Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Train Society

	Assessed by 
	Alex Day
	Date
	09/08/2026

	Signed off by 
	Amy Close
	Date
	13/08/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 









Activities – In the table below list all activities your society will participate in over the upcoming year.

If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Board Game Social
	Members will congregate into rooms and play board games together. Games would be brought either by regular members and/or committee members. Committee members will be present in to ensuring smooth running.
	Monthly
	Board games, to be provided by committee members or regular members

	2
	Café Crawl
	The members will be led by the committee through a series of cafes, drinking, eating food, chatting, catching up and having fun. The average time spent at each café would be 30 minutes, and we would visit several cafes across the city centre and at Exeter Quay.
	Once
	None

	3
	Welcome Week Information Stall
	Committee members will run an information stall in the Great Hall to show off the society and advertise to potential members.
	Once – Freshers Week
	Model trains, information flyers, a laptop displaying info graphics, all provided by committee members

	4
	Heritage Railway Visits
	Members would travel by public transport to a heritage railway in the area for the day to explore the history and trains there. Members would meet at Exeter St Davids station and travel there together and back. Committee members would take lead and be there to make sure the day ran smoothly
	Termly
	None

	5
	Quiz nights
	Members would get into teams, and would do a quiz on various topics. It would be booked at a local pub/other venue which would allow us a space and AV use. It would be hosted by at least one committee member.

	Monthly
	Laptop, paper, pens – provided by committee or society 

	6
	Walking Trips
	Members would travel to an old railway line turned trail path and do a walk there. Members would meet at Exeter St Davids and take the train to the area. Committee members would take lead and be there to make sure the day ran smoothly. 
	Monthly
	None

	7
	Trainspotting
	Members would meet up at a nearby train station to spot trains. This could be either when a rail tour is passing through Exeter, or for general trainspotting. Committee members would be present to ensure the event proceeds smoothly
	Once every 2 months
	None

	8
	Presentation/Debate Nights
	Members would congregate in a room and give presentations on a topic chosen beforehand, and/or debate about what they have chosen to present.
	Monthly
	Laptop brought by each presenting member





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1 (Board Game Social): 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled Access through usual university routes


	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members are encouraged to walk/cycle to the venue and use recycled materials as much as possible in anything they bring that is disposed of. 

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue (University of Exeter)



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire in the location of the social.

Could result in burns or death if you were to become trapped
	All attendees of the social
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.

Nominated group person to manage fire evacuation

Fire exits to be checked all clear

Fire extinguishers available
	Committee and Venue



	Slips, trips and falls
	Liquid spills

Game boxes/parts left in places where they could be tripped on

Could cause injuries because of any falls
	All attendees of the social
	Committee will clean up any spillages as soon as they are aware of them. 
Committee will ensure objects are not left in positions where they could be tripped on.
	Committee

	Aggression/Violence
	Individuals who become aggressive/violent during a social, or arrive from outside the social in such a state.

May receive injuries because of a confrontation between multiple individuals
	All attendees of the social
	Ensure that committee members are available to deal with any issues involving members as soon as they are made aware of them and attempt to resolve them as best they can.

The relevant staff members/personnel (such as Estate Patrol) may be called should the situation require further assistance.

Attendants should be reminded of the rules of the event and committee will make sure that said rules are followed during the event
	Committee and Venue

	Food and Drink
Hygiene/Food Allergies & Intolerance
	Food may be provided by committee, brought to a social by members, or may be available to buy.

Could result in an allergic reaction, or trigger an intolerance

Poor hygiene could result in illness
	Allergies/Intolerances - Attendees with food allergies and intolerances
Hygiene – All attendees who encounter the food
	Committee will ensure food is stored safely.

We will alert participants ahead of time to the food that will be available so that they can check allergens.

We will ask if anyone has any allergies that we need to be aware of.

Committee will check venue food hygiene standards

Committee will promote venue menu ahead of event to ensure people can check allergens
	Committee and Venue



Add more columns if necessary 
Activity Type 2 (Café Crawl): 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Venues will have wheelchair access and guide dog accessibility

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	 Members are encouraged to walk/cycle to the venue

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venues (Cafés)







	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire in the location of the social.

Could result in burns or death if you were to become trapped
	All attendees of the social
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Committee and Venue

	Slips, trips and falls
	Liquid or food spills

Could cause injury because of any falls
	All attendees of the social
	Committee will clean up any spillages or report them to café staff as soon as they are aware of them.
	Committee

	Aggression/Violence
	Individuals who become aggressive/violent during a social, or arrive from outside the social in such a state.

