Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Esports Society

	Assessed by 
	Pj Gall and Bobby Cunningham
	Date
	27/07/24

	Signed off by 
	
	Date
	



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Forum/Guild Stall addition as Activity
	Samantha Sharp
	20/08/2025
	
	

	Advice from Risk Assessment Call (03/09/25) – Adding changes that needed to be made
	Samantha Sharp, Sam Townley
	03/09/2025
	
	

	Adding Walk as an activity to risk assessment
	Samantha Sharp
	02/11/2025
	AP
	28/11/25

	Editing walking changes as requested by the Activities Team
	Samantha Sharp
	05/11/2025
	AP
	28/11/25



Add more rows as required 







Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Revision: 1.0[image: A white rectangular sign with orange and green text

Description automatically generated]
Revision date: 

Below is a list of common activities societies are participating in:

	
	
	



Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser

	
	
	





	
	
	




Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	N/A

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	Society Members with coaching qualification  
Society Members without coaching qualifications 
External coaches 



	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
(For sport/fitness activity) 
Regularity of activity 

	
[bookmark: _gjdgxs]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pub Social/Quiz
	An in-person event hosted at a pub, to socialise or to run a committee planned quiz/trivia. May involve alcohol but consumption wouldn’t be required. Organised placed before.  
	n/a
	Drinks for purchase at the venue

	2
	LAN
	An in-person event arranged to play games as a group (through computers, laptops or screens), using a booked room on campus or other LAN facilities to play together. This would be organised between multiple committee members with planned rooms, venues, and attendance.
	n/a 
	Equipment provided by students and/or NSE (National Student eSports)

	3
	eSports Watch Party
	An in-person event to view esports competition via a live stream, as a group watch party. We majority of the time use a campus booked room with a committee member running the viewing.

	n/a
	Screen/Laptop provided by members

	4
	Picnic
	Meet up in a public outdoor space with food and drink 

	n/a
	n/a

	5
	Beach Trip
	Visit to a public space for socialising, lead by a committee member with pre-arranged time and dates

	N/A
	N/A

	6
	Bowling
	Group trip to a bowling centre in Exeter, pre-arranged
	N/A
	Bowling equipment provided by the Bowling centre

	7
	Film Screening
	Visit to the cinema to see a film
	N/A
	N/A

	8
	Clubbing
	We will visit a club, led by multiple committee members. Members will meet at a prior designated location before heading in as a group (on foot). Consumption of alcohol will be there but not required.
	N/A
	N/A

	9
	Day trips

	Day trips to slightly further out of Exeter locations to do events such as paintballing. 
	N/A
	N/A

	10
	Welcome week activity 

	As stated in Pub and Picnic (Risk 1 & 4)
	N/A
	N/A

	11
	Formal Dinners
	An in-person event where we will rent out a venue and host a dinner party with the esports society members.
	N/A
	Dining equipment, food, beverages, and a location all provided by local restaurants, pubs, etc.

	12
	Forum Stall
	Advertising the society at a stall space, with item/drinks to give away
	N/A
	Merch/items that are based are the society (stickers, totes, pens), Pre-packaged food and drinks (Provided by National Student Esports) NSE

	13
	Walk
	Long walk with pre-planned route, led by committee members – with stops throughout
	N/A
	N/A





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Pub Social / Quiz
	Average number of participants
	25 to 30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues will be selected based on their disability access
Information and pictures of locations released before the event 
Identify nearby quiet areas 
Sober committee member identified to attend

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Member encouraged to attend on foot

	[bookmark: _30j0zll]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire from electrical circuitry, cigarettes, lighters, etc.
Fire can cause damage to the body in the form of burns, and smoke from the fire can cause lung irritation and permanent damage.
	Group Members, Venue Staff, Public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exit to be checked all clear 
Fire extinguishers available
	The Venue and the committee organizing the event.


	Slips, trips and falls.
	Spilt beverages, steps, walking in dimly lit areas.
Slipping or falling can cause bodily harm such as bruising, cuts and concussions.
	Group Members, Venue Staff, Public
	Committee and venue will ensure that all doorways and walkways are clear of any obstructions.
Attendees will be told to notify a committee if there is any spillage so they can notify the venue staff.
Venue will be informed if any accidents, for first aid provision.
	The Venue and the committee organizing the event.

	Alcohol/Drugs
	Alcohol and drug consumption can cause short term impairment to motor and neurological function. Long term, the liver, brain and kidneys are also susceptible to damage from substance abuse. People under the influence of these substances can also behave violently to those around them.
	Group Members, Venue Staff, Public
	There will be a safe environment with no pressure to consume alcohol.
At least one committee member will always be sober and identified to the society beforehand. 
Participants will be told the rules of the event, such as no drugs and will be removed if found using drugs.
Ensured safety for getting home, via escorting back home from a group/taxi/student safety scheme.
	Committee

	Aggression / Violence
	People may act violently, assaulting and harassing others 
· Physical Abuse
· Verbal Abuse
· Discrimination
· Intimidating behaviour
Which means possible risk of harm, distress from insults made
	Group Members, Venue Staff, Public
	Attendees will be reminded to remain civil and respectful to other staff, participants and customers of the venue. 
If anyone becomes violent, committee will inform a member of venue staff who can de-escalate the situation so that committee do not get hurt.
	Committee, General Public and Venue.

