Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	University of Exeter Engineering Society (ExEng) 

	Assessed by 
	Izzy Hall 
	Date
	15/08/2026

	Signed off by 
	Sophie Martin
	Date
	09/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Homebaked goods for coffee mornings
	Izzy Hall
	07/09/2026
	
	

	
	
	
	
	



Add more rows as required 
Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	Society Members with coaching qualification   
Society Members without coaching qualifications  
External coaches  



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Standard one venue social 
	Our standard social will run at a venue of our choosing on Tuesday evenings, all details will be communicated on Instagram. The social secretaries will lead activities, including but not limited to; conversation, darts, beer pong (drinking your own beverage of choice) and card games. When the social ends, a member of committee will be on hand to instigate the departure of our venue to our next location (a club). All committee members will attempt to be at all socials to support the social secretaries, and one committee member will always be sober.
	Weekly 
	Audio/ visual equipment to be provided by the venue 

	2
	Moving around venues social
	The activity entails meeting at a point, where members are split into groups of 5-7 with 2 committee members or trusted members acting as stewards for each group. The activity involves going to various pubs to complete challenges. The role of the stewards is to ensure the safety of their group and that they uphold the values of the society. There will be constant steward communication and there will be a sober committee member who can float between groups if required.
	Roughly once a term 
	No specific equipment required, if this were to change then it would be provided by the society 

	3
	Intramural sports
	ExEng is involved in mixed netball, football from 6-a-side to 11-a-side, badminton, hockey and rounders. It is common for our members to also partake in the Engineer’s Rugby team but this is a society independent of ExEng. 
 
Netball: Netball is held in the University Tennis Dome. There are multiple matches being run at the same time on adjacent courts. It is the responsibility of each individual participant to make it to and from the games. The event is run by other students who act as the officials for the games  
 
Football: As with the netball, it is the responsibility for each individual participant to make their way to and from games. 6-a-side is held on the Streatham Campus Rubber Crumb. These games are un-officiated so depend on the integrity and sense of the participants to run the event and ensure the safety of others. There will be multiple games taking place at the same time. The 11-a-side, depending on availability, is held at Exwick, Streatham Campus Rubber Crumb or Duckes Meadow. One game is held at one time and the games are officiated by other students who oversee the running of the game/event. 
 
Hockey: Held on the sand pitch and water pitch at the university sports park. It is the responsibility of each individual participant to make it to and from the games. The event is run by other students who act as the officials for the games 
 
Badminton: Held in the sports hall at the university sports park. It is the responsibility of each individual participant to make it to and from the games. The event is run by other students who act as the officials for the games  

Rounders: Held on the sand pitch and water pitch at the university sports park. It is the responsibility of each individual participant to make it to and from the games. The event is run by other students who act as the officials for the games 


	Weekly 
	Sports bibs will be provided by the sports park where required. It is the responsibility of the individuals participating to have appropriate footwear and other specific items of clothing, e.g., shin pads. Equipment such as balls, are to be provided by the University. Alternative arrangements can be made if this is not the case. Nets are to be provide by the venue/ local council or university. Participants are encouraged to bring anything else they might need regarding their own physical well-being e.g., inhalers, EpiPens, water and snacks. A first aid kit will be available, provided by the venue. 

	4
	Seasonal Balls 
	ExEng has two balls throughout the year, a Christmas ball in December and a Spring ball in March/April. Both are three course meals with a cash bar and potentially some entertainment (music and/or dancing) 

	N/A 
	Audio/ visual equipment to be provided by the venue 

	5
	Run Club 
	ExEng has got a group together to join the Exeter Riverside Park Run, this takes place Saturday mornings. We meet at the start line and host a coffee morning afterwards. 

	Weekly
	N/A 

	6
	Homebaked goods for coffee mornings
	For our sober social events, we would bring some homebaked goods made by committee
	Monthly
	Committee members house





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Standard One Venue Social]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 150
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Entrances/ exits are wide enough for wheel chairs/ mobility scooters.

