Guild Group Annual Risk Assessment 2025/26


Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Korean Society

	Assessed by 
	Sihyeon Noh
	Date
	01/07/26

	Signed off by 
	Abi Pyne
	Date
	20/08/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	





Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	



Activities – In the table below list all activities your society will participate in over the upcoming year.

If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Welcome party
	Welcome party for students, will rent a venue in The Monkey Suit.
	
	N/A

	2
	Halloween party
	Party with K-Pop, hosted at Fever
	
	N/A

	3
	Christmas Ball
	Party to celebrate Christmas, will rent a venue in Reed Hall Exeter.
	
	N/A

	4
	K-pop dance class
	Teaching K-Pop Dance to Students who interested K-culture and K-pop etc in Studio 2, Sports Park
	
	Studio 2, Sports Park

	5
	Korean Cultural Celebration (Seollal / Chuseok)
	Korean cultural event where members prepare and share traditional food and participate in traditional games
	
	Food ingredients, disposable serving equipment, traditional game materials






	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Welcome Party
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Fully accessible for individuals with disabilities. This includes step-free access to the building, as well as the availability of accessible toilets.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We encourage participants to use public transportation or carpool. No single-use plastics will be allowed; instead, we will provide water stations for reusable bottles.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Alcohol/Drugs
	Overconsumption may lead to physical injury, vomiting, unconsciousness, or conflicts with others.
	All attendees, especially new students with little drinking experience.
	Nominated person to remain sober (1 sober to 30 ratio)
Notify attendees prior to event – zero policy stance on drug use.
Suitable security provided
Attendees asked to leave if too intoxicated.
Refusal of entry if too intoxicated.
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.
Always encourage supervision of unattended drinks.
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Event organisers and designated student safety officers.



	Aggression / Violence
	Alcohol may increase aggressive behaviour, leading to verbal or physical violence.

Physical Assault - Risk of injury from physical attacks. 

Verbal Abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks. 

Intimidating Behaviour - Emotional distress caused by threatening or coercive behaviour.
	All attendees, especially those in close proximity to intoxicated individuals.
	Monitor behaviour closely, 
Remove aggressive individuals.

Ensure suitable security is in place at the location and escalate in the event of an incident. 

Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on-campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor representative of the Guilds values.
	Event organisers and student committee safety officers.

	Fire
	Overloaded sockets, candles, or smoking may lead to a fire, causing burns, smoke inhalation, or panic.

Risk of serious injury/fatalities because of obstructed exits from building.
	All attendees and staff in the venue.
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 

Attendees not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Venue manager and event organizers.

	Nighttime Darkness
	Poor visibility can lead to trips, falls, or getting lost. May also increase vulnerability to theft or assault.
	All attendees, especially those unfamiliar with the area.
	Activity leader will advise on safe walking routes to and from venue. 

Use of Safezone app for areas on campus. 

In the event of an emergency those in danger should call 999 and ask for the police. 

Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting. .
	Event organizers and designated safety marshals.

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, 
 tripping over loose floor fittings, like rugs, carpets.

Obstacles on floor -boxes, equipment.

Uneven floor surface.  -  Risk of tripping over uneven floor surfaces.

Poor lighting -  Risk of slipping and tripping over approaching hazards due to poor visibility.
	Group Members 
	Venues responsibility to manage risks within venue. 

Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions.

Make venue staff aware of any potential hazards.  

Flooring in good condition, venue well lit

Regularly inspect and clean the workplace to ensure that floors are free from obstructions, spills, and clutter. Spills to be cleared immediately. 

	Venue 
Committee 
Members

		Overcrowding



	



	Too many people in a confined space can lead to trips, falls, restricted movement, panic during emergencies, or delayed evacuation.
	All attendees, especially in congested areas like entrances, exits, or dance floor.
	Set a maximum capacity, use a ticketing/guest list system, monitor entry, and ensure clear access to exits.
	Event organizers and venue staff.





Activity Type 2: Halloween Party
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	150
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	N/A

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We encourage participants to use public transportation or carpool. No single-use plastics will be allowed.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Violence
	Alcohol may increase aggressive behaviour, leading to verbal or physical violence.

