Guild Group Annual Risk Assessment 2024/25

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Labour Society 

	Assessed by 
	Mayumi Singh 
	Date
	02/07/2025 

	Signed off by 
	Jonah Corren
	Date
	11/09/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Adding changes as requested by the guild 
	Mayumi Singh 
	29/08/2025
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pints and Policy 
	 ‘P+P’ held at a private area in a pub. Committee will arrive before event and than members will be able to come and join for a relaxed to socialise with other members and like minded people. Event will have a start and end time and people may feel a need to continue after the event. A walking bus will be offered to people who want it to return and a two committee members will be sober at all times. 
	Once a fortnight 
	n/a 

	2
	Pub Crawl 
	Trips around multiple pubs within a reasonable distance of each other. Route will be decided before the event by the committee (whoever in it, that is in charge of the event). The crawl will start at the first venue and then at regular interviews, the group will move to the next venue and continue until we have reached the final venue where it will end. Walking bus will be offered to return home and two committee members will be sober at all times. 
	n/a
	n/a

	3
	Local Trips (e.g. beach) 
	Travel will be prearranged by committee (such as choosing relevant train times etc) Members will meet in Exeter and travel to the location for a period of time, where they can enjoyed a relaxed event in a different location, such as a variation of pints and policy (beach and policy) . At the end of the event, members may choose to travel back to Exeter with committee or stay at the location and make their own way home 
	n/a
	n/a 

	4
	Training and social Events at Clifton Hill (Exeter Labour HQ) 
	We would hold events learning more about the Labour party and engaging with local politics and more broader national ones such as campaigning and learning how to canvass. We would also make use of the bar facilities and having food there as well as a event space 
	n/a
	If equipment is needed such as a projector – will all be provided by the venue 

	5
	Women’s only socials 
	Held monthly, as a way for everyone who identifies as a women to chat and have a inclusive space in a relax environment. The event also helps encourage more women to get involved into politics and the society, which has been lacking nationally. Example of events we may do include film nights, café visits and craft sessions. 

	Monthly 
	n/a – if certain events such as craft nights, equipment will be organised by committee and expensed 

	6
	Christmas Dinner and Summer Ball  
	We will have a Christmas dinner at the end of the Term 1 in a pre arranged venue and a summer ball at the end of the university to celebrate the history of the society. Venue for both events will be pre arranged, such as a local pub for the Christmas dinner and food and drinks will be served at both occasions
	Twice a year – end of term 1 and near the end of term 3 
	n/a

	
	Quiz Nights 
	We will have quiz nights, typically at a local venue such as a pub. Members will have the option to be accompanied by committee after the event home and there will be sober committee members at the event. 
	n/a
	n/a 

	
	Canvassing Trips 
	As part of our connections with labour we will be going to different areas and helping advocate the labour cause?? 
	
	

	
	Forum Stand 
	We will have a forum stand to encourage participation from students in politics, such as local elections, in align with our principles as a political societies. Our stand will include information on registration and a place to decide local political issues that affect students in Exeter, we might also hold incentives to create engagements such as a bake sale 
	n/a 
	n/a 

	
	Picnic/Picnic and Policy 
	Held in a green area near campus/in Exeter. The picnic will be run by committee and food and water will be provided with safety checks in place, such as allergies 
	
	

	
	Equality/inclusion socials 
	Socials/events put on to raise money for inclusive causes/bring awareness. These events will fall into other catgeories such as a LGTBQ+ history month pints and policy or a event to celebrate disability awareness month 
	
	

	
	Speaker events 
	We will host speakers from both outside and inside the university that align with our principles as a society. We will aim to hold these events on campus, and for external speakers an individual risk assessment will be taken out before any event. Rooms will be booked through the guild and speakers will be informed of the rules and regulations the university requires from them as a speaker on campus 
	n/a 
	n/a 

	
	Football team and matches 
	We will have a Labour Society football team that anyone is able to take part in to help meet new people and play sport. We will try and have a match every week and play against other societies who have recreational football teams. Aligned with our principles of our society that advocates for helping others and social justice and helping the community, we will also hold charity football matches to help raise money for important causes. 
	Aim to have a match once a week 
	Footballs – provided by team players.  
Goal posts + pitch (rubber crumb) – operated by athletics union + provide goals 

	
	Volunteering/community outreach 
	We would aim twice a term to take part in outreach/community volunteering events such as litter picks, clothes drive, volunteering at homeless shelters. This is done align with our principles as a society and to strengthen our relationship in the community 
	Aim to have a event twice a term 
	n/a 

	
	Roundtable/debate discussions 
	Monthly discussions with two/three motions relating to politics, such as British government. These roundtables would be open for all members to debate in a semi structured manners, with some formalities from debates such as opening speech and cross examinations, along with a debate host who will mediate. These events, will have a more relaxed feel with them being held in pubs in the evening 
	Monthly 
	

	
	Pub golf 
	Similar to a pub crawl events, we would go to pub to pub and take part in ‘games’ at each venue. Whilst pub golf is typically associated with drinking games, which will be involved, we will make sure everyone including people who don’t drink are included, with our games being accessible to everyone to take part. To regulate the games, sober committee members will be present and able to walk anyone home after the last venue should they desire it. 
	N/a
	N/a 

	
	Netball 
	We will have a Labour Society netball team that anyone is able to take part in to help meet new people and play sport. We will try and have a match every week and play against other societies who have recreational netball teams. Aligned with our principles of our society that advocates for helping others and social justice and helping the community, we will also hold charity netball matches to help raise money for important causes.
	Weekly – every Sunday 
	Netball equipment would be provided by the university and would take a place on the covered courts 





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students



Activity Type 1: Pints and Policy 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20 – 30 people 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Check with the venue about disabled access
Make people aware that there are sober committee members who can help members who need it 
Event will have committee members monitoring noise levels, such as minimal music and members will be encouraged to speak with committee about accessibility needs

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Have the event in a local venue to encourage walking/public transport to the event 

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Will check the venue is near first aid provisions and that they are made aware
There will be sober committee members that able to deal with health issues if they arise. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment










Alcohol/Drugs 












Fire 





Food and Drink hygiene/food allergies and intolerance 







Nighttime/Darkness 






Slips and trips 
	“What is the hazard you have identified; how could it cause injury – what are the risks?  







Physical assault – risk of injury from physical attacks in a pub atmosphere 
Verbal abuse – psychological harm from threats or insults in a pub setting 
Discrimination – psychological harm caused by discriminatory remarks in a pub atmosphere 
Intimidating behaviour – emotional distress caused by threatening or coercive behaviour 














Intoxication – risk of injury/ill health by too much of alcohol/drugs in a pub setting 

Impaired judgment – risk of injury and/or ill health cause by alcohol or drugs that impairs rational thinking in a pub setting 

Overdose – serious risk to life caused by excessive drinking and drug use in a pub setting 

Mental health crisis – risk of mental health crisis caused by heavy drinking and /or drug use in a pub setting 
Physical altercation – risk of physical  altercation due to decision making amplified by the use of alcohol and or/drugs in a pub setting 
Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs 







Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits in the pub 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets in a pub setting 







Allergens – risk of anaphylaxis from food and drink containing allergens served in the pub 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  in the pub 

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources in the pub 









Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event 
Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event 


Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury in the pub 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction inside the pub 

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces in the pub 

	“Who is in danger of being harmed?”


Group members 
General public 












Group members 
General public











Group members 
General public  






Group members 
General public 








Group members 
General public 





Group members 
General public 
	“How are you going to eliminate or reduce the risk of someone being harmed?”

Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour 
Making an effort to host sessions in a separate room (such as booking ahead a space in the pub) meaning reducing risk of unacceptable behaviour from general public to group members 
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated
Venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated. 


Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event – if needed ask staff at the venue to assist in this. 
Stress advice such as zero tolerance of drugs at the event and not to excessively consume alcohol 

Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 

All attendees will be asked to notify committee and venue staff of any food intolerance/allergies 
The venue will be checked for a suitable food hygiene rating and will check the reputation of the food itself 





Advise people to walk home in groups and use well lite routes when walking back 
Having sober committee members being able to walk people back home, if they want it 
Inform people about the safezone app and Nightline service 
Making sure the venue has good routes for walking there, such as being in the city centre (main high street) 

Inspect the area of the pub where the event will take place to check for hazards and keep doorways clear 
Clean up spills immediately, and place wet floor signs down to indicate hazards – work with pub staff if needed 
Check weather forecast before the event and if needed, cancel if will hinder the event 
Advise suitable footwear to the event if there any queries. 
	“Who is responsible for implementing and monitoring this?”


Committee members 
Manager of venue (if necessary) 










Committee members 
Manager of venue (if necessary) 









Committee members 
Staff of venue (if necessary) 




Committee members 
Venue staff (if necessary) 





Committee members 
University services (if needed) 





Committee members 
Venue staff – if needed




Add more columns if necessary 

Activity Type 2: Pub Crawl 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20 – 30 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Check with all venues about disabled access 
Have sober committee members to help with any needs, should it be needed 
Pubs will be looked at regarding accessibility, such as choosing ones that are relatively quiet and without music to help sensory issues 
Members will be encouraged to make committee members aware of their needs should they wish 

	On Campus or Off Campus
	Off 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All the pubs will be near walking distance from each other and prioritising more local independent pubs 
Glass and cutlery will be provided by the pubs 
Themed events (such as costumes) – attendees will be encouraged to reuse their own clothing and encourage sustainability participation 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venues will be made aware of any first aid issues if they arise 
There will be sober committee members who will be able to deal with any health issues should they come up 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment











Alcohol/Drugs 












Fire 





Food and Drink hygiene/food allergies and intolerance 







Nighttime/Darkness 






Slips and trips








Vehicles/Traffic









Weather
	“What is the hazard you have identified; how could it cause injury – what are the risks?  







Physical assault – risk of injury from physical attacks in a pub atmosphere 
Verbal abuse – psychological harm from threats or insults in a pub setting 
Discrimination – psychological harm caused by discriminatory remarks in a pub atmosphere 
Intimidating behaviour – emotional distress caused by threatening or coercive behaviour 


















Intoxication – risk of injury/ill health by too much of alcohol/drugs in a pub setting 

Impaired judgment – risk of injury and/or ill health cause by alcohol or drugs that impairs rational thinking in a pub setting 

Overdose – serious risk to life caused by excessive drinking and drug use in a pub setting 

Mental health crisis – risk of mental health crisis caused by heavy drinking and /or drug use in a pub setting 
Physical altercation – risk of physical  altercation due to decision making amplified by the use of alcohol and or/drugs in a pub setting 
Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs 







Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits in the pub 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets in a pub setting 







Allergens – risk of anaphylaxis from food and drink containing allegerns served in the pub 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  in the pub 

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources in the pub 









Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event 
Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event 


Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury in the pub 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction inside the pub 

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces in the pub 



Risk of injury due to poor vehicle condition/maintenance 
Insurance – risk of legal action due to improper/ lack of valid insurance 
Weather – increased risk of incident/injury due to poor travelling conditions 
Congestion – risk of incident due to congested driving/travelling conditions 












Extreme weather conditions: Storms, heatwaves, heavy rain, high winds 
Noise – risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from large scale events 
	“Who is in danger of being harmed?”



Group members 
General public 
















Group members 
General public








Group members 
General public  






Group members 
General public 








Group members
General public  





Group members 
General public 





Group members 
General public 








Group members 
General public 
	“How are you going to eliminate or reduce the risk of someone being harmed?”



Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour 
Making an effort to host sessions in a separate room (such as booking ahead a space in the pub) meaning reducing risk of unacceptable behaviour from general public to group members 
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated
Venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated. 


Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event – if needed ask staff at the venue to assist in this. 
Stress advice such as zero tolerance of drugs at the event and not to excessively consume alcohol 

Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 
All attendees will be asked to notify committee and venue staff of any food intolerance/allergies 
The venue will be checked for a suitable food hygiene rating and will check the reputation of the food itself 





Advise people to walk home in groups and use well lite routes when walking back 
Having sober committee members being able to walk people back home, if they want it 
Inform people about the safezone app and Nightline service 
Making sure the venues  has good routes for walking there, such as being in the city centre (main high street) 

Inspect the area of the pub where the event will take place to check for hazards and keep doorways clear 
Clean up spills immediately, and place wet floor signs down to indicate hazards – work with pub staff if needed 
Check weather forecast before the event and if needed, cancel if will hinder the event 
Advise suitable footwear to the event if there any queries. 


If anyone is travelling to the start of the pub crawl by car – making sure they follow the rules of the highway code 
Committee will analyse and look at weather and traffic before the event 
Extra care and attention taken when driving in built up/congested areas 




Committee will monitor weather before and after the pub crawl to help make decisions on the running of it (such as having to cancel, or finish an event early) 
Make sure pubs that are visited have minimum loud noises/be able to talk to venue staff about noise control. 

	“Who is responsible for implementing and monitoring this?”


Committee members 
Manager of venue (if necessary) 













Committee members 
Manager of venue (if necessary) 









Committee members 
Staff of venue (if necessary) 




Committee members 
Venue staff (if necessary) 





Committee members 
University services (if needed) 





Committee members 
Venue staff – if needed







Committee and general members of the public 







Attendees, and committee 




Add more columns if necessary 

Activity Type 3:  Local Trips (e.g Beach) 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 -20 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Stick to paths and areas accessible to disabled members 
Make sure all members are included such as those who don’t drink and having sober committee members on hand to support them if needed 
Members with disabilities will be encouraged to speak about their requirements to making the event more inclusive for everyone 
Our trips will be secluded as much as possible from the general public, making members as comfortable as possible such as those with mental health issues or invisible disabilities 

	On Campus or Off Campus
	Off 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Reusable cutlery will be encouraged and not using disposable barbecues will not be used 
Encouraging public transport as a way to take out these trips such as the train 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members will be on hand to assist with first aid issues 
Will be in areas that have nearby clinics and hospitals will be used if needed 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment





Alcohol/Drugs 












Fire 





Food and Drink hygiene/food allergies and intolerance 





Nighttime/Darkness 







Slips and trips








Vehicles/Transport & Traffic 






Travelling 









Environment Risks/Weather/Sea 
	“What is the hazard you have identified, and the risk associated with that hazard”? 








Physical assault – risk of injury from physical attacks in a local trip 
Verbal abuse – psychological harm from threats or insults in a local trip 
Discrimination – psychological harm caused by discriminatory remarks in a local trip 
Intimidating behaviour – emotional distress caused by threatening or coercive behaviour 









Intoxication – risk of injury/ill health by too much of alcohol/drugs in a local trip 

Impaired judgment – risk of injury and/or ill health cause by alcohol or drugs that impairs rational thinking in a local trip 

Overdose – serious risk to life caused by excessive drinking and drug use in a local trip 

Mental health crisis – risk of mental health crisis caused by heavy drinking and /or drug use in a local trip 
Physical altercation – risk of physical  altercation due to decision making amplified by the use of alcohol and or/drugs in a local trip 

Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs 







Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 







Allergens – risk of anaphylaxis from food and drink containing allergens served on the trip 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  on the trip 

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources on the trip 




Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event, or if the event is in the evening 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event, or if it is a evening event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event, before or during the event if in the evening 

Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event, getting to the location or if the event is in the evening 


Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 



Weather – increased risk of incident/injury due to poor travelling conditions 

Congestion – risk of incident due to congested driving/travelling conditions 











Getting lost – risk of missing persons whilst travelling introducing uncertainty 

Theft/Robbery – risk of valuables being stolen whilst travelling 

Weather – escalated level of risk caused by strong weather conditions 

Welfare – lack of welfare facilities when travelling could cause ill health 










Extreme weather conditions: storms, heatwaves, heavy rain, high winds – risk of injury and ill health and damage to buildings and equipment because of extreme weather conditions 
Large bodies of open water: Swimming, sea – risk of drowning in open and unknown waters 
	“Who is in danger of being harmed?”




