Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Knitting and Crochet Society

	Assessed by 
	Olivia Tubb
	Date
	01/09/25

	Signed off by 
	Matt Price 
	Date
	11/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed? 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required. 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity.

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity. 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night.
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Welcome week Activity
	We will have welcome week training sessions to introduce people to our society and convince them to join.  This will involve us having beginner training sessions and forum stalls showcasing our crochet or knitting projects.
	Once a year

	Crochet hooks, Knitting Needles, already made projects, Scissors, Needles,
Yarn
These can be brought by members and will also be provided by the society.


	2
	Picnics 
	These will be outings to grassy areas around campus. We will eat food while crocheting or knitting. This will be a social gathering so the society can also play games and get to know each other more. 

	Once a term, weather dependent
	Food, Crochet Hooks, Knitting Needles, Needles, Scissors, Yarn, etc.
Members to bring their own craft materials if they wish. These can also be provided by the society if needed.

	3
	Craft Activities/Training Sessions
	We will have two weekly sessions where people can either come in and craft, crochet or knit or take part of our training sessions that will teach them how to knit or crochet. These will most often take place in the forum seminar rooms, or at St Lukes
	Twice a week
	Crochet Hooks, Knitting Needles, Needles, Scissors, 
Yarn, etc.
Members are free to bring their own supplies. The society will also provide supplies for those who need them

	4
	New Skills Nights 
	New skills nights will involve holding a session dedicated to learning or participating in skills other than crochet and knitting, such as felting and embroidery.

	Once or twice a term
	New Skills equipment to be provided by the society.
Members to bring their own craft materials if they wish. Equipment includes needles, yarn, felt, thread, pins, etc – dependent on the craft we are doing.

	5
	Café Meetups 
	This is where we will meet up as a society to go to a café to socialise more as a group. Participants can choose to bring knitting or crocheting materials to the café.

	Once a month or every two months, depending on frequency of other socials 
	Food and drink available for purchase at the venue.
Members to bring their own craft materials if they wish.

	6
	Movie Nights 
	Movie nights could be held in place of some of our weekly sessions where the society will choose and watch a movie on the board or screen depending on the room booked. Snacks will be provided, and members will be welcome to knit or crochet while watching the film
	Once or twice a term
	Food provided by the society.
Crafting equipment to be brought by members and provided by the society. This includes crochet hooks, knitting needles, needles, scissors and yarn.


	7
	Games Nights/Bingo Nights/Quiz Nights
	These could also be held in our weekly sessions. We can bring in games, do quizzes, or play bingo as a group for an hour and a half 
	Once or twice a term
	Food, Board Games, Card Games, Quiz Questions, 
Bingo boards.
These can be provided by the society, and members will be encouraged to bring their own games if they wish.

	8
	Beach Trips
	We could go on a day trip to the beach as a group to have a fun day socialising
	Once a year
	Suncream, water bottles – members encouraged to provide their own, but committee will have spare if needed. 

	9
	Fundraisers
	We will prep for a couple of months to create crochet projects that could be sold to other students. All the money made from the fundraiser will be donated to charity.
	Once a year
	N/A 

	10
	Ball
	We could join with other smaller societies and host a summer or winter ball to celebrate the end of term.
	Once or twice a year
	N/A

	11
	Collabs with other societies
	We can have collab nights with other societies like the baking society and harry potter society. We could try and collab based on similarities and differences. In these events, we have movie nights or café meetups. This is means the society can mingle with other societies and find common ground. For some events, we could try teaching other societies to crochet or knit while they also teach stuff from their society – example BakeSoc teaching us how to make cookies.
	Once or twice a term
	N/A

	12
	Treasure Hunt/Yarn Shopping Spree
	We could have a yarn treasure hunt where we could hide yarn around the campus to find it. The winner would get a prize. We also go shopping as a group for yarn across Exeter.
	Once a year
	Yarn, crochet hooks, knitting needles – if we choose to do any crochet/knitting during the social

	13
	Pyjama party/Self-care night
	If they like, members can come to sessions in their pyjamas and partake in wellness activities.
	Once or twice a year
	Participants welcome to bring crafting materials. This includes crochet hooks, knitting needles, needles, scissors and yarn.
Society to provide snacks

	14
	Bring a buddy session
	This would be a session where members can bring a non-member friend with them to KnitSoc, to introduce new people to the society.
	Twice a year
	Participants welcome to bring their own crafting materials. 
Society to provide materials to newcomers who don’t have any

	15
	Group Discussions
	During meetings we could have organised friendly discussions about certain themes or topics which might help members get to know each other.
	Once every couple of months
	Participants welcome to bring crafting materials. This will include yarn, scissors, crochet hooks, knitting needles, etc.
Society to provide snacks

	16
	Pub Quiz or Pub visits/socials
	As a replacement to a weekly session, or as an additional social in the week, we may go to the pub and have pub quizzes or other pub socials, where members will be able to have either alcoholic or non-alcoholic drinks
	Roughly twice a term
	N/A

	17
	Study or Wellbeing Sessions
	We can hold study and wellbeing sessions, particularly during the exam seasons, in our normal weekly sessions, or as additional sessions. This will be for students to relax and take their minds off exams, or to have quiet study time with other people.
	Once or twice a term, particularly towards exam seasons
	Participants welcome to bring study materials and craft materials (needles, hooks, scissors, yarn)
Food items provided by society.

	18
	Taskmaster/Challenge Night
	We could have an evening session in which members are given certain challenges, puzzles and games to complete. This would be a great way for members to get to know each other.
	Once or twice a year
	Challenges and equipment provided by society – e.g. paper, pens, etc.

	19
	Childhood games session – hide and seek, etc.
	This would be a games night where we hire a drama room or find an open space where we play ‘childhood games’ such as duck-duck-goose and stuck in the mud. Perhaps as a collab with the Hide and Seek society.
	Once or twice a year
	Snacks to be provided by the society.

	20
	Baking Session
	We could have session in which members can learn to bake something, perhaps as a collaboration with bake soc. If this is a collaboration, knit soc could teach members of the other society to make something baking related, such as a reusable cup cover/cosey or a coaster.
	Once a year
	N/A

	21
	Pattern Sessions
	We could host themed sessions dedicated to making a particular project, such as another ‘Napoleon night’. Members can learn to use patterns and have a nice chat while making something new together.
	Once a term
	Pattern/Materials provided by committee/society.
Food provided by committee/society.
Members can bring their own needles, hooks, scissors, etc. Society will provide the yarn and any other necessary materials (such as plastic eyes)

	22
	Other craft sessions from external providers – e.g. Dye your own yarn, mug decorating, pottery
	A session where we can go to an external arts and crafts place (such as a mug decorating place or pottery making place). Members can do some different arts and crafts and socialise.
	Once or twice a year
	N/A – craft items provided by venue and dependent on the chosen activity 

	23
	Plant planting and pot cover making
	A session where members get to plant some seeds in a pot and crochet a pot cover to go with it. This would be a good well-being activity for members to take some time away from their studies to relax.
	Once a year
	Planting materials provided by society.
Craft materials to be brought by members (craft materials will also be provided by the society) – knitting needles, crochet hooks, pins, scissors, yarn, etc.

	24
	Escape room social
	A social where we book rooms at an escape room venue in the city. This could give members a chance to try solving puzzles and work together
	Once or twice a year
	N/A

	25
	Scavenger Hunt/find the committee member social
	A ‘find the committee member’ event, in which some committee members are hidden somewhere in the city (a pub or café) and members (who are in small groups) are given clues and tasks that help them to find the committee members. This would most likely happen in the late evening when it is dark.
	Once or twice a year – Christmas and Easter themed
	N/A

	26
	Restaurant Socials 
	Sessions in which we go for meals out at a restaurant, and members and the committee can chat, relax, and socialise. This could be in place of a weekly session or as an additional session.
	A couple of times a year
	N/A

	27
	Walks
	This is where we can organise a short, or slightly longer walk, so that members can get some fresh air and socialise. They can bring crochet or knitting materials on the walk, so that we can have a break at the end or in the middle of the walk and knit/crochet in a nice location
	Once a term
	Snacks provided by society.
Members can bring crochet materials if they wish. These will also be made available by the society for those who need them – yarn, hooks, needles, scissors

	28
	Visiting the Christmas Markets
	This is where we would meet up as a society and go on a visit to the Exeter Christmas Market at the end of term 1.
	Once a year
	N/A

	29
	Climbing
	This would involve going climbing at an external climbing place, either during meeting time or as an additional social during the week. Perhaps as a collab with climbing society.
	Once a year
	N/A

	30
	Roller Skating
	This would involve going roller-skating at an external roller-skating place, either during meeting time or as an additional social during the week. Perhaps as a collab with skating soc.
	Once a year
	N/A

	31
	Ice Skating
	This would involve going ice-skating at an external ice-skating place, either during meeting time or as an additional social during the week
	Once a year
	N/A

	32
	Bowling
	This would involve going bowling at an external bowling place, either during meeting time or as an additional social during the week
	Once a year
	N/A

	33
	Day Trips 
	We could organise day trips to various places such as a trip to the donkey sanctuary or beach. This event would most likely require public transport. 
	Twice a year
	Members can bring crochet materials if they wish – needles, hooks, scissors, yarn. 
Members required to bring water bottles, sun cream if necessary, and possibly a packed lunch.


	34
	Stalls (e.g. Welcome Week or Welcome Back Stall)
	Throughout the year we may hold stalls to promote out society and encourage new members to join. 
These stalls would be run by the committee members, and information will be made available so that people can join the society. 
At these stalls we might make use of written information so that students can learn more about the society and get in involved. 
	Two or three times a year 
	To run the stall, we would need equipment such as tables and would need to have QR codes and other written information available for new members. We might hand out freebies such as sweets 





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Welcome Week Activities 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20 to 30 participants 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will make sure that rooms booked for the weekly sessions are accessible to anyone with disabilities. We will also have stalls in the forum which is accessible for disabled students.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	In these sessions we will be teaching others how to crochet and knit, so there will be a lot of yarn used. Any leftover yarn will be saved and can be used to make scrap yarn projects

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The rooms booked will have first aid kits and the forum will also have first aid kits as well.


	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out.  

	Those in danger of being harmed include participants, committee members, and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.



	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Aggression/Violence 
Crowds
	Welcome week activities could become very overcrowded which could be overwhelming for some participants and could also lead to injury. It may also increase the risks associated with other hazards such as slips, trips and falls and fires.

Overcrowding could also increase the chances of aggressive or violent behaviour, which can be distressing, and could lead to injuries.
	Both participants and committee members could be at risk, including other people in the area.
	If someone begins to show signs of aggression or violence, a committee member will try and take them away from the situation or area and calm them down.
If the individual cannot be calmed down, authorities will be called so they can be removed from the premises.
There will be clear exists and spaces for individuals to go if it gets too busy, or if they need a break from the activity/crowds. This should minimise the risk associated with crowds and potential aggression.
	Committee members and authorities will both be responsible, depending on the severity of the situations.

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 

	Crafting Materials and Equipment
	Equipment risks during these sessions include the use of sharp objects such as scissors and needles. These could cause injury such as cuts if not used properly, and if they are left around after the session.

Yarn and wool could impose a risk of inhalation or ingestion if left around after the sessions.
	Participants, particularly those who are new to using some of the crafting equipment
	Scissors may be used during the sessions so we should make sure the scissors are used safely.
The scissors will be counted before and after the sessions.
Needles and pins may also be used, so we will ensure that members are conscious of where they put things down, and make sure that these are being used safely. These will also be counted at the end, and the room will be checked for any that could be left out.
We will make sure to teach proper use of all the crafting equipment, and for beginners, we will have teachers who will watch how the equipment is used, and who will help those who are unsure
	Committee members will oversee the use of equipment and ensure no equipment is left behind or gets taken.
Participants will also be responsible for helping to clear up their equipment. 



Activity Type 2: Picnics
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30+ participants 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will make a conscious decision to make sure the area we decided for the picnic is disability friendly. This includes having a safe and easily accessible route to the area, and ensuring the ground is not uneven or unstable.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that there will be no mess left in the grassy area used as we will clean up after us.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee Staff member will oversee first aid, and we will make sure to locate the closet first aid kit in case of an emergency



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Since picnics are a weather dependent activity, fires may be a hazard if we must move indoors. 
In the case of having the picnic indoors, general indoor fire risk could be present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out 
	Participants, committee members, and anyone else using the building.
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation. 
Fire exits to be checked all clear 
Fire extinguishers available.
If there is a fire in a nearby building while we are outside, we will maintain a safe distance from the building.
	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire. 

	Slips, trips and falls
	Since the picnic will ideally be taking place outside, there is a risk of uneven ground or slippery grass which could result in slips, trips, or falls.

