Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Student Scouting and Guide Organisation - SSAGO

	Assessed by 
	Molly Ovenden
	Date
	10/08/2026

	Signed off by 
	Matt Price
	Date
	11/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	N/A

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	N/A



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Bowling
	A group trip to a bowling centre in Exeter. We would book lanes in advance.

	Once a year
	Bowling + arcade equipment – provided by bowling centre

	2
	Crafts (including cake decorating)
	Arts and crafts sessions including cake decorating. Run by committee on a campus location.

	Couple of times a year
	Varying depending on craft – e.g. scissors, needles

	3
	Trip to Beach
	Members will make their own way to a beach local to Exeter.
	Couple of times a year
	

	4
	Picnic
	Members meet and have a picnic, either in a location on campus or elsewhere within Exeter.
	Couple of times a year
	Food to be brought by members

	5
	Quizzes (including pub quizzes)
	We will host quizzes for members either in on-campus or off-campus locations.
	Couple of times a year
	

	6
	Movie night
	Watching a film in a room on campus.
	Couple of times a year
	Projector or room  A/V equipment required.

	7
	Games night
	Members meet and bring a selection of board games. There may be snacks and drinks brought or provided.
	Couple of times a year
	

	8
	Lunch/dinner meet ups
	Meet ups to get to know other society members
	Couple of times a year
	

	9
	Pub/bar crawl
	Trips around a selection of bars and/or pubs
	Couple of times a year
	

	10
	Day Hike
	Members will participate in a hike following a defined route.
	Couple of times a year
	Walking boots and waterproofs - not provided by group.

	11
	Campfire
	Members will meet at an agreed location with permission from the landowner to have a campfire. Snacks may be provided.
	Couple of times a year
	All equipment provided by activity centre

	12
	(Welcome week) Stalls
	We will set up a stall during welcome week fairs.
	In welcome week
	

	13
	Monopoly run
	Participants split into groups to travel/walk around the city visiting as many checkpoints as possible within a time limit to earn points.
	Couple of times a year
	

	14
	Axe Throwing
	Visit to an axe throwing centre and under organisers supervision throw axes at a wooden target
	Once a year
	





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Bowling]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the venue is accessible to all.

	On Campus or Off Campus
	Off-campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Public transport to the venue will be encouraged.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provided by committee members as well as the venue.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Hazards: Electrical fires, Obstructed fire exits, lack of firefighting 
equipment.

May cause burns, inhaling of smoke, serious injury or fatalities.
	All members of the society
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee and venue

	Slips, trips and falls 

	Hazards:  Wet surfaces,  Smooth surfaces, Obstacles on floor -
boxes, equipment.
	All members of the society
	Committee and venue must ensure all attendees are wearing correct shoes
Committee will alert venue staff to any spillages
Venue to promptly deal with any spillages

	Committee and venue

	Alcohol/Drugs

	Hazards:  Intoxication,  Impaired Judgement

Risk of injury, irrational thinking or being ill
	All members of the society
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking
We will have a clear zero-tolerance policy for binge-drinking.

	Committee

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
Clear escalation procedure if a situation becomes serious: report to campus security or venue staff.
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Hazards:  Allergens, Poor Cleanliness standards,  Cross contamination

Risk of serious illness due to food and drink being stored in incorrect conditions. Risk of allergic reaction. 
	Members with allergies and members consuming food
	Committee will check venue food hygiene standards
Ensure that any dietary requirements are known and that allergen information is available.

	Committee and venue

	Manual Handling – use of bowling balls
	Hazards:  Lifting Heavy equipment

Risk of injury, trapped fingers
	All members of the society
	Venue must ensure that equipment is safe to use
Venue must instruct attendees on how to use equipment
	Venue – in ensuring their equipment is safe to use and in instructing guests how to use the equipment

	Equipment / Electrical - Use of bowling and arcade equipment
	Hazards:   Faulty equipment,  Electricity

Could cause electric shock, burns and injuries. 
	All members of the society
	Venue must ensure that equipment is safe to use
Venue must instruct attendees on how to use equipment
	Venue – in ensuring their equipment is safe to use and in instructing guests how to use the equipment




Activity Type 2: [Crafts]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10

	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessible venues will be chosen, we will ensure any equipment used is accessible to all.

