead/ committee members

	Physical Activity 
Risk of injury 
	Exhaustion, asthma attack, tripping, falling, uneven terrain, extreme weather conditions 
Dehydration, which could cause dizziness or feeling faint
	Attendees
	· Ensure correct footwear is worn. Won’t be allowed to join in if incorrect clothing and footwear is worn.
· Dangers or concerns (i.e. uphill or uneven ground along the walk) to be communicated to the group before setting off. 
· Group members encouraged to bring water. 
· First aid kit brought along to the event. 
	Event lead/ committee members




Activity Type 12: Prayer for the Nations
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5-10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs will not be necessary, as we are using the ground floor. There are wheelchair lifts in the building if needed.

	On Campus or Off Campus
	On campus or at Belmont Chapel, (Western Way, Exeter EX1 2DB)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No waste will be generated. We will not be using any transportation other than walking.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser.



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activities (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
· Fire extinguishers available
	Event lead/ committee members

	Slips, Trips & Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillage, Areas with poor lighting
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately
· Warning signage, e.g., wet floor
· Doorways clear of obstructions
· Checks on floor surfaces
· Well lit
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
Providing squash, tea and coffee, and biscuits
	storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors
· Allergen chart displayed at the food ordering point
· Check with people handling food if they have allergies
· Avoidance of latex gloves (potential latex allergy)
· Pre-packaged food only
· Persons preparing food to have Level 2 Food Hygiene Certificate
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members

	Night Time/Darkness 

Walking home after the event in the dark 
	Aggression/Violence Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) Risk of fatigue, tiredness due to effects of colder weather. 
Navigation Risk of getting lost due to unfamiliarity with setting in 
the dark. 

	Attendees
	Participants were advised to walk home in groups. Leaders are to walk home to anyone who would like it. 
	Event lead/ committee members


Activity Type 13: Church Search 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs will not be necessary, and where we meet (the bottom of Stocker Road) is accessible to all.

	On Campus or Off Campus
	On Campus (Stocker Road)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No waste will be generated. We will not be using any transportation other than walking.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser.



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, Trips & Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillage, Areas with poor lighting
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Poor weather conditions. Risk of slips and trips due 
to heavy, rain windy conditions. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	attendees
	· Spills to be cleared up immediately
· Warning signage, e.g., wet floor
· Doorways clear of obstructions
· Checks on floor surfaces
· Well lit
· Event organiser to check weather forecast – dynamic risk assessment to consider event suspension

	Event lead/ committee members

	Night Time/Darkness 

Walking to the event. 
	Aggression/Violence Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) Risk of fatigue, tiredness due to effects of colder weather. 
Navigation Risk of getting lost due to unfamiliarity with setting in 
the dark. 

	Attendees
	Participants were advised to walk in groups. Leaders walk home to anyone who would like it. 
	Event lead/ committee members

	Environmental Risks/ Weather
Potential weather risks, such as storm or lightning, heavy rain and winds, strong sun, cold or hot temperatures
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 
Noise Risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from large scale events. 

	attendees
	· Event organiser to check weather forecast – dynamic risk assessment to consider event suspension
· Event will be/suspended in event of lightning
· Participants are to be briefed to bring suitable clothing, sun cream, hats, etc.
	Event lead/ committee members



Activity Type 14: International Cream Tea
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs will not be necessary, and where we meet is accessible to all.

	On Campus or Off Campus
	Queens Arboretum
Grounds Reference Number WW2024-88
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No waste will be left behind

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser.



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Environment Risks / Weather (External Event)
Risk of bad weather – storm/lightning; heavy wind and rain; strong sun
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

	Attendees 
	· Event organiser to check weather forecast – dynamic risk assessment to consider event suspension 
· Event will be/suspended in event of lightning 
· Participants to be briefed to bring suitable clothing, sun cream, hats, etc. 
	Event lead/ committee members

	Slips, Trips & Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillage, Areas with poor lighting
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately
· Warning signage, e.g., wet floor
· Doorways clear of obstructions
· Checks on floor surfaces
· Well lit
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance 

Coffee and cake provided by ECU 
	storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors 
· Allergen chart displayed at the food ordering point 
· Check with people handling food if they have allergies 
· Avoidance of latex gloves (potential latex allergy) 
· Pre-packaged food only 
· Persons selling or preparing food to have Level 2 Food Hygiene Certificate 
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock 
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members



Activity Type 15: Streatham Picnic
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs will not be necessary, as we are using an accessible space outside with disabled parking close by.

	On Campus or Off Campus
	On Campus WW2025-68 and WW2025-80

 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimising waste and recycling recyclable waste

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Environment Risks / Weather (External Event) 
Risk of bad weather – storm/lightning; heavy wind and rain; strong sun
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

	Attendees 
	· Event organiser to check weather forecast – dynamic risk assessment to consider event suspension 
· Event will be/suspended in event of lightning 
· Participants to be briefed to bring suitable clothing, sun cream, hats, etc. 
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance 
Coffee and cake provided by ECU 
	storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors 
· Allergen chart displayed at the food ordering point 
· Check with people handling food if they have allergies 
· Avoidance of latex gloves (potential latex allergy) 
· Pre-packaged food only 
· Persons selling or preparing food to have Level 2 Food Hygiene Certificate 
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock 
· Ingredients will be clearly displayed to attendees

	Event lead/ committee members

	Slips, Trips and Falls
Trailing cables / obstacles 
Slippery surfaces caused by liquid spillage

	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Bags/other obstacles kept out of the way
· Spillages cleared up promptly
· Ensure the event runs during daylight hours
· Warning signage, e.g., wet floor

	Event lead/ committee members



Activity Type 16: St Luke’s Picnic
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs will not be necessary, as we are meeting outside with accessible access. There are wheelchair lifts in the nearby  buildings if needed.

	On Campus or Off Campus
	On Campus
Grounds Reference Number WW2025-69
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimising waste and recycling recyclable waste

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Environment Risks / Weather (External Event) 
Risk of bad weather – storm/lightning; heavy wind and rain; strong sun
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

	Attendees
	· Event organiser to check weather forecast – dynamic risk assessment to consider event suspension 
· Event will be/suspended in event of lightning 
· Participants to be briefed to bring suitable clothing, sun cream, hats, etc. 
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance 
Coffee and cake provided by ECU 
	storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors 
· Allergen chart displayed at the food ordering point 
· Check with people handling food if they have allergies 
· Avoidance of latex gloves (potential latex allergy) 
· Pre-packaged food only 
· Persons selling or preparing food to have Level 2 Food Hygiene Certificate 
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock 
· Ingredients will be clearly displayed to attendees

	Event lead/ committee members

	Slips, Trips and Falls
Trailing cables / obstacles 
Slippery surfaces caused by liquid spillage

	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Poor weather conditions. Risk of slips and trips due 
to heavy, rain windy conditions. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Bags/other obstacles kept out of the way
· Spillages cleared up promptly
· Ensure the event runs during daylight hours
· Warning signage, e.g., wet floor

	Event lead/ committee members



Activity Type 17: CIS Spikeball and Frisbee
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will be meeting outside on campus where it is accessible for all.