May receive injuries because of a confrontation between multiple individuals
	All attendees of the social
	Committee will remove anyone from the event who demonstrates this type of behaviour.
If the problematic individual is not an attendee of the social, committee will request for venue security/employees to deal with the individual or contact the relevant authorities if necessary

. Attendants should be reminded of the rules of the event are committee will make sure that said rules are followed during the event.
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerances
	Food may be available to buy at each venue.

Could result in an allergic reaction, or trigger an intolerance

Poor hygiene could result in illness
	All attendees at the social
	Committee will check venue food hygiene standards ahead of the event..
 Only venues with a good or higher hygiene rating will be used for this activity.
Committee will promote venue menu ahead of the event to ensure attendants can check allergens
	Venue – for ensuring food hygiene and safety
Committee – for ensuring attendees are aware of potential allergens

	Vehicles/Traffic
	Vehicles and traffic will be present when walking between venues, and routes between venues will involve road crossings.

Improper road crossing could result in collision with a vehicle, potential causing injury or death
	All attendees of the social
	We will ensure that we take safe, well-lit, and where possible pedestrian routes between locations.
	Committee

	Weather
	Poor weather (cold, raining, etc.)

Being outside for an extended period in poor weather conditions may result in illness
	All attendees of the social
	The event will be primarily inside.
Committee will monitor weather conditions ahead of time and adjust the event accordingly
	Committee

	Noise
	Venues may be playing loud music

Could cause communication issues when trying to deal with other risks, or cause an attendee distress due to sensory overload
	Attendees involved in other incidents, attendees who are prone to sensory overload
	Attendees will be notified in advance that venues may be playing loud music.
Where possible, venues (or areas of venues) with loud music will be avoided.
	Committee




Activity Type 3 (Welcome Back Week Stall): 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2-4
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Disabled access through usual university routes

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Members are encouraged to walk/cycle to the venue, and committee will ensure any hand-outs are made from recyclable materials.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venues (University of Exeter)







	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire in the location of the event.

Could result in burns or death if you were to become trapped
	All attendees of the event
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.

Nominated group person to manage fire evacuation

Fire exits to be checked all clear

Fire extinguishers available
	Committee and Venue

	Slips, Trips and Falls
	Liquid spills or dropped materials near the stall

May cause injuries because of any falls
	Individuals around the stall
	Committee will clean up any spillages or dropped items near the stall as soon as they are made aware of them. 
Any equipment or materials will be stored in a safe place and out of the way of walk-ways.
	Committee

	Aggression/Violence
	Individuals who become aggressive/violent at the stall, or arrive at the stall in such a state.

May receive injuries as a result of a confrontation between multiple individuals
	Individuals at the stall
	Ensure that committee members are available to deal with any issues regarding visitors to the stall as soon as they are made aware of them and attempt to resolve them as best they can.
The relevant staff members/personnel (such as Estate Patrol) may be called should the situation require further assistance.
	Committee and Venue

	Crowds
	Overcrowding at the stall.

May result in confrontations, pushing or crushing
	Individuals at the stall
	Committee members will ensure that there are not too many people crowding around the stall and that an adequate walkway is kept between our stall and others.
	Committee

	Materials including leaflets and posters (digital or printed)
	Materials may cause offence or distress to individuals who view them
	Individuals at the stall
	Ensure materials printed and displayed by the society follow the Guild Poster Policy and the University of Exeter’s leaflet and poster policy.
	Committee




Activity Type 4 (Heritage Railway Visits): 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Trains and stations will have wheelchair access and guide dog accessibility

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Members are encouraged to walk/cycle to St Davids and to use e-tickets

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue (Heritage Railway)



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire in the location of the social.

Could result in burns or death if you were to become trapped
	All attendees of the social
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Committee and Venue

	Slips, trips and falls
	Liquid or food spills; stairs; gap between the train and the platform edge

Could cause injury because of any falls
	All attendees of the social
	Committee will clean up any spillages or report them to railway staff as soon as they are aware of them.
 Committee will remind members of being careful of differences in height between the ground and trains
	Committee

	Aggression/Violence
	Individuals who become aggressive/violent during a social, or arrive from outside the social in such a state.

May receive injuries because of a confrontation between multiple individuals
	All attendees of the social
	Committee will remove anyone from the event who demonstrates this type of behaviour.
If the problematic individual is not an attendee of the social, committee will request for venue security/employees to deal with the individual, or contact the relevant authorities if necessary.
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerances
	Food may be available to buy at the station/on the trains.

