Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Acting Society

	Assessed by 
	Thomas Hindle 
	Date
	23/07/2026

	Signed off by 
	Abi Pyne 
	Date
	04/09/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Acting workshops
	Drama games and sessions to develop participants' acting skills, led by student facilitators 
	Weekly
	NA – Drama studio used for workshops

	2a
	Winter/Summer dinners
	Dinner at a pub/restaurant in town, around 30 members, organised by committee, sober welfare sec until 9pm
	Once per term
	Decorations if venue allows (streamers, balloons) – provided by committee

	2b
	Evening drinking socials
	Pub trips in town, sometimes including party games and sometimes followed by clubbing, organised by committee, sober welfare sec until 9pm
	4-6 times a term
	N/A

	3a
	Café social
	Café trips in town
	Twice per term
	N/A

	3b
	Facilitator Coffee
	Facilitators meet with members who want to run a session at a café in town
	Weekly
	N/A

	4
	Craft/Welfare socials
	Arts & crafts socials (normally painting/colouring), organised by committee, often on campus

	Twice per term
	Crafts provided by committee 

	5a
	Film screening socials
	In the evenings, organised by committee, usually on campus

	Twice per term
	Snacks provided by committee (allergen-sensitive)

	5b
	Picnics
	In afternoons/early evenings, organised by committee, often on campus but sometimes in town
	Once per term
	Snacks provided by committee (allergen-sensitive)

	6
	Forum Stall
	Mornings & early afternoons – information stalls hosted by committee members to answer questions from potential new members
	Once per term
	Store bought sweets and post it notes 



	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Acting Workshops
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Access arrangements provided by Roborough and Thornlea studios. Ramp/ Lift in Thornlea.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Notes and scripts all online, minimal paper use

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

Electrical fire - Risk of serious injury/fatalities because of faulty electrical equipment being used.

	Members, committee, others in the building 
	[bookmark: _Int_6wsVr87a]Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee
Venue 



	Slips and trips 

	Smooth surfaces. -  risk of slipping on smooth floor surfaces due to lack of friction.
Possibility of people wearing inappropriate footwear. - risk of injury caused by tripping in loose or unstable footwear – heals, flip flops 
etc.
bags on floor during a game involving running – risk of injury caused by tripping over items on floor
	Members (and committee if taking part)
	If running is necessary as part of exercise, practice measures like wearing appropriate shoes, being careful.
Request members put belongings on tables or out of the way of activities. 
Flooring in good condition
Venue is well lit 
	Committee/Facilitators

	Injury from physical theatre

	Injury caused from straining body.
Moving in unfamiliar way may cause injury or a fall.
	Members taking part 
	Methods of precaution explained by people responsible for running activity before practicing activity, including explaining capabilities, skills required, alternative exercises, opt out option.
Anything involving exercise will have a warm up and cool down to ensure participants are stretching muscles before running
	Committee/Facilitators

	Traffic/Walking bus
	Getting lost – new students unsure of their way home might get lost. 

Vehicles – vehicles going quite fast with potentially obscured view might be a risk to members  
	Members and Committee 
	Ensure that we take safe, and where possible pedestrian routes between locations.
 We will make sure there is always at least one committee member so as to be able to direct people safely. 
	Committee

	Aggression/Violence, Bullying & Harassment 

	Physical Assault –  Risk of injury from Physical attacks.

Verbal Abuse –  Phycological harm from threats or insults.

Discrimination –  Phycological harm caused by discriminatory remarks.

Intimidating Behaviour –  Emotional distress caused by threatening or coercive behaviour.

	Group Members
Committee
General Public
	Ask anyone acting aggressively or rudely to leave whilst ensuring their safety, and that of everyone else. 
Ensure the activity leader has emergency arrangements in place and members have been briefed.   
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.   
Any member inciting aggressive or violent behaviour will be asked to leave event. 

	Committee members 



Activity Type 2: Dinners and drinking socials 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Check with venue for information, choose suitable venue, alert members of accessibility 

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Walking buses 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Electrical fire - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.


