Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative




	Group
	Jewish Society

	Assessed by 
	  Lara Marshak
	
	09/06/2026

	Signed off by 
	Amy Close
	Date
	07/07/2026





Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	3 Risks labelled as ‘other’ under activity 2, adding that walkways will be kept clear under slips and trips, food hygiene certificate under activity 1. 
	Lara Marshak
	07/07/26
	
	

	
	
	
	
	




Add more rows as required 




Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	





Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in: 
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
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	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Friday Night Dinner and holiday dinners. 
	Communal and religious dinner on Friday evenings to celebrate Shabbat. Members will eat and gather at a committee member’s house. 
	Twice a month
	Kitchen utensils, food and seating provided by group. 

	2
	Forum and Multifaith Centre Stalls
	Stalls on campus for holidays or commemorations. 
	 ~3 times a term (holiday dependent) 
	Use of stalls in forum and posters/ handouts provided by group.

	3
	Synagogue Visits for Holidays
	Members gather at synagogue to observe holidays and pray.
	Three times a term (holiday dependent)
	All synagogue equipment provided

	4
	Arts and Craft Nights
	Arts and crafts, normally painting, bracelet making, etc. Involves booking a room on campus and ordering materials.
	Once a term
	Arts and crafts supplies supplied by group.

	5
	Mitzvah Day
	An annual event in which the society completes a good deed or fundraises for charity.
	Once an academic year
	Will liaise within society

	6
	Pub Evenings
 
	Members gather and have an evening to discuss JSOC in a pub setting.
	Twice a term
	n/a

	7
	Summer Party
	A summer party in the 3rd term to celebrate the year with food and drinks available held at a committee member’s house. 
	Once in third term. 
	Food, drink, and seating to be provided by group.

	8
	Club night 
	Going to one of Exeter’s night clubs with the society.
	Once a term 
	n/a

	9
	Ice skating and market trip
	Going to visit the Exeter Winter Wonderland to go on the rides and ice skate as well as visiting the annual Exeter Christmas Market.
	Once in first term
	n/a

	10
	Baking 
	Baking bread with a small group at a committee member’s house. 
	Once a term 
	Appliances, utensils and ingredients supplied within group. 

	11
	Intramural sports
	Students meet the intramural coordinator on campus and play against the other intramural sports teams.
	Once a week
	Bibs and ball provided by groups
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The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students
Activity Type 1: [Friday Night Dinner]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Future member’s needs will be assessed, and a suitable committee member’s house will be chosen. 

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Reusable cutlery and plates to be used. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A committee member trained in first aid will be present as well as a first aid kit. 




	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Food and drink 
	Allergens – risk of anaphylaxis from food and drink containing allergens. 


	Society Members
	Committee members will request allergen information in preparation for the event. All allergens will be displayed for the members. The establishment will be made aware of any allergens beforehand and again during ordering. 
Additionally, we will urge attendees to notify us about the food they intend to bring prior to the event and to clearly label their food items showing the full list of ingredients.
Anyone cooking food will hold a level 2 food hygiene certificate
	Our Shabbat Officers, who will prepare meals and attendees who have known allergies prior to the event.  

	Travelling in the dark to/from event
	Poor lighting – risk of slips, trips and falls as a result 

Aggression/violence – risk of injury/harassment as a result of antisocial behaviour at night

Navigation – risk of getting lost due to unfamiliarity with setting in the dark

	Society members
	People will be advised to walk with at least one other person to events, using safe walking roads with lights, or suggested to use public transportation. 
Committee will make sure that attendees are leaving the event as stated above. 
Committee will additionally make sure people know about the universities’ Safezone app. 
	Committee members

	Slips and trips and falls
	Wet surfaces – risk of slipping due to wet floor surface, causing injury

Tripping on mislaid items on the floor. 
	Society members
	Committee members will be mindful of any spillages and will clean them up and make society members aware. 
Potential hazards will be picked up so that there is a clear floor space for society members to gather in. 
	Committee members


	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building

Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used 

Lack of firefighting equipment – risk of spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.



	Society members
	Confirm that the house used has fire controls and discuss specific fire arrangements within committee. 
Nominated group person to manage fire evacuation. 
No obstructions of fire exit (such as the front and back doors) and make society members aware of exits. 
The committee will be responsible for ensuring that attendees adhere to basic indoor and outdoor fire safety practices. 
	Committee members

	Aggression/ Violence, bullying and harassment
	Verbal abuse – Psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks. 