Attendees
General public






Attendees 
General public  







Attendees 
General public 





Attendees 
General public 




Attendees 
General public 





Attendees 
General public 






Attendees 
General public




Attendees 
General public






Attendees 
General public  





















 
	“How are you going to eliminate or reduce the risk of someone being harmed?”


Always having sober committee members on the trip (if alcohol is involved) to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour 
Committee members will be on hand to manage anyone or remove someone from a trip if their behaviour is deemed unsafe and harmful 
venue staff/security will be called on if necessary (if we go to a venue)  to help manage disruption, and that event guidelines around behaviour will be clearly communicated
Venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated. 


Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event – if needed ask staff at the venue to assist in this. 
Stress advice such as zero tolerance of drugs at the event and not to excessively consume alcohol 


Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 

All attendees will be asked to notify committee and venue staff of any food intolerance/allergies 
The venue will be checked for a suitable food hygiene rating and will check the reputation of the food itself 





Advise people to travel back in groups and use well lit routes when walking back (such as from the train station) 
Having sober committee members being able to walk people back home, if they want it and it is needed 
Inform people about the safezone app and Nightline service 

Making sure the venues  has good routes for walking there, such as being in the city centre (main high street) 
Inspect the area of venues when entering to check for hazards and keep doorways clear 
Clean up spills immediately, and place wet floor signs down to indicate hazards – work with venues if needed 


Check weather forecast before the event and if needed, cancel if will hinder the event 
Advise suitable footwear to the event if there any queries.
Communicate clearly mode of transport (such as train) and the timings to people attending the event, 
Committee monitor weather and any incidents that might cause travel disruption and make people aware if needed 
Nominate a committee person to be in charge of group when travelling and to step in with any problems if necessary when travelling 

Making people aware of transport timings and meeting points through communicating on social media and society chats 
Encouraging people to communicate via media channels if they come into any problems 
Checking the weather before and after the event and monitoring travel warnings 
If necessary getting in touch with relevant authorities, such as the transport police if needed to deal with any problems 

Monitoring weather conditions before and after events to help make dynamic decisions – such as postponing or finishing an event early 
Checking conditions of where we choose to hold it on the beach – help monitor hazards 
Monitioring where nearest lifeguard facilities etc are when on the beach 
Having a committee member be assigned responsibility to monitor those who might choose to go in the water and alerting emergency services and the group in case of an emergence and speaking to the coastguard to alert police. 
	“Who is responsible for implementing and monitoring this?”


Committee members 







committee members 









Committee members







Committee members







Committee members







Committee members




Committee members 










Attendees 
General public  










Attendees 
Committee 
Coastguard 
Emergency services  











Add more columns if necessary 

Activity Type 4:  Training and events at Clifton Hill (Exeter Labour HQ) 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 – 20 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venue will be checked for accessibility arrangements 
For events that will have alcohol there, there will be sober committee members to deal with any issues regarding accessibility 
Attendees are encouraged to talk about their requirements with committee, which we will try our best to accommodate 
We will try to keep the noise down in this area 

	On Campus or Off Campus
	Off 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encouraging people to walk to the venue and offering walking groups from campus, should it be needed  

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will be checked for first aid provisions. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment






Alcohol/Drugs (at events with alcohol involved) 
















Fire 






Food and Drink hygiene/food allergies and intolerance 






Nighttime/Darkness 








Slips and trips






Weather/ Environment risks 





Equipment/Electrical risks








Food &drink hygiene/ food allergies & intolerance  






 
	“What is the hazard you have identified, and the risk associated with that hazard”? 








Physical assault – risk of injury from physical attacks in a event 
Verbal abuse – psychological harm from threats or insults in a event 
Discrimination – psychological harm caused by discriminatory remarks in a event 
Intimidating behaviour – emotional distress caused by threatening or coercive behaviour 
Exclusion – distress caused by isolating becoming isolated at the event 









Intoxication – risk of injury/ill health by too much of alcohol/drugs in a event 
Impaired judgment – risk of injury and/or ill health cause by alcohol or drugs that impairs rational thinking in a local trip 

Overdose – serious risk to life caused by excessive drinking and drug use in a event 

Mental health crisis – risk of mental health crisis caused by heavy drinking and /or drug use in a event 
Physical altercation – risk of physical  altercation due to decision making amplified by the use of alcohol and or/drugs in a event 

Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs 
















Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 









Allergens – risk of anaphylaxis from food and drink containing allegerns served in the event 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  in the event 

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources in the event 






Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event, or if the event is in the evening 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event, or if it is a evening event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event, before or during the event if in the evening 

Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event, getting to the location or if the event is in the evening 


Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 



Noise – risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from large scale events 

Extreme weather conditions: storms, heatwaves, heavy rain, high winds







Faulty equipment  - risk of serious injury because of equipment being faulty at time of use 
User operation errors – risk of injury due to inexperience using equipment 
Lack of inspections and checks – risk of serious faults not being detected due to lack of equipment inspections 
Electricity – risk of serious injury from electric shock 
Wet surfaces – risk of serious electric shock due to conduction through wet surfaces. 



Storage of food & drink substances – risk of serious illness due to food and drink being stored in incorrect conditions 
Allergens – risk of anaphylaxis from food and drink containing allergens 
Handling of food and drink substances – risk of ill health due to food being contaminated from incorrect handling techniques 
Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas 
Cross contamination – risk of ill health from cross contamination, due to a poor hygiene control 




 
	“Who is in danger of being harmed?”



Attendees 











Attendees 

















Attendees 







Attendees 









Attendees 





Attendees 


Attendees 







Attendees 

























	“How are you going to eliminate or reduce the risk of someone being harmed?”

Always having sober committee members at each session (if it is involved) to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour 
Making it clear guidelines for behaviour and emphasing behaviour in breach of this will result in expulsion from the event 
Utilising committee members in charge of welfare to be on hand to deal with any issues in training sessions etc 
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated

Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event – if needed ask staff at the venue to assist in this. 
Stress advice such as zero tolerance of drugs at the event and not to excessively consume alcohol 


Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 

All attendees will be asked to notify committee and venue staff of any food intolerance/allergies 
The venue will be checked for a suitable food hygiene rating and will check the reputation of the food itself 





Advise people to walk home in grpups and use well lite routes when walking back 
Having sober committee members being able to walk people back home, if they want it 
Inform people about the safezone app and Nightline service 



Inspect  area of event where the event will take place to check for hazards and keep doorways clear 
Clean up spills immediately, and place wet floor signs down to indicate hazards – work with pub staff if needed 




Making sure if speakers are used in an event, that their noise levels are monitored and don’t exceed acceptable levels 
Reminding attendees to make their concerns know about noise levels if they have them to committee 
Monitoring weather throughout the event and making dynamic decisions such as postponing and event or finishing it early. 

Ensuring all equipment used, such as a projector for a training session is checked before and is all up to code 
Ensure no drinks etc is near any electrical equipment and that any equipment used is monitored by committee 
Regularly keeping updated on strength of equipment and solving any problems as soon as possible 

Make sure guidance from the guild about food safety has been referred to 
Only use credible supplies (supermarkets etc) when getting food and drink 
Ensuring a clean environment when serving food 
If food is being made by committee – making sure it is has been overseen by someone with a level 2 certificate in food safety 
Keep food in sealed containers to avoid contamination
Make sure committee are made aware of any allergies and shown allergen information clearly when serving food 
Use utensils to serve food to minimise handling of food and drink  
Follow manufacturers instructions when preparing food and drink 


 
	“Who is responsible for implementing and monitoring this?”


Committee members 








Committee members 










Committee members 








Committee members 












Committee members 






Committee members








Committee members 






Committee members 





Committee members 





 




Activity Type 5: Women’s only socials 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5 -10 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venue will be checked for accessibility arrangements 
For events that will have alcohol there, there will be sober committee members to deal with any issues regarding accessibility 
Attendees are encouraged to talk about their requirements with committee, which we will try our best to accommodate 
We will try to keep the noise down in our events and choose areas that don’t have loud noises and music. 