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue can be reached on foot or via public transport. 

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No, the venues hold all relevant insurance. 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue has a qualified first aider 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	Fire, burns and smoke inhalation 
	Venue staff, society members and members of the public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  
Nominated group person to manage fire evacuation  
Fire exits to be checked all clear  
Fire extinguishers available 

	Venue and Committee 



	Slips, trips and falls  
	Slips, trips and falls , injuries including but not limited to bruises, cuts, grazes, bone fractures 
	Venue staff, society members
	Venue flooring is in good condition so no major trip hazards. Any spilt drink will be reported to the bar by committee immediately to be cleaned up. 
	Venue and Committee 

	Alcohol/Drugs 
	Harzard of substances, someone may be harmed from overdosing 
	Members of society
	The consumption of alcohol will take place at licensed premises. The conditions on the licence will be adhered to and alcohol will not be served to customers who have drunk to excess. Staff do not encourage or allow binge drinking. Two members of committee will be sober to ensure they can help the staff ensure no one drinks in excess. Drug usage will not be tolerated 
	Venue and Committee 

	Aggression/Violence
	Hazard from physical or verbal abuse
	Venue staff, society members and members of the public
	Two members of committee will remain sober to control the situation and help the venue 
	Venue and Committee 

	Food & Drink Hygiene/Food Allergies & Intolerance 
	Hazards from peoples with food allergies and intolerances reactions. Hazards from food not prepared to an acceptable safe standard, for example food poisoning
	Society members
	For all events requiring food, members will have to fill out a question about allergies before buying a ticket so all committee and venue are aware, all venues have their hygiene certificates up to date 
	Venue and Committee 

	Crowds / Large gatherings 
	Hazard from overcrowding and crushing, causing injury
	Members of society and venue staff
	Attendance is monitored and the venue has over capacity availability. Venue has suitable outside area with barriers available to protect from vehicles. Event is a ticketed event with capped attendance and closed off venue. 
	Venue and Committee 

	Noise 
	Hazard of disruption to neighbours of venue
	Members of public and local population
	Noise will be kept to a monitored level and kept at a reasonable level. The venue will let us know if we are being too noisy. 
	Venue and Committee 

	Dropped Glass 
	Hazard of injury from glass shards, injuries include cuts 
	Venue staff, society members and members of the public
	In the event a dropped glass smashes, a member of committee will ensure members steer clear of the area while another committee member informs a member of staff. 
	Venue and Committee 



Activity Type 2: [Moving Around Venues Social]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 150 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue ground floors have the necessary facilities. Entrances/ exits are wide enough for wheel chairs/ mobility scooters. 

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Transport between venues is on foot 

	Is additional specific Event Insurance required?
	No, the venues hold all relevant insurance 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	All licenced venues are required to have first aid kit and an employee trained in first aid present. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	Fire, burns and smoke inhalation 
	Venue staff, society members and members of the public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  
Nominated group person to manage fire evacuation  
Fire exits to be checked all clear  
Fire extinguishers available 

	Venue and Committee 

	Slips, trips and falls  
	Slips, trips and falls , injuries including but not limited to bruises, cuts, grazes, bone fractures 
	Venue staff, society members
	Venue flooring is in good condition so no major trip hazards. Any spilt drink will be reported to the bar by committee immediately to be cleaned up. 
	Venue and Committee 

	Alcohol/Drugs 
	Harzard of substances, someone may be harmed from overdosing 
	Members of society
	The consumption of alcohol will take place at licensed premises. The conditions on the licence will be adhered to and alcohol will not be served to customers who have drunk to excess. Staff do not encourage or allow binge drinking. Two members of committee will be sober to ensure they can help the staff ensure no one drinks in excess. Drug usage will not be tolerated 
	Venue and Committee 

