Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here.
If you are unsure about anything, please contact: activities@exeterguild.com
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Legion Dance Exeter

	Assessed by 
	Abbie Wilson
	Date
	22/7/2026

	Signed off by 
	Abi Pyne
	Date
	25/08/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Dance and Breaking

	Recognised National Governing Body (if applicable):
	Recognised by the Students’ Guild of the University of Exeter

	Coaching arrangement [Delete/add those that are not relevant]
	Society/committee members with coaching or alternative dance qualifications and experience



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Welcome Taster Sessions - Dance
	We aim to hold 14 taster sessions during welcome week, with 1 hour beginner and 1 hour intermediate/advanced classes allocated to each of our 7 styles to cater to a larger demographic of students. Coaches will teach both existing and potential members their own routines and will be responsible for providing their own speakers. Performances will be recorded with member consent to share on social media platforms and reach wider audiences. Masks will be optional for all events and ticket numbers regulated to prevent accidents related to overcrowding.
	Only during welcome week
	Speakers will be provided by us. Dance spaces will be located in and booked at Cornwall house. 

	2
	Regular Dance Sessions
	For the first 3-5 weeks of each term, will provide weekly training to members. Each of our 7 styles will again be allocated 2x 1 hour sessions - one beginner and one intermediate/advanced class to better cater to our accessibility principles. During this period a review will be conducted and dependent on attendance and feedback classes may combine in the latter part of term in preparation for our termly showcases (x1 2 hour rehearsal per style). As such, classes will train a range of dancers in a variety of styles, in addition to preparing them so showcases and performance opportunities throughout the year. Masks are optional and ticket numbers will be restrained based on room capacity to avoid accidents related to overcrowding.
	Classes will take place on a weekly basis.
	Speakers will be provided by us. Dance spaces will be located in and booked at Cornwall house.

	3
	Competitions
	As with previous years, we aim to attend several (2/3) competitions including 'Go Hard or Go Home UK' and 'Pompey Compy' hosted by the university of Portsmouth. These and others we gain admission to will be added to the risk assessment accordingly between November to February. Teams will be based upon coaches capacity to teach and member feedback. Auditions will occur between weeks 2-4 of term 1 and successful applicants will rehearse weekly. Dependent on the final number of teams (based on member demand and coach availability), 4-6 rehearsals will likely occur each week. 
No overnight stays will occur for any of the competitions or rehearsals?
	Auditions to occur between weeks 2-4 of term 1 and subsequent rehearsals weekly until the end of term 2.
	Speakers to be provided by us and spaces for auditions and dance practices will be booked in Cornwall house.

	4
	Pub visits
	Pub visit may take place as a social once every 4-5 weeks. These socials may take place on pubs off campus but sometimes on campus as well. Alcohol is available to be purchased at bar/ pub and responsible consumption of alcohol will be practiced. Our committee will be present including the welfare officer, the president and the vice president to ensure total safety of the attendants. The president and vice president will be in contact with the management team of the establishment. First aid will be available in case of emergencies and fire exits will be noted.

	Once every 4 to 5 weeks.
	Pub socials will be organised by the society in collaboration with the establishment.

	5
	Clubbing Socials
	Clubbing socials may take place every 2-3 weeks following pub visits. These socials will occur off campus. Alcohol is available for purchase at the club bar and responsible consumption will be practiced. At least 2-5 committee members will be present at all times, including at least 2 of the social secretaries, welfare officer, president and vice president - all of whom will be in contact with the management team of the establishment. First aid will be available in case of emergencies and fire exits will be noted.


	Once every 4-5 weeks.
	Club socials will be organised by the society in collaboration with the establishment.

	6
	Movie night socials 
	Movie night socials may occur every 6-8 weeks, hosted either on or off campus in an accessible venue. At least 3-5 members of committee will be present to ensure attendee safety and if any food is provided allergies will be accounted for prior to the event. Fire exits, safety rules and further regulations of the host establishment will be communicated to and followed by both committee and attendees.

	Once every 6-7 weeks
	This will be organised by the society.


	7
	Karaoke socials
	
	Karaoke socials will occur on or off campus once every 6-8 weeks. Sound levels will be maintained in line with the noise regulations of the venue. Electronics not meant for attendee use will be safety kept from them. At least 3-5 committee members will be present to ensure total safety of attendants, with the social secretaries, vice president and president in contact with the venue management.
	Once every 6-7 weeks
	This will be organised by the society well in advance.

	8
	Christmas/Spring dinners
	
	Legion Dance Society will organise a dinner at a restaurant for members at the end of both winter and summer term. Small games will be organised for entertainment. Food will be selected by members, with information of any contained allergen highlighted by committee. At least 3-5 members of committee will be present to ensure attendant safety, with the social secretaries, president and vice president in contacts with a member of the management of any selected venue. Fire exits and safety regulations will be communicated to all attendants, with first aid available upon request.
	2 times per academic year.
	This will be organised and planned in advance by the society.

	9
	Picnics
	
	Picnics will be held outdoors in either green spaces on campus or areas within Exeter city (no transportation required, accessible on foot). Some food will be provided by the society, with any food allergen information requested upon ticket purchase, but no alcohol will be provided. Small games may also be organised for entertainment. At least 3-5 members of committee will be present to ensure attendant safety. Venues will be selected with accessibility accounted for.
	Once every 6-8 weeks
	Additional food and blankets may be provided by the society but largely members will bring their own provisions. 

	10
	Bowling
	
	Bowling will take place off campus in appropriate venues within Exeter. All equipment required will be hired under group bookings and at least 3-5 members of committee including the  social secretaries, welfare secretary, vice president and/or president will be present to ensure attendant safety, all of whom will have contact with a member of the management team of the venue in case of emergency. Alcohol is available for purchase at the club bar and responsible consumption will be practiced.
	Once every 10-13 weeks (once per term)
	All bowling equipment (balls) will be hired from the host venue, included in event ticket price. 

	11
	Fundraisers
	
	A variety of fundraisers will likely occur throughout the year, in hopes of raising funds and awareness for both our competition teams and charities of choice. Details of these will be confirmed later within the year with respective risk assessments completed separately, but will likely involve specialty classes like bring a buddy hosted by our coaches or potentially alumni coaches who have now progressed to professional careers. A bake sale will also be considered and separately risk assessed prior to occurrence. 
	Once every 4-6 week
	Any speakers required will be provided by the society, dance spaces located and booked within Cornwall house. All equipment will be organised by the society. 

	12
	Forum stalls
	
	To aid promotion of the society and potentially for use in fundraisers such as bake sales, forum stalls may be used throughout the year. Specific details of these will be confirmed later in the year with any further risk assessments necessary produced. This activity is likely to involve 3-5 members of the committee present with items such as example stash, photos of showcases printed, laptops playing videos, etc. All of this will be provided by the society. 
	Once every 6-8 weeks
	Potentially laptops, provided by the society committee voluntarily. 

	13
	Local walks
	
	These will be marketed as part of our wellbeing approach for the new year. Led by the welfare secretary, who will plan accordingly to meet accessibility and any safety requirements, 2-5 other members of the committee will be present to ensure attendant safety. Events will vary in location, both on and off campus, and will involve short easy walks for mental health benefits. 
	Once every 4-6 weeks
	No equipment required.

	14
	Craft activities
	
	As part of team building in preparation for showcases and competitions, socials will likely be planned on a small scale to make signs or paper decorations. Any food will be brought or purchased by individual attendants alongside the majority of craft equipment. Socials will likely take place in a booked space within Lemon grove and care will be taken with any sharp equipment such as scissors. A first aid kit will be available if required for minor injuries. At least 3-5 members of committee, inclusive of the president, vice president, social secretaries or welfare secretary will be present to ensure attendant safety. 
	Once every 10-12 weeks
	No equipment required, any identified at a later date will be provided by the society.

	15
	Cafe meetups
	
	As a further welfare/sober activity, cafe meetings may be planned both on and off campus across the city. All venues will be selected based on accessibility and will be walkable from the University. These will occur during the daytime and be an opportunity for attendants to study, chat and meet the committee. All food allergens will be highlighted by the committee but attendants will be responsible for purchasing their own food and drink (non-alcoholic). All fire regulations and exits will be noted and any further health and safety information relayed to attendants. At least 3-5 members of committee, inclusive of the president, vice president, social secretaries or welfare secretary will be present to ensure attendant safety. 
	Once every 6-8 weeks
	No equipment required.

