Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Exeter Natural Sciences Society

	Assessed by 
	Kiko Wadhams
	Date
	03/09/2026

	Signed off by 
	
	Date
	



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	Society Members with coaching qualification  
Society Members without coaching qualifications 
External coaches



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Bowling 
	Group trip to a bowling centre in Exeter. Lanes would be booked in advance.

	N/A
	Bowling and arcade equipment provided by the bowling centre.


	2
	Pub visits
	We will visit bars and pubs for alcoholic and non-alcoholic drinks. Trips will be around a selection of establishments in Exeter. This may be set as pub golf or involve smaller trips, which could be arranged for a celebration after deadlines.

	N/A
	Drinks available for purchase from venue.

	3
	Craft activities
	We will have arts and crafts sessions, such as wine glass painting and pottery painting, likely to be on campus run by committee members, a pottery shop/studio or in independent shops/cafes.

	N/A
	Depends on type of craft activity – for wine glass painting, paints, paper and wine glasses provided by committee, whereas for pottery painting, pottery, paints and paper provided by pottery studio.


	4
	Beach trips
	Members meet and get on train to Exmouth, Dawlish or Dawlish Warren for a day at the beach.

	N/A
	N/A

	5
	Scavenger hunt
	Event organised by committee, members are split into groups and work together to solve clues, often dotted around Exeter.

	N/A
	N/A

	6
	Sports day
	Members are split into teams and compete in typical sports day events, such as egg and spoon race, three-legged race and rounders.

	N/A
	Equipment provided by committee.


	7
	Movie/games night
	Meet to participate in board games or watch films on campus.

	N/A
	Board games provided by the committee or the members.


	8
	Pub quiz
	We will host quizzes for members to participate in.

	N/A
	Screens and microphones provided by the venue, paper and pens provided by the committee.


	9
	Winter and Summer balls
	We will host two dinners every year and this will be a ticketed event. The end of term balls are often held at Reed Hall or external venues around Exeter. Food, drinks, photography and dancing available for members.

	N/A
	Drinks available for purchase from venue.

	10
	Intramural sport teams
	Members will take part as a team in a variety of intramural sports – netball, football, badminton and rounders.

	Weekly
	Sports equipment and venue provided by sports centre/SSL.


	11
	Welcome week activity
	Various events which could be Social gathering, meet the committee event on Forum Hill or others

	N/A
	N/A

	12
	Forum stalls
	Committee members will sit at stalls in the Forum, likely during Welcome Week, to talk about the society with potential members and encourage people to join the society.

	N/A
	Table and chairs provided by forum, flyers, stickers and sweets provided by committee.


	13
	Picnics
	We will hold an outdoor picnic with various food and drink. We will send out a survey for dietary requirements. 

	N/A
	Food and drink provided by committee.


	14
	Restaurant visits
	We will hold meetups at restaurants around Exeter for events such as for brunch. This will be at local, independent businesses whenever possible.

	N/A
	Food and drinks available for purchase from venue.


	15
	Clubbing
	We will visit clubs for alcoholic and non-alcoholic drinks and dancing. Trips will be around a selection of establishments in Exeter. This may be as a continuation of a social, possibly with other societies

	N/A
	Drinks available for purchase from venue. 

	16
	Cafe/coffee meetups
	We will hold chill meetups at cafes around Exeter. This will be at local, independent businesses whenever possible

	N/A
	Food and drinks available for purchase from venue. 


	17
	Day trips
	Members meet and get on train for day trips to areas surrounding Exeter and around Devon

	N/A
	N/A





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Bowling]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	60
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. Information and pictures of locations released before the event Identify nearby quiet areas.

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event


	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-First aid provision will be provided by the Venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?




	Aggression/Violence, Bullying & Harassment

	Physical assault - Risk of injury from Physical attack between members due to competitive nature of sport.
Verbal abuse - P1rehycological harm from threats or insults between members/public in competitive setting.
Discrimination - Phycological harm caused by discriminatory remarks between members/public in competitive setting.
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour between members/public in competitive setting
	Group Members
General Public

	Venue to have suitable security arrangements in place, inform venue staff in the event of a violent/aggressive behaviour. 
Ensure the activity leader has emergency arrangements in place and members have been briefed. 
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 
Any member inciting aggressive or violent behaviour will be asked to leave event.
	Committee
Members
Venue

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 
Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served.
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group Members
General Public
	Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use. 
Suitable security provided (venue or own for events) 
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee 
Members
Venue

	Equipment/Electrical Risks

	Faulty equipment - Risk of serious injury because of Bowling equipment being faulty at time of use. 
Moving parts - Risk of entanglement and serious injury due to contact with moving parts, Ball return device. 
User operation errors - Risk of injury due to inexperience using equipment. 
Electric shock - Risk of serious injury from electric shock, from venue devices.

	Group Members
	Equipment responsibility of venue, all necessary checks should be in place to maintain bowling equipment. 
Members are to follow any safety instructions provided by the venue. 
Members are responsible for bowling to their ability/skill level and using any additional aids or ceasing activity if they feel at risk.
	Venue 
Members

	Food & Drink Hygiene / Food Allergies & Intolerance

	Allergens - Risk of anaphylaxis from food and drink containing allergens.

