Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Symphony Orchestra 

	Assessed by 
	Grace Dunster-Ashworth
	Date
	29/07/26

	Signed off by 
	Amy Close
	Date
	14/08/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Regular Rehearsals 
	Two-hour orchestra rehearsals conducted by a professional conductor (Tim Pithers), with a fifteen-minute break in the middle, where biscuits are provided 
	Weekly 
	Players bring their own instruments (except for percussion and piano), which are stored in Kay House. The events involve the use of music stands and chairs which are borrowed from Kay House. Players bring biscuits based on a rota. 

	2
	Pub/restaurant socials 
	Orchestra members walk to a local pub after the rehearsal or concerts to socialise or may meet at a local pub in Exeter at other times 
	Termly
	N/A

	3
	Outreach events (a separate risk assessment may need to be completed for some of these as the activities very in scale, location, number of attendees, etc.)
	A small group from the orchestra play at various events throughout the year, for example at care homes, the local hospital, schools, and for open days. 
	Termly
	Players bring their own instruments. A keyboard is sometimes required and booked, along with music stands which are booked through the Guild.

	4
	Auditions
	The president, conductor, EUSWO secretary and vice president sit and listen to members auditioning for a place in the orchestra. Time slots for auditions are booked in advance and auditionees are invited to practice in another room whilst waiting for their audition to start. This sometimes involves collaboration with the Chamber Orchestra for strings auditions. 

	Yearly
	Players will generally bring their own instruments, although the piano in Kay House or Cornwall House may be used. Music stands, chairs and a table are borrowed from Kay House or Cornwall House. 

	5
	Forum Stall 
	Throughout the year, we occasionally set up a stall in the forum or Great Hall, for example for the Freshers’ Fair in welcome week, or for cake sales to raise money. 

	Yearly
	Table and chairs are provided by the Guild. We provide all decorations, posters, cakes, etc.

	6
	Beach Trip
	We sometimes hold beach socials for members, which involve travelling to Exmouth/Dawlish by train, a picnic or buying food at the beach, and various activities on the beach including card games/rounders/swimming. 
	Termly
	Members buy their own train tickets and usually provide their own lunch. Sometimes the committee may buy snacks to share with the members. 





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Regular Rehearsals]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Around 50
	Kay House is accessible by ramp and has a lift which can be used to access the rooms upstairs 

	On Campus or Off Campus
	On Campus- Kay House or Cornwall House 
	Little waste is generated, but we ensure that the room is left tidy and we place all rubbish in the bins provided and we will empty these if necessary 

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No 
	First aid kits are available at the location, and we can call estate patrol or the emergency services if needed (if required, the emergency services can attend within 10 minutes).



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Fire 
	 Obstructed fire exits- risk of serious injury/fatalities because of obstructed exits from building 

Use of flammable substances- Increased risk of fire due to use of flammable substances. 


	Group Members 
	Fire alarm system in place (i.e. emergency exits, fire alarm system, fire hoses & extinguishers, audio alarm). 

Event organization does not affect the fire alarm/detection system. Access to all emergency exits will be kept clear. No fire call/extinguisher point will be blocked.
All committee members will have received building training and will be aware of the locations of fire exits and fire extinguishers. 
Any hanging used to dress the venue will not obstruct fire points, emergency exits or any safety signage. 
Any hangings used to dress the venue will b flame retardant. 
All committee members have been briefed about fire precautions. 
No decorations using naked flames (including candles) to be used. 
	Committee Members 


	Slips, trips and falls 
	Wet surfaces- Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces- Risk of slipping on smooth floor surfaces due to lack of friction. 

Poor weather conditions- Risk of slips and trips due to heavy, rain, windy conditions. 

Obstacles on floor- boxes, equipment. – Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface. – Risk of tripping over uneven floor surfaces. 

Poor lighting- Risk of slipping and tripping over approaching hazards due to poor visibility. 
	Group Members 
	Flooring will be inspected to ensure that it has remained in good condition. 
Any leads and cables will be securely taped town before rehearsal starts. 
Committee members will monitor water and or mud walked into the building in the event of bad weather. If required access routes will be cleaned or extra mats placed to reduce the slip hazard.
Committee will highlight potential hazards to members that may cause harm. i.e. low lighting areas, uneven floor surfaces, obstructions- make venue staff aware of any potential hazards. 
Items which may cause people to trip, such as folders, will not be left on the floor. 
Committee will encourage people to walk sensibly around the building and not run. 
	Committee Members 


	Violent behaviour/Aggression
	Physical assault- Risk of injury from physical attacks in rehearsal.

