Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Exeter University Theatre Company

	Assessed by 
	Martha Clifton, Lily Vinall
	Date
	19/07/2025

	Signed off by 
	Johnny Hurst
	Date
	04/09/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Fundraisers/Evening Socials
	Fundraisers at local bars will happen termly for each show. These will contain consumption of alcoholic and non-alcoholic drinks, small games, crafts and quizzes.
	n/a 
	Drinks available to purchase from the venues. 

We will provide any additional materials for the event such as crafting items, paper and pens for quizzes etc. A card reader may need to be booked from the guild.

	2
	Production workshops 
	Show taster workshops held on Campus. These will be led by our committee and directors to give a taster in freshers week of our new shows for the upcoming year.
	n/a 
	All equipment will be provided by committee. Usage of chairs/tables from booked venues on campus. 

	3
	Production rehearsals
	Rehearsals for our large scale productions that will be facilitated by our members and will take place in venues on campus.
	n/a 
	All equipment will be provided by committee. Usage of chairs/tables from booked venues on campus. 

	4
	Welcome week stall
	Stall set up in location assigned by the Guild, will be ran by committee members.


	n/a 
	All equipment will be provided by committee. Usage of chairs/tables from booked venues on campus. 

	5
	Daytime socials
	Events taking place away from university grounds during the day such as picnics and cafe visits. 

	n/a 
	Non-alcoholic drinks purchasable at venues. 

	6
	Stall/ Flyering on campus 

	Flyering for shows in the forum and around central campus, having a stall to facilitate marketing for show.
	n/a
	Flyers and promotional materials, purchased by society or members of each production team.

	7
	Bake sales
	Bake sales throughout the year to fundraise for shows, will take place in venues on campus.
	n/a 
	All items will be provided by committee. Usage of chairs/tables from booked venues on campus.  A card reader will be booked from the guild.





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1 - Fundraisers and Evening Socials:
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30-40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites will be used when possible.
Sober committee members will be on hand to provide help. 
Committee welfare will be present to help any members struggling. 

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Walking buses will be encouraged over the use of public and private transport.

Where possible, we will reuse any equipment rather than buy new items. 

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	none
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Basic First Aid can be provided by trained committee members



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Fire
	“What is the hazard you have identified; how could it cause injury – what are the risks?  


Members may start fires (accidentally or intentionally) through fire hazards such as cigarettes.
Inefficient evacuations put members at risk of long-term harm/injury.



	“Who is in danger of being harmed?”
Members and event attendees
	“How are you going to eliminate or reduce the risk of someone being harmed?”

A designated fire officer will be made per activity to lead a possible evacuation - this will be a member of the committee
Speak to venue staff to locate fire exits and fire evacuation plan
Committee will familiarise themselves with fire exits and evacuation routes prior to event, fire exits will be checked for obstruction
Committee will ensure members follow smoking rules relevant to the venue

	“Who is responsible for implementing and monitoring this?”

Martha Clifton and Lily Vinall (co-presidents)
Riley Williams (Events manager)



	Slips, trips and falls
	Members may trip on objects if left in a disorderly fashion. 

Members may slip on food and drink spillages. 

	Members and event attendees
	Committee will tuck in chairs/alleviate any trip hazards prior to the event commencing.

Committee will familiarise themselves with the venue and review any trip hazards to make members aware of e.g. exposed cables.

At least one member of the committee will remain sober to take charge in a situation like this.

Walking in groups will be encouraged to ensure the safety of members 

	Martha Clifton, Lily Vinall, Riley Williams

	Alcohol/Drugs
	Consumption of alcohol and drugs will increase the risk of slips, trips and falls

Drunk behaviour may make some members feel unsafe

Increased risk to aggression & violence (see below)
	Members and event attendees
	Sober committee member will monitor alcohol consumption of members
Members engaging in disorderly behaviour and disrupting the activities for other members will be encouraged to leave, if it is deemed unsafe for them to walk home a committee member will walk them home. 
Committee welfare officer will support all those involved to make sure no one is harmed. 
Members will be discouraged from excessive drinking.
	Designated sober committee member, Anouk Busset (welfare), Riley Williams