	On Campus or Off Campus
	On campus - grass area H
Grounds Reference Number WW2024-90
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimising waste and recycling recyclable waste

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Environment Risks / Weather (External Event) 
Weather risk – storm/lightning; heavy rain and winds; strong sun
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

	Attendees
	· Event will be/suspended in event of lightning 
· Participants are briefed to bring suitable clothing, trainers, running clothes and girls must ensure their hair is out of their faces 
	Event lead/ committee members

	Physical Activity 
Risk of injury 
	Exhaustion, asthma attack, tripping, falling, uneven terrain, extreme weather conditions 
Dehydration, which could cause dizziness or feeling faint
	Attendees
	· Event lead to make the rules and directions of where the walk is going is clear and ensure they are full understood and abided by
· Ensure all stay on the route planned and is closely monitored by event lead to limit risk of injury through dangerous tracks
· Ensure correct footwear is worn. Won’t be allowed to take part if incorrect clothing and footwear is worn
· Group members encouraged to bring water. 

	Event lead/ committee members

	Vehicles and traffic
Walking bus from Forum Hill will mean participants walking past roads and traffic
	Vehicle condition Risk of injury due to poor 
vehicle condition/maintenance
insurance. Risk of legal action due to improper/lack of valid insurance
Speeding Risk of legal action due to breach of following set road speeds/conditions. 
Weather Increased risk of incident/injury due to poor travelling conditions. 
Congestion Risk of incident due to congested driving/travelling 
conditions. 
Road conditions Risk of vehicle being damaged due to poor road 
conditions. 
Distraction Risk of injury and/or vehicle damage due to driver being distracted whilst operating vehicle. 
	Attendees
	· Event organisers to supervise walking bus and ensure road safety
· Confirm that vehicle drivers have appropriate licence and insurance
	Event lead/ committee members  

	Noise
Amplified music from a small speaker
	Communication Risk of poor communication because of a loud 
environment. 
Enforcement Risk of enforcement action if noise levels exceed safe operating limits. 
Excessive recreational noise Risk of temporary/permanent hearing loss due to unsafe noise levels. 
Impulse noise Risk of temporary/permanent hearing loss due to sudden sharp excessive volume. 

	Attendees
	· Music kept to acceptable level – discussion with music provider to agree noise levels

	Event lead/ committee members

	Slips, Trips and Falls
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Bags/other obstacles kept out of the way
· Spillages cleared up promptly
· Well lit
	Event lead/ committee members













Activity Type 18: Beach and BBQ
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	80
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Event takes place outside so is accessible to all and no stairs are necessary. Train platforms at both ends have disabled access.

	On Campus or Off Campus
	Off campus- Exmouth Beach
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimising waste and recycling recyclable waste

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Environment Risks / Weather (External Event) 
Risk of bad weather – storm/lightning; heavy wind and rain; strong sun
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

	Attendees
	· Event organiser to check weather forecast – dynamic risk assessment to consider event suspension 
· Event will be/suspended in event of lightning.
· Participants to be briefed to bring suitable clothing, sun cream, hats, etc. 
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance 
 
	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors 
· Allergen chart displayed at the food ordering point 
· Check with people handling food if they have allergies 
· Avoidance of latex gloves (potential latex allergy) 
· Pre-packaged food only 
· Persons selling or preparing food to have Level 2 Food Hygiene Certificate 
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock 
· Ingredients will be clearly displayed to attendees

	Event lead/ committee members

	Aggression
	Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.

Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.

Exclusion- Distress caused by isolating becoming isolated in activity.

Cyber Bullying- Harassment through digital 
social channels.

Sensitive topics- emotional and potentially distressing topics

	Anyone attending 
	
· Have a clear escalation procedure in place for incident reporting. 
· Safezone app will be used for on campus activities to raise help (before you leave for the beach)
· Emergency services to be called in the event of an emergency off campus. 
· All members to follow code of conduct and behave in a manor representative of the Guilds values
· Committee to be aware of anyone struggling and to provide signposting if necessary
	Event lead/ committee members

	Animals
	Bites and scratches- Risk of injury and/ or infection from contact with animals

Allergic reaction- Risk of allergic reaction 
caused by animal fur/saliva/claws that could 
cause ill health. 

Respiratory issues- Breathing difficulty caused by loose animal fur or animals’ environment i.e. hay. 

Physical injury- Risk of crushing, trampling, 
impact injuries from larger animals. 

Zoonotic disease- Risk of highly dangerous 
infection from animal to human transmitted 
disease, Rabies, Q fever, Salmonella etc.

	Attendees 
	· Good hygiene practice: Wash hands regularly and use sanitising solution to minimise risk of contamination.
· Society to communicate in advance activities that may involve interactions with animals to reduce risk of allergic reactions. 
· Members to seek appropriate medical advice when interacting with animals that may carry Zoonotic disease.
· Seek urgent medical help if anyone experiences any kind of stings, like a jellyfish.
· Group to take a first aid kit
	Event lead/ committee members

	Slips, Trips and Falls
Trailing cables / obstacles 
Slippery surfaces caused by liquid spillage

	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of 
friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, 
carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards 
due to poor visibility.
	Attendees
	Whilst travelling; 
· Undertake regular inspections of event/activity area to spot emerging hazards. 
· Clean up spills immediately 
· Ensure floor areas are clear of obstructions. 
Beach/ town
· Check weather conditions prior to event/activity taking place to ensure it’s still safe to attend. 
· Ensure everyone has suitable footwear for the event
· Choose a spot on the beach that is clean and free from debris that could injure
	Event lead/ committee members

	Crowds/Large gatherings
Potentially large number of unknown people
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees
	· Signage displayed
· Emergency arrangements
· Entrances and exits kept clear
· Event management plan to be developed and communicated to relevant persons/parties
	Event lead/ committee members

	Fire
Activities that could cause fire, e.g., cooking - BBQ
	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from building. 
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of 
extinguishers, fire blankets. 
Cooking fires Increase risk of fire due to use of cooking equipment, 
i.e. portable stoves, ovens, BBQs etc.
Heating equipment- Risk of fire from improper use of heating equipment.
	Attendees
	· Nominated group person to manage fire evacuation 
· Nominated group person to use fire extinguisher.
· Fire extinguishers available.
· Communicate the plan for fire evacuation and safe place to evacuate to.
· Have a limited number of people around BBQ and ensure gatherings are kept away from areas of cooking. 
· Always have a member of group manning and observing the BBQ.
	Event lead/ committee members

	Vehicles/Traffic
Use of train for travel

	Medical emergencies-  Risk of members suffering a medical emergency whilst travelling.