	Group Members
	Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices.
	Venue

	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	Committee 
Members
Public
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire fighting equipment. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee 
Members
Venue

	Manual Handling
	Lifting Heavy equipment - Risk of minor musculoskeletal injury (lower back) due to incorrect lifting techniques when moving heavy equipment - bowling balls. 
Capability - Risk of accident, injury and/or ill health due to member being unable to safely handle equipment, improper lifting and throwing technique. 
Repetitive handling - Risk of minor injury (sprain/strains) due to repeated manual handling activity, continuous lifting and throwing motions.

	Committee 
Members
	Members are responsible for bowling to their ability/skill level and using any additional aids or ceasing activity if they feel at risk. 
Members are to make activity lead aware of any pre-existing condition that may impact their ability to bowl safely. 
In the event of a medical emergency event lead will speak to venue staff, with first aid assistance administered by certified individual.
	Committee

Members

Venue

	Slips, trips and falls
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.

	Committee 

Members
	Venues responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Committee 

Members

Venue




Activity Type 2: [Pub visits]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. Information and pictures of locations released before the event. Identify nearby quiet areas. Sober committee member identified to attendees.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event. Where possible will we visit independent local pubs.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-First aid provision will be provided by the Venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence, Bullying & Harassment

	Physical assault - Risk of injury from Physical attacks in pub setting. 
Verbal abuse - P1rehycological harm from threats or insults in pub setting. 
Discrimination - Phycological harm caused by discriminatory remarks in pub setting. 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting.

	Group Members
General Public

	Ensure suitable security in place at location and escalate in the event of an incident. 
If the venue doesn’t have security in place raise with a staff member on site. 
Ensure the activity leader has emergency arrangements in place and members have been briefed. 
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 
Any member inciting aggressive or violent behaviour will be asked to leave event.
	Committee members
Group Members
Venue Staff


	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 
Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served.
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group Members
	Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use. 
Suitable security provided (venue or own for events) 
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee 
Members 
Venue


	Food & Drink Hygiene / Food Allergies & Intolerance

	Allergens - Risk of anaphylaxis from food and drink containing allergens.

	Group Members
	Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices.
	Venue

	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	Group Members

General Public
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire fighting equipment. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee

Members

Venue

	Nighttime/Darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather. 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.

	Group Members
	Activity leader will advise on safe walking routes to and from venue. 
Use of Safezone app for areas on campus. 
In the event of an emergency those in danger should call 999 and ask for the police. 
Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting.
	Committee

Members

	Slips and trips

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 
Poor weather conditions. - Risk of slips and trips due to heavy, rain windy conditions. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Group Members

General Public
	Venues responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue

Committee

Members

	Vehicles/Transport & 
Traffic

	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot. 
Theft – risk of personal belongings being stolen when travelling to/from venue. 
Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue.

	Group Members
	
	





Activity Type 3: [Craft activities]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. 
Information and pictures of locations released before the event. 
Signpost nearby quiet areas .
Detailed crafting instructions provided to attendees


	On Campus or Off Campus
	Either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will only buy as much as we need. We will try to re-use materials, such as buying from Exeter Scrap store or using waste.


	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	If a serious crime is being committed, please contact 999 and ask for the police, then call Estate Patrol on 01392 72 2222. 
If security is required but non-life-threatening contact estate patrol on 01392 72 2222 
Report incident to the Students Guild through reporting portal.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Equipment/Electrical Risks

	Equipment injury – low risk of sprain/strain/cramp injuries from the repetitive nature of the activity.

	Group members
	Activity lead to schedule regular breaks from activity to prevent injury over time.
	Activity lead
Members

	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
Use of flammable substances - Increase of risk of fire due to use of flammable substances.

	Committee 
Members
Public 
	Ensure that venue has satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Venue to have suitable Controls in place for storing and using flammable substances, members not permitted to bring any flammable substances on pub visits and will be asked to be disposed of safely if found to be carrying them. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits.
	Committee
Members
Venue

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.

	Committee
Members 
Public
	Venues to undertake regular inspections to identify hazards and have a responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue 
Committee
Members




Activity Type 4: [Beach trips]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the trains have required wheelchair accessibility.
Information and pictures of locations released before the event.


	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to recycle and ensure that all rubbish has been collected. Trains will be encouraged over driving to the beach by choosing a convenient location.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	In a medical emergency off site contact 999 and ask for the appropriate emergency service. 
For non-life threatening first aid assistance please contact 111.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 
Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served.
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group Members
General Public
	Do not drink in open spaces where alcohol is not permitted. 
Notify members prior to activity – zero policy stance on drug use. 
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 
Any member found to be in breach of this conduct will be removed from the activity. 
Members asked to leave if too intoxicated. 
If member is found to be aggressive off-site and refusing to leave, contact 999 and ask for the police. 111 in non- serious situations. 
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes.
	Committee
Members
Venue

	Fire
	Cooking fires - increased risk of fire due to use of cooking equipment, i.e. BBQs, portable stoves.

	Group members 
Public
	BBQs and stoves not to be used in prohibited areas. 
If using BBQ and/or stove ensure adequate supervision, avoid putting near any flammable substances and materials.
	Members

	Food & Drink 
Hygiene/Food 
Allergies 
& Intolerance
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions. 
Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 
Allergens - Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques. 
Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Group Members
	Ensure that your society has read and understood the Students’ Guild food Safety Policy. 
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food. 
Ensure a clean environment when preparing food and drink. 
Check with participants if they have any allergies before serving food. 
Separate food and drink that contains allergens to avoid cross contamination. 
Date checks all food and drink stock to ensure it is within best before and use by dates. 
Keep food in sealed containers to avoid cross contamination. 
Use serving utensils to minimise handling of food and drinks stuff.
	Committee

Members

	Slips, trips and falls
	Poor weather conditions - Risk of slips and trips due to heavy, rain windy conditions. 
Inappropriate footwear. - Risk of injury caused by tripping in loose or unstable footwear for terrain beach trip is taking place on. 
Obstacles on floor – Risk of tripping or slipping on any loose or fixed plantation – leaves, debris, fixed roots, seaweed, algae. 
Uneven floor surface - Risk of tripping over uneven floor surfaces.