	On Campus or Off Campus
	Both 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	For socials such as pub, choosing local independent venues in the city 
Making sure our venues – both on and off campus are all within walking distance/in the city centre. 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	When off campus – first aid will be checked with venue and on campus using univeristy services such as estate patrol 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment






Alcohol/Drugs (at events with alcohol involved) 
















Fire 






Food and Drink hygiene/food allergies and intolerance 






Nighttime/Darkness 








Slips and trips













 
	“What is the hazard you have identified, and the risk associated with that hazard”? 








Physical assault – risk of injury from physical attacks in a event 
Verbal abuse – psychological harm from threats or insults in a event 
Discrimination – psychological harm caused by discriminatory remarks in a event 
Intimidating behaviour – emotional distress caused by threatening or coercive bahavior 







Intoxication – risk of injury/ill health by too much of alcohol/drugs in a event 
Impaired judgment – risk of injury and/or ill health cause by alcohol or drugs that impairs rational thinking in a local trip 

Overdose – serious risk to life caused by excessive drinking and drug use in a event 

Mental health crisis – risk of mental health crisis caused by heavy drinking and /or drug use in a event 
Physical altercation – risk of physical  altercation due to decision making amplified by the use of alcohol and or/drugs in a event 

Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs 
















Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 









Allergens – risk of anaphylaxis from food and drink containing allergens served in the event 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  in the event 

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources in the event 






Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event, or if the event is in the evening 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event, or if it is a evening event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event, before or during the event if in the evening 

Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event, getting to the location or if the event is in the evening 


Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 










 
	“Who is in danger of being harmed?”



Attendees 








Attendees 

















Attendees 







Attendees 








Attendees 





Attendees 

























	“How are you going to eliminate or reduce the risk of someone being harmed?
Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour 
Making an effort to host sessions in a separate room (such as booking ahead a space in the pub) meaning reducing risk of unacceptable behaviour from general public to group members 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated
Venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated. 



Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event 
Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event – if needed ask staff at the venue to assist in this. 
Stress advice such as zero tolerance of drugs at the event and not to excessively consume alcohol 


Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 

All attendees will be asked to notify committee and venue staff of any food intolerance/allergies 
The venue will be checked for a suitable food hygiene rating and will check the reputation of the food itself 


Advise people to walk home in grpups and use well lite routes when walking back 
Having sober committee members being able to walk people back home, if they want it 
Inform people about the safezone app and Nightline service 
Making sure the venues  has good routes for walking there, such as being in the city centre (main high street) 



Inspect the area of the pub where the event will take place to check for hazards and keep doorways clear 
Clean up spills immediately, and place wet floor signs down to indicate hazards – work with pub staff if needed 
 
	“Who is responsible for implementing and monitoring this?”


Committee members 








Committee members 










Committee members 








Committee members 












Committee members 






Committee members 




Activity Type 6: Christmas Dinner and Summer Ball 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40 – 50 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	For events that will have alcohol there, there will be sober committee members to deal with any issues regarding accessibility 
Attendees are encouraged to talk about their requirements with committee, which we will try our best to accommodate 
We will try to keep the noise down in our events and choose areas that don’t have loud noises and music.

	On Campus or Off Campus
	Off 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Choose a venue which is near campus/in city centre to encourage walking/public transport to the venue 
Cutlery will be provided by the venue 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will help assist in any first aid situations, should they arise. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment








Alcohol/Drugs 












Fire 





Food and Drink hygiene/food allergies and intolerance 







Nighttime/Darkness 







Slips and trips







Harmful noise/Nuisance noise 












 
	“What is the hazard you have identified, and the risk associated with that hazard”? 





Physical assault – risk of injury from physical attacks in a venue 
Verbal abuse – psychological harm from threats or insults in a venue 
Discrimination – psychological harm caused by discriminatory remarks in a venue  
Intimidating behaviour – emotional distress caused by threatening or coercive bahavior 













Intoxication – risk of injury/ill health by too much of alcohol/drugs in a venue 

Impaired judgment – risk of injury and/or ill health cause by alcohol or drugs that impairs rational thinking in a venue 

Overdose – serious risk to life caused by excessive drinking and drug use in a venue  

Mental health crisis – risk of mental health crisis caused by heavy drinking and /or drug use in venue  
Physical altercation – risk of physical  altercation due to decision making amplified by the use of alcohol and or/drugs in a venue 

Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs 







Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 







Allergens – risk of anaphylaxis from food and drink containing allergens served on the trip 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  on the trip 

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources on the trip 









Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event, or if the event is in the evening 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event, or if it is a evening event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event, before or during the event if in the evening 

Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event, getting to the location or if the event is in the evening 


Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 



Communication – risk of poor communication because of a loud environment 

Excessive recreational noise – risk of temporary/permanent hearing loss due to unsafe noise levels 
Impulse noise – risk of temporary/permanent hearing loss due to sudden excessive volume 
Equipment noise – risk of temporary/permanent hearing loss due to use of equipment that continuously exceeds safe thresholds 










 
	“Who is in danger of being harmed?”


Attendees 










Attendees 











Attendees 






Attendees








Attendees  







Attendees 







Attendees 









	“How are you going to eliminate or reduce the risk of someone being harmed?”

Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour 
Making an effort to host sessions in a separate room (such as booking ahead a space in the pub) meaning reducing risk of unacceptable behaviour from general public to group members 
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated
Venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated. 


Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event – if needed ask staff at the venue to assist in this. 
Stress advice such as zero tolerance of drugs at the event and not to excessively consume alcohol 

Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 

All attendees will be asked to notify committee and venue staff of any food intolerance/allergies 
The venue will be checked for a suitable food hygiene rating and will check the reputation of the food itself 





Advise people to walk home in groups and use well lite routes when walking back 
Having sober committee members being able to walk people back home, if they want it 
Inform people about the safezone app and Nightline service 
Making sure the venues  has good routes for walking there, such as being in the city centre (main high street) 

Inspect the area of the pub where the event will take place to check for hazards and keep doorways clear 
Clean up spills immediately, and place wet floor signs down to indicate hazards – work with pub staff if needed 





Monitoring noise of the speakers, making sure it doesn’t reach dangerous thresholds and lowered when the food is being served 
Making sure the distance of the speaker is far away 
Encouraging attendees to alert committee if noise becomes harmful towards them immediately during the event. 
 
	“Who is responsible for implementing and monitoring this?”

Committee members 











Committee members 










Committee members 







Committee members







Committee members 






Committee members 









Committee members  





Activity Type 7: Quiz Nights 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 -20 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	For events that will have alcohol there, there will be sober committee members to deal with any issues regarding accessibility 
Attendees are encouraged to talk about their requirements with committee, which we will try our best to accommodate 
We will try to keep the noise down in our events and choose areas that don’t have loud noises and music.

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Choose a venue which is near campus/in city centre to encourage walking/public transport to the venue 
Cutlery will be provided by the venue 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will help assist in any first aid situations, should they arise. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment









Alcohol/Drugs 












Fire 





Food and Drink hygiene/food allergies and intolerance 







Nighttime/Darkness 







Slips and trips













 
	“What is the hazard you have identified, and the risk associated with that hazard”? 








Physical assault – risk of injury from physical attacks in a pub 
Verbal abuse – psychological harm from threats or insults in a pub 
Discrimination – psychological harm caused by discriminatory remarks in a pub 
Intimidating behaviour – emotional distress caused by threatening or coercive behaviour 














Intoxication – risk of injury/ill health by too much of alcohol/drugs in a pub

Impaired judgment – risk of injury and/or ill health cause by alcohol or drugs that impairs rational thinking in a pub 

Overdose – serious risk to life caused by excessive drinking and drug use in a pub 

Mental health crisis – risk of mental health crisis caused by heavy drinking and /or drug use in a pub
Physical altercation – risk of physical  altercation due to decision making amplified by the use of alcohol and or/drugs in a pub 

Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs 







Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 







Allergens – risk of anaphylaxis from food and drink containing allergens served in the pub 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas in the pub 

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources in the pub 







Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event, or if the event is in the evening 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event, or if it is a evening event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event, before or during the event if in the evening 

Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event, getting to the location or if the event is in the evening 


Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 










 
	“Who is in danger of being harmed?”