	Society members
	All the committee members will have a Safezone app installed on their devices and will be able to use it during an emergency
All members will be asked to follow the code of conduct and behave in a manner representative of the Guild’s values or will be removed from the event. 

	Committee members

	Alcohol/drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
	Society members
	Individuals who are intoxicated or caught using drugs will be escorted out of the event. 
Committee will ensure they get home safe, using safe walking roads or public transportation and will follow up with this member. 
A committee member will remain sober during the event.
	Committee members


Add more columns if necessary
Activity Type 2: [Forum Stalls]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2-4 manning stall
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility arrangements provided by venue – including wheelchair accessibility

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Committee members will encourage using recyclable materials and reaching the venue on foot or by public transport

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A committee member trained in basic first aid/ campus security. 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is Responsible?

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – risk of anaphylaxis from food and drink containing allergens


	People eating from stall. 
	All food on the stall will be labelled with ingredients and key allergens. 
Food will either be made by a committee member who has ensured proper hygiene practices or will be bought and pre-packaged. 
	Committee members

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building

Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used 

Lack of firefighting equipment – risk of spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets
	People in the venue. 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation 

Fire exits to be checked all clear 

Fire extinguishers available
	Committee and venue members

	Slips and trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury
	People around the stall
	Committee members will undertake regular inspections and clear up any spillages within the vicinity of the stall, and they will make people attending aware.

Not block walkways
	Committee members

	Aggression/Violence, bullying and harassment
	
Discrimination – psychological harm caused by discriminatory remarks

Verbal abuse – Psychological harm from threats or insults

	Society members, people viewing stall. 
	All members will be asked to follow the code of conduct and behave in a manner representative of the Guild's values

All the committee members will have a Safezone app installed on their devices and will be able to use it during an emergency
	Committee members

	Crowds / Large Gathering – large numbers of people could be in the venue. 
	Crushing – risk of members being crushed and sustaining injuries 






	Society members
	The venue provide staff to prevent crowds from becoming hazardous.

	Committee and venue members

	Other 
	Risk of Breaching laws around free Speech. 
	Anyone attending 
 
	Speech will comply with the law regarding hate speech. 
 
The committee clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Committee/ event leads 
 

	Other 
 
	Risk of Reputational damage to group due to content being delivered by external/internal speaker/groups, or on behalf of other organisations 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	Anyone attending 
 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 
 
The Guild will be informed of any concerns regarding reputational impact. 
 
	Committee/ event leads 
 

	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	Anyone attending 
 
	Committee will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 
In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
 
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Committee/ event leads 
 





Add more columns if necessary 

Activity Type 3: [Synagogue Visits for Holidays]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of the disabled access arrangements you have considered. You can use the guidance here to help. 
	The synagogue is accessible, if necessary, transport arrangements by taxi can be provided. 

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	n/a

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	There will be first aid equipment on site. 





	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips and trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury
	Society members
	Committee members and venue staff will be mindful of any spillages and will clean them up and make society members aware. 
Not block walkways
	Committee members

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from the building
Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used 
Lack of firefighting equipment – risk of spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets

	Society members 
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated a group person to manage fire evacuation 
Fire exits to be checked, all clear 
Fire extinguishers available.

	Committee members

	Environmental risks/ weather posing travel risks. 
	Extreme weather conditions – risk of injury due to the extreme weather conditions
	Society members 
	If the weather conditions, such as high winds or a storm, are considered excessively hazardous, we will opt to cancel the event.
	Committee members

	Travelling in the dark to/from event
	Poor lighting – risk of slips, trips and falls as a result 

Aggression/violence – risk of injury/harassment as a result of antisocial behaviour at night

Navigation – risk of getting lost due to unfamiliarity with setting in the dark

	Society members
	People will be advised to walk with at least one other person to event, using safe walking roads with lights, or suggested to use public transportation. 
Committee will make sure that attendees are leaving the event as stated above. 
Committee will additionally make sure people know about the universities’ Safezone app. 
	Committee members

	Crowds / Large Gathering – large numbers of people will be attending the event
	Crushing – risk of members being crushed and sustaining injuries.
Getting lost.

	Society members
	The committee will guarantee that attendees have a means to contact them in case they become separated or lost within a crowd. The venue may also provide staff to prevent crowds from becoming hazardous
	Committee members

	Risk of aggression/violence/ bullying & harassment
     

	Risk of antisemitic discrimination upon entering and exiting the synagogue. 

