Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Uni Boob Team

	Assessed by 
	Megan Rose
	Date
	11/07/25

	Signed off by 
	Emily Jameson
	Date
	01/09/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 
Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	N/A

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	Society Members with coaching qualification
Society Members without coaching qualification
External coaches



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Forum Stalls
	This will include our Welcome Week stall and subsequent stalls to help raise awareness in Forum. We will had out CoppaFeel! materials and promote breast cancer awareness.  Group rotas will be created to ensure breaks are taken.
	N/A
	Provided by the group and volunteering materials.

	2
	Picnic
	This social event will include food and drinks provided by members to help people get to know each other. Strict food hygiene will be in place and allergies will be accounted for. 
	N/A
	Food and drink provided by the group and members.

	3
	Bake Sale
	This will mostly involve fundraising in Forum via the stalls to help raises awareness about breast cancer. Food will predominantly be purchased from supermarkets and will be handled with the correct food hygiene standards with allergies accounted for. Group rotas will be created to ensure breaks are taken. 
	N/A
	Food provided by the group.

	4
	Fundraiser
	This will fundraise for CoppaFeel! This will take place at the Forum stalls and will mainly include handing out stickers and checking leaflets. Group rotas will be created to ensure breaks are taken.
	Every term
	Provided by the group prizes and volunteering materials. 

	5
	Pub Social
	This will include socials at various pubs in Exeter as well as on campus. This will be run in an informal manner so people can get to know each other, with at least two sober committee members for the duration of the event. 
	N/A
	Food and drink provided by the venue.

	6
	Coffee Shop Social 
	This will include socials at various coffee shops around Exeter and on campus.  This will be run in an informal manner so people can get to know each other.
	N/A
	Food and drink provided by the venue. 

	7
	Movie Social
	This will either take place at a venue on campus or at a cinema in Exeter. It could also involve food and drink provided by members. Members will only eat their own food provided as to avoid any cross contamination. This will be a more relaxed social where people can watch and discuss a chosen film. 
	N/A
	Food and drink provided by members. 

	8
	Workshop Social
	This will include arts and crafts workshops around Christmas and other themed events so people can socialise while creating something they can take home. Materials will be provided by the group. 
	N/A
	Materials provided by the group. 

	9
	Event Dinners
	This will predominantly involve Christmas and end of term dinners. This will be a celebration of the society and its members and a chance for everyone to get together and have fun. 
	N/A
	Decorations and materials provided by the group, catering provided by the venue. 

	10
	Outreach Fundraising Events
	This is a way to fundraise for CoppaFeel! This will involve fundraising events off campus at locations or venues in Exeter. We will hand out materials provided by CoppaFeel! and work within their volunteering guidelines to ensure safety of members. 
	N/A
	Provided by the group and volunteering materials.

	11
	Games Social
	This will be a relaxed social with board games and quizzes that will be held on and off campus. It will be run fairly so that all members are included and have a chance to use the games they want. 
	N/A
	Provided by the group and members.





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Forum Stalls
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	4
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There are disabled access areas throughout the Forum and Guild.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Venue is local and we will use less materials that cannot be recycled.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, Trips and Falls
	Trailing cables/obstacles, risk of tripping

Slippery surfaces caused by liquid spillage, risk of slipping injuries

Areas with poor lighting, poor visibility
	Members
General Public
	Spills to be cleared up immediately
Warning signage, e.g. wet floor signs
Doorways and exits clear of obstructions
Flooring in good condition
Well lit venue
	Event Organiser
 Venue

	Fire

	Obstructed fire exits

Lack of firefighting equipment, risk of fire spreading and serious injury
	Members
General Public
	Confirm with premise controller that fire controls are in place and discuss specific fire safety arrangements relative to the event.

Nominated group person to manage fire evacuation.