	Aggression/violence
	Altercations between members may escalate to situations of aggression and violence, increased by consumption of alcohol.
	Members and events attendees
	Walking in groups will be encouraged for safety. 
Committee will organise walking buses across town to ensure safety of members. 
If a committee member is concerned for the safety of their group they will reach out to estate patrol or the police.
Where possible, travel during day time hours and well-lit areas.
Members will be encouraged to message committee members when safely home.
Members will be reminded to keep valuables from view.
If a member obtains an injury, estate patrol or emergency services will be called immediately.
Any incidences that occur will be noted by the group leader and fed back to the guild so the university can provide support. 
First Aid will be provided by committee members if needed, or estate patrol and ambulance services will be called if necessary. 
	Committee and specific group leaders














	Food & Drink Hygiene/Food Allergies & Intolerance
	Members consuming allergens directly or indirectly may lead to allergic reactions.
	Members and event attendees
	Food and drink will not be provided by committee at these events.
Any drink or food brought to these events is at the discretion of individual members.
Members with serious allergies should notify the committee.
Menus of bars will be included as part of the event announcement on social media.
	Members and committee




Activity Type 2 – Production Workshops:
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 – 20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites will be used when possible. As these events will be held on campus, we will make sure to use venues such as Thornlea and Roborough that have disabled and wheelchair access. 
Committee welfare will be present to help any members struggling, and there will be an allocated quiet space per workshop in case any members become overwhelmed or need a break. 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Where possible online versions of handouts will be used instead of papers. We will encourage members to walk to these events instead of using public/private transport.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Basic First Aid can be provided by trained committee members. For severe cases, Estate Patrol or the ambulance service will be contacted. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Fire 
	“What is the hazard you have identified, and the risk associated with that hazard”? 

Inefficient evacuations and poor fire safety practice may put members at risk of harm. 

Fires may be caused accidentally or on purpose through hazards including electrical devices and cigarettes.
 
Electrical Fires caused by overloading plugs or using faulty electrical equipment.
	“Who is in danger of being harmed?”

Members and event attendees
	“How are you going to eliminate or reduce the risk of someone being harmed?”

A designated fire officer will be made per activity - this will be a member of the committee
Committee will familiarise themselves with fire exits and evacuation routes prior to event, fire exits will be checked for obstruction, fire evacuation plans will be familiarised. 
Committee will ensure members follow smoking rules relevant to the venue
Plugs sockets will not be overloaded.
Any equipment which does not pass a visual inspection will not be used.
	“Who is responsible for implementing and monitoring this?”

Committee, including designated fire officer

	Slips, trips and falls
	Members may trip on objects if left in a disorderly fashion. 

Members may slip on food and drink spillages. 

Unsafe studio practise may result in injury to members. 

Cabling and equipment can cause trips.
	Members and event attendees 
	Prior to rehearsals creative teams made up of members will ensure that the space is clear for studio practice. 

Chairs (if in use) will be stacked at the sides of the space.

Cables for laptops/screens will be placed at the sides of the room.

Members will be encouraged to leave bags under tables or in a designated space away from the rehearsal area. 

In the event of spillages, they will be cleared by creative teams and a wet floor sign will be located. 

To adhere to studio rules, members will be encouraged to work barefoot and not in socks. 
Cabling will be kept to a minimum, and out of walkways wherever possible. Where not possible, cable mats will be used.

Equipment will be obviously placed and out of walkways wherever possible.
	Committee and activity leader

	Alcohol/drugs
	At sober events, consumption of alcohol and drugs may lead to members feeling unsafe.
	Members and event attendees
	Workshops will not include drug or alcohol consumption of any kind. These events will be advertised both online and in-person by committee members as sober events. This advertising will take place at the start of each term and also per specific workshop. 
If committee deem anyone to be under the influence of drugs or alcohol they will be asked to leave. If committee discover anyone to be in possession of drugs or alcohol they will be asked to leave and the items will also be confiscated. If this member is seen as unable to get home safely, a member of committee will walk them home. 
If a member continues/repeats this behaviour, they may be reported to the Guild/Authorities.
Committee welfare will be present at these events to ensure that if an incident occurs, they can provide support to affected members.
	Committee, activity leaders, Anouk Busset 

	Aggression/violence
	Altercations between members may escalate to situations of aggression and violence. 