Congestion/Overcrowding- Risk of injury due to congestion and overcrowding in dense 
areas. 

Getting lost- Risk of missing persons whilst travelling, introducing uncertainty. 

Theft/Robbery- Risk of valuables being stolen whilst travelling. 

Violence- Risk of injury due to violence with local communities. 

Weather- Escalated level of risk caused by strong weather conditions. 

Fatigue- Risk of ill health from overexertion. 

Transportation- Risk of injury from condition of vehicles used in travelling/transportation 
of members. 

Welfare- Lack of welfare facilities when travelling could cause ill health.
	Anyone attending 
	· Be aware of any member on the activity who may have a medical condition that requires medication. 
· Keep an emergency contact list of members on the activity. 
· Pack appropriate clothing and footwear. 
· Take scheduled breaks when travelling to reduce risk of fatigue. 
· Only use reputable transportation sources. 
· Make sure all valuables are safely stored.
· Introduce a buddy system for travelling, do not travel solo in higher risk areas. 
· Plan your journey ahead of time. 
Be aware of changing weather conditions, pack for all conditions.
	Event lead/ committee members

	Environment risks- extreme weather, sewage, large bodies of open water 
	Risk of other water users, cold water and air temperature, waves, currents and tides, poor water quality, risk of drowning and missing people, 

	Participants taking part in the swim
	· Nominated group member to not be swimming.
· Contact details for the Lifeguard available.
· Keep group swimming within the same boundary when at the event.
· Clear guidance given before swim, i.e. staying within depth and close to other people, appropriate and safe behaviour in the water.
· Check that people going into the sea can swim
· Check the Surfers Against sewage app. Make sure there are no pollution warnings. 
· Cancel swim if poor water quality or sewage is detected.
· Monitor weather and waves on the day
·   Make sure swimmers are aware of other water users before entering the water
· Encourage swimmers to stay in smaller manageable groups for which they are responsible for 
· Ensure one person always remains on the beach to call for assistance if necessary 
	Event lead/ committee members

	Environment risks- extreme weather, sewage, large bodies of open water 
	Risk of sunstroke, lightning, underfoot objects, string winds and heavy rain, risk of injury and ill health
	Attendees 
	· Consult Met office forecast
· Swim cancelled if weather not appropriate 
· Encourage participants to wear appropriate clothing
	Event lead/ committee members



Activity Type 19: Equip/ Central
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs will not be necessary, as we are using the ground floor. There are wheelchair lifts in the building if needed.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimising waste and recycling recyclable waste

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activities (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Electrical fires Risk of serious injury/fatalities because of 
faulty electrical equipment being used.
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of 
extinguishers, fire blankets. 

	Attendees
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
· Fire extinguishers available
	Event lead/ committee members

	Slips, Trips & Falls
Trailing cables / obstacles, slippery surfaces caused by liquid spillage, areas with poor lighting

	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Trailing cables. Risk of tripping over cables left in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately
· Warning signage, e.g., wet floor
· Doorways clear of obstructions
· Checks on floor surfaces
· Well lit
	Event lead/ committee members

	Legal compliance

	Risk of not complying with the law 
Risk of mental harm
Risk of reputational damage for the Guild and the ECU
	Attendees
	· Speaker will comply with the law regarding hate speech.
· Pre-event briefing for the event organisers 
· Support will be offered to attendees should they be affected by the discussion or topic area
	Event lead/ committee members

	Protest
Serious and/or minor injury, event disruption, other disruption
	Risk of damage to physical or mental health
Risk of reputational damage for the Guild and the ECU
	Attendees
	Expected behaviour by attendees and speaker will be outlined in the event description at the beginning of the event
	Event lead/ committee members

	Aggression
	Potential protests, contentious issues / conflicting views between groups or individuals
	Attendees 
	Expected behaviour by attendees and speaker will be outlined in the event description at the beginning of the event
	Event lead/ committee members

	Reputational impact
Change in the reputation (negatively) of organisations associated with the event
	Risk of Reputational damage to group due to content being delivered by external/internal speaker/groups, or on behalf of other organisations 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	Attendees
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 
· The Guild will be informed of any concerns regarding reputational impact. 
	Event lead/ committee members

	Equipment 
	Faulty equipment Risk of serious injury because of equipment being faulty at time of use. 
Lack of inspections and checks Risk of serious faults not 
being detected due to lack of equipment inspections.
Electricity Risk of serious injury from electric shock. 
Wet surfaces Risk of serious electric shock due to conduction 
through wet surfaces. 

	Attendees
	· Electrical items to be PAT tested, and visually inspected before event
· Check to see that all equipment has been correctly tested  
	Event lead/ committee members



Activity Type 20: Quiz Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	80
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs will not be necessary, as we are using the ground floor. There are wheelchair lifts in the building if needed.

	On Campus or Off Campus
	Off campus- Belmont Chapel (Western Way, Exeter EX1 2DB)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimising waste and recycling recyclable waste

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activities (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Electrical fires Risk of serious injury/fatalities because of 
faulty electrical equipment being used.
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of 
extinguishers, fire blankets. 

	Attendees
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear]Fire extinguishers available
	Event lead/ committee members

	Slips, Trips & Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillage, Areas with poor lighting
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of 
friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, 
carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Trailing cables. Risk of tripping over cables left in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards 
due to poor visibility.
	Attendees
	· Spills to be cleared up immediately
· Warning signage, e.g., wet floor
· Doorways clear of obstructions
· Checks on floor surfaces
· Well lit
	Event lead/ committee members

	Equipment Risks
Music equipment
	Faulty equipment Risk of serious injury because of equipment being faulty at time of use. 
Lack of inspections and checks Risk of serious faults not 
being detected due to lack of equipment inspections.
Electricity Risk of serious injury from electric shock. 
Wet surfaces Risk of serious electric shock due to conduction 
through wet surfaces. 

