Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Women and Law Society

	Assessed by 
	Vittoria Bello-Borges
	Date
	23/10/26

	Signed off by 
	Abi Pyne 
	Date
	26/10/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Forum Stalls - Written Materials
	Vittoria Bello-Borges
	07/09/26
	
	

	
	
	
	
	



Add more rows as required 









Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Revision: 1.0[image: A white rectangular sign with orange and green text

Description automatically generated]
Revision date: 

Below is a list of common activities societies are participating in:

	
	
	



Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser

	
	
	





	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _heading=h.uhuso8pati8o]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Cafe trips
	Welfare sessions/socials at a cafe where members go to eat or drink and socialise
	Monthly
	Venue will be responsible for the equipment (cups and plates) 

	2
	Animal/dog interaction sessions
	Welfare session where members can attend the Guild’s animal therapy events on campus such as ‘paws and relax’ to take a break and destress.
	Monthly
	The Guild will be responsible for any equipment / arranging a therapy dog 

	3
	Craft activities
	Members will gather to create things often accompanied by snacks e.g. painting, decorating gingerbread houses, pottery painting 
	Bi-weekly
	Equipment would depend on the activity but would still be provided mainly by the committee and venue.

	4
	Walks around campus/Exeter
	Members gather to go on walks around campus/exeter/the quay to talk, get some fresh air and lightly exercise
	Monthly
	N/A

	5
	Revision/group study sessions 
	Sessions where members meet to study, can include feedback, tips and support from other members of the society
	During exam seasons / termly
	Equipment would mainly be tables and chairs provided by the university campus

	6
	Exercise classes in collaboration with other societies e.g body soc
	Members can attend a a Body society event such as a yoga or pilates class to lightly exercise, relax and unwind
	Bi-monthly
	Mats are provided by the university in Cornwall House/body society  

	7
	Run by the quay 
	Members meet to do a group run by the quay
	Weekly
	N/A

	8
	Forum Stalls
	Members will rent out/use forum stalls to promote the society or host fundraising events for pro-bono fundraisers or to fund other society activities.
	Termly
	Tables and chairs to be provided by the Forum, cash machine provided by guild and purchasable items and promo provided by committee/members approved by the guild.

	9
	Winter/Spring Ball
	Members will be able to attend a ball hosted off campus where they will be served food and drinks.
	Twice a year
	Any equipment would be provided by the venue or committee (e.g. tables, chairs and decorations).

	11
	Beach Trips
	Trips to Exmouth/Dawlish Warren as a society to where we meet to travel to and socialise by the beach.
	Yearly (in summer term)
	N/A

	12
	Picnic/shared meals
	Hosting a picnic or shared meal for the members to attend and socialise. Possibly to meet the committee, likely hosted on campus or at a venue.
	Monthly 
	All food and mats to be provided by the committee.

	13
	Game Night (including board games and quizzes)
	Socials for members to have fun and play games with and against each other which would include board/card games and possibly quizzes.
	Monthly
	Likely to be hosted on campus so tables and chairs provided by them, but games provided by committee.

	14
	Film Screening
	Socials for the members to gather and watch a film together. May be accompanied by snacks. 
	Termly
	Tables, chairs and screens will be provided by the university campus.

	15
	Pub Visits 
	Socials where the members go to a pub or cocktail club to eat, drink and socialise and may sometimes hold quizzes whilst in these venues.
	Termly
	Venue will be responsible for the equipment (e.g. tables and chairs) but paper and pencils for quizzes provided by the committee.

	16
	Internal Speaker Talk
	Talks in the auditorium where other members of the university are invited such as academics or campus ambassadors to provide insight on career routes and tips.
	Bi-weekly
	Equipment would include mics, computers, screens, tables and chairs provided by the university campus unless the event is online.

	17
	Skills Workshop
	Workshops, talks and masterclasses ran by committee to help members and other attendees level up their academics and career skills.
	At least 3-4 times a term.
	Equipment would include mics, computers, screens, tables and chairs provided by the university campus.


	18
	Off-campus trips/Day trips
	Members will travel together another location e.g another university to participate in an activity such as an intervarsity competition, bowling, museums, crown court etc
	Monthly
	Venue will be responsible for the equipment e.g. tables and chairs, bowling equipment.

	19
	Sporting Activities (indoor and outdoor)
	Members gather to play sports together on campus sporting facilities e.g netball, rounders
	Bi-monthly
	Equipment mainly provided by the university sports facilities and committee.

	20
	Volunteering
	Members (particularly pro-bono team) gather to volunteer e.g. at local schools
	Weekly
	Equipment provided by the school/institution.





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1:  Cafe trips
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the venue is wheelchair and guide dog accessible.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or use public transport and make it clear where bins are.

	[bookmark: _heading=h.teiazf47676e]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Fire 
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed. 

 

Flammable substances being used in the venue could increase the risk of a fire.
	Attendees and members of the public
	Have checks during the event to ensure that exits and corridors are unobstructed and clear. 

Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.
	Committee and Venue

	Slips and trips
	There could be wet or smooth surfaces that people may slip on and fall and be injured. 

 

There could be loose floor fittings or obstacles on the floor that people may risk tripping and falling on.
	Attendees and members  of public
	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge. 

Clean up spills immediately and put signs down on the floor. 

Make attendees aware of any potential tripping hazards within venue. 

Ensure the floor is clear of any obstructions.
	Committee and Venue

	Aggression/Violence, Bullying & Harassment  
	Exclusion:  Distress caused by isolating becoming isolated in activity.  

  


	Attendees
	Ensure that no one is being left out and committee members join up with those who seem to be excluded.
	Committee

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from 
food and drink containing 
allergens.



	Attendees
	Separate foods that have allergens to avoid cross contamination. 

Keep track of attendees with allergens and what they are so we can notify them and ensure that they are wary.
	Venue




Activity Type 2: Animal/dog interaction sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We will ensure that the venue is wheelchair and guide dog user accessible.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will encourage members to walk or take public transport where possible. Ensure that no litter is left behind and remind members to dispose of their rubbish.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Animals 
	Bites and scratches - Risk of injury and/or infection from contact with animals
Allergic reaction - Risk of allergic reaction caused by animal fur/saliva/claws that could cause ill health. 
Respiratory issues - Breathing difficulty caused by loose animal fur or animals’ environment
Physical injury - Risk of crushing, trampling, impact injuries from larger animals/dog


	Attendees
	Use of personal protective equipment (PPE) when handling animals where applicable.
 Good hygiene practice: Wash hands before and after handling animal/dog  and use sanitising solution to minimise risk of contamination. 
Animal handler in place for aggressive animals, follow advice of animal handler. 
Society will communicate in advance activities that may involve interactions with animals to reduce risk of allergic reactions. 

	Committee/animal handler

	Slips and trips
	There could be wet or uneven floor surfaces that creates a risk of tripping causing injury. 
Poor weather conditions could also create a risk of slips and trips due to heavy rain or windy conditions if the event is held outside.
	Attendees
	Committee to undertake regular inspections of 
event/activity area to spot emerging hazards,clean up spills immediately, and place wet floor signs down to 
indicate hazard. 