	Aggression/Violence
	Hazard of injury from physical or verbal abuse
	Venue staff, society members and members of the public
	Two members of committee will remain sober to control the situation and help the venue 
	Venue and Committee 

	Food & Drink Hygiene/Food Allergies & Intolerance 
	Hazards from peoples with food allergies and intolerances reactions. Hazards from food not prepared to an acceptable safe standard, for example food poisoning
	Society members
	For all events requiring food, members will have to fill out a question about allergies before buying a ticket so all committee and venue are aware, all venues have their hygiene certificates up to date 
	Venue and Committee 

	Moving between venues 
	Hazards interacting with crossing roads causing injury
	Members of society
	Groups are divided so there are 2 committee members or trusted individuals charged with ensuring the safety of their group member between venues, particularly when crossing roads 
	Venue and Committee 

	Crowds / Large gatherings 
	Hazard from overcrowding and crushing, causing injury
	Members of society and venue staff
	Attendance is monitored and the venue has over capacity availability. Venue has suitable outside area with barriers available to protect from vehicles. Event is a ticketed event with capped attendance and closed off venue. 
	Venue and Committee 

	Noise 
	Hazard of disruption to neighbours of venue
	Members of public and local population
	Noise will be kept to a monitored level and kept at a reasonable level. The venue will let us know if we are being too noisy. 
	Venue and Committee 

	Dropped Glass 
	Hazard of injury from glass shards, injuries include cuts 
	Venue staff, society members and members of the public
	In the event a dropped glass smashes, a member of committee will ensure members steer clear of the area while another committee member informs a member of staff. 
	Venue and Committee 



Activity Type 3: [Intramural Sports]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	University venues provide disabled access. The off-campus venues are publicly accessible fields. 

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All venues can be reached on foot or via public transport 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	On campus, the venue will provide first aid. Off campus the committees present will provide first aid. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	Fire, burns and smoke inhalation 
	Venue staff, society members and members of the public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  
Nominated group person to manage fire evacuation  
Fire exits to be checked all clear  
Fire extinguishers available 

	Venue and Committee 

	Slips, trips and falls and injury  
	Slips, trips and falls , injuries including but not limited to bruises, cuts, grazes, bone fractures. Dehydration 
	Venue staff, society members
	Venue flooring is in good condition so no major trip hazards. Student officials and sports park staff will be available who are first aid trained. Members will be taken through a warm up to help prevent injury. Members are encouraged to bring water, water is available at venue.
	Venue and Committee 

	Aggression/Violence
	Hazard of injury from physical or verbal abuse
	Venue staff, society members and members of the public
	Two members of committee will remain sober to control the situation and help the venue 
	Venue and Committee 



Activity Type 4: [Seasonal Balls]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 150 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue ground floors have the necessary facilities. Entrances/ exits

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue/s can be reached on foot or by public transport. 

	Is additional specific Event Insurance required?
	No additional event insurance is required as the venue holds all relevant insurance.
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue/s has a qualified first aider



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	Fire, burns and smoke inhalation 
	Venue staff, society members and members of the public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  
Nominated group person to manage fire evacuation  
Fire exits to be checked all clear  
Fire extinguishers available 

	Venue and Committee 



	Slips, trips and falls  
	Slips, trips and falls , injuries including but not limited to bruises, cuts, grazes, bone fractures 
	Venue staff, society members
	Venue flooring is in good condition so no major trip hazards. Any spilt drink will be reported to the bar by committee immediately to be cleaned up. 
	Venue and Committee 

	Alcohol/Drugs 
	Harzard of substances, someone may be harmed from overdosing 
	Members of society
	The consumption of alcohol will take place at licensed premises. The conditions on the licence will be adhered to and alcohol will not be served to customers who have drunk to excess. Staff do not encourage or allow binge drinking. Two members of committee will be sober to ensure they can help the staff ensure no one drinks in excess. Drug usage will not be tolerated 
	Venue and Committee 

