Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Five-A-Side Football Society

	Assessed by 
	Ashton Turpin
	Date
	14/07/2025

	Signed off by 
	Matt Price
	Date
	19/09/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Drinking/drugs has been updated in the activity section and of course has been moved to the socials where without saying there is an absolute zero tolerance policy for drugs and in terms of drinking, drinking isn’t to be done before, during or while watching physical activity on or by the sand pitches
	Ashton Turpin
	05/09/2025
	MP
	19/09

	Information about warmups have been added to the activity section
“ A thorough 5-10 minute warm up will need to be conducted and will be down to all teams to conduct stretches (dynamic and static and a pulse raiser to reduce the chance of injury)”

	Ashton Turpin
	05/09/2025
	MP
	19/09

	Night time section for socials added
	Ashton Turpin
	05/09/2025
	MP
	19/09



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Five-A-Side Football

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	N/A



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Game Session
	Weekly five-a-side football sessions. One-hour sessions, 50-minute games (5 minutes to organise teams to correct pitch and allow players to warm up for 5 minutes). The sand pitch will be split into quarters, with one five-a-side match per quarter. President and/or other committee members will be in charge of ensuring the smooth running of the games sessions (they will direct teams to the correct pitch, keep time for the games by using a whistle to start and end the 4 matches at the same time, act as mediator in the event of a dispute, be the first port of call in an emergency, de-escalate any aggressive behaviour. 

	Weekly, every sunday
	Goal posts available on sand pitch.

Footballs and bibs provided by the committee.

Football boots/trainers and shin pads to be worn by all players. 

Water tap on site for hydration 

	2
	Socials
	Fortnightly social events. These will be organised visits to pubs and within the community, a different theme will be chosen each time, drinking will occur at socials but will not be mandatory nor encouraged and of course this won’t be during or before any physical activity. Committee will attend and a Welfare secretary will be present at all times.

	Every week in September but every 2 weeks from September onwards
	N/A

	3
	Welcome/ Forum Stalls
	Stands during Fresher week or during the year to have more members. Organised by the committee. On Campus.  
Eg. Fresher Week Guild Hall Stand, Fresher Week Forum Stand, Refresher in January Forum Stand...  
	Once or twice a year
	Table, Chairs, Laptop and Flyers





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Game Weeks/Matches on Sunda’s]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	48-60 per hour
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Our society is open to all abilities. If the individual is keen to participate in a match, we will make every effort to allow them to do so.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage players to walk to the pitch, rather than drive to minimise the environmental impact, most students are on campus anyway.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A first aid trained individual will be close by at each session. (At the sports park).










	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Fire
	Fire could spread and catch a light

Risk of burns

Smoke inhalation
	Players and committee members and fans/viewers ( all within the sand pitches)
	[bookmark: _Int_6wsVr87a]Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Sports park
President/ Committee member(s) present to get people off the pitches.

	Slips, trips and falls
	Grazes
Cuts
Abrasions
Dislocations
Twists
Sprains
Pulled Muscles
Concussion
Breaks
	Players/members/spectators
	· Expected behaviour by attendees will be outlined in the event description at the beginning of the event.
· Committee member(s) will seek to de-escalate any aggressive behaviour.
· If aggressive behaviour continues or is of an unacceptable level, the player will be removed from the event.
If the situation becomes violent or the person is causing a danger to others, call Estate Patrol and/or 999 if necessary..
	Everyone present to act as expected and orderlly

	Alcohol/Drugs

	People drinking alcohol during or before games/activity on campus whilst playing or watching

People doing drugs or doing drugs before activity
	Members/Players/Spectators
	· It will be made clear before the event, on our social media pages and in our preseason briefing that there is a zero tolerance policy for drugs and alcohol when playing, before playing or anywhere near the sports park and sand pitches, and anyone found with or taking drugs or drinking will be asked to leave and refused entry at future events and have their memberships revoked.

	Members for knowing the rules and the committee for enforcing them

	Aggression/Violence
	People getting violent/tempers rising/acts of aggression/assault/verbal abuse
	Members/Players/Spectators
	· It will be made clear before the event, on our social media pages and in our preseason briefing that there is a zero tolerance policy for drugs and alcohol when playing, before playing or anywhere near the sports park and sand pitches, and anyone found with or taking drugs or drinking will be asked to leave and refused entry at future events and have their memberships revoked.