Committee to ensure floor areas are clear of 
obstructions. 

Check weather conditions prior to event/activity taking place.

	Committee

	Fire
	If held inside, fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed. 
	Attendees
	Have checks during the event to ensure that exits and corridors are unobstructed and clear. 

	Committee



Activity Type 3: Craft activities
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We will ensure the venue is wheelchair and guide dog accessible and ensure equipment is accessible to all.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will encourage attendees to walk or take public transport when possible. We will minimise use of paper and access the university’s scrap store.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee/Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed.

Flammable substances being used in the venue could increase the risk of a fire. 

Electrical fires could occur and cause serious injuries/fatalities because of faulty electrical equipment being used e.g. hot glue guns.

	
Attendees and the general public
	
Implement frequent checks to ensure that exits are obstructed and that the corridors are clear. 
Ensure that flammable substances are not used inside of the venue.
Introduce checks for electrical equipment and look for signs of damage.
	Committee 

Attendees

	Slips, Trips & Falls
	There could be loose floor fittings, an  uneven floor surface or wet floor from spills that members may not be aware of and they may trip. 

 

There could be obstacles or cables on the floor, also causing the members to trip.
	Attendees
	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge. 
Clean spills immediately and display wet floor signs.

Make attendees aware of any potential tripping hazards within venue. 

Ensure the floor is clear of any obstructions.
	Venue/committee

	Manual Handling
	Awkwardly shaped equipment - risk of injury due to poor grip when trying to handle awkwardly shaped equipment 
Use of pottery tools - risk of minor cuts.
Sharp or broken pottery - risk of minor cuts.

	Attendees
	Provide only suitable tools, supervise use of tools.
Give clear instructions.
Inspect pottery before use.
Provide safe disposal for broken pieces.
	Venue

	Allergens
	Allergic reaction to materials - risk of skin irritation or respiratory discomfort e.g paint or glue.
	Attendees
	Notify staff of allergies.
Provide ventilation.
Ask staff for ingredient information.
	Venue/committee

	Equipment/electrical 
	There may be faulty equipment that could cause serious injury and electricity that could cause electric shock. 

 

There could be user operation errors that could risk injury.

	Attendees
	Ensure that all equipment is checked before use, inspecting for signs of damage and that PAT sticker is displayed on equipment. 

Ensure suitable training and instruction when using equipment.

	Committee/venue



Activity Type 4: Walks around Exeter/on campus
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We will make sure we walk at a pace that is comfortable for everyone.

	On Campus or Off Campus
	Off and on campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will ensure that rubbish and litter is disposed of appropriately and ensure we don’t disturb wildlife.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Environment Risks / Weather (External Event)
	Extreme weather conditions may lead to the risk of injury .
	Attendees


	Monitor weather conditions when running events and make dynamic decisions on whether events/activity can continue due to the weather conditions.


	Committee


	Slips, Trips & Falls
	Uneven ground, kerbs, slopes or poor surfaces could lead to risk of injury.

There could possibly be poor weather conditions which could lead to the risk of slips and trips. 

 
Inappropriate footwear could increase the risk of injury if members trip in loose or unstable footwear.
	Attendees
	Carry a route check beforehand and choose accessible paths and notify members of any potential tripping hazards as we progress.
Remind participants to wear suitable footwear.

Check weather conditions prior to the event taking place to ensure that it’s still safe to run. 

	Committee and members




Activity Type 5: Revision sessions/Group study sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We will ensure that the venue is wheelchair and guide dog user accessible.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will encourage members to walk or take public transport to venue and minimise paper usage.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed. 

 

Flammable substances being used in the venue could increase the risk of a fire.
	Attendees and members of public
	Have checks during the event to ensure that exits and corridors are unobstructed and clear. 

Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.
	
Committee and venue


	Slips, trips & falls
	There could be wet or smooth surfaces that people may slip on and fall and be injured. 

 

There could be loose floor fittings or obstacles on the floor (including cables used for screens) that people may risk tripping and falling on.
	Attendees
	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge. 

Clean up spills immediately and put signs down on the floor. 

Make attendees aware of any potential tripping hazards within venue. 

Ensure the floor is clear of any obstructions.
	Committee and venue

	Equipment/Electrical Risks
	Damaged laptop chargers or extension leads causing electric shock or injury.
	Attendees
	Visually inspect equipment before use, avoid damaged cables, keep electrical equipment dry.
	Committee and members

	Mental Health
	Stress or anxiety associated with revision and academic workload.
	Attendees
	Provide a welcoming environment, encourage breaks, ensure committee members are approachable, promote support services if required.
	Committee




Activity Type 6: Exercise classes
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Venue selected with step-free access, accessible changing facilities and toilets where available. Exercises can be adapted by the instructor for different abilities and mobility levels, including chair-based or low-impact alternatives.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Indoor university facilities used to reduce travel. Participants encouraged to bring their own reusable water bottles.
Reusable equipment used instead of disposable items e.g. mats and bands.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Equipment/Electrical Risks
	Faulty exercise mats or equipment causing slips or injury.
	Attendees, instructor
	Inspect equipment before use, remove damaged equipment from use.
	Committee-instructor if their equipment

	Aggression/Violence, Bullying & Harassment
	Intimidating or discriminatory behaviour making participants feel unsafe.
	Attendees
	Code of Conduct enforced, committee supervision, clear reporting procedures.
	Committee/attendees

	Mental Health
	Anxiety or isolation for new participants.
	Attendees
	Create an inclusive atmosphere, encourage participation without pressure, committee available for support.
	Committee

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed.
	Attendees and instructor
	Implement frequent checks to ensure that exits are obstructed and that the corridors are clear. 

Ensure that flammable substances are not used inside of the venue.

	Committee

	Slips trips & falls
	There could be wet or smooth surfaces that people may slip on and fall and be injured. 

 
There could be loose floor fittings or obstacles (mats) on the floor that people may risk tripping and falling on.

	Attendees and instructor
	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge. 

Clean up spills immediately and put signs down on the floor. 

Make attendees aware of any potential tripping hazards within venue. 

Ensure the floor is clear of any obstructions.

	Committee/instructor




Activity Type 7: Run by the quay
Please refer to Hazards guidance for a summary of hazards to consider - 

	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We will make sure we run at a pace that is comfortable for everyone.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will ensure that rubbish and litter is disposed of appropriately and ensure we don’t disturb wildlife.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Environment Risks / Weather (External Event) 
	Extreme weather conditions may lead to the risk of injury and ill health and damage to equipment.


	Attendees 
	Monitor weather conditions when running events and make dynamic decisions on whether events/activity can continue due to the weather conditions.
	Committee 

	Slips and trips
	There could be wet, smooth or unstable surfaces that people may slip on and fall and be injured. 

There could possibly be poor weather conditions which could lead to the risk of slips and trips. 
Inappropriate footwear could increase the risk of injury if members trip in loose or unstable footwear.
 

	Attendees and members  of public
	Make attendees aware of any potential tripping hazards.
Check weather conditions prior to event taking place to ensure that it’s still safe to run.  