	Members and event attendees
	If a member begins to act aggressively, they will be asked to leave the event. Committee welfare will be present at these events to ensure that if an incident occurs, they can provide support to affected members. In severe cases, members who act aggressively may be reported to the guild/the authorities. 

At least one committee member present will have the SafeZone app downloaded, which will be used to contact Estate Patrol to remove aggressive individuals.
If a member obtains an injury, estate patrol or emergency services will be called immediately.

First Aid will be provided if needed, or estate patrol and ambulance services will be called if necessary. 
	Committee, activity leader, Anouk Busset










	Food & Drink Hygiene/Food Allergies & Intolerance

	Members consuming allergens, directly or indirectly, may trigger an allergic reaction.
	Members and event attendees
	Food and drink will not be provided for members at the workshop. Any food and drink brought to workshops is at the discretion of members.  
Members will be encouraged not to bring/consume items that contain common allergens such as Peanuts
Members with serious allergies will be asked to tell committee of their allergens and will also be reminded to bring any medication they need (such as EpiPens) in case of consumption.

	Members, committee




Activity Type 3 – Production Rehearsals:
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Rehearsals will be held on campus in Roborough Studios, Thornlea, devonshire house or Kay House, all of which have disabled access to all the rooms, as well as wheelchair access. 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to walk to rehearsals over private transport. Any script material will be encouraged to be accessed digitally.

	Is additional specific Event Insurance required?
	None 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Basic First Aid can be provided by trained committee members



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

fire
	“What is the hazard you have identified, and the risk associated with that hazard”? 

Members may start fires (accidentally or intentionally) through fire hazards such as cigarettes.


Inefficient evacuations put members at risk of long-term harm/injury

Electrical Fires caused by overloading plugs or using faulty electrical equipment.
	“Who is in danger of being harmed?”
Members 
	“How are you going to eliminate or reduce the risk of someone being harmed?”
A designated fire officer will be made per activity – committee will encourage creative teams to do so
Committee and the company will familiarise themselves with fire exits and evacuation routes, fire exits will be checked for obstruction
Committee or creative team will ensure members follow smoking rules relevant to the venue
Plugs sockets will not be overloaded.
Any equipment which does not pass a visual inspection will not be used.
	“Who is responsible for implementing and monitoring this?”
Committee/creative teams

	slips, trips and falls
	Members may trip over studio  furniture if it is left disorderly. 

Could slip on food and drink spills made by accident. 

Unsafe studio practise may result in injury to members. 

	members
	Prior to each production’s rehearsals, the production’s creative teams made up of members will ensure that the space is clear for studio practice. 

Chairs (if in use) will be stacked at the sides of the space.

Cables for laptops/screens will be places at the sides of the room.

Members will be encouraged to leave bags under tables or in a designated space away from the rehearsal area. 

In the event of spillages, they will be cleared by creative teams and a wet floor sign will be located. 

To adhere to studio rules, members will be encouraged to not work in socks.
Cabling will be kept to a minimum, and out of walkways wherever possible. Where not possible, cable mats will be used.

Equipment will be obviously placed and out of walkways wherever possible.
	Committee/creative teams, designated first aider

	Alcohol and drugs
	At sober events, consumption of alcohol and drugs may lead to members feeling unsafe.
	members
	Rehearsal rooms will not feature alcohol or drugs of any kind. Members will be expected to conduct themselves professionally while working on group productions. 

Committee will relay this message to members to ensure the safety of those around them. This will be relayed termly to set expectations from the outset of each project. Additional rules and expectations will be established by creative teams. 
If found using alcohol or drugs, committee or production welfare will step in to confiscate items for the remainder of the rehearsal. 
Any member who turns up to rehearsals under the influence of alcohol or drugs will be asked to return home by the activity leader. If they cannot get home safely, they will be escorted by a committee member. 

