Guild Group Annual Risk Assessment 2025/26

AbigailGroup Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Exeter University Pickleball Society

	Assessed by 
	Rachel Baldwin
	Date
	01/06/26

	Signed off by 
	Abi Pyne
	Date
	30/07/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Added Scavenger Hunt
	Rachel Baldwin
	01/06/26
	AP
	30/07/26



Add more rows as required 








Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Pickleball

	Recognised National Governing Body (if applicable):
	Pickleball ENGLAND

	Coaching arrangement [Delete/add those that are not relevant]
	Society Members with coaching qualification
Society Members without coaching qualification
External Coaches (where relevant – will submit events risk assessment).



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Revision: 1.0[image: A white rectangular sign with orange and green text

Description automatically generated]
Revision date: 

Below is a list of common activities societies are participating in:

	
	
	



Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser

	
	
	





	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _heading=h.sax54r964xtw]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Forum Stalls
	At least 2 committee members sat by a table promoting EUPS. Opportunity for people visiting the stall to test out the paddle and balls, potentially seeing how many times they can hit the ball to see if they can win a prize.
	Once
	Guild – Table and chairs.
Group – Paddles, balls, roller banner, laptop

	2
	Outdoor Freshers Week Stall
	At least 2 committee members will either be sat at a table outside or stood promoting EUPS. Opportunity for people to test out pickleball, potentially seeing how many times they can hit the ball to see if they can win a prize.
	Once
	Guild – table and chairs.
Group – Paddles, balls, roller banner

	3
	Training sessions
	Sessions run twice weekly with 20 individuals attending, 4 courts of 4, with players swapping in. Mixture of recreational and competitive play. Food/drink may be provided as prizes at some sessions, or offered at themed sessions.
	Twice weekly
	Sports Centre – courts and net
Group – Paddles, balls, roller banner.

	4
	Pub Quiz
	We will host a pub quiz, with prizes for the winners.

	Termly
	Group – roller banner

	5
	Pub Meet
	Following the Friday training session, members will be invited to have a drink at the Ram Pub.
	Once a week after training sessions, with demand, so if dwindles then will be scrapped
	N/A

	6
	Beach trip 
	We will go to the beach and have a BBQ, and play beach related games. 
	Once
	Group – food, games

	7
	Taster Session
	Members of Exeter Pickleball Club and Exeter University Pickleball Club will provide coaching to players. 
	Once
	Sports Centre – courts and net

Group – Paddles, balls, roller banner.
Exeter PickleballClub - Paddles

	8
	Painting
	Will be run at the Sunset Society, members can paint either a wine glass/pint glass with an assortment of food and drink available.
	
	Group – wine glasses, pint glasses, paints
Sunset Society – food, venue, drinks

	9
	Welfare Drop In
	Will be run in Forum, seats and table available, to discuss welfare concerns with Welfare Secretary
	Termly
	Guild – Chairs, tables

	10
	Netball
	Netball team plays against other teams
	Weekly
	Sports centre – netballs.

	12
	Winter Soiree
	Will be run at Luna café, members dress in formal attire and get a welcome cocktail provided.
	Once
	N/A

	13 
	Bowling
	Will be run at 10 pin bowling, members will be walked from town to the bowling and play one game of bowling
	once
	N/A

	14
	Rounders
	Rounders team plays against other university teams every Wednesday for an hour
	Weekly in term 3
	Sports centre – rounders bats and bases

	15
	Scavenger Hunt
	Riddles/pictures will send participants to certain places.
	Once
	N/A

	
	
	
	
	

	
	
	
	
	





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Forum Stall]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Minimum 2, Maximum 7 committee members on the stall.
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Table will be low enough to interact with those in a wheelchair, there is an elevator in the forum if we are based upstairs

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The roller banner will be reused from last year

	[bookmark: _heading=h.lvu4fitejezf]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The Student Guild will oversee fresher’s fair. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

	Committee members on the stall.
People visiting the stall.
	Minimum 2 committee members on the stall at all times – alert the Guild/SafeZone immediately where there is aggressive behaviour.
Committee members to follow the Guilds members code of conduct and the EUPS Constitution.


	All committee members

	Fire
	General Fire – risk of serious injury/fatalities 

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	Committee members on the stall
People visiting the stall
	Check fire exits are clear
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
	All committee members

	Mental health
	Stress – increased risk of stress in running the stall

Anxiety – induced anxiety from involvement in running the stall

Workload – increased poor mental health, caused by juggling academic workload and in running the stall

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when running the stall

Isolation – risk of isolation within group

	Committee members on the stall
	Always ensure two people on the stall
Ensure manning the stall is shared amongst the committee.
Ensure all committee have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Provide support to members involved in and event planning, clear lines of communication between all committee members.
Check in regularly with committee members to deal with any issues or concerns.
	Welfare Secretary

	Slips and Trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables, balls, roller banner.
	Committee members on the stall
People visiting the stall
	Undertake regular inspections, before, after and during the running of the stall to spot emerging hazards
Clean up any spills immediately, place wet floor signs down to indicuate hazard.
Ensure floor areas are clear of obstructions

	All committee members

	Sporting activity
	Sporting injury - Risk sprain, strains due to overexertion, conditioning and/or poor instruction. Risk of fractures and breaks resulting from falls and/or collisions. Risk of concussion from severe impact with other members or hard surface.

Playing surface – risk of trips and falls due to condition of playing surface


	Committee members on the stall
People visiting the stall

Surrounding people
	Undertake inspection of area before activity takes place.
Regularly inspect equipment before use to ensure no signs of damage.
Ensure first aider on site.
Conduct warm-ups before all sporting activity


	All committee members

	Printed materials
	Materials could not comply with the Guild’s poster policy
	All participants 
	Submit all printed materials for guild approval
	All committee











Activity Type 2: Outdoor Freshers Week Stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Minimum 2, maximum 7 committee members on the stall.
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The stall will be outside, so wheelchair users can access.

	On Campus or Off Campus
	On 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Roller banner will be reused from last year.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Guild, and forum.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

	Committee members on the stall.
People visiting the stall.
	Minimum 2 committee members on the stall at all times – alert the Guild/SafeZone immediately where there is aggressive behaviour.
Committee members to follow the Guilds members code of conduct and the EUPS Constitution.


	All committee members

	Weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds – risk of injury and ill health, and damage to equipment because of extreme weather conditions
	Committee members on the stall
People visiting the stall
	Check the weather forecast everyday in the week leading up to the event.
If it rains/high winds, then event will be moved inside.
If sunny and hot – ensure committee wear sunfactor and drink lots of water.
	All Committee Members.

	Fire
	General Fire – risk of serious injury/fatalities 


	Committee members on the stall
People visiting the stall
	Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
Ensure all committee are aware of nearest fire meeting point.
	All committee members

	Mental health
	Stress – increased risk of stress in running the stall

Anxiety – induced anxiety from involvement in running the stall

Workload – increased poor mental health, caused by juggling academic workload and in running the stall

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when running the stall

Isolation – risk of isolation within group

	Committee members on the stall
	Always ensure two people on the stall
Ensure manning the stall is shared amongst the committee.
Ensure all committee have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Provide support to members involved in and event planning, clear lines of communication between all committee members.
Check in regularly with committee members to deal with any issues or concerns.
	Welfare Secretary

	Slips and Trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Poor weather conditions – risk of slips and trips due to heavy rain, windy conditions.