	Members, committee and general public also at the venue
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee
Venue 

	Slips and trips 

	Wet surfaces – Risk of slipping due to wet floor surface, causing injury.
Smooth surfaces. - risk of slipping on smooth floor surfaces due to lack of friction.
Possibility of people wearing inappropriate footwear. - risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc.
Uneven floor surface. - Risk of tripping over uneven floor surfaces.
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Loose floor fittings. - Risk of tripping over loose floor fittings, like rugs, carpets.
	Members, committee and general public also at the venue
	Committee will ensure any spillages are wiped up or marked immediately or flagged to venue for them to resolve
Venues will be assessed for lighting levels and committee will request extra light if needed. 
Any loose floor fittings will be either removed or members will be made aware wither with a sign or verbally to avoid members tripping over.
Committee will advise what is appropriate/safest footwear for the event. 
Walkways kept clear

	Committee 

	Alcohol (and drugs)
	Intoxication – risk of injury and /or ill health caused by ingestion of alcohol 

Impaired judgement - risk of injury and/or ill health caused by ingestion of alcohol that might impair a person’s ability to think rationally.

Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol. 

	Members, committee and general public also at the venue
	Ensure that anyone behaving out of character or seeming unsettled is either removed from the social or is ensured to reach home in a taxi safely, whichever option is appropriate to the situation.
Ensure that if anyone part of the society is seen using drugs, they are removed from the event immediately.
Event taking part in a licensed premise
1-2 Committee member will remain sober throughout the event
Attendees will be informed of expected behaviour during the event
Security provided at venue 
	Committee
Venue 

	Aggression/Violence
	Physical assault – risk of physical harm from attacks 
Verbal abuse – risk of psychological harm from threats or insults 
	Members, committee and general public also at the venue
	All members will be requested to behave appropriately and if start acting aggressively (either physically or verbally) will be asked to leave. 
Ensure the activity leader has emergency arrangements in place and members have been briefed.   
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.   
Security at venue
Pre-event guidance/rules outlined to attendees
	Committee/Venue 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques

Food & drink Suppliers - Risk of ill health due to food and drink substances being supplied by disreputable sources.

Hygiene - Risk of cross contamination from mixing of different food items.   
	Members, committee and general public also at the venue
	Committee will check venue menu ahead of event to ensure people can check allergens. 
Will report allergies ahead of time in messages and posts about the social, and again when ordering.
Committee will avoid venues we don’t know or haven’t got a decent food hygiene rating.
Venue responsible for food and drink hygiene standards and have suitable controls in place.   
Venue to have suitable emergency arrangements in place to deal with medical emergencies.   
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices  
	Committee
Venue 

	Nuisance Noise 
	Communication – Risk of poor communication because of a loud environment.
Loud recreational noises – may be overwhelming for members to be in a room with lots of conversations.

	Members, committee and general public also at the venue
	Attendees will be informed ahead of time of noise and light levels at venue.
There will be a committee member available to go to a quieter area with someone if needed, or move to a quieter place to discuss something with another member of committee.
	Committee 

	Night time/Darkness
	Weather (Cold) - risk of fatigue, tiredness due to effects of colder weather.
Navigation - risk of getting lost due to unfamiliarity with setting in the dark.
Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.
	Members, committee and general public also at the venue
	Walking buses to campus and houses (on safe, well-lit, and where possible pedestrian routes)
Ensuring people can contact other attendees/committee + promote Estate Patrol and SafeZone contacts.
	Committee


Activity Type 3: Café meet ups/meetings
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Check with venue for information, choose suitable venue, alert members of accessibility 

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Walking buses 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Electrical fire - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	Members, committee and general public also at the venue
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee
Venue

	Slips, trips and falls 

	Wet surfaces – Risk of slipping due to wet floor surface, causing injury.
Uneven floor surface. - Risk of tripping over uneven floor surfaces
Loose floor fittings. - Risk of tripping over loose floor fittings, like rugs or carpets. 
	Members, committee and general public also at the venue
	Committee will ensure any spillages are handled immediately and reported to venue
Flooring in good condition
Walkways kept clear
Venue well lit
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Handling of Food & drink substances - Risk of ill health due to food 
being contaminated from incorrect handling techniques

Food & drink Suppliers - Risk of ill health due to food and drink substances being supplied by disreputable sources.