	Attendees
	· Electrical items to be PAT tested, and visually inspected before event
· Check to see that all equipment has been correctly tested  
	Event lead/ committee members

	Crowds / Large Gathering
Potentially large number of unknown people
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees
	· Signage displayed 
· Emergency arrangements 
· Pre-event guidance/rules sent to participants 
· Loudspeaker / voice amplification for communicating to crowds. 
· Entrances and exits kept clear 
	Event lead/ committee members

	Noise
Amplified music
	Communication Risk of poor communication because of a loud 
environment. 
Enforcement Risk of enforcement action if noise levels exceed safe operating limits. 
Excessive recreational noise Risk of temporary/permanent hearing loss due to unsafe noise levels. 
Impulse noise Risk of temporary/permanent hearing loss due to sudden sharp excessive volume. 
Equipment noise Risk of temporary/permanent hearing loss due to use of equipment that continuously exceeds safe thresholds.
	Attendees
	· Music kept to acceptable level – discussion with music provider to agree noise levels 
· Participants warned of dangers of loud noise exposure 
	Event lead/ committee members

	Nighttime/darkness
	Aggression/Violence Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) Risk of fatigue, tiredness due to effects of colder weather. 
Navigation Risk of getting lost due to unfamiliarity with setting in 
the dark. 

	Attendees
	· Ensure all routes into and out of the venue are well lit
· Encourage attendees to travel home in groups if at all possible
· Encourage attendees to use well-lit routes
· Advertise the SafeZone app and Nightline’s nighttime talking service
	Event lead/ committee members

	Violence/ Aggression
	Physical assault Risk of injury from Physical attacks. 
Verbal abuse Phycological harm from threats or insults.
Discrimination Phycological harm caused by discriminatory remarks. 
Intimidating behaviour Emotional distress caused by threatening or coercive behaviour. 
Exclusion Distress caused by isolating becoming isolated in activity. 
Cyber bullying Harassment through digital social channels.


	Attendees
	· Attendees will be made of aware of a zero-tolerance policy for aggressive behaviour
· Any attendees who display aggressive behaviour will be removed by committee and venue staff
· Binge-drinking will be curbed
	Event lead/ committee members



Activity Type 21: Worship Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is step-free access to the venue via a lift.

	On Campus or Off Campus
	Off campus - Belmont Chapel (Western Way, Exeter EX1 2DB)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimising waste and recycling recyclable waste

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activities (general fire risks)
	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Electrical fires Risk of serious injury/fatalities because of 
faulty electrical equipment being used.
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear]
· Fire extinguishers available
	Event lead/ committee members

	Slips Trips & Falls 

Trainings cables/ obstacles
Slippery surfaces
Areas with poor lighting
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Trailing cables. Risk of tripping over cables left in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Well lit 
	Event lead/ committee members

	Food and Drink Hygiene/ Food Allergies and intolerance 

Snacks will be served
	storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors  
· Pre-packaged and prepared food served straight away when hot 
· Handwashing/sanitising facilities to be made available 
· First aiders available to help in event of severe allergy/anaphylactic shock  
· Persons selling or preparing food to have Level 2 Food Hygiene Certificate  
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members

	Equipment Risks
Music equipment
	Faulty equipment Risk of serious injury because of equipment being faulty at time of use. 
Lack of inspections and checks Risk of serious faults not 
being detected due to lack of equipment inspections.
Electricity Risk of serious injury from electric shock. 
Wet surfaces Risk of serious electric shock due to conduction 
through wet surfaces. 

	Attendees
	· Electrical items to be PAT tested, and visually inspected before event
· Check to see that all equipment has been correctly tested  
	Event lead/ committee members



Activity Type 22: Walk social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Event takes place outside so is accessible for all.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Any waste generated will be disposed of responsibly

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Event Organiser



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, Trips and Falls
Slippery surfaces caused by wet or damp grass
Falls sustained as part of the activity

	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Unsuitable footwear
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Participants warned of risk of slippery grass and advised to wear appropriate footwear
· Ensure it is done in daylight hours

	Event lead/ committee members

	Environment Risks / Weather (External Event) 
Weather risk – storm/lightning; heavy rain and winds; strong sun
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

	Attendees
	· Event organiser to check weather forecast – dynamic risk assessment to consider event suspension 
· Event will be/suspended in event of lightning 
· Participants to be briefed to bring suitable clothing, sun cream, hats, etc.  
	Event lead/ committee members

	Crowds / Large Gatherings 
Potentially large number of unknown people
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees
	· Signage displayed 
· Emergency arrangements 
· Pre-event guidance/rules sent to participants 
· Loudspeaker / voice amplification for communicating to crowds. 
· Entrances and exits kept clear 
	Event lead/ committee members

	Physical Activity 
Risk of injury 
	Exhaustion, asthma attack, tripping, falling, uneven terrain, extreme weather conditions 

	Attendees
	· Event lead to make the rules and directions of where the walk is going is clear and ensure they are full understood and abided by
· Ensure all stay on the route planned and is closely monitored by event lead to limit risk of injury through dangerous tracks
· Ensure correct footwear is worn. Won’t be allowed to take part if incorrect clothing and footwear is worn
	Event lead/ committee members



Activity Type 23: Pub social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	All located in areas readily and easily accessible by wheelchair.

	On Campus or Off Campus
	On and off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Any waste generated will be disposed of responsibly in the campus bins

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activity (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees
	· Fire exits to be made aware to all
· Fire extinguishers available 

	Event lead/ committee members

	Slips, Trips and Falls
Slippery surfaces caused by liquid spillage


	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 

	Event lead/ committee members

	Alcohol
Misuse or overindulgence of alcohol 
	Intoxication Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement Risk of injury and/or ill health caused by ingestion 
of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose Serious risk to life caused by excessive drinking and 
drug use. 
Mental health Crisis Risk of mental health crisis
caused by heavy drinking and/or drug use. 
Physical altercation Risk of physical altercation due to decision making 
amplified by the use of 
Alcohol and or/drugs. Verbal altercation Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs
	Attendees
	· Encourage people to drink responsively, and to eat food.
· Participants walked home in groups and not by themselves. 
· We will have a nominated sober committee member and actively discourage binge drinking
	Event lead/ committee members

	



Aggression
	Physical assault Risk of injury from Physical attacks. 
Verbal abuse Phycological harm from threats or insults.
Discrimination Phycological harm caused by discriminatory remarks. 
Intimidating behaviour Emotional distress caused by threatening or coercive behaviour. 
Exclusion Distress caused by isolating becoming isolated in activity. 
Cyber bullying Harassment through digital social channels.