	Injury when travelling to locations in the dark
	Impaired vision at night time may lead to bumping into objects, walking into danger, tripping, falling, etc.
	Group members
	Attendees will be encouraged to travel in groups, especially when walking during the social and made sure they have torches (such as on a mobile phone) and in well-lit areas using pedestrian pathways. 
Suitable footwear will be advised when needed. 
When possible, attendees can meet committee members at campus/other familiar locations to walk together for safety.
One committee member will always be sober to help direct society members
A member of the committee will be the group lead and be contactable in case a group member gets lost or needs help.
	Committee

	Food & Drink Allergens/Hygiene & Intolerance
	Allergens – Risk of reactions such as anaphylaxis from food and drink
Poor cleanliness standards
Risk of Cross contamination 

	Group members
	Locations will be pre-checked for hygiene standards and food policy/insurances before choosing that location for the social. 
Provided by the location who will have their own production of food, which will be of high standard due to pre-check
	Committee



Add more columns if necessary 


Activity Type 2: LAN
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues will be selected based on their disability access, with rooms selected on ground floor or have disability access (lifts) to them.

	On Campus or Off Campus
	Could be both.
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encouraged to go on foot

	Is additional specific Event Insurance required?
	no.
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire from electrical circuitry, cigarettes, lighters, etc.
Fire can cause damage to the body in the form of burns, and smoke from the fire can cause lung irritation and permanent damage.
	Group members, venue staff
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue, committee

	Slip, trips and falls
	Potential cables on the floor may lead to people tripping or falling over.
	Group members, venue staff
	Committee and venue will ensure that all doorways and walkways are clear of any obstructions and attendees will be told to notify a committee if there is any spillage so that it may be sorted immediately. 
Potential cables on the floor will be made as out of the way as possible, attendees will have a different direction of flow away from them to get in and out but also made clear of where they are. Committee will help to moderate gathering around stuff that may cause a trip.

Venue will be informed if any accidents, for first aid provision.
	Committee, Venue

	Electrical equipment
	There may be faulty equipment that could lead into bigger issues, such as fire, or electric shocks
	Group members, venue staff
	Laptops and equipment used for the stream to run and connect will be made sure to recently of had a PAT test and inspected before use. 
Will only be handled by committee to sort out problems. This includes equipment provided by a third party, that will be checked by both them and the committee
	Committee, Venue



Activity Type 3: eSports Watch Party
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Venue selected based on their disability access

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Participants to head on foot to the meeting point, with one main screen shared between people for viewing

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	There will be a first aid kit on campus/in campus building or in the building used.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire from electrical circuitry, cigarettes, lighters, etc.
Fire can cause damage to the body in the form of burns, and smoke from the fire can cause lung irritation and permanent damage.
	Group members, venue staff
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	The Venue and the committee organizing the event.

	Slip, trips and falls
	Potential cables on the floor may lead to people tripping or falling over.
Drinks inside the venue could be split causing a slip hazard.
	Group members, Venue staff
	Committee and venue will ensure that all doorways and walkways are clear of any obstructions.
Attendees will be told to notify a committee if there is any spillage so that it may be sorted immediately. 
Potential cables on the floor will be kept out of the way and attendees will have a different direction of flow away from them to get in and out but also made clear of where they are.
Cables on the floor will be covered appropriately. 
Committee will help to moderate gathering around stuff that may cause a trip.
Venue will be informed if any accidents, for first aid provision.
	Committee, Venue

	Electrical equipment

	Electrical equipment could cause fire, or injure someone touching incorrectly grounded equipment
	Group members, Venue staff
	Laptops and equipment used for the stream to run and connect will be made sure to recently of had a PAT test and inspected before use. 
Will only be handled by committee to sort out problems. This includes equipment provided by a third party, that will be checked by both them and the committee
	Committee



Activity Type 4: Picnic
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance 1 to help.
	Venue will be chosen to ensure inclusivity.