Verbal abuse- Psychological harm from threats or insults in rehearsal. 

Discrimination- Psychological harm caused by discriminatory remarks in rehearsal.

Intimidating behaviour- Emotional distress caused by threatening behaviour in rehearsal.
	Group Members 
	Alcohol is not served or consumed at this event. 
Estate patrol can easily be called if necessary. 
Any participants acting aggressively will be asked to leave the rehearsal. 

	Committee Members
Group Members 

	Food & Drink Hygiene/Food Allergies & Intolerance 
	Allergens- Risk of anaphylaxis from food and drink containing allergens. 
	Group Members 
	Biscuits will be provided during the break, based on a rota for each instrument, e.g., violins bring biscuits one week, cellos the next. Members should ensure that the biscuits they provide are in date and any allergy information is displayed on the packet. Committee will monitor this. 
	

	Electrical Risk 
	Faulty Equipment- Risk of serious injury because of equipment being faulty at time of use. 

Lack of inspections and checks- Risk of serious faults not being detected due to lack of equipment inspections. 

Electricity- Risk of serious injury from electric shock.

Wet surfaces- Risk of serious electric shock due to conduction through wet surfaces. 
	Group Members
	All electrical equipment will be PAT tested and visually inspected before use. Committee members will ensure that this has been done.
Cables will be covered by mats or taped down and will not cross areas where people are likely to be walking past. 
Limited electrical equipment will be required for our rehearsals. 
	Committee Members 
Group Members 

	Manual Handling 
	Lifting heavy equipment- Risk of physical injury due to incorrect lifting techniques when moving heavy equipment. 

Awkwardly shaped equipment- Risk of injury due to poor grip when trying to handle awkwardly shaped equipment. 

Moving equipment- Risk of physical injury due to moving society equipment. 

	Group Members
	When moving equipment around before and after rehearsals (such as stands, chairs, percussion and the piano), heavy equipment will always be lifted in pairs to avoid injury. 
No member will be made to lift anything that they feel uncomfortable with lifting. 
First aid kits are available in the case of injury. 
The distances across which heavy items must be lifted will be kept to a minimum. 

	Committee Members 

	Noise
	Noise from playing musical instruments
	Attendees
	Encourage all attendees to wear protective earplugs whilst playing/listening
	Committee





Activity Type 2: [Pub/restaurant socials]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 20-30
	We will choose pubs with suitable access arrangements. These will be checked by our welfare and accessibility officer and social secretaries in advance. 


	On Campus or Off Campus
	Either on or off campus 
	Members are encouraged to walk to the pub, and to use the bins provided to dispose of their waste 

	Is additional specific Event Insurance required?
	No 
	The venue will be equipped with first aid kits and at least two committee members will always remain sober and look out for members, and be prepared to call the emergency services if required. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Obstructed fire exits- Risk of serious injury/death because of obstructed exits from building.

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
	Group Members 
General Public 
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire fighting equipment. 
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building- following venue’s emergency arrangements.
	Committee Members 
Venue 

	Slips, trips and falls
	Wet surfaces- Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces- Risk of slipping on smooth floor surfaces due to lack of friction. 

Poor weather conditions- Risk of slips and trips due to heavy, rain, windy conditions. 

Loose floor fittings- Risk of tripping over loose floor fittings, like rugs, carpets. 

Obstacles on floor- boxes, equipment. – Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface. – Risk of tripping over uneven floor surfaces. 

Poor lighting- Risk of slipping and tripping over approaching hazards due to poor visibility.
	Group Members
General Public 
	Venue responsibility to manage risks within venue. 
Highlight potential hazards to members that may cause harm, i.e. low lighting areas, uneven floor surfaces, obstructions- make venue staff aware of any potential hazards. 
Committee will briefly inspect the state of the venue on entry to ensure that there are no obvious trip hazards. 
Committee members will monitor water and or mud walked into the building in the event of bad weather. Trip hazards will be cleared or reported to a member of staff at the pub. 
Items which may cause people to trip, such as bags, will not be left on the floor where people will be walking past. 

	Committee Members 
Venue 

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose - Serious risk to life caused by excessive drinking and drug use.

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.  