	Attendees
	· Attendees will be made of aware of a zero-tolerance policy for aggressive behaviour
· Any attendees who display aggressive behaviour will be removed by committee and venue staff
· Binge-drinking will be curbed
	Event lead/ committee members




Activity Type 24: Freshers fair Stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2-3
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There are wheelchair lifts in the building if needed.

	On Campus or Off Campus
	On campus, Streatham
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No waste will be generated. We will not be using any transportation

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activity (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
· Fire extinguishers available

	Event lead/ committee members

	Slips, Trips & Falls
Trailing cables/ obstacles, Slippery surfaces caused by liquid spillage, Areas with poor lighting

	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Trailing cables. Risk of tripping over cables left in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately
· Warning signage, e.g., wet floor
· Doorways clear of obstructions
· Checks on floor surfaces
· Well lit
	Event lead/ committee members

	Food & Drink Hygiene/ Food Allergies & Intolerance
Providing squash, tea and coffee, and biscuits
	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors
· Allergen chart displayed at the food ordering point
· Check with people handling food if they have allergies
· Avoidance of latex gloves (potential latex allergy)
· Pre-packaged food only
· Persons preparing food to have Level 2 Food Hygiene Certificate
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members

	Other
	Risk of Breaching laws around free Speech. 
	Attendees 
	· Speech will comply with the law regarding hate speech. 
· The committee clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Event lead/ committee members

	Other 
	Risk of Reputational damage to group due to content being delivered by external/internal speaker/groups, or on behalf of other organisations 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	Attendees
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 
· The Guild will be informed of any concerns regarding reputational impact. 
	Event lead/ committee members

	Other
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	Attendees
	· Committee will be informed that if they wish to hand out material during the event, this will require Guild approval.  
· In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
· Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Event lead/ committee members



Activity Type 25: Craft and toasties 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	All located in areas readily and easily accessible by wheelchair.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Water bottles/cups will be recyclable/bio-degradable. Any sandwiches will be served in baskets that can be re-used ensuring minimal waste 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activity (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 
	Attendees
	· Fire exits to be checked all clear 
· Fire extinguishers available 

	Event lead/ committee members

	Slips, Trips and Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillage
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Well lit

	Event lead/ committee members

	Food and Drink Hygiene/Food allergies and intolerance 

Toasties, water 
 
	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· All participants have food allergy information available and can notify visitors 
· Vegan and gluten free food kept separate from non-vegan and gluten free 
· Participants have latex free gloves when handing out sandwiches 
· Participants preparing food have Level 2 Food Hygiene Certificate 
· Food kept in correct conditions 
· Participants have hand sanitiser available 
· First aiders available to help in event of severe allergy/anaphylactic shock 
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members

	Crowds/large gatherings 

Potential for crowds to gather upon seeing food 
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees
	Encourage people to spread out or come to another event 
	Event lead/ committee members

	Equipment
Handling Dyes
	Skin contact- some dyes are skin irritants
Inhalation of dye which can cause respiratory irritation
	Attendees
	· Provision of gloves and other protective clothing.
· Communicate safety measures to the group before use of dyes.
· Nominated group member in charge of giving out and handing dyes back in
· Ensuring thorough handwashing after the event
· First aider contactable and on site.
	Event lead/ committee members

	Legal Compliance
	Risk of not complying with the law 
Risk of mental harm
Risk of reputational damage for the Guild and the ECU
	Singers and the public
	· Speaker will comply with the law regarding hate speech. Show stop procedure outlined and agreed with the Guild
· Pre-event briefing for the event organisers 
· Support will be offered to attendees should they be affected by the discussion or topic area
	Event lead/ committee members

	Protest
Serious and/or minor injury, event disruption, other disruption
	Risk of damage to physical or mental health
Risk of reputational damage for the Guild and the ECU
	Attendees
	Expected behaviour by attendees and speaker will be outlined in the event description at the beginning of the event
	Event lead/ committee members

	Reputational impact
Change in the reputation (negatively) of organisations associated with the event
	Risk of reputational damage for the Guild and the ECU
	Attendees
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression
· Show stop procedure outlined and agreed with Guild
	Event lead/ committee members

	Aggression
	Physical assault Risk of injury from Physical attacks. 
Verbal abuse Phycological harm from threats or insults.
Discrimination Phycological harm caused by discriminatory remarks. 
Intimidating behaviour Emotional distress caused by threatening or coercive behaviour. 
Exclusion Distress caused by isolating becoming isolated in activity. 
Cyber bullying Harassment through digital social channels.


	Attendees
	· Attendees will be made of aware of a zero-tolerance policy for aggressive behaviour
· Any attendees who display aggressive behaviour will be removed by committee and venue staff
· Binge-drinking will be curbed
	Event lead/ committee members



Activity Type 26: Football at the Muga
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Event takes place in Forum which has disabled access and lifts

	On Campus or Off Campus
	Either on campus (Streatham Sports Park) or at Belmont Park
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No waste will be generated. We will not be using any transportation

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aider will be present



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, Trips & Falls
Slippery surfaces caused by wet or damp grass
Falls sustained as part of the activity

	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Inappropriate footwear
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	Participants warned of risk of slippery grass and advised to wear appropriate footwear
Ensure event is done during the day
	Event lead/ committee members

	Environment Risks / Weather (External Event) 
Weather risk – storm/lightning; heavy rain and winds; strong sun
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

	Attendees
	· Event organiser to check weather forecast – dynamic risk assessment to consider event suspension 
· Event will be/suspended in event of lightning 
· Participants to be briefed to bring suitable clothing, sun cream, hats, etc.  
	Event lead/ committee members

	Crowds / Large Gatherings 
Potentially large number of unknown people
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees
	· Signage displayed 
· Emergency arrangements 
· Pre-event guidance/rules sent to participants 
· Loudspeaker / voice amplification for communicating to crowds. 
· Entrances and exits kept clear 
	Event lead/ committee members

	Physical Activity 
Risk of injury 
	Exhaustion, asthma attack, tripping, falling, uneven terrain, extreme weather conditions 
Dehydration, which could cause dizziness or feeling faint
	Attendees
	· Event lead to make the rules clear and ensure they are full understood and abided by
· Games will be closely monitored by an umpire or the event lead to limit risk of injury through dangerous play 
· Ensure football pitch is clear of any obstructions 
· Ensure correct footwear is worn. Won’t be allowed to play if incorrect clothing and footwear is worn
	Event lead/ committee members

	Aggression and Bullying
	Physical assault Risk of injury from Physical attacks. 
Verbal abuse Phycological harm from threats or insults.
Discrimination Phycological harm caused by discriminatory remarks. 
Intimidating behaviour Emotional distress caused by threatening or coercive behaviour. 
Exclusion Distress caused by isolating becoming isolated in activity. 