Ensure that all members are wearing safe and appropriate footwear. 

	Committee and members



Activity Type 8: Winter/Spring Ball

Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	90
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We will ensure that the venue is wheelchair and guide dog accessible and attempt to have safe zones for those feeling overwhelmed.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will encourage attendees to take public transport or carpool where possible and remind them to properly dispose of their rubbish.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee/venue




Hazard Category	Identified Hazards and how you might be harmed? 	Who is at Risk?	Control Measures	Who is responsible?


Fire 	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed. 		 		Flammable substances being used in the venue could increase the risk of a fire.	Attendees and members of the public	Have checks during the event to ensure that exits and corridors are unobstructed and clear. 		Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.	Ensure that attendees are notified of the venues fire procedures. 	Committee and Venue
Slips and trips	There could be wet or smooth surfaces that people may slip on and fall and be injured. 		 		There could be loose floor fittings or obstacles on the floor that people may risk tripping and falling on.	Attendees 	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge. 		Clean up spills immediately and put signs down on the floor. 		Make attendees aware of any potential tripping hazards within venue. 		Ensure the floor is clear of any obstructions.	Committee and Venue
Aggression/Violence, Bullying & Harassment  	Especially as there is alcohol involved, there is increased risk of physical assault, intimidating behaviour or verbal abuse that could result in physical or psychological harm.  		 		As it also a large gathering, there is the risk of discrimination and exclusion which could cause distress or psychological harm.		  			Attendees	We will provide suitable security for the event and ensure emergency arrangements are in place for such events with a clear escalation procedure. 		Anyone displaying such behaviour will be removed from the premises	Committee, venue and attendees
Food & Drink Hygiene / Food Allergies & Intolerance	Allergens - Risk of anaphylaxis from 	food and drink containing 	allergens.		There is a risk of serious illness if food and drink are not correctly stored or handled (including cross contamination).		There may be poor cleanliness standards which run the risk of contamination in preparation and serving areas.		Attendees	We will only use credible suppliers when ordering food and drink and separate food that contains allergens to avoid cross contamination. 		We will ensure that external contractors have the relevant insurances in place.		Keep track of attendees with allergens and what they are so we can notify them and ensure that they are wary.	Venue	Committee
Alcohol/Drugs	There is the risk of intoxication which could result in injury or ill health and possibly serious risk to life if an attendee overdose by excessive drinking. 		 		There could be impaired judgement which could cause a risk of injury and/or ill health. 		 		There could also be physical or verbal altercations that occur and are amplified by the use of alcohol/drugs	Attendees	Nominating a member of the committee to stay sober. 		Notify members of the zero-tolerance policy on the use of drugs. 		Having suitable security provided and asking members to leave if they’re too intoxicated or refusing them entry. 		Encourage them to supervise unattended drunks and ensure those who are drunk arrive home safe.	Committee, venue and security
Contractors	There could be a lack of suitable insurance which could have legal, financial and reputational risk to the guild. 		 		There could be a lack of familiarity with the university’s contractor regulations and an incident might occur especially if there is poor communication	Committee	Guild/University	Contractors	We will request evidence of insurance from third party contractors and see assistance from the student guild if we are unsure. 		Inform the students guild of any third party contracted to work.	Committee and guild
Crowds	There could be large crowds which could run the risk of attendees being crushed or trampled especially if there are surges in the crowd. 		 		There could also be crowding due to obstructions in the crowd area and dangerous behaviour could occur as attendees may throw objects.	Attendees	We will ensure that event tickets are sold to the legal capacity limits of the venue and provide suitable security for the event to manage large crowds. 		Monitoring door entry to keep count of those entering and exiting the building and use signage to manage the flow of people and ensure emergency arrangements are in place for events. 		Have someone ready to call emergency services in the event of too much crowding	Committee	Venue
Lasers/strobe lighting	There could be photosensitivity, dizziness or disorientation caused by flashing lights, strobing lights and random changes in colour etc that could cause ill health. 		 		If using high-powered lighting a fire could be caused through radiation to a flammable ignition source.	Attendees	Attendees will be informed of the use of strobe effects prior to attending the event and have breaks in the use of strobe lighting to minimise the exposure times for the audience. 		Only completely trained individuals will operate lighting equipment, and we will ensure adequate risk assessment in please with third party contractors.	Committee	Venue
Nighttime/darkness	Aggression/Violence may increase as these events will likely go into more unsolicited hours of the night. 		 		Poor lighting might mean attendees are more likely to trip or fall and sustain injuries and it might cause difficulties with navigation.	Attendees	Ensure safety protocols to make sure attendees aren’t travelling alone and making sure they know their way back to their accommodation. 		Advertising the safezone app to attendees.	Committee
Noise	There may be a risk of poor communication because of the loud environment. 		 		There may also be a risk of permanent/temporary hearing loss if there is excessive recreational noise and impulse noise. 		 		There may be a risk of enforcement action if noise levels exceed safe operating limits.	Attendees and the general public	Monitor the volume of amplified speakers as specified in guidance on the student leader’s portal and make sure it doesn’t reach dangerous thresholds. 		Increase the distance between listeners and the source. 		Encourage use of personal protective hearing equipment.	Committee	Venue




Activity Type 9: Forum Stalls
Please refer to Hazards guidance for a summary of hazards to consider - 

	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We will ensure that the stall is wheelchair and guide dog user accessible.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will encourage members to walk or use public transport. Minimise plastic bag usage or unnecessary littered waste, giving out unsold products.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee




Hazard Category	Identified Hazards and how you might be harmed? 	Who is at Risk?	Control Measures	Who is responsible?


Fire 	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed. 		 		Flammable substances being used in the venue could increase the risk of a fire.	Fundraisers and customers	Have checks during the event to ensure that exits and corridors are unobstructed and clear. 		Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.		Ensure that attendees are notified of the venues fire procedures.	Committee and forum staff
Slips and trips	There could be wet surfaces due to the weather or spilled drinks which could cause attendees to slip. 		 		There could be loose floor fittings or an uneven floor surface that members may not be aware of due to it being an unknown venue and they may trip. 		 		There could be obstacles or cables on the floor, also causing the members to trip	Fundraisers and customers	Regularly check the floor to ensure that we aren’t creating any obstacles and clean spilled drinks immediately and place hazard signs.		Clean up spills immediately and put signs down on the floor. 		Make attendees aware of any potential tripping hazards 		Ensure the floor is clear of any obstructions.	Committee 
Food & Drink Hygiene / Food Allergies & Intolerance	There is the risk of the food containing allergens which could cause anaphylaxis.		Customers	Separate foods that have allergens to avoid cross contamination. 		Keep track of attendees with allergens and what they are so we can notify them and ensure that they are wary. 		Any food brought to share by fundraisers will be either pre-packaged or prepared by someone with a food hygiene level 2 certificate.	Committee	Forum staff
Manual Handling	Lifting heavy equipment holds a risk of musculoskeletal injury due to incorrect lifting techniques when moving heavy equipment.				Fundraisers/Committee	Reduce the amount of manual handling taking place during the activity. 		Use lifting aids to help move equipment – trolleys etc.	Committee
Written Materials	There is a risk that handwritten materials e.g leaflets and posters displayed or distributed contain offensive material that could cause distress, upset or offense to individuals.	Customers/committee/staff	Only approved printed materials should be displayed and distributed.		Handwritten additions to the material should not be permitted without approval from a designated committee member. 		Committee members should monitor materials throughout the event and report concerns.	Committee
Violence and Aggression	Due to it being in a public space, there may be a risk of physical assault, intimidating behaviour or verbal abuse that could result in physical or psychological harm. 	Committee/University staff	There will be committee supervision, clear enforcement procedures and anyone displaying such behaviour will be removed from the premises		Commitee/staff