	On Campus or Off Campus
	Either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will reduce the unnecessary use of packaging and single-use items. Recycling facilities should be available.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Hazards: Electrical fires, Obstructed fire exits, lack of firefighting 
equipment.

May cause burns, inhaling of smoke, serious injury or fatalities.
	All members of the society
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee and venue

	Slips, trips and falls 

	Hazards:  Wet surfaces,  Smooth surfaces, Obstacles on floor -
boxes, equipment.
	All members of the society
	Committee and venue must ensure all attendees are wearing correct shoes
Committee will alert venue staff to any spillages
Venue to promptly deal with any spillages

	Committee and venue

	Alcohol/Drugs

	Hazards:  Intoxication,  Impaired Judgement

Risk of injury, irrational thinking or being ill
	All members of the society
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking
We will have a clear zero-tolerance policy for binge-drinking.

	Committee

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
Clear escalation procedure if a situation becomes serious: report to campus security 
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Hazards:  Allergens, Poor Cleanliness standards,  Cross contamination

Risk of serious illness due to food and drink being stored in incorrect conditions. Risk of allergic reaction. 
	Members with allergies and members consuming food
	All food brought to be clearly labelled with allergen information.
Ensure that any dietary requirements are known and that allergen information is available.
All food items provided by committee will either be pre-packaged or made by committee members with a food hygiene level 2 certificate
	Committee

	Sharps (scissors, knives, etc.)
	Hazzard: sharp objects

Risk of injury such as cuts
	All members of the society
	Seek safer alternatives to sharp equipment (reduce the use of sharp knives and use safety scissors where possible)
Ensure first aid is available
	Committee

	Equipment / Electrical
	Hazards:   Faulty equipment, Electricity

Could cause electric shock, burns and injuries. 
	All members of the society
	Ensure electrical equipment has been PAT tested ahead of use
Ensure equipment is used correctly

	Venue and committee




Add more columns if necessary 

Activity Type 3: [Beach Trip]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Where possible ensure that there are accessible options for travel to the location.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Public transport will be encouraged to get to the beach

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee and lifeguards



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls 

	Hazards:  Rock faces, sand dunes, objects on the ground

Risk of tripping over uneven floor surfaces, risk of injury due to falling rock
	All members of the society
	Ensure participants avoid dangerous areas (e.g. exposed rock, cliff edges)
We will check the area for any fall or trip hazard - e.g. rocks, sand dunes – and set up only in an area without these hazards
	Committee

	Alcohol/Drugs

	Hazards:  Intoxication,  Impaired Judgement

Risk of injury, irrational thinking or being ill
	All members of the society
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking
We will have a clear zero-tolerance policy for binge-drinking.

	Committee

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
Clear escalation procedure if a situation becomes serious: call police
	Committee

	Environment Risks / Weather
	Hazards:  Extreme weather conditions: Storms, heatwaves, heavy rain, high winds.

Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.
	All members of the society
	We will cancel the event if the weather is deemed too dangerous (e.g. high winds or storm)
Participants encouraged to bring weather-appropriate clothing - warm layers, suncream, hat, etc.
	Committee

	Water - risk of drowning
	Risk of drowning in open and unknown waters.
	All members of the society
	Collect information regarding swimming ability of participants - ensure more attention is given to those who are not confident near water.

Choose lifeguarded beaches where available
Assign a committee member the responsibility of monitoring those in the water and alerting the group in case of emergency – call 999 and ask for police to get the coastguard
	Committee and lifeguard




Activity Type 4: [Picnic]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessible locations will be chosen where possible.