Picnic blankets, bags, food, and other obstructions could result in trips or falls too, especially if they are spread out and not easily seen.

If the picnic takes place indoors, similar risks could be present, particularly spillages, which could make the floor slippery and dangerous.

Any slips trips or falls could lead to injury.
	Participants and Committee members 
	If the grass area is slippery, we will try and relocate to another area.
We will bring blankets that have flat edges to reduce the risk of tripping over blankets.
We will make sure the walking areas are clear of mess so no one can trip over them.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants.

	[bookmark: _Hlk207802363]Crowds / Large Gatherings
	This event could have lots of participants, so the area could get busy.
This could be overwhelming for some participants and could also lead to injuries from trampling or crushing. It may also increase the risks associated with other hazards such as slips, trips and falls.
Large crowds could obstruct escape routes and fire exits 
	Participants and committee members 
	Making sure we are aware of the number of people who are here and when people leave.
We will also ensure that rules, guidance and event plans are thoroughly communicated.
Exits and quieter areas will be made clear so that individuals can take a moment away from the group if needed.
Have a procedure in place for if overcrowding does occur or the gathering becomes too big
	Committee members will be responsible for crowd control, and ensuring exists are clear.

	Environmental Risks/Weather
	Since this activity is intended to be outside, the weather and surrounding environment will impact how the event happens. 
Activities that take place outside are prone to risks associated with thunder and lightning, strong winds, and heavy rain. This could lead to slippery and dangerous surfaces, missing items and injury.
Injury and ill-health
Damage to equipment
Alternatively, hot weather and high UV could result in risks such as heatstroke, dehydration or sunburn. 
	All participants and committee members 
	Event organiser will check the weather forecast and will suspend in risk of lightning or a thunderstorm.
Participants will be briefed on the suitable clothing to bring. 
We will also inform participants of the need to wear suncream, sunglasses and hats if the weather is very hot and sunny
	Committee staff are responsible for informing participants of what is happening with the picnic in relation to the weather, and what is needed to keep everyone safe (suncream, etc.)
Participants responsible for ensuring appropriate dressing for the weather. 



	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 



Activity Type 3: Craft Activities/Training Sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25+ participants 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	As the rooms will be on the campus, the rooms will be accessible. The activities will be indoors and there will be quiet background music. Members will be allowed to enter and leave freely.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	As yarn will be used during these crafting sessions will have a scrap yarn bucket so we can make scrap yarn projects reducing our waste. We can also make new yarn with scarp yarn.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue as all rooms booked on campus have a first aid kit. Committee members will be responsible for providing first aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Bullying & Harassment
Lone working
	Risk of individuals being treated unfairly by others, being bullied, or being harassed
Risk of individuals sitting on their own or not feeling included/difficulty making friends 
	Participants 
	We will try limit lone working and try have more together group sessions and starting with icebreakers.
Person(s) working alone should notify committee staff so we can check on them and keep in regular contact.
Rules and guidance against bullying and harassment will be sent before sessions and brought up at the beginning and end of each session as well.
	Committee members to keep an eye on those who are alone, and to make sure there is no bullying.
Participants responsible for treating everyone equally and with respect, and for notifying committee members if something is happening.

	Crafting Equipment
	Equipment risks during these sessions include the use of sharp objects such as scissors and needles. These could cause injury if not used properly, and if they are left around after the session.

Yarn and wool could impose a risk of inhalation or ingestion if left around after the sessions.
	Participants, particularly those who are new to using some of the crafting equipment
	We will make sure to teach proper use of all the crafting equipment, and for beginners, we will have teachers who will watch how the equipment is used, and who will help those who are unsure.
The equipment will also be counted at the beginning and end of the session to ensure all equipment is returned, and none is left out in the room. 
	Committee members will oversee the use of equipment and ensure no equipment is left behind or gets taken.
Participants will also be responsible for helping to clear up their equipment and yarn after any welcome week activities we do

	Food and Drink Hygiene 
Food Allergies & Intolerances
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis. 
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider
	Participants are most at risk from these hazards, particularly since the committee members will be deciding what food Is provided.
	We will buy snacks that are least likely to have an allergy.
We will make sure to read the labels of the snacks brought.
We will mention to anyone who takes the snack we provided, the allergens that the snacks have.
Ingredients will be clearly visible and available.

	Committee members in charge of giving out snacks.




Activity Type 4 – New Skills Night 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25+ participants 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	As the rooms will be on the campus, the rooms will be accessible. The activities will be indoors and there will be quiet background music. Members will be allowed to enter and leave freely.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	As yarn will be used during these crafting sessions will have a scrap yarn bucket so we can make scrap yarn projects reducing our waste. We can also make new yarn with scarp yarn.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue as all rooms booked on campus have a first aid kit. Committee members will be responsible for providing first aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls

	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	[bookmark: _Hlk207803913]Bullying & Harassment
Lone working
	Risk of individuals being treated unfairly by others, being bullied, or being harassed
Risk of individuals sitting on their own or not feeling included/difficulty making friends 
	Participants 
	We will try limit lone working and try have more together group sessions and starting with icebreakers.
Person(s) working alone should notify committee staff so we can check on them and keep in regular contact.
Rules and guidance against bullying and harassment will be sent before sessions and brought up at the beginning and end of each session as well.
	Committee members to keep an eye on those who are alone, and to make sure there is no bullying.
Participants responsible for treating everyone equally and with respect, and for notifying committee members if something is happening.

	Crafting Equipment
	Equipment risks during these sessions include the use of sharp objects such as scissors and needles. These could cause injury if not used properly, and if they are left around after the session.

Yarn and wool could impose a risk of inhalation or ingestion if left around after the sessions.
	Participants, particularly those who are new to using some of the crafting equipment
	We will make sure to teach proper use of all the crafting equipment, and for beginners, we will have teachers who will watch how the equipment is used, and who will help those who are unsure.
The equipment will also be counted at the beginning and end of the session to ensure all equipment is returned, and none is left out in the room. 
	Committee members will oversee the use of equipment and ensure no equipment is left behind or gets taken.
Participants will also be responsible for helping to clear up their equipment and yarn after any welcome week activities we do

	Food and Drink Hygiene 
Food Allergies & Intolerances
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis. 
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider
	Participants are most at risk from these hazards, particularly since the committee members will be deciding what food Is provided.
	We will buy snacks that are least likely to have an allergy.
We will make sure to read the labels of the snacks brought.
We will mention to anyone who takes the snack we provided, the allergens that the snacks have.
Ingredients will be clearly visible and available.

	Committee members in charge of giving out snacks.




Activity Type 5: Café Meetups 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Choosing cafes that are accessible to disabled individuals and ensuring they feel comfortable throughout the hangout.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will be more sustainable by ordering sit-in cups instead of takeout cups, creating less waste. We will try to support local businesses, rather than chain cafes.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will provide first aid.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out.  
Risks could be amplified due to the presence of cooking equipment
	Participants, committee members, other people in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will ensure that we keep fire exists clear of obstruction
In the event of a fire, we will follow instruction from venue staff. 


	Committee members will be responsible for monitoring the risks and speaking to staff members about fire controls in place. Committee members will help to evacuate society members and alert authorities about the fire.
Staff members at the venue are also responsible for helping individuals to evacuate.

	Crowds/Large Gatherings
	Since most cafes are in the city centre, and it is likely that we will be holding café meet ups at the weekend, it could get busy both outside and inside the café.
This could be overwhelming for some participants and could lead to injury if it gets too busy. 

	Participants, committee staff, other people in the area 
	Event Management Plan to be developed and communicated to participants.
Emergency arrangements will be made.
Pre-event guidance and rules will be sent to participants.
Entrances and exits will be found and kept clear as well as notifying our participants where they are. 
Headcounts will be done to ensuring that everyone is together, and we will encourage participants to inform us before they leave.
	Committee staff to monitor business levels and make decisions about what is safest for participants to do.
Participants responsible for maintaining appropriate behaviour 

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
Ensure that bags are tucked under the table to avoid putting members of the public at risk.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed and notified to visitors at the food ordering point.
We will check with people handling the food about allergens and ask for avoidance of latex gloves.
Café will have a Level 2 Food Hygiene Certificate or higher.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by the café will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a member of staff aware of their allergies
	Committee staff, café staff, participants who have allergies 

	[bookmark: _Hlk207799347]Travelling
	Participants may need to use various methods of travelling to get to the venue, such as public transport or their own cars, etc.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
	Participants and committee members 
	Emergency contact details for all participants should be provided.
Any medical conditions will be asked before the event and during it to be safe.
Ensuring travel to the venue is viable and safe for everyone.
We will ensure that everyone has a safe method of transport home, and that they are comfortable using it. 
	Committee members responsible for making sure that participants get to the venue, and get back home safely 



Activity Type 6: Movie Nights
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Rooms booked will be accessible for disabled individuals and the movie will not be too loud. Participants can leave and enter freely throughout the session. We will not show movies that have explicitly distressing scenes – rather, we will opt for friendly and relaxing movies to make the event fun for everyone.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will try to provide food that used limited single use plastic. If we provide hot drinks, we will encourage participants to bring their own mugs instead of using single-use ones.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The room booked will have first aid kit. Committee members will oversee first aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	[bookmark: _Hlk207799378]Equipment/Electrical Appliances
	During our movie nights, the use of electrical equipment will be required to play the film. We may also use other electrical appliances, such as a kettle, to provide hot drinks for participants during the social. 

Risks associated with the use of electrical appliances include electrical burns, electric shocks or fire.
Wires on the floor might also increase the risks of other hazards, such as slips, trips or falls.
Some electrical appliances, such as the kettle, can get very hot, and this could result in burns if not monitored. 

	Participants, committee members – anyone near to, or using the equipment
	Electrical items should be PAT tested and visually inspected before event and use.
Electrical equipment installed by competent electrician only.
Equipment provided by third party contractor only.
If we provide hot drinks, electrical appliances such as kettles may be used. We will ensure that all members are aware of the presence of wires, and where the appliance is always.
We will check for any faults before using the appliance, to make sure it is safe to use.
Committee members will keep a close eye on the electrical item to ensure it is being used safely.
We will make sure that members are being safe when using the appliance.
We will ensure that there is no running/ are no obstructions near the appliance.
The appliance will be turned off when not in use.
	Committee members will be responsible for monitoring use of the equipment, ensuring it is used safely and meets safety checks.

	[bookmark: _Hlk207799362]Crafting Materials
	Equipment risks during these sessions include the use of sharp objects such as scissors and needles. These could cause injury if not used properly, and if they are left around after the session.

Yarn and wool could impose a risk of inhalation or ingestion if left around after the sessions.
	Participants, particularly those who are new to using some of the crafting equipment
	Scissors may be used during the sessions so we should make sure the scissors are used safely.
The scissors will be counted before and after the sessions.
Needles and pins may also be used, so we will ensure that members are conscious of where they put things down, and make sure that these are being used safely. These will also be counted at the end, and the room will be checked for any that could be left out.
We will make sure to teach proper use of all the crafting equipment, and for beginners, we will have teachers who will watch how the equipment is used, and who will help those who are unsure
	Committee members will oversee the use of equipment and ensure no equipment is left behind or gets taken.
Participants will also be responsible for helping to clear up their equipment and yarn after any welcome week activities we do

	[bookmark: _Hlk207799394]Equipment/Electrical Appliances
	During this session we may use 
electrical appliances, such as a kettle, to provide hot drinks for participants during the social. 

Risks associated with the use of electrical appliances include electrical burns, electric shocks or fire.
Wires on the floor might also increase the risks of other hazards, such as slips, trips or falls.
Some electrical appliances, such as the kettle, can get very hot, and this could result in burns if not monitored. 

	Participants, committee members – anyone near to, or using the equipment
	Electrical items should be PAT tested and visually inspected before event and use.
Electrical equipment installed by competent electrician only.
If we provide hot drinks, electrical appliances such as kettles may be used. We will ensure that all members are aware of the presence of wires, and where the appliance is always.
We will check for any faults before using the appliance, to make sure it is safe to use.
Committee members will keep a close eye on the electrical item to ensure it is being used safely.
We will make sure that members are being safe when using the appliance.
We will ensure that there is no running/ are no obstructions near the appliance.
The appliance will be turned off when not in use.
	Committee members will be responsible for monitoring use of the equipment, ensuring it is used safely and meets safety checks.

