Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Computer Science Society

	Assessed by 
	Piran Trevenna
	Date
	04/09/2026

	Signed off by 
	Sophie Martin
	Date
	11/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Recognised Governing Body – please complete if your core activity involves sport/fitness activity
	Sport / Activity
	Football

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	No Coaching



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:


[image: A white rectangular sign with orange and green text

Description automatically generated]Revision: 1.0
Revision date: 




	
	
	



Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pub Social
	Gather a group of society members at a pre-specified
location (usually a pub, usually in the evening), allow
members to socialise and meet others of their own
volition.
	
	N/A

	2
	Mini-Hackathon
	Invite members to work as a team to solve a coding
problem provided by the society, spanning a length
of time no longer than a couple hours
	
	Computer labs.
(Provided by the
university, booked in
advance by the
society.)

	3
	Lecture-style internal speaker social
	Invite members to listen to a speaker (internal ), usually covering a
computer-science related topic.
	
	Lecture theatre and
equipment contained
within. (Provided by
the university, booked
in advance by the
society.)

	4
	Fitness
	We will be running weekly training sessions for our members in term1 as well as participating in competitive football games in term2 alongside training

	Training every week  in term 1 and additional matches in term 2
	No equipment provided by our society

	5
	Banner
	Place a banner in forum, use forum services to organise this
Banner details
· 6m x 0.6m banner ( width x height )
· Includes promotional materials for the society as well as hack south west event
· QR code leading to either excs.uk or hack-south-west.excs.uk websites
· Large “Hack South West” or “Exeter Computer Science Society” title
· Details of event dates for example “8th February” and locations “Innovation Centre
· Includes images of sponsored organisations

Banner secured by exeter campus staff, no student involvement with the securement will take place
	1 time every year
	Banner bought by society


	6
	Winter Ball

	Black tie event where the society will go to a venue, such as the Cocktail Club, or hotel and restaurant venues. Involves being in a designated area, where there is seating, a dance area and a bar. At least one person will remain sober and contactable throughout this social.  

	
	

	7
	Summer Ball
	Black tie/summer formal event where the society will go to a venue, such as the Cocktail Club, or hotel (Mercure) and restaurant venues. Involves being in a designated area, where there is seating, a dance area and a bar. At least one person will remain sober and contactable throughout this social.  

	
	

	8
	Picnic/ Outdoor Socials
	A relaxed outdoor social held in public green spaces such as campus fields or local parks. Members bring their own food, blankets, and games (e.g. cards, frisbees). These socials are an opportunity to unwind, 
	
	Food/Drinks/games provided by society




	9
	Games Social/Meet up

	Involves the group meeting at a member’s house and playing games in the living room like Mario Kart, a PowerPoint night or karaoke. There are no organised drinking games. Will often run from about 8pm – midnight.  
	
	Games, drinks, foods

	
	Welcome Week Activities
	Gathering of the committee during welcome week to engage with prospective members. The committee will hold the stand assigned to the group during the time allocated by the guild as well as additional slots reserved.
	
	Packaged Sweets, society merchandise, leaflets.

All provided by the society 



	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Pub Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Use downstairs / ground level venues where possible and make disabled access arrangements otherwise. This is a unique challenge depending on the venue.

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Provide a walking bus from campus to discourage unnecessary use of vehicular transport.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Chosen venue will provide first aid.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Fire
	Risk of burns, smoke inhalation, or injury if a fire starts from candles, cigarettes, or electrical faults.
	Attendees, staff, and nearby members of the public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue

	Slips, trips and falls
	Risk of sprains, fractures, or head injuries from wet floors, uneven ground, or obstacles.
	Attendees, staff, and visitors.
	Spills to be cleaned away promptly with signage to indicate wet floor.
Ensure venue is well lit and clear of obstructions
Walkways and exits kept clear
Flooring in good condition, venue well lit
	Venue / Committiee