Extreme and highly unlikely cases of hate crime directed at the synagogue. 

Bullying and verbal harassment within society causing psychological harm. 
	Society members
	Venue provides security guards; the committee will also remain vigilant and encourage attendees to not linger outside the synagogue.

In the case of an emergency committee members will have the Safezone app installed or will know to call emergency services. 
	Venue and committee
 members





Add more columns if necessary 
Activity Type 4: [Arts and Crafts Nights]

	Average number of participants
	30
	Provide details of the disabled access arrangements you have considered. You can use the guidance here to help. 
	The campus is accessible

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Use of reusable and recyclable materials

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A committee member trained in first aid will be present




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips and trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury

Tripping on mislaid items on the floor from the crafts table.
	Society members
	Committee members will be mindful of any spillages and will clean them up and make society members aware. 
Society members will be reminded to pick up dropped items so that there is a clear floor space.
	Committee members

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from the building

Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used 

Lack of firefighting equipment – risk of spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets
	Society members
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated a group person to manage fire evacuation 
Fire exits to be checked, all clear 

Fire extinguishers available
The committee will be responsible for ensuring that attendees adhere to venue regulations.
	Committee and venue staff

	Equipment
	Cutting and choking hazards, from tools like scissors, beads, that are used in bracelet making 
	Society members
	The committee will advise members to be careful while using sharp objects and make them aware of potential choking hazards. 
	Committee members






Activity Type 5: [Mitzvah Day]
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Committee members will ensure that we use a location that has wheelchair accessibility

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	If recycling bins are not available at the location, we will bring bin bags to ensure that we can still segregate and recycle waste appropriately, we will ensure the use of recyclable materials.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Trained committee member




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls
	Wet surfaces – risk of slipping due to wet floor surface, causing injury

Tripping on mislaid items on the floor.
	Society members
	Committee members will be mindful of any spillages and will clean them up and make society members aware. 
Potential hazards will be picked up so that there is a clear floor space for society members to do the activity in. 
	Committee members

	Equipment
	There is chance the event will involve the usage of specific equipment, which can potentially be hazardous- including cuts or minor injury if dropped. 
	Society members
	We will be instructed in how to properly handle tools so as not to cause injury to ourselves or others. These tools will also be inspected to ensure they are in the proper condition to be used. Any electrical equipment used will be PAT tested.

Society members will be reminded to use the equipment with caution. 
	Committee and people/ venue, hosting us

	Travelling
	Getting lost - there is a chance, some of society members might get lost while travelling

Weather - Escalated level of risk 
caused by strong weather 
Conditions.





	Society members
	Members will be advised to wear appropriate clothing and footwear, which is suitable for the weather conditions. 

Committee will make sure society members have a way to get in touch, in case they are lost or need help/assistance. 
	Committee members

	Aggression/
Violence, bullying and harassment
	Verbal abuse – Psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks. 


	Society members
	All the committee members will have a Safezone app installed on their devices and will be able to use it during an emergency
All members will be asked to follow the code of conduct and behave in a manner representative of the Guilds values or will be removed from the event. 

	Committee members

	Environmental risks/ weather
	Extreme weather conditions causing risk of injury. 
	Society members
	If the weather conditions, such as high winds or a storm, are considered excessively hazardous, we will opt to cancel the event.
	Committee members



Activity Type 6: [Pub Evenings]
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Committee will make sure that the venue is accessible

	On Campus or Off Campus
	Off & on campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	n/a

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Trained committee member




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls
	Wet surfaces – risk of slipping due to wet floor surface, causing injury
	Society members
	Committee members will be mindful of any spillages and will clean them up and make society members aware. 
Not block walkways

	Committee

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building

Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used 

Lack of firefighting equipment – risk of spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets

	Society members
	Confirm with premises controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated committee member to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
The committee will be responsible for ensuring that attendees adhere to venue regulations.
	Committee and venue members

	Aggression/
Violence, bullying and harassment
	Verbal abuse – psychological harm from treats or insults

Discrimination – psychological harm caused by discriminatory remarks

	Society members
	All the committee members will have a Safezone app installed on their devices and will be able to use it during the emergency.
 