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 

	Group Members 
 
	The pub will check people’s IDs to ensure that people only drink alcohol if they are over the age of 18.  
We will choose pubs with security to ensure that people who become too rowdy will be kept under control. 
At least 2 committee members will agree to remain sober throughout the event. 
If people become too drunk, they will be asked to leave. 
People who turn up drunk will be asked to leave. 
Committee will check that all members have a way of getting home safely afterwards. 
If any member becomes overly intoxicated, committee members will ensure that this person has a way to safely get home, for example a committee member may walk them home if they live nearby or the Safe Taxi scheme can be used. Committee will help with booking taxis. 
Anyone taking drugs will be asked to leave.
Drinking too much alcohol will be discouraged. Committee members will set a good example and will communicate clear expectations in terms of behaviour. 

	Committee Members
Venue 

	Aggression/Violence 
	Physical assault - Risk of injury from Physical attacks in the venue.

Verbal abuse - Phycological harm from threats or insults in the venue.

Discrimination - Psychological harm caused by discriminatory remarks in the venue.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in the venue. 
	Group Members 
General Public 
	Committee will look out for members and encourage them not to drink too much. 
People behaving unreasonably will be asked to leave. 
We will choose pubs with security who can intervene if necessary. 
Emergency services can be called if necessary 
 
	Committee Members 
Group Members 
Venue Staff 

	Food & Drink Hygiene/Food Allergies & Intolerance 
	Allergens- Risk of anaphylaxis from food and drink containing allergens. 
	Group Members 
	We will only attend pubs which are known to have reliable hygiene levels. 
Members with food allergies will be encouraged to check with the pub if unsure about the ingredients included in their food. 
When organising socials, the social secretary will ensure that pubs chosen are suitable for the dietary requirements of the members. 
Committee will quickly call the emergency services if urgent medical attention is required. 

	Committee Members 
Venue 

	Nighttime/Darkness 
	Aggression/Violence- Risk of injury due to aggressive/violent behaviour during later hours of the night. 

Poor lighting- Risk of slips, trips and falls 

Weather (Cold)- Risk of fatigue, tiredness 

Navigation- Risk of getting lost due to unfamiliarity with surroundings in poor lighting. 
	Group Members 
	When pub socials occur after a rehearsal, there will be a walking bus from Kay House (where rehearsals take place) to the pub. 
Committee will organise walking groups for going home after these socials to ensure that people will not have to walk home in the dark alone or will accompany people who cannot find a suitable walking group going towards where they live. 
In the event of an emergency those in danger should call 999 and ask for the police. 
	Committee Members 





Activity Type 3: [Outreach Events]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Usually 5-10 orchestra members and varying numbers of participants/audience (we will complete a separate risk assessment for events with large numbers of participants) 
	We will always contact the venue in advance and will be prepared to enquire about access arrangements if necessary. We usually arrange for taxis to transport the group to locations further away.

	On Campus or Off Campus
	On or off campus 
	Limited waste is produced at these events. Where possible, we will walk or take public transport to events, and we will only use shared taxis if events are far away or we have a lot of equipment to transport. 

	Is additional specific Event Insurance required?
	No 
	We will ensure that first aid kits are provided at the venue in advance and will be prepared to call the emergency services if necessary. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Obstructed fire exits- Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment- Risk of fire spreading, resulting in serious injury due to lack of extinguishers, fire blankets. 
	Committee 
Group Members 
General Public 
	Ensure that the venue has the necessary fire precautions in place, such as working fire alarms, sufficient fire exists, fire extinguishers, etc.
Members will familiarise themselves with fire exit locations on arrival at the location.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits.
In the event of discovering a fire, raise the alarm and evacuate the building- following the venue’s emergency arrangements. 

	Outreach officers and event organisers 

	Slips, trips and falls
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets.

 Obstacles on floor -boxes, equipment. -  Risk of trips due to items being left on floor in areas of high footfall.

Uneven floor surface.  -  Risk of tripping over uneven floor surfaces.
	Committee 
Group Members 
	Flooring will be inspected to ensure that it is in good condition.
Any leads and cables will be securely taped down before the rehearsal starts.
Items which may cause people to trip, such as folders, will not be left on the floor
Venue’s responsibility to manage risks within venue.
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff.
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm, i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.  
	Outreach officers and event organisers 

	Electrical Risk
	Faulty equipment - Risk of serious injury due to faulty equipment. 

User operation errors - Risk of injury due to inexperience using equipment.

Electric shock - Risk of serious injury from electric shock, from venue devices. 

Lack of inspections and checks- Risk of serious faults not being detected due to lack of equipment inspections. 

Wet surfaces- Risk of serious electric shock due to conduction through wet surfaces.
	Group Members 
	All electrical equipment will be PAT tested and checked before use. 
Cables will be covered by mats or taped down and will not cross areas where people are likely to be walking past. 
	Outreach officers and event organisers 

	Aggression/Violence 
	Physical assault - Risk of injury from physical attack.