Physical Assault - Risk of injury from physical attacks. 

Verbal Abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks. 

Intimidating Behaviour - Emotional distress caused by threatening or coercive behaviour.
	All attendees, especially those in close proximity to intoxicated individuals.
	Monitor behaviour closely, 
Remove aggressive individuals, 

Ensure suitable security in place at the location and escalate in the event of an incident. 

Ensure suitable security is in place at the location and escalate in the event of an incident. 

Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on-campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 

	Event organisers and student committee safety officers.

	Fire
	Overloaded sockets, candles, or smoking may lead to a fire, causing burns, smoke inhalation, or panic.

Risk of serious injury/fatalities because of obstructed exits from building.
	All attendees and staff in the venue.
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 

Attendees not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Venue manager and event organizers.

		Overcrowding



	



	Too many people in a confined space can lead to trips, falls, restricted movement, panic during emergencies, or delayed evacuation.
	All attendees, especially in congested areas like entrances, exits, or dance floor.
	Set a maximum capacity, use a ticketing/guest list system, monitor entry, and ensure clear access to exits.
	Event organizers and venue staff.

	Alcohol/drugs
	Overconsumption may lead to physical injury, vomiting, unconsciousness, or conflicts with others.
	All attendees, especially new students with little drinking experience.
	Nominated person to remain sober (1 sober to 30 ratio)
Notify attendees prior to event – zero policy stance on drug use.
Suitable security provided
Attendees asked to leave if too intoxicated.
Refusal of entry if too intoxicated.
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.
Always encourage supervision of unattended drinks.
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Event organizers and designated student safety officers.

	Nighttime Darkness
	Poor visibility can lead to trips, falls, or getting lost. May also increase vulnerability to theft or assault.
	All attendees, especially those unfamiliar with the area.
	Activity leader will advise on safe walking routes to and from venue. 

Use of Safezone app for areas on campus. 

In the event of an emergency those in danger should call 999 and ask for the police. 

Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting. .
	Event organizers and designated safety marshals.

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, 
 tripping over loose floor fittings, like rugs, carpets.

Obstacles on floor -boxes, equipment.

Uneven floor surface.  -  Risk of tripping over uneven floor surfaces.

Poor lighting -  Risk of slipping and tripping over approaching hazards due to poor visibility.
	Group Members 
	Venues responsibility to manage risks within venue. 

Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions.

Make venue staff aware of any potential hazards.  

Flooring in good condition, venue well lit

Regularly inspect and clean the workplace to ensure that floors are free from obstructions, spills, and clutter. Spills to be cleared immediately. 

	Venue 
Committee 
Members

	Equipment 
	Equipment or machinery, including electrical equipment being used. Axe being used as part of the activity. 
	Members taking part in the activity. 
	Ensure a clear and comprehensive safety debrief from the member of staff leading the axe throwing. 


Prewarn members of items of clothing that are not to be worn for the axe throwing e.g. open toed shoes and hoodies.  
	Committee 
Venue 








Activity Type 3: Christmas ball
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Fully accessible for individuals with disabilities. This includes step-free access to the building as well as the availability of accessible toilets.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We encourage participants to use public transportation or carpool. No single-use plastics will be allowed; instead, we will provide water stations for reusable bottles.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, Trips and Falls
	Wet floors, decorations, or high heels may cause attendees to slip or trip.
	Group Members 
	Venues responsibility to manage risks within venue. 

Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions.

Make venue staff aware of any potential hazards.  

Flooring in good condition, venue well lit
Regularly inspect and clean the workplace to ensure that floors are free from obstructions, spills, and clutter. Spills to be cleared immediately. 
	Event organizers and venue staff.

	Food Hygiene and Allergens
	Serving food without proper labels may cause allergic reactions or health issues.

Risk of allergic reaction leading to injury. 

Risk of contamination from allergens to other food. 

Risk of food being stored or prepared incorrectly leading to food poisoning. 
	Guests with allergies or dietary restrictions.
	Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any attendees with severe allergies and allergic response; provide information on restaurant and menu choices.
Venue chosen for having high food hygiene rating 
Committee to ask for allergies prior to event when applicable 
	Catering provider and event organisers.