Activity Type 10: Beach Trip
Please refer to Hazards guidance for a summary of hazards to consider - 

	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We will attempt to ensure the venue is made as wheelchair and guide dog friendly as possible and point out spaces for those with sensory issues.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will encourage the use of public transport, encourage the correct disposal of rubbish and minimise litter and ensure members follow the rules of the beach.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee and Venue if serious.



Hazard Category	Identified Hazards and how you might be harmed? 	Who is at Risk?	Control Measures	Who is responsible?


Environment Risks / Weather (External Event)	Extreme weather conditions may lead to the risk of injury an ill health and damage to equipment. 			Large open bodies of water at the beach will lead to the risk of drowning in open and unknown waters.		Noise - Risk of hearing damage caused by loud volumes. Risk of disruption to those 	in surrounding area as result of loud noises 	generated from large scale events. 		Activities at height: Rock climbing/abseiling, bouldering, rope courses, zip lining-	serious risk of injury due to a fall, when undertaking an activity at considerable height. 		Remote locations: Camping, trekking, hiking, mountain biking- risk of becoming lost in remote locations due to unfamiliarity with landscape.	Attendees 	Monitor weather conditions when running events to make flexible decisions as to whether or not the event should continue. 		Ensure an appropriate supervision ration when running events in water with a 1:10 ratio with a qualified supervisor. 		Researching bodies of water before the trip to check for hazards and ensuring that buoyancy and lifesaving aids are available for swimming activities.		Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions. 	High risk outdoor activities will be led by a qualified/experienced instructor and/or session leader. 	Communication protocols when undertaking activities in remote areas: Use of radios, GPS for location tracking. 	Check in system with nominated third party when undertaking activities in remote locations – arriving and departing from location.			Committee 	Coast Guard
Food & Drink Hygiene / Food Allergies & Intolerance	Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions		Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures.		Allergens- Risk of anaphylaxis from food and drink containing allergens. 		Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.		Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 	in preparation and serving areas.		Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 		Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.		Burns and scolds- Risk of burning and scolding injuries caused by spillage of hot liquids. 		Cuts and abrasions- Risk of injury caused by cutting utensils used in food and drink preparation.				Attendees	We will ensure that our society has read and understood the students’ guild food safety policy. 		We will only serve storebought food with clearly labelled ingredients and follow the manufacturers advice if we need to prepare, store or serve pre-packaged food. 		any food brought to share by committee will be either pre-packaged or prepared by someone with a food hygiene level 2 certificate		Only use credible suppliers when ordering food and drink.	Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.	Ensure a clean environment when preparing food and drink.		Separate food and drink that contains allergens to avoid cross contamination.		Date check all food and drink stock to ensure it is within best before and use by dates.	Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling of food and drinks stuff. 	Display clear allergen information when serving food and drink.		Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild.		When using external contractors for food, ensure they have the relevant insurances in place.		Committee
Aggression	Physical assault- Risk of injury from Physical Attacks.		Verbal Abuse- Phycological harm from threats or insults.		Discrimination- Phycological harm caused by discriminatory remarks.		Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.		Exclusion- Distress caused by isolating becoming isolated in activity.		Cyber Bullying- Harassment through digital 	social channels.	Sensitive topics- emotional and potentially distressing topics		Anyone attending 	Have a clear escalation procedure in place for incident reporting. 	Safezone app will be used for on campus activities to raise help (before you leave for the beach)	Emergency services to be called in the event of an emergency off campus. 	All members to follow code of conduct and behave in a manor representative of the Guilds values	Committee to be aware of anyone struggling and to provide signposting if necessary	Committee	Security staff
Crowds	Crushing- Risk of members being crushed and sustaining serious injury		Trampling- Risk of members being trampled and sustaining serious injury. 		Surging- Risk of members tripping and falling 	due to surges in crowds. 		Obstructions- Risk of crowding due to obstructions in crowd area. 		Dangerous behaviour: Throwing objects- Risk of increased dangerous activity due to density and size of crowd.	Anyone attending 	Seek space apart from other families on the beach	Committee to be aware of anyone struggling on public transport	Emergency services to be called in the event of an emergency off campus. 	All members to follow code of conduct and behave in a manor representative of the Guilds values	Committee
Fire	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building		Electrical fires- Risk of serious injury/fatalities because of faulty electrical equipment being used. 		Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 		Use of flammable substances- Increase of risk of fire due to use of flammable substances	Anyone attending 	Whilst travelling; 		Implement checks on trasnportand  ensure exits aren’t obstructed, corridors clear. 	Ensure that transport has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits. 	One member of committee to ensure group know fire evacuation routes	At the Beach	If a fire breaks out at any nearby point to the beach, use emergency services, keep well back and if appropriate, congregate at a fire evacuation point		Committee
Slips, Trips and falls	Wet surfaces- risk of slipping due to floor surface, causing injury		Smooth surfaces- risk of slipping on smooth floor surfaces due to lack of friction.	 	Loose floor fittings- risk of tripping over loose floor fittings, like rugs, carpets.	 	Poor weather conditions- Risk of slips and trips due to heavy, rain windy conditions. 		Inappropriate footwear- risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc.	 	Obstacles on floor e.g. boxes, equipment- risk of trips due to items being left on floor in areas of high footfall. 		Uneven floor surface- risk of tripping over 	uneven floor surfaces.	Attendees	Whilst travelling; 	Undertake regular inspections of event/activity area to spot emerging hazards. 	Clean up spills immediately 	Ensure floor areas are clear of obstructions. 		Beach/ town	Check weather conditions prior to event/activity taking place to ensure it’s still safe to attend. 	Ensure everyone has suitable footwear for the event	Choose a spot on the beach that is clean and free from debris that could injure		Commitee
Sporting activity on the beach	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor Instruction. Risk of fractures and 	breaks resulting from falls and/or collisions.	Risk of concussion from severe impact with other members or hard surface		Dehydration- Risk of dehydration due 	lack of liquids.		Playing surface- Risk of trips and falls due to condition of playing surface.		Equipment- Risk of injury due to poorly maintained equipment.		First aid provision Risk of exasperated injury due to unsuitable first aid provision.		Weather Risk of injury due to weather impacting conditions.	attendees	Ensure that activity is run by competent trained individuals. 	Ensure that activity incorporates appropriate warm up and cool down exercises	Ensure there is suitable provision of liquids – drinking fountains, water bottles.	Undertake inspection of activity area prior to activity taking place, removing any hazards present. 	Undertake regular inspections of equipment used, ensuring there are no signs of damage. 	Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc. 	Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions	Ensure suitable shaded/rest areas out of sunshine. Insist on the use of suncream in sunny conditions.	commitee