	16
	Quiz/Game nights
	
	These will involve pub style quizzes and other games intended to allow members to socialise and get to know one another throughout the term. Games will be spoken or written and not involve physical activity for accessibility and inclusivity. No alcohol will be provided by the society but will be available to purchase at the bar of the selected venue, either on campus or off. Responsible consumption of alcohol will be practiced. 3-5 members of the committee, including the welfare officer, social secretaries, the president or the vice president, will be present to ensure safety of the attendants. The social secretaries, president and/or vice president will be in contact with the management team of the establishment. First aid will be available in case of emergencies and fire exits will be noted
	Once every 4-6 weeks
	No equipment required, any paper or laptop will be provided by the society.

	17
	Beach trips
	
	During summer months, the society may plan and advertise beach trips. These will advertise an intended train time the committee will take to a local destination - likely Exmouth or Dawlish - and members will arrange their own transportation (aid may be provided on booking or travelling with a buddy on request). These trips will last only a few hours, no overnight stay will occur and attendants will return before dark. At the social, attendants will remain on the beach but may enter the water at their own discretion separately. A first aid kit will be available on demand in case of minor injury. Small games may be organised for entertainment. No alcohol will be available for purchase or provided by the society and any food will be clearly marked with allergens. 
	2-3 times per academic year
	No equipment required




	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Freshers Taster Sessions]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Everyone is welcome to our classes and our coaches ensure they create routines based on everyone’s needs and abilities. Our dance classes are usually held in Cornwall house, where accessible routes without stairs are available. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits are provided to coaches for use in classes by the society.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Sporting activity
	Sporting injury – risks of sprains/strains due to overexertion, conditioning, failure to follow correct instruction, etc. Risk of fractures/breaks due to falls and/or collisions. Risk of concussion from severe impact with other members or hard surface (floor). 

Dehydration – risk of dehydration due to lack of liquids consumed during class. 

Floors/Surfaces – risk of trips and falls due to condition of sports surfaces (i.e. liquid spills, unattended belongings on dance floor, residual dirt/debris left from previous room use).

First aid provision – Risk of exasperated injury due to unsuitable first aid provision.

Coaching/training – Risk of injury due to poor instruction from untrained/unqualified coaches. 
	Group members
	· Ensure all activities are run by competent trained individuals. 
· As activities are open to all levels of attendant, ensure coaches have planned adaptations or alternatives to all exercises and routines in order to cater to the capability of each individual. 
· Ensure activity incorporates appropriate warm up and cool down exercises/drills. 
· Ensure suitable provision of liquids – drinking fountains (signposted locations) and water bottles available. Further communicate the requirement for members to bring water bottles to all future events for hydration. 
· Undertake inspection of activity area prior to activity occurring – if unsuitable will wipe up any spilled liquids and sweep area as required. All potential hazards will be removed.
· Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc.
	Committee members primarily
Group members (ensuring hydration beyond provision by committee members)

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the building.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 

	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits.  Venues have a responsibility to have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.

	Committee members
Venue
Group members

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction.

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left n the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Poor lighting – Risk of slipping or tripping over approaching hazards due to poor visibility. 


	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Clean up spills immediately and place wet floor signs down to indicate hazards.
· Ensure floor areas are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear for the pre-advertised dance style (information about what to wear advertised prior to classes on social media and in ticket information).
· Rooms with poor lighting will be avoided if possible and if not, additional lighting will be brought to brighten surfaces. 
	Committee members, members (to alert committee of any unspotted issues)

	Mental health
	Stress – Increased stress of supporting/running group activity. 

Anxiety – Induced anxiety from involvement in providing/supporting group activity. 

Workload – Increased poor mental health caused by juggling external factors and committee work.

Lack of support – Poor mental health caused by lack of support when running/leading group activity.

Bullying/Harassment – Poor mental health caused by bullying and harassment within group. 

Isolation – Risk of isolation within group activity. 
	Committee members
Group members 
	· Ensure all involved in activity planning and session management have shared workload.
· Focus on creating a welcoming, relaxed environment within the groups. 
· Provide support to all members involved in the activity as well as those in event planning, prioritising clear lines of communication. 
· Follow the members code of conduct when undertaking all group activities/events.
· For any further concerns, refer members/committee members to the Welfare officer, followed by options for further support including speaking with a members of the Students’ Guild activities team. 
	Committee members

	Equipment/Electrical Risks
	Faulty equipment – Risk of minor injury due to equipment (speaker) being faulty at time of use. 


	Committee members running activity 
	· Ensure all equipment checked prior to use, inspecting for signs of damage. 
· Implement regular checks on equipment to ensure there are no signs of damage. 
· Ensure Portable Appliance Test (PAT) sticker displayed on equipment. 
	Committee members




Activity Type 2: [Regular Dance Sessions]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Everyone is welcome to our classes and our coaches ensure they create routines based on everyone’s needs and abilities. Our dance classes are usually held in Cornwall house, where accessible routes without stairs are available. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits are provided to coaches for use in classes by the society.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Sporting activity
	Sporting injury – risks of sprains/strains due to overexertion, conditioning, failure to follow correct instruction, etc. Risk of fractures/breaks due to falls and/or collisions. Risk of concussion from severe impact with other members or hard surface (floor). 

Dehydration – risk of dehydration due to lack of liquids consumed during class. 

Floors/Surfaces – risk of trips and falls due to condition of sports surfaces (i.e. liquid spills, unattended belongings on dance floor, residual dirt/debris left from previous room use).

First aid provision – Risk of exasperated injury due to unsuitable first aid provision.

Coaching/training – Risk of injury due to poor instruction from untrained/unqualified coaches. 
	Group members
	· Ensure all activities are run by competent trained individuals. 
· As activities are open to all levels of attendant, ensure coaches have planned adaptations or alternatives to all exercises and routines in order to cater to the capability of each individual. 
· Ensure activity incorporates appropriate warm up and cool down exercises/drills. 
· Ensure suitable provision of liquids – drinking fountains (signposted locations) and water bottles available. Further communicate the requirement for members to bring water bottles to all future events for hydration. 
· Undertake inspection of activity area prior to activity occurring – if unsuitable will wipe up any spilled liquids and sweep area as required. All potential hazards will be removed.
· Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc.
	Committee members primarily
Group members (ensuring hydration beyond provision by committee members)

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the building.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 

	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits.  Venues have a responsibility to have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.

	Committee members
Venue
Group members

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction.

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left n the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Poor lighting – Risk of slipping or tripping over approaching hazards due to poor visibility. 


	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Clean up spills immediately and place wet floor signs down to indicate hazards.
· Ensure floor areas are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear for the pre-advertised dance style (information about what to wear advertised prior to classes on social media and in ticket information).
· Rooms with poor lighting will be avoided if possible and if not, additional lighting will be brought to brighten surfaces. 
	Committee members, members (to alert committee of any unspotted issues)

	Mental health
	Stress – Increased stress of supporting/running group activity. 

Anxiety – Induced anxiety from involvement in providing/supporting group activity. 

Workload – Increased poor mental health caused by juggling external factors such as academic work load and committee work.

Lack of support – Poor mental health caused by lack of support when running/leading group activity.

Bullying/Harassment – Poor mental health caused by bullying and harassment within group. 

Isolation – Risk of isolation within group activity. 
	Committee members
Group members 
	· Ensure all involved in activity planning and session management have shared workload.
· Focus on creating a welcoming, relaxed environment within the groups. 
· Provide support to all members involved in the activity as well as those in event planning, prioritising clear lines of communication. 
· Follow the members code of conduct when undertaking all group activities/events.
· For any further concerns, refer members/committee members to the Welfare officer, followed by options for further support including speaking with a members of the Students’ Guild activities team. 
	Committee members

	Equipment/Electrical Risks
	Faulty equipment – Risk of minor injury due to equipment (speaker) being faulty at time of use. 


	Committee members running activity 
	· Ensure all equipment checked prior to use, inspecting for signs of damage. 
· Implement regular checks on equipment to ensure there are no signs of damage. 
· Ensure Portable Appliance Test (PAT) sticker displayed on equipment. 
	Committee members



Activity Type 3: [Competitions]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The society will ensure prior to the event the venues are accessible, as detailed in the event information packaged emailed from the external venue prior to each competition. Information and pictures of locations will be released as early as possible before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	When possible, the external venues will be reached via public transport to minimise environmental impacts. When this method is judged unsuitable (deemed unsafe, cancelled due to rail strikes, venues are too remote to access this way, etc), we will hire alternative buses as transportation to reduce the impact of taking multiple cars.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The external organisers will provide the majority of the first aid (kits and trained staff) for the events, as detailed in information packs we will receive prior to each competition. Furthermore, committee members/coaches will carry basic first aid kits for minor injuries in transit. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Sporting activity
	Sporting injury – risks of sprains/strains due to overexertion, conditioning, failure to follow correct instruction, etc. Risk of fractures/breaks due to falls and/or collisions. Risk of concussion from severe impact with other members or hard surface (floor). 