Committee 

	Fire
	Faulty string lights or flammable decorations could cause a fire.

Obstructed Fire Exits - Risk of serious injury/fatalities because of obstructed exits from building. 

Lack of Firefighting Equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	All attendees and staff.
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 

Attendees not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
Checks on electrical equipment (looking for signs of damage) and check exits are not obstructed
	Event organizers and venue safety officer.

Committee 

		Overcrowding



	



	Too many people in a confined space can lead to trips, falls, restricted movement, panic during emergencies, or delayed evacuation.
	All attendees, especially in congested areas like entrances, exits, or dance floor.
	Set a maximum capacity, use a ticketing/guest list system, monitor entry, and ensure clear access to exits.
	Event organizers and venue staff.

	Alcohol/drugs
	Overconsumption may lead to physical injury, vomiting, unconsciousness, or conflicts with others.
	All attendees, especially new students with little drinking experience.
	Nominated person to remain sober (1 sober to 30 ratio)
Notify attendees prior to event – zero policy stance on drug use.
Suitable security provided
Attendees asked to leave if too intoxicated.
Refusal of entry if too intoxicated.
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.
Always encourage supervision of unattended drinks.
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Event organizers and designated student safety officers.

	Aggression / Violence
	Alcohol may increase aggressive behavior, leading to verbal or physical violence.
	All attendees, especially those in close proximity to intoxicated individuals.
	Monitor behavior closely, 
Remove aggressive individuals, 

Ensure suitable security in place at location and escalate in the event of an incident. 
Emergency services to be called in the event of an emergency. 
All members to follow code of conduct and behave in a manor representative of the Guilds values. 
Safezone app will be used for on campus activities to raise help.
	
Event organizers and student committee safety officers.

	Equipment 
	Equipment or machinery, including electrical equipment being used. Axe being used as part of the activity. 
	Members taking part in the activity. 
	Ensure a clear and comprehensive safety debrief from the member of staff leading the axe throwing. 


Prewarn members of items of clothing that are not to be worn for the axe throwing e.g. open toed shoes and hoodies.  
	Committee 
Venue 






Activity Type 4: K-pop Dance class
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Fully accessible for individuals with disabilities. This includes step-free access to the building as well as the availability of accessible toilets.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We encourage participants to use public transportation or carpool. No single-use plastics will be allowed; instead, we will provide water stations for reusable bottles.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?


	Fire

	Fire outbreak due to electrical faults or misuse of equipment.
Risk of burns, smoke inhalation, or panic during evacuation.

Obstructed Fire Exits - Risk of serious injury/fatalities because of obstructed exits from building. 

Lack of Firefighting Equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	All participants, committee members, and anyone else in the building.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.
Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, Estate Patrol and appropriate emergency services.

	Slips, Trips, and Falls
	Tripping over bags, wires, or personal belongings.
Slippery or uneven floors.
Risk of sprains, bruises, or more serious injuries.

	All participants, committee members
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

Dances will be taught at a reasonable pace to reduce risk of injury, with long breaks held throughout the session.

If we use a speaker already installed in a room, we will ensure any wires are kept away from participants, if there are any.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed
Appropriate footwear to be warn, flooring in good condition, venue well lit
Spillages to be cleared up immediately
	All committee members present, and the person teaching the choreography.
Estate Patrol/appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcrowding or collisions during dance practice.

Risk of minor injuries or difficulty evacuating in an emergency.

	All participants and committee members.
	We will ensure we book a big enough space for the number of people attending the event to reduce the risk of people bumping into one another whilst learning the dance.

We will keep reminding participants to stay in a space for them to do the dance moves safely.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
	All committee members present, and the person teaching the choreography.
Estate Patrol/appropriate medical services in case of a major injury.



	Bodily Injury
	Muscle strains, sprains, or injuries from dance movements.

Risk of injury from inadequate warm-up or improper technique.

	All participants.
	A warm up will take place before the tutorial begins to reduce the risk of injury. A cool down will take place after the tutorial ends to further ensure this.