	On Campus or Off Campus
	Either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will reduce the use of single-use items. Ensure the area is left tidy before leaving.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls 

	Hazards:  Tree branches, rocks, objects on the ground

Risk of tripping over uneven floor surfaces, risk of injury due tree branches.
	All members of the society
	We will check the area for any fall or trip hazard -  e.g. tree roots, tree branches, ruts – and set up the picnic only in an area without these hazards
	Committee

	Alcohol/Drugs

	Hazards:  Intoxication, Impaired Judgement

Risk of injury, irrational thinking or being ill
	All members of the society
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking
We will have a clear zero-tolerance policy for binge-drinking.

	Committee

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
Clear escalation procedure if a situation becomes serious: report to police or campus security
	Committee

	Environment Risks / Weather
	Hazards:  Extreme weather conditions: Storms, heatwaves, heavy rain, high winds.

Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.
	All members of the society
	We will cancel the event if the weather is deemed too dangerous (e.g. high winds or storm)
Participants encouraged to bring weather-appropriate clothing - warm layers, suncream, hat, etc.
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Hazards:  Allergens, Poor Cleanliness standards,  Cross contamination

Risk of serious illness due to food and drink being stored in incorrect conditions. Risk of allergic reaction. 
	Members with allergies and members consuming food
	All food brought to be clearly labelled with allergen information.
Ensure that any dietary requirements are known and that allergen information is available.
 all food items provided by committee will either be pre-packaged or made by committee members with a food hygiene level 2 certificate
	Committee




Activity Type 5: [Quiz]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues will be accessible, quiz sheets should be provided in an accessible format.

	On Campus or Off Campus
	Either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Where possible, use of technology such as kahoot should be considered to reduce printing.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls 

	Hazards:  Spillages, objects or equipment on the ground

Risk of tripping over uneven floor surfaces
	All members of the society
	We will check the area for any fall or trip hazard 
Any spillages to be dealt with promptly
Any trip hazards to be removed
	Committee

	Alcohol/Drugs

	Hazards:  Intoxication, Impaired Judgement

Risk of injury, irrational thinking or being ill
	All members of the society
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking
We will have a clear zero-tolerance policy for binge-drinking.

	Committee

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
  any dangerous situations will be escalated to venue staff or campus security
	Committee

	
Fire
	Hazards: Electrical fires, Obstructed fire exits, lack of firefighting 
equipment.

May cause burns, inhaling of smoke, serious injury or fatalities.
	All members of the society
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee and venue

	Night time/darkness
	Hazards:   Aggression/Violence
risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.
	All members of the society
	Encourage attendees to walk home in groups of at least two, and use well-lit routes

Make students aware of Exeter Nightline’s night-time talking service and the SafeZone app

	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Hazards:  Allergens, Poor Cleanliness standards,  Cross contamination

Risk of serious illness due to food and drink being stored in incorrect conditions. Risk of allergic reaction. 
	Members with allergies and members consuming food
	All food brought to be clearly labelled with allergen information.
Ensure that any dietary requirements are known and that allergen information is available.
Committee will check venue food hygiene standards - for pub quiz


	Committee




Activity Type 6: [Movie night]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues will be accessible,.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls 

	Hazards:  Spillages, objects or equipment on the ground

Risk of tripping over uneven floor surfaces
	All members of the society
	We will check the area for any fall or trip hazard 
Any spillages to be dealt with promptly
Any trip hazards to be removed
	Committee

	Alcohol/Drugs

	Hazards:  Intoxication, Impaired Judgement

Risk of injury, irrational thinking or being ill
	All members of the society
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking
We will have a clear zero-tolerance policy for binge-drinking.

	Committee

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
any dangerous situations will be escalated to venue staff or campus security
	Committee

	
Fire
	Hazards: Electrical fires, Obstructed fire exits, lack of firefighting 
equipment.