Verbal abuse - Psychological harm from threats or insults between members/public at venue. 

Discrimination - Psychological harm caused by discriminatory remarks between members/public at venue. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour between members/public at venue.
	Group Members 

	Alcohol would rarely be served at these events and players would not drink whilst carrying out outreach activities.
At locations such as schools and care homes, teachers or carers would be present to supervise the session.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Outreach officers and event organisers 

	Manual Handling 
	Lifting Heavy equipment - Risk of minor musculoskeletal injury (lower back) due to incorrect lifting techniques when moving heavy equipment.

Capability - Risk of accident, injury and/or ill health due to member being unable to safely handle equipment, improper lifting technique. 

Repetitive handling - Risk of minor injury (sprain/strains) due to repeated manual handling activity, continuous lifting for example. 
	Committee 
Group Members 
	In the event of a medical emergency event lead will speak to venue staff, with first aid assistance administered by certified individual.
Members are to make activity lead aware of any pre-existing condition that may impact their ability to lift equipment.
When moving equipment around before and after rehearsals (such as stands, chairs, percussion and the piano), heavy equipment will always be lifted in pairs to avoid injury.
No member will be made to lift anything that they feel uncomfortable with lifting.


	Outreach officers and participants

	Safeguarding
	Lack of supervision- Risk of incident due to inadequate supervision of YC/VA. 


	Public- YC/VA
	At locations such as schools and care homes, teachers or carers would be present to supervise the session.
No personal contact details will be shared whilst at events.
Students will not be left alone with a child or vulnerable adult.
	Outreach officers and event organisers 

	Noise
	Noise from playing musical instruments
	Attendees
	Encourage all attendees to wear protective earplugs whilst playing/listening
	Committee







Activity Type 4: [Auditions]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	4/5 at a time, around 30 throughout the day
	There is a lift in Kay House to access the rooms upstairs, and auditions would take place on the same level as the entrance in Cornwall House

	On Campus or Off Campus
	On campus 
	Limited waste will be produced, and we will use and empty the bins provided

	Is additional specific Event Insurance required?
	No
	First aid kits are provided in Kay House and Cornwall House



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Obstructed fire exits- risk of serious injury/fatalities because of obstructed exits from building 

Use of flammable substances- Increased risk of fire due to use of flammable substances. 

Lack of firefighting equipment- Risk of fire spreading, resulting in serious injury due to lack of extinguishers, fire blankets.
	Group Members
	Fire alarm system in place (i.e. emergency exits, fire alarm system, fire hoses & extinguishers, audio alarm).
Event organization does not affect the fire alarm/detection system. Access to all emergency exits will be kept clear. No fire call/extinguisher point will be blocked.
Any hanging used to dress the venue will not obstruct fire points, emergency exits or any safety signage.
Any hangings used to dress the venue will be flame retardant.
All committee members have been briefed about fire precautions.
No decorations using naked flames (including candles) to be used.
President has building training and will be aware of the fire procedures
	President and Committee members present

	Slips, trips and falls 
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets.

 Obstacles on floor -boxes, equipment. -  Risk of trips due to items being left on floor in areas of high footfall.

Uneven floor surface.  -  Risk of tripping over uneven floor surfaces.
	Group Members
	Flooring will be inspected to ensure that it is in good condition.
Any leads and cables will be securely taped down before the rehearsal starts.
Items which may cause people to trip, such as folders, will not be left on the floor
Venue’s responsibility to manage risks within venue.
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff.
Check weather conditions prior to activity taking place to ensure it’s still safe to run. 
Highlight potential hazards to members that may cause harm, i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.  
	President and Committee members present 

	Aggression/Violence 
	Physical assault- Risk of injury from physical attacks at audition.

Verbal abuse- Psychological harm from threats or insults in audition. 

Discrimination- Psychological harm caused by discriminatory remarks in audition.

Intimidating behaviour- Emotional distress caused by threatening behaviour in audition.
	Group Members
	Estate patrol can easily be called if necessary. 
Any participants acting aggressively will be asked to leave the audition. 
Alcohol is not served or consumed at this event.

	President and Committee members present

	Personal injury/illness
	Stress and Anxiety- Risk of increase in poor mental health 
	Group Members
	There will be a committee member signing people in who will be available to take care of any concerns whilst the presidents are holding auditions. 
Estate patrol can easily be called, and they are equipped with first aid kits. 
	President and Committee members present

	Manual handling 
	Lifting heavy equipment- Risk of physical injury due to incorrect lifting techniques when moving heavy equipment. 