	[bookmark: _Hlk207799422]Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 

	[bookmark: _Hlk207799437]Nighttime/Darkness 
	Since we will be watching a film, the session will be longer than usual. This could mean we make our session finish later than 9pm.
Issues associated with darkness include reduced visibility and personal threats such as theft.
	Participants, committee members 
	Participants are advised to bring a torch.
Participants will be encouraged to walk back home in groups of at least two people minimum which can be organised by living areas.
Asking where people live whereabouts so they can together back home if close by
Encourage participants to contact committee members if there is a problem, or to let them know if they aren’t happy with their arrangements to get home
	Committee members responsible for ensuring individuals get home safely, and comfortably.
Participants responsible for sticking together and engaging in safe behaviour while travelling home



Activity Type 7: Games Nights
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Room booked will be accessible to disabled individuals as well as allowing everyone to be able to enter and exit the room when required. We can also have calming exercises or stimming if things get too much.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	If we provide hot drinks, we will encourage participants to bring their own mugs instead of using single-use ones.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Room that is booked will have first aid kit.


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	[bookmark: _Hlk207799303]Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	[bookmark: _Hlk207799325]Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Equipment/Electrical Appliances
	During this session we may use 
electrical appliances, such as a kettle, to provide hot drinks for participants during the social. 

Risks associated with the use of electrical appliances include electrical burns, electric shocks or fire.
Wires on the floor might also increase the risks of other hazards, such as slips, trips or falls.
Some electrical appliances, such as the kettle, can get very hot, and this could result in burns if not monitored. 

	Participants, committee members – anyone near to, or using the equipment
	Electrical items should be PAT tested and visually inspected before event and use.
Electrical equipment installed by competent electrician only.
Equipment provided by third party contractor only.
If we provide hot drinks, electrical appliances such as kettles may be used. We will ensure that all members are aware of the presence of wires, and where the appliance is always.
We will check for any faults before using the appliance, to make sure it is safe to use.
Committee members will keep a close eye on the electrical item to ensure it is being used safely.
We will make sure that members are being safe when using the appliance.
We will ensure that there is no running/ are no obstructions near the appliance.
The appliance will be turned off when not in use.
	Committee members will be responsible for monitoring use of the equipment, ensuring it is used safely and meets safety checks.

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed and notified to visitors at the food ordering point.
We will check allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make committee members aware of their allergies
	Committee staff, participants who have allergies 

	Nighttime/Darkness 
	Since we will be watching a film, the session will be longer than usual. This could mean we make our session finish later than 9pm.
Issues associated with darkness include reduced visibility and personal threats such as theft.
	Participants, committee members 
	Participants are advised to bring a torch.
Participants will be encouraged to walk back home in groups of at least two people minimum which can be organised by living areas.
Asking where people live whereabouts so they can together back home if close by
Encourage participants to contact committee members if there is a problem, or to let them know if they aren’t happy with their arrangements to get home
	Committee members responsible for ensuring individuals get home safely, and comfortably.
Participants responsible for sticking together and engaging in safe behaviour while travelling home

	Aggression / Violence / Bullying and Harassment
	Risk of individuals being treated unfairly by others, being bullied, or being harassed
Risk of individuals sitting on their own or not feeling included/difficulty making friends
Risk of conflict due to the competitive nature of games. 
	Participants, committee members 
	Committee Staff will step in case of any aggression, violence, bullying or harassment.
Emergency arrangements will be made.
Pre event guidance and rules will be communicated to participants
	Committee staff will be responsible for ensuring friendly behaviour, and for developing a plan for if there are any conflicts. Participants are responsible for upholding fair and respectful standards









Activity Type 8: Beach Trip
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We will ensure there is an accessible route to the beach chosen as well as making sure there is clear accessible entrances as well as seating provided.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will make sure not to litter on the beach and keep our waste to a minimum.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The lifeguards at the beach will provide first aid.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fires could occur at stations, or in buildings near the beach (that participants might go into to get a drink or some food)
In these buildings, general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members, anyone else in or around the building 
	We will follow the instruction of venue staff. 
To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers should be available for use in case of an emergency. 

	Venue staff and committee members are responsible 

	Animals/Wildlife
	While the beach is a recreational destination, it is still a natural habitat. Both the beach and the surrounding areas (including the sea) will be home to wildlife, and plants. 
This may pose a threat to participants, such as physical harm or injury if a participant has an encounter with wildlife (such as birds, jellyfish, etc.). Animals can also carry diseases, which could pose a risk to participants.

The ecological impact of our activities is also a hazard, posing risks such as environmental decay and pollution
	Participants, committee members, the environment 
	Controls in place to protect animals from cruelty like keeping any rubbish or yarn away from the sea so it will not end up in the ocean.
First aid provided by lifeguards at the beach.
We will also inform ourselves on the emergency procedures if an individual is bitten or attacked.
We will also look for signage that could warn us about specific animals.
We will follow the instruction of staff or lifeguards.
We will ensure that we leave the environment the way we found it, not littering, and being respectful of our surroundings.
We will explain the rules to participants, and ensure that no one is provoking or feeding any wildlife 
	Committee members are responsible for looking out for instruction or signs about animals and being aware of what is in our surroundings. 
Participants responsible for maintaining a safe distance from wildlife, and ensuring the environment is respected 

	Slips, trips and falls 
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
The beach can have very uneven group, and there might be holes/mounds/sandcastles etc that have been made which present a hazard. 
Other people’s belongings will be on the floor and might be quite difficult to see 
	Participants, committee members 
	We will ensure that the area/floor around us is clear of obstructions to minimise the risks of slips, trips and falls. This includes bags, food and drink and towels. Members will be made aware of any obstructions.
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
The social will take place in the daytime so participants can clearly see and so can avoid tripping on anything.
The beach can be very uneven, so we will try and locate flat, firm ground so that slips and trips are limited.
We will advise participants to wear shoes that are suitable for walking to and along the beach.
We will encourage members to keep their belongings neat and tidy, so they don’t pose a hazard to 

	Committee members and participants

	Crowds
	Since the beach will be a popular destination during the summer term (which is when we are likely to go), and it is likely that we will be holding this social at the weekend, it could get busy on the beach, and in surrounding areas.
This could be overwhelming for some participants and could lead to injury if it gets too busy.
Crowds could give rise to hazards such as slips trips and falls, and aggression
	Participants, committee members 
	Event Management Plan to be developed and communicated to participants.
Emergency arrangements will be made.
Pre-event guidance and rules will be sent to participants.
Entrances and exits will be found and kept clear as well as notifying our participants where they are. 
Headcounts will be done to ensuring that everyone is together, and we will encourage participants to inform us before they leave.
	Committee members responsible for establishing a safe area to be, and directing individuals to quieter areas if needed 

	Environmental Risk
	Since this activity is intended to be outside, the weather and surrounding environment will impact how the event happens. 
Activities that take place outside are prone to risks associated with thunder and lightning, strong winds, and heavy rain. This could lead to slippery and dangerous surfaces, missing items and injury.

Alternatively, hot weather and high UV could result in risks such as heatstroke, dehydration or sunburn.
	Participants, committee members 
	Will ensure the beach chosen has active lifeguards.
Event organiser will check the weather forecast regularly before the event,
The event will be suspended in case of rain, lightning or a storm.
Participants will be briefed to bring suitable clothing suncream, hats, etc.
We will also provide extra suncream and water if needed
	Committee members responsible for communicating to members what the necessary equipment for the trip it (suncream, coat etc.) 
Responsible for checking the weather and cancelling the trip if the conditions are too dangerous

	Travelling
	To get to the beach, participants may need to use various methods of travelling such as train or bus.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
	Participants, committee members
	We will ask for emergency contact details for all persons.
We will be aware of any medical conditions anyone could have.
Conversations about travel will be had beforehand so individuals can form groups to travel with to ensure safety.
Appropriate clothing and footwear should be worn.

	Committee members responsible for making sure that individuals are safe

	Deep water
	Since we will be at the beach, participants will be able to go swimming in the sea.
The water can get very deep very quickly, and depending on the weather, it could be quite cold. This poses the risk of drowning, hypothermia, or injury on submerged objects/rocks/shells etc.
	Participants and committee members who go in or near the sea
	Ask about who can swim and not swim beforehand.
Bring floaties for safety.
Do headcounts at random to ensure everyone is okay and safe.
Have at least one committee member regulating and watching those who are swimming – 2 committee members to stay on land to keep an eye on what is happening in the water.

Ensure the beach have active lifeguards and find where the lifeguard post would be.

	
	Lifeguards responsible for managing safety in the water.
Committee members are responsible for making sure individuals are sensible




Activity Type 9: Fundraisers
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5-10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The locations of the fundraisers will be accessible to get to and will have accessibility considerations in place

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will make sure any unsold projects are given to charities shops.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue, which is likely to be the forum, should have first aid kits available. Committee members will oversee first aid, as well as staff at the forum 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room, 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe 

	Manual handling
	If the fundraiser involves setting up tables or stalls, then manual handling of equipment may be needed.
This could pose risk of injury such as strains, sprains, neck or back injury, etc. 
Dropping items could also result in injury. 
Could increase the risk of slips, trips and falls
	Participants and committee members 
	Handling aid will be provided.
Taking the shortest route possible for minimal travel distance
Encourage members to take breaks and only carry items that are within their capabilities to carry. 
Advise members to wear suitable footwear to the event in the case of dropping anything. 
Other members advised to give the individual who is carrying items plenty of space. 
Follow lifting guidance.
Encourage members to lift in pairs, not individually
	Committee members to oversee any heavy lifting.




Activity Type 10: Ball
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	35+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Venue booked will be accessible to disabled individuals as well as allowing everyone to be able to enter and exit the room when required.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Encouraging members to find sustainable travel options to the venue, and considering sustainable decorations for the ball

	Is additional specific Event Insurance required?
	Yes
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by Venue.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 
Follow the instruction of venue staff, if there is staff present.

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.
Venue staff if present

	Alcohol/Drugs
	Drug and alcohol consumption can have many physical, social and mental risks, which increase with higher levels of consumption. 
Risks associated with intoxication include reckless behaviour, aggression, putting themselves or others at risk. 
Impaired judgement, overdosing, verbal and physical altercations, and impacts on the individual’s mental health. 

	Committee staff, participants, venue staff and security
	We will have at least 2 committee members nominated to remain sober, so that 
Participants will be notified prior to the event about the rules
WE will have a zero tolerance policy for drugs
Security or stewards will be provided to supervise activity
Individuals will be asked to leave if there are too drunk, or if they are taking drugs
There will be a refusal of entry if an individual is too drunk or is taking drugs
We will ensure that drunk persons safely return home with trusted taxi numbers and student safety scheme.
	Committee staff and venue security and staff responsible for monitoring activity and ensuring that any alcohol intake is to a sensible degree. Participants responsible for adhering to rules

	Contractors
	Contractors and other persons are not directly under the control of the event organiser, and so could introduce various hazards such as entertainment providers, and the installation of certain structures (tables, lights, decorations etc)
	Committee members, participants/attendees
	A risk assessment will be requested from the contractor, and we will agree with the contractor certain risk controls to keep everyone safe.
We will also check that any equipment used by the contractor is safe and PAT tested 
	Committee members are responsible for agreeing on safety controls and checking all equipment. 

	Crowds/Large Gatherings
	Since they are end of term celebrations, the balls could get a little bit busy (not over 150 participants, though)
This could be overwhelming for some participants and could lead to injury if it gets too busy. 

	Participants, committee staff  
	Event Management Plan to be developed and communicated to participants.
Have a maximum number of people that can attend the ball t3o avoid overcrowding. 
Emergency arrangements will be made.
Pre-event guidance and rules will be sent to participants.
Entrances and exits will be found and kept clear as well as notifying our participants where they are. 
We will encourage participants to inform us before they leave.
	Committee staff to monitor crowding levels and make decisions about what is safest for participants to do.
Participants responsible for maintaining appropriate behaviour 

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies, venue staff/catering company

	Nighttime/Darkness 
	Balls are likely to finish in the late evening,
This means attendees will be getting back home when it is dark.
Issues associated with darkness include reduced visibility and personal threats such as theft.
	Participants, committee members 
	Participants are advised to bring a torch.
Participants will be encouraged to walk back home in groups of at least two people minimum which can be organised by living areas.
Asking where people live whereabouts so they can together back home if close by.
Encourage participants to contact committee members if there is a problem, or to let them know if they aren’t happy with their arrangements to get home.
We will ensure that any methods of transport people are taking are safe, and that they are comfortable travelling this way
	Committee members responsible for ensuring individuals get home safely, and comfortably.
Participants responsible for sticking together and engaging in safe behaviour while travelling home.

	Noise – amplified music
	The risks associated with loud noise include damage to hearing or stress-related problems. It could also heighten the risk of other hazards, since loud music will make it harder for people to communicate with each other and will decrease awareness of hazards around them.
Depending on where the venue is, loud music could also be anti-social and disruptive to those who live nearby, so it is important to keep it at a suitable level 
	Participants, committee members 
	The music will be kept at an acceptable level – we will discuss with the music provider prior to the event to agree on a suitable noise level.
There will also be quieter areas with quiet music, or no music, so that individuals who are overwhelmed or want a break from the noise can do so.
Participants warned of the dangers of loud noise exposure 
	Committee members and contractors are responsible for establishing a safe and suitable noise level 

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room, 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Travelling
	Participants may need to use various methods of travelling to get to and from the venue, such as public transport or their own cars, etc.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
	Participants and committee members 
	Emergency contact details for all participants should be provided.
Any medical conditions will be asked before the event and during it to be safe.
Ensuring travel to the venue is viable and safe for everyone.
We will ensure that everyone has a safe method of transport home, and that they are comfortable using it. 
	Committee members responsible for making sure that participants get to and from the venue safely.