Obstacles on floor – risks of trips over chairs, tables, balls, roller banner.
	Committee members on the stall
People visiting the stall
	Undertake regular inspections, before, after and during the running of the stall to spot emerging hazards
Clean up any spills immediately, place wet floor signs down to indicuate hazard.
Ensure floor areas are clear of obstructions
Check weather conditions prior to event to ensure its still safe to run.

	All committee members

	Sporting activity
	Sporting injury - Risk sprain, strains due to overexertion, conditioning and/or poor instruction. Risk of fractures and breaks resulting from falls and/or collisions. Risk of concussion from severe impact with other members or hard surface.

Playing surface – risk of trips and falls due to condition of playing surface


	Committee members on the stall
People visiting the stall

Surrounding people
	Undertake inspection of area before activity takes place.
Regularly inspect equipment before use to ensure no signs of damage.
Ensure first aider on site.
Conduct warm-ups before all sporting activity


	All committee members

	Printed materials
	Materials could not comply with the Guild’s poster policy
	All participants 
	Submit all printed materials for guild approval
	All committee




Add more columns if necessary 

Activity Type 3: [Training Sessions]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Using sports park lift to access sports hall. Put comment on FIXR stating if anyone has any accessibility requirements to contact us.

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking/cycling to sessions. Equipment maintenance to minimise wastage. Encourage reusable water bottles

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The society will have a first aid pack taken to every training session. The Sports Centre also has first aiders on site.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	[bookmark: _heading=h.nfg4twewcwkn]Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

Exclusion – distress caused by isolating becoming isolated in activity

	All participants
	All members to follow code of conduct and behave in a manor representative of the guilds values. 
All members should read and act in accordance with the EUPS constitution.
Contact Sports Centre/Safe Zone immediately if a situation escalates. 

	Session Leader (Committee member or responsible society member if no committee member present).

	Equipment Risks
	Faulty equipment – risk of serious injury because paddles/balls become faulty at time of use
	All participants
	Ensure all equipment is checked before and after use, inspecting for signs of damage.
	All participants.

	Fire
	General Fire – risk of serious injury/fatalities 

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	All participants
	Check fire exits are clear
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
	Session Leader (Committee member or responsible society member if no committee member present).

	Food and Drink Hygiene/Food Allergies and Intolerances
	Storage of food and drink substances – risk of serious illness due to food and drink being stored in incorrect conditions

Temperature – risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens – risk of anaphylaxis from food and drink containing allergens

Handling of food and drink substances – risk of ill health due to food being contaminated from incorrect handling techniques

Poor Cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas

Cross contamination – risk of ill health from cross contamination due to poor hygiene control

Food and drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable soruces

	All participants
	 Ensure all committee members have read and understood the Student Guilds Food Safety Policy
Only use credible suppliers when ordering food and drink
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food
Ensure a clean environment when preparing food and drink
Separate food and drink that contains allergens to avoid cross contamination
Date check all food and drink stock to ensure it is within best before and use by dates
Keep food in sealed containers to avoid cross contamination
Use serving utensils to minimise handling of food and drinks stuff
Display clear allergen information when serving food and drink

	Session Leader, Welfare Secretary, Social Secretary

	Mental health
	Stress – increased risk of stress in being a session leader

Anxiety – induced anxiety from involvement in running the stall

Workload – increased poor mental health, caused by juggling academic workload and being a session leader

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when either participating in pickleball or being a session leader

Isolation – risk of isolation within group

	Session leaders and all participants
	Always ensure responsible member is designated the session leader
Ensure all session leaders have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Provide support to members involved in the training session planning, clear lines of communication between all committee members, and between participants and committee.
Check in regularly with committee members to deal with any issues or concerns.
Check in regularly with participants to deal with any issues or concerns
Ensure no one is leftout at sessions by mixing people up with the use of round robins, ladders etc. 
	Welfare Secretary

	Slips and Trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables, balls, roller banner, nets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – flip flops, heels, sliders etc.
	All participants
	Undertake regular inspections, before, after and whilst playing pickleball.
Clean up any spills immediately, place wet floor signs down to indicate hazard.
Ensure floor areas are clear of obstructions
Ensure players have appropriate footwear

	Session leader, and all participants.

	Sporting activity
	Sporting injury - Risk sprain, strains due to overexertion, conditioning and/or poor instruction. Risk of fractures and breaks resulting from falls and/or collisions. Risk of concussion from severe impact with other members or hard surface.

Dehydration – risk of dehydration due lack of liquids

Playing surface – risk of trips and falls due to condition of playing surface

Equipment – risk of injury due to poorly maintained equipment

Coaching/training


	All participants

	Encourage players to warm up beforehand. Offer alternative exercises if someone is struggling.
Ensure all players know how to play, if they do not then the session leader, coach or experienced society member will provide appropriate teaching.
Ensure when running pickleball session that session leaders are experienced enough.
Ensure members are competent in their ability to play pickleball safely. Offer alterative exe
Direct players to water fountain outside the hall. Communicate to members they need to bring water bottles to hydrate
Undertake inspection of area before activity takes place, removing any hazards present.
Regularly inspect equipment before use to ensure no signs of damage.
Ensure first aider on site and ensure first aid kit in the hall.
Signpost the emergency exits in case of fire.


	Session leader, coach.










Activity Type 4: [Pub Quiz]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Max 100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Forum has wheelchair access

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Paper will be recycled after use

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

Exclusion – distress caused by isolating becoming isolated in activity

	All participants
	All members to follow code of conduct and behave in a manor representative of the guild’s values. 
All members should read and act in accordance with the EUPS constitution.
Contact Pub/Safe Zone immediately if a situation escalates. 
People will be put into groups if they do not arrive in a group to complete the pub quiz.
	Committee Members
(Social Secretaries)

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drus that impair a person’s ability to think rationally.

Overdose – serious risk to life caused by excessive drinking and drug use.

Mental Health crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs

Verbal altercation – risk of altercations due to decision making amplified by the use of Alcohol and/or drugs
	All participants
	Nominated persons to remain sober (1 sober to 30 ratio)
Notify members prior to event – zero policy stance on drug use.
Members asked to leave if too intoxicated and will be reufsed entry if too intoxicated.
Ensure drunk persons arrive home safely – trusted method of transport/safe walking routes.
Encourage supervision of unattended drinks at all times.
	Committee Members
(Social Secretaries)

	Fire
	General Fire – risk of serious injury/fatalities 

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	All participants
	Check fire exits are clear
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
	Committee Members
(Social Secretaries)

	Mental health
	Stress – increased risk of stress in running the quiz

Anxiety – induced anxiety from involvement in running the quiz

Workload – increased poor mental health, caused by juggling academic workload and in running the quiz

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when running the quiz

Isolation – risk of isolation within group

	Committee members at the pub quiz
	Ensure minimum 2 committee members present
Ensure all committee have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Provide support to members involved in and event planning, clear lines of communication between all committee members.
Check in regularly with committee members to deal with any issues or concerns.
	Welfare Secretary

	Slips, Trips and Falls 
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables, roller banner,

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – flip flops, heels, sliders etc.
	All participants
	Undertake regular inspections, before, after and during to spot emerging hazards.
Clean up any spills immediately, place wet floor signs down to indicate hazard.
Ensure floor areas are clear of obstructions

	Committee Members

	Nighttime and Darkness 
	Members could get lost or injured travelling home at night
	All attendees
	Encourage attendees to travel in groups and use well-lit routes
Advertise the SafeZone app and Student Safety Scheme
	Committee




Activity Type 5: [Pub Meet]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Max 50 – most likely around 10 - 20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Forum has wheelchair access.