	Members for knowing the rules and the committee for enforcing them

	Food and drink hygiene/Allergies 
	People bringing nuts or allergens when teammates are allergic 

	Members/Players/Spectators
	People may bring snacks to games but should speak to their teammates about allergies to ensure if one of their team has a nut allergy then nuts are kept at home.

Water bottles are highly encouraged
	Members for knowing the their teams’ needs and the attendees to maintain compliance

	Physical Activity
	Exhaustion, fatigue then pulling a muscle 
	Members/Players/Spectators
	A thorough 5-10 minute warm up will need to be conducted and will be down to all teams to conduct stretches (dynamic and static and a pulse raiser to reduce the chance of injury)
Game sessions last for 50 minutes ach week, guidelines say that in a day no one should play more than 180 minutes of football
Players can substitute with one another to ensure they aren’t overworked
- Players should manage their injuries and only join in if they feel they are able to
- Players may collide with other player due to the nature of the sport. If there are injuries they can be seen to by the nearest fire aider. In the case of emergency the sport park will be informed and game play with stop
	Teams for warming up properly 
Members for knowing their needs and limits and to listen to their body 
Committee to help with injuries and ensuring everyone is well and okay and then sports park for injuries if major

	Weather/different temperatures/lightning
	High heat- Passing over exhaustion,,heat stroke, over heating

Cold- Hypothermia, muscular injuries

Lightning- Danger to life

	Members/spectators/committee
	- If temperatures are going to be high, remind participants before the event to bring plenty of water and sun cream. A water fountain is available by the outdoor changing rooms at the Sports Park.
If temperatures are going to be very low, remind participants before the event to bring warm clothing. Ensure players complete an effective warm-up before the games.
Matches will be cancelled if necessary due to extreme weather circumstances

	President /committee present to. Ake calls regarding health and safety
Individual participants to be dressed appropriately
Messages/communications on socials and through group chats 



Add more columns if necessary 

Activity Type 2: Socials ]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40-70
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Our society is open to all abilities. If the individual is keen to participate in a social, we will make every effort to allow them to do so.

	On Campus or Off Campus
	On and Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage players to walk to the social venue, rather than drive to minimise the environmental impact.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venues will provide first aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Burns

Smoke inhalation
	Members/atendees
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee  but mainly the venue

	Slips,trips and falls
	Concussion,Cuts,Bruises,Sprains,Breaks,fractures,grazes
	Members/attendees
	· Ensure that all spills are cleared up immediately, ensuring that somebody stays by the spill until it can be cleared, and wet floor signage can be put by the wet floor.
· In the case of unavoidable accidents, ensure you are with somebody who is first aid trained or make sure you are aware of where the nearest first aider is. 
· Ensure all accidents and near misses are recorded so that the hazard can be mitigated further in the future.
· Ensure that checks are made at the end of the event to make sure everything has been left as you found it. 
· Any spills should be cleared up immediately, asking the venue to help if needed. 
· Any problems above and beyond what you can resolve should be reported to the venue so that somebody else can help. 
· Ensure there is a designated place for coats and jackets to be stored to avoid trip hazards. 
· Provide a safe space to keep bags and belongings. 
Flooring in good condition.
	Committee 

	Alcohol/Drugs
	People throwing up, doing illegal drugs, not knowing their limits and being escorted home 
	Members 
	· At least two committee members will not be drinking alcohol to keep an eye on everybody and be the point of call for any emergencies. 
· There will be at least one sober committee member per 35 people drinking.
· It will be made clear before the event that those who are too drunk will be asked to leave the event. 
· If an individual is too drunk and their own safety or that of others is at risk, they will be escorted home. 
· It will be made clear before the event that there is a zero-tolerance policy for drugs, and anyone found with or taking drugs will be asked to leave and refused entry at future events. 
· Drinking is never encouraged and there will be non-alcoholic alternatives for everything
· Ensure there is free drinking water available and non-alcoholic drink options. 
· No initiations. 
· A no pressure, welcoming and non-intimidating atmosphere

	Attendees responsible for not drinking too much/taking drugs.
Committee members present.