	Committee/creative teams 

	Aggression/violence
	Altercations between members may escalate to situations of aggression and violence.
	Members 
	If a member begins to act aggressively, they will be asked to leave the rehearsal. Production welfare will be present to ensure that if an incident occurs, they can provide support to affected members. In severe cases, members who act aggressively will be reported to the guild/the authorities.
At least one committee member present will have the SafeZone app downloaded, which will be used to contact Estate Patrol to remove aggressive individuals.

At least one member of the creative team will be first aid trained, so if a member obtains an injury, first aid will be provided and estate patrol or emergency services will be called immediately.

	Committee/creative teams, designated first aider

	Food & Drink Hygiene/Food Allergies & Intolerance

	Members consuming allergens, directly or indirectly, may trigger an allergic reaction. 

	members
	Food and drink will not be provided for members at the rehearsal. Any food and drink brought to rehearsals is at the discretion of members.  
Members will be encouraged not to bring/consume items that contain common allergens such as Peanuts
Members with serious allergies will be asked to tell committee of their allergens and will also be reminded to bring any medication they need (such as EpiPens) in case of consumption. 

	Members, committee/creative teams





Activity Type 4 – Welcome Week Stall:
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	3-5 committee members on the stall at any time. Freshers will visit this stall but this number is difficult to predict.
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	This event will be held on campus in a location assigned by the guild, which likely means the event will have disabled and wheel-chair access. 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Where possible online versions of handouts will be used instead of papers. 

	Is additional specific Event Insurance required?
	None 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Basic First Aid can be provided by trained committee members. For severe cases, Estate Patrol or the ambulance service will be contacted. 





	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Fire 
	“What is the hazard you have identified, and the risk associated with that hazard”? 

Members may start fires (accidentally or intentionally) through fire hazards such as cigarettes.

Inefficient evacuations put members at risk of long-term harm/injury.


	“Who is in danger of being harmed?”
Event attendees
	“How are you going to eliminate or reduce the risk of someone being harmed?”
A designated fire officer will be made per activity - this will be a member of the committee
Speak to venue staff to locate fire exits and fire evacuation plan
Committee will familiarise themselves with fire exits and evacuation routes prior to event, fire exits will be checked for obstruction
Committee will ensure members follow smoking rules relevant to the venue

	“Who is responsible for implementing and monitoring this?”

Committee, designated fire officer

	Slips, trips and falls
	Members may trip on venue furniture/may slip on food or drink spillages if left in a disorderly state. 

Unsafe crowd behaviour may result in injury to members through slips, trips and falls. 

	Event attendees
	Before the event, committee will ensure the space is clean, neat and orderly. Committee will take note of any potential trip hazards including stairs and ensure that they are signposted. 
Any cables in use will not cross the walking area.
Bags/loose items will be stored underneath the stall and kept out of view when committees are manning the stall to reduce trip hazards. 
Food/drink should not be consumed on the stall and should instead be consumed elsewhere to reduce spillages and thus reduce the chances of slipping.
If a spillage does occur, a wet floor sign must be located and placed next to the spillage until it has been cleaned up/removed. 

	committee

	Alcohol/drugs
	At sober events, consumption of alcohol and drugs may lead to members feeling unsafe.
	Event attendees
	This event will not feature alcohol or drugs of any kind. Committee will relay this message to members to ensure the safety of those around them. If found using alcohol or drugs, committee welfare will step in to confiscate items and ask the member to leave the event. If they cannot get home safely, they will be escorted by a committee member.
	committee

	Aggression/violence 
	Altercations between members may escalate to situations of aggression and violence.
	Event attendees
	If a member begins to act aggressively, they will be asked to leave the event. Committee welfare will be present at these events to ensure that if an incident occurs, they can provide support to affected members. In severe cases, members who act aggressively may be reported to the guild/the authorities. 
At least one committee member present will have the SafeZone app downloaded, which will be used to contact Estate Patrol to remove aggressive individuals.