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Walk on foot, and will ensure area is left tidy after.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips trips and falls
	Poor weather conditions leaving to wet floor (e.g. wet grass)
	Group Members
	Attendees will be aware of the environment the activity is taking place and told to take precaution when moving. Recommended footwear will be advised for the activity to help decrease chances.
Committee members will pre-check weather before socials to ensure it is safe enough to run.
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Certain members of the society may have allergen needs and if they are not met it could cause incidents.
Issues with cross contamination and temperature storage.
	Anyone with allergies,
Group Members
	Will ensure that committee and attendees are aware of those with food intolerances and are able to act if necessary. 
Group members will bring their own food and drinks to picnics to avoid issues with cross contamination and temperature

	Committee

	Environmental Risk/Weather
	Extreme weather conditions – Harsh rain, snow, high winds, storms – Can change the environment to slippy, wet surfaces especially on grass or pavements. 
	Group Members
	Weather will be monitored leading up to the social, with alternative plans if weather is unsuitable, dependent on conditions.
Suitable clothing will be reminded dependent on weather, suncream, hats, shoes. 
	Committee




Add more columns if necessary 
Activity Type 5: Beach Trip
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Transport to beach will be chosen with inclusivity in mind.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Travel will be by foot and public transport

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls
	People may fall over walking on uneven surfaces such as sand. This could cause grazing, cuts and bruises.
Danger of holes in the sand so be careful when moving.
	Group members
	Attendees will be told to be cautious when moving around on the beach. 
Recommended footwear will be advised for the activity.
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Those with allergies could have allergic reactions to food others are consuming. This can be life threatening in some cases and should therefore be taken seriously.
	Group Members,
Those with allergies
	Will ensure that committee and attendees are aware of those with food intolerances and are able to act if necessary.
Members will bring their own food.
	Committee

	Environment (The Sea / Water)
	Sea/Large body of water
Drowning, stings from jellyfish, injuries from crabs and other critters, underwater currents, the change of the tide,  and the strength of the waves are all real possibilities if the danger of the sea is not respected.
	Group Members
	Ensure that society members are safe in the water, including extra care with those who could be more vulnerable.
One member of committee will be dedicated to watch members in the sea and monitor how many people are in/out of the sea.
	Committee

	Environment (Weather)
	Extreme weather conditions – Harsh rain, snow, high winds, storms – Can change the environment to slippy, wet surfaces especially on grass or pavements
· Can specifically impact the ocean conditions as well as tide and currents.

Hot weather can lead to overheating, heatstroke and dehydration.
	Group Members
	Weather will be monitored leading up to the social, with alternative plans if weather is unsuitable, dependent on conditions.
Suitable clothing will be reminded dependent on weather (Sun/Bad Weather) – Sunscream, suitable shoes, water.
	




Activity Type 6: Bowling
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance 1 to help.
	Venue will be chosen to ensure inclusivity.

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Walk on foot, and will ensure area is left tidy after.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser



	Slips, trips and falls.
	Spilt beverages, steps, walking in dimly lit areas.
Slipping or falling can cause bodily harm such as bruising, cuts and concussions.
	Group members, Venue staff, public

	Committee and venue will ensure that all doorways and walkways are clear of any obstructions and attendees will be told to notify a committee if there is any spillage so that it may be sorted immediately. 
Venue will be informed if any accidents, for first aid provision as well as any spillages.
	The Venue and the committee organizing the event.

	Alcohol/Drugs
	Alcohol and drug consumption can cause short term impairment to motor and neurological function. Long term, the liver, brain and kidneys are also susceptible to damage from substance abuse. People under the influence of these substances can also behave violently to those around them.
	Group members, Venue staff, public
	There will be a safe environment with no pressure to consume alcohol, this includes at least one committee member being always sober and identified to the society beforehand. Participants will know the rules of the event beforehand, such as no drugs and will be removed if found using drugs.
 Ensured safety for getting home, via escorting back home from a group/taxi/student safety scheme.
	Committee

	Aggression / Violence
	People may act violently, assaulting and harassing others.
	Group members, Venue staff, public

	Attendees will be reminded to remain civil and respectful to other staff, participants and customers of the venue. Anyone seen to behave violently or aggressively will be asked to leave the event. There will be a ratio of one member of committee to every 10 attendees to help enforce order
	Committee, General Public and Venue.

	Food & Drink Hygiene/Food Allergies & Intolerance
	Those with allergies could have allergic reactions to food others are consuming. This can be life threatening in some cases and should therefore be taken seriously.
	Group Members
	Will ensure that committee and attendees are aware of those with food intolerances and are able to act if necessary.
Food will be brought from the location by the group member. Location will be pre-checked to make sure their hygiene level score is good. Location will have its own procedures for food.
	Committee, Venue

	Manual Handling
	Lifting heavy equipment – Bowling ball, differing in weights which can injure hands/back.
Awkwardly shaped equipment – Poor grip when trying to lift bowling ball, awkward shape which can injure hand and back
	Group Members
	Instruct group members to take care when lifting bowling balls and to be respectful when lifting a bowling ball. Encourage those who haven’t played before to understand how to lift/grip a bowling ball to decrease chance of injury.
Alternatives such as a ramp are available if needed.
	Committee




Activity Type 7: Film Screening
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ensure that the venue is accessible to all

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Will walk to venue, and supporting local business

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Both



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire from electrical circuitry, cigarettes, lighters, etc.
Fire can cause damage to the body in the form of burns, and smoke from the fire can cause lung irritation and permanent damage.
	Group members, Venue staff
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  The venue will have a responsibility to have fire safety arrangements in place with fire safety equipment and exits. 
Committee will spot the nearest fire exit in case of emergency.
Fire extinguishers available
	Venue, Committee to make sure they know where fire exit is