	Aggression/Violence
	Hazard from physical or verbal abuse
	Venue staff, society members and members of the public
	Two members of committee will remain sober to control the situation and help the venue 
	Venue and Committee 

	Food & Drink Hygiene/Food Allergies & Intolerance 
	Hazards from peoples with food allergies and intolerances reactions. Hazards from food not prepared to an acceptable safe standard, for example food poisoning
	Society members
	For all events requiring food, members will have to fill out a question about allergies before buying a ticket so all committee and venue are aware, all venues have their hygiene certificates up to date 
	Venue and Committee 

	Crowds / Large gatherings 
	Hazard from overcrowding and crushing, causing injury
	Members of society and venue staff
	Attendance is monitored and the venue has over capacity availability. Venue has suitable outside area with barriers available to protect from vehicles. Event is a ticketed event with capped attendance and closed off venue. 
	Venue and Committee 

	Noise 
	Hazard of disruption to neighbours of venue
	Members of public and local population
	Noise will be kept to a monitored level and kept at a reasonable level. The venue will let us know if we are being too noisy. 
	Venue and Committee 

	Dropped Glass 
	Hazard of injury from glass shards, injuries include cuts 
	Venue staff, society members and members of the public
	In the event a dropped glass smashes, a member of committee will ensure members steer clear of the area while another committee member informs a member of staff. 
	Venue and Committee 



Activity Type 5: [ExEng Run Club]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	N/A

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue can be reached on foot/ by public transport 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Park Run organisers have a first aider on site as well as the cafes visited for coffees after 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips, falls and injuries 
	Slips, trips and falls , injuries including but not limited to bruises, cuts, grazes, bone fractures. Dehydration 
	Venue staff, society members
	Venue flooring is in good condition so no major trip hazards. Student officials and sports park staff will be available who are first aid trained. Members will be taken through a warm up to help prevent injury. Members are encouraged to bring water, water is available at venue.
	Venue and Committee 

	Weather
	Hazards from exposure to extreme weather, injuries include but not limited to hypothermia
	Members of society
	If the weather is not good, committee will call off by putting a message out on the Run Club WhatsApp 
Encourage people to wear the correct clothing 
Follow guidance from park run staff

	Venue and Committee 

	Food & Drink Hygiene/Food Allergies & Intolerance 
	Hazards from peoples with food allergies and intolerances reactions. Hazards from food not prepared to an acceptable safe standard, for example food poisoning
	Society members
	For all events requiring food, members will have to fill out a question about allergies before buying a ticket so all committee and venue are aware, all venues have their hygiene certificates up to date 
	Venue and Committee 



Activity Type 6: [Homebaked goods for coffee mornings]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	N/A

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue can be reached on foot/ by public transport 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	On Campus



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Food allergies/ intolerances
	Baked goods may contain allergens such as gluten, eggs, milk, nuts, soya etc. Consumption could cause an allergic reaction.
	People will allergies
	Clearly label all ingredients and allergens; keep allergen information available; avoid claiming anything is allergen-free unless appropriate controls are in place.
	Committee 

	Cross contamination
	Contact between allergens or contaminated surfaces/ingredients could contaminate otherwise suitable food.
	Anyone consuming the baked goods, particularly allergy sufferers.
		

	Wash hands before preparation; clean/sanitise surfaces and equipment; use clean containers; keep different ingredients/products separated where practical.




	Committee 

	Food spoilage
	Incorrect storage, particularly of products containing cream, custard or other perishable ingredients, could cause bacterial growth and food poisoning.
	Everyone
	Follow appropriate food-safety practices; store food appropriately; don't serve food that has been left out for an unsafe period or appears spoiled.
	Committee

	Poor personal hygiene
	Poor hygiene during preparation or handling could lead to food contamination and food poisoning.
	Everyone
	Food handlers to wash hands thoroughly; cover cuts; don't prepare food while experiencing vomiting/diarrhoea or other relevant illness.
	Committee
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