Fire exists to be clear at all times

Fire extinguishers available and easily accessible
	Event Organiser
 Venue

	Food and Drink Hygiene
Food Allergies and Intolerance
	Member allergies, risk of anaphylaxis 

Cross contamination




	Members
	Check with people handling food if they have any allergies
Avoid using latex gloves (latex allergy)
Food will be kept in correct conditions
Hand washing and hand sanitising facilities will be made available
Packaged food used only
Allergens and ingredients displayed

	Event Organiser

	Electrical/Equipment Risks
	Faulty equipment, risk of injury

Electric shock, risk of injury from electrical venue equipment/devices

User operation errors, risk of injury from inexperience or improper training
	Members
	Any equipment from the venue should be checked up to date

Any electrical equipment must be PAT tested and visually inspected before the event

Where possible charge electrical equipment before event to limit cables at event

Any faulty equipment will not be used and will be reported immediately 
	Event Organiser
Committee
 Venue






Activity Type 2: Picnic 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will choose accessible locations.

	On Campus or Off Campus
	On and off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will correctly dispose of any waste created during the event. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol or 111/999 depending on level of emergency off campus



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures



	Who is responsible?

	Weather 
	Storm/Lightening

Heavy rainfall and winds

Strong sun, risk of burning/heatstroke

Cold/hot temperatures
	Members
General Public
	Weather forecast will be checked in advance and members will be notified
Events will be suspended/moved in serious weather conditions
Members will be advised to wear suncream, raincoats etc depending on the type of weather and location
	Event Organiser

	Food and Drink Hygiene
Food Allergies and Intolerance
	Member allergies, risk of anaphylaxis 

Cross contamination




	Members
	Check with people handling food if they have any allergies
Avoid using latex gloves (latex allergy)
Food will be kept in correct conditions
Hand washing and hand sanitising facilities will be made available
Packaged food used only
Allergens and ingredients displayed

	Event Organiser

	Slips, Trips and Falls
	Trailing cables/obstacles, risk of tripping

Slippery surfaces caused by liquid spillage, risk of slipping injuries

Areas with poor lighting, poor visibility
	Members
General Public
	Spills to be cleared up immediately
Warning signage, e.g. wet floor signs
Doorways, walkways and exits clear of obstructions
Flooring in good condition
Well lit venue
	Event Organiser
Venue

	Fire

	General outdoor fire risk
	Members
General Public
	No naked flames to be used
In the event of a fire 999 will be called and committee will move attendees to a place of safety

	Event Organiser
 






Activity Type 3: Bake Sale
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	4
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will fundraise in areas that are accessible to all 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will create online resources instead of leaflets and minimise paper waste. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Obstructed fire exits

Lack of firefighting equipment, risk of fire spreading and serious injury
	Members
General Public
	Confirm with premise controller that fire controls are in place and discuss specific fire safety arrangements relative to the event.

Nominated group person to manage fire evacuation.

Fire exists to be clear at all times

Fire extinguishers available and easily accessible
	Event Organiser
Venue

	Slips, Trips and Falls
	Trailing cables/obstacles, risk of tripping

Slippery surfaces caused by liquid spillage, risk of slipping injuries

Areas with poor lighting, poor visibility
	Members
General Public
	Spills to be cleared up immediately
Warning signage, e.g. wet floor signs
Doorways. walkways and exits clear of obstructions
Flooring in good condition
Venue well lit
	Event Organiser
Venue

	Food and Drink Hygiene
Food Allergies and Intolerance
	Member allergies, risk of anaphylaxis 

Cross contamination




	Members
	Check with people handling food if they have any allergies
Food will only be prepared by an individual with a level 2 food safety certificate. Where not possible only packaged food will be provided. 
Try baking/providing foods that are common allergy free (no nuts, milk, eggs etc)
Avoid using latex gloves (latex allergy)
Food will be kept in correct conditions
Hand washing and hand sanitising facilities will be made available
Allergens and ingredients to be displayed
	Event Organiser

	Aggression/Violence
Bullying/Harassment
	Contentious issues, conflicting views between groups or individuals

Discriminatory behaviour 

Physical assault, risk of injury

Verbal abuse, phycological harm caused by comments or remarks

	Members
General Public
	Estate Patrol on location
Ensure event organiser has emergency arrangements and members are aware
Ensure all members are aware of appropriate behaviour and manor being representatives of the Guild and University
Any member enacting aggressive or abusive behaviour will be asked to leave the event
	Event Organiser
Committee Group
Venue