Activity Type 11: Collabs with other societies
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Room booked will be accessible to disabled individuals as well as allowing everyone to be able to enter and exit the room when required. We can also have calming exercises or stimming if things get too much.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimise waste during these sessions

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First Aid provided from the room / building booked on campus



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out 
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting, slippery surfaces or poor weather conditions 
	Participants and committee members 
	Since we will be set up in a seminar room (or similar), we will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Crowds / Large Gatherings
	This event could have lots of participants, so the area could get busy.
This could be overwhelming for some participants and could also lead to injuries from trampling or crushing. It may also increase the risks associated with other hazards such as slips, trips and falls.
Large crowds could obstruct escape routes and fire exits 
	Participants and committee members 
	Making sure we are aware of the number of people who are here and when people leave.
We will also ensure that rules, guidance and event plans are thoroughly communicated.
Exits and quieter areas will be made clear so that individuals can take a moment away from the group if needed.
Have a procedure in place for if overcrowding does occur or the gathering becomes too big
	Committee members will be responsible for crowd control, and ensuring exists are clear.




Activity Type 12: Yarn Treasure Hunt/Yarn Shopping Hall (Spree)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Choosing areas and shops that are accessible to disabled individuals and ensuring they feel comfortable throughout the hangout.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will discourage overconsumption, and ensure that we are supporting charity shops and local businesses

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The stores visited will provide first aid. Committee members will also be able to provide first aid on the treasure hunt and when walking around



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	Parts of this event could take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings. Loose ground fittings (drains, etc) uneven floor surfaces, slippery surfaces or poor weather conditions 
	Participants and committee members 
	Make sure everyone is aware of the route and inform everyone before walking on particularly uneven or slippery ground. 
Choose a route that is relatively flat and stable so that slips and trips are limited, and it is accessible for all.
We will advise participants to wear shoes that are suitable for walking.
If there is a slip, trip or fall, we will use a first aid kit if necessary and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Travelling
	Participants may need to use various methods of travelling to get to the venue, such as public transport or their own cars, etc.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
Aggression on public transport or medical emergencies could also arise. 
Overcrowding on public transport could also risk injury.

	Participants and committee members 
	Emergency contact details for all participants should be provided.
Any medical conditions will be asked before the event and during it to be safe.
Ensuring travel to the venue is viable and safe for everyone.
We will ensure that everyone has a safe method of transport home, and that they are comfortable using it. 
	Committee members responsible for making sure that participants get to and from the venue safely 

	Environmental Risks/Weather
	Since this activity is intended to be outside, the weather and surrounding environment will impact how the event happens. 
Activities that take place outside are prone to risks associated with thunder and lightning, strong winds, and heavy rain. This could lead to slippery and dangerous surfaces, missing items and injury.
Injury and ill-health
Damage to equipment
Alternatively, hot weather and high UV could result in risks such as heatstroke, dehydration or sunburn. 
	All participants and committee members 
	Event organiser will check the weather forecast and will suspend in risk of lightning or a thunderstorm.
Participants will be briefed on the suitable clothing to bring. 
We will also inform participants of the need to wear suncream, sunglasses and hats if the weather is very hot and sunny
	Committee staff are responsible for informing participants of what is happening with the picnic in relation to the weather, and what is needed to keep everyone safe (suncream, etc.)
Participants responsible for ensuring appropriate dressing for the weather. 





Activity Type 13: Pyjama Night/Self Care Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will make sure that rooms booked for these sessions are accessible to anyone with disabilities, such as suitable seating and entrances to the rooms. Any music that we play will be kept at a suitable volume. Members can enter and leave freely

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	In these sessions, individuals will be able to knit and crochet, so there a lot of yarn may be used. We will ensure that leftover yarn is saved and can be used to make scrap yarn projects. We will encourage individuals to bring self-care supplies that create little waste. We will also ensure that the food and drink we provide requires as little single use waste as possible and recycle where we can. Members will be encouraged to bring their own cups/mugs if hot drinks are provided  

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The rooms booked will have first aid kits and the forum will also have first aid kits as well. The committee, as the activity organisers, will provide first aid. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	Since we will be set up in a seminar room (or similar), we will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	[bookmark: _Hlk207805477]Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 

	Crafting Materials
	Equipment risks during these sessions include the use of sharp objects such as scissors and needles. These could cause injury such as cuts if not used properly, and if they are left around after the session.

Yarn and wool could impose a risk of inhalation or ingestion if left around after the sessions.
	Participants, particularly those who are new to using some of the crafting equipment
	Scissors may be used during the sessions so we should make sure the scissors are used safely.
The scissors will be counted before and after the sessions.
Needles and pins may also be used, so we will ensure that members are conscious of where they put things down, and make sure that these are being used safely. These will also be counted at the end, and the room will be checked for any that could be left out.
We will make sure to teach proper use of all the crafting equipment, and for beginners, we will have teachers who will watch how the equipment is used, and who will help those who are unsure
	Committee members will oversee the use of equipment and ensure no equipment is left behind or gets taken.
Participants will also be responsible for helping to clear up their equipment and yarn after any welcome week activities we do

	Bullying & Harassment
Lone working
	Risk of individuals being treated unfairly by others, being bullied, or being harassed
Risk of individuals sitting on their own or not feeling included/difficulty making friends 
	Participants 
	We will try limit lone working and try have more together group sessions and starting with icebreakers.
Person(s) working alone should notify committee staff so we can check on them and keep in regular contact.
Rules and guidance against bullying and harassment will be sent before sessions and brought up at the beginning and end of each session as well.
	Committee members to keep an eye on those who are alone, and to make sure there is no bullying.
Participants responsible for treating everyone equally and with respect, and for notifying committee members if something is happening.

	Equipment/Electrical Appliances
	During this session we may use 
electrical appliances, such as a kettle, to provide hot drinks for participants during the social. 

Risks associated with the use of electrical appliances include electrical burns, electric shocks or fire.
Wires on the floor might also increase the risks of other hazards, such as slips, trips or falls.
Some electrical appliances, such as the kettle, can get very hot, and this could result in burns if not monitored. 

	Participants, committee members – anyone near to, or using the equipment
	Electrical items should be PAT tested and visually inspected before event and use.
Electrical equipment installed by competent electrician only.
Equipment provided by third party contractor only.
If we provide hot drinks, electrical appliances such as kettles may be used. We will ensure that all members are aware of the presence of wires, and where the appliance is always.
We will check for any faults before using the appliance, to make sure it is safe to use.
Committee members will keep a close eye on the electrical item to ensure it is being used safely.
We will make sure that members are being safe when using the appliance.
We will ensure that there is no running/ are no obstructions near the appliance.
The appliance will be turned off when not in use.
	Committee members will be responsible for monitoring use of the equipment, ensuring it is used safely and meets safety checks.

	Hot drinks (if provided)
	Hot drinks may be provided at these sessions, which could result in burns or scalds. 
These can also contribute to slips trips and falls (see above) if there are any spillages 
	Participants, committee members 
	We will make members aware of the presence of hot items (mugs, liquids). 
We will encourage members to be careful around any hot drinks, so they don’t get spilled. 
If an individual does get a burn, we will take immediately them to run cold water on it, and we will locate the closet first aid kit and ensure the person is safe.
	Committee members will ensure that participants are safe




Activity Type 14: Bring a Buddy Session:
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will make sure that rooms booked for these sessions are accessible to anyone with disabilities, such as suitable seating and entrances to the rooms. Any music that we play will be kept at a suitable volume. Participants can enter and leave freely

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	In these sessions, individuals will be able to knit and crochet, so there a lot of yarn may be used. We will ensure that leftover yarn is saved and can be used to make scrap yarn projects. We will also ensure that the food and drink we provide requires as little single use waste as possible and recycle where we can. Members will be encouraged to bring their own cups/mugs if hot drinks are provided.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The rooms booked will have first aid kits and the forum will also have first aid kits as well. The committee, as the activity organisers, will provide first aid. 





	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	Since we will be set up in a seminar room (or similar), we will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 

	Crafting Materials
	Equipment risks during these sessions include the use of sharp objects such as scissors and needles. These could cause injury such as cuts if not used properly, and if they are left around after the session.

Yarn and wool could impose a risk of inhalation or ingestion if left around after the sessions.
	Participants, particularly those who are new to using some of the crafting equipment
	Scissors may be used during the sessions so we should make sure the scissors are used safely.
The scissors will be counted before and after the sessions.
Needles and pins may also be used, so we will ensure that members are conscious of where they put things down, and make sure that these are being used safely. These will also be counted at the end, and the room will be checked for any that could be left out.
We will make sure to teach proper use of all the crafting equipment, and for beginners, we will have teachers who will watch how the equipment is used, and who will help those who are unsure
	Committee members will oversee the use of equipment and ensure no equipment is left behind or gets taken.
Participants will also be responsible for helping to clear up their equipment and yarn after any welcome week activities we do

	Bullying & Harassment
Lone working
	Risk of individuals being treated unfairly by others, being bullied, or being harassed
Risk of individuals sitting on their own or not feeling included/difficulty making friends 
	Participants 
	We will try limit lone working and try have more together group sessions and starting with icebreakers.
Person(s) working alone should notify committee staff so we can check on them and keep in regular contact.
Rules and guidance against bullying and harassment will be sent before sessions and brought up at the beginning and end of each session as well.
	Committee members to keep an eye on those who are alone, and to make sure there is no bullying.
Participants responsible for treating everyone equally and with respect, and for notifying committee members if something is happening.

	Equipment/Electrical Appliances
	During this session we may use electrical appliances, such as a kettle, to provide hot drinks for participants during the social. 

Risks associated with the use of electrical appliances include electrical burns, electric shocks or fire.
Wires on the floor might also increase the risks of other hazards, such as slips, trips or falls.
Some electrical appliances, such as the kettle, can get very hot, and this could result in burns if not monitored. 

	Participants, committee members – anyone near to, or using the equipment
	Electrical items should be PAT tested and visually inspected before event and use.
Electrical equipment installed by competent electrician only.
Equipment provided by third party contractor only.
If we provide hot drinks, electrical appliances such as kettles may be used. We will ensure that all members are aware of the presence of  wires, and where the appliance is always.
We will check for any faults before using the appliance, to make sure it is safe to use.
Committee members will keep a close eye on the electrical item to ensure it is being used safely.
We will make sure that members are being safe when using the appliance.
We will ensure that there is no running/ are no obstructions near the appliance.
The appliance will be turned off when not in use.
	Committee members will be responsible for monitoring use of the equipment, ensuring it is used safely and meets safety checks.

	Hot drinks (if provided)
	Hot drinks may be provided at these sessions, which could result in burns or scalds. 
These can also contribute to slips trips and falls (see above) if there are any spillages 
	Participants, committee members 
	We will make members aware of the presence of hot items (mugs, liquids). 
We will encourage members to be careful around any hot drinks, so they don’t get spilled. 
If an individual does get a burn, we will take immediately them to run cold water on it, and we will locate the closet first aid kit and ensure the person is safe.
	Committee members will ensure that participants are safe



Activity Type 15: Group Discussion/Discussion Topics
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will make sure that rooms booked for these sessions are accessible to anyone with disabilities, such as suitable seating and entrances to the rooms. Any music or sound that we play will be kept at a suitable volume. Participants can enter and leave freely. Participation in these discussions is not forced 

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	In these sessions, individuals will be able to knit and crochet, so there a lot of yarn may be used. We will ensure that leftover yarn is saved and can be used to make scrap yarn projects. We will also ensure that the food and drink we provide requires as little single use waste as possible and recycle where we can. Members will be encouraged to bring their own cups/mugs if hot drinks are provided.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The rooms booked will have first aid kits and the forum will also have first aid kits as well. The committee, as the activity organisers, will provide first aid. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 
	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	Since we will be set up in a seminar room (or similar), we will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 

	Crafting Materials
	Equipment risks during these sessions include the use of sharp objects such as scissors and needles. These could cause injury such as cuts if not used properly, and if they are left around after the session.