	Slips, trips and falls 
	Cables on the floor (if own screening) and people in seats, could cause people to fall over and injure themselves.
	Group members, Venue staff

	Potential cables on the floor will be made as out of the way as possible, attendees will have a different direction of flow away from them to get in and out but also made clear of where they are. 
Lights will be on when massive amounts moving in and out of the room and then asked to stay seated when off
	Venue and Committee




Activity Type 8: Clubbing
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ensure that the venue is accessible to all

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Will walk to venue, and supporting local business

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Both



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire from electrical circuitry, cigarettes, lighters, etc.
Fire can cause damage to the body in the form of burns, and smoke from the fire can cause lung irritation and permanent damage.
	Anyone
	The venue will have a responsibility to have fire safety arrangements in place with fire safety equipment and exits. 
Committee will recognise the nearest fire exits. 
Fire extinguishers available
	The Venue and the committee organizing the event.



	Slips, trips and falls.
	Spilt beverages can cause wet surfaces resulting in possibly slipping and causing injury
Poor lighting increases risk of slipping/tripping due to poor visibility from lighting.
	Public, Venue Staff, Group Members
	Committee and venue will ensure that all doorways and walkways are clear of any obstructions.
Attendees will be told to notify a committee if there is any spillage so that the venue staff are notified to help clear it up immediately.
Venue will be informed if any accidents, for first aid provision.
	The Venue and the committee organizing the event.

	Alcohol/Drugs
	Alcohol and drug consumption can cause short term impairment to motor and neurological function. Long term, the liver, brain and kidneys are also susceptible to damage from substance abuse. People under the influence of these substances can also behave violently to those around them.
	Group members
	There will be a safe environment with no pressure to consume alcohol, this includes multiple members of committee being always sober and identified to the society beforehand. 
Participants will know the rules of the event beforehand, such as no drugs and will be removed if found using drugs.
Ensured safety for getting home, via escorting back home from a group/taxi/student safety scheme.
A member of committee will be lead contact at each event, allowing for group members to reach out if lost/struggling to get home.
	Committee

	Aggression / Violence
	People may act violently, assaulting and harassing others 
· Physical Abuse
· Verbal Abuse
· Discrimination
· Intimidating behaviour
Which means possible risk of harm, distress from insults made
	Group Members, Venue Staff, Public
	Attendees will be reminded to remain civil and respectful to other staff, participants and customers of the venue. 
If anyone becomes violent, committee will inform a member of venue staff who can de-escalate the situation so that committee do not get hurt.
	Committee, General Public and Venue.

	Injury when travelling to locations in the dark
	[bookmark: _Int_Nlri7XV6]Impaired vision at night time may lead to bumping into objects, walking into danger, tripping, falling, etc.
	Group members
	Attendees will be encouraged to travel in groups, especially when walking during the social and made sure they torches via phones work and in well-lit areas using pedestrian pathways. 
Suitable footwear will be advised when needed. 
When possible, attendees can meet committee members at campus/other familiar locations to walk together for safety.
At least one committee member will always be sober to help direct society members, with a lead committee member with contact number for group members to reach out to if needed.
Estate Patrol contact number also given out/available to group members.
	Comittee

	Harmful Noise 
	Poor communication between group members due to loud noise/environment
Excessive recreational noise, impulse noise and equipment noise will can impact hearing both temporary/permanently if continuously in the area/continuously used.

	Group Members
	Group members will have designated place to meet if struggle to hear and communicate/as well as contact access to other group members.
Venue will be in control of sound/noise equipment and levels of sound – Will prevent loud noise impacting people
Group members will be aware that the environment is loud before entering and advised to wear ear plugs as needed.
	Committee, Venue

	Crowds/Large Gatherings
	Large gatherings will occur due to the amount of people at the venue.
This can lead to a risk of crushing due to overcrowding
As well as Obstructions due to high amount of people, which could then block fire exits
Trampling due to overcrowding and for the potential of get overcrowded at certain areas.
Surging due to large amount of people and dependent on the flow of people going around the area.
Due to crowding, there may be group members who get lost and left alone within the club.