Awkwardly shaped equipment- Risk of injury due to poor grip when trying to handle awkwardly shaped equipment. 

Moving equipment- Risk of physical injury due to moving society equipment. 

	Group Members
	When moving equipment around before and after auditions (such as stands, chairs, percussion and the piano), heavy equipment will always be lifted in pairs to avoid injury. 
No member will be made to lift anything that they feel uncomfortable with lifting. 
First aid kits are available in the case of injury. 
The distances across which heavy items must be lifted will be kept to a minimum. 

	President and Committee members present

	Noise
	Noise from playing musical instruments
	Attendees
	Encourage all attendees to wear protective earplugs whilst playing/listening
	Committee









Activity Type 5: [Forum Stall]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Around 10 orchestra members in a rota and many visitors 
	The Great Hall is an accessible location with access from the back not requiring steps. Similarly, the forum is accessible. Our stall will be on the ground floor where possible.

	On Campus or Off Campus
	On campus 
	Limited waste will be produced, and we will use and empty the bins provided

	Is additional specific Event Insurance required?
	No
	First aid kits are available from the University Reception?



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Obstructed fire exits- risk of serious injury/fatalities because of obstructed exits from building 

Use of flammable substances- Increased risk of fire due to use of flammable substances. 

Lack of firefighting equipment- Risk of fire spreading, resulting in serious injury due to lack of extinguishers, fire blankets.
	Group Members
	Fire alarm system in place (i.e. emergency exits, fire alarm system, fire hoses & extinguishers, audio alarm).
Event organization does not affect the fire alarm/detection system. Access to all emergency exits will be kept clear. No fire call/extinguisher point will be blocked.
Any hanging used to dress the venue will not obstruct fire points, emergency exits or any safety signage.
Any hangings used to dress the venue will be flame retardant.
All committee members have been briefed about fire precautions.
No decorations using naked flames (including candles) to be used.
	President and Committee members present

	Slips, trips and falls 
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets.

 Obstacles on floor -boxes, equipment. -  Risk of trips due to items being left on floor in areas of high footfall.

Uneven floor surface.  -  Risk of tripping over uneven floor surfaces.
	Group Members
	Flooring will be inspected to ensure that it is in good condition.
Items which may cause people to trip, such as bags, will not be left on the floor
Venue’s responsibility to manage risks within venue.
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Highlight potential hazards to members that may cause harm, i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.  
	President and Committee members present

	Aggression/Violence 
	Physical assault- Risk of injury from physical attacks at the stall.

Verbal abuse- Psychological harm from threats or insults at the stall.

Discrimination- Psychological harm caused by discriminatory remarks at the stall.

Intimidating behaviour- Emotional distress caused by threatening behaviour at the stall.
	Group Members
	Estate patrol can easily be called if necessary. 
Any visitors acting aggressively will be asked to leave the stall. 
Alcohol is not served or consumed at this event.

	President and Committee members present

	Personal injury/illness
	Stress and Anxiety- Risk of increase in poor mental health 
	Group Members
	Estate patrol can easily be called, and they are equipped with first aid kits. 
	President and Committee members present

	Manual handling 
	Lifting heavy equipment- Risk of physical injury due to incorrect lifting techniques when moving heavy equipment. 

Moving equipment- Risk of physical injury due to moving society equipment. 

	Group Members
	When moving equipment around before and after the event, it will always be lifted in pairs to avoid injury. 
No member will be made to lift anything that they feel uncomfortable with lifting. 
First aid kits are available in the case of injury. 
The distances across which heavy items must be lifted will be kept to a minimum. 
	President and Committee members present

	Food/Drink Hygiene/Food Allergies & Intolerance 
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions.

Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens - Risk of anaphylaxis from food and drink containing allergens.

Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques.

Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Group Members
Visitors 
	Committee will ensure that all allergy information on refreshments will be displayed.
Committee members selling food will be told to check with visitors whether they have any allergies.
Food will be kept in the correct conditions.
Hand washing facilities will be available. 
Ensure that your society has read and understood the Students’ Guild food Safety Policy.
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food.
 
	President and Committee members present








Activity Type 6: [Beach Social]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Around 20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Exeter St David’s, Exeter Central, Exmouth and Dawlish stations have disabled access arrangements, and there are ramps going down onto the beach in addition to the steps.