Yarn and wool could impose a risk of inhalation or ingestion if left around after the sessions.
	Participants, particularly those who are new to using some of the crafting equipment
	Scissors may be used during the sessions so we should make sure the scissors are used safely.
The scissors will be counted before and after the sessions.
Needles and pins may also be used, so we will ensure that members are conscious of where they put things down, and make sure that these are being used safely. These will also be counted at the end, and the room will be checked for any that could be left out.
We will make sure to teach proper use of all the crafting equipment, and for beginners, we will have teachers who will watch how the equipment is used, and who will help those who are unsure
	Committee members will oversee the use of equipment and ensure no equipment is left behind or gets taken.
Participants will also be responsible for helping to clear up their equipment and yarn after any welcome week activities we do

	Bullying & Harassment
Lone working
	Risk of individuals being treated unfairly by others, being bullied, or being harassed
Risk of individuals sitting on their own or not feeling included/difficulty making friends 
	Participants 
	We will try limit lone working and try have more together group sessions and starting with icebreakers.
Person(s) working alone should notify committee staff so we can check on them and keep in regular contact.
Rules and guidance against bullying and harassment will be sent before sessions and brought up at the beginning and end of each session as well.
	Committee members to keep an eye on those who are alone, and to make sure there is no bullying.
Participants responsible for treating everyone equally and with respect, and for notifying committee members if something is happening.

	Equipment/Electrical Appliances
	During this session we may use electrical appliances, such as a kettle, to provide hot drinks for participants during the social. 

Risks associated with the use of electrical appliances include electrical burns, electric shocks or fire.
Wires on the floor might also increase the risks of other hazards, such as slips, trips or falls.
Some electrical appliances, such as the kettle, can get very hot, and this could result in burns if not monitored. 

	Participants, committee members – anyone near to, or using the equipment
	Electrical items should be PAT tested and visually inspected before event and use.
Electrical equipment installed by competent electrician only.
Equipment provided by third party contractor only.
If we provide hot drinks, electrical appliances such as kettles may be used. We will ensure that all members are aware of the presence of  wires, and where the appliance is always.
We will check for any faults before using the appliance, to make sure it is safe to use.
Committee members will keep a close eye on the electrical item to ensure it is being used safely.
We will make sure that members are being safe when using the appliance.
We will ensure that there is no running/ are no obstructions near the appliance.
The appliance will be turned off when not in use.
	Committee members will be responsible for monitoring use of the equipment, ensuring it is used safely and meets safety checks.

	Hot drinks (if provided)
	Hot drinks may be provided at these sessions, which could result in burns or scalds. 
These can also contribute to slips trips and falls (see above) if there are any spillages 
	Participants, committee members 
	We will make members aware of the presence of hot items (mugs, liquids). 
We will encourage members to be careful around any hot drinks, so they don’t get spilled. 
If an individual does get a burn, we will take immediately them to run cold water on it, and we will locate the closet first aid kit and ensure the person is safe.
	Committee members will ensure that participants are safe

	Freedom of speech
	Since we will be discussing a wide range of topics, various risks could arise, including incitement of violence, the use of hate speech or derogatory language, and the spread of false information, all of which is harmful to individuals impacting social and mental health. 
	Participants, committee members 
	Committee members will ensure that everyone is respectful towards each other, so no one is harmed by what is said.
Members will be told in advance what the topic of discussion is, so they can freely choose whether to participate.
Ensure that participants respect the rights of other individuals. 
Maintain a friendly discussion about the topic in question.
Those who say harmful things will be asked to leave the event. 
Participants will comply with the law regarding hate speech
Support will be offered to participants if they are impacted by the topics discussed, or by something that has been said.
	Committee members responsible for explaining rules, offering support, etc.



Activity Type 16: Pub Social (e.g. quizzes)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will make sure that any place we go to has accessible routes and check the venue’s accessibility arrangements. Participants can join and leave freely. 

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	N/A

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will provide first aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 
Follow the instruction of venue staff
	Committee members and venue staff will be responsible for monitoring the risks and ensuring that controls are in place. Committee members and venue staff will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	If there is a high turnout the rooms may get a little bit busy, so we will ensure that the floor is clear of obstructions to minimise the risks of slips, trips and falls. This includes checking the floors and doorways for any obstructions before and after the sessions. Members will be made aware of any obstructions.
We will have someone designated to check if there is anything on the floor like paper, drinks, etc… Spillages will also be cleared up immediately.
The rooms will be well lit so participants can clearly see and so can avoid tripping on anything.
We will advise participants to wear shoes that are suitable for running around in
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Aggression / Violence / Bullying and Harassment
	Risk of individuals being treated unfairly by others, being bullied, or being harassed
Risk of physical or verbal assault, intimidating behaviour or discrimination. 
	Participants, committee members 
	We will have emergency arrangements in place, and stewards will be at the venue to step in. All attendees will be expected to behave respectfully and in accordance with rule set out my committee members. Anyone seen behaving violently or aggressively will be removed from the event. 
Emergency arrangements and procedures will be in place, and this will be communicated to attendees. 

	Committee staff and venue staff and security will be responsible for ensuring friendly behaviour, and for developing a plan for if there are any conflicts. Participants are responsible for upholding fair and respectful standards

	Nighttime/Darkness 
	This social will take place in the evening, meaning that during the social, and after, it is likely to be dark, or getting dark.
Issues associated with darkness include reduced visibility and personal threats such as theft.
Risk of aggression or violence could be higher at that time of night. 
Potential difficulty navigating due to low visibility and potentially unfamiliar area
Cold or bad weather could be more dangerous at this time too 
	Participants, committee members 
	Participants are advised to bring a torch.
Participants will be encouraged to walk back home in groups of at least two people minimum which can be organised by living areas.
Asking where people live whereabouts so they can together back home if close by
Encourage participants to contact committee members if there is a problem, or to let them know if they aren’t happy with their arrangements to get home
	Committee members responsible for ensuring individuals get home safely, and comfortably.
Participants responsible for sticking together and engaging in safe behaviour while travelling home

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 

	Alcohol/Drugs
	Drug and alcohol consumption can have many physical, social and mental risks, which increase with higher levels of consumption. 
Risks associated with intoxication include reckless behaviour, aggression, putting themselves or others at risk. 
Impaired judgement, overdosing, verbal and physical altercations, and impacts on the individual’s mental health. 

	Committee staff, participants, venue staff and security
	We will have at least 2 committee members nominated to remain sober, so that 
Participants will be notified prior to the event about the rules
We will have a zero tolerance policy for drugs
Security or stewards will be provided to supervise activity
Individuals will be asked to leave if there are too drunk, or if they are taking drugs
There will be a refusal of entry if an individual is too drunk or is taking drugs
We will ensure that drunk persons safely return home with trusted taxi numbers and student safety scheme.
	Committee staff and venue security and staff responsible for monitoring activity and ensuring that any alcohol intake is to a sensible degree. Participants responsible for adhering to rules



Activity Type 17: Well-being and study sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will make sure that rooms booked for these sessions are accessible to anyone with disabilities, such as suitable seating and accessible entrances to the rooms. Any music or sound that we play will be kept at a suitable volume. Participants can enter and leave freely. 

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	In the wellbeing sessions, individuals will be able to knit and crochet, so there a lot of yarn may be used. We will ensure that leftover yarn is saved and can be used to make scrap yarn projects. We will also ensure that the food and drink we provide requires as little single use waste as possible and recycle where we can. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The rooms booked will have first aid kits and the forum will also have first aid kits as well. The committee, as the activity organisers, will provide first aid. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 
	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	Since we will be set up in a seminar room (or similar), we will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 

	Crafting Materials
	Equipment risks during these sessions include the use of sharp objects such as scissors and needles. These could cause injury such as cuts if not used properly, and if they are left around after the session.

Yarn and wool could impose a risk of inhalation or ingestion if left around after the sessions.
	Participants, particularly those who are new to using some of the crafting equipment
	Scissors may be used during the sessions so we should make sure the scissors are used safely.
The scissors will be counted before and after the sessions.
Needles and pins may also be used, so we will ensure that members are conscious of where they put things down, and make sure that these are being used safely. These will also be counted at the end, and the room will be checked for any that could be left out.
We will make sure to teach proper use of all the crafting equipment, and for beginners, we will have teachers who will watch how the equipment is used, and who will help those who are unsure
	Committee members will oversee the use of equipment and ensure no equipment is left behind or gets taken.
Participants will also be responsible for helping to clear up their equipment and yarn after any welcome week activities we do



Activity Type 18: Childhood Games Session 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will make sure that rooms booked for these sessions are accessible to anyone with disabilities, such as suitable seating and accessible entrances to the rooms. If we choose to have this session outdoors, we will hold it in an area accessible to everyone. We will ensure that surfaces are smooth and firm to accommodate everyone’s needs. Any music or sound that we play will be kept at a suitable volume. Participants can enter and leave freely. 

	On Campus or Off Campus
	On Campus (either indoors or outdoors)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that the food and drink we provide requires as little single use waste as possible and recycle where we can. If we are outside, we will ensure that no litter is left behind a the end of the session

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The rooms booked will have first aid kits. If we are outside, the committee members will be responsible for locating the nearest first aid kit. The committee, as the activity organisers, will provide first aid. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls (inside and outside)
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	IF INSIDE, we will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls
IF OUTSIDE,  inform everyone of any particularly uneven or slippery ground 
Choose a route that is relatively flat and stable so that slips and trips are limited, and it is accessible for all.
We will advise participants to wear shoes that are suitable for walking.
If there is a slip, trip or fall, we will use a first aid kit if necessary and ensure the person is safe.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 

	Environmental Risks/Weather (f outside)
	Since this activity is intended to be outside, the weather and surrounding environment will impact how the event happens. 
Activities that take place outside are prone to risks associated with thunder and lightning, strong winds, and heavy rain. This could lead to slippery and dangerous surfaces, missing items and injury.
Injury and ill-health
Damage to equipment
Alternatively, hot weather and high UV could result in risks such as heatstroke, dehydration or sunburn. 
	All participants and committee members 
	Event organiser will check the weather forecast and will suspend in risk of lightning or a thunderstorm.
Participants will be briefed on the suitable clothing to bring. 
We will also inform participants of the need to wear suncream, sunglasses and hats if the weather is very hot and sunny
	Committee staff are responsible for informing participants of what is happening with the picnic in relation to the weather, and what is needed to keep everyone safe (suncream, etc.)
Participants responsible for ensuring appropriate dressing for the weather. 



	Aggression / Violence / Bullying and Harassment
	Risk of individuals being treated unfairly by others, being bullied, or being harassed
Risk of conflict due to the competitive nature of games. 
Verbal or physical harm
	Participants, committee members 
	Committee Staff will step in case of any aggression, violence, bullying or harassment.
Emergency arrangements will be made.
Pre event guidance and rules will be sent to participants.
All attendees will be expected to behave respectfully and in accordance with rule set out my committee members. Anyone seen behaving violently or aggressively will be removed from the social. 

	Committee staff will be responsible for ensuring friendly behaviour, and for developing a plan for if there are any conflicts. Participants are responsible for upholding fair and respectful standards



Activity Type 19: Taskmaster Challenge Night 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will make sure that rooms booked for these sessions are accessible to anyone with disabilities, such as suitable seating and accessible entrances to the rooms. Any music or sound that we play will be kept at a suitable volume. Participants can enter and leave freely. 

	On Campus or Off Campus
	On Campus (outdoors)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that the food and drink we provide requires as little single use waste as possible and recycle where we can. If we are providing hot drinks, we will encourage members to bring their own mugs/reusable cups to reduce waste.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The rooms booked will have first aid kits. The committee, as the activity organisers, will provide first aid. 







	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	Since we will be set up in a seminar room (or similar), we will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 

	Aggression / Violence / Bullying and Harassment
	Risk of individuals being treated unfairly by others, being bullied, or being harassed
Risk of conflict due to the competitive nature of games. 
Verbal or physical harm
	Participants, committee members 
	Committee Staff will step in case of any aggression, violence, bullying or harassment.
Emergency arrangements will be made.
Pre event guidance and rules will be sent to participants.
All attendees will be expected to behave respectfully and in accordance with rule set out my committee members. Anyone seen behaving violently or aggressively will be removed from the social. 

	Committee staff will be responsible for ensuring friendly behaviour, and for developing a plan for if there are any conflicts. Participants are responsible for upholding fair and respectful standards

	Hot drinks (if provided)
	Hot drinks may be provided at these sessions, which could result in burns or scalds. 
These can also contribute to slips trips and falls (see above) if there are any spillages 
	Participants, committee members 
	We will make members aware of the presence of hot items (mugs, liquids). 
We will encourage members to be careful around any hot drinks, so they don’t get spilled. 
If an individual does get a burn, we will take immediately them to run cold water on it, and we will locate the closet first aid kit and ensure the person is safe.
	Committee members will ensure that participants are safe

	Equipment/Electrical Appliances
	During this session we may use 
electrical appliances, such as a kettle, to provide hot drinks for participants during the social. 