Dehydration – risk of dehydration due to lack of liquids consumed during class. 

Floors/Surfaces – risk of trips and falls due to condition of sports surfaces (i.e. liquid spills, unattended belongings on dance floor, residual dirt/debris left from previous room use).

First aid provision – Risk of exasperated injury due to unsuitable first aid provision.

Coaching/training – Risk of injury due to poor instruction from untrained/unqualified coaches. 
	Group members
	· Ensure all activities are run by competent trained individuals. 
· As activities are open to all levels of attendant, ensure coaches have planned adaptations or alternatives to all exercises and routines in order to cater to the capability of each individual. 
· Ensure activity incorporates appropriate warm up and cool down exercises/drills. 
· Ensure suitable provision of liquids – drinking fountains (signposted locations) and water bottles available. Further communicate the requirement for members to bring water bottles to all future events for hydration. 
· Undertake inspection of activity area prior to activity occurring – if unsuitable will wipe up any spilled liquids and sweep area as required. All potential hazards will be removed.
· Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc.
	Committee members primarily
Group members (ensuring hydration beyond provision by committee members)

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the building.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 

Electrical fires – Risk of serious injury/fatalities due to faulty electrical equipment being used. 


	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits.  Venues have a responsibility to have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.
· Ensure checks of electrical equipment for any signs of damage have been conducted at the venue.
· Ensure all members attend compulsory fire, health and safety briefing at the beginning of each event and all committee members present have read and summarised the safety briefing manual emailed prior to the competition. 

	Venue
Committee and Group members

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction.

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left n the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Poor lighting – Risk of slipping or tripping over approaching hazards due to poor visibility. 


	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Clean up spills immediately and place wet floor signs down to indicate hazards.
· Ensure floor areas are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear for the pre-advertised dance style (information about what to wear advertised prior to classes on social media and in ticket information).
· Rooms with poor lighting will be avoided if possible and if not, additional lighting will be requested. 
· Any unsafe areas will be reported to event organisers.  
	Venue
Committee members, members (to alert committee of any unspotted issues)

	Mental health
	Stress – Increased stress of supporting/running group activity. 

Anxiety – Induced anxiety from involvement in providing/supporting group activity. 

Workload – Increased poor mental health caused by juggling external factors such as academic work load and committee work.

Lack of support – Poor mental health caused by lack of support when running/leading group activity.

Bullying/Harassment – Poor mental health caused by bullying and harassment within group, likely related to competitive nature of activity. 

Isolation – Risk of isolation within group activity, including during travelling. 
	Committee members
Group members 
	· Ensure all involved in activity planning and session management have shared workload.
· Focus on creating a welcoming, relaxed environment within the groups. 
· Provide support to all members involved in the activity as well as those in event planning, prioritising clear lines of communication. 
· Follow the members code of conduct when undertaking all group activities/events.
· For any further concerns, refer members/committee members to the Welfare officer (attendance compulsory at competitions), followed by options for further support including speaking with a members of the Students’ Guild activities team. 
	Committee members

	Weather
	Extreme weather conditions (storms, heatwaves, heavy rain, high winds) – risk of injury and ill health, damage to buildings, and equipment due to extreme weather conditions.
	All event attendants (committee and members)
	· Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue depending on conditions. 
	Committee members

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.

· The competitive nature of this event may increase these risks compared to typical events but risks remain low.
	All attendants (committee and members)
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values. 
	Venue
Committee members
Group members

	Harmful/Nuisance Noise
	Communication – risk of poor communication due to loud environment

Excessive recreational noise – risk of temporary hearing loss due to elevated noise levels during parts of the day. 


	All attendants (committee and members)
	· Monitor the volume of amplified speakers to ensure they don’t reach dangerous thresholds (as specified in student leaders’ portal). If they do, inform the organisers.
· Increase distance between listeners and the source (bring members to backstage area if struggling with proximity to noise). 
· Encourage use of personal protective hearing equipment (ear plugs/defenders) if sensitive.
	Venue, committee and members

	Travelling
	Medical emergencies – risk of members suffering a medical emergency whilst travelling.

Getting lost – Risk of missing persons whilst travelling, introducing uncertainty. 

Theft/robbery – Risk of valuables being stolen whilst travelling. 

Congestion/Overcrowding – Risk of injury due to congestion and overcrowding in dense areas, such as public transportation stations. 

Violence – Risk of injury due to violence with local communities.

Weather – Escalated risk due to strong weather conditions.

Fatigue – Risk of ill health from overexertion.

Transportation – Risk of injury from condition of vehicles used in travelling/transportation of members.

Welfare – lack of welfare facilities when travelling could cause ill health. 
	All attendants (committee and members)
	· Be aware of any members on the activity with medical conditions requiring attention/medication (i.e. all allergies and medical conditions will be noted by the competition coordinator prior to the event).
· Keep an emergency contact list of all members on the activity. 
· All attendants will be advised on appropriate clothing and supplies for the journey prior to the event.
· Scheduled breaks will be taken to reduce the risk of fatigue.
· Only use reputable transportation services.
· Ensure all values safely stowed for duration of the trip.
· Introduce a buddy system for travelling, helping to reduce danger of high risk areas (avoided in prior planning) and isolation. 
· Journeys will be planned ahead of events.
· Remain aware of changing weather conditions and pack accordingly. 
· The welfare secretary will be present at all competitions as a point of contact, as well as a research package on further contacts for welfare possible (i.e. Samaritans, etc).
	Committee members (especially competition coordinator), group members

	Vehicles/Transport and Traffic
	Vehicle condition – risk of injury due to poor vehicle condition/maintenance.

Driver confidence – Risk of injury and/or damage to vehicle due to drivers’ ability to operate vehicle. 

Speeding – Risk of legal action due to breach of following set road speeds/conditions (hired drivers only affected). 

Weather – Increased risk of incident/injury due to poor travelling conditions.

Congestion – Risk of incident due to congested driving/travelling conditions. 

Road conditions – Risk of vehicle damage due to poor road conditions (hired buses affected only, may endanger passengers).

Distraction – Risk of injury and/or vehicle damage due to driver being distracted whilst operating vehicle. 
	All attendants – committee members and group members
	· Vehicle condition to be checked prior to transportation.
· Ensure any hired drivers obey rules outlined in highway code, have valid licence and insurance. 
· Check weather conditions prior to travelling and plan accordingly. 
· Have a dynamic risk assessment in place – if too dangerous to travel make alternative arrangements. 
· Ensure extra care and attention is taken when driving through built up/congested areas – no passengers to distract the driver. 
· Driver to ensure all loads are secure when transporting luggage and goods in vehicle.
· Seatbelts to be worn at all times as specified in the highway code. 
	Hired drivers, Committee, members




[bookmark: _Hlk206784512]Activity Type 4: [Pub visits]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will offer accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits should be available for use at the intended venue alongside qualified first aiders, checked upon arrival.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction.

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left n the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Poor lighting – Risk of slipping or tripping over approaching hazards due to poor visibility. 

Loose floor fittings – Risk of tripping over loose floor fittings like rugs, carpeting, etc.
Poor weather conditions – Risks of slips and trips due to heavy rain/wind when walking to venues or in outdoors areas. 

Trailing cables – Risk of tripping over cables left in areas of high footfall.



	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Clean up spills immediately and place wet floor signs down to indicate hazards.
· Ensure floor areas are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear. 
· Rooms with poor lighting will be avoided if possible and if not, additional lighting will be added to brighten surfaces. 
· Weather conditions will be checked prior to the event/activity to ensure it’s still safe to run. 
· Employment of cable mat covers, tape and/or cable ties in high footfall areas. 
· All hazards that may cause harm to members will be communicated to attedants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values. 
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Venue staff
Committee members
Group members

	Alcohol/Drugs 
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.  

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use.  

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.  

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol (heavy drinking) and or/drugs.  

Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 
 
	All attendants (committee and group members)
	· Nominated person to remain sober (1 sober to 30 ratio – always 2-3 members of committee in attendance during the event will remain sober)  
· Notify members prior to event – zero policy stance on drug use.  
· Suitable security provided (venue or own for organised events)  
· Members will be asked to leave if too intoxicated.  
· Refusal of entry to event if too intoxicated.  
· Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.  
· Encourage supervision of unattended drinks at all times.  
· Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers. 
	Committee,  
Members, 
Venue 
 

	Nighttime/Darkness 
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.  
Poor lighting - Risk of slips, trips and falls as a result of poor lighting.  
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.  
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 
 
	Group Members 
	· Activity leader will advise on safe walking routes to and from venue.  
· Use of Safezone app for areas on campus.  
· In the event of an emergency those in danger should call 999 and ask for the police.  
· Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting. 
· Ensure safety protocols including emergency contact details, check ins, walking routes and paired up/escorted walking are prepared prior to the event.
	Committee, members 

	Food & Drink Hygiene / Food Allergies & Intolerance 
 
	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas. 

Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control. 

Food and drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group Members 
	· Venue is responsible for food and drink hygiene standards, including suitable controls in place. These will be checked prior to the event for suitable food hygiene ratings.
· Venue required to have suitable emergency arrangements in place to deal with medical emergencies.  
· Be mindful of any member with severe allergies and/or allergic responses, clearly provide information on restaurant and menu choices. 
· Only use credible suppliers when ordering food and drink. 
· Separate all pre-ordered food and drink that contains dangerous allergens to avoid cross contamination if required. 
· When using external contractors for food, ensure they have the relevant insurances in place. 
	 Venue staff, committee members

	Vehicles/Transport and Traffic
	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on local public transport. 
 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot.  

Theft – risk of personal belongings being stolen when travelling to/from venue.  

Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue. 

	All attendants – committee members and group members
	· Seatbelts to be worn at all times as specified in the highway code if applicable. Walking buses to/from campus and other areas heavily populated by students will be made available to the proposed venue to minimise risk of confrontation.
· Attendants will be able to contact committee members via several provided forms of social media if faced with a medical or other form of emergency, who will then advise and aid contacting campus patrol and/or emergency services if required.
	Committee, members

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the building.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 

	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits.  Venues have a responsibility to have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.
	Committee members
Venue
Group members




Activity Type 5: [Cubbing socials]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will provide accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits should be available for use at the intended venue alongside qualified first aiders, checked upon arrival.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction.

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left n the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Poor lighting – Risk of slipping or tripping over approaching hazards due to poor visibility. 

Loose floor fittings – Risk of tripping over loose floor fittings like rugs, carpeting, etc.
Poor weather conditions – Risks of slips and trips due to heavy rain/wind when walking to venues or in outdoors areas. 

Trailing cables – Risk of tripping over cables left in areas of high footfall.



	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Clean up spills immediately and place wet floor signs down to indicate hazards.
· Ensure floor areas are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear. 
· Rooms with poor lighting will be avoided if possible and if not, additional lighting will be added to brighten surfaces. 
· Weather conditions will be checked prior to the event/activity to ensure it’s still safe to run. 
· Employment of cable mat covers, tape and/or cable ties in high footfall areas. 
· All hazards that may cause harm to members will be communicated to attendants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values. 
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Venue staff
Committee members
Group members

	Alcohol/Drugs 
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.  

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use.  

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.  

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol (heavy drinking) and or/drugs.  

Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 
 
	All attendants (committee and group members)
	· Nominated person to remain sober (1 sober to 30 ratio – always 2-3 members of committee in attendance during the event will remain sober)  
· Notify members prior to event – zero policy stance on drug use.  
· Suitable security provided (venue or own for organised events)  
· Members will be asked to leave if too intoxicated.  
· Refusal of entry to event if too intoxicated.  
· Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.  
· Encourage supervision of unattended drinks at all times.  
· Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers. 
	Committee,  
Members, 
Venue 
 

	Nighttime/Darkness 
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.  
Poor lighting - Risk of slips, trips and falls as a result of poor lighting.  
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.  
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 
 
	Group Members 
	· Activity leader will advise on safe walking routes to and from venue.  
· Use of Safezone app for areas on campus.  
· In the event of an emergency those in danger should call 999 and ask for the police.  
· Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting. 
· Ensure safety protocols including emergency contact details, check ins, walking routes and paired up/escorted walking are prepared prior to the event.
	Committee, members 

	Vehicles/Transport and Traffic
	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot.  

Theft – risk of personal belongings being stolen when travelling to/from venue.  

Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue. 

	All attendants – committee members and group members
	· Seatbelts to be worn at all times as specified in the highway code if applicable.
· Walking buses to/from campus and other areas heavily populated by students will be made available to the proposed venue to minimise risk of confrontation.
· Attendants will be able to contact committee members via several provided forms of social media if faced with a medical or other form of emergency, who will then advise and aid contacting campus patrol and/or emergency services if required.
	Committee, members

	Equipment/Electrical risks 
	Faulty equipment – Risk of serious injury because of equipment being faulty at time of use 
 

	Committee 
 
Group Members 
	· Venue responsible for equipment (electrical and other) upkeep and maintenance 
	Venue 
 

	Lasers/Strobe lighting  
	Photosensitivity triggered by strobe lighting – Risks of photosensitive epilepsy triggered using flashing/strobing light effects 
 
Dizziness/Disorientation - Risk of combined use of stage effect lighting causing ill health through random changes in colour, pattern etc. 
 
Eye strain – Risk of damage to eyesight from exposure to lasers and high-powered stage lighting  
 
	Committee 
 
Group Members 
	· Attendees will be informed of the use of strobe effects prior to attending the event/activity 
	Group Members 

	Harmful/Nuisance Noise
	Communication – risk of poor communication due to loud environment

Excessive recreational noise – risk of temporary/permanent hearing loss due to elevated noise levels.

Impulse noise – Risk of temporary/permanent hearing loss due to sudden sharp excessive volume.  


	All attendants (committee and members), General Public
	· Monitor the volume of amplified speakers to ensure they don’t reach dangerous thresholds (as specified in student leaders’ portal). If they do, inform the organisers.
· Increase distance between listeners and the source.
· Encourage use of personal protective hearing equipment (ear plugs/defenders).
	Venue, committee and members

	Crowds/Loud Gatherings
	Crushing – Risk of members being crushed and sustaining serious injury.

Trampling – Risk of members being trampled and sustaining serious injury. 

Surging – Risk of members tripping and falling due to surges in crowds.

Obstructions – Risk of crowding due to obstructions in crowd area.

Dangerous behaviour (Throwing objects) – Risk of increased dangerous activity due to density and size of crowd.
	All attendants (committee and members), General Public
	· Ensure event tickets are sold to match the legal capacity limits of the venue.
· Provide suitable security for events (provided by venue or organised by the society).
· Monitor door entry and keep count of those entering/exiting the building. 
· Have safe capacity limits displayed in rooms and areas of the venue as a visual reminder if possible, else communicate among the group where the safest areas are. 
· Use signage to manage the flow of people and prevent congregation and barriers to segregate areas. 
· Ensure emergency arrangement arrangements are in place prior to the events (including a clear escalation procedure to report incidents, awareness of the Safezone app for any on campus activities to raise help and emergency service providers for off campus events).
· All members are to follow the code of conduct and behave in a manor representative of the Guild values. 
	Venue, committee and members (follow code of conduct)

	Physical Activity
	Participants may get injured whilst performing dances at clubbing socials
	Participants
	· Ensure all activities are run by competent trained individuals. 
· As activities are open to all levels of attendant, ensure coaches have planned adaptations or alternatives to all exercises and routines in order to cater to the capability of each individual. 
· Ensure activity incorporates appropriate warm up and cool down exercises/drills. 
· Ensure suitable provision of liquids – drinking fountains (signposted locations) and water bottles available. Further communicate the requirement for members to bring water bottles to all future events for hydration. 
· Undertake inspection of activity area prior to activity occurring – if unsuitable will wipe up any spilled liquids and sweep area as required. All potential hazards will be removed.
· Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc.
· No participants in dancing will consume alcohol until after the dances are complete
	




Activity Type 6: [Movie Night socials]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will offer accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	Both on or off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits should be available for use at the intended venue alongside qualified first aiders, checked upon arrival.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction.

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left n the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Poor lighting – Risk of slipping or tripping over approaching hazards due to poor visibility. 

Loose floor fittings – Risk of tripping over loose floor fittings like rugs, carpeting, etc.
Poor weather conditions – Risks of slips and trips due to heavy rain/wind when walking to venues or in outdoors areas. 

Trailing cables – Risk of tripping over cables left in areas of high footfall.



	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Clean up spills immediately and place wet floor signs down to indicate hazards.
· Ensure floor areas are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear. 
· Rooms with poor lighting will be avoided if possible and if not, additional lighting will be added to brighten surfaces. 
· Weather conditions will be checked prior to the event/activity to ensure it’s still safe to run. 
· Employment of cable mat covers, tape and/or cable ties in high footfall areas. 
· All hazards that may cause harm to members will be communicated to attendants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the building.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 

Electrical fires – Risk of serious injury/fatalities because of faulty electrical equipment being used. 