	Alcohol / Drugs
	Risk of impaired judgement, accidents, aggression, or illness from excessive consumption or misuse
	Attendees, staff, and nearby public.
	Committee member nominated to stay sober (1 sober : 30 drinking)
Notification of rules of event – blanket zero-tolerance for drug use
Security staff present at venue
Refusal of entry to overly-intoxicated persons
Ensure intoxicated attendees arrive home safe – have trusted taxi service and Student Safety Scheme numbers on hand.
Encourage attendees not to leave drinks unattended
	Venue / Committee

	Aggression / Violence
	Risk of physical injury, emotional distress, or property damage from conflicts between individuals.
	Attendees, staff, security, and nearby public
	Security staff present at venue
Provide a sober society representative to de-escalate
arguments and ask people to leave if necessary
	Venue / Committee

	Food & Drink Hygiene / Food Allergies & Intolerance
	Risk of food poisoning, allergic reaction, or illness from poor hygiene or undeclared ingredients.
	Attendees, and staff consuming the food and drink
	Choose venues that have a reasonable food standard rating
Inform participants of any potential allergens
	Venue

	Crowds / large numbers of people
	Risk of crush injuries, trips, stress, or difficulty evacuating in an emergency.
	Attendees, staff, and members of the public nearby
	Venue will have an open dialogue with sober society representative to communicate possible overcrowding in worst case scenario
In the case of a maximum capacity smaller than estimated demand, we will sell tickets to the event to prevent overcrowding
Discourage crowding in pre-event guidance / rules
Entrances and exits to venues kept clear
	Venue

	Night / Darkness
	Risk of trips, falls, or getting lost due to poor visibility.
	Attendees walking outdoors or in poorly lit areas.
	Encourage attendees to stay in well lit areas
Advise attendees to bring a torch of some form (built into phone)
Encourage attendees not to walk alone
	

	Noise
	Temporary or permanent hearing damage, ringing in the ears (tinnitus), difficulty communicating, increased stress levels.

	
	Society members attending, staff at the pub, and any nearby patron
	Ask venue to reduce volume of music if necessary
Participants warned of the dangers of loud noise exposure
	Committee






Activity Type 2: Mini Hackathon
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Lifts and access will be available using the buildings on campus

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Ensure computers are turned off when not in use to not waste electricity

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Equipment / Electrical
	Laptops, chargers, extension cords, projectors, and other electronic devices.
Electric shock, burns, fire, or equipment malfunction causing injury.
	Participants, organisers, volunteers, and anyone handling or near the equipment
	Electrical items tested to ensure their safety
Check laptops are CE marked. Verify with venue that all provided electrical equipment has recent PAT testing. 
No overloading of sockets.
 All equipment positioned safely away from liquids.
Any faulty equipment not to be used and to be reported immediately
	Venue

	Bullying & Harassment
	Verbal abuse, inappropriate comments, exclusion, or unwanted physical contact.
Emotional distress, anxiety, reduced participation, or mental health issues.
	Participants, volunteers, organisers, and any attendees.     
	Committee will ask people to leave if they are being unpleasant. Encourage socialization and teamwork.
	Committee

	Fire
	Faulty electrical equipment, overheating devices
Burns, smoke inhalation, panic, or injury while evacuating
	Participants, organisers, volunteers, and anyone in the venue
	Confirm with premise controller that fire controls are in place and discuss specific arrangements. 
Nominated group person to manage fire evacuation. 
Fire exits checked and kept clear. Fire extinguishers available.
	Venue, Committee

	
Food & drink and hygiene
	Contaminated food or drinks, spills, improper hand hygiene
Food poisoning, allergic reactions or illness from germs
	Participants, volunteers, and organisers consuming food or drinks
	When food is provided make sure everybody is aware of potential allergens
All allergies and dietary requirements collected during ticket booking and reported to venue ahead of time and confirmed again on the day of the event. 
Clear labelling system for dishes. 
Venue staff trained in allergy management. 
Emergency procedures for allergic reactions established. 
	Venue, committee