Risks associated with the use of electrical appliances include electrical burns, electric shocks or fire.
Wires on the floor might also increase the risks of other hazards, such as slips, trips or falls.
Some electrical appliances, such as the kettle, can get very hot, and this could result in burns if not monitored. 

	Participants, committee members – anyone near to, or using the equipment
	Electrical items should be PAT tested and visually inspected before event and use.
Electrical equipment installed by competent electrician only.
Equipment provided by third party contractor only.
If we provide hot drinks, electrical appliances such as kettles may be used. We will ensure that all members are aware of the presence of  wires, and where the appliance is always.
We will check for any faults before using the appliance, to make sure it is safe to use.
Committee members will keep a close eye on the electrical item to ensure it is being used safely.
We will make sure that members are being safe when using the appliance.
We will ensure that there is no running/ are no obstructions near the appliance.
The appliance will be turned off when not in use.
	Committee members will be responsible for monitoring use of the equipment, ensuring it is used safely and meets safety checks.



Activity Type 20: Baking Session 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will make sure that any place we go to has accessible routes and check the venue’s accessibility arrangements. Participants can join and leave freely. 

	On Campus or Off Campus
	on Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will try not to use ingredients that require too much single use plastic, and will ensure that there is little food waste at the end of the session

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The room booked will have first aid equipment. The committee will provide first aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors and with cooking appliances, so general indoor and kitchen fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 

	Hot food and equipment 
	Hot equipment and food are likely during this event, which could result in burns or scalds. 

	Participants, committee members 
	We will make members aware of the presence of hot equipment or food. 
We will encourage members to be careful around any hot equipment or food.
Turn of equipment when not in use 
If an individual does get a burn, we will take immediately them to run cold water on it, and we will locate the closet first aid kit and ensure the person is safe.
	Committee members will ensure that participants are safe

	Sharp Equipment
	Equipment risks during these sessions include the use of sharp objects such knives and scissors.  These could cause injury such as cuts if not used properly, and if they are left around after the session.

	Participants, particularly those who are new to using some of the equipment
	Committee members monitoring the use of the equipment and making sure it is being used properly.
The equipment will be counted before and after the sessions.
Ensure that members are conscious of where they put things down, and make sure that these are being used safely. 
We will make sure to teach proper use of all the equipment, and for beginners, we will have teachers who will watch how the equipment is used, and who will help those who are unsure
	Committee members will oversee the use of equipment and ensure no equipment is left behind or gets taken.
Participants will also be responsible for helping to clear up their equipment

	Equipment/Electrical Appliances
	During this session we may use electrical appliances

Risks associated with the use of electrical appliances include electrical burns, electric shocks or fire.
Wires on the floor might also increase the risks of other hazards, such as slips, trips or falls.
Some electrical appliances, such as kettles or ovens, can get very hot, and this could result in burns if not monitored. 

	Participants, committee members – anyone near to, or using the equipment
	Electrical items should be PAT tested and visually inspected before event and use.
Electrical equipment installed by competent electrician only.
Equipment provided by third party contractor only.
We will ensure that all members are aware of the presence of wires, and where the appliance is always.
We will check for any faults before using the appliance, to make sure it is safe to use.
Committee members will keep a close eye on the electrical item to ensure it is being used safely.
We will make sure that members are being safe when using the appliance.
We will ensure that there is no running/ are no obstructions near the appliance.
The appliance will be turned off when not in use.
	Committee members will be responsible for monitoring use of the equipment, ensuring it is used safely and meets safety checks.



Activity Type 21: Themed Pattern Sessions 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will make sure that rooms booked for these sessions are accessible to anyone with disabilities, such as suitable seating and entrances to the rooms. Any music that we play will be kept at a suitable volume. Participants can enter and leave freely. 

	On Campus or Off Campus
	on Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Individuals will be knitting and crocheting, so there a lot of yarn may be used. We will ensure that leftover yarn is saved and can be used to make scrap yarn projects. We will also ensure that the food and drink we provide requires as little single use waste as possible and recycle where we can. Members will be encouraged to bring their own cups/mugs if hot drinks are provided

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The room booked will have nearby first aid facilities. The committee will provide first aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Bullying & Harassment
Lone working
	Risk of individuals being treated unfairly by others, being bullied, or being harassed
Risk of individuals sitting on their own or not feeling included/difficulty making friends 
	Participants 
	We will try limit lone working and try have more together group sessions and starting with icebreakers.
Person(s) working alone should notify committee staff so we can check on them and keep in regular contact.
Rules and guidance against bullying and harassment will be sent before sessions and brought up at the beginning and end of each session as well.
	Committee members to keep an eye on those who are alone, and to make sure there is no bullying.
Participants responsible for treating everyone equally and with respect, and for notifying committee members if something is happening.

	Crafting Materials and Equipment 
	Equipment risks during these sessions include the use of sharp objects such as scissors and needles. These could cause injury such as cuts if not used properly, and if they are left around after the session.

Yarn and wool could impose a risk of inhalation or ingestion if left around after the sessions.
	Participants, particularly those who are new to using some of the crafting equipment
	Scissors may be used during the sessions so we should make sure the scissors are used safely.
The scissors will be counted before and after the sessions.
Needles and pins may also be used, so we will ensure that members are conscious of where they put things down, and make sure that these are being used safely. These will also be counted at the end, and the room will be checked for any that could be left out.
We will make sure to teach proper use of all the crafting equipment, and for beginners, we will have teachers who will watch how the equipment is used, and who will help those who are unsure
	Committee members will oversee the use of equipment and ensure no equipment is left behind or gets taken.
Participants will also be responsible for helping to clear up their equipment. 

	Hot drinks (if provided)
	Hot drinks may be provided at these sessions, which could result in burns or scalds. 
These can also contribute to slips trips and falls (see above) if there are any spillages 
	Participants, committee members 
	We will make members aware of the presence of hot items (mugs, liquids). 
We will encourage members to be careful around any hot drinks, so they don’t get spilled. 
If an individual does get a burn, we will take immediately them to run cold water on it, and we will locate the closet first aid kit and ensure the person is safe.
	Committee members will ensure that participants are safe

	Equipment/Electrical Appliances
	During this session we may use 
electrical appliances, such as a kettle, to provide hot drinks for participants during the social. 

Risks associated with the use of electrical appliances include electrical burns, electric shocks or fire
Wires on the floor might also increase the risks of other hazards, such as slips, trips or falls
Some electrical appliances, such as the kettle, can get very hot, and this could result in burns if not monitored 

	Participants, committee members – anyone near to, or using the equipment
	Electrical items should be PAT tested and visually inspected before event and use.
Electrical equipment installed by competent electrician only.
Equipment provided by third party contractor only.
If we provide hot drinks, electrical appliances such as kettles may be used. We will ensure that all members are aware of the presence of wires, and where the appliance is always.
We will check for any faults before using the appliance, to make sure it is safe to use.
Committee members will keep a close eye on the electrical item to ensure it is being used safely.
We will make sure that members are being safe when using the appliance.
We will ensure that there is no running/ are no obstructions near the appliance.
The appliance will be turned off when not in use.
	Committee members will be responsible for monitoring use of the equipment, ensuring it is used safely and meets safety checks.

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 



Activity Type 22: Craft Sessions ran by External Providers
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the venue we choose has good accessibility considerations and is in an accessible area. Participants can enter and leave freely. 

	On Campus or Off Campus
	off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will try to encourage members to walk or cycle to the venue. We will also support local craft businesses/services rather than chain stores.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will have first aid facilities and will provide first aid if necessary



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 
Follow the instruction of venue staff
	Committee members and venue staff will be responsible for monitoring the risks, and ensuring that controls are in place. Committee members and venue staff will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Crafting Materials and Equipment
	Equipment risks during these sessions include the use of sharp objects such as scissors and needles. These could cause injury such as cuts if not used properly, and if they are left around after the session.
Depending on the nature of the craft, we may be using machines, such as in pottery making – risk of getting hands/ fingers/hair/clothing caught
	Participants, particularly those who are new to using some of the crafting equipment
	Ensure that venue staff teach the proper use of all equipment before the activity takes place.
Ask the venue staff for their risk assessment for the activity. 
Ensure that participants always follow the instruction of venue staff 
	Committee members and venue staff will oversee the use of equipment.
Participants will also be responsible for using the equipment sensibly 

	Travelling/vehicles
	Participants may need to use various methods of travelling to get to the venue, such as public transport or their own cars, etc.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
Aggression on public transport or medical emergencies could also arise. 
Overcrowding on public transport could also risk injury.

	Participants and committee members 
	Emergency contact details for all participants should be provided.
Any medical conditions will be asked before the event and during it to be safe.
Ensuring travel to the venue is viable and safe for everyone.
We will ensure that everyone has a safe method of transport home, and that they are comfortable using it. 
	Committee members responsible for making sure that participants get to and from the venue safely 



Activity Type 23: Plant Planting and Pot Cover Making 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will make sure that rooms booked for these sessions are accessible to anyone with disabilities, such as suitable seating and entrances to the rooms. Any music that we play will be kept at a suitable volume. Participants can enter and leave freely.

	On Campus or Off Campus
	on Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will try to limit waste as much as possible and consider sustainable options for soil, seeds and pots 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will have first aid facilities and will provide first aid if necessary



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members will be responsible for monitoring the risks, and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Gardening equipment 
	This activity may require us to use gardening tools such as trowels or spoons, which could cause injury if not used properly 
	Participants, committee staff
	We will ensure that all equipment is used safely and that it is all returned at the end of the session.
We will outline rules for behaviour and usage of equipment 
	Committee staff responsible for ensuring safe use of equipment
Participants responsible for safe use of equipment

	Contamination 
	Since we will be using soil, there could be risk of contamination and illness if individuals do not wash their hands thoroughly or if they eat food and drink alongside the activity 
	Participants, committee members 
	Since we will be using soil and seeds, we will ensure that participants wash hands thoroughly after use, to avoid contamination
We will keep food items away from the planting area and consume them at a separate time to avoid cross-contamination
Once we have finished planting, we will clean worktops thoroughly to remove any soil



	Committee staff responsible for ensuring everything is clean and decontaminated at the end
Participants responsible for maintaining food hygiene throughout the activity 

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 

	Crafting Materials and Equipment
	Equipment risks during these sessions include the use of sharp objects such as scissors and needles. These could cause injury such as cuts if not used properly, and if they are left around after the session.

Yarn and wool could impose a risk of inhalation or ingestion if left around after the sessions.
	Participants, particularly those who are new to using some of the crafting equipment
	Scissors may be used during the sessions so we should make sure the scissors are used safely.
The scissors will be counted before and after the sessions.
Needles and pins may also be used, so we will ensure that members are conscious of where they put things down, and make sure that these are being used safely. These will also be counted at the end, and the room will be checked for any that could be left out.
We will make sure to teach proper use of all the crafting equipment, and for beginners, we will have teachers who will watch how the equipment is used, and who will help those who are unsure
	Committee members will oversee the use of equipment and ensure no equipment is left behind or gets taken.
Participants will also be responsible for helping to clear up their equipment. 




Activity Type 24: Escape room social 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the venue we choose has good accessibility considerations and is in an accessible area. We will check what facilities the venue has in placed to support individuals

	On Campus or Off Campus
	off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will try to encourage members to walk or cycle to the venue to reduce their carbon footprint 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will have first aid facilities and will provide first aid if necessary



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	Follow the instruction of venue staff
 To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members and venue staff will be responsible for monitoring the risks and ensuring that controls are in place. Committee members and venue staff will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
The escape rooms could have uneven surfaces
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
We will encourage members to wear appropriate footwear
Follow the advice of venue staff
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Travelling
	Participants may need to use various methods of travelling to get to the venue, such as public transport or their own cars, etc.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
Aggression on public transport or medical emergencies could also arise. 
Overcrowding on public transport could also risk injury.