Attendees 
General public 










Attendees
General public  












Attendees 
General public 






Attendees 
General public 







Attendees 
General public 


Attendees 
General public 






















	“How are you going to eliminate or reduce the risk of someone being harmed?”
Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour 
Making an effort to host sessions in a separate room (such as booking ahead a space in the pub) meaning reducing risk of unacceptable behaviour from general public to group members 
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated
Venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated. 


Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event – if needed ask staff at the venue to assist in this. 
Stress advice such as zero tolerance of drugs at the event and not to excessively consume alcohol 
Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 

All attendees will be asked to notify committee and venue staff of any food intolerance/allergies 
The venue will be checked for a suitable food hygiene rating and will check the reputation of the food itself 





Advise people to walk home in groups and use well lite routes when walking back 
Having sober committee members being able to walk people back home, if they want it 
Inform people about the safezone app and Nightline service 
Making sure the venues  has good routes for walking there, such as being in the city centre (main high street) 

Inspect the area of the pub where the event will take place to check for hazards and keep doorways clear 
Clean up spills immediately, and place wet floor signs down to indicate hazards – work with pub staff if needed 
 
	



Committee members 











Committee members 












Committee members 





Committee members 








Committee members 







Committee members 




Activity Type 8: Canvassing Trips 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5 – 10 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Make sure routes planned out 

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encouraging public transport/walking (if canvassing locally) to canvassing areas such as using trains. 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Being near first aid facilities when canvassing and checking where they are. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment










Fire 





Food and Drink hygiene/food allergies and intolerance – 





Nighttime/Darkness 








Slips and trips









Vehicles/transport & Traffic





Travelling  

Weather conditions 



 
	“What is the hazard you have identified, and the risk associated with that hazard”? 








Physical assault – risk of injury from physical attacks in a local trip 
Verbal abuse – psychological harm from threats or insults in a local trip 
Discrimination – psychological harm caused by discriminatory remarks in a local trip 
Intimidating behaviour – emotional distress caused by threatening or coercive behaviour 













Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 







Allergens – risk of anaphylaxis from food and drink containing allergens served on the trip 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  on the trip 

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources on the trip 





Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event, or if the event is in the evening 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event, or if it is a evening event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event, before or during the event if in the evening 

Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event, getting to the location or if the event is in the evening 



Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 






Weather – increased risk of incident/injury due to travelling conditions 
Congestion – risk of incident due to congested driving/travelling conditions 


Congestion/overcrowding – risk of injury due to congestion and overcrowding in dense areas 


Theft/robbery – risk of valuables being stolen whilst travelling 
Getting lost – risk of missing persons whilst travelling, introducing uncertainty 
Weather – escalated level or risk caused by strong weather conditions. 



Extreme weather conditions: Storms, heatwaves, heavy rain, high winds 
Noise – risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from large scale events




	“Who is in danger of being harmed?”




Attendees 
General public 









Attendees 
General public 





Attendees 







Attendees 
General public 







Attendees 
General public 






Attendees 
General public 



Attendees 
General public 

General public 
Attendees 



























	“How are you going to eliminate or reduce the risk of someone being harmed?”




Making sure people behave in line with guild guidelines and making sure attendees are behaving properly and if needed, removing them for the canvass if their behaviour is unacceptable. 
If experiencing aggression from the public, making sure attendees report back to canvas leader/committee and making sure not to engage/confront the behaviour and call emergency services if needed
Also making sure people have the option to canvas (knock door to door) with someone else if they find it will make them more comfortable. 
Venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated. 

Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 

All attendees will be asked to notify committee of any food intolerance/allergies 
Food will be not be served and attendees may choose to bring their own food – minimising the risk of any food related harm. 


Advise people to walk home in groups and use well lite routes when walking back 
Inform people about the safezone app and Nightline service 
Making sure the venues  has good routes for walking there, such as being in the city centre (main high street) 





Monitoring the weather before and after the event to check if it is suitable to canvass and choosing well gritted etc routes when canvassing 






Checking the weather before and after the event and checking travel news and disruptions and communicating that with attendees, e.g. through social media 
If necessary, cancelling/postponing  an trip if deemed unsafe to travel to. 

Checking the news and travel disruption before and after an event 
Making sure people are aware when travelling of their belongings 
Checking the weather before and after travelling. 

Monitoring weather conditions throughout the events to make dynamic decisions around the trip such as postponing or finishing an event earlier as expected 
Monitoring noise levels in the pubic and throughout the trip and making sure attendees are encouraged to make any concerns they have about noise to committee to see if they can help 

	
 





Committee members 






Committee members 














Committee members







Committee members






Committee members








Committee members


Committee members  





















   




Activity Type 9: Forum Stand 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2 -3 people on a stall 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Stall will be on campus so near to accessible entry points for access to everyone 

	On Campus or Off Campus
	On 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	On campus so attendees are able to walk to the venue and is in the uni making it accessible to everyone 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Using facilities that are near provided by the university where the stall will be held 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment




Fire 





Food and Drink hygiene/food allergies and intolerance 







Slips and trips







Printed materials 













 
	“What is the hazard you have identified, and the risk associated with that hazard”? 








Physical assault – risk of injury from physical attacks in a stall  
Verbal abuse – psychological harm from threats or insults in a stall  
Discrimination – psychological harm caused by discriminatory remarks in a stall  
Intimidating behaviour – emotional distress caused by threatening or coercive behaviour 






Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 




Allergens – risk of anaphylaxis from food and drink containing allegerns served on the trip 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  

Handling of food & drink substances – risk of ill health due to food being contaminated from incorrected handling techniques 

Cross contamination – risk of ill health from cross contamination from poor cleanliness standards in preparation and serving areas 






Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 


Posters being given out to the public about the society to help promote it 










 
	“Who is in danger of being harmed?”



Attendees 






Attendees 





Attendees 








Attendees 






Attendees 
General public 




































	“How are you going to eliminate or reduce the risk of someone being harmed?”



Monitoring behaviour of people who interact and if needed calling on campus security/estate patrol etc to deal with anyone who’s behaviour is unsuitable. 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated
Venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated. 




Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 


Making it clear what ingredients are in the food being given out and asking people who want to have some of the food if they have any allergies – displaying it for attendees to see 
Ensuring clean environments of where food is being prepared 
Checking sell by dates of food if needed 
Keeping food served in sealed containers and using serving utensils when serving the food to minimise contamination from handling food 
Inspect the area of the stall will take place to check for hazards and keep doorways clear 
Clean up spills immediately, and place wet floor signs down to indicate hazards – work with pub staff if needed

Making sure any posters handed out by our stall are submitted to the guild (such as via email) for review and making sure this is done with enough time for the review to happen. 
 
	




Committee members 





Committee members 







Committee members 








Committee members




Committee members 
Exeter student guild  


















 




Activity Type 10: Picnic/Picnic + Policy  
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 – 20 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Area will have accessible paths around it – so it is accessible for everyone to come and visit 

	On Campus or Off Campus
	Off 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Having it in walking distance from campus/in the centre of city or somewhere that can be walked to/use public transport 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	We will check that our location has quick access to first aid equipment if needed 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment








Alcohol/Drugs 











Food and Drink hygiene/food allergies and intolerance 




Slips and trips








Weather 













 
	“What is the hazard you have identified, and the risk associated with that hazard”? 