	Electrical/Equipment Risks
	Faulty equipment, risk of injury

Electric shock, risk of injury from electrical venue equipment/devices

User operation errors, risk of injury from inexperience or improper training
	Members
	Any equipment from the venue should be checked up to date

Any electrical equipment must be PAT tested and visually inspected before the event

Where possible charge electrical equipment before event to limit cables at event

Any faulty equipment will not be used and will be reported immediately
	Event Organiser
Committee
 Venue















Activity Type 4: Fundraising
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	4
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will fundraise in accessible areas.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will create online resources instead of leaflets and minimise paper waste.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Obstructed fire exits

Lack of firefighting equipment, risk of fire spreading and serious injury
	Members
General Public
	Confirm with premise controller that fire controls are in place and discuss specific fire safety arrangements relative to the event.

Nominated group person to manage fire evacuation.

Fire exists to be clear at all times

Fire extinguishers available and easily accessible
	Event Organiser
Venue

	Weather 
	Storm/Lightening

Heavy rainfall and winds

Strong sun, risk of burning/heatstroke

Cold/hot temperatures
	Members
General Public
	Weather forecast will be checked in advance and members will be notified
Events will be suspended/moved in serious weather conditions
Members will be advised to wear suncream, raincoats etc depending on the type of weather and location
	Event Organiser

	Slips, Trips and Falls
	Trailing cables/obstacles, risk of tripping

Slippery surfaces caused by liquid spillage, risk of slipping injuries

Areas with poor lighting, poor visibility
	Members
General Public
	Spills to be cleared up immediately
Warning signage, e.g. wet floor signs
Doorways. Walkways and exits clear of obstructions
Flooring in good condition
Venue well lit
	Event Organiser
Venue

	Food and Drink Hygiene
Food Allergies and Intolerance
	Member allergies, risk of anaphylaxis 

Cross contamination




	Members
	Check with people handling food if they have any allergies
Avoid using latex gloves (latex allergy)
Food will be kept in correct conditions
Hand washing and hand sanitising facilities will be made available
Allergens and ingredients to be displayed
Pre packaged food only
	Event Organiser

	Legal Compliance
	Charity Law
	Committee
	Committee will review charity law to ensure fundraising is compliance
No one will be pressured in to donating
Charity number will be displayed 
	Committee

	Aggression/Violence
Bullying/Harassment
	Contentious issues, conflicting views between groups or individuals

Discriminatory behaviour 

Physical assault, risk of injury

Verbal abuse, phycological harm caused by comments or remarks

	Members
General Public
	Estate Patrol on location
Ensure event organiser has emergency arrangements and members are aware
Ensure all members are aware of appropriate behaviour and manor being representatives of the Guild and University
Any member enacting aggressive or abusive behaviour will be asked to leave the event
	Event Organiser
Committee Group
Venue















Activity Type 5: Pub Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will choose pubs that are accessible to all. 

	On Campus or Off Campus
	On and off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will create online resources instead of leaflets and choose locations in walking distance to accommodations. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Obstructed fire exits

Lack of firefighting equipment, risk of fire spreading and serious injury
	Members
General Public
	Confirm with premise controller that fire controls are in place and discuss specific fire safety arrangements relative to the event.

Nominated group person to manage fire evacuation.

Fire exists to be clear at all times

Fire extinguishers available and easily accessible
	Event Organiser
Venue

	Slips, Trips and Falls
	Trailing cables/obstacles, risk of tripping

Slippery surfaces caused by liquid spillage, risk of slipping injuries

Areas with poor lighting, poor visibility
	Members
General Public
	Spills to be cleared up immediately
Warning signage, e.g. wet floor signs
Doorways, walkways and exits clear of obstructions
Flooring in good condition
Venue well lit 
	Event Organiser
Venue

	Aggression/Violence
Bullying/Harassment
	Contentious issues, conflicting views between groups or individuals