	Group members,
Public,
Venue Staff

	Event will be ticked by the venue allowing only certain amounts of people in, with door monitoring. This means following the occupancy limit and will have a decent crowd policy.
Venue will have security in venue and outside venue, that will control the occupancy in rooms within venue.
Venue will have policy for overcrowding.
Committee will dedicate a group lead contact that group members can message in the club if lost and then meet back up. Group members will have access to a society chat to contact other members as well. 
All members will follow the code of conduct and behave in a manor representative of the guilds values.
	Venue and committee

	Lasers/Strobes
	Photosensitivity to club lasers/strobe lighting/lights that could trigger epilepsy
Lighting/Strobe can also cause dizziness and changing in health due to random changes in colour
Eye Strain due to high power lighting from club
Risk of fire due to high-power lighting which can be flammable/overheat
	Group Members
	Committee will check venue for any warnings about strobe lighting, what kind of lighting occurs at venue, then inform group members before the activity, especially those who suffer from epilepsy. 
Encourage group members to step outside if feeling overwhelmed/ill due to lighting / combination of environment from the club and committee will stay with.
The venue will be in control of lighting and have trained individuals operating.
	Committee, Venue Staff




 Activity Type 9: Day Trip
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ensure that trip is accessible 

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Will use public transport or car share to reduce emissions.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Both



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls
	Various activities may take place in difficult to traverse terrain such as wet floors, unstable ground (dirt). 
Slips and falls can cause serious damage, bruising and bleeding.
	Group Members
	Attendees will be aware of the environment the activity is taking past and told to take precaution when moving.
Recommended footwear will be advised for the activity to help decrease chances of slip.
Committee will pre-check weather conditions before activity to make sure it is still suitable/safe to run in that weather.
	Committee and Venue Staff

	Overcrowding 
	A large amount of people could slow down the process of evacuation, increasing likelihood of damage or harm.  Large gatherings will occur due to the amount of people at the venue.

	Group members, venue staff, public
	Attendees will be aware of the environment the activity is taking past and told to take precaution when moving. 
Events will be ticketed by venue when attending, as well as through committee. Occupancy/group limits will be found out from committee from venue before event.
A member of committee will be the group lead contact and known to all group members at event, to reach out when needed and if lost.
	Committee, Venue Staff

	Environment/Weather Risks
	Extreme weather conditions – Harsh rain, snow, high winds, storms (lightning) – Can change the environment to slippy, wet surfaces especially on grass or pavements

	Group members,
Venue Staff
	Weather such as rain/strong winds/temperature will be recognised before using a forecast by the committee and plans/changes will then be made accordingly. Attendees will be reminded to bring suitable clothing and item to be worn. Communication with the venue regarding weather changes will also be done as to suitability to event and what they policy they have in place.
	Committee, Venue Staff, the premises controller

	Fire/Hazard
	Fire can cause damage to the body in the form of burns, and smoke from the fire can cause lung irritation and permanent damage.
This can be due to 
Obstructed fire exits due to large crowds and number of stalls (tables),
Fire from faulty electrical circuitry used around us by other stalls.
If event is being held indoors
Lack of fire fighting equipment
	Group members,
Public and Venue Staff
	The venue will have a responsibility to have fire safety arrangements in place with fire safety equipment and exits.  Committee will ensure that the venue has this in place as well as check capacity numbers.
Committee will make sure to check  the closest fire exits and fire extinguishers available
Will advise venue if any exits are obstructed/anywhere is obstructed.

	The Venue, committee to be aware of exits/fire extinguishers available, what to do when there is a fire.

	Vehicles
	If group members provide transport to other group members (Car) through car share. There is a risk of poor vehicle condition, insurance, driver confidence, distraction and speeding which could lead to risk of injury as well as legal action.

If using a third-party contractor such a coach or bus to travel, there is the a risk of poor vehicle condition, insurance, driver confidence, distraction and speeding which could lead to risk of injury as well as legal action.

	Group Members
	Committee will check vehicle condition prior to driving, as well as anyone driving has a valid license and insurance. Remind group members to wear seatbelts at all time as advising drivers to take care if there is expected traffic on the journey which can cause congestion in areas.
Committee will also pre-check weather and discuss with drivers in case alternative plans to driving due to weather needs to be made.
Committee will pre-check third-party contractors for reviews before hiring, as well as discussing journey, traffic beforehand with  the company. Companies will be highly rated using trusted review organisations. Group members will be reminded to wear their seatbelts at all times while the coach is driving.
	Committee, Third-Party Contractors

	Contractors
	When hiring contractors for travel (Coach), have to consider hazards such as lack of suitable insurance, lack of safe systems of work as well as poor communication from the company.
This risks legal and reputation risk towards the guild if there is not proper insurance as well as causing injury to both contractors as well as group members, with high risk of incident if there is poor communication.
	Group Members, Contractors
	Company will be good reviewed beforehand and checked on insurance/travel beforehand. 
If unsure, will ask the guild for recommendations on company for use of travel of members.
	Committee



Activity Type 10: (Welcome week – Pub, Picnic and Freshers Stall)
	Average number of participants
	50-60 (Pub)
20-30 (Picnic)
100 (Freshers Fair)
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues will be selected based on their disability access
Information and pictures of locations released before the event 
Identify nearby quiet areas 
Sober committee member identified to attendee

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Member encouraged to attend on foot

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue/Committee



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire (Pub)
	Fire from electrical circuitry, cigarettes, lighters, etc.
Fire can cause damage to the body in the form of burns, and smoke from the fire can cause lung irritation and permanent damage.
	Group members, venue staff, public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	The Venue and the committee organizing the event.