	Slips trips and falls
	Risk of sprains, fractures, or head injuries from wet floors, uneven ground, or wires.
	Anybody in the venue at the time.
	To minimise the risk of slips, trips, and falls around the stall area, all personal bags and equipment should be kept neatly to the side or in a designated storage area to avoid obstructing walkways. 
Any spillages must be cleaned up immediately using appropriate materials and clearly marked with warning signage until the area is safe. 
All electrical cables should be securely taped down or covered to prevent tripping hazards.
 The area should be inspected before setup to ensure surfaces are clean and dry, and walkways must be kept clear throughout the event. 
Stall materials should be positioned carefully to avoid obstructing pedestrian flow or creating blind spots.
Flooring in good condition, area well lit
	Committee




















Activity Type 3: Lecture-Style speaker social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Lifts and access will be available using the
buildings on campus.

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage internal speaker to be inclusive

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Overloaded electrical outlets, faulty AV equipment, flammable materials, or blocked exits.
Burns, smoke inhalation, panic.
	Attendees, speakers, organisers
	Confirm with venue that fire controls are in place and discuss specific arrangements. 
Nominated group person to manage evacuation. 
Fire exits identified and kept clear. 
Fire safety equipment available.
	Venue

	Slips, trips and falls 

	Cables, bags, spilled drinks, cluttered walkways, or uneven flooring
Bruises, sprains, fractures, or more serious injuries from falling
	Participants, volunteers, organisers
	Venue inspection before event. 
Ensure adequate lighting in all areas.
 Immediate cleanup of spills. 
Clear walkways maintained. 
Non-slip mats where appropriate.
	Committee / Venue

	Bullying & Harassment
	Verbal abuse, inappropriate comments, unwanted attention
Emotional distress, anxiety, reduced participation, or mental health impact.
	Attendees, speakers, volunteers
	Ensure the speaker does not encourage hateful viewpoints. 
Promote mutual respect between audience and speaker.
	Committee

	Legal Compliance
	Risk of hate speech

Risk of breaching university and Guild policy
	Attendees
	All participants will be informed of the Guild and University’s Freedom of Expression policies
Participants will comply with the law regarding hate speech, where this line is crossed this will be reported to the students’ guild
	Committee Members 

	Equipment / Electrical
	Faulty equipment - Risk of serious injury because of Bowling equipment being faulty at time of use. 
 
Moving parts - Risk of entanglement and serious injury due to contact with moving parts, Ball return device.  
 
User operation errors - Risk of injury due to inexperience using equipment. 
 
Electric shock - Risk of serious injury from electric shock, from venue devices.  
 
	Society Members  
 
	All equipment will be PAT tested by the University beforehand. 
As debates will be recorded, speakers will be alerted to this beforehand and audience members will be alerted by signs on the doors and re-reminded at the beginning of the debate.
Any equipment that appears to be damaged or faulty will not be used and will be reported immediately 
	Committee  
Venue  






Activity Type 4: Football
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Pitches are accessible, ensure an inclusive environment, only play on clear days, parking facilities located nearby

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage people to drink water

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The sports park has first aid trained employees easily available



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	nearby electrical equipment.
Burns, smoke inhalation, panic, or injury while evacuating

	Players, coaches, referees, spectators
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
Notify all about location of fire evacuation points
	EXCS Football Managers present at the game/training
EXCS Committee present at the game/training