Discriminatory behaviour 

Physical assault, risk of injury

Verbal abuse, phycological harm caused by comments or remarks

	Members
General Public
	Ensure suitable security at chosen locations in case of violent escalation
Ensure event organiser has emergency arrangements and members are aware
Ensure all members are aware of appropriate behaviour and manor being representatives of the Guild and University
Any member enacting aggressive or abusive behaviour will be asked to leave the event
	Event Organiser
Committee Group
Venue

	Alcohol/Drugs
	Intoxication, risk of injury via heavy use of alcohol and/or drugs

Physical/verbal abuse caused by heavy drinking/drug use

Impaired judgement

Mental health crisis caused by heavy drinking/drug use
	Members
	At least two group members will be sober for the duration of the event 
Members will be briefed on a zero-drug use policy
Members will be asked to leave and refused entry if too intoxicated
Ensure members get home safe after drinking events either via safe walking group or safe transport method
Encourage supervision of drinks at all times to avoid spiking and contamination, as well as other prevention methods, e.g. drink covers
	Event Organiser
Committee Group
Venue

	Nighttime/Darkness
	Aggression/Violent behaviour during unsolicited hours

Poor lighting, risk of slips, trips and falls

Change in weather conditions, e.g. colder nights than days

Navigation, risk of getting lost, especially if new to the city
	Members

	Event leader will advise on safer walking routes to and from the venue
Use of Safezone app will be promoted for on campus
In an emergency situation, those involved should call 999 and alert the police
Walking buses will be arranged from campus to the venue for members who are new or unaware of walking and transport routes
	Committee Group
Members















Activity Type 6: Coffee Shop Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	7
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will choose coffee shops that are accessible to all.

	On Campus or Off Campus
	On and off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will reuse or safely dispose of any waste materials created during the event. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Obstructed fire exits

Lack of firefighting equipment, risk of fire spreading and serious injury
	Members
General Public
	Confirm with premise controller that fire controls are in place and discuss specific fire safety arrangements relative to the event.

Nominated group person to manage fire evacuation.

Fire exists to be clear at all times

Fire extinguishers available and easily accessible
	Event Organiser
Venue

	Slips, Trips and Falls
	Trailing cables/obstacles, risk of tripping

Slippery surfaces caused by liquid spillage, risk of slipping injuries

Areas with poor lighting, poor visibility
	Members
General Public
	Spills to be cleared up immediately
Warning signage, e.g. wet floor signs
Doorways, walkways and exits clear of obstructions
Flooring in good condition
Venue well lit
	Event Organiser
Venue

	Food and Drink Hygiene
Food Allergies and Intolerance
	Member allergies, risk of anaphylaxis 

Cross contamination




	Members
	Organisers collect correct allergy forms and requirements
Hand washing and hand sanitising facilities will be made available
Venue responsible for food and drink hygiene standards and have suitable controls in place
Venue to have suitable medical emergency arrangements
	Event Organiser
Venue

	Weather 
	Storm/Lightening

Heavy rainfall and winds

Strong sun, risk of burning/heatstroke

Cold/hot temperatures
	Members
General Public
	Weather forecast will be checked in advance and members will be notified
Events will be suspended/moved in serious weather conditions
Members will be advised to wear suncream, raincoats etc depending on the type of weather and location
	Event Organiser










Activity Type 7: Movie Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will do this activity in an accessible location. 

	On Campus or Off Campus
	On and off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will reuse or safely dispose of any waste materials created during the event. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Obstructed fire exits

Lack of firefighting equipment, risk of fire spreading and serious injury
	Members
General Public
	Confirm with premise controller that fire controls are in place and discuss specific fire safety arrangements relative to the event.

Nominated group person to manage fire evacuation.