Mental Health	Stress- Increased risk of stress supporting group activity		Anxiety- Induced anxiety from involvement in providing group activity.		Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.		Bullying/Harassment- Poor mental health caused by bullying and harassment within group.		Lack of support Poor mental health caused by lack of support when running/ leading group 	activity.		Isolation- Risk of isolation within group		Attendees	Ensure that those involved in activity planning and event management have a shared workload		Create a welcoming and relaxed environment within the group.		Provide support to members involved in Activity and event planning, clear lines of communication.		Follow the members code of conduct when undertaking group activities/events.		Speak with a member of the Students’ Guild activities team if there are any concerns.	Commitee
Travelling	Medical emergencies-  Risk of members suffering a medical emergency whilst travelling.		Congestion/Overcrowding- Risk of injury due to congestion and overcrowding in dense 	areas. 		Getting lost- Risk of missing persons whilst travelling, introducing uncertainty. 		Theft/Robbery- Risk of valuables being stolen whilst travelling. 		Violence- Risk of injury due to violence with local communities. 		Weather- Escalated level of risk caused by strong weather conditions. 		Fatigue- Risk of ill health from overexertion. 		Transportation- Risk of injury from condition of vehicles used in travelling/transportation of members. 		Welfare- Lack of welfare facilities when travelling could cause ill health.		Attendees	Be aware of any member on the activity who may have a medical condition that requires medication. 	Keep an emergency contact list of members on the activity. 	Pack appropriate clothing and footwear. 	Take scheduled breaks when travelling to reduce risk of fatigue. 	Only use reputable transportation sources. 	Make sure all valuables are safely stored.	Introduce a buddy system for travelling, do not travel solo in higher risk areas. 	Plan your journey ahead of time. 	Be aware of changing weather conditions, pack for all conditions.		Commitee
Vehicles/ Transport & Traffic	Vehicle condition- Risk of injury due to poor 	vehicle condition/maintenance.		Insurance- Risk of legal action due to improper/lack of valid insurance. 		Driver confidence- Risk of injury and/or damage to vehicle due to drivers’ ability to operate vehicle. 		Speeding- Risk of legal action due to breach of following set road speeds/conditions. 		Weather- Increased risk of incident/injury due to poor travelling conditions.	 	Congestion- Risk of incident due to congested driving/travelling conditions.	 	Road conditions- Risk of vehicle being damaged due to poor road conditions. 		Distraction- Risk of injury and/or vehicle damage due to driver being distracted whilst operating vehicle.		Attendees	Vehicle condition to be checked prior to driving. 	If hiring Students Guild vehicles drivers must follow the policies and procedures in place. 	Drivers will follow the rules outlined in the highway code. 	All drivers to have a valid license and insurance. 	Driver to check weather conditions prior to driving and plan accordingly. 	Dynamic risk assessment in place, if too dangerous to travel alternative arrangements to be made. 	Extra care and attention taken when driving in built up/congested areas. 	Driver to ensure all loads are secure when transporting goods in vehicle. 		Seatbelts to be worn at all times, as specified in highway code	Commitee
Environment risks – extreme weather conditions, sewage  and large bodies of open water	Water quality 																				Waves / currents and tides 																																																											Other Water Users	(Boats, Sea kayaks, Paddleboards, Surfers, Walkers, Dog Walkers, Swimmers, Surf Life Saving Club, swim races, triathlon races etc																	Cold water and air temperature 																											Sunstroke		Attendees	Check the Surfers Against sewage app. Make sure there are no pollution warnings. 		Move the swim to a nearby beach if water quality is poor in Dawlish Warren but good at another location (e.g. Teignmouth, Coryton's Cove). 		Cancel swim if poor water quality or sewage is detected. 						Monitor weather conditions  - use the Surfline app to monitor waves and tides – if waves are above 4ft then swim will be cancelled	Weather conditions will be checked on the day– if winds are above 40mph or waves above 4ft or there are any weather warnings then the swim will be cancelled. 	Safety briefing before swim-	Telling members they enter the water at their own risk	that they must be able to swim if they want to enter the water	that they must stay together in groups 	if anyone gets into difficulty, they let those around them and let committee know asap	encourage slow and steady entrance	into the water	identification of rips if any are present. Tell members to swim parallel to the shore if they find themselves being caught in a rip. 	encouragement of wearing a tow float and brightly coloured swim hat	to not swim near the groynes	to stay away from any marine life present (jellyfish, seals etc)	to swim ‘your own swim’ and to get out when you are ready rather than waiting for friends	to get changed promptly after exiting the water	warning members of the cold water shock and encouraging eating a fatty/ sugary snack and a hot drink and to encourage members from walking around and moving to warm up after the swim. 	Tow floats and hats recommended (in particular for longer swim) 	Forecast published on socials 	Swim can be cancelled upon arrival if conditions look unsafe 		Initial Safety Briefing by Committee		Tow Floats and bright swim hats recommended		Swimming close to shore to avoid boats. 	If swimming to the buoy, swimming in large groups with tow floats for visibility against boats. 			initial safety briefing by Committee. Swimmers are encouraged to ‘swim their own swim’ and don’t wait for others to get out of the sea.		Surfline forecast consulted		Publish forecast on socials		Warm Dry clothes encouraged for afterwards- especially hats and gloves- layers encouraged		Swim cancelled if conditions are dangerous		swimmers encouraged to enter water slowly to avoid cold water shock		Consult Met Office forecast. 		If it is a weather warning, cancel swim. 		If weather is hot, encourage people to wear comfy clothing covering their shoulders to prevent burning. Encourage sunhats. Encourage people to bring water bottles- these can be filled up from nearby cafes. Encourage suncream. 		Committee – present to check the app
Animals	Bites and scratches- Risk of injury and/ or infection from contact with animals		Allergic reaction- Risk of allergic reaction 	caused by animal fur/saliva/claws that could 	cause ill health. 		Respiratory issues- Breathing difficulty caused by loose animal fur or animals’ environment i.e. hay. 		Physical injury- Risk of crushing, trampling, 	impact injuries from larger animals. 		Zoonotic disease- Risk of highly dangerous 	infection from animal to human transmitted 	disease, Rabies, Q fever, Salmonella etc.		Attendees	Good hygiene practice: Wash hands regularly and use sanitising solution to minimise risk of contamination.		Society to communicate in advance activities that may involve interactions with animals to reduce risk of allergic reactions. 		Members to seek appropriate medical advice when interacting with animals that may carry Zoonotic disease.		Seek urgent medical help if anyone experiences any kind of stings, like a jellyfish. 		Group to take a first aid kit	Commitee




Activity Type 12: Picnic/shared meals
Please refer to Hazards guidance for a summary of hazards to consider - 

	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We will attempt to ensure the venue is made as wheelchair and guide dog friendly as possible with step-free paths. Dietary requirements and allergies will be collected beforehand, and participants will be encouraged to inform the committee of any additional accessibility needs.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Members will be encouraged to walk, cycle or use public transport to the venue. . Food waste and recyclable materials will be disposed of responsibly, and single-use plastics will be avoided wherever practicable.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee




Hazard Category	Identified Hazards and how you might be harmed? 	Who is at Risk?	Control Measures	Who is responsible?