	Slips, trips and falls.(Pub and picnic)
	Will be held in a large, indoor area with a lot of stalls and people present. Stalls will have advertisement that may fall and cause problems.
Loose floor fitting – if any carpet or rugs are loose while walking around the stalls could result in tripping over
Obstacles such as tables, items from stalls and boxes being left on the floor in walkways could result in falls
Uneven surfacing on floors, dependent on the area of event where the stalls are could result in falls
	Group members, 
Public,
Venue Staff
	Committee will regularly inspect their area to make sure there are no hazards/emerging hazards that could result in a fall/blocking someone and ensure their area is clear
Committee will clean up spills and alert venue staff if they spot a spill
Committee will alert venue staff of any floor problems so tape and signage can be provided.

	The Venue and the committee organizing the event.

	Alcohol/Drugs(Pub)
	Alcohol and drug consumption can cause short term impairment to motor and neurological function. Long term, the liver, brain and kidneys are also susceptible to damage from substance abuse. People under the influence of these substances can also behave violently to those around them.
	Group members, public
	There will be a safe environment with no pressure to consume alcohol, this includes at least one committee member being always sober and identified to the society beforehand. Participants will know the rules of the event beforehand, such as no drugs and will be removed if found using drugs.
 Ensured safety for getting home, via escorting back home from a group/taxi/student safety scheme.
	Committee

	Aggression / Violence(Pub)
	People may act violently, assaulting and harassing others.
	Group members, venue staff, public
	Attendees will be reminded to remain civil and respectful to other staff, participants and customers of the venue. Anyone seen to behave violently or aggressively will be asked to leave the event. There will be a ratio of one member of committee to every 10 attendees to help enforce order
	Committee, General Public and Venue.

	Injury when travelling to locations in the dark(Pub)
	Impaired vision at night time may lead to bumping into objects, walking into danger, tripping, falling, etc.
	Group members
	Attendees will be encouraged to travel in groups, especially when walking during the social and made sure they torches via phones work and in well-lit areas using pedestrian pathways. Suitable footwear will be advised when needed. When possibly, attendees can meet committee members at campus/other familiar locations to walk together for safety.
One committee member will always be sober to help direct society members
	Comittee

	Legal Compliance
	When handing out fliers about our society, will follow the guild’s code of conduct and compliant with the guild’s poster policy.
	Group Members
	Committee will make sure all fliers are compliant with the guild’s poster policy before handing them out.
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance (Both)
	Pre-packaged food and drinks to be given out, that will not have been opened before, items will not be effected by temperature or storage.
Allergens – Risk of reactions such as anaphylaxis from food and drink
Food may be available from venue which runs the risk of allergens and cross contamination
	Group members, 
Public
	Committee on stall before handing out will read the and understand the Students’ Guild food safety policy
Food will be from reputable suppliers and remain pre-packaged and sealed when given out.
As on a stall, we will only give out pre-packaged food
Venue will have it’s only food safety in place
Food and Drinks will be date checked to make sure that it is within the best before/use by dates
All food will have displayed allergens on the packaging, including an allergen sheet when putting out items.
Locations will be pre-checked for hygiene standards and food policy/insurances before choosing that location for the social. 
Provided by the location who will have their own production of food, which will be of high standard due to pre-check.
	Committee, Venue Staff



Activity Type 11: Formal dinner
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance 1 to help.
	Venue will be chosen to ensure inclusivity.

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Walk on foot, and will ensure area is left tidy after.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Both




	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire from electrical circuitry, cigarettes, lighters, etc.
Fire can cause damage to the body in the form of burns, and smoke from the fire can cause lung irritation and permanent damage.
	Group members, venue staff
	[bookmark: _1fob9te]Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	The Venue and the committee organizing the event.


	Slips, trips and falls.
	Spilt beverages, steps, walking in dimly lit areas.
Slipping or falling can cause bodily harm such as bruising, cuts and concussions.
	Group members, venue staff

	Committee and venue will ensure that all doorways and walkways are clear of any obstructions and attendees will be told to notify a committee if there is any spillage so that it may be sorted immediately. 
Venue will be informed if any accidents, for first aid provision.
	The Venue and the committee organizing the event.

	Alcohol/Drugs
	Alcohol and drug consumption can cause short term impairment to motor and neurological function. Long term, the liver, brain and kidneys are also susceptible to damage from substance abuse. People under the influence of these substances can also behave violently to those around them.
	Group members

	There will be a safe environment with no pressure to consume alcohol, this includes at least one committee member being always sober and identified to the society beforehand. Participants will know the rules of the event beforehand, such as no drugs and will be removed if found using drugs.
 Ensured safety for getting home, via escorting back home from a group/taxi/student safety scheme.
	Committee

	Aggression / Violence
	People may act violently, assaulting and harassing others.
	Group members, venue staff, public

	Attendees will be reminded to remain civil and respectful to other staff, participants and customers of the venue. Anyone seen to behave violently or aggressively will be asked to leave the event. There will be a ratio of one member of committee to every 10 attendees to help enforce order
	Committee, General Public and Venue.