	Attendees
	· Event lead to make the expectations of behaviour clear and to ensure these are understood and abided by with all players.
· Players taken off the pitch in the scenario of aggression and bullying with possibility of banning for future events.
	Event lead/ committee members



Activity Type 27: CIS Brunch
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Ensure beforehand that the venue  has wheelchair access

	On Campus or Off Campus
	Off campus- around the Exeter city centre
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No waste will be generated.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser.



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Crowds/large gatherings 

Potential for crowds to gather upon seeing food 
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees
	Encourage people to spread out or come to another event 
	Event lead/ committee members

	Slips, Trips & Falls
Slippery surfaces, wet conditions
Ensuring people don’t trip over obstacles 
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Poor weather conditions. Risk of slips and trips due 
to heavy, rain windy conditions. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Warning signage, e.g., wet floor
· Events run during daylight hours
· Walk slowly in wet conditions
· Ensure that there are no trailing cables or obstacles and that any bags are kept inside and out of the way 

	Event lead/ committee members

	Fire 
Indoor activity (general fire risks)
	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
faulty electrical equipment being used.
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
· Nominated group person to manage fire evacuation 
· Fire exits to be checked all clear 
· Fire extinguishers available 
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
Providing squash, snacks, coffee, and biscuits
	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors
· Allergen chart displayed at the food ordering point
· Check with people handling food if they have allergies
· Avoidance of latex gloves (potential latex allergy)
· Pre-packaged food only
· Persons preparing food to have Level 2 Food Hygiene Certificate
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members


Activity Type 28: Hall Group Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There won’t be super bright lights or super loud noises. Climbing stairs or doing physical activity won’t be required. We’ll be open to personal request and adjust on request. Wheel chair access in the building.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Any waste generated will be disposed of responsibly in the campus bins

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activity (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
· Fire extinguishers available
	Event lead/ committee members

	Slips, Trips and Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillages
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Well lit
	Event lead/ committee members

	Crowds/ Large Gatherings
the event involves large number of unknown people attending
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees
	· Signage displayed
· Emergency arrangements
· Loudspeaker/voice amplification for communicating to crowds.
· Entrances and exits kept clear
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
Providing squash, snacks, coffee, and biscuits
	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors
· Allergen chart displayed at the food ordering point
· Check with people handling food if they have allergies
· Avoidance of latex gloves (potential latex allergy)
· Pre-packaged food only
· Persons preparing food to have Level 2 Food Hygiene Certificate
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members


Activity Type 29: Open Worship Rehearsal
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs or doing physical activity won’t be required. We’ll be open to personal request and adjust on request. Wheel chair access in the building.

	On Campus or Off Campus
	On campus - Cornwall House
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	N/A

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activity (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Electrical fires Risk of serious injury/fatalities because of 
faulty electrical equipment being used.
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
· Fire extinguishers available
	Event lead/ committee members

	Slips, Trips and Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillages
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Trailing cables. Risk of tripping over cables left in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Well lit
	Event lead/ committee members

	Crowds/ Large Gatherings
the event involves large number of unknown people attending
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees
	· Signage displayed
· Emergency arrangements
· Loudspeaker/voice amplification for communicating to crowds.
· Entrances and exits kept clear
	Event lead/ committee members

	Equipment Risks
Music equipment
	Faulty equipment Risk of serious injury because of equipment being faulty at time of use. 
Lack of inspections and checks Risk of serious faults not 
being detected due to lack of equipment inspections.
Electricity Risk of serious injury from electric shock. 
Wet surfaces Risk of serious electric shock due to conduction 
through wet surfaces. 

	Attendees
	· Electrical items to be PAT tested, and visually inspected before event
· Check to see that all equipment has been correctly tested  
	Event lead/ committee members




Activity Type 30: Christmas Ball
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	120
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs or doing physical activity won’t be required. We’ll be open to personal request and adjust on request. Wheel chair access in the building. There is wheelchair access to the venue. There is a partial hearing loop in the venue

	On Campus or Off Campus
	On campus, Reed Hall
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Any waste generated will be disposed of responsibly in the campus bins

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by Venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activity (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Electrical fires Risk of serious injury/fatalities because of 
faulty electrical equipment being used.
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
· Fire extinguishers available
	Event lead/ committee members

	Slips, Trips and Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillages
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Trailing cables. Risk of tripping over cables left in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Well lit
	Event lead/ committee members

	Crowds/ Large Gatherings

	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees
	· Signage displayed
· Emergency arrangements
· Loudspeaker/voice amplification for communicating to crowds.
· Entrances and exits kept clear
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance

	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors
· Allergen chart displayed at the food ordering point
· Check with people handling food if they have allergies
· Avoidance of latex gloves (potential latex allergy)
· Pre-packaged food only
· Persons preparing food to have Level 2 Food Hygiene Certificate
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members

	Nighttime/ darkness
	Aggression/Violence Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) Risk of fatigue, tiredness due to effects of colder weather. 
Navigation Risk of getting lost due to unfamiliarity with setting in 
the dark. 

	Attendees
	· Ensure all routes into and out of the venue are well lit
· Encourage attendees to travel home in groups if at all possible
· Encourage attendees to use well-lit routes
· Advertise the SafeZone app and Nightline’s nighttime talking service
	Event lead/ committee members

	Alcohol/drugs
	Intoxication Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement Risk of injury and/or ill health caused by ingestion 
of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose Serious risk to life caused by excessive drinking and 
drug use. 
Mental health Crisis Risk of mental health crisis
caused by heavy drinking and/or drug use. 
Physical altercation Risk of physical altercation due to decision making 
amplified by the use of 
Alcohol and or/drugs. Verbal altercation Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs
	Attendees
	· Advertise zero tolerance drug and binge-drinking policy
· Ensure any attendees who binge-drink are cut off and promptly asked to leave, with their safe exit facilitated by committee
· Two sober committee members per 30 attendees

	Event lead/ committee members

	Noise
	Communication Risk of poor communication because of a loud 
environment. 
Enforcement Risk of enforcement action if noise levels exceed safe operating limits. 
Excessive recreational noise Risk of temporary/permanent hearing loss due to unsafe noise levels. 
Impulse noise Risk of temporary/permanent hearing loss due to sudden sharp excessive volume. 
Equipment noise Risk of temporary/permanent hearing loss due to use of equipment that continuously exceeds safe thresholds.
	Attendees
	· Ensure music levels are kept safe and mindful of surrounding communities
· Advertise to members that there will be amplified music
· Warn members of the danger of excessive loud noise exposure
	Event lead/ committee members

	Aggression
	Physical assault Risk of injury from Physical attacks. 
Verbal abuse Phycological harm from threats or insults.
Discrimination Phycological harm caused by discriminatory remarks. 
Intimidating behaviour Emotional distress caused by threatening or coercive behaviour. 
Exclusion Distress caused by isolating becoming isolated in activity. 