Fire exists to be clear at all times

Fire extinguishers available and easily accessible
	Event Organiser
Venue

	Slips, Trips and Falls
	Trailing cables/obstacles, risk of tripping

Slippery surfaces caused by liquid spillage, risk of slipping injuries

Areas with poor lighting, poor visibility
	Members
General Public
	Spills to be cleared up immediately
Warning signage, e.g. wet floor signs
Doorways, walkways and exits clear of obstructions
Flooring in good condition
Venue well lit
	Event Organiser
Venue

	Food and Drink Hygiene
Food Allergies and Intolerance
	Member allergies, risk of anaphylaxis 

Cross contamination




	Members
	Check with people handling food if they have any allergies
Avoid using latex gloves (latex allergy)
Food will be kept in correct conditions
Hand washing and hand sanitising facilities will be made available
Allergens and ingredients on display
Pre packaged food only
	Event Organiser

	Nighttime/Darkness
	Aggression/Violent behaviour during unsolicited hours

Poor lighting, risk of slips, trips and falls

Change in weather conditions, e.g. colder nights than days

Navigation, risk of getting lost, especially if new to the city
	Members

	Event leader will advise on safer walking routes to and from the venue
Use of Safezone app will be promoted for on campus
In an emergency situation, those involved should call 999 and alert the police
Walking buses will be arranged from campus to the venue for members who are new or unaware of walking and transport routes
	Committee Group
Members


	Electrical/Equipment Risks
	Faulty equipment, risk of injury

Electric shock, risk of injury from electrical venue equipment/devices

User operation errors, risk of injury from inexperience or improper training
	Members
	Any equipment from the venue should be checked up to date

Any electrical equipment must be PAT tested and visually inspected before the event

Where possible charge electrical equipment before event to limit cables at event

Any faulty equipment won’t be used and will be reported immediately 
	Event Organiser
Committee
 Venue


Activity Type 8: Workshop Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	7
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will do this activity in an accessible location. 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will reuse or safely dispose of any waste materials created during the event. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Obstructed fire exits

Lack of firefighting equipment, risk of fire spreading and serious injury
	Members
General Public
	Confirm with premise controller that fire controls are in place and discuss specific fire safety arrangements relative to the event.

Nominated group person to manage fire evacuation.

Fire exists to be clear at all times

Fire extinguishers available and easily accessible
	Event Organiser
Venue

	Slips, Trips and Falls
	Trailing cables/obstacles, risk of tripping

Slippery surfaces caused by liquid spillage, risk of slipping injuries

Areas with poor lighting, poor visibility
	Members
General Public
	Spills to be cleared up immediately
Warning signage, e.g. wet floor signs
Doorways, walkways and exits clear of obstructions
Flooring in good condition
Venue well lit
	Event Organiser
Venue

	Aggression/Violence
Bullying/Harassment
	Contentious issues, conflicting views between groups or individuals

Discriminatory behaviour 

Physical assault, risk of injury

Verbal abuse, phycological harm caused by comments or remarks

	Members
General Public
	Ensure suitable security at chosen locations in case of violent escalation
Ensure event organiser has emergency arrangements and members are aware
Ensure all members are aware of appropriate behaviour and manor being representatives of the Guild and University
Any member enacting aggressive or abusive behaviour will be asked to leave the event
	Event Organiser
Committee Group
Venue

	Nighttime/Darkness
	Aggression/Violent behaviour during unsolicited hours

Poor lighting, risk of slips, trips and falls

Change in weather conditions, e.g. colder nights than days

Navigation, risk of getting lost, especially if new to the city
	Members

	Event leader will advise on safer walking routes to and from the venue
Use of Safezone app will be promoted for on campus
In an emergency situation, those involved should call 999 and alert the police
Walking buses will be arranged from campus to the venue for members who are new or unaware of walking and transport routes
	Committee Group
Members


	Food and Drink Hygiene
Food Allergies and Intolerance
	Member allergies, risk of anaphylaxis 

Cross contamination




	Members
	Check with people handling food if they have any allergies
Avoid using latex gloves (latex allergy)
Food will be kept in correct conditions
Hand washing and hand sanitising facilities will be made available
Allergens and ingredients displayed
Pre packaged food only 
	Event Organiser

	Materials/Equipment
	Use of sharp objects or hazardous substances
	Members
	Attendees will be advised on how to use equipment’s/materials safely
Any sharp equipment will be stored correctly and away from areas of high footfall
Committee will monitor the activity 
Any materials such as paint, glue etc will be stored properly and hand washing facilities made available 
	Event Organiser















Activity Type 9: Event Dinners
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	4-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will choose locations with accessible entrances and space to move around in.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will dispose of any waste generated during the event.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Obstructed fire exits

Lack of firefighting equipment, risk of fire spreading and serious injury
	Members
General Public
	Confirm with premise controller that fire controls are in place and discuss specific fire safety arrangements relative to the event.