Burns and scalding – risk of injury from spilling hot drinks 
Hygiene - Risk of cross contamination from mixing of different food items.   
	Members, committee and general public also at the venue
	Committee will check venue menu ahead of event to ensure people can check allergens. Will report allergies ahead of time in messages and posts about the social, and again when ordering.
Committee will avoid venues we don’t know or haven’t got a decent food hygiene rating.
Venue responsible for food and drink hygiene standards and have suitable controls in place.   
Venue to have suitable emergency arrangements in place to deal with medical emergencies.   
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices  
	Committee
Venue 

	Nuisance Noise 
	Communication – Risk of poor communication because of a loud environment.
Loud recreational noises – may be overwhelming for members to be in a room with lots of conversations.

	Members, committee and general public also at the venue
	Attendees will be informed ahead of time of noise levels at venue.
There will be a committee member available to go to a quieter area with someone if needed, or move to a quieter place to discuss something with another member of committee.
	Committee

	Traffic/Walking bus
	Getting lost – new students unsure of their way home might get lost. 
Vehicles – vehicles going quite fast with potentially obscured view might be a risk to members  
	Members, committee and general public also at the venue
	Ensure that we take safe, well-lit, and where possible pedestrian routes between locations. 
We will make sure there is always at least one committee member so as to be able to direct people safely. 
	Committee

	Alcohol/Drugs

	Intoxication –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose –  Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis –  Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical Altercation –  Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.

Verbal Altercation -  Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Members, committee, general public 
	Notify members prior to event – zero policy stance on drug use.   
Members asked to leave if too intoxicated.   
Refusal of entry if too intoxicated.   
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.   

	Committee
Venue











Activity Type 4: Craft social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Access arrangements provided by university buildings – double check on website

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Reuse crafts from previous socials, encourage minimal waste

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Electrical fire - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	Members and committee 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee
Venue 

	Slips and trips 
	Wet surfaces – Risk of slipping due to wet floor surface, causing injury.
Uneven floor surface. - Risk of tripping over uneven floor surfaces
Loose floor fittings. - Risk of tripping over loose floor fittings, like rugs or carpets. 
	Members, committee and anyone else at the venue 
	Committee will ensure any spillages are wiped up or marked immediately. 
Any loose floor fittings will be either removed or members will be made aware wither with a sign or verbally to avoid members tripping over.
Venue is well lit
Walkways kept clear from obstructions
	Committee

	Alcohol/Drugs

	Intoxication –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose –  Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis –  Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical Altercation –  Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.

Verbal Altercation -  Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Members, committee, general public 
	Notify members prior to event – zero policy stance on drug use.   
Members asked to leave if too intoxicated.   
Refusal of entry if too intoxicated.   
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.   

	Committee
Venue

	Sharp objects

	Injury – risk of injury from sharp objects and potential misuse of them.
	
	Ensure everyone is aware of sharp objects like scissors, ensure they aren’t left on the floor and keep an eye to ensure their safe use.
Attendees informed of how to use equipment safely and committee monitoring activity
	Committee

	Traffic/Walking bus
	Getting lost – new students unsure of their way home might get lost. 
Vehicles – vehicles going quite fast with potentially obscured view might be a risk to members  
	Members, committee
	Ensure that we take safe, well-lit, and where possible pedestrian routes between locations. 
We will make sure there is always at least one committee member so as to be able to direct people safely. 
	Committee
















Activity Type 5: Film Screenings and Picnics
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Access arrangements provided by university, committee will double check prior to event

	On Campus or Off Campus
	On Campus (mainly)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage minimal waste production

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Electrical fire - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	Members, committee 