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will take the train instead of cars where possible. All rubbish will be placed in the bins provided near the beach.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee will be prepared to call the emergency services if required and general first aid supplies such as plasters will be taken by the committee.





	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression
	Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.

Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.

Exclusion- Distress caused by isolating becoming isolated in activity.

	Anyone attending 
	
· Have a clear escalation procedure in place for incident reporting. 
· Safezone app will be used for on campus activities to raise help (before you leave for the beach)
· Emergency services to be called in the event of an emergency off campus. 
· All members to follow code of conduct and behave in a manor representative of the Guilds values
· Committee to be aware of anyone struggling and to provide signposting if necessary
	Committee
Security staff

	Crowds
	Crushing/trampling- Risk of members being crushed and sustaining serious injury

Surging- Risk of members tripping and falling 
due to surges in crowds. 

Obstructions- Risk of crowding due to obstructions in crowd area. 

Dangerous behaviour: Throwing objects- Risk of increased dangerous activity due to density and size of crowd.
	Anyone attending 
	· Seek space apart from other families on the beach
· Committee to be aware of anyone struggling on public transport
· Emergency services to be called in the event of an emergency off campus. 
· All members to follow code of conduct and behave in a manor representative of the Guilds values
	Committee


	Fire
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Electrical fires- Risk of serious injury/fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

Use of flammable substances- Increase of risk of fire due to use of flammable substances.
 

	Anyone attending 
	Whilst travelling; 
· Implement checks on transport ensure exits aren’t obstructed, corridors clear. 
· Ensure that transport has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits. 
· One member of committee to ensure group know fire evacuation routes
At the Beach
· If a fire breaks out at any nearby point to the beach, use emergency services, keep well back and if appropriate, congregate at a fire evacuation point

	Committee


	Slips, Trips and falls
	Wet surfaces- risk of slipping due to floor surface, causing injury

Smooth surfaces- risk of slipping on smooth floor surfaces due to lack of friction.
 
Loose/ uneven floor fittings- risk of tripping over loose floor fittings, like rugs, carpets.
 
Poor weather conditions- Risk of slips and trips due to heavy, rain windy conditions. 

Inappropriate footwear- risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc.
 
Obstacles on floor e.g. boxes, equipment- risk of trips due to items being left on floor in areas of high footfall. 
	Anyone attending 
	Whilst travelling; 
· Undertake regular inspections of event/activity area to spot emerging hazards. 
· Clean up spills immediately 
· Ensure floor areas are clear of obstructions. 

Beach/ town
· Check weather conditions prior to event/activity taking place to ensure it’s still safe to attend. 
· Ensure everyone has suitable footwear for the event
· Choose a spot on the beach that is clean and free from debris that could injure
	Committee


	Environment risks/ weather
	Extreme weather conditions: storms, heatwaves, heavy rain, high winds - Risk of injury and ill health, and damage to buildings 
and equipment because of extreme weather 
conditions

Noise - Risk of hearing damage caused by loud volumes. Risk of disruption to those 
in surrounding area as result of loud noises 
generated from large scale events. 

Large bodies of open water: swimming/ waters sports in canals, lakes, sea, rivers- Risk of drowning in open and unknown waters. 



	Anyone attending 
	· Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.
· Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions. 

· Ensure buoyancy and lifesaving aids are available for swimming activities. 
· Research bodies of water before activities take place to check for environment hazards. 
· Check in system with nominated third party when undertaking activities in remote locations – arriving and departing from location.
	Committee


	Food and Drink Hygiene / Food 
	Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions

Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens- Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

Burns and scolds- Risk of burning and scolding injuries caused by spillage of hot liquids. 

Cuts and abrasions- Risk of injury caused by cutting utensils used in food and drink preparation.

	Anyone attending 
	· Ensure that your society has read and understood the Students’ Guild food Safety Policy.
· Only use credible suppliers when ordering food and drink from venues
· Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
· Ensure a clean environment when preparing food and drink.
· Separate food and drink that contains allergens to avoid cross contamination.
· Date check all food and drink stock to ensure it is within best before and use by dates.
· Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink.
· Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild.
· When using external contractors for food, ensure they have the relevant insurances in place.
	Committee


	Sporting activity on the beach
	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor Instruction. Risk of fractures and 
breaks resulting from falls and/or collisions.
Risk of concussion from severe impact with other members or hard surface

Dehydration- Risk of dehydration due 
lack of liquids.

Playing surface- Risk of trips and falls due to condition of playing surface.

Equipment- Risk of injury due to poorly maintained equipment.