All members will be asked to follow the code of conduct and behave in a manner representative of the Guilds values

	Committee members

	Alcohol/drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
	Society members
	Individuals who are highly intoxicated or caught using drugs will be escorted out of the event. 
Committee will ensure they get home safe, using safe walking roads or public transportation and will follow up with this member. 
One committee member will remain sober during the event.
	Committee members

	Travelling in the dark to/from event
	Poor lighting – risk of slips, trips and falls as a result 

Aggression/violence – risk of injury/harassment as a result of antisocial behaviour at night

Navigation – risk of getting lost due to unfamiliarity with setting in the dark

	Society members
	People will be advised to walk with at least one other person to event, using safe walking roads with lights, or suggested to use public transportation. 
Committee will make sure that attendees are leaving the event as stated above. 
Committee will additionally make sure people know about the universities’ Safezone app.
	Committee members

	Crowds / Large Gathering – large numbers of people will be attending the event
	Crushing – risk of members being crushed and sustaining injuries 

Getting lost 

	Society members
	The committee will guarantee that attendees have a means to contact them in case they become separated or lost within a crowd. 

The venue may also provide staff to prevent crowds from becoming hazardous
	Committee and venue staff



Activity Type 7: [Summer Party]
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Committee members will ensure that we use a location accessible to all society members. 

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Reusable cutlery and plates to be used.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A committee member trained in first aid will be present as well as a first aid kit.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Food and drink 
	Allergens – risk of anaphylaxis from food and drink containing allergens. 


	Society Members
	Committee members will request allergen information in preparation for the event. All allergens will be displayed for the members. The establishment will be made aware of any allergens beforehand and again during ordering. 
Additionally, (venue dependant) we will urge attendees to notify us about the food they intend to bring prior to the event and to clearly label their food items showing the full list of ingredients.
	Committee, potential venue and attendees who have known allergies prior to the event.  

	Travelling in the dark to/from event
	Poor lighting – risk of slips, trips and falls as a result 

Aggression/violence – risk of injury/harassment as a result of antisocial behaviour at night

Navigation – risk of getting lost due to unfamiliarity with setting in the dark

	Society members
	People will be advised to walk with at least one other person to event, using safe walking roads with lights, or suggested to use public transportation. 
Committee will make sure that attendees are leaving the event as stated above. 
Committee will additionally make sure people know about the universities’ Safezone app. 
	Committee members

	Slips and trips and falls
	Wet surfaces – risk of slipping due to wet floor surface, causing injury

Tripping on mislaid items on the floor. 
	Society members
	Committee members will be mindful of any spillages and will clean them up and make society members aware. 
Potential hazards will be picked up so that there is a clear floor space for society members to gather in. 
	Committee members


	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building

Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used 

Lack of firefighting equipment – risk of spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.



	Society members
	Confirm that the venue used has fire controls and discuss specific fire arrangements within committee. 
Nominated group person to manage fire evacuation. 
No obstructions of fire exit (such as the front and back doors) and make society members aware of exits. 
The committee will be responsible for ensuring that attendees adhere to basic indoor and outdoor fire safety practices. 
	Committee members

	Aggression/ Violence, bullying and harassment
	Verbal abuse – Phycological harm from treats or insults.

Discrimination – phycological harm caused by discriminatory remarks. 


	Society members
	All the committee members will have a Safezone app installed on their devices and will be able to use it during an emergency
All members will be asked to follow the code of conduct and behave in a manner representative of the Guilds values or will be removed from the event. 

	Committee members

	Alcohol/drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
	Society members
	Individuals who are highly intoxicated or caught using drugs will be escorted out of the event. 
Committee will ensure they get home safe, using safe walking roads or public transportation and will follow up with this member. 
A committee member will remain sober during the event.
	Committee members



Activity Type 8: [Club night]
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Committee will make sure that the venue is accessible

	On Campus or Off Campus
	Off & on campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	n/a

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Trained committee member/ Trained venue staff




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls
	Wet surfaces – risk of slipping due to wet floor surface, causing injury
	Society members
	Committee members will be mindful of any spillages and will clean them up and make society members aware. 

	Committee

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building

Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used 

Lack of firefighting equipment – risk of spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets

	Society members
	Confirm with premises controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated committee member to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
The committee will be responsible for ensuring that attendees adhere to venue regulations.
	Committee and venue members

	Aggression/
Violence, bullying and harassment
	Verbal abuse – Psychological harm from treats or insults

Discrimination – psychological harm caused by discriminatory remarks



	Society members
	All the committee members will have a Safezone app installed on their devices and will be able to use it during the emergency.
 