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking/cycling to the pub.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

Exclusion – distress caused by isolating becoming isolated in activity

	All participants
	All members to follow code of conduct and behave in a manor representative of the guild’s values. 
All members should read and act in accordance with the EUPS constitution.
Contact Pub/Safe Zone immediately if a situation escalates. 
	Committee Members
(Social Secretaries). Session Leader.

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drus that impair a person’s ability to think rationally.

Overdose – serious risk to life caused by excessive drinking and drug use.

Mental Health crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs

Verbal altercation – risk of altercations due to decision making amplified by the use of Alcohol and/or drugs
	All participants
	Nominated persons to remain sober (1 sober to 30 ratio)
Notify members prior to event – zero policy stance on drug use.
Members asked to leave if too intoxicated and will be reufsed entry if too intoxicated.
Ensure drunk persons arrive home safely – trusted method of transport/safe walking routes.
Always encourage supervision of unattended drinks.
	Committee Members
(Social Secretaries) Session Leader

	Fire
	General Fire – risk of serious injury/fatalities 

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	All participants
	Check fire exits are clear
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
	Committee Members
(Social Secretaries)/ Session Leader

	Mental health
	Stress – increased risk of stress in being at the pub

Anxiety – induced anxiety from involvement in being at the pub

Workload – increased poor mental health, caused by juggling academic workload and in being at the pub

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when at the pub

Isolation – risk of isolation within group

	Committee member/Session Leader at the pub quiz
	Ensure all committee have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Provide support to members involved in and event planning, clear lines of communication between all committee members.
Check in regularly with committee members to deal with any issues or concerns.
	Welfare Secretary

	Slips and Trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables, roller banner,

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – flip flops, heels, sliders etc.

	All participants
	Undertake regular inspections, before, after and during to spot emerging hazards.
Clean up any spills immediately.
Ensure floor areas are clear of obstructions

	Committee Members (Social Secretaries)

	Nighttime and Darkness
	Members could get lost or injured travelling home at night
	All attendees
	Encourage attendees to travel in groups and use well-lit routes
Advertise the SafeZone app and Student Safety Scheme
	Committee





Activity Type 6: [Beach Trip]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Max 100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	FIXR tickets will detail accessibility arrangements.

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage use of public transport.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid kit will be taken.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Lack of Firefighting Equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
Cooking Fires - Increased risk of fire due to use of cooking equipment. (e.g. barbeques or bonfires).
	Attending Society Members
Public
	Confirm with premises controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominate a group person to manage fire evacuation.
Only committee members to manage lighting and cooking on BBQs. 
BBQ or hot coals disposed of responsibly and sustainably after use. 
	Designated member of committee 

	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

Exclusion – distress caused by isolating becoming isolated in activity

	All participants
	All members to follow code of conduct and behave in a manor representative of the guild’s values. 
All members should read and act in accordance with the EUPS constitution.
Contact Pub/Safe Zone immediately if a situation escalates. 

	Committee Members
(Social Secretaries). 

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drus that impair a person’s ability to think rationally.

Overdose – serious risk to life caused by excessive drinking and drug use.

Mental Health crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs

Verbal altercation – risk of altercations due to decision making amplified by the use of Alcohol and/or drugs
	All participants
	Nominated persons to remain sober (1 sober to 30 ratio)
Notify members prior to event – zero policy stance on drug use.
Members asked to leave if too intoxicated and will be reufsed entry if too intoxicated.
Ensure drunk persons arrive home safely – trusted method of transport/safe walking routes.
Always encourage supervision of unattended drinks.
	Committee Members
(Social Secretaries) Session Leader

	Environment risks/weather 
	Extreme Weather conditions – storms, heatwaves, heavy rain, high winds – risk of injury and ill health, damage to equipment because of extreme weather conditions

Large bodies of open water – swimming in the sea – risk of drowning in open and unknown waters


	All participants
	Monitor weather conditions – make dynamic decisions on whether or not to continue
Undertake regular inspection of event to monitor for hazards created by weather conditions
Encourage people to not go in the water deeply. Ensure there is a life guard on site.
	All Committee Members (social secs)

	Food and Drink Hygiene/Food Allergies and Intolerances
	Storage of food and drink substances – risk of serious illness due to food and drink being stored in incorrect conditions

Temperature – risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens – risk of anaphylaxis from food and drink containing allergens

Handling of food and drink substances – risk of ill health due to food being contaminated from incorrect handling techniques

Poor Cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas

Cross contamination – risk of ill health from cross contamination due to poor hygiene control

Food and drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable soruces

Burns and scolds – risk of burning and scolding injuries caused by spillage of hot liquids and from the BBQ
Cuts and abrasions – risk of injury caused by cutting utensils used in food and drink preparation

	All participants
	 Ensure all committee members have read and understood the Student Guilds Food Safety Policy
Only use credible suppliers when ordering food and drink
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food
Ensure a clean environment when preparing food and drink
Separate food and drink that contains allergens to avoid cross contamination
Date check all food and drink stock to ensure it is within best before and use by dates
Keep food in sealed containers to avoid cross contamination
Use serving utensils to minimise handling of food and drinks stuff
Display clear allergen information when serving food and drink

	Session Leader, Welfare Secretary, Social Secretary

	Mental health
	Stress – increased risk of stress in being at the beach

Anxiety – induced anxiety from involvement in being at the beach

Workload – increased poor mental health, caused by juggling academic workload and in being at the beach

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when at the beach

Isolation – risk of isolation within group

	Committee members.
	Ensure all committee have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Provide support to members involved in and event planning, clear lines of communication between all committee members.
Check in regularly with committee members to deal with any issues or concerns.
	Welfare Secretary

	Slips and Trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables, roller banner, balls, nets etc.

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – heels.

Poor weather conditions

Uneven floor surfaces – risk of tripping over uneven floor surfaces
	All participants
	Undertake regular inspections, before, after and during to spot emerging hazards.
Clean up any spills immediately, place wet floor signs down to indicate hazard.
Ensure floor areas are clear of obstructions

	Committee Members/ Session Leader

	Sporting activity
	Sporting injury - Risk sprain, strains due to overexertion, conditioning and/or poor instruction. Risk of fractures and breaks resulting from falls and/or collisions. Risk of concussion from severe impact with other members or hard surface.

Dehydration – risk of dehydration due lack of liquids

Playing surface – risk of trips and falls due to condition of playing surface

Equipment – risk of injury due to poorly maintained equipment

Weather – risk of injury due to weather impacting conditions

	All participants

	Ensure all players know how to play, by instruction.
Direct members to water supply.
Communicate to members they need to bring water bottles to hydrate
Undertake inspection of area before activity takes place, removing any hazards present.
Regularly inspect equipment before use to ensure no signs of damage.
First aid kit will be brought.
Monitor weather conditions – make dynamic decision whether to halt activity based on conditions.