	Attendees
	· Attendees will be made of aware of a zero-tolerance policy for aggressive behaviour
· Any attendees who display aggressive behaviour will be removed by committee and venue staff
· Binge-drinking will be curbed
	Event lead/ committee members




Activity Type 31: Hot chocolate stand in Forum
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs or doing physical activity won’t be required. We’ll be open to personal request and adjust on request. Wheel chair access in the building.

	On Campus or Off Campus
	On campus- Forum
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	N/A

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activity (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Electrical fires Risk of serious injury/fatalities because of 
faulty electrical equipment being used.
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 
Heating equipment- Risk of fire from improper 
use of heating equipment.
	Servers and people being served
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
· Fire extinguishers available
	Event lead/ committee members

	Slips, Trips and Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillages
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Trailing cables. Risk of tripping over cables left in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Servers and people being served
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Ensure done during daylight hours
	Event lead/ committee members

	Crowds/ Large Gatherings
the event involves large number of unknown people attending
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Servers and people being served
	· Signage displayed
· Emergency arrangements
· Loudspeaker/voice amplification for communicating to crowds.
· Entrances and exits kept clear
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
Providing squash, snacks, coffee, and biscuits

	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Servers and people being served
	· Food allergy information displayed/notified to visitors
· Allergen chart displayed at the food ordering point
· Check with people handling food if they have allergies
· Avoidance of latex gloves (potential latex allergy)
· Pre-packaged food only
· Persons preparing food to have Level 2 Food Hygiene Certificate
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members


Activity Type 32:Carol Singing in Town
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs or doing physical activity won’t be required. We’ll be open to personal request and adjust on request.

	On Campus or Off Campus
	Off campus, in town
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	N/A

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Event organiser



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Crowds/ Large Gatherings
the event involves a group of people attending and being in town
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Singers and the public
	· Making sure that instructions are clearly explained. 
· Splitting into smaller groups if necessary to prevent taking up space when walking into town.
· Finding a spot that is out of the way of the general path in town to ensure we don’t create an obstruction.
	Event lead/ committee members

	Other Risks - Reputational
Impact
	Risk of reputational damage for the Guild and the ECU
	Singers and the public
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression

Show stop procedure outlined and agreed with Guild 

	Event lead/ committee members

	Protest
	Risk of damage to physical or mental health
Risk of reputational damage for the Guild and the ECU
	Singers and the public
	· If there are concerns the event may be protested, the Guild will be made aware.
· Security will be arranged in collaboration with the Guild to ensure the event can run safely and smoothly. 
· Expected behaviour by attendees and speaker will be outlined in the event description at the beginning of the event
	Event lead/ committee members

	Environmental Risks/Weather (External Event) 

Risk of inclement weather – storm/lightning; heavy rain and winds; cold temperatures 
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 
.
	Singers and the public
	· Encourage participants to dress appropriately for that night’s weather including warm clothing and coat or umbrella to protect from the rain 
· Event organiser to check forecast – dynamic risk assessment to consider event suspension 
· Event will be suspended in the event of lightning 
	Event lead/ committee members

	Legal Compliance
	Risk of not complying with the law 
Risk of mental harm
Risk of reputational damage for the Guild and the ECU
	Singers and the public
	Speaker will comply with the law regarding hate speech. Show stop procedure outlined and agreed with the Guild

Pre-event briefing for the event organisers 

Support will be offered to attendees should they be affected by the discussion or topic area
	Event lead/ committee members

	Slips, Trips and Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillages
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Uneven floor surface. Risk of tripping over uneven floor surfaces.
.
	Singers and the public
	· Bags/other obstacles kept out of the way
· Spillages cleared up promptly
	Event lead/ committee members




Activity Type 33: 24 hour prayer
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs or doing physical activity won’t be required. We’ll be open to personal request and adjust on request.

	On Campus or Off Campus
	Off campus- Providence Chapel on Northernhay Street, EX4 3ER
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	N/A

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Event organiser



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
(Indoor activities and general fire risks)
	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Attendees 
	· Nominated group person to manage fire evacuation 
· Fire exits to be checked all clear 
· Fire extinguishers available
	Event lead/ committee members

	Slips, trips and falls 

	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees 
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Well lit
	Event lead/ committee members

	Food and Drink Hygiene/ Food Allergies and Intolerance
(Snacks will be served)
	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 

	Attendees
	· Food allergy information displayed/notified to visitors  
· Pre-packaged and prepared food served straightaway when hot 
· Handwashing/sanitising facilities to be made available 
· First aiders available to help in event of severe allergy/anaphylactic shock  
· Persons selling or preparing food to have Level 2 Food Hygiene Certificate  
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members

	Night time darkness
	Aggression/Violence Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) Risk of fatigue, tiredness due to effects of colder weather. 
Navigation Risk of getting lost due to unfamiliarity with setting in 
the dark. 

	Attendees
	Participants were advised to walk in groups. Leaders walk home to anyone who would like it. 
	Event lead/ committee members




Activity Type 34: Events week cafe
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs or doing physical activity won’t be required. We’ll be open to personal request and adjust on request. Wheel chair access in the building.