	Participants and committee members 
	Emergency contact details for all participants should be provided.
Any medical conditions will be asked before the event and during it to be safe.
Ensuring travel to the venue is viable and safe for everyone.
We will ensure that everyone has a safe method of transport home, and that they are comfortable using it. 
	Committee members responsible for making sure that participants get to and from the venue safely 

	Small Spaces and low ceilings
	Escape rooms can involve small spaces, which could result in anxiety or claustrophobia for some people.
It could also increase the risk of injury, since there might be limited space to move around, and this may block the exit for some people
	Participants
	We will check with venue staff and ensure that individuals are aware of what to expect before going into the escaped room and ensure that individuals can choose whether to go into the rooms. 
Venue staff and committee members to offer support to those who need it.
Participants should be able to leave if they are uncomfortable in the escape room.
Follow the advice of venue staff.
We will ask the venue staff for their risk assessment for each escape room
	Committee staff and venue staff are responsible for overseeing the safety of participants 



Activity Type 25 – Scavenger Hunt/Find the Committee Member Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the route/area participants use is accessible

	On Campus or Off Campus
	off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will try to encourage members to walk or cycle to the start point to reduce their carbon footprint. We will encourage members not to litter during the event

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid kits will be available, and the committee members will provide first aid if necessary



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires (at the destination point, for example)
	Since part of the event could take place indoors (such as the social finishing at a pub), there may be a general indoor fire risk. 
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 
Follow the instruction of venue staff
	Committee members and building staff will be responsible for monitoring the risks and ensuring that controls are in place. Committee members will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings. Loose ground fittings (drains, etc) uneven floor surfaces, slippery surfaces or poor weather conditions 
	Participants and committee members 
	Make sure everyone is aware of the route and inform everyone before walking on particularly uneven or slippery ground. 
Choose a route that is relatively flat and stable so that slips and trips are limited, and it is accessible for all.
We will advise participants to wear shoes that are suitable for walking.
If there is a slip, trip or fall, we will use a first aid kit if necessary and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Travelling
	Participants may need to use various methods of travelling to get to the start point, such as public transport or their own cars, etc.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
Aggression on public transport or medical emergencies could also arise. 
Overcrowding on public transport could also risk injury.

	Participants and committee members 
	Emergency contact details for all participants should be provided.
Any medical conditions will be asked before the event and during it to be safe.
Ensuring travel to the café is viable and safe for everyone.
We will ensure that everyone has a safe method of transport home, and that they are comfortable using it. 
	Committee members responsible for making sure that participants get to and from the venue safely 

	Nighttime/Darkness 
	This social will take place in the evening, meaning that during the social, and after, it is likely to be dark, or getting dark.
Issues associated with darkness include reduced visibility and personal threats such as theft.
Risk of aggression or violence could be higher at that time of night. 
Potential difficulty navigating due to low visibility and potentially unfamiliar area
 Cold or bad weather could be more dangerous at this time too
	Participants, committee members 
	Participants are advised to bring a torch.
Participants will be encouraged to walk back home in groups of at least two people minimum which can be organised by living areas.
Asking where people live whereabouts so they can together back home if close by
Encourage participants to contact committee members if there is a problem, or to let them know if they aren’t happy with their arrangements to get home
	Committee members responsible for ensuring individuals get home safely, and comfortably.
Participants responsible for sticking together and engaging in safe behaviour while travelling home

	Environmental Risks/Weather
	Since this activity is intended to be outside, the weather and surrounding environment will impact how the event happens. 
Activities that take place outside are prone to risks associated with thunder and lightning, strong winds, and heavy rain. This could lead to slippery and dangerous surfaces, missing items and injury.
Injury and ill-health
Damage to equipment
Alternatively, hot weather and high UV could result in risks such as heatstroke, dehydration or sunburn. 
	All participants and committee members 
	Event organiser will check the weather forecast and will suspend in risk of lightning or a thunderstorm.
Participants will be briefed on the suitable clothing to bring. 
We will also inform participants of the need to wear suncream, sunglasses and hats if the weather is very hot and sunny
	Committee staff are responsible for informing participants of what is happening with the picnic in relation to the weather, and what is needed to keep everyone safe (suncream, etc.)
Participants responsible for ensuring appropriate dressing for the weather. 



	Alcohol/Drugs
	This social may finish at a pub (where some committee members are hiding for participants to find them)
Drug and alcohol consumption can have many physical, social and mental risks, which increase with higher levels of consumption. 
Risks associated with intoxication include reckless behaviour, aggression, putting themselves or others at risk. 
Impaired judgement, overdosing, verbal and physical altercations, and impacts on the individual’s mental health. 

	Committee staff, participants, venue staff and security
	We will have at least 2 committee members nominated to remain sober, so that 
Participants will be notified prior to the event about the rules
We will have a zero tolerance policy for drugs
Security or stewards will be provided to supervise activity
Individuals will be asked to leave if there are too drunk, or if they are taking drugs
There will be a refusal of entry if an individual is too drunk or is taking drugs
We will ensure that drunk persons safely return home with trusted taxi numbers and student safety scheme.
	Committee staff and venue security and staff responsible for monitoring activity and ensuring that any alcohol intake is to a sensible degree. Participants responsible for adhering to rules



Activity Type 26 – Restaurant Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will check the accessibility considerations of the venue, and also ensure that there is an accessible route to the venue 

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will try to encourage members to walk or cycle to the venue to reduce their carbon footprint. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid kits will be available at the venue, and the venue staff will provide first aid if necessary



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 
Follow the instruction of venue staff
	Committee members and venue staff will be responsible for monitoring the risks and ensuring that controls are in place. Committee members and venue staff will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Travelling
	Participants may need to use various methods of travelling to get to the venue, such as public transport or their own cars, etc.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
Aggression on public transport or medical emergencies could also arise. 
Overcrowding on public transport could also risk injury.

	Participants and committee members 
	Emergency contact details for all participants should be provided.
Any medical conditions will be asked before the event and during it to be safe.
Ensuring travel to the venue is viable and safe for everyone.
We will ensure that everyone has a safe method of transport home, and that they are comfortable using it. 
	Committee members responsible for making sure that participants get to and from the venue safely 

	Nighttime/Darkness 
	This social will take place in the evening, meaning that during the social, and after, it is likely to be dark, or getting dark.
Issues associated with darkness include reduced visibility and personal threats such as theft.
Risk of aggression or violence could be higher at that time of night. 
Potential difficulty navigating due to low visibility and potentially unfamiliar area
 Cold or bad weather could be more dangerous at this time too
	Participants, committee members 
	Participants are advised to bring a torch.
Participants will be encouraged to walk back home in groups of at least two people minimum which can be organised by living areas.
Asking where people live whereabouts so they can together back home if close by
Encourage participants to contact committee members if there is a problem, or to let them know if they aren’t happy with their arrangements to get home
	Committee members responsible for ensuring individuals get home safely, and comfortably.
Participants responsible for sticking together and engaging in safe behaviour while travelling home

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed and notified to visitors at the food ordering point.
We will check with people handling the food about allergens and ask for avoidance of latex gloves.
Venue will have a Level 2 Food Hygiene Certificate or higher.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by the venue will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a member of staff aware of their allergies
	Committee staff, venue staff participants who have allergies 



Activity Type 27: Walks 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20+
	Provide details of disabled access arrangements you have considered. You can use the guidance to help. 
	We will ensure that the route we take is accessible. We will also take frequent breaks 

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that members do not litter during the walk, and will encourage members to walk to the starting point

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid kits will be brought by committee members, and they will provide first aid if necessary



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings. Loose ground fittings (drains, etc) uneven floor surfaces, slippery surfaces or poor weather conditions 
	Participants and committee members 
	Make sure everyone is aware of the route and inform everyone before walking on particularly uneven or slippery ground. 
Choose a route that is relatively flat and stable so that slips and trips are limited, and it is accessible for all.
We will advise participants to wear shoes that are suitable for walking.
If there is a slip, trip or fall, we will use a first aid kit if necessary and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Travelling
	Participants may need to use various methods of travelling to get to the venue, such as public transport or their own cars, etc.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
Aggression on public transport or medical emergencies could also arise. 
Overcrowding on public transport could also risk injury.

	Participants and committee members 
	Emergency contact details for all participants should be provided.
Any medical conditions will be asked before the event and during it to be safe.
Ensuring travel to the start point is viable and safe for everyone.
We will ensure that everyone has a safe method of transport home, and that they are comfortable using it. 
Members encouraged to travel in minimum pairs and to use reliable transport facilities 
Make it clear to participants where the meeting point is and how to get there.
Have committee members meet participants at the meeting point to ensure everyone arrives safely.
	Committee members responsible for making sure that participants get to and from the meeting point safely 

	Environmental Risks/Weather
	Since this activity is intended to be outside, the weather and surrounding environment will impact how the event happens. 
Activities that take place outside are prone to risks associated with thunder and lightning, strong winds, and heavy rain. This could lead to slippery and dangerous surfaces, missing items and injury.
Injury and ill-health
Damage to belongings 
Alternatively, hot weather and high UV could result in risks such as heatstroke, dehydration or sunburn. 
	All participants and committee members 
	Event organiser will check the weather forecast and will suspend in risk of lightning or a thunderstorm.
Participants will be briefed on the suitable clothing to bring. 
We will also inform participants of the need to wear suncream, sunglasses and hats if the weather is very hot and sunny
	Committee staff are responsible for informing participants of what is happening with the picnic in relation to the weather, and what is needed to keep everyone safe (suncream, etc.)
Participants responsible for ensuring appropriate dressing for the weather. 



	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 



Activity Type 28: Visiting the Christmas Market 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20+
	Provide details of disabled access arrangements you have considered. You can use the guidance to help. 
	We will check the accessibility considerations of the venue, and also ensure that there is an accessible route to the venue

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that members do not litter and will encourage members to walk to the meeting point

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid kits will be brought by committee members, and they will provide first aid if necessary



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place near food stalls, stands and trucks, so general fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the area as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 
Follow the instruction of stall staff
	Committee members and stall staff will be responsible for monitoring the risks and ensuring that controls are in place. Committee members and venue staff will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings. Loose ground fittings (drains, etc) uneven floor surfaces, slippery surfaces or poor weather conditions 
	Participants and committee members 
	Make sure everyone is aware of the route/area we are in and inform everyone before walking on particularly uneven or slippery ground. 
Choose a route that is relatively flat and stable so that slips and trips are limited, and it is accessible for all.
We will advise participants to wear shoes that are suitable for walking.
If there is a slip, trip or fall, we will use a first aid kit if necessary and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Travelling
	Participants may need to use various methods of travelling to get to the venue, such as public transport or their own cars, etc.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
Aggression on public transport or medical emergencies could also arise. 
Overcrowding on public transport could also risk injury.

	Participants and committee members 
	Emergency contact details for all participants should be provided.
Any medical conditions will be asked before the event and during it to be safe.
Ensuring travel to the café is viable and safe for everyone.
We will ensure that everyone has a safe method of transport home, and that they are comfortable using it. 
	Committee members responsible for making sure that participants get to and from the venue safely 

	Environmental Risks/Weather
	Since this activity is intended to be outside, the weather and surrounding environment will impact how the event happens. 
Activities that take place outside are prone to risks associated with thunder and lightning, strong winds, and heavy rain. This could lead to slippery and dangerous surfaces, missing items and injury.
Injury and ill-health
Damage to equipment
Alternatively, hot weather and high UV could result in risks such as heatstroke, dehydration or sunburn. 
	All participants and committee members 
	Event organiser will check the weather forecast and will suspend in risk of lightning or a thunderstorm.
Participants will be briefed on the suitable clothing to bring. 
We will also inform participants of the need to wear suncream, sunglasses and hats if the weather is very hot and sunny
	Committee staff are responsible for informing participants of what is happening with the picnic in relation to the weather, and what is needed to keep everyone safe (suncream, etc.)
Participants responsible for ensuring appropriate dressing for the weather. 



	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed and notified to visitors at the food ordering point.
We will check with people handling the food about allergens and ask for avoidance of latex gloves.
Venue will have a Level 2 Food Hygiene Certificate or higher.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by the venue will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a member of staff aware of their allergies
	Committee staff, venue staff participants who have allergies 

	Crowds / Large Gatherings
	This event could have lots of participants, so the area could get busy.
This could be overwhelming for some participants and could also lead to injuries from trampling or crushing. It may also increase the risks associated with other hazards such as slips, trips and falls.
Large crowds could obstruct escape routes and fire exits. 
Large crowds could also mean that participants get split up from the group 
	Participants and committee members 
	Making sure we are aware of the number of people who are here and when people leave.
We will also ensure that rules, guidance and event plans are thoroughly communicated.
Exits and quieter areas will be made clear so that individuals can take a moment away from the group if needed.
Have a procedure in place for if overcrowding does occur or the gathering becomes too big.
Encourage members to walk round in pairs so that if they get lost, they aren’t alone 
	Committee members will be responsible for crowd control, and ensuring exists are clear.



Activity Type 29: Climbing
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20+
	Provide details of disabled access arrangements you have considered. You can use the guidance to help. 
	We will ensure that the venue has suitable accessibility considerations in place, and that there is an accessible route to the venue

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to walk or cycle to the venue

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid kits provided by the venue, and venue staff will provide first aid if necessary



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 
Follow the instruction of venue staff
	Committee members and venue staff will be responsible for monitoring the risks and ensuring that controls are in place. Committee members and venue staff will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Travelling
	Participants may need to use various methods of travelling to get to the venue, such as public transport or their own cars, etc.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
Aggression on public transport or medical emergencies could also arise. 
Overcrowding on public transport could also risk injury.