	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits.  Venues have a responsibility to have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.
· Ensure venue has checked electrical equipment and is aware of how to spot signs of damage. 
	Committee members
Venue
Group members

	Nighttime/Darkness 
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.  
Poor lighting - Risk of slips, trips and falls as a result of poor lighting.  
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.  
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 
 
	Group Members 
	· Activity leader will advise on safe walking routes to and from venue.  
· Use of Safezone app for areas on campus.  
· In the event of an emergency those in danger should call 999 and ask for the police.  
· Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting. 
· Ensure safety protocols including emergency contact details, check ins, walking routes and paired up/escorted walking are prepared prior to the event.
	Committee, members 

	Vehicles/Transport and Traffic
	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot.  

Theft – risk of personal belongings being stolen when travelling to/from venue.  

Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue. 

	All attendants – committee members and group members
	· Seatbelts to be worn at all times as specified in the highway code if applicable.
· Walking buses to/from campus and other areas heavily populated by students will be made available to the proposed venue to minimise risk of confrontation.
· Attendants will be able to contact committee members via several provided forms of social media if faced with a medical or other form of emergency, who will then advise and aid contacting campus patrol and/or emergency services if required.
	Committee, members

	Equipment/Electrical risks 
	Faulty equipment – Risk of serious injury because of equipment being faulty at time of use 
 

	Committee 
 
Group Members 
	· Venue responsible for equipment (electrical and other) upkeep and maintenance 
	Venue 
 

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values. 
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Venue staff
Committee members
Group members

	Food & Drink Hygiene / Food Allergies & Intolerance 
 
	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas. 

Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control. 

Food and drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group Members 
	· All food allergies of attendants will be noted prior to the event.
· Only individually pre-packaged, labelled food and non-alcoholic drinks will be provided for the event to minimise any hygiene risks and cross contamination. 
· Be mindful of any member with severe allergies and/or allergic responses, clearly provide information on food choices. 
· Only use credible suppliers when ordering food and drink. 
· Separate all pre-ordered food and drink that contains dangerous allergens to avoid cross contamination if required. 
· When using external contractors for food, ensure they have the relevant insurances in place. 
· Appropriate first aiders will be present at the venue in case of severe allergic reactions and estate patrol and/or emergency service will be contacted if required. 
· In unlikely cases where food is provided by committee members, each handler of good will have the appropriate hygiene level 2 qualifications.
	Committee members





Activity Type 7: [Karaoke socials]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will offer accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits should be available for use at the intended venue alongside qualified first aiders, checked upon arrival.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction.

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left n the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Poor lighting – Risk of slipping or tripping over approaching hazards due to poor visibility. 

Loose floor fittings – Risk of tripping over loose floor fittings like rugs, carpeting, etc.
Poor weather conditions – Risks of slips and trips due to heavy rain/wind when walking to venues or in outdoors areas. 

Trailing cables – Risk of tripping over cables left in areas of high footfall.



	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Clean up spills immediately and place wet floor signs down to indicate hazards.
· Ensure floor areas are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear. 
· Rooms with poor lighting will be avoided if possible and if not, additional lighting will be added to brighten surfaces. 
· Weather conditions will be checked prior to the event/activity to ensure it’s still safe to run. 
· Employment of cable mat covers, tape and/or cable ties in high footfall areas. 
· All hazards that may cause harm to members will be communicated to attendants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the building.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 

Flammable substances– Increased risk of fire due to presence of flammable substances (alcohol)

	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits.  Venues have a responsibility to have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.
· Advise any flammable substances to be kept away from ignition sources (lighters, etc – committee to keep watch and members reminded).
· 
	Committee members
Venue
Group members

	Nighttime/Darkness 
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.  
Poor lighting - Risk of slips, trips and falls as a result of poor lighting.  
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.  
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 
 
	Group Members 
	· Activity leader will advise on safe walking routes to and from venue.  
· Use of Safezone app for areas on campus.  
· In the event of an emergency those in danger should call 999 and ask for the police.  
· Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting. 
· Ensure safety protocols including emergency contact details, check ins, walking routes and paired up/escorted walking are prepared prior to the event.
	Committee, members 

	Vehicles/Transport and Traffic
	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot.  

Theft – risk of personal belongings being stolen when travelling to/from venue.  

Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue. 

	All attendants – committee members and group members
	· Seatbelts to be worn at all times as specified in the highway code if applicable.
· Walking buses to/from campus and other areas heavily populated by students will be made available to the proposed venue to minimise risk of confrontation.
· Attendants will be able to contact committee members via several provided forms of social media if faced with a medical or other form of emergency, who will then advise and aid contacting campus patrol and/or emergency services if required.
	Committee, members

	Equipment/Electrical risks
	Faulty equipment – Risk of serious injury because of equipment being faulty at time of use 
  
Moving parts - Risk of entanglement and serious injury due to contact with moving parts, Ball return device.  

User operation errors - Risk of injury due to inexperience using equipment.  

Electric shock - Risk of serious injury from electric shock, from venue devices. 

	Committee 
 
Group Members 
	· Venue responsible for equipment (electrical and other) upkeep and maintenance 
· Members are to follow any safety instructions provided by the venue, as reminded by committee members.  
	Venue 
 

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values. 
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Venue staff
Committee members
Group members

	Food & Drink Hygiene / Food Allergies & Intolerance 
 
	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas. 

Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control. 

Food and drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group Members 
	· All food allergies of attendants will be noted prior to the event.
· Only individually pre-packaged, labelled food and non-alcoholic drinks will be provided for the event to minimise any hygiene risks and cross contamination. 
· Be mindful of any member with severe allergies and/or allergic responses, clearly provide information on food choices. 
· Only use credible suppliers when ordering food and drink. 
· Separate all pre-ordered food and drink that contains dangerous allergens to avoid cross contamination if required. 
· When using external contractors for food, ensure they have the relevant insurances in place. 
· Appropriate first aiders will be present at the venue in case of severe allergic reactions and estate patrol and/or emergency service will be contacted if required. 
	Venue

Committee members

Group members

	Noise
	Communication – risk of poor communication due to loud environment

Excessive recreational noise – risk of temporary hearing loss due to elevated noise levels during parts of the day. 

Noise complains - risk of having argument with other service users in the same venue
	All attendants (committee and members)
General public

	· Monitor the volume of amplified speakers to ensure they don’t reach dangerous thresholds (as specified in student leaders’ portal). If they do, inform the organisers.
· Ensure the venue is for karaoke purposes (and as such has designated areas to prevent nuisance to the general public). 
	Venue staff
Committee members




Activity Type 8: [Christmas/Spring Dinners]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will offer accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits should be available for use at the intended venue alongside qualified first aiders, checked upon arrival.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction.

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left n the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Poor lighting – Risk of slipping or tripping over approaching hazards due to poor visibility. 

Loose floor fittings – Risk of tripping over loose floor fittings like rugs, carpeting, etc.
Poor weather conditions – Risks of slips and trips due to heavy rain/wind when walking to venues or in outdoors areas. 

Trailing cables – Risk of tripping over cables left in areas of high footfall.



	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Clean up spills immediately and place wet floor signs down to indicate hazards.
· Ensure floor areas are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear. 
· Rooms with poor lighting will be avoided if possible and if not, additional lighting will be added to brighten surfaces. 
· Weather conditions will be checked prior to the event/activity to ensure it’s still safe to run. 
· Employment of cable mat covers, tape and/or cable ties in high footfall areas. 
· All hazards that may cause harm to members will be communicated to attendants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Nighttime/Darkness 
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.  
Poor lighting - Risk of slips, trips and falls as a result of poor lighting.  
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.  
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 
 
	Group Members 
	· Activity leader will advise on safe walking routes to and from venue.  
· Use of Safezone app for areas on campus.  
· In the event of an emergency those in danger should call 999 and ask for the police.  
· Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting. 
· Ensure safety protocols including emergency contact details, check ins, walking routes and paired up/escorted walking are prepared prior to the event.
	Committee, members

	Vehicles/Transport and Traffic
	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot.  

Theft – risk of personal belongings being stolen when travelling to/from venue.  

Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue. 

	All attendants – committee members and group members
	· Seatbelts to be worn at all times as specified in the highway code if applicable.
· Walking buses to/from campus and other areas heavily populated by students will be made available to the proposed venue to minimise risk of confrontation.
· Attendants will be able to contact committee members via several provided forms of social media if faced with a medical or other form of emergency, who will then advise and aid contacting campus patrol and/or emergency services if required.
	Committee, members

	Alcohol/Drugs 
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.  

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use.  

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.  