	Aggression/violence 
	People not handling their drink and getting feisty or overstepping the line, people falling out in general 
	Members/attendees
	· Expected behaviour by attendees will be outlined in the event description at the beginning of the event.
· If security/bouncers are present, ask them to help control/deal with the situation. 
If the situation becomes violent or the person is causing a danger to others, call Estate Patrol and/or 999 if necessary.
	Members for conducting themselves well and formally 

	Food and drinks/allergens
	Allergic reactions/symptoms of allergies
	Members/atendees,comitee
	· Members should make committee aware of any allergies & intolerance. 
· The venue will be informed of these allergies & intolerances prior to the event
· In the case of emergency 999 will be called & the venue will be informed
Food hygiene must be upheld by the venue
	Attendees to inform committee of allergies and intolerance
Committee members in emergencies
Venue for hygiene

	Nighttime/darkness
	Reduced visibility, people losing their bearings as its harder to see and wandering off
	Members/attendee committee
	Socials that run late we will encourage people to “buddy up” and to all stick together to prevent people getting lost

We will conduct head counts at the start and end of each social and ask the attendees to let us know when there leaving and that their team is all there and no one has been left behind 

	Attendees to inform committee when leaving and to make sure they stick with their friends 
Committee members to do head counts 





Add more columns if necessary 

Activity Type 3: Welcome/Forum Stalls
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	1-10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Stands will be within larger event spaces

	On Campus or Off Campus
	On Campus or In the Forum
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Flyers or Digital QR Codes

	Is additional specific Event Insurance required?
	Mo
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by the venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire Risk 
	Fire emergency in the building during stall operation 
	All committee members and visitors to the stand 
	Confirm with premise controller that fire controls are in place.  
Nominated group person to manage fire evacuation. Fire exits to be checked all clear.  
Fire extinguishers available and accessible. 
 
	University facilities team and Society Committee Present 

	Slips, Trips and Falls 
	Tripping over bags, cables, or spilled materials; slipping on wet surfaces 
	Committee members and stand visitors 
	To minimise the risk of slips, trips, and falls around the stall area, all personal bags and equipment should be kept neatly to the side or in a designated storage area to avoid obstructing walkways.  
Any spillages must be cleaned up immediately using appropriate materials and clearly marked with warning signage until the area is safe.  
All electrical cables should be securely taped down or covered to prevent tripping hazards. 
 The area should be inspected before setup to ensure surfaces are clean and dry, and walkways must be kept clear throughout the event.  
Stall materials should be positioned carefully to avoid obstructing pedestrian flow or creating blind spots. 
Flooring in good condition, area well lit 
	Society Committee Present and University facilities 

	Crowds and Noise 
	Large crowds causing congestion, noise levels affecting communication and crowd control 
	Committee members and stand visitors 
	Monitor crowd density around the stand. Have clear queuing system if needed. 
Ensure committee members can communicate effectively over ambient noise. Position stands to not block main walkways. Have plan to temporarily pause activities if overcrowding occurs. 
Monitor committee mental health.  
	society Committee Present 

	Fatigue/Tiredness 
	Committee members becoming tired during long stall periods 
	Committee members running the stand 
	Chairs and rest areas provided for committee.  
Regular breaks scheduled. 
 Frequent rota between committee members.  
Committee members can select preferred time slots. 
	society Committee Present 

	Aggression/Violence 
	Potential confrontational behaviour from visitors 
	Committee members running the stand 
	Committee trained in conflict de-escalation.  
Maintain friendly, non-competitive environment. 
 Clear procedure for removing aggressive individuals. University security contactable immediately. 
	society Committee Present 

	Materials Handling 
	Paper cuts, heavy lifting of materials, inappropriate use of promotional items 
	Committee members running the stand 
	Leaflets distributed one by one.  
Materials transported in manageable quantities. 
 QR codes redirect to controlled, accessible website.  
All promotional items appropriate and safe for distribution in line with relevant policies 
	society Committee Present 
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