First aid provision Risk of exasperated injury due to unsuitable first aid provision.

Weather Risk of injury due to weather impacting conditions.

	Anyone attending 
	· Ensure that activity is run by competent  individuals. 
· Ensure that activity incorporates appropriate warm up and cool down exercises
· Ensure there is suitable provision of liquids – drinking fountains, water bottles.
· Undertake inspection of activity area prior to activity taking place, removing any hazards present. 
· Undertake regular inspections of equipment used, ensuring there are no signs of damage. 
· Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc. 
· Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions
· Ensure suitable shaded/rest areas out of sunshine. Insist on the use of suncream in sunny conditions.
	Committee


	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group activity.

Isolation- Risk of isolation within group

	Anyone attending 
	· Ensure that those involved in activity planning and event management have a shared workload

· Create a welcoming and relaxed environment within the group.

· Provide support to members involved in Activity and event planning, clear lines of communication.

· Follow the members code of conduct when undertaking group activities/events.

· Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee


	Travelling
	Medical emergencies-  Risk of members suffering a medical emergency whilst travelling.

Congestion/Overcrowding- Risk of injury due to congestion and overcrowding in dense areas. 

Getting lost- Risk of missing persons whilst travelling, introducing uncertainty. 

Theft/Robbery- Risk of valuables being stolen whilst travelling. 

Violence- Risk of injury due to violence with local communities. 

Weather- Escalated level of risk caused by strong weather conditions. 

Fatigue- Risk of ill health from overexertion. 

Transportation- Risk of injury from condition of vehicles used in travelling/transportation 
of members. 

Welfare- Lack of welfare facilities when travelling could cause ill health.

	Anyone attending 
	· Be aware of any member on the activity who may have a medical condition that requires medication. 

· Keep an emergency contact list of members on the activity. 

· Pack appropriate clothing and footwear. 
· Take scheduled breaks when travelling to reduce risk of fatigue. 

· Only use reputable transportation sources. 

· Make sure all valuables are safely stored.

· Introduce a buddy system for travelling, do not travel solo in higher risk areas. 

· Plan your journey ahead of time. 

· Be aware of changing weather conditions, pack for all conditions.
	Committee


	Vehicles/ Transport & Traffic
	Vehicle condition- Risk of injury due to poor 
vehicle condition/maintenance.

Insurance- Risk of legal action due to improper/lack of valid insurance. 

Driver confidence- Risk of injury and/or damage to vehicle due to drivers’ ability to operate vehicle. 

Speeding- Risk of legal action due to breach of following set road speeds/conditions. 

Weather- Increased risk of incident/injury due to poor travelling conditions.
 
Congestion- Risk of incident due to congested driving/travelling conditions.
 
Road conditions- Risk of vehicle being damaged due to poor road conditions. 

Distraction- Risk of injury and/or vehicle damage due to driver being distracted whilst operating vehicle.

	Anyone attending 
	· Vehicle condition to be checked prior to driving. 
· If hiring Students Guild vehicles drivers must follow the policies and procedures in place. 
· Drivers will follow the rules outlined in the highway code. 
· All drivers to have a valid license and insurance. 
· Driver to check weather conditions prior to driving and plan accordingly. 
· Dynamic risk assessment in place, if too dangerous to travel alternative arrangements to be made. 
· Extra care and attention taken when driving in built up/congested areas. 
· Driver to ensure all loads are secure when transporting goods in vehicle. 
· Seatbelts to be worn at all times, as specified in highway code

	Committee


	Environment risks – extreme weather conditions, sewage and large bodies of open water
	Risk of injury and ill health
 
	Anyone attending
	Inspection of conditions by committee prior to entering the water – if conditions look unsafe then swim will not take place 
People to remain with at least one other person during the swim – advised to stay in groups 
Only swim at lifeguarded beaches and only within the assigned areas, and when safe
Initial safety briefing before swim  to make the members aware of the risks of entering the water. It will include telling members;

· They enter the water at their own risk
· They must be able to swim if they want to enter the water
· They must stay together in groups 
· If anyone gets into difficulty, they let those around them and let committee know asap
· Encourage slow and steady entrance into the water
·  Tell members to swim parallel to the shore if they find themselves being caught in a rip. 
· To not swim near the groynes
· To stay away from any marine life present (jellyfish, seals etc)
· To swim ‘your own swim’ and to get out when you are ready rather than waiting for friends
· To get changed promptly after exiting the water
· Warning members of the cold-water shock and encouraging eating a fatty/ sugary snack and a hot drink and to encourage members from walking around and moving to warm up after the swim. 