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol (heavy drinking) and or/drugs.  

Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 
 
	All attendants (committee and group members)
	· Nominated person to remain sober (1 sober to 30 ratio – always 2-3 members of committee in attendance during the event will remain sober)  
· Notify members prior to event – zero policy stance on drug use.  
· Suitable security provided (venue or own for organised events)  
· Members will be asked to leave if too intoxicated.  
· Refusal of entry to event if too intoxicated.  
· Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.  
· Encourage supervision of unattended drinks at all times.  
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers. 
	Committee,  
Members, 
Venue 
 

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values. 
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Venue staff
Committee members
Group members

	Food & Drink Hygiene / Food Allergies & Intolerance 
 
	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas. 

Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control. 

Food and drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group Members 
	· All food allergies of attendants will be noted prior to the event.
· Only individually pre-packaged, labelled food and non-alcoholic drinks will be provided for the event to minimise any hygiene risks and cross contamination. 
· Be mindful of any member with severe allergies and/or allergic responses, clearly provide information on food choices. 
· Only use credible suppliers when ordering food and drink. 
· Separate all pre-ordered food and drink that contains dangerous allergens to avoid cross contamination if required. 
· When using external contractors for food, ensure they have the relevant insurances in place. 
· Appropriate first aiders will be present at the venue in case of severe allergic reactions and estate patrol and/or emergency servicwill be contacted if required. 
	Committee, members, Venue








Activity Type 9: [Picnics]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will offer accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	On or off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits should be available for use at the intended venue alongside qualified first aiders, checked upon arrival.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surfaces due to rain, causing injury. 

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left on the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Loose floor fittings – Risk of tripping over loose floor fittings like rugs on grass.

Poor weather conditions – Risks of slips and trips due to heavy rain/wind when walking to venues or in outdoors areas. 




	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Ensure seating areas are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear for outdoors.  
· Weather conditions will be checked prior to the event/activity to ensure it’s still safe to run. 
· All hazards that may cause harm to members will be communicated to attendants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Vehicles/Transport and Traffic
	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot.  

Theft – risk of personal belongings being stolen when travelling to/from venue.  

Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue. 

	All attendants – committee members and group members
	· Seatbelts to be worn at all times when travelling to/from the venue as specified in the highway code if applicable.
· Walking buses to/from campus and other areas heavily populated by students will be made available to the proposed venue to minimise risk of confrontation.
· Attendants will be able to contact committee members via several provided forms of social media if faced with a medical or other form of emergency, who will then advise and aid contacting campus patrol and/or emergency services if required.
	Committee, members

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values. 
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Venue staff
Committee members
Group members

	Food & Drink Hygiene / Food Allergies & Intolerance 
 
	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas. 

Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control. 

Food and drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group Members 
	· All food allergies of attendants will be noted prior to the event.
· Only individually pre-packaged, labelled food and non-alcoholic drinks will be provided for the event to minimise any hygiene risks and cross contamination. 
· Be mindful of any member with severe allergies and/or allergic responses, clearly provide information on food choices. 
· Only use credible suppliers when ordering food and drink. 
· Separate all pre-ordered food and drink that contains dangerous allergens to avoid cross contamination if required. 
· When using external contractors for food, ensure they have the relevant insurances in place. 
· Appropriate first aiders will be present at the venue in case of severe allergic reactions and estate patrol and/or emergency service will be contacted if required. 
· In unlikely cases where food is provided by committee members, each handler of good will have the appropriate hygiene level 2 qualifications.
	Committee members

	Weather
	Extreme weather conditions (storms, heatwaves, heavy rain, high winds) – risk of injury and ill health, damage to buildings, and equipment due to extreme weather conditions.
	All event attendants (committee and members)
	· Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue depending on conditions. 
	Committee members

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the picnic area.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 


	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits. The selected venue should have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.
	Committee members
Venue
Group members



Activity Type 10: [Bowling]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will offer accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits should be available for use at the intended venue alongside qualified first aiders, checked upon arrival.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction.

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left n the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Poor lighting – Risk of slipping or tripping over approaching hazards due to poor visibility. 

Loose floor fittings – Risk of tripping over loose floor fittings like rugs, carpeting, etc.
Poor weather conditions – Risks of slips and trips due to heavy rain/wind when walking to venues or in outdoors areas. 

Trailing cables – Risk of tripping over cables left in areas of high footfall.



	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Clean up spills immediately and place wet floor signs down to indicate hazards.
· Ensure floor areas are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear. 
· Rooms with poor lighting will be avoided if possible and if not, additional lighting will be added to brighten surfaces. 
· Weather conditions will be checked prior to the event/activity to ensure it’s still safe to run. 
· Employment of cable mat covers, tape and/or cable ties in high footfall areas. 
· All hazards that may cause harm to members will be communicated to attendants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the building.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 

Flammable substances– Increased risk of fire due to presence of flammable substances (alcohol)

	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits.  Venues have a responsibility to have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.
· Advise any flammable substances to be kept away from ignition sources (lighters, etc – committee to keep watch and members reminded).
· 
	Committee members
Venue
Group members

	Nighttime/Darkness 
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.  
Poor lighting - Risk of slips, trips and falls as a result of poor lighting.  
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.  
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 
 
	Group Members 
	· Activity leader will advise on safe walking routes to and from venue.  
· Use of Safezone app for areas on campus.  
· In the event of an emergency those in danger should call 999 and ask for the police.  
· Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting. 
· Ensure safety protocols including emergency contact details, check ins, walking routes and paired up/escorted walking are prepared prior to the event.
	Committee, members

	Vehicles/Transport and Traffic
	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot.  

Theft – risk of personal belongings being stolen when travelling to/from venue.  

Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue. 

	All attendants – committee members and group members
	· Seatbelts to be worn at all times as specified in the highway code if applicable.
· Walking buses to/from campus and other areas heavily populated by students will be made available to the proposed venue to minimise risk of confrontation.
· Attendants will be able to contact committee members via several provided forms of social media if faced with a medical or other form of emergency, who will then advise and aid contacting campus patrol and/or emergency services if required.
	Committee, members

	Equipment/Electrical Risks 
 
	Faulty equipment - Risk of serious injury because of Bowling equipment being faulty at time of use.  

Moving parts - Risk of entanglement and serious injury due to contact with moving parts, Ball return device.  

User operation errors - Risk of injury due to inexperience using equipment.  

Electric shock - Risk of serious injury from electric shock, from venue devices. 
 
	Group Members 
	· Equipment is the responsibility of venue, all necessary checks should be in place to maintain bowling equipment.  
· Members are to follow any safety instructions provided by the venue, as reminded by committee members.  
· Members are responsible for bowling to their ability/skill level and using any additional aids or ceasing activity if they feel at risk. 
	Venue  
Members 

	Manual Handling
	Lifting Heavy equipment - Risk of minor musculoskeletal injury (lower back) due to incorrect lifting techniques when moving heavy equipment - bowling balls.  
Capability - Risk of accident, injury and/or ill health due to member being unable to safely handle equipment, improper lifting and throwing technique.  
Repetitive handling - Risk of minor injury (sprain/strains) due to repeated manual handling activity, continuous lifting and throwing motions. 
 
	Committee  
Members 
	· Members are responsible for bowling to their ability/skill level and using any additional lifting aids or ceasing activity if they feel at risk.  
· Members are to make activity lead aware of any pre-existing condition that may impact their ability to bowl safely.  
· In the event of a medical emergency event lead will speak to venue staff, with first aid assistance administered by certified individual. 
	Committee 
 
Members 
 
Venue 

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values. 
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Venue staff
Committee members
Group members

	Alcohol/Drugs 
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.  

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use.  

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.  

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol (heavy drinking) and or/drugs.  

Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 
 
	All attendants (committee and group members)
	· Nominated person to remain sober (1 sober to 30 ratio – always 2-3 members of committee in attendance during the event will remain sober)  
· Notify members prior to event – zero policy stance on drug use.  
· Suitable security provided (venue or own for organised events)  
· Members will be asked to leave if too intoxicated.  
· Refusal of entry to event if too intoxicated.  
· Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.  
· Encourage supervision of unattended drinks at all times.  
· Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers. 
	Alcohol/Drugs 



Activity Type 11: [Fundraisers]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will offer accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	On/Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits should be available for use at the intended venue alongside qualified first aiders, checked upon arrival. Activity leads will also be issued with minimal first aid kits by the society.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction.

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left n the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Poor lighting – Risk of slipping or tripping over approaching hazards due to poor visibility. 

Loose floor fittings – Risk of tripping over loose floor fittings like rugs, carpeting, etc.