	On Campus or Off Campus
	On campus - library or forum
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	N/A

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activity (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Electrical fires Risk of serious injury/fatalities because of 
faulty electrical equipment being used.
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of 
extinguishers, fire blankets. 
Heating equipment- Risk of fire from improper use of heating equipment.
	Attendees
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
· Fire extinguishers available
	Event lead/ committee members

	Slips, Trips and Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillages
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Trailing cables. Risk of tripping over cables left in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Well lit
	Event lead/ committee members

	Crowds/ Large Gatherings
the event involves large number of unknown people attending
	Srushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees
	· Signage displayed
· Emergency arrangements
· Loudspeaker/voice amplification for communicating to crowds.
· Entrances and exits kept clear
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
Providing squash, snacks, coffee, and biscuits

	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors
· Allergen chart displayed at the food ordering point
· Check with people handling food if they have allergies
· Avoidance of latex gloves (potential latex allergy)
· Pre-packaged food only
· Persons preparing food to have Level 2 Food Hygiene Certificate
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members

	Handing out of inappropriate materials
	Risk of offensive/ inappropriate material being handed out that could incite aggressive/ violent behaviour
	Attendees 
	· Speakers will be informed that if they wish to hand out material during event, this will require guild approval
· In the unlikely event material is handed our without the guild approval, this will be reported to the Guild.
	Event lead/ committee members



Activity type 35: internal speaker event
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Climbing stairs or doing physical activity won’t be required. We’ll be open to personal request and adjust on request. Wheel chair access in the building.

	On Campus or Off Campus
	On campus or off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	N/A

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Event organiser



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activity (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Electrical fires Risk of serious injury/fatalities because of 
faulty electrical equipment being used.
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of 
extinguishers, fire blankets. 
Heating equipment- Risk of fire from improper use of heating equipment.
	Attendees
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
· Fire extinguishers available
	Event lead/ committee members

	Slips, Trips and Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillages
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Trailing cables. Risk of tripping over cables left in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Well lit
	Event lead/ committee members

	Crowds/ Large Gatherings
the event involves large number of unknown people attending
	Crushing Risk of members being crushed and sustaining serious injury. 
Trampling Risk of members being trampled and sustaining serious injury. 
Surging Risk of members tripping and falling due to surges in crowds. 
Obstructions Risk of crowding due to obstructions in crowd area. 
Dangerous behaviour: Throwing objects Risk of increased dangerous activity due to density and size of crowd.
	Attendees
	· Signage displayed
· Emergency arrangements
· Loudspeaker/voice amplification for communicating to crowds.
· Entrances and exits kept clear
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
Providing squash, snacks, coffee, and biscuits

	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors
· Allergen chart displayed at the food ordering point
· Check with people handling food if they have allergies
· Avoidance of latex gloves (potential latex allergy)
· Pre-packaged food only
· Persons preparing food to have Level 2 Food Hygiene Certificate
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members

	Legal compliance

	Risk of not complying with the law 
Risk of mental harm
Risk of reputational damage for the Guild and the ECU
	Attendees
	· Speaker will comply with the law regarding hate speech. Show stop procedure outlined and agreed with the Guild
· Pre-event briefing for the event organisers 
· Support will be offered to attendees should they be affected by the discussion or topic area
	Event lead/ committee members

	Protest
Serious and/or minor injury, event disruption, other disruption
	Risk of damage to physical or mental health
Risk of reputational damage for the Guild and the ECU
	Attendees
	· Expected behaviour by attendees and speaker will be outlined in the event description at the beginning of the event
	Event lead/ committee members

	Aggression
	Physical assault Risk of injury from Physical attacks. 
Verbal abuse Phycological harm from threats or insults.
Discrimination Phycological harm caused by discriminatory remarks. 
Intimidating behaviour Emotional distress caused by threatening or coercive behaviour. 
Exclusion Distress caused by isolating becoming isolated in activity. 
Cyber bullying Harassment through digital social channels.


	Attendees
	· Attendees will be made of aware of a zero-tolerance policy for aggressive behaviour
· Any attendees who display aggressive behaviour will be removed by committee and venue staff
· Binge-drinking will be curbed
	Event lead/ committee members

	Reputational impact
Change in the reputation (negatively) of organisations associated with the event
	Risk of reputational damage for the Guild and the ECU
	Attendees
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression
· Show stop procedure outlined and agreed with Guild
	Event lead/ committee members

	Equipment 
	Faulty equipment Risk of serious injury because of equipment being faulty at time of use. 
Lack of inspections and checks Risk of serious faults not 
being detected due to lack of equipment inspections.
Electricity Risk of serious injury from electric shock. 
Wet surfaces Risk of serious electric shock due to conduction 
through wet surfaces. 

	Attendees
	· Electrical items to be PAT tested, and visually inspected before event
· Check to see that all equipment has been correctly tested  
	Event lead/ committee members




Activity Type 36: Uncover cafe
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is step-free access to the venue via a lift

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No waste will be generated, and any that will be disposed of responsibly

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by venue



	Hazard Category
	Hazards and associated Risks
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoor activity (general fire risks)

	Obstructed fire exits 
Risk of serious injury/fatalities because of obstructed exits from 
building. 
Electrical fires Risk of serious injury/fatalities because of 
faulty electrical equipment being used.
Lack of firefighting equipment. 
Risk of fire spreading and causing serious injury/fatality due to lack of 
extinguishers, fire blankets. 
Heating equipment- Risk of fire from improper use of heating equipment.
	Attendees
	· Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation
· Fire exits to be checked all clear
· Fire extinguishers available
	Event lead/ committee members

	Slips, Trips and Falls
Trailing cables / obstacles, Slippery surfaces caused by liquid spillages
	Wet surfaces. Risk of slipping due to wet floor surface, causing 
injury.
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings. Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. Risk of trips due to items 
being left on floor in areas of high footfall. 
Trailing cables. Risk of tripping over cables left in areas of high footfall.
Uneven floor surface. Risk of tripping over uneven floor surfaces.
Poor lighting Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	· Spills to be cleared up immediately 
· Warning signage, e.g., wet floor 
· Doorways clear of obstructions 
· Checks on floor surfaces 
· Well lit
	Event lead/ committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
Providing squash, snacks, coffee, and biscuits

	Storage of food & drink Substances. Risk of serious illness due 
to food and drink being stored in incorrect conditions. 
Temperature Risk of microbiological contaminants growing due 
to food and drink being stored at incorrect temperatures.
Allergens Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness standards Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination Risk of ill health from cross contamination, due to a poor hygiene control. 
Food & drink suppliers Risk of ill health due to food and drink substances being supplied by disreputable sources.
Burns and scolds Risk of burning and scolding injuries caused by spillage of hot liquids. 
Cuts and abrasions Risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	· Food allergy information displayed/notified to visitors
· Allergen chart displayed at the food ordering point
· Check with people handling food if they have allergies
· Avoidance of latex gloves (potential latex allergy)
· Pre-packaged food only
· Persons preparing food to have Level 2 Food Hygiene Certificate
· Food kept in correct conditions
· Hand washing / sanitising facilities to be available
· First aiders available to help in event of severe allergy/anaphylactic shock
· Ingredients will be clearly displayed to attendees
	Event lead/ committee members
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