All members will be asked to follow the code of conduct and behave in a manner representative of the Guilds values

	Committee members

	Alcohol/drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Risk of spiking in the club. 
	Society members
	Individuals who show signs of being dangerously intoxicated or caught using drugs will be escorted out of the event. 
In extreme cases emergency services will be called if committee member believes a society member needs medical attention.
Committee will ensure they get home safe and not alone, using safe walking roads/taxi and will follow up with this member. 
One committee member will remain sober during the event.

	Committee members

	Travelling in the dark to/from event
	Poor lighting – risk of slips, trips and falls as a result 

Aggression/violence – risk of injury/harassment as a result of antisocial behaviour at night

Navigation – risk of getting lost due to unfamiliarity with setting in the dark
	Society members
	People will be advised to walk with at least one other person to event, using safe walking roads with lights, or suggested to use public transportation. 
Committee will make sure that attendees are leaving the event as stated above. 
Committee will additionally make sure people know about the universities’ Safezone app.
	Committee members

	Crowds / Large Gathering – large numbers of people will be attending the event
	Crushing – risk of members being crushed and sustaining injuries 

Getting lost 

	Society members
	The committee will guarantee that attendees have a means to contact them in case they become separated or lost within a crowd. 
Society members will be able to talk to the security present at the club. 
	Committee and venue staff


Activity Type 9: [Ice skating and market trip]
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Exeter Christmas Market is accessible; Ice skating may not be a suitable activity for all members. 

	On Campus or Off Campus
	Off 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Packaging of any food items bought will be sorted into recycled or general waste bins.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Trained committee member, trained staff will be present at both venues. 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls
	Wet surfaces – risk of slipping due to wet floor surface, causing injury

Ice skating will cause higher risk of slips, trips and falls during activity- with potential to cause bruising or minor cuts. 
	Society members
	Committee members will be mindful of any spillages and will clean them up and make society members aware. 
Committee members will advise society members on the potential risks to the activity. 
Society members will be reminded to behave cautiously while on the ice. 
A trained staff member from the venue will be present at the ice rink in case of injury- in extreme cases committee members will seek out medical attention for injured society member. 
Not block walkways
	Committee and trained venue staff

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building

Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used 

Lack of firefighting equipment – risk of spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets

	Society members
	Confirm with premises controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated committee member to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
The committee will be responsible for ensuring that attendees adhere to venue regulations.
	Committee and venue staff members

	Aggression/
Violence, bullying and harassment
	Verbal abuse – Psychological harm from treats or insults

Discrimination – psychological harm caused by discriminatory remarks

	Society members
	All the committee members will have a Safezone app installed on their devices and will be able to use it during the emergency.
 
All members will be asked to follow the code of conduct and behave in a manner representative of the Guilds values

	Committee members

	Alcohol/drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
	Society members
	Individuals who are intoxicated or caught using drugs will be escorted out of the event. 
Committee will ensure they get home safe, using safe walking roads or public transportation and will follow up with this member. 
One committee member will remain sober during the event.
	Committee members

	Travelling from event in the dark
	Poor lighting in case of darkness– risk of slips, trips and falls as a result 

Aggression/violence – risk of injury/harassment as a result of antisocial behaviour at night

Navigation – risk of getting lost due to unfamiliarity with setting in the dark


	Society members
	People will be advised to walk with at least one other person to event, using safe walking roads with lights, or suggested to use public transportation. 
Committee will make sure that attendees are leaving the event as stated above. 
Committee will additionally make sure people know about the universities’ Safezone app.
	Committee members

	Crowds / Large Gathering – large numbers of people will be attending the event
	Crushing – risk of members being crushed and sustaining injuries 

Getting lost 

	Society members
	The committee will guarantee that attendees have a means to contact them in case they become separated or lost within a crowd. 

The venue also provides staff to prevent crowds from becoming hazardous
	Committee and venue staff

	Environmental risks/ weather
	Extreme weather conditions causing risk of injury. 

[bookmark: _Int_FY0bVvjR]Wet conditions causing risk to slips and trips upon travel/ or navigating event. 
	Society members
	If the weather conditions, such as high winds or a storm, are considered excessively hazardous, we will opt to cancel the event.

Society members will be advised to wear suitable footwear to event. 
	Committee members












Activity Type 10: [Baking]

	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Future member’s needs will be assessed, and a suitable committee member’s house will be chosen. 

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Reusable cutlery and plates to be used. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A committee member trained in first aid will be present as well as a first aid kit. 




	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Food and drink 
	Allergens – risk of anaphylaxis from food and drink containing allergens. 