If a member obtains an injury, estate patrol or emergency services will be called immediately.

	committee

	Food & Drink Hygiene/Food Allergies & Intolerance



	Members consuming allergens, directly or indirectly, may trigger an allergic reaction.
	Event attendees
	Any food provided will be free and clearly signposted for allergies. 
Members will be encouraged not to consume items that they could be allergic to. 
Members with serious allergies will be reminded to bring any medication they need (such as EpiPens) in case of consumption. 

	Committee, members 



Activity Type 5 – Daytime Social:
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Events may occur on Streatham, all will occur in step-free accessible spaces. 

If held off-campus, committee will assess locations to ensure that venues are accessible to all members. 

	On Campus or Off Campus
	both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will take place at outdoor locations if possible, and will be easy to walk to. 
Will take place outdoors, reducing the need for energy consumption. 

	Is additional specific Event Insurance required?
	None 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Basic First Aid can be provided by trained committee members. For severe cases, Estate Patrol or the ambulance service will be contacted. 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Fire 
	“What is the hazard you have identified, and the risk associated with that hazard”? 

Members may start fires (accidentally or intentionally) through fire hazards such as cigarettes.

Inefficient evacuations put members at risk of long-term harm/injury.


	“Who is in danger of being harmed?”
Event attendees
	“How are you going to eliminate or reduce the risk of someone being harmed?”
A designated fire officer will be made per activity - this will be a member of the committee
Committee will familiarise themselves with fire exits and evacuation routes prior to event, fire exits will be checked for obstruction
Committee will ensure members follow smoking rules relevant to the venue

	“Who is responsible for implementing and monitoring this?”

Committee, designated fire officer

	Slips, trips and falls
	Members may slip on wet grass or en route to venues.

Members may slip or trip on indoor obstructions e.g. exposed cables. 
	Event attendees
	Committee members will keep an eye on weather forecasts to ensure safety. 

Groups will take the easiest routes to locations. 

Committee will tuck in chairs/alleviate any trip hazards prior to the event commencing.

Committee will review and mitigate any trip hazards in the venue to make members aware of e.g. exposed cables.

At least one member of the committee will remain sober to take charge in a situation like this.

Walking in groups will be encouraged to ensure the safety of members 
	committee

	Alcohol/drugs
	Consumption of
alcohol/drugs will
increase the risk of
slips, trips, and falls.
Drunk and disorderly
behaviour may make
some members feel
unsafe

	Event attendees
	Daytime socials will not normally feature the consumption of drugs/alcohol. 

Will be marketed as sober events if applicable. 

Activities will always have at least one sober committee member. Members will be made aware of the sober committee member at the start of activities. 

Trigger warnings will be put on social media prior to events involving alcohol. 

Members engaging in drunk and disorderly behaviour will be asked to leave by committee. If it is deemed unsafe for them to walk home alone, they will be escorted by a committee member.

	Committee, Anouk Busset

	Aggression/violence 
	Altercations between members may escalate to situations of aggression and violence. 

	Event attendees
	If a member begins to act aggressively, they will be asked to leave the event. Committee welfare will be present at these events to ensure that if an incident occurs, they can provide support to affected members. In severe cases, members who act aggressively may be reported to the guild/the authorities. 
At least one committee member present will have the SafeZone app downloaded, which will be used to contact Estate Patrol to remove aggressive individuals.

If a member obtains an injury, estate patrol or emergency services will be called immediately.

At least one member of the committee `will be first aid trained, so if a member obtains an injury, first aid will be provided and estate patrol or emergency services will be called immediately

	Committee, Anouk Busset

	Food & Drink Hygiene/Food Allergies & Intolerance



	Members consuming allergens, directly or indirectly, may trigger an allergic reaction.
	Event attendees
	Any food provided will be free when possible and clearly signposted for allergies. 
Members will be encouraged not to consume items that they could be allergic to. 
Any drink or food brought to these events is at the discretion of individual members.
Members with serious allergies should notify the committee.
Menus of bars will be included as part of the event announcement on social media. 

	Committee, members



Activity Type 6 – Stall/Flyering on and off campus:
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Between 10-20 members of the company with flyers. Students and members of the public will be in contact with flyering members but this number is difficult to predict. 