	Committee Members (Social Secretaries)



	Travelling
	Medical emergencies - risk of members suffering a medical emergency whilst travelling

Congestion/Overcrowding – risk of injury due to congestion and overcrowding in dense areas

Getting lost – risk of missing persons whilst travelling, introducing uncertainty

Theft/Robbery – risk of valuables being stolen whilst travelling

Violence – risk of injury due to violence with local communities

Weather – escalated level of risk caused by strong weather conditions

Fatigue – risk of ill health from overexertion 

Transportation – risk of injury from condition of vehicles used in travelling/transportation of members.

Welfare – lack of welfare facilities when travelling could cause ill health.
	All members
	Be aware of any member who may have a medical condition that requires medication
Keep emergency contact list of members on the activity (welfare and social secs)
Wear appropriate clothing
Travel on the train.
Be aware of changing weather
	All committee members (welfare and social)

	Sea
	Attendees could be drown or be injured when swimming due to rip currents and tides
	Sea-swimmers
	Ensure all sea-swimmers are assessing their own swimming strength before entering the water
Assign a committee member to monitor those in the water and alert the group if there is an emergency (for coastguard dial 999 and ask for police)
Research beaches in advance to ensure safety and try to use lifeguarded areas when possible
	Committee

	Environment risks – extreme weather conditions, sewage and large bodies of open water
	Risk of injury and ill health
 
	Participants swimming during Sunday swims 
	· Inspection of conditions by committee prior to entering the water – if conditions look unsafe then swim will not take place 
· People to remain with at least one other person during the swim – advised to stay in groups 

· Longer swims led by stronger swimmers in committee 
· Initial safety briefing before swim – 
Initial Safety briefing by Committee. The safety briefing will make the members aware of the risks of entering the water. It will include telling members;


· They enter the water at their own risk
· They must be able to swim if they want to enter the water
· They must stay together in groups 
· If anyone gets into difficulty, they let those around them and let committee know asap
· Encourage slow and steady entrance into the water
· Identification of rips if any are present. Tell members to swim parallel to the shore if they find themselves being caught in a rip. 
· To not swim near the groynes
· To stay away from any marine life present (jellyfish, seals etc)
· To swim ‘your own swim’ and to get out when you are ready rather than waiting for friends
· To get changed promptly after exiting the water
· Warning members of the cold-water shock and encouraging eating a fatty/ sugary snack and a hot drink and to encourage members from walking around and moving to warm up after the swim. 

· Ill health caused by sewage – monitor surfers against sewage – If there is a red cross or sewage discharge at Dawlish then swim will be cancelled or moved to a different beach (Teignmouth) 
· RNLI on patrol during peak season -check dates on website 
Head counts for extra safety 
	Committee 
President in charge of safety brief 

	Environment risks – extreme weather conditions, sewage  and large bodies of open water
	Risk of drowning and missing people 
 
	Participants taking part in the Sunday swim 
	Before the start of the swim, members will get into smaller manageable groups in which they are then responsible for ensuring their group is accountable at all times. Committee can then check up on the groups throughout the swim and after the swim to ensure no one is lost. 
Longer swims will be led by a strong swimmer such as a committee member or someone which the committee knows and trusts. They will be responsible for keeping the group of swimmers together and keeping count of the swimmers throughout the swim. If it is a bigger group, then there will be two swimmers leading the group. 
Ensure that there is at least one person on the beach who is able to call the coastguard if required – ensure this person is briefed on responsibility and emergency arrangements in place
	Committee 

	Environment risks – extreme weather conditions, sewage  and large bodies of open water
	Water quality, risk of participants becoming ill after entering the water is water quality is poor. 

	Participants taking part in the Sunday swim
	Check the Surfers Against sewage app. Make sure there are no pollution warnings. 
Move the swim to a nearby beach if water quality is poor in Dawlish Warren but good at another location (e.g. Teignmouth, Coryton's Cove). 
Cancel swim if poor water quality or sewage is detected. 

	Committee – present to check the app 

	Environment risks – extreme weather conditions, sewage  and large bodies of open water
	Waves / currents and tides 
	Participants taking part in the Sunday swim
	Monitor weather conditions  - use the Surfline app to monitor waves and tides – if waves are above 4ft then swim will be cancelled
Weather conditions will be checked on the day– if winds are above 40mph or waves above 4ft or there are any weather warnings then the swim will be cancelled. 
Safety briefing before swim-
· Telling members they enter the water at their own risk
· that they must be able to swim if they want to enter the water
· that they must stay together in groups 
· if anyone gets into difficulty, they let those around them and let committee know asap
· encourage slow and steady entrance into the water
· identification of rips if any are present. Tell members to swim parallel to the shore if they find themselves being caught in a rip. 
· encouragement of wearing a tow float and brightly coloured swim hat
· to not swim near the groynes
· to stay away from any marine life present (jellyfish, seals etc)
· to swim ‘your own swim’ and to get out when you are ready rather than waiting for friends
· to get changed promptly after exiting the water
· warning members of the cold water shock and encouraging eating a fatty/ sugary snack and a hot drink and to encourage members from walking around and moving to warm up after the swim. 
Tow floats and hats recommended (in particular for longer swim) 
Forecast published on socials 
Swim can be cancelled upon arrival if conditions look unsafe 
	Committee – president has final say as to whether the swim takes place 

	Environment risks – extreme weather conditions, sewage  and large bodies of open water
	Groynes 

	Participants taking part in swim
	Initial safety briefing by committee. 
Swimmers told not to go near the groynes. 
Swimmers reminded to move away from the groynes by committee and peers if they are found to be too close. 

	Committee 



Activity Type 7: [Taster Sessions]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	90 = 36 players per session for anticipated two sessions (may book another session if required). + people from committee and Exeter Pickleball Club to support.
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Using sports park lift to access sports hall. Put comment on FIXR stating if anyone has any accessibility requirements to contact us.

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking/cycling to sessions. Equipment maintenance to minimise wastage. Encourage reusable water bottles

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The society will have a first aid pack taken to every training session. The Sports Centre also has first aiders on site.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

Exclusion – distress caused by isolating becoming isolated in activity

	All participants
	All members to follow code of conduct and behave in a manor representative of the guilds values. 
All members should read and act in accordance with the EUPS constitution.
Contact Sports Centre/Safe Zone immediately if a situation escalates. 

	Committee

	Equipment Risks
	Faulty equipment – risk of serious injury because paddles/balls become faulty at time of use
	All participants
	Ensure all equipment is checked before and after use, inspecting for signs of damage.
	All participants.