Dances will be taught at a reasonable pace to reduce risk of injury, with long breaks held throughout the session.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
Appropriate footwear and clothing to be worn, water available 
Advise members to wearing activity appropriate clothing and footwear. 
	Instructor and class assistant

	Electrical Equipment
	Faulty or unsafe speaker use.

Risk of electric shock, fire, or tripping over wires.

	All participants, committee members, 
	The only equipment we will be using for these events will be a speaker.

If we bring our own speaker, we will ensure it is safe to use by testing it before the event.

If we use a speaker that is already in the room we have booked on campus, we will know that it has been installed safely. If a safety issue occurs with the equipment, we will immediately stop using it and contact the appropriate university staff.

We will ensure any wires are kept away from participants, if there are any.
Make sure it is PAT tested (this can be done through the Guild)
	All committee members present, and the person teaching the choreography.
Appropriate university staff in case the existing electrical equipment fails.



	Noise
	Loud music causing discomfort or hearing issues.

Risk of participants not being able to hear instructions or emergency announcements.
	All participants, committee members, and anyone nearby.
	Participants will be made aware before coming to the event that the music may be loud, due to the nature of it being played on a speaker of some kind.

Music will be played at a reasonable volume; loud enough to be heard by everyone, but still quiet enough for participants to hear the person leading the event in case of an emergency.
	All committee members present, and the person teaching the choreography.





Activity Type 5: Korean Cultural Celebration (Seollal / Chuseok)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Fully accessible for individuals with disabilities. This includes step-free access to the building as well as the availability of accessible toilets.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We encourage participants to use public transportation or carpool. No single-use plastics will be allowed; instead, we will provide water stations for reusable bottles.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?


	Fire

	Fire outbreak due to electrical faults or misuse of equipment.

Risk of burns, smoke inhalation, or panic during evacuation.

Obstructed Fire Exits - Risk of serious injury/fatalities because of obstructed exits from building. 

Lack of Firefighting Equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.


	All participants, committee members, and anyone else in the building.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.
Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, Estate Patrol and appropriate emergency services.

	Slips, Trips, and Falls
	Food spillages creating slip hazards. 
	All participants, committee members
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If we use a speaker already installed in a room, we will ensure any wires are kept away from participants, if there are any.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed
Appropriate footwear to be warn, flooring in good condition, venue well lit
Spillages to be cleared up immediately
	All committee members present, and the person teaching the choreography.
Estate Patrol/appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcrowding or collisions during dance practice.

Risk of minor injuries or difficulty evacuating in an emergency.

	All participants and committee members.
	We will ensure we book a big enough space for the number of people attending the event to reduce the risk of people bumping into one another whilst learning the dance.

We will keep reminding participants to stay in a space for them to do the dance moves safely.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
	All committee members present, and the person teaching the choreography.
Estate Patrol/appropriate medical services in case of a major injury.



	Bodily Injury
	Risk of injury from inadequate warm-up or improper technique.

	All participants.
	A warm up will take place before the tutorial begins to reduce the risk of injury. A cool down will take place after the tutorial ends to further ensure this.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
Appropriate footwear and clothing to be worn, water available 
	Instructor and class assistant

	Electrical Equipment
	Faulty or unsafe speaker use.

Risk of electric shock, fire, or tripping over wires.

	All participants, committee members, 
	The only equipment we will be using for these events will be a speaker.

If we bring our own speaker, we will ensure it is safe to use by testing it before the event.

If we use a speaker that is already in the room we have booked on campus, we will know that it has been installed safely. If a safety issue occurs with the equipment, we will immediately stop using it and contact the appropriate university staff.

We will ensure any wires are kept away from participants, if there are any.
	All committee members present, and the person teaching the choreography.
Appropriate university staff in case the existing electrical equipment fails.



	Noise
	Loud music causing discomfort or hearing issues.

Risk of participants not being able to hear instructions or emergency announcements.
	All participants, committee members, and anyone nearby.
	Participants will be made aware before coming to the event that the music may be loud, due to the nature of it being played on a speaker of some kind.

Music will be played at a reasonable volume; loud enough to be heard by everyone, but still quiet enough for participants to hear the person leading the event in case of an emergency.
	All committee members present, and the person teaching the choreography.
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