	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	If on campus, this event will be held in a location assigned by the guild, which likely means the event will have disabled and wheel-chair access. 
If off campus, committee will take every effort to choose an accessible route and location for flyering. 
Committee/show welfare will be present to assist any members that may be overwhelmed/distressed. 

	On Campus or Off Campus
	both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Flyers will be recyclable, and any found on the floor will be collected by the team. We will encourage members to walk to these events instead of using public/private transport. 

	Is additional specific Event Insurance required?
	None 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Basic First Aid can be provided by trained committee members. For severe cases, Estate Patrol or the ambulance service will be contacted. 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Fire 
	“What is the hazard you have identified, and the risk associated with that hazard”? 


Members may start fires (accidentally or intentionally) through fire hazards such as cigarettes.

Inefficient evacuations put members at risk of long-term harm/injury.

	“Who is in danger of being harmed?”
Event attendees, members of the public 
	“How are you going to eliminate or reduce the risk of someone being harmed?”

A designated fire officer will be made per activity - this will be a member of the committee
Committee will familiarise themselves with fire exits and evacuation routes prior to event, fire exits will be checked for obstruction
Committee/team will ensure members follow smoking rules relevant to the venue
	“Who is responsible for implementing and monitoring this?”

Committee, designated fire officer where applicable 

	Slips, trips and falls
	Members may trip on venue furniture/may slip on food or drink spillages if left in a disorderly state. 


	Event attendees
	Before the event, committee/team will ensure the space is clean, neat and orderly. Committee/team will take note of any potential trip hazards including stairs and ensure that they are signposted. Committee and show teams will also carry out a dynamic risk assessment as they flyer outside. 
Bags/loose items will be stored underneath the stall and kept out of view when committees are manning the stall to reduce trip hazards. 
Food/drink should not be consumed on the stall and should instead be consumed elsewhere to reduce spillages and thus reduce the chances of slipping.
If a spillage does occur, a wet floor sign must be located and placed next to the spillage until it has been cleaned up/removed. 


	Committee, show team

	Alcohol/drugs
	Consumption of
alcohol/drugs will
increase the risk of
slips, trips, and falls.
Drunk and disorderly
behaviour may make
some members feel
unsafe

	Event attendees
	This event will not feature alcohol or drugs of any kind. Committee/team will relay this message to members to ensure the safety of those around them. If found using alcohol or drugs, committee welfare will step in to confiscate items and ask the member to leave the event. If they cannot get home safely, they will be escorted by a committee member.
If the teams come into contact with a member of the public under the influence of alcohol/drugs, they will be asked to disengage and move away from the situation to a place of safety. Committee/show welfare will provide support. If necessary, police/relevant authorities will be informed. 
	Committee, Anouk Busset, show welfare

	Aggression/violence 
	Altercations between members may escalate to situations of aggression and violence. 

	Event attendees
	If a member begins to act aggressively, they will be asked to leave the event. Committee welfare will be present at these events to ensure that if an incident occurs, they can provide support to affected members. In severe cases, members who act aggressively may be reported to the guild/the authorities. 
Whenever on campus, at least one committee member present will have the SafeZone app downloaded, which will be used to contact Estate Patrol to deal with aggressive individuals. When off campus, the emergency services will fulfil this purpose
If a member obtains an injury, estate patrol or emergency services will be called immediately.
This event will not feature alcohol or drugs of any kind. Committee/team will relay this message to members to ensure the safety of those around them. If found using alcohol or drugs, committee welfare will step in to confiscate items and ask the member to leave the event. If they cannot get home safely, they will be escorted by a committee member.
If the teams come into contact with a violent or aggressive member of the public, they will be asked to disengage and move away from the situation to a place of safety. Committee/show welfare will provide support. If necessary, police/relevant authorities will be informed.

	Committee, Anouk Busset, show welfare

	Food & Drink Hygiene/Food Allergies & Intolerance



	Members and members of the public consuming allergens, directly or indirectly, may trigger an allergic reaction.