Environment Risks / Weather	Heat, rain or uneven ground could cause illness or slips.	Attendees 	Monitor weather, relocate or postpone if necessary, choose suitable ground.	Committee 
Aggression/Violence, Bullying & Harassment  	Exclusion:  Distress caused by isolating becoming isolated in activity.  		  			Attendees	Ensure that no one is being left out and committee members join up with those who seem to be excluded.	Committee
Food & Drink Hygiene / Food Allergies & Intolerance	Allergens - Risk of anaphylaxis from 	food and drink containing 	allergens.	Food poisoning 		  	Attendees	Separate foods that have allergens to avoid cross contamination. 		Keep track of attendees with allergens and what they are so we can notify them and ensure that they are wary.		Food stored correctly	Buy food and drink from reputable suppliers		Good hygiene maintained.	Committee
Alcohol/drugs	There may be small amounts of alcohol involved in the shared meal, therefore there is a  risk of intoxication which can impair judgement and cause a risk of injury and/or ill health. 		 		There could also be physical or verbal altercations that occur and are amplified by the use of alcohol/drugs		Attendees	Nominating a member of the committee to stay sober. 		Notify members of the zero-tolerance policy on the use of drugs. 		Having suitable security provided and asking members to leave if they’re too intoxicated		Encourage them to supervise unattended drunks and ensure those who are drunk arrive home safe.	Committee
Slips, trips & falls					.				There could possibly be poor weather conditions, rough, loose or uneven ground which could lead to the risk of slips and trips.			Attendees	Check weather conditions prior to event taking place to ensure that it’s still safe to run. 		Check the ground for any uneven surface before setting up, choose a spot which is flat and warn members of any hazards beforehand.				Committee
Fire	Flammable substances could increase risk of fire. As we will be outside, there is also an increased risk of fire due to surrounding trees.	Attendees	Avoid the use of flammable substances and guide attendees to do the same 		Ensure that attendees are notified of the fire procedures or nearest fire assembly point if on campus		Committee




Activity Type 13: Games Night
Please refer to Hazards guidance for a summary of hazards to consider - 

	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	An accessible venue with step-free access, lifts where required and accessible toilets will be booked. Table layouts will allow wheelchair access, and games suitable for a range of abilities will be available.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Games and equipment will be reused for future events rather than purchasing disposable items. Refreshments will be provided with minimal packaging where possible, and recycling facilities will be used.
If at a venue, use of public transport will be encouraged

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee/venue



Hazard Category	Identified Hazards and how you might be harmed? 	Who is at Risk?	Control Measures	Who is responsible?


Fire 	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed. 			Flammable substances being used in the venue could increase the risk of a fire.		Electrical equipment could cause a fire	Attendees 	Have checks during the event to ensure that exits and corridors are unobstructed and clear. 	Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.	Inspect all electrical equipment for faults before use	Committee 
Slips and trips	There could be wet or smooth surfaces that people may slip on and fall and be injured. 		 		There could be loose floor fittings, cables or obstacles on the floor that people may risk tripping and falling on.	Attendees 	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge. 		Clean up spills immediately and put signs down on the floor. 		Make attendees aware of any potential tripping hazards within venue. 		Ensure the floor is clear of any obstructions.	Committee 
Aggression/Violence, Bullying & Harassment  	As competitive games may be involved, there is a risk of aggression, disruptive behaviour or violence.	  			Attendees	Ensure members are aware of and follow the code of conduct	Committee supervision 	Committee to follow incident reporting procedures	Committee
Food & Drink Hygiene / Food Allergies & Intolerance	Allergens - Risk of anaphylaxis from 	food and drink containing 	allergens.				Attendees	Separate foods that have allergens to avoid cross contamination. 		Keep track of attendees with allergens and what they are so we can notify them and ensure that they are wary.		Use prepackaged food and drink from reputable buyers	Committee




Activity Type 14: Film screening
Please refer to Hazards guidance for a summary of hazards to consider - 

	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We will make the venue/room as accessible as possible
Information about film content, including flashing images where known, will be communicated beforehand.


	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Digital streaming or existing university audiovisual equipment will be used
Electronic tickets and promotional materials will reduce paper use.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



Hazard Category	Identified Hazards and how you might be harmed? 	Who is at Risk?	Control Measures	Who is responsible?


Fire 	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed. 		 	Flammable substances being used in the venue could increase the risk of a fire.		Electrical fires could occur and cause serious injuries/fatalities because of faulty electrical equipment/cables being used.	Attendees 	Have checks during the event to ensure that exits and corridors are unobstructed and clear. 	Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.	Inspect cables and computer/equipment used for streaming to ensure they are not damaged or faulty		Committee 
Slips and trips	There could be wet or smooth surfaces that people may slip on and fall and be injured. 			There could be loose floor fittings, cables or obstacles on the floor that people may risk tripping and falling on.	Attendees and members  of public	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge. 		Clean up spills immediately and put signs down on the floor. 		Make attendees aware of any potential tripping hazards within venue. 		Ensure the floor is clear of any obstructions.	Committee and Venue
Lasers/Strobe Lighting	Photosensitive reactions from flashing scenes.			Attendees	Inform attendees if the film contains strobe or flashing images where known.	Committee
Food & Drink Hygiene / Food Allergies & Intolerance		Allergens - Risk of anaphylaxis from food and drink.	Allergens if snacks are brought.				Attendees	Separate foods that have allergens to avoid cross contamination. 		Keep track of attendees with allergens and what they are so we can notify them and ensure that they are wary.		Used pre-packaged food from reputable buyers	Committee
Equipment/Electrical Risks	Damaged cables or extension leads causing electric shock or injury.	Attendees	Visually inspect equipment before use, avoid damaged cables, keep electrical equipment dry	Committee


Activity Type 15: Pub/Bar trips
Please refer to Hazards guidance for a summary of hazards to consider - 

Average number of participants	30	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.	We will attempt to ensure the venue is made as wheelchair friendly as possible.	Members will be encouraged to advise the committee of any accessibility requirements in advance so reasonable adjustments can be made.	
On Campus or Off Campus	Off Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.	Pubs within walking distance of campus or accessible by public transport will be prioritised to reduce travel emissions. Members will be encouraged to walk, use public transport or share taxis.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Committee/Venue



Hazard Category	Identified Hazards and how you might be harmed? 	Who is at Risk?	Control Measures	Who is responsible?