May cause burns, inhaling of smoke, serious injury or fatalities.
	All members of the society
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee and venue

	Night time/darkness
	Hazards:   Aggression/Violence
risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.
	All members of the society
	Encourage attendees to walk home in groups of at least two, and use well-lit routes

Make students aware of Exeter Nightline’s night-time talking service and the SafeZone app

	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Hazards:  Allergens, Poor Cleanliness standards,  Cross contamination

Risk of serious illness due to food and drink being stored in incorrect conditions. Risk of allergic reaction. 
	Members with allergies and members consuming food
	All food brought to be clearly labelled with allergen information.
Ensure that any dietary requirements are known and that allergen information is available.
all food items provided by committee will either be pre-packaged or made by committee members with a food hygiene level 2 certificate

	Committee

	Electrical Equipment 
	Hazards:   Faulty equipment,  Electricity

Could cause electric shock, burns and injuries. 
	All members of the society
	Venue to ensure that any electrical equipment is  PAT tested ahead of use
Ensure any equipment is used correctly 
	Venue and commitee



Activity Type 7: [Games night]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues will be accessible,.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls 

	Hazards:  Spillages, objects or equipment on the ground

Risk of tripping over uneven floor surfaces
	All members of the society
	We will check the area for any fall or trip hazard 
Any spillages to be dealt with promptly
Any trip hazards to be removed
	Committee

	Alcohol/Drugs

	Hazards:  Intoxication, Impaired Judgement

Risk of injury, irrational thinking or being ill
	All members of the society
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking
We will have a clear zero-tolerance policy for binge-drinking.

	Committee

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
all electricals have been PAT tested ahead of use
	Committee

	
Fire
	Hazards: Electrical fires, Obstructed fire exits, lack of firefighting 
equipment.

May cause burns, inhaling of smoke, serious injury or fatalities.
	All members of the society
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee and venue

	Night time/darkness
	Hazards:   Aggression/Violence
risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.
	All members of the society
	Encourage attendees to walk home in groups of at least two, and use well-lit routes

Make students aware of Exeter Nightline’s night-time talking service and the SafeZone app

	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Hazards:  Allergens, Poor Cleanliness standards,  Cross contamination

Risk of serious illness due to food and drink being stored in incorrect conditions. Risk of allergic reaction. 
	Members with allergies and members consuming food
	All food brought to be clearly labelled with allergen information.
Ensure that any dietary requirements are known and that allergen information is available.
all food items provided by committee will either be pre-packaged or made by committee members with a food hygiene level 2 certificate
	Committee




Activity Type 8: [Lunch/ dinner]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues will be accessible,.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage public transport to venue if needed

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls 

	Hazards:  Spillages, objects or equipment on the ground

Risk of tripping over uneven floor surfaces
	All members of the society
	We will check the area for any fall or trip hazard 
Any spillages to be dealt with promptly
Any trip hazards to be removed
	Committee

	Alcohol/Drugs

	Hazards:  Intoxication, Impaired Judgement

Risk of injury, irrational thinking or being ill
	All members of the society
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking
We will have a clear zero-tolerance policy for binge-drinking.

	Committee

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
 any dangerous situations will be escalated to venue staff or campus security
	Committee

	
Fire
	Hazards: Electrical fires, Obstructed fire exits, lack of firefighting 
equipment.

May cause burns, inhaling of smoke, serious injury or fatalities.
	All members of the society
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee and venue

	Night time/darkness
	Hazards:   Aggression/Violence
risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.
	All members of the society
	Encourage attendees to walk home in groups of at least two, and use well-lit routes

Make students aware of Exeter Nightline’s night-time talking service and the SafeZone app

	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Hazards:  Allergens, Poor Cleanliness standards,  Cross contamination

Risk of serious illness due to food and drink being stored in incorrect conditions. Risk of allergic reaction. 
	Members with allergies and members consuming food
	Committee will check venue food hygiene standards
Ensure that any dietary requirements are known and that allergen information is available.