Poor weather conditions – Risks of slips and trips due to heavy rain/wind when walking to venues or in outdoors areas. 

Trailing cables – Risk of tripping over cables left in areas of high footfall.



	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Clean up spills immediately and place wet floor signs down to indicate hazards.
· Ensure floor areas are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear. 
· Rooms with poor lighting will be avoided if possible and if not, additional lighting will be added to brighten surfaces. 
· Weather conditions will be checked prior to the event/activity to ensure it’s still safe to run. 
· Employment of cable mat covers, tape and/or cable ties in high footfall areas. 
· All hazards that may cause harm to members will be communicated to attendants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the building.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 


	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits.  Venues have a responsibility to have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.
· Advise any flammable substances to be kept away from ignition sources (lighters, etc – committee to keep watch and members reminded).
· 
	Committee members
Venue
Group members

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values, including when interacting with members of the general public.
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Venue staff
Committee members
Group members

	Food & Drink Hygiene / Food Allergies & Intolerance 
 
	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas. 

Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control. 

Food and drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group Members 
	· All food allergies of attendants will be noted prior to the event.
· Only individually pre-packaged, labelled food and non-alcoholic drinks will be provided for the event to minimise any hygiene risks and cross contamination. 
· Be mindful of any member with severe allergies and/or allergic responses, clearly provide information on food choices. 
· Only use credible suppliers when ordering food and drink. 
· Separate all pre-ordered food and drink that contains dangerous allergens to avoid cross contamination if required. 
· When using external contractors for food, ensure they have the relevant insurances in place. 
· Appropriate first aiders will be present at the venue in case of severe allergic reactions and estate patrol and/or emergency service will be contacted if required. 
· In unlikely cases where food is provided by committee members, each handler of good will have the appropriate hygiene level 2 qualifications.
	Committee members



Activity Type 12: [Forum stalls]
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will offer accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	On/Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits should be available for use at the intended venue alongside qualified first aiders, checked upon arrival.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 


	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction.

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left n the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Poor lighting – Risk of slipping or tripping over approaching hazards due to poor visibility. 

Loose floor fittings – Risk of tripping over loose floor fittings like rugs, carpeting, etc.

Poor weather conditions – Risks of slips and trips due to heavy rain/wind when walking to venues or in outdoors areas. 

Trailing cables – Risk of tripping over cables left in areas of high footfall.



	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Clean up spills immediately and place wet floor signs down to indicate hazards.
· Ensure floor areas are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear. 
· Rooms with poor lighting will be avoided if possible and if not, additional lighting will be added to brighten surfaces. 
· Weather conditions will be checked prior to the event/activity to ensure it’s still safe to run. 
· Employment of cable mat covers, tape and/or cable ties in high footfall areas. 
· All hazards that may cause harm to members will be communicated to attendants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the building.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 


	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits.  Venues have a responsibility to have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.
· Advise any flammable substances to be kept away from ignition sources (lighters, etc – committee to keep watch and members reminded).
· 
	Venue, committee, members

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values, including when interacting with members of the general public.
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Venue, committee, members

	Food & Drink Hygiene / Food Allergies & Intolerance 
 
	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas. 

Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control. 

Food and drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group Members 
	· All food allergies of attendants will be noted prior to the event.
· Only individually pre-packaged, labelled food and non-alcoholic drinks will be provided for the event to minimise any hygiene risks and cross contamination. 
· Be mindful of any member with severe allergies and/or allergic responses, clearly provide information on food choices. 
· Only use credible suppliers when ordering food and drink. 
· Separate all pre-ordered food and drink that contains dangerous allergens to avoid cross contamination if required. 
· When using external contractors for food, ensure they have the relevant insurances in place. 
· Appropriate first aiders will be present at the venue in case of severe allergic reactions and estate patrol and/or emergency service will be contacted if required. 
· In unlikely cases where food is provided by committee members, each handler of good will have the appropriate hygiene level 2 qualifications. 
	Venue, committee, members



Activity Type 13: [Local walks]
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will offer accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	On/Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits are provided to activity leads for use by the society.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 



	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surfaces due to rain, causing injury. 

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left on the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Poor weather conditions – Risks of slips and trips due to heavy rain/wind when walking to venues or in outdoors areas. 




	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Ensure routes are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear for outdoors.  
· Weather conditions will be checked prior to the event/activity to ensure it’s still safe to run. 
· All hazards that may cause harm to members will be communicated to attendants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values. 
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Venue staff
Committee members
Group members

	Weather
	Extreme weather conditions (storms, heatwaves, heavy rain, high winds) – risk of injury and ill health, damage to buildings, and equipment due to extreme weather conditions.
	All event attendants (committee and members)
	· Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue depending on conditions. 
	Committee members

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the hazardous area.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 


	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits. The selected venue should have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.
	Committee members
Venue
Group members

	Physical activity
	Sporting injury – risks of sprains/strains due to overexertion, conditioning, failure to follow instruction, etc. Risk of fractures/breaks due to falls and/or collisions. Risk of concussion from severe impact with other members or hard surface (floor). 

Dehydration – risk of dehydration due to lack of liquids consumed during class. 

Walking surfaces – risk of trips and falls due to condition of sports surfaces (outdoor terrain).

First aid provision – Risk of exasperated injury due to unsuitable first aid provision.

Weather – Risk of injury due to weather impacting conditions.
	Group members
	· Ensure all activities are run by competent trained individuals. 
· As activities are open to all levels of attendant, ensure coaches have planned adaptations or alternatives to all routes in order to cater to the capability of each individual. 
· Ensure activity incorporates appropriate warm up and cool down exercises/drills as required. 
· Ensure suitable provision of liquids – drinking fountains (signposted locations) and water bottles available. Further communicate the requirement for members to bring water bottles to all future events for hydration. 
· Undertake inspection of activity area prior to activity occurring – if unsuitable will alter routes or plans as required. All potential hazards will be removed if possible.
· Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc.
· Monitor weather conditions and make a dynamic decision to halt activity based on conditions.
· Ensure suitable shaded/rest areas out of sunshine are identified prior to the walk. 
· Insist on the use of sunscreen and any further sun protection gear in sunny conditions.
	Committee members primarily
Group members (ensuring hydration beyond provision by committee members)


Activity Type 14: [Craft activities]
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will offer accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits should be available for use at the intended venue alongside qualified first aiders, checked upon arrival.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 





	Slips and trips
	Obstacles on floor – Risk of trips due to items left on the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Wet surfaces – Risk of slipping due to wet floor surfaces (when any liquids used for crafting spilled), causing injury.

Loose floor fittings – Risk of tripping over loose floor fittings like rugs, carpets, etc. 

Poor lighting – Risk  of slipping and tripping over approaching hazards due to poor visibility when moving between craft areas/supplies.



	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Ensure routes are clear of obstructions. 
· Clean up spills immediately and place wet floor signs down to indicate hazards. 
· In areas of poor lighting add additional lighting to brighten surfaces.
· All hazards that may cause harm to members will be communicated to attendants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the building.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 

Use of flammable substances - Increase of risk of fire due to use of flammable substances. 

	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits.  Venues have a responsibility to have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.
	Committee, members, venue

	Nighttime/Darkness 
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.  
Poor lighting - Risk of slips, trips and falls as a result of poor lighting.  
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.  
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 
 
	Group Members 
	· Activity leader will advise on safe walking routes to and from venue.  
· Use of Safezone app for areas on campus.  
· In the event of an emergency those in danger should call 999 and ask for the police.  
· Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting. 
· Ensure safety protocols including emergency contact details, check ins, walking routes and paired up/escorted walking are prepared prior to the event.
	Nighttime/Darkness 

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values. 
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Venue staff
Committee members
Group members

	Equipment
	Faulty equipment – Risk of injury due to equipment (scissors, etc.) being faulty at time of use. 

User operation errors – Risk of injury due to inexperienced use of equipment (any sharp tools such as pins, needles, scissors, etc.).

Equipment injury – low risk of sprain/strain/cramp injuries from repetitive nature of the activity.
	Group members
	· Ensure all equipment is checked prior to use, inspecting for signs of damage. 
· Ensure suitable instruction and/or training when using equipment. 
· Regularly check the equipment to ensure no sings of damage. 
· Activity lead to schedule breaks as required to prevent injury over time.
	Committee members (activity lead), members.





Activity Type 15: [Café visits]
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will offer accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits should be available for use at the intended venue alongside qualified first aiders, checked upon arrival.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 




	Slips and trips
	Obstacles on floor – Risk of trips due to items left on the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Wet surfaces – Risk of slipping due to wet floor surfaces (when any liquids used for crafting spilled), causing injury.