	Slips, trips and falls 

	Wet or uneven pitch, muddy areas, goalposts, loose equipment
Sprains, fractures, bruises, head injuries, or other physical trauma.
	Players, referees, coaches, and spectators
	As the sports are being played in social environments, its encouraged that they are played at a level catering to all levels of ability, and people are made aware of the kinds of injuries that could take place, such as those resulting from studded boots in football, firm hockey balls/sticks, or slipping on netball courts. 
Should an injury happen, a team captain and/or committee member will be on hand so that the individual can be checked over and taken to receive treatment if needed, either at the university sports park or nearest Accident and Emergency dept. 
All members will take part in a warm-up and cool down to prevent injury.
Ensure members know where drinking fountains are located.
First aid on-site for emergencies.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Remind members to wear suitable sports attire and footwear via social media.
Undertake an inspection of the activity area prior to the activity, removing any hazards present. 
Venue is responsible to manage risks within the venue
Flooring in good condition, venue well lit.
	EXCS Football Managers present at the game/training
EXCS Committee present at the game/training

	Aggression/Violence 

	Fights between players, aggressive behavior from spectators
Physical injuries (cuts, bruises, fractures), emotional distress
	Players, referees, coaches, spectators
	Actively look out for signs of aggression, especially when the game can become heated, substitute those players with fresh ones to prevent injury
All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
If refusing to be removed, use the SafeZone app to contact estate patrol. 
Members inciting violent or aggressive behaviour will be removed from the venue.
	EXCS Football Managers present at the game/training
EXCS Committee present at the game/training

	weather
	Rain, snow, ice, extreme heat, or strong winds could lead to Slips or falls, heatstroke, dehydration, hypothermia.
	Players, referees, coaches, spectators
	Make sure to only play / organise on days which have clear weather. If rainy weather / thunder / windy persists call of the match within reason.
	EXCS Football Managers present at the game/training
EXCS Committee present at the game/training

	physical activity
	Playing football, training, or warm-ups without proper technique could led to Sprains, strains, fractures, muscle injuries, or overexertion
	Players, substitutes, and anyone participating in drills.
	Football is a strenuous activity, we will ensure that everyone is fit to play and ensure no one is felt pressured to play if they don’t want to.
	EXCS Football Managers present at the game/training
EXCS Committee present at the game/training



Activity Type 5: Annual Banner display
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	N/A
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The forum is accessible to all students, so it can be seen by all passing by

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Utilise sustainable materials when making a decision of purchase

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Banner is set up by the forum site staff and maintained by them. In case of failure site staff located nearby first aid trained



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Electrical equipment nearby, flammable materials (banner, adhesives) could lead to Burns, smoke inhalation, panic.


	Volunteers, students, staff, and anyone in the building
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Forum Site Staff

	Slips, trips and falls 

	Ladders, step stools while attaching it or people tripping on the banner if its in the wrong location leading to bruises, sprains, fractures
	Volunteers, students, staff, and anyone in the building
	Banner is not able to cause slips or trips
Banner installed by trained staff who have their own risk assessment in place
Banner not hung in walkways 
	Forum site staff

	Other – Distributing materials including leaflets and posters 

	Carrying or handling papers/posters, paper cuts, trips or falls, minor injuries from putting up posters
	Volunteers distributing materials, students, staff
	Ensure materials printed and displayed by the society follow the Guild Poster Policy and the University of Exeter’s leaflet and poster policy. 
	Forum Site Staff















Activity Type 6: Games Socials
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	35
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	accessible by all members of the group and in close walking distance. No wheelchair access.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Attempt to reduce waster which will result from food/snacks

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Faulty electrical equipment (consoles, projectors, chargers), flammable decorations could lead to  Burns, smoke inhalation, panic,
	Volunteers, students, and anyone in the building
	Confirm with premise controller that fire controls are in place. 
Nominated group person to manage fire evacuation. Fire exits to be checked all clear. 
Fire extinguishers available and accessible
	Organisers of the Event / Host of the venue

	Slips, trips and falls 

	Cables, spilled drinks, cluttered tables, uneven flooring could lead to Bruises, sprains, fractures, or head injuries.
	Participants, volunteers, organisers
	To minimise the risk of slips, trips, and falls around the stall area, all personal bags and equipment should be kept neatly to the side or in a designated storage area to avoid obstructing walkways. 
Any spillages must be cleaned up immediately using appropriate materials and clearly marked with warning signage until the area is safe. 
All electrical cables should be securely taped down or covered to prevent tripping hazards.
 The area should be inspected before setup to ensure surfaces are clean and dry, and walkways must be kept clear throughout the event. 
Stall materials should be positioned carefully to avoid obstructing pedestrian flow or creating blind spots.
Flooring in good condition, area well lit
	Organiser of the Event/Hosts of the Venue