	Committee and venue



Activity Type 9: [pub/ bar crawl]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues will be accessible,.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will visit independent pubs and bars rather than chains.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls 

	Hazards:  Spillages, objects or equipment on the ground

Risk of tripping over uneven floor surfaces
	All members of the society
	We will check the area for any fall or trip hazard 
Committee will alert venue staff to any spillages
Venue to promptly deal with any spillages

	Committee and venue

	Alcohol/Drugs

	Hazards:  Intoxication, Impaired Judgement

Risk of injury, irrational thinking or being ill
	All members of the society
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking
We will have a clear zero-tolerance policy for binge-drinking.

	Committee

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
 any dangerous situations will be escalated to venue staff or campus security
	Committee

	
Fire
	Hazards: Electrical fires, Obstructed fire exits, lack of firefighting 
equipment.

May cause burns, inhaling of smoke, serious injury or fatalities.
	All members of the society
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee and venue

	Night time/darkness
	Hazards:   Aggression/Violence
risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.
	All members of the society
	Encourage attendees to walk home in groups of at least two, and use well-lit routes

Make students aware of Exeter Nightline’s night-time talking service and the SafeZone app

	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Hazards:  Allergens, Poor Cleanliness standards,  Cross contamination

Risk of serious illness due to food and drink being stored in incorrect conditions. Risk of allergic reaction. 
	Members with allergies and members consuming food
	Committee will check venue food hygiene standards
Ensure that any dietary requirements are known and that allergen information is available.


	Committee and venue

	Lasers/Strobes – there may be strobe lighting when music is being played
	Hazards:  Photosensitivity triggered by strobe lighting or Dizziness/ 
disorientation

Risks of photosensitive epilepsy triggered using flashing/strobing light effects and damage to eyesight.
	All members of the society especially members with epilepsy.
	We will communicate this when we promote the event, and where possible try to ensure there is no strobe lighting by checking ahead with venue
	Committee in our event promotion

	Noise – the event venue may be playing loud music
	Hazard: loud music

Risk of members becoming overwhelmed and poor communication
	All members of the society
	Attendees will be notified in advance of the loud music.
	Committee in our event promotion

	Vehicles/Traffic – walking between locations
	Hazard: moving vehicles and busy roads

Risk of serious injury due to collisions
	All members of the society
	We will ensure that we take safe, well-lit, and where possible pedestrian routes between locations.
We will make sure there is always at least two committee members sober so as to be able to direct people safely.
	Committee

	Weather
	Adverse weather conditions whilst travelling between venues could lead to individuals who have been drinking getting injured by slipping on the pavement/colliding with traffic
	Attendees
	Monitor weather conditions ahead of the event and make adjustments as appropriate
	Committee



Activity Type 10: [Day hike]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Hikes should be of a reasonable distance and on easy terrain. Ensure all members are aware of the difficulty level prior to signing up.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage members to use public transport to get to the start point if possible. Ensure no litter is left and follow the countryside code.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls 

	Hazards:  Rock faces, sand dunes, objects on the ground

Risk of tripping over uneven floor surfaces, risk of injury due to falling rock
	All members of the society
	Ensure participants avoid dangerous areas (e.g. exposed rock, cliff edges)
We will check the area for any fall or trip hazard - e.g. rocks, branches
When planning and leading the hike we will avoid areas with trip hazards, (e.g. exposed rock, cliffs.)
	committee


	Alcohol/Drugs

	Hazards:  Intoxication, Impaired Judgement

Risk of injury, irrational thinking or being ill
	All members of the society
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking
We will have a clear zero-tolerance policy for binge-drinking.