Could result in an allergic reaction, or trigger an intolerance

Poor hygiene could result in illness
	All attendees at the social
	Committee will check venue food hygiene standards ahead of the event.
Committee will promote venue menu ahead of the event to ensure attendants can check allergens
	Venue – for ensuring food hygiene and safety
Committee – for ensuring attendees are aware of potential allergens

	Vehicles/Traffic
	Vehicles are present at Exeter St Davids station, and trains will be operating throughout the event.

Improper road crossing or being unaware of the platform edge could result in collision with a vehicle, potential causing injury or death.
	All attendees of the social
	We will ensure that we look before crossing any roads, and that all members are stood a safe distance away from the platform edge to prevent falls
	Committee

	Weather
	Poor weather (cold, raining, etc.)

Being outside for an extended period in poor weather conditions may result in illness
	All attendees of the social
	Committee will monitor weather conditions ahead of time and adjust the event accordingly
	Committee

	Noise
	Trains create a lot of noise when operating

Could cause communication issues when trying to deal with other risks, or cause an attendee distress due to sensory overload
	Attendees involved in other incidents, attendees who are prone to sensory overload
	Attendees will be notified in advance that trains will create substantial noise
Whilst noise is unavoidable due to the nature of the social, committee will advise those with sensory issues to bring suitable noise protection
	Committee

	Travelling
	Members will have to travel to the heritage railway by train and/or other public transport. Some members may choose to travel to the event by themselves

Could cause people to get lost on the way, injured due to overcrowding, having a medical emergency in transit, or valuables being stolen.
	All attendees of the social
	Members will have a pre-determined meeting point, and most will travel together to the event. 
Members will be given instructions to follow to get to the event in good time before the event happens, to allow those travelling alone to know how to get there.
Make sure that emergency contact details are available for members to get in contact with the committee members during the event.
Make sure that committee members are aware of any medical conditions prior to the event taking place.
Make sure that the planned route is followed when travelling during the event so that the group can be found.
	Committee

	Crowds
	Overcrowding at the platforms or in the trains.

May result in confrontations, pushing or crushing
	All attendees of the social
	Committee members will ensure that the group are not in an area that has too many people compacted together, and that there is a path out of the area for those who get overwhelmed. 
Committee members will establish a meeting point for the group to meet at if individuals are separated.
Committee members will record contact numbers of all attendees in the event of a separation.

	Committee and venue





Activity Type 5 (Quiz Night): 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Disabled access through usual university routes

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Members are encouraged to walk/cycle to the venue, and committee will ensure any quiz sheets are made from recyclable materials.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue (University of Exeter)











	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire in the location of the event.

Could result in burns or death if you were to become trapped
	All attendees of the event
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.

Nominated group person to manage fire evacuation

Fire exits to be checked all clear

Fire extinguishers available
	Committee and Venue

	Slips, Trips and Falls
	Liquid spills or dropped materials in the room

May cause injuries because of any falls
	All attendees of the event
	Committee will clean up any spillages or dropped items at the event as soon as they are made aware of them.
	Committee

	Aggression/Violence
	Individuals who become aggressive/violent during a social, or arrive from outside the social in such a state.

May receive injuries because of a confrontation between multiple individuals
	All attendees of the social
	Ensure that committee members are available to deal with any issues involving members as soon as they are made aware of them and attempt to resolve them as best they can
.
The relevant staff members/personnel (such as Estate Patrol) may be called should the situation require further assistance.

Attendants should be reminded of the rules of the event and committee will make sure that said rules are followed during the event
	Committee and Venue

	Food and Drink
Hygiene/Food Allergies & Intolerance
	Food may be available to buy, or brought by members

Could result in an allergic reaction, or trigger an intolerance

Poor hygiene could result in illness
	Allergies/Intolerances - Attendees with food allergies and intolerances
Hygiene – All attendees who encounter the food
	Committee will ensure food is stored safely.

We will alert participants ahead of time to the food that will be available so that they can check allergens
.
We will ask if anyone has any allergies that we need to be aware of.

Committee will check venue food hygiene standards

Committee will promote venue menu ahead of event to ensure people can check allergens. 

Only food made by members holding a Food Hygiene Certificate will be consumed by members unless food is prepackaged.
	Committee and Venue



Activity Type 6 (Walking Trips): 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Trains and stations will have wheelchair access and guide dog accessibility

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Members are encouraged to walk/cycle to St Davids and to use e-tickets

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser (Committee)







	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire in the location of the social.