	Fire
	General Fire – risk of serious injury/fatalities 

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	All participants
	Check fire exits are clear
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
	Committee

	Food and Drink Hygiene/Food Allergies and Intolerances
	Storage of food and drink substances – risk of serious illness due to food and drink being stored in incorrect conditions

Temperature – risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens – risk of anaphylaxis from food and drink containing allergens

Handling of food and drink substances – risk of ill health due to food being contaminated from incorrect handling techniques

Poor Cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas

Cross contamination – risk of ill health from cross contamination due to poor hygiene control

Food and drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable soruces

	All participants
	 Ensure all committee members have read and understood the Student Guilds Food Safety Policy
Only use credible suppliers when ordering food and drink
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food
Ensure a clean environment when preparing food and drink
Separate food and drink that contains allergens to avoid cross contamination
Date check all food and drink stock to ensure it is within best before and use by dates
Keep food in sealed containers to avoid cross contamination
Use serving utensils to minimise handling of food and drinks stuff
Display clear allergen information when serving food and drink

	Session Leader, Welfare Secretary, Social Secretary

	Mental health
	Stress – increased risk of stress in being a session leader

Anxiety – induced anxiety from involvement in running the stall

Workload – increased poor mental health, caused by juggling academic workload and being a session leader

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when either participating in pickleball or being a session leader

Isolation – risk of isolation within group

	Session leaders and all participants
	Always ensure responsible member is designated the session leader
Ensure all session leaders have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Provide support to members involved in the training session planning, clear lines of communication between all committee members, and between participants and committee.
Check in regularly with committee members to deal with any issues or concerns.
Check in regularly with participants to deal with any issues or concerns
Ensure no one is leftout at sessions by mixing people up with the use of round robins, ladders etc. 
	Welfare Secretary

	Slips and Trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables, balls, roller banner, nets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – flip flops, heels, sliders etc.
	All participants
	Undertake regular inspections, before, after and whilst playing pickleball.
Clean up any spills immediately, place wet floor signs down to indicate hazard.
Ensure floor areas are clear of obstructions
Ensure players have appropriate footwear

	Session leader, and all participants.

	Sporting activity
	Sporting injury - Risk sprain, strains due to overexertion, conditioning and/or poor instruction. Risk of fractures and breaks resulting from falls and/or collisions. Risk of concussion from severe impact with other members or hard surface.

Dehydration – risk of dehydration due lack of liquids

Playing surface – risk of trips and falls due to condition of playing surface

Equipment – risk of injury due to poorly maintained equipment

Coaching/training


	All participants

	Encourage players to warm up beforehand. Offer alternative exercises if someone is struggling.
Ensure all players know how to play, if they do not then the session leader, coach or experienced society member will provide appropriate teaching.
Ensure when running pickleball session that session leaders are experienced enough.
Ensure members are competent in their ability to play pickleball safely. Offer alterative exe
Direct players to water fountain outside the hall. Communicate to members they need to bring water bottles to hydrate
Undertake inspection of area before activity takes place, removing any hazards present.
Regularly inspect equipment before use to ensure no signs of damage.
Ensure first aider on site and ensure first aid kit in the hall.
Signpost the emergency exits in case of fire.
	Session leader, coach.



Activity Type 8: [Painting]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Max 50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Sunset Society is on the ground floor, so wheelchair access available

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Paint will be reused at future socials

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

Exclusion – distress caused by isolating becoming isolated in activity

	All participants
	All members to follow code of conduct and behave in a manor representative of the guild’s values. 
All members should read and act in accordance with the EUPS constitution.
Contact Sunset Society/Safe Zone immediately if a situation escalates. 
People will be put into groups if they do not arrive in a group to paint.
	Committee Members
(Social Secretaries)

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drus that impair a person’s ability to think rationally.

Overdose – serious risk to life caused by excessive drinking and drug use.

Mental Health crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs

Verbal altercation – risk of altercations due to decision making amplified by the use of Alcohol and/or drugs
	All participants
	Nominated persons to remain sober (1 sober to 30 ratio)
Notify members prior to event – zero policy stance on drug use.
Members asked to leave if too intoxicated and will be refused entry if too intoxicated.
Ensure drunk persons arrive home safely – trusted method of transport/safe walking routes.
Encourage supervision of unattended drinks at all times.
	Committee Members
(Social Secretaries)

	Fire
	General Fire – risk of serious injury/fatalities 

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	All participants
	Check fire exits are clear
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
	Committee Members
(Social Secretaries)

	Mental health
	Stress – increased risk of stress in running the quiz

Anxiety – induced anxiety from involvement in running the quiz

Workload – increased poor mental health, caused by juggling academic workload and in running the quiz

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when running the quiz

Isolation – risk of isolation within group

	Committee members 
	Ensure minimum 2 committee members present
Ensure all committee have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Provide support to members involved in and event planning, clear lines of communication between all committee members.
Check in regularly with committee members to deal with any issues or concerns.
	Welfare Secretary

	Slips and Trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables, roller banner,

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – flip flops, heels, sliders etc.
	All participants
	Undertake regular inspections, before, after and during to spot emerging hazards.
Clean up any spills immediately, place wet floor signs down to indicate hazard.
Ensure floor areas are clear of obstructions

	Committee Members

	Nighttime and Darkness 
	Members could get lost or injured travelling home at night
	All attendees
	Encourage attendees to travel in groups and use well-lit routes
Advertise the SafeZone app and Student Safety Scheme
	Committee

	Food and Drink Hygiene/Food Allergies and Intolerances
	Storage of food and drink substances – risk of serious illness due to food and drink being stored in incorrect conditions

Temperature – risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens – risk of anaphylaxis from food and drink containing allergens

Handling of food and drink substances – risk of ill health due to food being contaminated from incorrect handling techniques

Poor Cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas

Cross contamination – risk of ill health from cross contamination due to poor hygiene control

Food and drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable soruces

Burns and scolds – risk of burning and scolding injuries caused by spillage of hot liquids 


	All participants
	 Ensure all committee members have read and understood the Student Guilds Food Safety Policy
Separate food and drink that contains allergens to avoid cross contamination
Use serving utensils to minimise handling of food and drinks stuff
Display clear allergen information when serving food and drink
Only allow food and drink by Sunset Society to be supplied

	Committee




Activity Type 9: [Welfare Drop In]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Forum has wheelchair arrangements

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Advertised on Instagram

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

Exclusion – distress caused by isolating becoming isolated in activity

	All participants
	All members to follow code of conduct and behave in a manor representative of the guild’s values. 
All members should read and act in accordance with the EUPS constitution.
Contact Safe Zone immediately if a situation escalates.

	Welfare Secretary

	Fire
	General Fire – risk of serious injury/fatalities 

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	All participants
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee members

	Mental health
	Stress – increased risk of stress in running the quiz

Anxiety – induced anxiety from involvement in running the quiz

Workload – increased poor mental health, caused by juggling academic workload and in running the drop in

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when chatting with people.

Isolation – risk of isolation within group

	Welfare Secretary
	Ensure all committee have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Provide support to members involved in and event planning, clear lines of communication between all committee members.
Check in regularly with Welfare Secretary to deal with any issues or concerns.
Welfare Secretary can do work while they wait for people to drop in
	Committee Members

	Slips and Trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables, roller banner,

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – flip flops, heels, sliders etc.
	All participants
	Undertake regular inspections, before, after and during to spot emerging hazards.
Clean up any spills immediately, place wet floor signs down to indicate hazard.
Ensure floor areas are clear of obstructions

	Committee members 

	Lone/Unsupervised activity
	Aggression/violence – risk of aggressive/violent behaviour towards Welfare Secretary working alone

Stress and Anxiety – risk of increase in poor mental health working alone
	Welfare Secretary
	Committee Members to check in on Welfare Secretary
Ensure Welfare Secretary does not work on their own for too long
	Committee Members




Activity Type 10: [Netball]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Max 14
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Using sports park lift to access sports hall. Put comment on FIXR stating if anyone has any accessibility requirements to contact us.