	Committee

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
any dangerous situations will be escalated to police or campus security
	Committee

	Animals
	Hazard: wild animals as well as other animals

Risk of injury due to animal bites or attacks.
	All members of the society
	Keep well away from any wild animals encountered
	Committee

	Physical activity
	Hazard: walking at length

Risk of fatigue, muscle strain. 
	All members of the society
	Advertise the level of physical activity involved in the event clearly to ensure attendees can accurately gauge their ability to participate
Encourage attendees to pace themselves and take regular breaks for water/rest
	Committee

	Vehicles/Traffic 
	Hazard: moving vehicles and busy roads

Risk of serious injury due to collisions
	All members of the society
	Choose routes which avoid walking along roads
When walking along roads is necessary, ensure that the group is in single file on the right side of the road (in order to face oncoming traffic) or the side of road where visibility is the greatest.
Ensure the group is visible (especially members at the front and rear of the group - consider placing a committee member at each end.) This could include wearing hi-vis jackets or head torches in low visibility.
	Committee

	Environment Risks / Weather
	Hazards:  Extreme weather conditions: Storms, heatwaves, heavy rain, high winds.

Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.
	All members of the society
	We will cancel the event if the weather is deemed too dangerous (e.g. high winds or storm)
Participants encouraged to bring weather-appropriate clothing - warm layers, suncream, hat, etc.
	Committee



Activity Type 11: [Campfire]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Ensure accessible venues are chosen

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Fire pits should be used to reduce damage to the environment. Sustainable firewood should be sourced.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee - ensure venue has first aid kit present



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Hazards: Electrical fires, Obstructed fire exits, lack of firefighting 
equipment.

May cause burns, inhaling of smoke, serious injury or fatalities.
	All members of the society
	Ensure that participants keep a safe distance away from the campfire
When lighting the campfire, choose a location away from any flammable objects or buildings.
Have fire equipment available (e.g. fire extinguishers, water bucket near the fire) 
If provided by the venue, use of a fire pit should be considered to prevent unintentional fire spread.
	Venue and Committee

	Slips, trips and falls 

	Hazards:  Rock faces, sand dunes, objects on the ground

Risk of tripping over uneven floor surfaces, risk of injury due to falling into fire
	All members of the society
	Ensure there are no trip hazards (especially around the fire)
Ensure members move carefully when in proximity of the fire - no running.
We will check the area for any fall or trip hazard - e.g. rocks, branches
	committee


	Alcohol/Drugs

	Hazards:  Intoxication, Impaired Judgement

Risk of injury, irrational thinking or being ill
	All members of the society
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking
We will have a clear zero-tolerance policy for binge-drinking.

	Committee

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
any dangerous situations will be escalated to police or venue staff
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Hazards:  Allergens, Poor Cleanliness standards,  Cross contamination

Risk of serious illness due to food and drink being stored in incorrect conditions. Risk of allergic reaction. 
	Members with allergies and members consuming food
	All food brought to be clearly labelled with allergen information.
Ensure that any dietary requirements are known and that allergen information is available.
all food items provided by committee will either be pre-packaged or made by committee members with a food hygiene level 2 certificate
	Committee

	Environment Risks / Weather
	Hazards:  Extreme weather conditions: Storms, heatwaves, heavy rain, high winds.

Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.
	All members of the society
	We will cancel the event if the weather is deemed too dangerous (e.g. high winds or storm)
Participants encouraged to bring weather-appropriate clothing - warm layers, suncream, hat, etc.
	Committee

	Night time/darkness
	Hazards:   Aggression/Violence
risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.
	All members of the society
	Encourage attendees to walk home in groups of at least two, and use well-lit routes
Ensure the area is well lit if possible - committee should bring torches if this is not the case.
Ensure all participants are able to get home safely after the event - this could include travelling with another participant.
Make students aware of Exeter Nightline’s night-time talking service and the SafeZone app

	Committee



Activity Type 12: [Stall]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Ensure accessible venues are chosen

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Ensure that the stall is decorated with sustainable items.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee & university staff (e.g. estate patrol)



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls 

	Hazards:  Spillages, objects or equipment on the ground

Risk of tripping over uneven floor surfaces
	All members of the society
	We will check the area for any fall or trip hazard 
Any spillages to be dealt with promptly
Any trip hazards to be removed
	Committee

	
Fire
	Hazards: Electrical fires, Obstructed fire exits, lack of firefighting 
equipment.