Physical assault – risk of injury from physical attacks in tbe event 
Verbal abuse – psychological harm from threats or insults in the event  
Discrimination – psychological harm caused by discriminatory remarks in the event 
Intimidating behaviour – emotional distress caused by threatening or coercive bahavior 











Intoxication – risk of injury/ill health by too much of alcohol/drugs in a event 

Impaired judgment – risk of injury and/or ill health cause by alcohol or drugs that impairs rational thinking in a event 

Overdose – serious risk to life caused by excessive drinking and drug use in a event 

Mental health crisis – risk of mental health crisis caused by heavy drinking and /or drug use in a event  
Physical altercation – risk of physical  altercation due to decision making amplified by the use of alcohol and or/drugs in a event  

Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs 




Allergens – risk of anaphylaxis from food and drink containing allegerns served on the event  

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  on the event 

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources on the event 








poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 




Extreme weather conditions: Storms, heatwaves, heavy rain, high winds 
Noise – risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from large scale events








 
	“Who is in danger of being harmed?”



Attendees 
General public 











Attendees 
General public 







Attendees 








Attendees 
General public 






Attendees 
General public 
	“How are you going to eliminate or reduce the risk of someone being harmed?”


Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour 
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated

Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event 
Stress advice such as zero tolerance of drugs at the event and not to excessively consume alcohol 

All attendees will be asked to notify committee and of any food intolerance/allergies
Food served will have its ingredients and it will be clearly displayed. 
Any food prepared by committee will be overseen by someone with a food hygiene level 2 certificate
Guidelines from the guild about food safety will also be referred to
If any medical emergency does happen, 999 will be immediately called and it will be dealt with immediately – such as use of EpiPen etc 


Inspect picnic area where the event will take place to check for hazards 
Clean up spills immediately and make aware attendees of any hazards  


Making sure event is monitored before, after and during the event to make decisions dependent on this such as postponement or cancelling an event 
Taking inspection of the ground (picnic spot) is suitable to be used for the event and has not been severely damaged by weather, such as rain the night before
Making sure the environment is not too noisy and encouraging attendees to make any concerns known to committee. 
	“Who is responsible for implementing and monitoring this?”


Committee members 










Committee members 









Committee members
Ambulance (if needed)  






Committee members







Committee members 
 




Activity Type 11: equality socials  
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 – 20 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Making sure venues have accessible entry points 
Making sure noise is limited and encouraging attendees to make committee aware of any requirements for accessibility they need

	On Campus or Off Campus
	Both 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encouraging walking to the event 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Being near or using the venue’s first aid facilities 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment






Alcohol/Drugs (at events with alcohol involved) 
















Fire 






Food and Drink hygiene/food allergies and intolerance 






Nighttime/Darkness 








Slips and trips













 
	“What is the hazard you have identified, and the risk associated with that hazard”? 








Physical assault – risk of injury from physical attacks in a event 
Verbal abuse – psychological harm from threats or insults in a event 
Discrimination – psychological harm caused by discriminatory remarks in a event 
Intimidating behaviour – emotional distress caused by threatening or coercive behaviour 







Intoxication – risk of injury/ill health by too much of alcohol/drugs in a event 
Impaired judgment – risk of injury and/or ill health cause by alcohol or drugs that impairs rational thinking in a local trip 

Overdose – serious risk to life caused by excessive drinking and drug use in a event 

Mental health crisis – risk of mental health crisis caused by heavy drinking and /or drug use in a event 
Physical altercation – risk of physical  altercation due to decision making amplified by the use of alcohol and or/drugs in a event 

Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs 
















Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 









Allergens – risk of anaphylaxis from food and drink containing allergens served in the event 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  in the event 

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources in the event 






Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event, or if the event is in the evening 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event, or if it is a evening event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event, before or during the event if in the evening 

Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event, getting to the location or if the event is in the evening 


Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 










 
	“Who is in danger of being harmed?”



Attendees 
General public 







Attendees 
General public 














Attendees 
General public 







Attendees 







Attendees 
General public 





Attendees 

General public 

























	“How are you going to eliminate or reduce the risk of someone being harmed?”

Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour 
Making an effort to host sessions in a separate room (such as booking ahead a space in the pub) meaning reducing risk of unacceptable behaviour from general public to group members 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated


Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event 
Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event – if needed ask staff at the venue to assist in this. 
Stress advice such as zero tolerance of drugs at the event and not to excessively consume alcohol 


Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 

All attendees will be asked to notify committee and venue staff of any food intolerance/allergies 
The venue will be checked for a suitable food hygiene rating and will check the reputation of the food itself 


Advise people to walk home in groups and use well lite routes when walking back 
Having sober committee members being able to walk people back home, if they want it 
Inform people about the safezone app and Nightline service 
Making sure the venues  has good routes for walking there, such as being in the city centre (main high street) 



Inspect the area of the pub where the event will take place to check for hazards and keep doorways clear 
Clean up spills immediately, and place wet floor signs down to indicate hazards – work with pub staff if needed 
 
	“Who is responsible for implementing and monitoring this?”


Committee members 








Committee members 










Committee members 




Committee members 








Committee members 






Committee members






Committee members  




Activity Type 12: Speaker events 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 -20 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Attendees are encouraged to talk about their requirements with committee, which we will try our best to accommodate 
We will try to keep the noise down in our event.

	On Campus or Off Campus
	Both 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Choose a venue which is near campus/in city centre to encourage walking/public transport to the venue – if speaker event is held off campus 


	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will help assist in any first aid situations, should they arise. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment





Fire 




Nighttime/Darkness 







Slips and trips







Other 













 
	“What is the hazard you have identified, and the risk associated with that hazard”? 






Physical assault – risk of injury from physical attacks in the event
Verbal abuse – psychological harm from threats or insults in the event 
Discrimination – psychological harm caused by discriminatory remarks in the event 
Intimidating behaviour – emotional distress caused by threatening or coercive behaviour 










Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 




Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event, or if the event is in the evening 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event, or if it is a evening event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event, before or during the event if in the evening 

Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event, getting to the location or if the event is in the evening 


Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 


Breach of legal speech – risk of breaching laws around free speech 

Handing out of inappropriate material 


Reputational damage from external speaker 








 
	“Who is in danger of being harmed?”


Attendees 









Attendees 






Attendees 







Attendees 




Attendees 










	“How are you going to eliminate or reduce the risk of someone being harmed?”

Monitoring behaviour of people in the event and if needed asking them to leave if its unacceptable and using venue staff to assist if needed
Having the event lead at the start of the event remind everyone the importance of inclusive discussion and how that should not cause infringement of other’s right
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated  
Should anyone (including the speaker) show any aggression/speak about topics that harm others – this will be immediately reported to the guild, they will be removed from the event (either by committee, police security) 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated

Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 

Advise people to walk home in groups and use well lite routes when walking back 
Having sober committee members being able to walk people back home, if they want it 
Inform people about the safezone app and Nightline service 
Making sure the venues  has good routes for walking there, such as being in the city centre (main high street) 

Inspect the area of the pub where the event will take place to check for hazards and keep doorways clear 
Clean up spills immediately, and place wet floor signs down to indicate hazards – work with pub staff if needed


Speakers will comply with laws regarding hate speech and committee member leading the event will remind everyone the importance of inclusive speech and no infringing other’s rights  

Speakers will be informed if they wish to hand out anything this has to be approved by the guild and if this happens without approval – this will immediately reported to the guild and event leads will make it clear it does not reflect/ or is supported by the party 
Topics wanting to be discussed by the speaker will be made clear before the event and checked it is line with legality regarding freedom of speech law/expression 
The guild will be informed in the unlikely case if the speaker has raised any concerns regarding reputational impact. 
 
	“Who is responsible for implementing and monitoring this?”

Committee members 



Committee members 







Committee members 






Committee members












Committee members, campus security, Exeter student guild. Emergency services (if necessary)  






Activity Type 13: Football team and matches 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	7 – 11 players,  1-5 spectators 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will check the pitch is accessible for disabilities and make sure everyone is accommodated for

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage teammates to travel by walking or cycling to the pitch to the pitch, same with spectators  

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	We will check the location is somewhere with quick access to first aid facilities.  



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment




Fire 








Food and Drink hygiene/food allergies and intolerance 




Nighttime/Darkness 








Slips and trips








Manual handling



Sporting activity







Weather 






 
	“What is the hazard you have identified, and the risk associated with that hazard”? 