	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee
Venue

	Slips and trips
	Wet surfaces – Risk of slipping due to wet floor surface, causing injury.
Uneven floor surface. - Risk of tripping over uneven floor surfaces
Loose floor fittings. - Risk of tripping over loose floor fittings, like rugs or carpets. 
	Members, Committee 
	Ensure area around is safe, keep an eye for trip hazards.
Ground/flooring in good condition
If outside, will check ground is suitable for use
Venue is well lit
Walkways kept free of obstructions
Spillages cleared up immediately 
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Handling of Food & drink substances - Risk of ill health due to food 
being contaminated from incorrect handling techniques

Food & drink Suppliers - Risk of ill health due to food and drink substances being supplied by disreputable sources
	Members, Committee
	Keep wrappers of snacks so members can check allergen information, remind attendees to check before consumption.
 Remind attendees with allergies to be careful about cross-contamination. 
Display all ingredients, allergen information for all snacks for easy access to the information.
Pre packaged food used only and kept in correct conditions
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. 

	Committee

	Aggression/Violence
	Physical assault – risk of physical harm from attacks 

Verbal abuse – risk of psychological harm from threats or insults 
	Members, committee 
	Ensure the activity leader has emergency arrangements in place and members have been briefed.   
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.  
All members will be requested to behave appropriately and if start acting aggressively (either physically or verbally) will be asked to leave. 
Estate patrol will be contacted if needed.
	Committee 

	Alcohol/Drugs
	Intoxication –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose –  Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis –  Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical Altercation –  Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.

Verbal Altercation -  Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Members, committee, general public 
	Notify members prior to event – zero policy stance on drug use.   
Members asked to leave if too intoxicated.   
Refusal of entry if too intoxicated.   
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.   

	Committee

	Environmental risks, e.g. weather
	Extreme weather conditions (storm, heavy rain, winds, heatwaves) – risk of injury and ill health - slipping in wet weather, fallen trees 
	
	Have a backup indoor venue for event, check weather forecast.
If good weather, attendees reminded to wear sunscreen and drink water
	Committee

	Traffic/Walking bus
	Getting lost – new students unsure of their way home might get lost. 
Vehicles – vehicles going quite fast with potentially obscured view might be a risk to members  
	Members, committee
	Ensure that we take safe, well-lit, and where possible pedestrian routes between locations.
 We will make sure there is always at least one committee member so as to be able to direct people safely. 
	Committee

	Mental Heath 
	Stress/anxiety – risk of stress or anxiety from content within the film that is a trigger 
	Members 
	Ensure members are made aware of the content and potential trigger warnings in the film being screened before the social and at the beginning of the event.  
	Committee





Activity Type 6: Forum Stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2 (sitting at stall)
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Access arrangements provided by university buildings – double check on website

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Use same banner from the creation of the society, QR codes/slides for info and pictures instead of paper printouts

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Electrical fire - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	Committee, those at the venue 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee
Venue

	Slips and trips 

	Smooth surfaces. -  risk of slipping on smooth floor surfaces due to lack of friction.
bags on floor / obstructions  – risk of injury caused by tripping over items on floor
	Committee, those at the venue 
	Spillages cleared up immediately or alerted to venue to sort
Flooring in good condition
Venue well lit
Walkways kept clear 
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens

Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions

Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens- Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Committee, those at the venue
	Members are encouraged to bring food and drinks that they are safe to consume.
Ensure that your society has read and understood the Students’ Guild food Safety Policy.
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. 
Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink.
Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild.
	Committee

	Noise and crowds
	Communication – Risk of poor communication because of a loud environment.
Loud recreational noises – may be overwhelming for members to be in a room with lots of conversations.
Large number of people might be overwhelming

	Committee, those at the venue
	Attendees can check information on quiet hours during society fairs on the Guild and our Instagram. We will not be playing music/instruments of any kind. Attendees will be updated about campus disruptions, if any, on their student email.
Welfare sec will be available via message in case committee get overwhelmed.
	Committee

	Aggression/Violence
	Physical assault – risk of physical harm from attacks 

Verbal abuse – risk of psychological harm from threats or insults 
	Members, committee 
	Ensure the activity leader has emergency arrangements in place and members have been briefed.   
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.  
Estate patrol will be contacted if needed.
	Committee 




image1.png