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking to the sports park

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

Exclusion – distress caused by isolating becoming isolated in activity

	All participants
	All members to follow code of conduct and behave in a manor representative of the guild’s values. 
All members should read and act in accordance with the EUPS constitution.
Contact the venue team if situation escalates 


	Committee Members
(Social Secretaries)

	Physical injury 
	
Falling over- risk or injurie such as sprain/fracture/strain 

Physical contact – risk of being harmed by another player due to intensity of the game 

Head injury- risk of head impact which could cause possible concussion 


	All participants
	Correct technique – will ensure captains make sure that all participants know the basic rules and emphasise it is a non-contact sport 
Footwear- encourage correct footwear (netball trainers where possible but appropriate trainers accepted) refuse play if in inappropriate footwear such as open toe shoes or high top shoes. 
Report injury- Inform every player they must report to the captains or committee  

	Committee Members
(Social Secretaries)

	Fire
	General Fire – risk of serious injury/fatalities 

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	All participants
	Check fire exits are clear
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
	Committee Members
(Social Secretaries)

	Mental health
	Stress – increased risk of stress in organising netball team 

Anxiety – induced anxiety from involvement in running the team

Workload – increased poor mental health, caused by juggling academic workload and keeping the netball team organising 

Bullying/Harassment – poor mental health caused by bullying and harassment within team 

Lack of support – poor mental health caused by lack of support when running 

Isolation – risk of isolation within group

	Committee members 
	Ensure minimum 2 committee members present
Ensure all committee have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Provide support to members involved in and event planning, clear lines of communication between all committee members.
Check in regularly with committee members to deal with any issues or concerns.
	Welfare Secretary

	Nighttime and darkness 











	Members could get lost or injured travelling home at night
	All attendees
	Encourage attendees to travel in groups and use well-lit routes
Advertise the SafeZone app and Student Safety Scheme
	Committee

	Slips and trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables, balls, roller banner, nets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – flip flops, heels, sliders etc.
	All participants
	Ensure floor areas are clear of obstructions
Ensure players have appropriate footwear

	Committee and all participants.

	Sporting activity
	Sporting injury - Risk sprain, strains due to overexertion, conditioning and/or poor instruction. Risk of fractures and breaks resulting from falls and/or collisions. Risk of concussion from severe impact with other members or hard surface.

Dehydration – risk of dehydration due lack of liquids

Playing surface – risk of trips and falls due to condition of playing surface

Equipment – risk of injury due to poorly maintained equipment



	All participants

	Encourage players to warm up beforehand. Offer alternative exercises if someone is struggling.
Ensure all players know how to play, if they do not then the committee or experienced society member will provide appropriate teaching.
Ensure members are competent in their ability to play netball safely.
Direct players to water fountain inside the sports hall. Communicate to members they need to bring water bottles to hydrate
Undertake inspection of area before activity takes place, removing any hazards present.
ensure no signs of damage to equipment
Ensure first aider on site
Signpost the emergency exits in case of fire.

	Session leader, coach.


Activity Type 11: [Training Sessions]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 (from EUPS, but more from other clubs will be there)
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Using sports park lift to access sports hall. Put comment on FIXR stating if anyone has any accessibility requirements to contact us.
Torquay tennis club has disabled access.

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage use of the train/cycling/walking. Equipment maintenance to minimise wastage. Encourage reusable water bottles

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aiders at the Sports Centre and in Torquay.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

Exclusion – distress caused by isolating becoming isolated in activity

	All participants
	All members to follow code of conduct and behave in a manor representative of the guilds values. 
All members should read and act in accordance with the EUPS constitution.
Contact Sports Centre/Tennis Centre/Safe Zone immediately if a situation escalates. 

	Committee member 

	Equipment Risks
	Faulty equipment – risk of serious injury because paddles/balls become faulty at time of use
	All participants
	Ensure all equipment is checked before and after use, inspecting for signs of damage.
	All participants and committee members

	Fire
	General Fire – risk of serious injury/fatalities 

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	All participants
	Check fire exits are clear
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
Before the event, participants will be made aware of the correct protocol should a fire break out

	Committee member 

	Food and Drink Hygiene/Food Allergies and Intolerances
	Storage of food and drink substances – risk of serious illness due to food and drink being stored in incorrect conditions

Temperature – risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens – risk of anaphylaxis from food and drink containing allergens

Handling of food and drink substances – risk of ill health due to food being contaminated from incorrect handling techniques

Poor Cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas

Cross contamination – risk of ill health from cross contamination due to poor hygiene control

Food and drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable soruces

	All participants
	 Ensure all committee members have read and understood the Student Guilds Food Safety Policy
Only use credible suppliers when ordering food and drink
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food
Ensure a clean environment when preparing food and drink
Separate food and drink that contains allergens to avoid cross contamination
Date check all food and drink stock to ensure it is within best before and use by dates
Keep food in sealed containers to avoid cross contamination
Use serving utensils to minimise handling of food and drinks stuff
Display clear allergen information when serving food and drink
	Session Leader, Welfare Secretary, Social Secretary

	Mental health
	Stress – increased risk of stress in being a session leader

Anxiety – induced anxiety from involvement in running the stall

Workload – increased poor mental health, caused by juggling academic workload and being a session leader

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when either participating in pickleball or being a session leader

Isolation – risk of isolation within group
	Session leaders and all participants
	Always ensure responsible member is designated the session leader
Ensure all have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Check in regularly with committee members to deal with any issues or concerns.
Check in regularly with participants to deal with any issues or concerns
Ensure everyone has equal opportunity to participate in league.
	Welfare Secretary

	Slips and Trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables, balls, roller banner, nets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – flip flops, heels, sliders etc.
	All participants
	Undertake regular inspections, before, after and whilst playing pickleball.
Clean up any spills immediately, place wet floor signs down to indicate hazard.
Ensure floor areas are clear of obstructions
Ensure players have appropriate footwear

	Session leader, and all participants.

	Sporting activity
	Sporting injury - Risk sprain, strains due to overexertion, conditioning and/or poor instruction. Risk of fractures and breaks resulting from falls and/or collisions. Risk of concussion from severe impact with other members or hard surface.

Dehydration – risk of dehydration due lack of liquids

Playing surface – risk of trips and falls due to condition of playing surface

Equipment – risk of injury due to poorly maintained equipment

Coaching/training


	All participants

	Encourage players to warm up beforehand. Offer alternative exercises if someone is struggling.
Ensure all players know how to play, if they do not then the session leader, coach or experienced society member will provide appropriate teaching.
Ensure when running pickleball session that session leaders are experienced enough.
Ensure members are competent in their ability to play pickleball safely. Offer alterative exe
Direct players to water fountain outside the hall. Communicate to members they need to bring water bottles to hydrate
Undertake inspection of area before activity takes place, removing any hazards present.
Regularly inspect equipment before use to ensure no signs of damage.
Ensure first aider on site and ensure first aid kit in the hall.
Signpost the emergency exits in case of fire.
	Session leader, coach.

	Travelling
	Medical emergencies – risk of members suffering medical emergency whilst on the train/in car

Congestion/Overcrowding – risk of injury due to congestion and overcrowding in dense areas

Getting Lost – risk of missing persons whilst travelling introducing uncertainty.

Theft/Robbery – Risk of valuables being stolen whilst travelling.