	Group members
	Activity leader to inspect area for any hazards within beach area and if found move to more suitable location. 
Ensure beach floor areas are clear of obstructions – move bags, containers etc away from walking areas. 
Recommend suitable footwear if location is known to be difficult to traverse. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces etc.
	Committee
Members

	Environment Risks / 
Weather (External 
Event)

	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health when undertaking activity outdoors.
Large bodies of open water: Swimming/water sports in canals, lakes, sea, rivers – risk of drowning in open and unknown waters

	Group members
	Monitor weather conditions when running the activity and make dynamic decisions on whether activity can continue dependant on conditions.
Research bodies of water before activities take place to check for environment hazards.
	Committee 
Members




Activity Type 5: [Scavenger hunts]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. Information and pictures of locations released before the event. Identify nearby quiet areas. Sober committee member identified to attendees.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event. Where possible will we visit independent local pubs.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-First aid provision will be provided by the Venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence, Bullying & Harassment

	Physical assault - Risk of injury from Physical attacks in pub setting. 
Verbal abuse - P1rehycological harm from threats or insults in pub setting. 
Discrimination - Phycological harm caused by discriminatory remarks in pub setting. 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting.

	Group Members
General Public

	Ensure suitable security in place at location and escalate in the event of an incident. 
If the venue doesn’t have security in place raise with a staff member on site. 
Ensure the activity leader has emergency arrangements in place and members have been briefed. 
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 
Any member inciting aggressive or violent behaviour will be asked to leave event.
	Committee members
Group Members
Venue Staff


	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 
Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served.
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group Members
	Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use. 
Suitable security provided (venue or own for events) 
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee 
Members 
Venue


	Food & Drink Hygiene / Food Allergies & Intolerance

	Allergens - Risk of anaphylaxis from food and drink containing allergens.

	Group Members
	Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices.
	Venue

	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.
Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used

	Group Members

General Public
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire fighting equipment. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee

Members

Venue

	Nighttime/Darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather. 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.

	Group Members
	Activity leader will advise on safe walking routes to and from venue. 
Use of Safezone app for areas on campus. 
In the event of an emergency those in danger should call 999 and ask for the police. 
Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting.
	Committee

Members

	Slips and trips

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 
Poor weather conditions. - Risk of slips and trips due to heavy, rain windy conditions. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Group Members

General Public
	Venues responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue

Committee

Members

	Travelling
	Congestion/Overcrowding - Risk of injury due to congestion and overcrowding in dense areas

Getting lost – Risk of missing persons whilst travelling, introducing uncertainity

Theft/Robbery - Risk of valuables being stolen whilst travelling

Violence – Risk of injury due to violence with local communities

Weather – Escalated level of risk caused by strong weather conditions 

	Committee

Group Members
	Plan your journey ahead of time

Be aware of changing weather conditions, pack for all conditions.
	

	Vehicles/Transport & 
Traffic

	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot. 
Theft – risk of personal belongings being stolen when travelling to/from venue. 
Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue.

	Group Members
	
	



Activity Type 6: [Sports day]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Various activities held across the day to ensure everyone can get involved. Event location will be wheel-chair accessible and guide dog friednly. Information and pictures of locations released before the event Identify nearby quiet areas.

	On Campus or Off Campus
	Either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event.


	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Aggression/Violence, Bullying & Harassment

	Physical assault - Risk of injury from Physical attack between members due to competitive nature of sport.
Verbal abuse - P1rehycological harm from threats or insults between members/public in competitive setting.
Discrimination - Phycological harm caused by discriminatory remarks between members/public in competitive setting.
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour between members/public in competitive setting
	Group Members
General Public

	Venue to have suitable security arrangements in place, inform venue staff in the event of a violent/aggressive behaviour. 
Ensure the activity leader has emergency arrangements in place and members have been briefed. 
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 
Any member inciting aggressive or violent behaviour will be asked to leave event.
	Committee
Members
Venue

	Equipment/Electrical Risks

	Faulty equipment - Risk of serious injury because of sports equipment being faulty at time of use. 
Moving parts - Risk of entanglement and serious injury due to contact with moving parts
User operation errors - Risk of injury due to inexperience 
	Group Members
	Equipment responsibility of venue, all necessary checks should be in place to maintain sports equipment. 
Members are to follow any safety instructions provided by the venue. 
Members are responsible for ceasing activity if they feel at risk.
	Venue 
Members

	Slips, trips and falls
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.

	Committee 

Members
	Venues responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Committee 

Members

Venue 

	Sporting activity
	Sporting injury – risk of sprains, strains due to overexertion, conditioning and/or poor instruction, risk of fractures and breaks resulting from falls and/or collisions, risk of concussion from severe impact with other members or hard surface

Dehydration – risk of dehydration due to lack of liquids

Playing surface – risk of trips and falls due to condition of playing surface

Equipment – risk of injury due to poorly maintained equipment

First aid provision – risk of exasperated injury due to unsuitable first aid provision
	Committee 

Members
	Ensure that activity is run by competent trained individuals

Ensure that activity incorporates appropriate warm up and cool down exercises/drills

Ensure that there is suitable provision of liquids – drinking fountains, water bottles

Undertake inspection of activity area prior to activity taking place, removing any hazards present

Undertake regular inspections of equipment used, ensuring there are no signs of damade

Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc.

Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions

Ensure suitable shaded/rest areas out of sunshine

Insist on the use of suncream in sunny conditions
	Committee 

Members 

Venue 



Activity Type 7: [Movie/Games night]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. 
Information and pictures of locations released before the event. 
Signpost nearby quiet areas.
Detailed crafting instructions provided to attendees


	On Campus or Off Campus
	Either On Campus or Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	If a serious crime is being committed, please contact 999 and ask for the police, then call Estate Patrol on 01392 72 2222. 
If security is required but non-life-threatening contact estate patrol on 01392 72 2222 
Report incident to the Students Guild through reporting portal.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
Use of flammable substances - Increase of risk of fire due to use of flammable substances.

	Committee 
Members
Public 
	Ensure that venue has satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Venue to have suitable Controls in place for storing and using flammable substances, members not permitted to bring any flammable substances on pub visits and will be asked to be disposed of safely if found to be carrying them. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits.
	Committee
Members
Venue

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens

Cross contamination – Risk of ill health from cross contamination, due to a poor hygiene control

	Committee 

Members
	Ensure that your society has read and understood the Students’ Guild food Safety Policy.

Separate food and drink that contains allergens to avoid cross contamination.

Keep food in sealed containers to avoid cross contamination.

Use serving utensils to minimise handling of food and drinks stuff.

	Committee

Members

	Lasers/strobe lighting 
	Photosensitivity triggered by strobe lighting – Risks of photosensitive epilepsy triggered using flashing/strobing light effects
Dizziness/Disorientation - Risk of combined use of stage effect lighting causing ill health through random changes in colour, pattern etc.

Eye strain – Risk of damage to eyesight from exposure to lasers and high-powered stage lighting 

	Committee

Group Members
	Attendees will be informed of the use of strobe effects prior to attending the event/activity
	Group members

	Nighttime/Darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather. 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.

	Group Members
	Activity leader will advise on safe walking routes to and from venue. 
Use of Safezone app for areas on campus. 
In the event of an emergency those in danger should call 999 and ask for the police. 
Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting.
	Committee

Members

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.

	Committee
Members 
Public
	Venues to undertake regular inspections to identify hazards and have a responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue 
Committee
Members



Activity Type 8: [Pub quiz]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. Information and pictures of locations released before the event. Identify nearby quiet areas. Sober committee member identified to attendees.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event. Where possible will we visit independent local pubs.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-First aid provision will be provided by the venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence, Bullying & Harassment

	Physical assault - Risk of injury from Physical attacks in pub setting. 
Verbal abuse - P1rehycological harm from threats or insults in pub setting. 
Discrimination - Phycological harm caused by discriminatory remarks in pub setting. 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting.

	Group Members
General Public

	Ensure suitable security in place at location and escalate in the event of an incident. 
If the venue doesn’t have security in place raise with a staff member on site. 
Ensure the activity leader has emergency arrangements in place and members have been briefed. 
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 
Any member inciting aggressive or violent behaviour will be asked to leave event.
	Committee members
Group Members
Venue Staff


	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 
Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served.
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group Members
	Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use. 
Suitable security provided (venue or own for events) 
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee 
Members 
Venue


	Equipment/Electrical risks
	Faulty equipment – Risk of serious injury because of equipment being faulty at time of use

Moving parts – Risk of entanglement and serious injury due to contact with moving parts

	Committee

Group Members
	Venue responsible for equipment (electrical and other) upkeep and maintenance
	Venue


	Food & Drink Hygiene / Food Allergies & Intolerance

	Allergens - Risk of anaphylaxis from food and drink containing allergens.

	Group Members
	Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices.
	Venue

	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.
Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used

	Group Members

General Public
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire fighting equipment. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee

Members

Venue

	Nighttime/Darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather. 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.

	Group Members
	Activity leader will advise on safe walking routes to and from venue. 
Use of Safezone app for areas on campus. 
In the event of an emergency those in danger should call 999 and ask for the police. 
Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting.
	Committee

Members

	Slips and trips

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 
Poor weather conditions. - Risk of slips and trips due to heavy, rain windy conditions. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Group Members

General Public
	Venues responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue

Committee

Members

	Vehicles/Transport & 
Traffic

	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot. 
Theft – risk of personal belongings being stolen when travelling to/from venue. 
Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue.

	Group Members
	
	




Activity Type 9: [Winter + Summer Balls]
	Average number of participants
	120
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. Information and pictures of locations released before the event. Identify nearby quiet areas. Sober committee member identified to attendees.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event. Where possible will we visit independent local pubs.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-First aid provision will be provided by the Venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence, Bullying & Harassment

	Physical assault - Risk of injury from Physical attacks in pub setting. 
Verbal abuse - P1rehycological harm from threats or insults in pub setting. 
Discrimination - Phycological harm caused by discriminatory remarks in pub setting. 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting.