Nominated group person to manage fire evacuation.

Fire exists to be clear at all times

Fire extinguishers available and easily accessible
	Event Organiser
Venue

	Slips, Trips and Falls
	Trailing cables/obstacles, risk of tripping

Slippery surfaces caused by liquid spillage, risk of slipping injuries

Areas with poor lighting, poor visibility
	Members
General Public
	Spills to be cleared up immediately
Warning signage, e.g. wet floor signs
Doorways, walkways and exits clear of obstructions
Flooring in good condition
Well lit venue
	Event Organiser
Venue

	Alcohol/Drugs
	Intoxication, risk of injury via heavy use of alcohol and/or drugs

Physical/verbal abuse caused by heavy drinking/drug use

Impaired judgement

Mental health crisis caused by heavy drinking/drug use
	Members
	At least two group members will be sober for the duration of the event 
Members will be briefed on a zero-drug use policy
Members will be asked to leave and refused entry if too intoxicated
Ensure members get home safe after drinking events either via safe walking group or safe transport method
Encourage supervision of drinks at all times to avoid spiking and contamination, as well as other prevention methods, e.g. drink covers
Security provided by premises
	Event Organiser
Committee Group
Venue

	Food and Drink Hygiene
Food Allergies and Intolerance
	Member allergies, risk of anaphylaxis 

Cross contamination




	Members
	Organisers collect correct allergy forms and requirements
Hand washing and hand sanitising facilities will be made available
Venue responsible for food and drink hygiene standards and have suitable controls in place
Venue to have suitable medical emergency arrangements
	Event Organiser
Venue

	Aggression/Violence
Bullying/Harassment
	Contentious issues, conflicting views between groups or individuals

Discriminatory behaviour 

Physical assault, risk of injury

Verbal abuse, phycological harm caused by comments or remarks

	Members
General Public
	Ensure suitable security at chosen locations in case of violent escalation
Ensure event organiser has emergency arrangements and members are aware
Ensure all members are aware of appropriate behaviour and manor being representatives of the Guild and University
Any member enacting aggressive or abusive behaviour will be asked to leave the event
	Event Organiser
Committee Group
Venue

	Nighttime/Darkness
	Aggression/Violent behaviour during unsolicited hours

Poor lighting, risk of slips, trips and falls

Change in weather conditions, e.g. colder nights than days

Navigation, risk of getting lost, especially if new to the city
	Members

	Event leader will advise on safer walking routes to and from the venue
Use of Safezone app will be promoted for on campus
In an emergency situation, those involved should call 999 and alert the police
Walking buses will be arranged from campus to the venue for members who are new or unaware of walking and transport routes

	Committee Group
Members









Activity Type 10: Outreach Fundraising Events 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	4
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will fundraise in areas that are accessible to all.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will reuse or safely dispose of any waste materials created during the event. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Obstructed fire exits

Lack of firefighting equipment, risk of fire spreading and serious injury
	Members
General Public
	Confirm with premise controller that fire controls are in place and discuss specific fire safety arrangements relative to the event.

Nominated group person to manage fire evacuation.

Fire exists to be clear at all times

Fire extinguishers available and easily accessible
	Event Organiser
Venue

	Weather 
	Storm/Lightening

Heavy rainfall and winds

Strong sun, risk of burning/heatstroke

Cold/hot temperatures
	Members
General Public
	Weather forecast will be checked in advance and members will be notified
Events will be suspended/moved in serious weather conditions
Members will be advised to wear suncream, raincoats etc depending on the type of weather and location
	Event Organiser