Violence – risk of injury due to violence with local communities

Weather – Escalated level of risk caused by strong weather conditions

Fatigue – risk of ill health from overexertion

Transportation – risk of injury from condition of cars/bus/train used in travelling/transportation of members.

Welfare – lack of welfare faciltities when travelling cause ill health.

	All participants

	Be aware of any member on the activity who may have medical condition requiring medication
Keep an emergency contact list of members on the activity
Ensure know members from Exeter Pickleball Club who have offered to provide transportation in car.
Only use reputable transportation sources
Make sure all valuables are safely stored
Plan journey ahead of time.


	All committee members.



Activity Type 12: [Winter Soiree]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30-40 people, both members and non-members
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue is only accessed via steps which limits wheelchair accessibility, other options have been considered however assistance can be provided on steps where appropriate and access limitations will be communicated so those attending can plan accordingly.

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking and public transport use to travel to the event

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

Exclusion – distress caused by isolating becoming isolated in activity

	All participants
	All members to follow code of conduct and behave in a manor representative of the guilds values. 
All members should read and act in accordance with the EUPS constitution.
Anyone acting aggressively or violently will be removed from the event or the emergency services will be called if they cannot be removed


	Committee member 

	Fire
	General Fire – risk of serious injury/fatalities 

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	All participants
	Check fire exits are clear
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
Before the event, participants will be made aware of the correct protocol should a fire break out
	 (Committee member

	Food and Drink Hygiene/Food Allergies and Intolerances
	Storage of food and drink substances – risk of serious illness due to food and drink being stored in incorrect conditions

Temperature – risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens – risk of anaphylaxis from food and drink containing allergens

Handling of food and drink substances – risk of ill health due to food being contaminated from incorrect handling techniques

Poor Cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas

Cross contamination – risk of ill health from cross contamination due to poor hygiene control

Food and drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable soruces

	All participants
	 Ensure all committee members have read and understood the Student Guilds Food Safety Policy
Only use credible suppliers when ordering food and drink
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food
Ensure a clean environment when preparing food and drink
Separate food and drink that contains allergens to avoid cross contamination
Date check all food and drink stock to ensure it is within best before and use by dates
Keep food in sealed containers to avoid cross contamination
Use serving utensils to minimise handling of food and drinks stuff
Display clear allergen information when serving food and drink
The group will only be eating at venues with a ‘good’ or higher food hygiene rating
	Welfare Secretary, Social Secretary and venue

	Mental health
	Stress – increased risk of stress 

Anxiety – induced anxiety from involvement in running the event

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when running the Soiree

Isolation – risk of isolation within group

	all participants
	Ensure all have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Check in regularly with committee members to deal with any issues or concerns.
Check in regularly with participants to deal with any issues or concerns

	Welfare Secretary

	Slips and Trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – heels etc.
	All participants
	Clean up any spills immediately, place wet floor signs down to indicate hazard.
Ensure floor areas are clear of obstructions

	Social secretary
Welfare secretary 
venue

	Nighttime
	Members could get lost or injured travelling home at night
	All attendees
	Encourage attendees to travel in groups and use well-lit routes
Advertise the SafeZone app and Student Safety Scheme
	Committee

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drus that impair a person’s ability to think rationally.

Overdose – serious risk to life caused by excessive drinking and drug use.

Mental Health crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs

Verbal altercation – risk of altercations due to decision making amplified by the use of Alcohol and/or drugs
	All participants
	Nominated persons to remain sober (1 sober to 30 ratio)
Notify members prior to event – zero policy stance on drug use.
Members asked to leave if too intoxicated and will be refused entry if too intoxicated.
Ensure drunk persons arrive home safely – trusted method of transport/safe walking routes.
Encourage supervision of unattended drinks at all times.
	Committee Members
(Social Secretaries)











Activity Type 12: [Bowling]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-25 people, both members and non-members
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue is wheelchair friendly and offers suitable accessibility

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking and public transport use to travel to the event

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

Exclusion – distress caused by isolating becoming isolated in activity

	All participants
	All members to follow code of conduct and behave in a manor representative of the guilds values.
All members should read and act in accordance with the EUPS constitution.
Anyone acting aggressively or violently will be removed from the event or the emergency services will be called if they cannot be removed


	Committee member

	Fire
	General Fire – risk of serious injury/fatalities

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	All participants
	Check fire exits are clear
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
Before the event, participants will be made aware of the correct protocol should a fire break out
	Committee member

	Food and Drink Hygiene/Food Allergies and Intolerances
	Storage of food and drink substances – risk of serious illness due to food and drink being stored in incorrect conditions

Temperature – risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens – risk of anaphylaxis from food and drink containing allergens

Handling of food and drink substances – risk of ill health due to food being contaminated from incorrect handling techniques

Poor Cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas

Cross contamination – risk of ill health from cross contamination due to poor hygiene control

Food and drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable sources
	All participants
	Ensure all committee members have read and understood the Student Guilds Food Safety Policy
Only use credible suppliers when ordering food and drink
Separate food and drink that contains
Display clear allergen information when serving food and drink
The group will only be eating at venues with a ‘good’ or higher food hygiene rating
	Committee member

	Mental health
	Stress – increased risk of stress 

Anxiety – induced anxiety from involvement in running the event

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when running the Soiree

Isolation – risk of isolation within group

	all participants
	Ensure all have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Check in regularly with committee members to deal with any issues or concerns.
Check in regularly with participants to deal with any issues or concerns

	Committee member

	Slips and Trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear 
	All participants
	Clean up any spills immediately, place wet floor signs down to indicate hazard.
Ensure floor areas are clear of obstructions

	Committee member

	Nighttime
	Members could get lost or injured travelling home at night
	All attendees
	Encourage attendees to travel in groups and use well-lit routes
Advertise the SafeZone app and Student Safety Scheme
	Committee member

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drus that impair a person’s ability to think rationally.

Overdose – serious risk to life caused by excessive drinking and drug use.

Mental Health crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs

Verbal altercation – risk of altercations due to decision making amplified by the use of Alcohol and/or drugs
	All participants
	Nominated persons to remain sober (1 sober to 30 ratio)
Notify members prior to event – zero policy stance on drug use.
Members asked to leave if too intoxicated and will be refused entry if too intoxicated.
Ensure drunk persons arrive home safely – trusted method of transport/safe walking routes.
Encourage supervision of unattended drinks at all times.
	Committee Members
(Social Secretaries)

	Lasers/strobe lighting

	Photosensitivity triggered by strobe lighting. 
Risks of photosensitive epilepsy triggered using flashing/strobing light effects. 

	All participants
	- Attendees will be informed of the use of strobe effects prior to attending the event/activity.
	Committee members

	Travelling
	Getting Lost – risk of missing persons whilst walking introducing uncertainty.

Theft/Robbery – Risk of valuables being stolen whilst travelling.

Violence – risk of injury due to violence with local communities

Weather – Escalated level of risk caused by strong weather conditions
Fatigue – risk of ill health from overexertion

Welfare – lack of welfare facilities when travelling cause ill health.
	All participants

	Be aware of any member on the activity who may have medical condition requiring medication
Keep an emergency contact list of members on the activity
Make sure all valuables are safely stored
Plan walking route ahead of time


	Committee member










Activity Type 14: [Rounders]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Max 20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Sand astro is accessible from the car park. Put comment on FIXR stating if anyone has any accessibility requirements to contact us.