· Ill health caused by sewage – monitor surfers against sewage 
· RNLI on patrol during peak season 
· Head counts for extra safety 
	Committee 
Trip organisers

	Environment risks – extreme weather conditions, sewage  and large bodies of open water
	Risk of drowning and missing people 
 
	Anyone attending

	Before the start of the swim, members will get into smaller manageable groups in which they are then responsible for ensuring their group is always accountable. Committee can then check up on the groups throughout the swim and after the swim to ensure no one is lost. 

Ensure that there is at least one person on the beach who is able to call the coastguard if required – ensure this person is briefed on responsibility and emergency arrangements in place

Only swim at lifeguarded beaches and only within the assigned areas, and when safe
	Committee 

Trip organisers


	Environment risks – extreme weather conditions, sewage and large bodies of open water
	Water quality 

	Anyone attending

	Check the Surfers Against sewage app. Make sure there are no pollution warnings. 

Move the swim to a nearby beach if water quality is poor

Cancel swim if poor water quality or sewage is detected. 
	Committee

Trip organisers


	Environment risks – extreme weather conditions, sewage  and large bodies of open water
	Waves / currents and tides 
	Anyone attending

	Monitor weather conditions, including waves and tides 
Weather conditions will be checked on the day– if there are any weather warnings then the swim will be cancelled. 
Safety briefing before swim- as described above
Swim can be cancelled upon arrival if conditions look unsafe 
Only swim at lifeguarded beaches and only within the assigned areas, and when safe
	Committee 


Trip organisers


	Environment risks – extreme weather conditions, sewage  and large bodies of open water
	Groynes 

	Anyone attending

	Initial safety briefing by committee. 
Swimmers told not to go near the groynes. 
Swimmers reminded to move away from the groynes by committee and peers if they are found to be too close. 
Only swim at lifeguarded beaches and only within the assigned areas

	Committee 

Trip organisers


	Environment risks – extreme weather conditions, sewage  and large bodies of open water
	Other Water Users
(Boats, Sea kayaks, Paddleboards, Surfers, Walkers, Dog Walkers, Swimmers, Surf Life Saving Club, swim races, triathlon races etc

	Anyone attending

	Initial Safety Briefing by Committee
Swimming close to shore to avoid boats. 
If swimming to the buoy, swimming in large groups 
Make sure swimmers are aware of other water users before entering the water
Identify boat lanes – instruct swimmers to stay clear of other users and safe and unsafe routes
Only swim at lifeguarded beaches and only within the assigned areas


	Committee 

Trip organisers


	Environment risks – extreme weather conditions,  sewage  and large bodies of open water
	Marine flora and fauna 
	Anyone attending

	Initial Safety Briefing by Committee
Swimmers told to stay away from fauna present
Hot water available at local cafés  for potential stings
Water shoes encouraged if there are weever fish present on the beach

	Committee 

Trip organisers


	Environment risks – extreme weather conditions, sewage  and large bodies of open water
	Underfoot objects (glass, little, fishing hooks etc)
	Anyone attending

	 Initial Safety Briefing by Committee
 First aid kit to be brought to every swim. 
Water shoes recommended 
Only swim at lifeguarded beaches and only within the assigned areas
	Committee 

	Environment risks – extreme weather conditions, sewage  and large bodies of open water
	Sunstroke
	Anyone attending

	Consult weather forecast
If it is a weather warning, cancel swim. 
If weather is hot, encourage people to wear comfy clothing covering their shoulders to prevent burning. Encourage sunhats. Encourage people to bring water bottles- these can be filled up from nearby cafes. Encourage suncream. 


	Committee

	Animals
	Bites and scratches- Risk of injury and/ or infection from contact with animals

Allergic reaction- Risk of allergic reaction 
caused by animal fur/saliva/claws that could cause ill health. 

Respiratory issues- Breathing difficulty caused by loose animal fur or animals’ environment i.e. hay. 

Physical injury- Risk of crushing, trampling, impact injuries from larger animals. 

Zoonotic disease- Risk of highly dangerous infection from animal to human transmitted disease, Rabies, Q fever, Salmonella etc.

	Anyone attending 
	· Good hygiene practice: Wash hands regularly and use sanitising solution to minimise risk of contamination.

· Society to communicate in advance activities that may involve interactions with animals to reduce risk of allergic reactions. 

· Seek urgent medical help if anyone experiences any kind of stings, like a jellyfish. 

· Group to take a first aid kit
	Committee
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