Fire 	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed. 	 	Attendees and members of the public	Have checks during the event to ensure that exits and corridors are unobstructed and clear. 				Committee 
Slips and trips	There could be wet or smooth surfaces that people may slip on and fall and be injured. 			There could be loose floor fittings, or obstacles on the floor that people may risk tripping and falling on.	Attendees and members  of public	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge. 		Clean up spills immediately and let staff know.		Make attendees aware of any potential tripping hazards within venue. 		Ensure the floor is clear of any obstructions.	Committee and Venue
Aggression/Violence, Bullying & Harassment	As alcohol is involved, there may be a greater risk of physical assault or verbal abuse.			Attendees and members of the public	Ensure the venue has security in place.		Committee to supervise and nominate a member of the committee to stay sober.	Committee/venue
Night-time/Darkness	Aggression/Violence may increase as these events will likely go into more unsolicited hours of the night. 		 		Poor lighting might mean attendees are more likely to trip or fall and sustain injuries and it might cause difficulties with navigation.		Attendees	Ensure safety protocols to make sure attendees aren’t travelling alone and making sure they know their way back to their accommodation. 		Advertising the safezone app to attendees.		Committee
Alcohol/Drugs	There is the risk of intoxication which could result in injury or ill health and possibly serious risk to life if an attendee overdose by excessive drinking. 		 		There could be impaired judgement which could cause a risk of injury and/or ill health. 		 		There could also be physical or verbal altercations that occur and are amplified by the use of alcohol/drugs.		Attendees and members of the public	. 	Notify members of the zero-tolerance policy on the use of drugs. 		Having suitable security provided and asking members to leave if they’re too intoxicated or refusing them entry. 		Encourage them to supervise unattended drunks and ensure those who are drunk arrive home safe.	Committee/venue 


Activity Type 16: Internal Speaker talks 
Please refer to Hazards guidance for a summary of hazards to consider - 

Average number of participants	20	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.	An accessible lecture theatre or meeting room will be booked.	Presentation materials can be shared electronically before or after the session. Seating arrangements will accommodate wheelchair users and those with other accessibility requirements.
On Campus or Off Campus	On Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.	University facilities and existing presentation equipment will be used to avoid unnecessary resource consumption. Handouts will be distributed electronically where possible to reduce paper waste. Attendees will be encouraged to travel using sustainable transport methods.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Committee



Hazard Category	Identified Hazards and how you might be harmed? 	Who is at Risk?	Control Measures	Who is responsible?


Fire 	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed. 		 	Flammable substances being used in the venue could increase the risk of a fire.		Electrical fires could occur and cause serious injuries/fatalities because of faulty electrical equipment/cables being used.	Attendees 	Have checks during the event to ensure that exits and corridors are unobstructed and clear. 	Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.	Inspect cables and computer/equipment used for streaming to ensure they are not damaged or faulty.		Committee 
Slips and trips	There could be wet or smooth surfaces that people may slip on and fall and be injured. 			There could be loose floor fittings, cables or obstacles on the floor that people may risk tripping and falling on.	Attendees and members  of public	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge. 		Clean up spills immediately and put signs down on the floor. 		Make attendees aware of any potential tripping hazards within venue. 		Ensure the floor is clear of any obstructions.	Committee
Equipment/electrical	Damaged cables or extension leads causing electric shock or injury.			Attendees	Visually inspect equipment before use, avoid damaged cables, keep electrical equipment dry.	Committee
Other  	Risk of Breaching laws around free Speech.  	 Society, attendees 	
Speakers will comply with the law regarding hate speech. – Example PDF hyperlinked here   	  	The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights.  	 Committee 


Activity Type 17: Skills Workshop
Please refer to Hazards guidance for a summary of hazards to consider - 

Average number of participants	30	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.	We will ensure that the venue is wheelchair and guide dog accessible and that there will be regular breaks.
On Campus or Off Campus	On Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.	We will encourage attendees to walk or use public transport and make it clear where bins are.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Committee



Hazard Category	Identified Hazards and how you might be harmed? 	Who is at Risk?	Control Measures	Who is responsible?


Fire 	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed. 		 	Flammable substances being used in the venue could increase the risk of a fire.		Electrical fires could occur and cause serious injuries/fatalities because of faulty electrical equipment/cables being used.	Attendees and members of the public	Have checks during the event to ensure that exits and corridors are unobstructed and clear. 	Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.	Inspect electrical/equipment before use to ensure they are not damaged or faulty.		Committee 
Slips, trips & falls	There could be wet or smooth surfaces that people may slip on and fall and be injured. 			There could be loose floor fittings or obstacles on the floor (including cables used for screens)  that people may risk tripping and falling on.	Attendees and members  of public	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge. 		Clean up spills immediately and put signs down on the floor. 		Make attendees aware of any potential tripping hazards within venue. 		Ensure the floor is clear of any obstructions.	Committee 
Violence and aggression 	There is a risk of distress, verbal abuse, harassment during the workshop	Attendees	Have a clear escalation procedure in place for incident reporting. 	Safezone app will be used for on campus activities to raise help (before you leave for the beach)	Emergency services to be called in the event of an emergency off campus. 	All members to follow code of conduct and behave in a manor representative of the Guilds values	Committee to be aware of anyone struggling and to provide signposting if necessary	Committee
Mental health	Stress- Increased risk of stress supporting group activity		Anxiety- Induced anxiety from involvement in providing group activity.		Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.		Bullying/Harassment- Poor mental health caused by bullying and harassment within group.		Lack of support Poor mental health caused by lack of support when running/ leading group 	activity.		Isolation- Risk of isolation within group		Attendees	Ensure that those involved in activity planning and event management have a shared workload		Create a welcoming and relaxed environment within the group.		Provide support to members involved in Activity and event planning, clear lines of communication.		Follow the members code of conduct when undertaking group activities/events.		Speak with a member of the Students’ Guild activities team if there are any concerns.	



Activity Type 18: Off-campus trips/day trips
Please refer to Hazards guidance for a summary of hazards to consider - 

Average number of participants	10	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.	We will ensure the transport is accessible if required. We will contact the venue to ensure it is wheelchair accessible and allow extra travel time for members requiring assistance.
On Campus or Off Campus	Off Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.	We will use public transport or a shared coach rather than individual vehicles. We will encourage reusable bottles and lunch containers.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Committee



Hazard Category	Identified Hazards and how you might be harmed? 	Who is at Risk?	Control Measures	Who is responsible?