	Society Members
	Committee members will request allergen information in preparation for the event. All allergens will be displayed for the members.  
Society members will be notified of ingredients needed for baking activity and so can notify if these will cause any risk. 
Additionally, we will urge attendees to notify us about the food they intend to bring prior to the event. 
Leader of activity will hold a level 2 food hygiene certificate
	Committee and attendees who have known allergies prior to the event.  

	Slips and trips and falls
	Wet surfaces – risk of slipping due to wet floor surface, causing injury

Tripping on mislaid items on the floor. 
	Society members
	Committee members will be mindful of any spillages and will clean them up and make society members aware. 
Potential hazards will be picked up so that there is a clear floor space for society members to gather in. 
	Committee members


	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building

Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used 

Lack of firefighting equipment – risk of spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.



	Society members
	Confirm that the house used has fire controls and discuss specific fire arrangements within committee. 
Nominated group person to manage fire evacuation. 
No obstructions of fire exit (such as the front and back doors) and make society members aware of exits. 
The committee will be responsible for ensuring that attendees adhere to basic indoor and outdoor fire safety practices. 
	Committee members

	Aggression/ Violence, bullying and harassment
	Verbal abuse – Psychological harm from treats or insults.

Discrimination – psychological harm caused by discriminatory remarks. 


	Society members
	All the committee members will have a Safezone app installed on their devices and will be able to use it during an emergency
All members will be asked to follow the code of conduct and behave in a manner representative of the Guilds values or will be removed from the event. 

	Committee members

	Equipment
	Cutting and burning hazards from use and proximity of scissors, knives, ovens, and hot food. 
	Society members
	The committee will advise members to be careful while using sharp objects and make them aware of potential burning hazards.
Only the committee will use the ovens.
Society members will be warned about food just taken out of the oven.
	Committee members









Activity Type 11: [Intramural sport] (netball/football) 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Ensure locations are accessible for all team members. 

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Walking to the sports park

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The committee will provide first aid. 
Referees at the sports park will also be trained. 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls
	Wet surfaces – risk of slipping due to wet floor surface, causing injury

Tripping or slipping on mislaid items- like bibs or water bottles. 
	Society members
	Committee members will be mindful of any spillages and will clean them up and make society members aware. 
Potential hazards will be picked up so that there is a clear floor space for society members to participate in the activity. 
	Committee

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building

Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used 

Lack of firefighting equipment – risk of spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets

	Society members
	Confirm with premises controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated committee member to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
The committee will be responsible for ensuring that attendees adhere to venue regulations.
	Committee and venue staff members

	Aggression/ Violence, bullying and harassment
	Verbal abuse – Psychological harm from treats or insults

Discrimination – psychological harm caused by discriminatory remarks

	Society members
	All the committee members will have a Safezone app installed on their devices and will be able to use it during an emergency
All members will be asked to follow the code of conduct and behave in a manner representative of the Guilds values or will be removed from the event. 

	Committee members

	Physical sporting hazard
	Injury- involving pulled muscles, sprains, bruising. 

Risk of dehydration
	Society members
	Group will ensure that sessions incorporate appropriate warm up and cool down exercises/drills. 

Suitable first aid provision with a cold compress will be present at venue and also brought by a committee member at each game. Information on the first aid arrangements will be shared with attendees prior to activity beginning.

Group will also ensure there is suitable provision of liquids – drinking fountains, water bottles.

If playing on unsupervised courts, group will ensure there are emergency arrangements in place and communicate with attending party. 

Regular breaks will be scheduled during the activity to allow for attendees to hydrate and rest if required. 

Players to let the committee member know of any disabilities or health conditions that are present.

Members told not to go against any medical advice given to them.

If a player is behaving with excessive aggression, risking serious injury to other players, they will be removed from the game. 


	Committee members

	Weather/ Environmental hazard
	If sport is played outside there is a risk of injury due to the extreme weather conditions- such as slipping.

Weather could make it hard to see in conditions.

Weather could be too hot (risk of heat exhaustion) or cold (risk of stiff muscles leading to higher injury risk of strains or tears) for playing outside. 

	Society members
	If the weather conditions, such as high winds, storm, snow and ice/ hot weather are considered excessively hazardous, we will opt to cancel the event.

In the event of rain showers the team will be advised to wear appropriate footwear with enough grip. 

In colder conditions members will be advised to properly warm up before play. 

In hotter conditions members will be advised to take breaks and drink plenty of water. 
	Committee members. 
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