Loose floor fittings – Risk of tripping over loose floor fittings like rugs, carpets, etc. 

Poor lighting – Risk  of slipping and tripping over approaching hazards due to poor visibility.



	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Ensure routes are clear of obstructions. 
· Clean up spills immediately and place wet floor signs down to indicate hazards. 
· In areas of poor lighting add additional lighting to brighten surfaces.
· All hazards that may cause harm to members will be communicated to attendants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the building.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 


	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits.  Venues have a responsibility to have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.
	Venue, Committee, members

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values. 
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Committee, members, venue staff

	Food & Drink Hygiene / Food Allergies & Intolerance 
 
	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas. 

Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control. 

Food and drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group Members 
	· All food allergies of attendants will be noted prior to the event.
· Only individually pre-packaged, labelled food and non-alcoholic drinks will be provided for the event to minimise any hygiene risks and cross contamination. 
· Be mindful of any member with severe allergies and/or allergic responses, clearly provide information on food choices. 
· Only use credible suppliers when ordering food and drink. 
· Separate all pre-ordered food and drink that contains dangerous allergens to avoid cross contamination if required. 
· When using external contractors for food, ensure they have the relevant insurances in place. 
· Appropriate first aiders will be present at the venue in case of severe allergic reactions and estate patrol and/or emergency service will be contacted if required. 
	Venue, committee (check hygiene prior), members (alert committee of allergies)



Activity Type 16: [Quiz/game nights]
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will offer accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	On and Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits should be available for use at the intended venue alongside qualified first aiders, checked upon arrival.
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 


	Slips and trips
	Obstacles on floor – Risk of trips due to items left on the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Wet surfaces – Risk of slipping due to wet floor surfaces (when any liquids used for crafting spilled), causing injury.

Loose floor fittings – Risk of tripping over loose floor fittings like rugs, carpets, etc. 

Poor lighting – Risk  of slipping and tripping over approaching hazards due to poor visibility.



	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Ensure routes are clear of obstructions. 
· Clean up spills immediately and place wet floor signs down to indicate hazards. 
· In areas of poor lighting add additional lighting to brighten surfaces.
· All hazards that may cause harm to members will be communicated to attendants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the building.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 


	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits.  Venues have a responsibility to have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.
	Venue, Committee, members

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values. 
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Committee, members, venue staff

	Food & Drink Hygiene / Food Allergies & Intolerance 
 
	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas. 

Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control. 

Food and drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group Members 
	· All food allergies of attendants will be noted prior to the event.
· Only individually pre-packaged, labelled food and non-alcoholic drinks will be provided for the event to minimise any hygiene risks and cross contamination. 
· Be mindful of any member with severe allergies and/or allergic responses, clearly provide information on food choices. 
· Only use credible suppliers when ordering food and drink. 
· Separate all pre-ordered food and drink that contains dangerous allergens to avoid cross contamination if required. 
· When using external contractors for food, ensure they have the relevant insurances in place. 
· Appropriate first aiders will be present at the venue in case of severe allergic reactions and estate patrol and/or emergency service will be contacted if required. 
	Venue, committee (check hygiene prior), members (alert committee of allergies)

	Alcohol/Drugs 
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.  

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use.  

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.  

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol (heavy drinking) and or/drugs.  

Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 
 
	All attendants (committee and group members)
	· Nominated person to remain sober (1 sober to 30 ratio – always 2-3 members of committee in attendance during the event will remain sober)  
· Notify members prior to event – zero policy stance on drug use.  
· Suitable security provided (venue or own for organised events)  
· Members will be asked to leave if too intoxicated.  
· Refusal of entry to event if too intoxicated.  
· Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.  
· Encourage supervision of unattended drinks at all times.  
· Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers. 
	Committee,  
Members, 
Venue 
 

	Nighttime/Darkness 
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.  
Poor lighting - Risk of slips, trips and falls as a result of poor lighting.  
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.  
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 
 
	Group Members 
	· Activity leader will advise on safe walking routes to and from venue.  
· Use of Safezone app for areas on campus.  
· In the event of an emergency those in danger should call 999 and ask for the police.  
· Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting. 
· Ensure safety protocols including emergency contact details, check ins, walking routes and paired up/escorted walking are prepared prior to the event.
	Committee, members



Activity Type 17: [Beach trips]
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Legion promotes equality and inclusivity. Our chosen venues will offer accessible routes without stairs. Information and pictures of locations released before the event. Identify nearby quiet areas as refuge/sanctuary points during the event.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No plastics/papers are used during our classes. The majority of our marketing is done on social media and as a society we are mindful of electric usage to minimise environmental impact. 
Our physical activities are mindful of their carbon footprints and attendees are encouraged to walk/utilise public transport to further these endeavours.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid kits will be provided to the activity leads by the society. 
· In a medical emergency contact 999 and ask for the appropriate emergency service.  
· For non-life threatening first aid assistance please contact 111. 



	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surfaces due to rain, causing injury. 

Inappropriate footwear – Risk of injury caused by tripping or slipping in loose or unstable footwear (inadequate heals, flip flops, etc).

Obstacles on floor – Risk of trips due to items left on the floor in areas of high footfall. 

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Loose floor fittings – Risk of tripping over loose floor fittings like rugs on grass.

Poor weather conditions – Risks of slips and trips due to heavy rain/wind when walking to venues or in outdoors areas. 




	Group members, 
Committee members (all attendants)
	· Undertake regular inspections of event/activity area to spot emerging hazards such as liquid spills. 
· Ensure seating areas are clear of obstructions. 
· Ensure all members taking part in the activity are in suitable footwear for outdoors.  
· Weather conditions will be checked prior to the event/activity to ensure it’s still safe to run. 
· All hazards that may cause harm to members will be communicated to attendants. 
	Venue, Committee members, members (to alert committee of any unspotted issues)

	Travelling/Transport and Traffic
	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot.  

Theft – risk of personal belongings being stolen when travelling to/from venue.  

Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue. 

Weather – increased levels of risk due to strong weather conditions. 

Transport– risk of injury from condition of public transport vehicles used in travelling/transport of members. 

	All attendants – committee members and group members
	· Seatbelts to be worn at all times when travelling to/from the venue as specified in the highway code if applicable.
· Walking buses to/from campus and other areas heavily populated by students will be made available to the proposed venue when possible to minimise risk of confrontation.
· Attendants will be able to contact committee members via several provided forms of social media if faced with a medical or other form of emergency, who will then advise and aid contacting campus patrol and/or emergency services if required.
· Only use reputable transportation services.
· Plan the journey ahead of time and be aware of changing weather conditions to dynamically assess the ability to travel. 
· Advise packing of appropriate clothing and footwear, including as conditions change.
	Public transport providers, Committee, members

	Aggression/Violence, Bullying and Harassment 
	Physical assault – risk of injury from physical attacks. 

Verbal abuse – Phycological harm from threats or insults

Discrimination – Phycological harm caused by discriminatory remarks.

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour.

Exclusion – Distress caused by isolating/becoming isolated during the activity.


	All attendants (committee and members)
General public
	· Suitable security will be provided by the organisers for the event, who will also ensure emergency arrangements are in place (checked by committee upon arrival). 
· A clear escalation procedure will be in place for incidence reporting. 
· In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events. 
· All members will follow the code of conduct and behave in a manor representative of Guild values. 
· Ensure the activity leader has emergency arrangements in place and all members have been briefed in case of emergency. 
	Venue staff
Committee members
Group members

	Weather
	Extreme weather conditions (storms, heatwaves, heavy rain, high winds) – risk of injury and ill health, damage to buildings, and equipment due to extreme weather conditions.
	All event attendants (committee and members)
	· Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue depending on conditions. 
· Undertake regular inspection of the event/activity area outdoors to monitor for hazards created by changing weather conditions. 
	Committee members

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the picnic area.

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc. 


	Group members
Committee members (all attendants)
	· Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear.
· Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits. The selected venue should have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event.
· Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits.
	Committee members
Venue
Group members

	Environment risks - sea
	Large bodies of open water (swimming in seas, rivers, etc.) – risk of drowning in open and unknown waters.
	Group members
	· Ensure an appropriate supervision ratio when running events in water, 1:10 with a qualified supervisor or lifeguard. Members will be discouraged from entering the water however as part of these planned socials.
· Ensure availability of emergency buoyancy and lifesaving aids for any swimming activities. 
· Research bodies of water prior to events to check for environmental hazards. 
· A committee member will be assigned the responsibility of monitoring those in water to ensure their safety. They will further alert the rest of the group in case of emergency, at which point emergency services will be contacted (999) and police will be asked for the coastguard. 
	Committee, members
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