Fire 	Fire exits could be obstructed at host venue and injuries or fatalities could occur as the exit from building was obstructed. 		 Flammable substances being used in the venue could increase the risk of a fire.		Electrical fires could occur and cause serious injuries/fatalities because of faulty electrical equipment/cables being used .	Attendees and members of the public	Have checks during the event to ensure that exits and corridors are unobstructed and clear. 	Identify fire exits and assembly point upon arrival, follow host venue’s emergency procedures, conduct head count after evacuation.		Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.	Inspect cables and computer/equipment used for streaming to ensure they are not damaged or faulty.		Committee 
Slips and trips	There could be wet or smooth surfaces that people may slip on and fall and be injured. 			There could be loose floor fittings, cables or obstacles on the floor that people may risk tripping and falling on.	Attendees and members  of public	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge. 		Clean up spills immediately and put signs down on the floor. 		Make attendees aware of any potential tripping hazards within venue. 		Ensure the floor is clear of any obstructions.	Committee and Venue
Transport	Risk of road traffic collision during travel, serious injury or fatality while travelling by coach or bus.			Attendees	Use reputable transport providers, ensure drivers are licensed, seatbelts worn at all times, share itinerary and emergency contacts, avoid driver fatigue.	Committee
Food & Drink Hygiene / Food Allergies & Intolerance	Allergens - Risk of anaphylaxis from 	food and drink.	Allergens if a packed lunch/snacks are brought.				Attendees	Separate foods that have allergens to avoid cross contamination. 		Keep track of attendees with allergens and what they are so we can notify them and ensure that they are wary.		Committee
Travel & Navigation	Members becoming separated from the group, risk of members becoming lost, delayed or vulnerable in an unfamiliar location.	Attendees	Share itinerary beforehand, establish meeting points and timings, maintain attendance register, create group chat, provide emergency contact numbers.	Committee
Mental Health	As the activity may be an intervarsity or competitive event, there may be increased stress and anxiety.	Attendees	Committee remain approachable, welfare concerns acted upon immediately, maintain regular head counts, allow members to withdraw from activities if needed.	Committee
Aggression/Violence, Bullying & Harassment	If in a competitive environment, disputes with opponents or spectators may lead to a risk of verbal abuse, harassment or physical altercations.	Attendees	Have a clear escalation procedure in place for incident reporting. 	Safezone app will be used for on campus activities to raise help (before you leave for the beach)	Emergency services to be called in the event of an emergency off campus. 	All members to follow code of conduct and behave in a manor representative of the Guilds values	Committee to be aware of anyone struggling and to provide signposting if necessary	Committee


Activity Type 19: Sporting Activity
Please refer to Hazards guidance for a summary of hazards to consider - 

Average number of participants	20	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.	Book accessible sports facilities with step-free access where possible.	Ensure accessible changing rooms and toilets are available.
On Campus or Off Campus	On Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.	Members will be encouraged to walk, cycle or use public transport to the venue. . Food waste and recyclable materials will be disposed of responsibly, and single-use plastics will be avoided wherever practicable e.g encouraging members to bring a reusable water bottle.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Committee



Hazard Category	Identified Hazards and how you might be harmed? 	Who is at Risk?	Control Measures	Who is responsible?


Fire 	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed. 		 	Flammable substances being used in the venue could increase the risk of a fire.			Attendees 	Have checks during the event to ensure that exits and corridors are unobstructed and clear. 	Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.			Committee 
Slips and trips	There could be wet or smooth surfaces that people may slip on and fall and be injured. 		There could be obstacles on the floor that people may risk tripping and falling on.	Attendees and members  of public	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge. 		Undertake inspection of activity area prior to activity taking place, removing any hazards present.		Clean up spills immediately and put signs down on the floor. 		Make attendees aware of any potential tripping hazards within venue. 		Ensure the floor is clear of any obstructions.		Remind participants to wear suitable footwear.	Committee 
Aggression, Bullying & Harassment	There may be a risk unsporting behaviour, verbal abuse or physical aggression which can lead to physical or psychological harm.			Attendees	Have a clear escalation procedure in place for incident reporting. 	Safezone app will be used for on campus activities to raise help (before you leave for the beach)	Emergency services to be called in the event of an emergency off campus. 	All members to follow code of conduct and behave in a manor representative of the Guilds values	Committee to be aware of anyone struggling and to provide signposting if necessary	Committee
Environment & Weather (Outdoor Sports)	Rain, heat, cold, lightning or poor playing conditions can lead to a risk of heat exhaustion, dehydration or slips.			Attendees	Monitor weather forecast, ensure hydration, modify or cancel activity if conditions become unsafe.	Ensure suitable shaded/rest areas out of sunshine. 	Insist on the use of suncream in sunny conditions.	Committee
Manual Handling	Lifting and moving heavy sports equipment may lead to risk of musculoskeletal injury. 	Attendees	Reduce the amount of manual 	handling taking place during the activity.	Use lifting aids to help move equipment – trolleys etc. 		Provide training on how to move the equipment safely, using correct manual handling techniques – Guidance available on Student leader’s portal	Committee
Equipment	Damaged or faulty sports equipment may lead to injury caused by broken or defective equipment e.g netball hoops.	Attendees	Inspect equipment before each session, remove damaged equipment from use, report defects immediately	Committee
Sporting Activity	Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.	Risk of fractures and breaks resulting from falls and/or collisions.	Risk of concussion from severe impact with other members or hard surface.	Risk of injury due to poor instruction from untrained/unqualified coaches.			Attendees	Ensure that activity is run by competent trained individuals. 	 Ensure that activity incorporates appropriate warm up and cool down exercises/drills. 	Ensure there is suitable provision of liquids – drinking fountains, water bottles.	



Activity Type 20: Volunteering 
Please refer to Hazards guidance for a summary of hazards to consider - 

Average number of participants	10	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.	Confirm participating schools have accessible entrances, classrooms and toilets. Participants will be encouraged to inform the committee of any additional accessibility needs.
On Campus or Off Campus	Off Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.	Members will be encouraged to walk, cycle or use public transport to the venue. Single-use plastics will be avoided wherever practicable.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Committee



Hazard Category	Identified Hazards and how you might be harmed? 	Who is at Risk?	Control Measures	Who is responsible?


Fire 	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed. 		 	Flammable substances being used in the venue could increase the risk of a fire.		Electrical fires could occur and cause serious injuries/fatalities because of faulty electrical equipment/cables being used.	Volunteers and members of public	Have checks during the event to ensure that exits and corridors are unobstructed and clear. 	Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.	Inspect cables and computer/equipment used for streaming to ensure they are not damaged or faulty.		Committee/Venue
Slips and trips	There could be wet or smooth surfaces that people may slip on and fall and be injured. 			There could be loose floor fittings, cables or obstacles on the floor that people may risk tripping and falling on.	V olunteers and members  of public	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge. 		Clean up spills immediately and put signs down on the floor. 		Make attendees aware of any potential tripping hazards within venue. 		Ensure the floor is clear of any obstructions.	Committee, volunteers and venue
Young children/Vulnerable adults		Risk of injury as a result of YC/VA unable to identify 	current or emerging risks.	Risk of incident due to inadequate supervision of 	YC/VA.	Volunteers and members of public	Volunteers must comply with school safeguarding procedures, never work alone with a child unless authorised, follow school staff instructions, maintain professional boundaries.	 	Committee and volunteers
Travelling		Risk of road traffic accidents or travel delays when travelling to the venue.			Volunteers	Encourage walking, cycling or  public transport, provide travel guidance.	Committee and volunteers
Aggression/violence	Challenging behaviour from pupils or members of the public can lead to verbal abuse or emotional distress.	Volunteers	Volunteers report concerns to supervising teacher/ responsible adult immediately, never attempt to manage serious behavioural incidents independently.	Venue and volunteers
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