	Group Members
General Public

	Ensure suitable security in place at location and escalate in the event of an incident. 
If the venue doesn’t have security in place raise with a staff member on site. 
Ensure the activity leader has emergency arrangements in place and members have been briefed. 
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 
Any member inciting aggressive or violent behaviour will be asked to leave event.
	Committee members
Group Members
Venue Staff


	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 
Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served.
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group Members
	Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use. 
Suitable security provided (venue or own for events) 
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee 
Members 
Venue


	Equipment/Electrical risks
	Faulty equipment – Risk of serious injury because of equipment being faulty at time of use

Moving parts – Risk of entanglement and serious injury due to contact with moving parts

	Committee

Group Members
	Venue responsible for equipment (electrical and other) upkeep and maintenance
	Venue


	Food & Drink Hygiene / Food Allergies & Intolerance

	Allergens - Risk of anaphylaxis from food and drink containing allergens.

	Group Members
	Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices.
	Venue

	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.
Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used

	Group Members

General Public
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire fighting equipment. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee

Members

Venue

	Nighttime/Darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather. 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.

	Group Members
	Activity leader will advise on safe walking routes to and from venue. 
Use of Safezone app for areas on campus. 
In the event of an emergency those in danger should call 999 and ask for the police. 
Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting.
	Committee

Members

	Slips and trips

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 
Poor weather conditions. - Risk of slips and trips due to heavy, rain windy conditions. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Group Members

General Public
	Venues responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue

Committee

Members

	Vehicles/Transport & 
Traffic

	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot. 
Theft – risk of personal belongings being stolen when travelling to/from venue. 
Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue.

	Group Members
	
	



Activity Type 10: [Intramural sports teams]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. Information and pictures of locations released before the event Identify nearby quiet areas.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event.


	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-First aid provision will be provided by the Venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Aggression/Violence, Bullying & Harassment

	Physical assault - Risk of injury from Physical attack between members due to competitive nature of sport.
Verbal abuse - P1rehycological harm from threats or insults between members/public in competitive setting.
Discrimination - Phycological harm caused by discriminatory remarks between members/public in competitive setting.
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour between members/public in competitive setting
	Group Members
General Public

	Venue to have suitable security arrangements in place, inform venue staff in the event of a violent/aggressive behaviour. 
Ensure the activity leader has emergency arrangements in place and members have been briefed. 
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 
Any member inciting aggressive or violent behaviour will be asked to leave event.
	Committee
Members
Venue

	Equipment/Electrical Risks

	Faulty equipment - Risk of serious injury because of sports equipment being faulty at time of use. 
Moving parts - Risk of entanglement and serious injury due to contact with moving parts
User operation errors - Risk of injury due to inexperience 
	Group Members
	Equipment responsibility of venue, all necessary checks should be in place to maintain sports equipment. 
Members are to follow any safety instructions provided by the venue. 
Members are responsible for ceasing activity if they feel at risk.
	Venue 
Members

	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	Committee 
Members

	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire fighting equipment. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee 
Members
Venue

	Slips, trips and falls
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.

	Committee 

Members
	Venues responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Committee 

Members

Venue

	Sporting activity
	Sporting injury – risk of sprains, strains due to overexertion, conditioning and/or poor instruction, risk of fractures and breaks resulting from falls and/or collisions, risk of concussion from severe impact with other members or hard surface

Dehydration – risk of dehydration due to lack of liquids

Playing surface – risk of trips and falls due to condition of playing surface

Equipment – risk of injury due to poorly maintained equipment

First aid provision – risk of exasperated injury due to unsuitable first aid provision
	Committee 

Members
	Ensure that activity is run by competent trained individuals

Ensure that activity incorporates appropriate warm up and cool down exercises/drills

Ensure that there is suitable provision of liquids – drinking fountains, water bottles

Undertake inspection of activity area prior to activity taking place, removing any hazards present

Undertake regular inspections of equipment used, ensuring there are no signs of damade

Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc.

Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions

Ensure suitable shaded/rest areas out of sunshine

Insist on the use of suncream in sunny conditions.
	Committee 

Members 

Venue



Activity Type 11: [Welcome week activity]
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. 
Information and pictures of locations released before the event. 
Signpost nearby quiet areas .
Detailed crafting instructions provided to attendees


	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	If a serious crime is being committed, please contact 999 and ask for the police, then call Estate Patrol on 01392 72 2222. 
If security is required but non-life-threatening contact estate patrol on 01392 72 2222 
Report incident to the Students Guild through reporting portal.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
Use of flammable substances - Increase of risk of fire due to use of flammable substances.

	Committee 
Members
Public 
	Ensure that venue has satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Venue to have suitable Controls in place for storing and using flammable substances, members not permitted to bring any flammable substances on pub visits and will be asked to be disposed of safely if found to be carrying them. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits.
	Committee
Members
Venue

	Food & Drink Hygiene / Food Allergies & Intolerance
	Storage of food & drink Substances – Risk of serious illness due to food and drink being stored in incorrect conditions
Temperature – Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures
Allergens - Risk of anaphylaxis from food and drink containing allergens.
Handling of food & drink substances – Risk of ill health due to food being contaminated from incorrect handling techniques
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas
Cross contamination – Risk of ill health from cross contamination, due to a poor hygiene control
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources
	Group Members
	Ensure that your society has read and understood the Students’ Guild food Safety Policy.

Only use credible suppliers when ordering food and drink.

Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food

Ensure a clean environment when preparing food and drink.

Separate food and drink that contains allergens to avoid cross contamination

Date check all food and drink stock to ensure it is within best before and use by dates

Keep food in sealed containers to avoid cross contamination

Use serving utensils to minimise handling of food and drinks stuff

Display clear allergen information when serving food and drink

Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild

When using external contractors for food, ensure they have the relevant insurances in place

	

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.