	Slips, Trips and Falls
	Trailing cables/obstacles, risk of tripping

Slippery surfaces caused by liquid spillage, risk of slipping injuries

Areas with poor lighting, poor visibility
	Members
General Public
	Spills to be cleared up immediately
Warning signage, e.g. wet floor signs
Doorways, walkways and exits clear of obstructions
Flooring/ground in good condition
Area well lit
Attendees advised to wear correct footwear for terrain
	Event Organiser
Venue

	Aggression/Violence
Bullying/Harassment
	Contentious issues, conflicting views between groups or individuals

Discriminatory behaviour 

Physical assault, risk of injury

Verbal abuse, phycological harm caused by comments or remarks

	Members
General Public
	Ensure suitable security at chosen locations in case of violent escalation
Ensure event organiser has emergency arrangements and members are aware
Ensure all members are aware of appropriate behaviour and manor being representatives of the Guild and University
Any member enacting aggressive or abusive behaviour will be asked to leave the event
	Event Organiser
Committee Group
Venue

	Alcohol/Drugs
	Intoxication, risk of injury via heavy use of alcohol and/or drugs

Physical/verbal abuse caused by heavy drinking/drug use

Impaired judgement

Mental health crisis caused by heavy drinking/drug use
	Members
	At least two group members will be sober for the duration of the event 
Members will be briefed on a zero-drug use policy
Members will be asked to leave and refused entry if too intoxicated
Ensure members get home safe after drinking events either via safe walking group or safe transport method
Encourage supervision of drinks at all times to avoid spiking and contamination, as well as other prevention methods, e.g. drink covers
	Event Organiser
Committee Group
Venue

	Electrical/Equipment Risks
	Faulty equipment, risk of injury

Electric shock, risk of injury from electrical venue equipment/devices

User operation errors, risk of injury from inexperience or improper training
	Members
	Any equipment from the venue should be checked up to date

Any electrical equipment must be PAT tested and visually inspected before the event

Where possible charge electrical equipment before event to limit cables at event

Any faulty equipment won’t be used and will be reported immediately 
	Event Organiser
Committee
 Venue

	Legal Compliance
	Charity Law
	Committee
	Committee will review charity law to ensure fundraising is compliance
No one will be pressured in to donating
Charity number will be displayed 
	Committee





Activity Type 11: Games Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	7
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will choose locations with accessible locations.

	On Campus or Off Campus
	On and off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will reuse or safely dispose of any waste materials created during the event. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol or venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Obstructed fire exits

Lack of firefighting equipment, risk of fire spreading and serious injury
	Members
General Public
	Confirm with premise controller that fire controls are in place and discuss specific fire safety arrangements relative to the event.

Nominated group person to manage fire evacuation.

Fire exists to be clear at all times

Fire extinguishers available and easily accessible
	Event Organiser
Venue

	Slips, Trips and Falls
	Trailing cables/obstacles, risk of tripping

Slippery surfaces caused by liquid spillage, risk of slipping injuries

Areas with poor lighting, poor visibility
	Members
General Public
	Spills to be cleared up immediately
Warning signage, e.g. wet floor signs
Doorways. walkways and exits clear of obstructions
Flooring in good condition
Venue well lit
	Event Organiser
Venue

	Aggression/Violence
Bullying/Harassment
	Contentious issues, conflicting views between groups or individuals

Discriminatory behaviour 

Physical assault, risk of injury

Verbal abuse, phycological harm caused by comments or remarks

	Members
General Public
	Ensure suitable security at chosen locations in case of violent escalation
Ensure event organiser has emergency arrangements and members are aware
Ensure all members are aware of appropriate behaviour and manor being representatives of the Guild and University
Any member enacting aggressive or abusive behaviour will be asked to leave the event
	Event Organiser
Committee Group
Venue

	Electrical/Equipment Risks
	Faulty equipment, risk of injury

Electric shock, risk of injury from electrical venue equipment/devices

User operation errors, risk of injury from inexperience or improper training
	Members
	Any equipment from the venue should be checked up to date

Any electrical equipment must be PAT tested and visually inspected before the event

Where possible charge electrical equipment before event to limit cables at event

Any faulty equipment won’t be used and will be reported immediately 
	Event Organiser
Committee
 Venue
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