	Event attendees
	Members with serious allergies will be reminded to bring any medication they need (such as EpiPens) in case of consumption. 
Any food provided will be free when possible and clearly signposted for allergies. 
Members and members of the public will be encouraged not to consume items that they could be allergic to. 
Any drink or food brought to these events is at the discretion of individual members.
Members with serious allergies should notify the committee.


	Committee, members



Activity Type 7 – Bake Sales:
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	
Between 2 – 5 members of committee on the stall. Students will be in contact with members but this number is difficult to predict. 

	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	This event will be held in a location assigned by the guild, which likely means the event will have disabled and wheel-chair access. 

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to walk to these events instead of using public/private transport. 

	Is additional specific Event Insurance required?
	None 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Basic First Aid can be provided by trained committee members. For severe cases, Estate Patrol or the ambulance service will be contacted. 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

Fire 
	“What is the hazard you have identified, and the risk associated with that hazard”? 


Members may start fires (accidentally or intentionally) through fire hazards such as cigarettes.

Inefficient evacuations put members at risk of long-term harm/injury.

	“Who is in danger of being harmed?”
Event attendees
	“How are you going to eliminate or reduce the risk of someone being harmed?”
A designated fire officer will be made per activity - this will be a member of the committee
Committee will familiarise themselves with fire exits and evacuation routes prior to event, fire exits will be checked for obstruction
Committee/team will ensure members follow smoking rules relevant to the venue

	“Who is responsible for implementing and monitoring this?”

Committee, designated fire officer where applicable 

	Slips, trips and falls
	Members may trip on venue furniture/may slip on food or drink spillages if left in a disorderly state. 


	Event attendees
	Before the event, committee/team will ensure the space is clean, neat and orderly. Committee/team will take note of any potential trip hazards including stairs and ensure that they are signposted.  
Bags/loose items will be stored underneath the stall and kept out of view when committees are manning the stall to reduce trip hazards. 
Food/drink should not be consumed on the stall and should instead be consumed elsewhere to reduce spillages and thus reduce the chances of slipping.
If a spillage does occur, a wet floor sign must be located and placed next to the spillage until it has been cleaned up/removed. 

	Committee

	Alcohol/drugs
	Consumption of
alcohol/drugs will
increase the risk of
slips, trips, and falls.

Drunk and disorderly
behaviour may make
some members feel
unsafe

	Event attendees
	This event will not feature alcohol or drugs of any kind. Committee/team will relay this message to members to ensure the safety of those around them. If found using alcohol or drugs, committee welfare will step in to confiscate items and ask the member to leave the event. If they cannot get home safely, they will be escorted by a committee member.

	Committee 

	Aggression/violence 
	Altercations between members may escalate to situations of aggression and violence. 

	Event attendees
	If a member begins to act aggressively, they will be asked to leave the event. Committee welfare will be present at these events to ensure that if an incident occurs, they can provide support to affected members. In severe cases, members who act aggressively may be reported to the guild/the authorities. 
At least one committee member present will have the SafeZone app downloaded, which will be used to contact Estate Patrol to remove aggressive individuals.

If a member obtains an injury, estate patrol or emergency services will be called immediately.
This event will not feature alcohol or drugs of any kind. Committee/team will relay this message to members to ensure the safety of those around them. If found using alcohol or drugs, committee welfare will step in to confiscate items and ask the member to leave the event. If they cannot get home safely, they will be escorted by a committee member.

	Committee 

	Food & Drink Hygiene/Food Allergies & Intolerance



	Members consuming allergens, directly or indirectly, may trigger an allergic reaction.

	Event attendees
	Food provided will be clearly signposted for allergies.
At least one committee member will hold Level 2 Food Hygiene Certificate.
Allergens will be clearly displayed.
Food will be individually wrapped wherever possible.
Members will be encouraged not to consume items that they could be allergic to and will be made aware of any cross-contamination risks. 
Members with serious allergies should notify the committee.
Members with serious allergies will be reminded to bring any medication they need (such as EpiPens) in case of consumption. 
No food items that clearly contain peanuts or other popular allergens will be brought to the bake sale. 
We will aim to bring gluten and dairy free alternatives to the bake sale. 



	Committee, members
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