	Aggression/Violence 

	Arguments over games, competitive behaviour, or disruptive attendees could lead to physical injury, emotional distress, or escalation of conflict
	Participants, volunteers, organisers
	Make sure everyone in the group appreciates no tolerance to violence or aggression – any sign of violence of aggression will lead to removal of that person from the social
	Committee

	Alcohol/Drugs

	Consumption of alcohol or recreational drugs by attendees could lead to Impaired judgment, accidents, aggression, or health emergencies
	Participants and organisers
	Binge drinking is actively discouraged. The society will only pay for a maximum of 1 drink per person at any event 
There will always be at least two sober committee members present who is identified to the group at the beginning of the event
Ensure anyone who is drunk has a safe way of getting home
Anyone found using drugs will be removed from the event 
People asked to leave if too drunk or under influence of drugs
Notify participants prior to event about rules e.g. zero tolerance policy for drugs .
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Contaminated food/drinks, improper storage could lead to Food poisoning, allergic reactions, or illness.
	Participants, volunteers, organisers
	If eating at the pub, any food allergies clearly communicated to venue
Food provided by venue only and they have appropriate
	The Organiser of the Event/Host of the Venue 

	Night Time/Darkness
	Poorly lit areas inside or outside the venue could lead to Trips, falls, collisions, or difficulty evacuating in an emergency
	Participants, volunteers, organisers, anybody walking home late in the evening
	People will walk back to accommodations in at least groups of two after the event to avoid walking alone and text the group when arriving back safely
No activities will take place outside or in unlit areas, social events all take place within the house
	Committee








Activity Type 7: Winter Ball
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	70
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is a lift to allow wheelchair access upstairs and there are also disabled toilets.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue itself will have sustainability measures. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will provide first aid where necessary



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire – Indoor venue
	
Decorations, candles, faulty electrical equipment, or overloaded power outlets could lead to burns, smoke inhalation, panic especially when evacuating an indoor venue.
	Volunteers, students, staff, and anyone in the building
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	The Venue, President and the Vice President 

	Slips, trips and falls 

	Wet or slippery floors (from drinks or snow/mud on shoes), uneven flooring, cluttered walkways, or decorations could lead to  Bruises, sprains, fractures or head injuries.
	Volunteers, students, staff, and anyone in the building
	Spills and broken glass must be reported to venue staff immediately to be cleaned up and highlighted with a warning sign. 
Ensure doorways are clear of obstruction
Make sure the venue is well lit
Flooring in good condition,

	The Venue, President and the Vice President

	Alcohol / Drugs

	Consumption of alcohol or recreational drugs could lead to Impaired judgment, accidents, falls, aggression, or health emergencies.
	Guests, staff, performers
	
Nominated person to remain sober (1 sober : 15 people drinking)
Notify participants prior to event about rules of event, e.g., Zero tolerance policy for drugs
Security staff/stewards provided
People asked to leave if too drunk or taking drugs 
Refusal of entry to event if drunk/under influence of drugs
Ensure drunk persons safely return home – trusted taxi numbers / Student 
Safety Scheme - 01392 666 666
	The Venue, the event organiser and the President 

	Aggression / Violence 
	Fights between guests, disruptive behavior, or conflicts over alcohol could lead to physical injury, emotional distress, or escalation of conflict
	Guests, staff, performers, and organizers
	Make sure everyone in the group appreciates no tolerance to violence or aggression – any sign of violence of aggression will lead to removal of that person from the social