	Committee
Members 
Public
	Venues to undertake regular inspections to identify hazards and have a responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue 
Committee
Members 



Activity Type 12: [Forum stalls]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. 
Information and pictures of locations released before the event. 
Signpost nearby quiet areas .
Detailed crafting instructions provided to attendees


	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	If a serious crime is being committed, please contact 999 and ask for the police, then call Estate Patrol on 01392 72 2222. 
If security is required but non-life-threatening contact estate patrol on 01392 72 2222 
Report incident to the Students Guild through reporting portal.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
Use of flammable substances - Increase of risk of fire due to use of flammable substances.

	Committee 
Members
Public 
	Ensure that venue has satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Venue to have suitable Controls in place for storing and using flammable substances, members not permitted to bring any flammable substances on pub visits and will be asked to be disposed of safely if found to be carrying them. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits.
	Committee
Members
Venue

	Food & Drink Hygiene / Food Allergies & Intolerance
	Storage of food & drink Substances – Risk of serious illness due to food and drink being stored in incorrect conditions
Temperature – Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures
Allergens - Risk of anaphylaxis from food and drink containing allergens.
Handling of food & drink substances – Risk of ill health due to food being contaminated from incorrect handling techniques
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas
Cross contamination – Risk of ill health from cross contamination, due to a poor hygiene control
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources
	Group Members
	Ensure that your society has read and understood the Students’ Guild food Safety Policy.

Only use credible suppliers when ordering food and drink.

Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food

Ensure a clean environment when preparing food and drink.

Separate food and drink that contains allergens to avoid cross contamination

Date check all food and drink stock to ensure it is within best before and use by dates

Keep food in sealed containers to avoid cross contamination

Use serving utensils to minimise handling of food and drinks stuff

Display clear allergen information when serving food and drink

Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild

When using external contractors for food, ensure they have the relevant insurances in place

	

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.

	Committee
Members 
Public
	Venues to undertake regular inspections to identify hazards and have a responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue 
Committee
Members



Activity Type 13: [Picnics]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the trains have required wheelchair accessibility.
Information and pictures of locations released before the event.


	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to recycle and ensure that all rubbish has been collected. Trains will be encouraged over driving to the beach by choosing a convenient location.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	In a medical emergency off site contact 999 and ask for the appropriate emergency service. 
For non-life threatening first aid assistance please contact 111.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 
Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served.
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group Members
General Public
	Do not drink in open spaces where alcohol is not permitted. 
Notify members prior to activity – zero policy stance on drug use. 
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 
Any member found to be in breach of this conduct will be removed from the activity. 
Members asked to leave if too intoxicated. 
If member is found to be aggressive off-site and refusing to leave, contact 999 and ask for the police. 111 in non- serious situations. 
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes.
	Committee
Members
Venue

	Fire
	Cooking fires - increased risk of fire due to use of cooking equipment, i.e. BBQs, portable stoves.

	Group members 
Public
	BBQs and stoves not to be used in prohibited areas. 
If using BBQ and/or stove ensure adequate supervision, avoid putting near any flammable substances and materials.
	Members

	Food & Drink 
Hygiene/Food 
Allergies 
& Intolerance
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions. 
Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 
Allergens - Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques. 
Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Group Members
	Ensure that your society has read and understood the Students’ Guild food Safety Policy. 
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food. 
Ensure a clean environment when preparing food and drink. 
Check with participants if they have any allergies before serving food. 
Separate food and drink that contains allergens to avoid cross contamination. 
Date checks all food and drink stock to ensure it is within best before and use by dates. 
Keep food in sealed containers to avoid cross contamination. 
Use serving utensils to minimise handling of food and drinks stuff.
	Committee

Members

	Slips, trips and falls
	Poor weather conditions - Risk of slips and trips due to heavy, rain windy conditions. 
Inappropriate footwear. - Risk of injury caused by tripping in loose or unstable footwear for terrain picnic is taking place on. 
Obstacles on floor – Risk of tripping or slipping on any loose or fixed plantation – leaves, debris, fixed roots. 
Uneven floor surface - Risk of tripping over uneven floor surfaces.


	Group members
	Activity leader to inspect area for any hazards within picnic area and if found move to more suitable location. 
Ensure picnic floor areas are clear of obstructions – move bags, containers etc away from walking areas. 
Recommend suitable footwear if location is known to be difficult to traverse. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces etc.
	Committee
Members

	Environment Risks / 
Weather (External 
Event)

	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health when undertaking activity outdoors.

	Group members
	Monitor weather conditions when running the activity and make dynamic decisions on whether activity can continue dependant on conditions.
	Committee 
Members



Activity Type 14: [Restaurant visits]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. Information and pictures of locations released before the event. Identify nearby quiet areas. Sober committee member identified to attendees.

	On Campus or Off Campus
	Either on or off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event. Where possible will we visit independent local restaurants.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-First aid provision will be provided by the Venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Food & Drink Hygiene / Food Allergies & Intolerance

	Storage of food & drink Substances – Risk of serious illness due to food and drink being stored in incorrect conditions
Temperature – Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures
Allergens - Risk of anaphylaxis from food and drink containing allergens.
Handling of food & drink substances – Risk of ill health due to food being contaminated from incorrect handling techniques
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas
Cross contamination – Risk of ill health from cross contamination, due to a poor hygiene control
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources
	Group Members
	Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices.