Could result in burns or death if you were to become trapped
	All attendees of the social
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Committee

	Slips, trips and falls
	Liquid or food spills; stairs; gap between the train and the platform edge; loose rocks and ground on walking path

Could cause injury because of any falls
	All attendees of the social
	Committee will clean up any spillages or report them to railway staff as soon as they are aware of them. 
Committee will remind members of being careful of differences in height between the ground and trains. 
Committee will notify members about any loose ground they spot, and will walk on maintained paths.
Attendees will be encouraged to wear suitable footwear prior to the event.
	Committee

	Aggression/Violence
	Individuals who become aggressive/violent during a social, or arrive from outside the social in such a state.

May receive injuries because of a confrontation between multiple individuals
	All attendees of the social
	Committee will remove anyone from the event who demonstrates this type of behaviour.
If the problematic individual is not an attendee of the social, committee will deal with the individual, or contact the relevant authorities if necessary.
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerances
	Food may be available to buy at the station/on the trains/at cafes on the route.

Could result in an allergic reaction, or trigger an intolerance

Poor hygiene could result in illness
	All attendees at the social
	Committee will check venue food hygiene standards ahead of the event.
Committee will promote venue menu ahead of the event to ensure attendants can check allergens. 

Only venues with a good or higher hygiene rating will be used for this activity.

	Venue – for ensuring food hygiene and safety
Committee – for ensuring attendees are aware of potential allergens

	Vehicles/Traffic
	Vehicles are present at Exeter St Davids station, and trains will be operating at the station

Improper road crossing or being unaware of the platform edge could result in collision with a vehicle, potential causing injury or death.
	All attendees of the social
	We will ensure that we look before crossing any roads, and that all members are stood a safe distance away from the platform edge to prevent falls
	Committee

	Weather
	Poor weather (cold, raining, etc.)

Being outside for an extended period in poor weather conditions may result in illness
	All attendees of the social
	Committee will monitor weather conditions ahead of time and adjust the event accordingly.
Attendees will be encouraged to dress appropriately for the weather on the day of the activity.
	Committee

	Noise
	Trains create a lot of noise when operating

Could cause communication issues when trying to deal with other risks, or cause an attendee distress due to sensory overload
	Attendees involved in other incidents, attendees who are prone to sensory overload
	Attendees will be notified in advance that trains will create substantial noise
Whilst noise is unavoidable due to travelling to the social, committee will advise those with sensory issues to bring suitable noise protection
	Committee

	Travelling
	Members will have to travel to the walk location by train and/or other public transport. Some members may choose to travel to the event by themselves

Could cause people to get lost on the way, injured due to overcrowding, having a medical emergency in transit, or valuables being stolen.
	All attendees of the social
	Members will have a pre-determined meeting point, and most will travel together to the event. 
Members will be given instructions to follow to get to the event in good time before the event happens, to allow those travelling alone to know how to get there.
Make sure that emergency contact details are available for members to get in contact with the committee members during the event.
Make sure that committee members are aware of any medical conditions prior to the event taking place.
Make sure that the planned route is followed when travelling during the event so that the group can be found.
	Committee

	Crowds
	Overcrowding at the platforms or in the trains.

May result in confrontations, pushing or crushing
	All attendees of the social
	Committee members will ensure that the group are not in an area that has too many people compacted together, and that there is a path out of the area for those who get overwhelmed
	Committee and venue

	Physical Activity
	Members may become overly tired due to walking distance, terrain and/or weather conditions. A combination of physical activity and weather conditions could cause dehydration.

May result in injuries due to lack of energy, and a higher risk of other hazards due to fatigue
	All attendees of the social
	Committee will remind members to bring their own water and food to keep energy levels sustained, and will bring extra water and food. If it is a sunny day suncream will be advised and provided.
Committee will warn members of the difficulty level beforehand, and will go at a pace to suit most members attending. Breaks will be taken to allow people to rest.
	Committee






Activity Type 7 (Trainspotting): 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5-10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Trains and stations will have wheelchair access and guide dog accessibility

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Members are encouraged to walk/cycle to St Davids and to use e-tickets

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue (Station Operator)











	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire in the location of the social.

Could result in burns or death if you were to become trapped
	All attendees of the social
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Committee and Venue

	Slips, trips and falls
	Liquid or food spills; stairs; gap between the train and the platform edge

Could cause injury because of any falls
	All attendees of the social
	Committee will clean up any spillages or report them to railway staff as soon as they are aware of them. 
Committee will remind members of being careful of differences in height between the ground and trains
	Committee

	Aggression/Violence
	Individuals who become aggressive/violent during a social, or arrive from outside the social in such a state.

May receive injuries because of a confrontation between multiple individuals
	All attendees of the social
	Committee will remove anyone from the event who demonstrates this type of behaviour.
If the problematic individual is not an attendee of the social, committee will request for venue security/employees to deal with the individual, or contact the relevant authorities if necessary.
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerances
	Food may be available to buy at the station/on the trains.