	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Contaminated food or drinks, improper storage leading to Food poisoning, allergic reactions, or illness
	Guests, staff, performers, and organizers consuming food or drinks
	Ensure the venue is aware of any severe allergies beforehand
Hand washing/sanitising facilities available 
Ensure the venue has a first aid procedure if an allergic reaction occurs
Food provided by venue
	The Venue, the event organiser and the President 

	Laser/Strobes
	Strobe lighting, laser effects, or flashing lights used in performances, triggering seizures in those with photosensitive epilepsy, eye strain, headaches
	Guests, staff, performers, and organizers
	Warn the group in advance of photosensitive risks prior to the event
Lighting should be installed and operated by a competent contractor in the venue
	The Venue, the event organiser and the President + Welfare

	Night Time/Darkness
	Poorly lit areas inside or outside the venue could lead to Trips, falls, collisions, or difficulty evacuating in an emergency
	Participants, volunteers, organisers, anybody walking home late in the evening
	People will walk back to accommodations in at least groups of two after the event to avoid walking alone and text the group when arriving back safely
No activities will take place outside or in unlit areas, social events all take place within the house
	Committee





Activity Type 8: Summer Ball
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is a lift to allow wheelchair access upstairs and there are also disabled toilets.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue itself will have sustainability measures. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will provide first aid where necessary











	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire – Indoor venue
	
Decorations, candles, faulty electrical equipment, or overloaded power outlets could lead to burns, smoke inhalation, panic especially when evacuating an indoor venue.
	Volunteers, students, staff, and anyone in the building
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	The Venue, President and the Vice President 

	Slips, trips and falls 

	Wet or slippery floors (from drinks or snow/mud on shoes), uneven flooring, cluttered walkways, or decorations could lead to  Bruises, sprains, fractures or head injuries.
	Volunteers, students, staff, and anyone in the building
	Spills and broken glass must be reported to venue staff immediately to be cleaned up and highlighted with a warning sign. 
Ensure doorways are clear of obstruction
Make sure the venue is well lit
Flooring in good condition,

	The Venue, President and the Vice President

	Alcohol / Drugs

	Consumption of alcohol or recreational drugs could lead to Impaired judgment, accidents, falls, aggression, or health emergencies.
	Guests, staff, performers
	
Nominated person to remain sober (1 sober : 15 people drinking)
Notify participants prior to event about rules of event, e.g., Zero tolerance policy for drugs
Security staff/stewards provided
People asked to leave if too drunk or taking drugs 
Refusal of entry to event if drunk/under influence of drugs
Ensure drunk persons safely return home – trusted taxi numbers / Student 
Safety Scheme - 01392 666 666
	The Venue, the event organiser and the President 

	Aggression / Violence 
	Fights between guests, disruptive behavior, or conflicts over alcohol could lead to physical injury, emotional distress, or escalation of conflict
	Guests, staff, performers, and organizers
	Make sure everyone in the group appreciates no tolerance to violence or aggression – any sign of violence of aggression will lead to removal of that person from the social

	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Contaminated food or drinks, improper storage leading to Food poisoning, allergic reactions, or illness
	Guests, staff, performers, and organizers consuming food or drinks
	Ensure the venue is aware of any severe allergies beforehand
Hand washing/sanitising facilities available 
Ensure the venue has a first aid procedure if an allergic reaction occurs
Food provided by venue
	The Venue, the event organiser and the President 

	Laser/Strobes
	Strobe lighting, laser effects, or flashing lights used in performances, triggering seizures in those with photosensitive epilepsy, eye strain, headaches
	Guests, staff, performers, and organizers
	Warn the group in advance of photosensitive risks prior to the event
Lighting should be installed and operated by a competent contractor in the venue
	The Venue, the event organiser and the President + Welfare

	Night Time/Darkness
	Poorly lit areas inside or outside the venue could lead to Trips, falls, collisions, or difficulty evacuating in an emergency
	Participants, volunteers, organisers, anybody walking home late in the evening
	People will walk back to accommodations in at least groups of two after the event to avoid walking alone and text the group when arriving back safely
No activities will take place outside or in unlit areas, social events all take place within the house
	Committee