	Participants and committee members 
	Emergency contact details for all participants should be provided.
Any medical conditions will be asked before the event and during it to be safe.
Ensuring travel to the café is viable and safe for everyone.
We will ensure that everyone has a safe method of transport home, and that they are comfortable using it. 
	Committee members responsible for making sure that participants get to and from the venue safely 

	Height
Equipment 
	This social will involve being/working at a height, and using specialised climbing equipment 
Risks can include human error when using the equipment, falls if equipment fails, anxiety due to being high up, or injury if equipment is not used properly or there is an accident 
	Anyone participating in climbing 
	Any climbing activity will be managed and done under the instruction of a competent external trainer. 
Participants told to follow the instructions of the venue – if unable to do some they won’t be allowed to climb.
Participants will be briefed before any activity takes place. 
We will request to see the venue’s risk assessment for this activity. 
Failure to use equipment appropriately could result in removal from activity
	Committee members responsible for ensuring participants adhere to the rules. Venue staff and participants also responsible 




Activity Type 30 and 31: Roller Skating and Ice Skating 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20+
	Provide details of disabled access arrangements you have considered. You can use the guidance to help. 
	We will ensure that the venue has suitable accessibility considerations in place, and that there is an accessible route to the venue

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to walk or cycle to the venue

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid kits provided by the venue, and venue staff will provide first aid if necessary



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 
Follow the instruction of venue staff
	Committee members and venue staff will be responsible for monitoring the risks and ensuring that controls are in place. Committee members and venue staff will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
Collisions 
	Roller skating and ice skating are both activities in which a participant could be moving at a high speed and could fall over easily. 
Injury because of falls could occur.
High speed could mean that individuals are less aware of their surroundings and the hazard around them.
Other risks include other skaters, which could result in collision if skaters are not aware of each other, and dizziness from prolonged skating.
	Participants and committee members 
	We will make sure that participants look out for obstructions. 
Participants should stay highly aware of their surroundings and not skate around too fast or recklessly.
Need to be aware of other people also ice skating/ roller skating, and to only try things within their known capability. 
Participants to always follow the instruction of venue staff.
If there is a slip, trip or fall, staff will use first aid kit if needed and ensure the person is safe.
	Committee members and venue staff will be responsible

	Travelling
	Participants may need to use various methods of travelling to get to the venue, such as public transport or their own cars, etc.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
Aggression on public transport or medical emergencies could also arise. 
Overcrowding on public transport could also risk injury.

	Participants and committee members 
	Emergency contact details for all participants should be provided.
Any medical conditions will be asked before the event and during it to be safe.
Ensuring travel to the café is viable and safe for everyone.
We will ensure that everyone has a safe method of transport home, and that they are comfortable using it. 
	Committee members responsible for making sure that participants get to and from the venue safely 

	Equipment 
	Skating equipment will be used, and risks could occur if not used properly.
These risks include injury (for example, if the equipment is too small, or not worn correctly)
	Participants
	Participants are encouraged to always follow the instruction of venue staff and use equipment safely. 
First aid will be available in the cases of injury.
Failure to use equipment appropriately could result in removal from activity 
	Committee staff, venue staff, participants 



Activity Type 32 – Bowling
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20+
	Provide details of disabled access arrangements you have considered. You can use the guidance to help. 
	We will ensure that the venue has suitable accessibility considerations in place, and that there is an accessible route to the venue. Participants able to leave/step outside if needed 

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to walk or cycle to the venue

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid kits provided by the venue, and venue staff will provide first aid if necessary




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 
Follow the instruction of venue staff
	Committee members and venue staff will be responsible for monitoring the risks and ensuring that controls are in place. Committee members and venue staff will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings, uneven floor surfaces, poor lighting (making it harder to be aware of what is around), slippery surfaces or poor weather conditions.
	Participants and committee members 
	We will make sure there is nothing on the floor to avoid slips trips and falls as much as possible.
Advise participants to wear suitable footwear, and to avoid running around. 
There will be clear walkways throughout the room. 
We will have someone designated to check if there is anything on the floor like paper, drinks, etc.
Any spillages will be cleared up immediately to best avoid slips trips or falls.
If there is a slip, trip or fall, we will locate the closet first aid kit and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Travelling
	Participants may need to use various methods of travelling to get to the venue, such as public transport or their own cars, etc.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
Aggression on public transport or medical emergencies could also arise. 
Overcrowding on public transport could also risk injury.

	Participants and committee members 
	Emergency contact details for all participants should be provided.
Any medical conditions will be asked before the event and during it to be safe.
Ensuring travel to the café is viable and safe for everyone.
We will ensure that everyone has a safe method of transport home, and that they are comfortable using it. 
	Committee members responsible for making sure that participants get to and from the venue safely 

	Equipment 
	Bowling equipment will be used, and risks could occur if not used properly.
These risks include injury or damage to equipment (for example, if the equipment is too heavy and is dropped, or not used correctly)
	Participants
	Participants are encouraged to always follow the instruction of venue staff and use equipment safely. 
First aid will be available in the cases of injury.
Failure to use equipment appropriately could result in removal from activity 
	Committee staff, venue staff, participants 

	Manual handling
	Bowling will involve lifting heavy bowling balls.
This could pose risk of injury such as strains, sprains, neck or back injury, etc. 
Dropping items could also result in injury to feet, or damage of equipment. 
Could increase the risk of slips, trips and falls
	Participants and committee members 
	Handling aid will be provided.
Encourage members to take breaks and only carry bowling ball weights that are within their capabilities to carry. 
Advise members to wear suitable footwear to the event in the case of dropping anything. 
Other members advised to give the individual who is carrying items plenty of space. 
Follow lifting guidance
	Committee members and venue staff to oversee equipment use 



Activity Type 33: Day Trips
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20+
	Provide details of disabled access arrangements you have considered. You can use the guidance to help. 
	We will ensure that the day trip location has suitable accessibility considerations in place, and that there is an accessible route to the location. Consider suitable travel options  

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to walk or cycle to the meeting point and use public transport to travel to the destination. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee Members will have first aid kits and will provide first aid if necessary



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event is likely to take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 
Follow the instruction of venue staff
	Committee members and venue staff will be responsible for monitoring the risks and ensuring that controls are in place. Committee members and venue staff will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings. Loose ground fittings (drains, etc) uneven floor surfaces, slippery surfaces or poor weather conditions 
	Participants and committee members 
	Make sure everyone is aware of the route, if we have one established, and inform everyone before walking on particularly uneven or slippery ground. 
Choose a route or area that is relatively flat and stable so that slips and trips are limited, and it is accessible for all.
We will advise participants to wear shoes that are suitable for walking.
If there is a slip, trip or fall, we will use a first aid kit if necessary and ensure the person is safe.
	Committee members will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Travelling
	Participants may need to use various methods of travelling to get to the venue, such as public transport or their own cars, etc.
This can impose risks to personal safety such as theft, or getting lost, as well as the participant potentially feeling stressed about using the transport.
Aggression on public transport or medical emergencies could also arise. 
Overcrowding on public transport could also risk injury.

	Participants and committee members 
	Emergency contact details for all participants should be provided.
Any medical conditions will be asked before the event and during it to be safe.
Ensuring travel to the café is viable and safe for everyone.
We will ensure that everyone has a safe method of transport home, and that they are comfortable using it. 
	Committee members responsible for making sure that participants get to and from the venue safely 

	Environmental Risks/Weather
	Since this activity could be outside, the weather and surrounding environment will impact how the event happens. 
Activities that take place outside are prone to risks associated with thunder and lightning, strong winds, and heavy rain. This could lead to slippery and dangerous surfaces, missing items and injury.
Injury and ill-health
Damage to equipment
Alternatively, hot weather and high UV could result in risks such as heatstroke, dehydration or sunburn. 
	All participants and committee members 
	Event organiser will check the weather forecast and will suspend in risk of lightning or a thunderstorm.
Participants will be briefed on the suitable clothing to bring. 
We will also inform participants of the need to wear suncream, sunglasses and hats if the weather is very hot and sunny
	Committee staff are responsible for informing participants of what is happening with the picnic in relation to the weather, and what is needed to keep everyone safe (suncream, etc.)
Participants responsible for ensuring appropriate dressing for the weather. 



	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis, if participants and café staff are unaware.
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 
	Participants, committee staff – whoever has a food allergy
	Food allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies
	Committee staff, participants who have allergies 

	Crowds / Large Gatherings
	This event or the trip destination could have lots of participants or visitors, so the area could get busy.
This could be overwhelming for some participants and could also lead to injuries from trampling or crushing. It may also increase the risks associated with other hazards such as slips, trips and falls.
Large crowds could obstruct escape routes and fire exits. 
Overcrowding at the venue, or on transport could result in members getting lost 
	Participants and committee members 
	Making sure we are aware of the number of people who are here and when people leave.
We will also ensure that rules, guidance and event plans are thoroughly communicated.
Exits and quieter areas will be made clear so that individuals can take a moment away from the group if needed.
Have a procedure in place for if overcrowding does occur or the gathering becomes too big.
Members encouraged to go around in groups of at least 2 people to avoid getting lost
	Committee members and venue staff




Activity Type 34: Promotional Stalls 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	NO more than  15 at a time, depends on volume of people at the stall 
	Provide details of disabled access arrangements you have considered. You can use the guidance to help. 
	We will ensure that the location we hold the stall in is accessible, and exists are clear and free of obstruction

	On Campus or Off Campus
	On Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that the materials we use at the stall can be reused, such as posters or decorations to limit waste.  

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	University staff in the building will be able to provide first aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fires
	This event will take place indoors, so general indoor fire risk is present.
The risks associated with fires could include burns, smoke inhalation, other injuries or fatalities in particularly severe cases.
Other risks include obstructed fire exists, resulting in serious injury or death, and a lack of firefighting equipment, resulting in the risk of the fire spreading further. 
Crowding and panic could also be a risk, since individuals will want to leave the building as quickly as possible. This could result in injury or death if people are unable to get out  
	Participants, committee members and anyone else in the building 
	To reduce or eliminate the risk of harm, we will confirm with the premise controller the fire controls that are in place and discuss specific fire arrangements relative to the event. 
We will have a nominated group person to manage fire evacuation. 
Fire exits will be checked and will stay clear from obstruction. 
Fire extinguishers will be available for use in case of an emergency. 

	Committee members and staff in the building will be responsible for monitoring the risks and ensuring that controls are in place. Committee members and staff will evacuate society members and alert authorities about the fire.

	Slips, trips and falls
	Trip hazards, spills, obstructions or obstacles around the stall could cause people to fall over which could lead to various injuries.
Hazards include loose floor fittings. Loose ground fittings (drains, etc) uneven floor surfaces, slippery surfaces or poor weather conditions 
	Participants and committee members 
	Make sure everyone is aware of any uneven surfaces or obstructions 
Ensure the area is free of obstructions as best as possible to reduce trips or falls
Immediately mop up any spillages to minimise risk of slipping 
We will advise participants to walk rather than run to avoid trips
If there is a slip, trip or fall, we will use a first aid kit if necessary and ensure the person is safe.
	Committee members and staff will be responsible for assessing obstructions and ensuring that the area is safe for participants

	Food and Drink Hygiene
Food Allergies and Intolerances 
	Potential food risks could include contamination if not handled properly, or the risk of allergic reactions, which could range from mild, to severe anaphylaxis. 
Dietary preferences – some individuals may have requirements such as that they are vegetarian or vegan, which it is important to consider 

At the stall we will only be handing out sweets 

	Participants, committee staff – whoever has a food allergy
	Allergy information will be displayed, and members will be informed. 
We will check food allergens and avoid latex gloves.
Hand washing facilities should be available as well as sanitizer being brought.
First aid provided by committee will be available in case of an emergency.
Ingredients will be clearly visible and available – we will encourage members to make a committee member aware of their allergies 
	Committee staff, participants who have allergies 

	Crowds / Large Gatherings
	This event could have lots of participants or visitors, so the area could get busy.
This could be overwhelming for some participants and could also lead to injuries from trampling or crushing. It may also increase the risks associated with other hazards such as slips, trips and falls.
Large crowds could obstruct escape routes and fire exits. 
Overcrowding at the venue, or on transport could result in members getting lost 
	Participants and committee members 
	We will ensure that rules, guidance and event plans are thoroughly communicated.
Exits and quieter areas will be made clear so that individuals can take a moment away from the group if needed.
Have a procedure in place for if overcrowding does occur or the gathering becomes too big.

	Committee members and staff

	Written Materials 
	At the stalls we will have some information written on posters and sheets, some students might require the information to be written clearly and simply for accessibility reasons. 
 
	Participants
	To reduce any inaccessibility risk, we will ensure that the written information is in appropriate colours so that it is easily visible. 
We will ensure that the font and font size are appropriate and easy to read, as well as ensuring that the wording is clear.
We will also ensure that the information and language used is appropriate and unlikely to cause harm 
The written materials will adhere to the Student Guild’s poster policy

	Committee members responsible for creating the written materials 
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