	Injury when travelling to locations in the dark
	Impaired vision at night time may lead to bumping into objects, walking into danger, tripping, falling, etc.
	Group members
	Attendees will be encouraged to travel in groups, especially when walking during the social and made sure they torches via phones work and in well-lit areas using pedestrian pathways. Suitable footwear will be advised when needed. When possibly, attendees can meet committee members at campus/other familiar locations to walk together for safety.
One committee member will always be sober to help direct society members
	Comittee

	Food & Drink Hygiene/Food Allergies & Intolerance 
	Those with allergies could have allergic reactions to food others are consuming. This can be life threatening in some cases and should therefore be taken seriously.
Venue may have low hygiene rating, risk of cross contamination in food provided which is dangerous especially for someone with allergies 
	Group Members
	Will ensure that committee and attendees are aware of those with food intolerances and are able to act if necessary.
Venue will have it’s own food safety policy in place, that will be highly rated due to committee pre-checks
Committee will check that the venue has a good hygiene rating before choosing that location.
Committee will forward any allergies to the venue staff, especially if pre-ordering with what meal and help link contact between venue and group member if needed.
	Committee, Venue Staff



Activity Type 12: Forum Stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50+
	Provide details of disabled access arrangements you have considered. You can use the guidance 1 to help.
	Venue will be pre-chosen to ensure inclusivity and accessibility (Chosen by the guild), a quiet hour is provided at the start.

	On Campus or Off Campus
	
On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Walk on foot/public transport, and will ensure area is left tidy after.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Both 





	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire can cause damage to the body in the form of burns, and smoke from the fire can cause lung irritation and permanent damage.
This can be due to 
Obstructed fire exits due to large crowds and number of stalls (tables),
Fire from faulty electrical circuitry used around us by other stalls.
Event is being held indoors
	Group members,
Public and Venue Staff
	The venue will have a responsibility to have fire safety arrangements in place with fire safety equipment and exits. 
Will follow the Student guild’s arrangements for when spot a fire – raise the alarm, call 999 from safe location and exit building through closest emergency exit to the assembly point
Will follow the student guild’s arrangements for when hearing the alarm – leave building through nearest emergency exit to the assembly point

Committee will make sure to check  the closest fire exits and fire extinguishers available
Will advise venue if any exits are obstructed

	The Venue, committee to be aware of exits/fire extinguishers available, what to do when there is a fire.

	Crowds/Large Gatherings
	Large gatherings will occur due to the amount of people at the venue.
This can lead to a risk of crushing due to overcrowding
As well as Obstructions due to high amount of people, which could then block fire exits
Trampling due to overcrowding and for the potential of get overcrowded at certain areas.
Surging due to large amount of people and dependent on the flow of people going around the area.

	Group members,
Public,
Venue Staff

	Event will be ticked by the guild allowing only certain amounts of people in, with door monitoring. This means following the occupancy limit.
A large area will be used, with flow of people to go around the area advertised by signage, committee will make sure to encourage people to follow this.
Committee will follow the guild stall advice, as well as only 2 committee being present at the stall at all times
Venue (through the guild) has escalation procedure in response to overcrowding.
	Venue and committee

	Food & Drink Allergens/Hygiene & Intolerance
	Pre-packaged food and drinks to be given out, that will not have been opened before, items will not be effected by temperature or storage.
Allergens – Risk of reactions such as anaphylaxis from food and drink
	Group members, 
Public
	Committee on stall before handing out will read the and understand the Students’ Guild food safety policy
Food will be from reputable suppliers and remain pre-packaged and sealed when given out.
As on a stall, we will only give out pre-packaged food
Food and Drinks will be date checked to make sure that it is within the best before/use by dates
All food will have displayed allergens on the packaging, including an allergen sheet when putting out items.

	Committee

	Slips And Trips
	Will be held in a large, indoor area with a lot of stalls and people present. Stalls will have advertisement that may fall and cause problems.
Loose floor fitting – if any carpet or rugs are loose while walking around the stalls could result in tripping over
Obstacles such as tables, items from stalls and boxes being left on the floor in walkways could result in falls
Uneven surfacing on floors, dependent on the area of event where the stalls are could result in falls
	Group members, 
Public,
Venue Staff
	Committee will regularly inspect their area to make sure there are no hazards/emerging hazards that could result in a fall/blocking someone and ensure their area is clear
Committee will clean up spills and alert venue staff if they spot a spill
Committee will alert venue staff of any floor problems so tape and signage can be provided.