	Venue

	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	Group Members

General Public
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire fighting equipment. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee

Members

Venue

	Nighttime/Darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather. 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.

	Group Members
	Activity leader will advise on safe walking routes to and from venue. 
Use of Safezone app for areas on campus. 
In the event of an emergency those in danger should call 999 and ask for the police. 
Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting.
	Committee

Members

	Slips and trips

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 
Poor weather conditions. - Risk of slips and trips due to heavy, rain windy conditions. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Group Members

General Public
	Venues responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue

Committee

Members

	Vehicles/Transport & 
Traffic

	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot. 
Theft – risk of personal belongings being stolen when travelling to/from venue. 
Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue.

	Group Members
	
	



Activity Type 15: [Clubbing]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. Information and pictures of locations released before the event. Identify nearby quiet areas. Sober committee member identified to attendees.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event. Where possible will we visit independent local pubs.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-First aid provision will be provided by the Venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence, Bullying & Harassment

	Physical assault - Risk of injury from Physical attacks in pub setting. 
Verbal abuse - P1rehycological harm from threats or insults in pub setting. 
Discrimination - Phycological harm caused by discriminatory remarks in pub setting. 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting.

	Group Members
General Public

	Ensure suitable security in place at location and escalate in the event of an incident. 
If the venue doesn’t have security in place raise with a staff member on site. 
Ensure the activity leader has emergency arrangements in place and members have been briefed. 
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 
Any member inciting aggressive or violent behaviour will be asked to leave event.
	Committee members
Group Members
Venue Staff


	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 
Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served.
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group Members
	Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use. 
Suitable security provided (venue or own for events) 
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee 
Members 
Venue


	Food & Drink Hygiene / Food Allergies & Intolerance

	Allergens - Risk of anaphylaxis from food and drink containing allergens.

	Group Members
	Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices.
	Venue

	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	Group Members

General Public
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire fighting equipment. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee

Members

Venue

	Lasers/Strobe lighting 
	Photosensitivity triggered by strobe lighting – Risks of photosensitive epilepsy triggered using flashing/strobing light effects

Dizziness/Disorientation - Risk of combined use of stage effect lighting causing ill health through random changes in colour, pattern etc.

Eye strain – Risk of damage to eyesight from exposure to lasers and high-powered stage lighting 

	Committee

Group Members
	Attendees will be informed of the use of strobe effects prior to attending the event/activity
	Group Members

	Nighttime/Darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather. 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.

	Group Members
	Activity leader will advise on safe walking routes to and from venue. 
Use of Safezone app for areas on campus. 
In the event of an emergency those in danger should call 999 and ask for the police. 
Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting.
	Committee

Members

	Slips and trips

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 
Poor weather conditions. - Risk of slips and trips due to heavy, rain windy conditions. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Group Members

General Public
	Venues responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue

Committee

Members

	Vehicles/Transport & 
Traffic

	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot. 
Theft – risk of personal belongings being stolen when travelling to/from venue. 
Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue.

	Group Members
	
	



Activity Type 16: [Cafe/coffee meetups]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. Information and pictures of locations released before the event. Identify nearby quiet areas. Sober committee member identified to attendees.

	On Campus or Off Campus
	Either on or off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event. Where possible will we visit independent local cafes and coffeeshops.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-First aid provision will be provided by the Venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Food & Drink Hygiene / Food Allergies & Intolerance

	Storage of food & drink Substances – Risk of serious illness due to food and drink being stored in incorrect conditions
Temperature – Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures
Allergens - Risk of anaphylaxis from food and drink containing allergens.
Handling of food & drink substances – Risk of ill health due to food being contaminated from incorrect handling techniques
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas
Cross contamination – Risk of ill health from cross contamination, due to a poor hygiene control
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources
	Group Members
	Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices.

	Venue

	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	Group Members

General Public
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire fighting equipment. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee

Members

Venue

	Nighttime/Darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather. 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.

	Group Members
	Activity leader will advise on safe walking routes to and from venue. 
Use of Safezone app for areas on campus. 
In the event of an emergency those in danger should call 999 and ask for the police. 
Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting.
	Committee

Members

	Slips and trips

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 
Poor weather conditions. - Risk of slips and trips due to heavy, rain windy conditions. 
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 
Uneven floor surface. - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Group Members

General Public
	Venues responsibility to manage risks within venue. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue

Committee

Members

	Vehicles/Transport & 
Traffic

	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport. 
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot. 
Theft – risk of personal belongings being stolen when travelling to/from venue. 
Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue.

	Group Members
	
	




Activity Type 17: [Day trips]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the trains have required wheelchair accessibility.
Information and pictures of locations released before the event.


	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to recycle and ensure that all rubbish has been collected. Trains will be encouraged over driving by choosing a convenient location.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	In a medical emergency off site contact 999 and ask for the appropriate emergency service. 
For non-life threatening first aid assistance please contact 111.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 
Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served.
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group Members
General Public
	Do not drink in open spaces where alcohol is not permitted. 
Notify members prior to activity – zero policy stance on drug use. 
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 
Any member found to be in breach of this conduct will be removed from the activity. 
Members asked to leave if too intoxicated. 
If member is found to be aggressive off-site and refusing to leave, contact 999 and ask for the police. 111 in non- serious situations. 
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes.
	Committee
Members
Venue

	Fire
	Cooking fires - increased risk of fire due to use of cooking equipment, i.e. BBQs, portable stoves.