Physical assault – risk of injury from physical attacks in a football environment 
Verbal abuse – psychological harm from threats or insults in a football environment 
Discrimination – psychological harm caused by discriminatory remarks in a football environment 
Intimidating behaviour – emotional distress caused by threatening or coercive behaviour 




Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 







Allergens – risk of anaphylaxis from food and drink containing allergens served on the trip 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  on the trip 

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources on the trip 





Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event, or if the event is in the evening 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event, or if it is a evening event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event, before or during the event if in the evening 

Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event, getting to the location or if the event is in the evening 


Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 
Uneven floor surface – risk of tripping over uneven floor surfaces 




Lifting heavy equipment – risk of musculoskeletal injury due to incorrect lifting techniques when moving heavy equipment 






 Sporting injury – risk of sprains, strains due to overexertion conditioning and/or poor instructions, Risk of fractures and breaks resulting from falls and or/collisions, Risk of concussion from severe impact with other members or hard surface 

Dehydration – risk of dehydration due to lack od liquids 

Playing surface – risk of trips and falls due to condition of playing surface 

First aid provision – risk of exasperated injury due to unsuitable first aid provision 

Weather – risk of injury due to weather impacting conditions 



Extreme weather conditions: Storms, heatwaves, heavy rain, high winds 
Noise – risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from large scale events







	“Who is in danger of being harmed?”




Attendees (Players + spectators) 






Attendees (Players + spectators) 






Attendees (Players + spectators) 





Attendees (Players + spectators) 






Attendees (Players + spectators) 


Attendees (Players + spectators) 






Attendees (Players + spectators) 





Attendees (players + spectators) 



	“How are you going to eliminate or reduce the risk of someone being harmed?”



Reminding people of the friendliness of these games and monitoring behaviour if needed 
People will be asked to leave if they seem unruly 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated



Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 


Food is brought by people if needed so risk is reduced of allergies but still monitor if anything does occur 





Advise people to walk home in groups and use well lite routes when walking back 
Inform people about the safezone app and Nightline service 
Making sure the venue  has good routes for walking there, such as being in the city centre (main high street) 



Checking condition of pitch before and after and checking if suitable to play 

Goal posts will have to be moved to prepare the venue and this will done in a safe manner and senior members (team captains) will monitor this and make sure there is enough people helping so the weight from the posts is easy to manage,


Team captains will have experience in football and manage team well 
Making sure every session starts with warm up and cool down exercises to reduce risk of injury 
Making sure players are encouraged to bring water to each session and having water ready to provide if needed 


Make use and be aware of first aid provisions provided by university  if needed 
Checking pitch and weather before and after an event and deciding if it is safe to play 



Making sure weather is monitored throughout and before and after the event to help dynamic decisions such as postponement or finishing an event early 
Monitoring noise to make sure it does not reach excessive levels
Making sure pitch is suitable to play on 
	“Who is responsible for implementing and monitoring this?”


Committee members + team captains  









Committee members + team captains  



Committee members + team captains  








Committee members + team captains  




Committee members + team captains  




Committee members + team captains  






Committee members + team captains  






Committee members + team captain 










Activity Type 14: Volunteering and Community Outreach 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 -20 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	For events that will have alcohol there, there will be sober committee members to deal with any issues regarding accessibility 
Attendees are encouraged to talk about their requirements with committee, which we will try our best to accommodate 
We will try to keep the noise down in our events and choose areas that don’t have loud noises and music.

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Choose a venue which is near campus/in city centre to encourage walking/public transport to the venue 


	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will help assist in any first aid situations, should they arise. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment





Fire 





Food and Drink hygiene/food allergies and intolerance 




Nighttime/Darkness 








Slips and trips









Young children/vulnerable adults 



 
	“What is the hazard you have identified, and the risk associated with that hazard”? 








Physical assault – risk of injury from physical attacks in a venue 
Verbal abuse – psychological harm from threats or insults in a venue  
Discrimination – psychological harm caused by discriminatory remarks in a local trip 
Intimidating behaviour – emotional distress caused by threatening or coercive behaviour 





Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 







Allergens – risk of anaphylaxis from food and drink containing allergens served on the trip 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  on the trip 

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources on the trip 



Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event, or if the event is in the evening 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event, or if it is a evening event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event, before or during the event if in the evening 

Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event, getting to the location or if the event is in the evening 


Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 







Lack of supervision – risk of incident due to inadequate supervision of VA 

Low perception of risk – risk of injury as a result of VA unable to identify current or emerging risks  




 
	“Who is in danger of being harmed?”




Attendees 
Other volunteers 








Attendees 
Other volunteers 



Attendees 
Other volunteers 





Attendees 
Other volunteers 








Attendees 
Other volunteers 






Attendees 
Other volunteers 

	“How are you going to eliminate or reduce the risk of someone being harmed?”

Monitoring behaviour and making sure it is well and removing anyone if necessary 
Encouraging people to follow code of conduct of the guild 
If necessary, consulting managers to help manage unacceptable behaviour 
If members of the public are aggressive to attendees, make sure they are able to report it managers of the facility/committee for them to be either escorted out of the venue or if needed calling emergency services to deal with them 
Remind attendees not to confront and stay in a calm manner towards members of public being aggressive, to avoid conflict escalating. 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated


Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 

All attendees will be asked to notify committee and venue staff of any food intolerance/allergies 
The venue will be checked for a suitable food hygiene rating and will check the reputation of the food itself 


Advise people to walk home in groups and use well lite routes when walking back 
Having sober committee members being able to walk people back home, if they want it 
Inform people about the safezone app and Nightline service 
Making sure the venues  has good routes for walking there, such as being in the city centre (main high street) 


Inspect the area of the pub where the event will take place to check for hazards and keep doorways clear 
Clean up spills immediately, and place wet floor signs down to indicate hazards – work with pub staff if needed 
 


Make sure if needed, making attendees have relevant checks in place, such as a DBS 
Working closely and referring to senior staff at the place we are volunteering at and following the guidelines they set out when working with them. 
	




Committee member + managers (if necessary) 






Committee members 




Committee members 






Committee members 







Committee members 









Committee members 










 



	
	
	
	
	



Activity Type 15: Roundtable/debate discussions 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 -20 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	For events that will have alcohol there, there will be sober committee members to deal with any issues regarding accessibility 
Attendees are encouraged to talk about their requirements with committee, which we will try our best to accommodate 
We will try to keep the noise down in our events and choose areas that don’t have loud noises and music.

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Choose a venue which is near campus/in city centre to encourage walking/public transport to the venue 


	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will help assist in any first aid situations, should they arise. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment








Alcohol/Drugs) 












Fire 





Food and Drink hygiene/food allergies and intolerance 







Nighttime/Darkness 








Slips and trips













 
	“What is the hazard you have identified, and the risk associated with that hazard”? 






Physical assault – risk of injury from physical attacks in a venue  
Verbal abuse – psychological harm from threats or insults in a venue  
Discrimination – psychological harm caused by discriminatory remarks in a venue  
Intimidating behaviour – emotional distress caused by threatening or coercive behaviour 















Intoxication – risk of injury/ill health by too much of alcohol/drugs in a venue  

Impaired judgment – risk of injury and/or ill health cause by alcohol or drugs that impairs rational thinking in a venue  

Overdose – serious risk to life caused by excessive drinking and drug use in a venue 

Mental health crisis – risk of mental health crisis caused by heavy drinking and /or drug use in a venue  
Physical altercation – risk of physical  altercation due to decision making amplified by the use of alcohol and or/drugs in a venue  

Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs 








Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 







Allergens – risk of anaphylaxis from food and drink containing allergens served in the venue 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  in the venue  

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources in the venue  




Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event, or if the event is in the evening 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event, or if it is a evening event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event, before or during the event if in the evening 

Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event, getting to the location or if the event is in the evening 



Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 























 
	“Who is in danger of being harmed?”




Attendees 
General public 










Attendees 
General public 












Attendees 
General public 




Attendees 
General public 






Attendees 
General public 
 




Attendees 
General public 





	“How are you going to eliminate or reduce the risk of someone being harmed?”

Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour 
Making an effort to host sessions in a separate room (such as booking ahead a space in the pub) meaning reducing risk of unacceptable behaviour from general public to group members 
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated

Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event – if needed ask staff at the venue to assist in this. 
Stress advice such as zero tolerance of drugs at the event and not to excessively consume alcohol 

Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 

All attendees will be asked to notify committee and venue staff of any food intolerance/allergies 
The venue will be checked for a suitable food hygiene rating and will check the reputation of the food itself 

Advise people to walk home in grpups and use well lite routes when walking back 
Having sober committee members being able to walk people back home, if they want it 
Inform people about the safezone app and Nightline service 
Making sure the venues  has good routes for walking there, such as being in the city centre (main high street) 




Inspect the area of the pub where the event will take place to check for hazards and keep doorways clear 
Clean up spills immediately, and place wet floor signs down to indicate hazards – work with pub staff if needed 
 
	“Who is responsible for implementing and monitoring this?”



Committee members







Committee members 











Committee members 








Committee members 




Committee members








Committee members  






 















Activity Type 16: Pub Golf 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 -20 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Using venues that have accessible points and making sure each venue is monitored for accessibility 
Encouraging attendees to tell committee of any requirements they need 


	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encouraging people to walk to the venue 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venues and their facilities 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment






Alcohol/Drugs 












Fire 





Food and Drink hygiene/food allergies and intolerance 







Nighttime/Darkness 








Slips and trips













 
	“What is the hazard you have identified, and the risk associated with that hazard”? 






Physical assault – risk of injury from physical attacks in a venue  
Verbal abuse – psychological harm from threats or insults in a venue  
Discrimination – psychological harm caused by discriminatory remarks in a venue  
Intimidating behaviour – emotional distress caused by threatening or coercive behaviour 












Intoxication – risk of injury/ill health by too much of alcohol/drugs in a venue  

Impaired judgment – risk of injury and/or ill health cause by alcohol or drugs that impairs rational thinking in a venue  

Overdose – serious risk to life caused by excessive drinking and drug use in a venue 

Mental health crisis – risk of mental health crisis caused by heavy drinking and /or drug use in a venue  
Physical altercation – risk of physical  altercation due to decision making amplified by the use of alcohol and or/drugs in a venue  

Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs 







Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 







Allergens – risk of anaphylaxis from food and drink containing allergens served in the venue 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  in the venue  

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources in the venue  




Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event, or if the event is in the evening 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event, or if it is a evening event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event, before or during the event if in the evening 

Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event, getting to the location or if the event is in the evening 




Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 























 
	“Who is in danger of being harmed?”




Attendees 
General public 









Attendees 
General public 












Attendees 
General public 



Attendees
General public  






Attendees 
General public 







Attendees 
General public 





	“How are you going to eliminate or reduce the risk of someone being harmed?”

Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour 
Making an effort to host sessions in a separate room (such as booking ahead a space in the pub) meaning reducing risk of unacceptable behaviour from general public to group members 
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated

Always having sober committee members at each session to help monitor welfare and deal with unacceptable behaviour should it arise such as asking them to leave 
Monitoring alcohol consumption of members, if concerns are made about their behaviour
Committee members will be on hand to take anyone home if needed, if they are too drunk 
People will be asked to leave if they seem too drunk, or under influence of drugs and will not be allowed into the event – if needed ask staff at the venue to assist in this. 
Stress advice such as zero tolerance of drugs at the event and not to excessively consume alcohol 
Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 

All attendees will be asked to notify committee and venue staff of any food intolerance/allergies 
The venue will be checked for a suitable food hygiene rating and will check the reputation of the food itself 

Advise people to walk home in groups and use well lite routes when walking back 
Having sober committee members being able to walk people back home, if they want it 
Inform people about the safezone app and Nightline service 
Making sure the venues  has good routes for walking there, such as being in the city centre (main high street) 




Inspect the area of the pub where the event will take place to check for hazards and keep doorways clear 
Clean up spills immediately, and place wet floor signs down to indicate hazards – work with pub staff if needed 
 
	“Who is responsible for implementing and monitoring this?”



Committee members







Committee members 











Committee members 








Committee members 




Committee members








Committee members  






 















Activity Type 17: Netball 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	7 players both sides,  5- 10 spectators 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Making sure venue has accessible entry points and encouraging attendees to speak about requirements 

	On Campus or Off Campus
	On 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encouraging people to walk there and back 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Facilities provided by the venue where we are playing 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Aggression/Violence, Bullying & Harassment




Fire 








Food and Drink hygiene/food allergies and intolerance 





Nighttime/Darkness 







Slips and trips











Sporting activity
 
	“What is the hazard you have identified, and the risk associated with that hazard”? 








Physical assault – risk of injury from physical attacks in a football environment 
Verbal abuse – psychological harm from threats or insults in a football environment 
Discrimination – psychological harm caused by discriminatory remarks in a football environment 
Intimidating behaviour – emotional distress caused by threatening or coercive bahavior 




Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits inside a venue 

Lack of firefighting equipment – risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets inside a venue 







Allergens – risk of anaphylaxis from food and drink containing allergens served on the trip 

Poor cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas  on the trip 

Food & drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources on the trip 






Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours after the event, or if the event is in the evening 

Poor lighting – risk of slips, trips and falls as a result of poor lighting travelling back after the event, or if it is a evening event 

Weather (cold) – risk of fatigue, tiredness due to effects of colder weather – after the event, before or during the event if in the evening 

Navigation – risk of getting list due to unfamiliarity with setting in the dark after the event, getting to the location or if the event is in the evening 


Poor weather conditions – risk od slips and trips due to heavy, rain windy conditions travelling before and after the event 

Wet surfaces – risk of slipping due to wet floor surface, causing injury 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction  

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear such as heels when walking 

Uneven floor surface – risk of tripping over uneven floor surfaces 









 Sporting injury – risk of sprains, strains due to overexertion conditioning and/or poor instructions, Risk of fractures and breaks resulting from falls and or/collisions, Risk of concussion from severe impact with other members or hard surface 

Dehydration – risk of dehydration due to lack od liquids 

Playing surface – risk of trips and falls due to condition of playing surface 

First aid provision – risk of exasperated injury due to unsuitable first aid provision 

Weather – risk of injury due to weather impacting conditions 


	“Who is in danger of being harmed?”




Attendees (players + spectators) 






Attendees (players + spectators) 






Attendees (players + spectators) 








Attendees (players + spectators) 






Attendees (players + spectators) 










Attendees (players) 



	“How are you going to eliminate or reduce the risk of someone being harmed?”



Reminding people of the friendliness of these games and monitoring behaviour if needed 

People will be asked to leave if they seem unruly 
venue staff/security will be called on if necessary to help manage disruption, and that event guidelines around behaviour will be clearly communicated







Committee will make sure the venue has satisfactory fire arrangements and fire control equipment on site 
Having a committee member have a check at the venue for any potential obstructions of fire exits and deal with them necessarily 
Following the procedures of the venue when a fire happens and making sure all attendees follow this
Have a committee member in charge of fire evacuation if needed at the event. 

Food is brought by people if needed so risk is reduced of allergies but still monitor if anything does occur 

Advise people to walk home in grpups and use well lite routes when walking back 
Inform people about the safezone app and Nightline service 
Making sure the venue  has good routes for walking there, such as being in the city centre (main high street) 



Checking condition of pitch before and after and checking if suitable to play and stopping games if deemed unsuitable to play
Monitoring and dealing with any spillages if necessary 










Team captains will have experience in football and manage team well 
Making sure every session starts with warm up and cool down exercises to reduce risk of injury 
Making sure players are encouraged to bring water to each session and having water ready to provide if needed 
Make use and be aware of first aid provisions provided by uni if needed 
Checking pitch and weather before and after an event and deciding if it is safe to play an event. 
	“Who is responsible for implementing and monitoring this?”


Committee members + team captains  











Committee members + team captains  

Committee members + team captains  







Committee members + team captains  







Committee members + team captains  












Committee members + team captains  






Add more columns if necessary 
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