	Venue and Committee

	Legal Compliance
	When handing out fliers about our society, will follow the guild’s code of conduct and compliant with the guild’s poster policy.
	Group Members
	Committee will make sure all fliers are compliant with the guild’s poster policy before handing them out.
	Committee






Activity Type 13: Long Walk
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance 1 to help.
	Regular Rest breaks,
Ability to get there by not walking 

	On Campus or Off Campus
	
Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Walk on foot/public transport, and will ensure area is left tidy after.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser





	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls
	Various activities may take place in difficult to traverse terrain such as wet floors, unstable ground (dirt). 
Slips and falls can cause serious damage, bruising and bleeding.
Poor weather conditions leaving to wet floor (e.g. wet grass)
	Group Members
	Attendees will be aware of the environment the activity is taking past and told to take precaution when moving.
Recommended footwear will be advised for the activity to help decrease chances of slip.
Committee will pre-check weather conditions before activity to make sure it is still suitable/safe to run in that weather.
	Committee

	Environment/Weather Risks
	Extreme weather conditions – Harsh rain, snow, high winds, storms (lightning) – Can change the environment to slippy, wet surfaces especially on grass or pavements

	Group members
	Weather such as rain/strong winds/temperature will be recognised before using a forecast by the committee and plans/changes will then be made accordingly. Attendees will be reminded to bring suitable clothing and item to be worn. Communication with the venue regarding weather changes will also be done as to suitability to event and what they policy they have in place.
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Certain members of the society may have allergen needs and if they are not met it could cause incidents.
Issues with cross contamination and temperature storage.
Travelling with food or stopping at places along the way on the walk
	Anyone with allergies,
Group Members
	Will ensure that committee and attendees are aware of those with food intolerances and are able to act if necessary. 
Group members will bring their own food and drinks to walk to avoid issues with cross contamination and temperature
Purchasing from places on the way of the walk by the individual

	Committee, Group Members

	Injury when travelling to locations in the dark
	Impaired vision at night time may lead to bumping into objects, walking into danger, tripping, falling, etc.
While the walk will not take part at night – With winter it is slightly darker quicker.
	Group members
	Attendees will be encouraged to travel in groups, especially when walking during the social and made sure they have torches (such as on a mobile phone) and in well-lit areas using pedestrian pathways. 
Suitable footwear will be advised when needed. 
When possible, attendees can meet committee members at campus/other familiar locations to walk together for safety.
One committee member will always be sober to help direct society members
A member of the committee will be the group lead and be contactable in case a group member gets lost or needs help.
	Committee

	Vehicles
	If group members provide transport to other group members (Car) through car share. There is a risk of poor vehicle condition, insurance, driver confidence, distraction and speeding which could lead to risk of injury as well as legal action.

If using a third-party contractor such a coach or bus to travel, there is the a risk of poor vehicle condition, insurance, driver confidence, distraction and speeding which could lead to risk of injury as well as legal action.

If walking. Being aware of vehicles around us while walking as well as of roads, sometimes roads such as country lanes will need to be used while walking.

	Group Members
	Committee will check vehicle condition prior to driving, as well as anyone driving has a valid license and insurance. Remind group members to wear seatbelts at all time as advising drivers to take care if there is expected traffic on the journey which can cause congestion in areas.
Committee will also pre-check weather and discuss with drivers in case alternative plans to driving due to weather needs to be made.
Committee will pre-check third-party contractors for reviews before hiring, as well as discussing journey, traffic beforehand with  the company. Companies will be highly rated using trusted review organisations. Group members will be reminded to wear their seatbelts at all times while the coach is driving.

Making sure people know the routes and what busy roads there are. To make sure everyone stick together and everyone is checking in front of them and behind them while walking. Making sure to move to the side of the road and on the agreed side of the road and out of the way of traffic, allowing cars to overtake. Avoiding walking on the road when possible. Making sure everyone is being safe.
	Committee, Third-Party Contractors

	Travelling 

(if you will ever be travelling to a walking spot, like driving to Dartmoor)
	May need to travel to or from walking destination, this would be by vehicle or car or public transport (most likely choice). This is not a overnight trip/trip abroad but could last a longer portion of a day.

This would include splitting up into groups for travel if by car meaning communication between everyone is important. 

While travelling, members of the group may suffer with a medical emergencies, overcrowding or getting lost.

Weather and fatigue especially around going on a walk, in windy or hot conditions may then impact while travelling back by public transport or car.
As well as risk of injury while
	Group members
	Committee will check if anyone has a medical condition that requires medication
Emergency contact list of members will be kept on list, with everyone having access to contact certain/multiple members of committee

As there will be longer walking, appropriate clothing and footwear will be discussed in the advertising and before the event. As it is only throughout one day, weather will be checked leading up to and recommendations on what to bring and wear will then be based off this. During walking, breaks will be taken when needed to help with reducing the risk of fatigue.
While we do not plan to split up when walking or using public transport, there may be times such as going to shops/toilets where people split up. Make sure that everyone is in groups when using public transport but also when walking, along with knowing the route planned out and keeping an eye on numbers. No one will be left to travel solo.
Journey will be planned ahead with travel times checked beforehand if needed, these will then be shared with all members of the activity before the event.


	Committee
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