Activity Type 9: Picnic / Outdoor Socials
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is a lift to allow wheelchair access upstairs and there are also disabled toilets.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue itself will have sustainability measures. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will provide first aid where necessary



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire – Outdoor venue
	
Decorations, candles, faulty electrical equipment, or overloaded power outlets could lead to burns, smoke inhalation.
	Volunteers, students, staff
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	The Venue, President and the Vice President 

	Slips, trips and falls 

	Wet or slippery floors (from drinks or snow/mud on shoes), uneven flooring, cluttered walkways, or decorations could lead to  Bruises, sprains, fractures or head injuries.
	Volunteers, students, staff
	Spills and broken glass must be reported to venue staff immediately to be cleaned up and highlighted with a warning sign.
 Ensure walkways  are clear of obstruction
Make sure the venue is well lit
Ground in good condition
Appropriate footwear

	The Venue, President and the Vice President

	Alcohol / Drugs

	Consumption of alcohol or recreational drugs could lead to Impaired judgment, accidents, falls, aggression, or health emergencies.
	Guests, staff, performers
	Nominated person to remain sober (1 sober : 15 people drinking)
Notify participants prior to event about rules of event, e.g., Zero tolerance policy for drugs
Security staff/stewards provided
People asked to leave if too drunk or taking drugs 
Refusal of entry to event if drunk/under influence of drugs
Ensure drunk persons safely return home – trusted taxi numbers / Student 
Safety Scheme - 01392 666 666
	The Venue, the event organiser and the President 

	Aggression / Violence 
	Fights between guests, disruptive behaviour, or conflicts over alcohol could lead to physical injury, emotional distress, or escalation of conflict
	Guests, staff, performers, and anybody walking by
	Make sure everyone in the group appreciates no tolerance to violence or aggression – any sign of violence of aggression will lead to removal of that person from the social

	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Contaminated food or drinks, improper storage leading to Food poisoning, allergic reactions, or illness especially if warm outside leading to food spoilage.
	Guests, staff, performers, and organizers consuming food or drinks
	Ensure the venue is aware of any severe allergies beforehand
Hand washing/sanitising facilities available 
Ensure the venue has a first aid procedure if an allergic reaction occurs
	The Venue, the event organiser and the President 

	Environment risks / weather – potential for wet or stormy weather
	Bad weather
Slippy surfaces
Heatwave
	Members
	We will cancel the event if weather deemed too dangerous, e.g. high winds or storm
Attendees advised to dress appropriately for the weather
If warm sunscreen advised
	committee











Activity Type 10: Welcome Week
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	150
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is a lift to allow wheelchair access upstairs and there are also disabled toilets.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue itself will have sustainability measures. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will provide first aid where necessary




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire – Indoor Venue
	
Decorations, candles, faulty electrical equipment, or overloaded power outlets could lead to burns, smoke inhalation.
	Volunteers, students, staff
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	The Venue, President and the Vice President, Guild 

	Slips, trips and falls 

	Wet or slippery floors (from drinks or snow/mud on shoes), uneven flooring, cluttered walkways, or decorations could lead to  Bruises, sprains, fractures or head injuries.
	Volunteers, students, staff
	Spills and broken glass must be reported to venue staff immediately to be cleaned up and highlighted with a warning sign. 
Ensure doorways are clear of obstruction
Make sure the venue is well lit
Flooring in good condition 
	The Venue, President and the Vice President, Guild

	Aggression / Violence 
	Fights between guests, disruptive behaviour, or conflicts over alcohol could lead to physical injury, emotional distress, or escalation of conflict
	Guests, staff, performers, and anybody walking by
	Make sure everyone in the group appreciates no tolerance to violence or aggression – any sign of violence of aggression will lead to removal of that person from the social

	Committee, Guild
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