May cause burns, inhaling of smoke, serious injury or fatalities.
	All members of the society
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee and venue

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
 any dangerous situations will be escalated to campus security
	Committee

	Printed materials
	Society could hand out printed materials which haven’t been approved by the activities team
	All students visiting the stall
	Ensure printed materials have been approved by the activities team and follow the Guild poster policy
	Committee

	Crowds
	Hazards: overcrowding

Risk of crushing, blocking exits

	People looking around the fair, students
	Follow university guidance as to the set up of stalls - keeping thoroughfares clear
Consider moving people on if the stall gets too crowded.
	



Activity Type 13: [Monopoly run]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Allow groups to do what they feel capable of in terms of distance and they can take breaks when needed. Public transport will be encouraged to be used to get around easier.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Using public transport and walking to explore the city. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls 

	Hazards:  Rock faces, sand dunes, objects on the ground

Risk of injury due to tripping on objects.
	All members of the society
	Ensure participants avoid dangerous areas 
We will check the area for any fall or trip hazard,  no obstacles.
Will make sure each checkpoint is easily assessable.
	committee


	Alcohol/Drugs

	Hazards:  Intoxication, Impaired Judgement

Risk of injury, irrational thinking or being ill
	All members of the society
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking
We will have a clear zero-tolerance policy for binge-drinking.

	Committee

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
any dangerous situations will be escalated to police
	Committee

	Physical activity
	Hazard: walking at length

Risk of fatigue, muscle strain. 
	All members of the society
	Advertise the level of physical activity involved in the event clearly to ensure attendees can accurately gauge their ability to participate
Encourage attendees to pace themselves and take regular breaks for water/rest
	Committee

	Vehicles/Traffic 
	Hazard: moving vehicles and busy roads

Risk of serious injury due to collisions
	All members of the society
	Make sure pedestrian foot paths and crossings allow for easy routes between checkpoints.

	Committee

	Environment Risks / Weather
	Hazards:  Extreme weather conditions: Storms, heatwaves, heavy rain, high winds.

Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.
	All members of the society
	We will cancel the event if the weather is deemed too dangerous (e.g. high winds or storm)
Participants encouraged to bring weather-appropriate clothing - warm layers, suncream, hat, etc.
	Committee

	Travelling
	Attendees could become separated from the group and unable to find them, causing emotional distress
	Attendees
	Contact details and travel itinerary will be distributed to all attendees
	Event leads




Activity Type 14: [Axe Throwing]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10

	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Work with activity organisers to see how to make it accessible for everyone

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage public transport or walking to venue

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee and venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Hazards: Electrical fires, Obstructed fire exits, lack of firefighting 
equipment.

May cause burns, inhaling of smoke, serious injury or fatalities.
	All members of the society
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee and venue

	Slips, trips and falls 

	Hazards:  Wet surfaces, Smooth surfaces, Obstacles on floor -
boxes, equipment.

Risk of injury from tripping

	All members of the society
	Committee and venue must ensure all attendees are wearing correct shoes
Committee will alert venue staff to any spillages
Venue to promptly deal with any spillages

	Committee and venue

	Alcohol/Drugs

	Hazards:  Intoxication,  Impaired Judgement

Risk of injury, irrational thinking or being ill
	All members of the society
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking
We will have a clear zero-tolerance policy for binge-drinking.
No society members will be allowed to drink whilst engaged in axe-throwing
	Committee

	Aggression/Violence 

	Hazards:  Physical assault,  Verbal abuse,  Discrimination

Risk of Phycological harm and injury from Physical attacks.
	All members of the society
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
any dangerous situations will be escalated to venue staff
	Committee

	Sharps ( Axes)
	Hazzard: sharp objects

Risk of injury such as cuts or more serious wounds
	All members of the society
	Make sure all members listen to and follow organisers safety briefing and instructions carefully.
Ensure first aid is available
	Committee and activity organiser
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