	Group members 
Public
	BBQs and stoves not to be used in prohibited areas. 
If using BBQ and/or stove ensure adequate supervision, avoid putting near any flammable substances and materials.
	Members

	Food & Drink 
Hygiene/Food 
Allergies 
& Intolerance
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions. 
Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 
Allergens - Risk of anaphylaxis from food and drink containing allergens. 
Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques. 
Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Group Members
	Ensure that your society has read and understood the Students’ Guild food Safety Policy. 
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food. 
Ensure a clean environment when preparing food and drink. 
Check with participants if they have any allergies before serving food. 
Separate food and drink that contains allergens to avoid cross contamination. 
Date checks all food and drink stock to ensure it is within best before and use by dates. 
Keep food in sealed containers to avoid cross contamination. 
Use serving utensils to minimise handling of food and drinks stuff.
	Committee

Members

	Height
	Fall from height – Risk of serious injury as result of falling from height whilst undertaking activity

Equipment malfunction – Risk of falling due to inadequate fall protection equipment

Supervision – Risk of fall from height due to unsuitable levels of supervision

Poor weather conditions – Risk of slipping or falling due to poor weather conditions – rain/wind

Lack of edge protection – Risk of falling over high surface due to inadequate edge protection

Lack of suitable Personal Protective Equipment – Lack of Personal Protective Equipment 

	Committee 

Group Members
	If undertaking activities at height, ensure instruction is from qualified or competent person – use professional services and companies

Follow all professional instruction when undertaking activities at height

Ensure suitable supervision when undertaking activity

Ensure all participants have correct PPE and ensure that it is worn

Dynamic risk assessment in place, halt and/or cease activity if weather conditions worsen
	Venue 

Group Members

	Slips, trips and falls
	Wet surfaces – Risk of slipping due to wet floor surface, causing injury
Poor weather conditions - Risk of slips and trips due to heavy, rain windy conditions. 
Inappropriate footwear. - Risk of injury caused by tripping in loose or unstable footwear for terrain beach trip is taking place on. 
Obstacles on floor – Risk of tripping or slipping on any loose or fixed plantation – leaves, debris, fixed roots, seaweed, algae. 
Uneven floor surface - Risk of tripping over uneven floor surfaces.


	Group members
	Activity leader to inspect area for any hazards within area and if found move to more suitable location. 
Recommend suitable footwear if location is known to be difficult to traverse. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces etc.
Check weather conditions prior to event/activity taking place to ensure it’s still safe to run 
	Committee
Members

	Sporting activity
	Sporting injury – risk of sprains, strains due to overexertion, conditioning and/or poor instruction, risk of fractures and breaks resulting from falls and/or collisions, risk of concussion from severe impact with other members or hard surface

Dehydration – risk of dehydration due to lack of liquids

Playing surface – risk of trips and falls due to condition of playing surface

Equipment – risk of injury due to poorly maintained equipment

First aid provision – risk of exasperated injury due to unsuitable first aid provision
	Committee 

Members
	Ensure that activity is run by competent trained individuals

Ensure that activity incorporates appropriate warm up and cool down exercises/drills

Ensure that there is suitable provision of liquids – drinking fountains, water bottles

Undertake inspection of activity area prior to activity taking place, removing any hazards present

Undertake regular inspections of equipment used, ensuring there are no signs of damade

Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc.

Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions

Ensure suitable shaded/rest areas out of sunshine

Insist on the use of suncream in sunny conditions

	

	Environment Risks / 
Weather (External 
Event)

	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health when undertaking activity outdoors.
Large bodies of open water: Swimming/water sports in canals, lakes, sea, rivers – risk of drowning in open and unknown waters
Activities at height: Rock climbing/abseiling, bouldering, rope courses, zip lining – Serious risk of injury due to a fall, when undertaking an activity at considerable height

Remote locations: Camping, trekking, hiking, mountain biking – Risk of becoming lost in remote locations due to unfamiliarity with landscape

	Group members
	Monitor weather conditions when running the activity and make dynamic decisions on whether activity can continue dependant on conditions.
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions
Research bodies of water before activities take place to check for environment hazards
High-risk outdoor activities will be led by a qualified/experienced instructor and/or session leader
Communication protocols when undertaking activities in remote areas: use of radios, GPS for location tracking
	Committee 
Members

	Travelling
	Medical emergencies – Risk of members suffering a medical emergency whilst travelling

Congestion/Overcrowding - Risk of injury due to congestion and overcrowding in dense areas

Getting lost – Risk of missing persons whilst travelling, introducing uncertainity

Theft/Robbery - Risk of valuables being stolen whilst travelling

Violence – Risk of injury due to violence with local communities

Weather – Escalated level of risk caused by strong weather conditions 

Fatigue – Risk of ill health from overexertion

Transportation – Risk of injury from condition of vehicles used in travelling/transportation of members

Welfare – Lack of welfare facilities when travelling could cause ill health

	Committee

Group Members
	Be aware of any member on the activity who may have a medical condition that requires medication

Keep an emergency contact list of members on the activity

Take out travel insurance for long journeys

Pack appropriate clothing and footwear

Take scheduled breaks when travelling to reduce risk of fatigue

Only use reputable transportation sources

Make sure all valuables are safely stored 

Introduce a buddy system for travelling, do not travel solo in high risk areas

Plan your journey ahead of time

Be aware of changing weather conditions, pack for all conditions
	Committee 

Group Members
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