Could result in an allergic reaction, or trigger an intolerance

Poor hygiene could result in illness
	All attendees at the social
	Committee will check venue food hygiene standards ahead of the event.
Committee will promote venue menu ahead of the event to ensure attendants can check allergens. 

Only venues with a good or higher hygiene rating will be used for this activity.
	Venue – for ensuring food hygiene and safety
Committee – for ensuring attendees are aware of potential allergens

	Vehicles/Traffic
	Vehicles are present at Exeter St Davids station, and trains will be operating throughout the event.

Improper road crossing or being unaware of the platform edge could result in collision with a vehicle, potential causing injury or death.
	All attendees of the social
	We will ensure that we look before crossing any roads, and that all members are stood a safe distance away from the platform edge to prevent falls
	Committee

	Weather
	Poor weather (cold, raining, etc.)

Being outside for an extended period in poor weather conditions may result in illness
	All attendees of the social
	Committee will monitor weather conditions ahead of time and adjust the event accordingly. 
Attendees will be encouraged to dress appropriately for the weather on the day of the activity.
	Committee

	Noise
	Trains create a lot of noise when operating

Could cause communication issues when trying to deal with other risks, or cause an attendee distress due to sensory overload
	Attendees involved in other incidents, attendees who are prone to sensory overload
	Attendees will be notified in advance that trains will create substantial noise
Whilst noise is unavoidable due to the nature of the social, committee will advise those with sensory issues to bring suitable noise protection
	Committee

	Travelling
	The event could be held at a station further afield than Exeter, and would require people to travel to the station by train.

Could cause people to get lost on the way, injured due to overcrowding, having a medical emergency in transit, or valuables being stolen.
	All attendees of the social
	Members will have a pre-determined meeting point, and most will travel together to the event. 
Members will be given instructions to follow to get to the event in good time before the event happens, to allow those travelling alone to know how to get there.
Make sure that emergency contact details are available for members to get in contact with the committee members during the event.
Make sure that committee members are aware of any medical conditions prior to the event taking place.
Make sure that the planned route is followed when travelling during the event so that the group can be found.
	Committee

	Crowds
	Overcrowding at the platforms or in the trains.

May result in confrontations, pushing or crushing
	All attendees of the social
	Committee members will ensure that the group are not in an area that has too many people compacted together, and that there is a path out of the area for those who get overwhelmed
	Committee and venue



Activity Type 5 (Quiz Night): 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Disabled access through usual university routes

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Members are encouraged to walk/cycle to the venue, and committee will ensure any quiz sheets are made from recyclable materials.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue (University of Exeter)



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire in the location of the event.

Could result in burns or death if you were to become trapped
	All attendees of the event
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.

Nominated group person to manage fire evacuation

Fire exits to be checked all clear

Fire extinguishers available
	Committee and Venue

	Slips, Trips and Falls
	Liquid spills or dropped materials in the room

May cause injuries because of any falls
	All attendees of the event
	Committee will clean up any spillages or dropped items at the event as soon as they are made aware of them.
	Committee

	Aggression/Violence
	Individuals who become aggressive/violent during a social, or arrive from outside the social in such a state.

May receive injuries because of a confrontation between multiple individuals
	All attendees of the social
	Ensure that committee members are available to deal with any issues involving members as soon as they are made aware of them and attempt to resolve them as best they can.
The relevant staff members/personnel (such as Estate Patrol) may be called should the situation require further assistance.
Attendants should be reminded of the rules of the event and committee will make sure that said rules are followed during the event
	Committee and Venue

	Food and Drink
Hygiene/Food Allergies & Intolerance
	Food may be available to buy, or brought by members

Could result in an allergic reaction, or trigger an intolerance

Poor hygiene could result in illness
	Allergies/Intolerances - Attendees with food allergies and intolerances
Hygiene – All attendees who encounter the food
	Committee will ensure food is stored safely.

We will alert participants ahead of time to the food that will be available so that they can check allergens.

We will ask if anyone has any allergies that we need to be aware of.

Committee will check venue food hygiene standards
Committee will promote venue menu ahead of event to ensure people can check allergens.

Only food made by members holding a Food Hygiene Certificate will be consumed by members unless food is prepackaged.
	Committee and Venue

	Materials including leaflets and posters (digital or printed)
	Presentations may cause offence or distress to individuals who view them
	All attendees of the social
	Ensure materials printed and displayed by members follow the Guild Poster Policy and the University of Exeter’s leaflet and poster policy.
	Committee
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