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking to the sports park

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	General Fire – risk of serious injury/fatalities

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	All participants
	Check fire exits are clear
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
Before the event, participants will be made aware of the correct protocol should a fire break out
	Committee member

	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

Exclusion – distress caused by isolating becoming isolated in activity

	All participants
	All members to follow code of conduct and behave in a manor representative of the guild’s values. 
All members should read and act in accordance with the EUPS constitution.
Contact the venue team if situation escalates 


	Committee Members
(Social Secretaries)

	Physical injury 
	Falling over- risk or injurie such as sprain/fracture/strain 

Physical contact – risk of being harmed by another player due to intensity of the game 

Head injury- risk of head impact which could cause possible concussion 


	All participants
	Correct technique – will ensure captains make sure that all participants know the basic rules and emphasise it is a non-contact sport 
Footwear- encourage correct footwear refuse play if in inappropriate footwear such as open toe shoes or high top shoes. 
Report injury- Inform every player they must report to the captains or committee  

	Committee Members
(Social Secretaries)

	Mental health
	Stress – increased risk of stress in organising netball team 

Anxiety – induced anxiety from involvement in running the team

Workload – increased poor mental health, caused by juggling academic workload and keeping the rounders team organising 

Bullying/Harassment – poor mental health caused by bullying and harassment within team 

Lack of support – poor mental health caused by lack of support when running 

Isolation – risk of isolation within group
	Committee members 
	Ensure minimum 2 committee members present
Ensure all committee have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Provide support to members involved in and event planning, clear lines of communication between all committee members.
Check in regularly with committee members to deal with any issues or concerns.
	Committee member

	Slips and trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables, balls, roller banner, nets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – flip flops, sliders etc.
	All participants
	Ensure floor areas are clear of obstructions
Ensure players have appropriate footwear

	Committee member

	Sporting activity
	Sporting injury - Risk sprain, strains due to overexertion, conditioning and/or poor instruction. Risk of fractures and breaks resulting from falls and/or collisions. Risk of concussion from severe impact with other members or hard surface.

Dehydration – risk of dehydration due lack of liquids

Playing surface – risk of trips and falls due to condition of playing surface

Equipment – risk of injury due to poorly maintained equipment



	All participants

	Encourage players to warm up beforehand. Offer alternative exercises if someone is struggling.
Ensure all players know how to play, if they do not then the committee or experienced society member will provide appropriate teaching.
Ensure members are competent in their ability to play rounders safely.
Direct players to water fountain inside the sports hall. Communicate to members they need to bring water bottles to hydrate
Undertake inspection of area before activity takes place, removing any hazards present.
ensure no signs of damage to equipment
Ensure first aider on site
	Session leader, coach.



Activity Type 15: [External Matches]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	60
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venue has easy access, ask on FIXR if there are any disabilities need to be made aware of

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Bring own lunch and equipment

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The society will have a first aid pack taken to every training session. The venue also has first aid pack



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

Exclusion – distress caused by isolating becoming isolated in activity

	All participants
	All members to follow code of conduct and behave in a manor representative of the guilds values. 
All members should read and act in accordance with the EUPS constitution.
Contact the organiser immediately if a situation escalates. 

	Session Leader (Committee member or responsible society member if no committee member present).

	Equipment Risks
	Faulty equipment – risk of serious injury because paddles/balls become faulty at time of use
	All participants
	Ensure all equipment is checked before and after use, inspecting for signs of damage.
	All participants.

	Fire
	General Fire – risk of serious injury/fatalities 

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	All participants
	Check fire exits are clear
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
	Session Leader (Committee member or responsible society member if no committee member present).

	Food and Drink Hygiene/Food Allergies and Intolerances
	Storage of food and drink substances – risk of serious illness due to food and drink being stored in incorrect conditions

Temperature – risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens – risk of anaphylaxis from food and drink containing allergens

Handling of food and drink substances – risk of ill health due to food being contaminated from incorrect handling techniques

Poor Cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas

Cross contamination – risk of ill health from cross contamination due to poor hygiene control

Food and drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable soruces

	All participants
	 Ensure all committee members have read and understood the Student Guilds Food Safety Policy
Only use credible suppliers when ordering food and drink
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food
Ensure a clean environment when preparing food and drink
Separate food and drink that contains allergens to avoid cross contamination
Date check all food and drink stock to ensure it is within best before and use by dates
Keep food in sealed containers to avoid cross contamination
Use serving utensils to minimise handling of food and drinks stuff
Display clear allergen information when serving food and drink

	Session Leader, Welfare Secretary, Social Secretary

	Mental health
	Stress – increased risk of stress in being a session leader

Anxiety – induced anxiety from involvement in running the stall

Workload – increased poor mental health, caused by juggling academic workload and being a session leader

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when either participating in pickleball or being a session leader

Isolation – risk of isolation within group

	Session leaders and all participants
	Always ensure responsible member is designated the session leader
Ensure all session leaders have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Provide support to members involved in the training session planning, clear lines of communication between all committee members, and between participants and committee.
Check in regularly with committee members to deal with any issues or concerns.
Check in regularly with participants to deal with any issues or concerns
Ensure no one is leftout at sessions by mixing people up with the use of round robins, ladders etc. 
	Welfare Secretary

	Slips and Trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables, balls, roller banner, nets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – flip flops, heels, sliders etc.
	All participants
	Undertake regular inspections, before, after and whilst playing pickleball.
Clean up any spills immediately, place wet floor signs down to indicate hazard.
Ensure floor areas are clear of obstructions
Ensure players have appropriate footwear

	Session leader, and all participants.

	Sporting activity
	Sporting injury - Risk sprain, strains due to overexertion, conditioning and/or poor instruction. Risk of fractures and breaks resulting from falls and/or collisions. Risk of concussion from severe impact with other members or hard surface.

Dehydration – risk of dehydration due lack of liquids

Playing surface – risk of trips and falls due to condition of playing surface

Equipment – risk of injury due to poorly maintained equipment

Coaching/training


	All participants

	Encourage players to warm up beforehand. Offer alternative exercises if someone is struggling.
Ensure all players know how to play, if they do not then the session leader, coach or experienced society member will provide appropriate teaching.
Ensure when running pickleball session that session leaders are experienced enough.
Ensure members are competent in their ability to play pickleball safely. Offer alterative exe
Direct players to water fountain outside the hall. Communicate to members they need to bring water bottles to hydrate
Undertake inspection of area before activity takes place, removing any hazards present.
Regularly inspect equipment before use to ensure no signs of damage.
Ensure first aider on site and ensure first aid kit in the hall.
Signpost the emergency exits in case of fire.

	Session leader, coach.

	Travelling
	Risk members suffer medical emergency whilst travelling

Getting lost -> risk of missing persons without travelling

Transportation – risk of injury from condition of vehicles used in travelling/transportation of members.
	All participants
	Only use reputatble travel sources
Ensure not solo travelling to venue in someones car.
Keep emergency contact list of members on activity
	Committee.



Activity Type 16: [Scavenger Hunt]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessible routes

	On Campus or Off Campus
	On and Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Walking

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Pairs encouraged, phone numbers will be provided if first aid is required.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence, Bullying and Harassment
	Physical Assault – risk of injury from physical attacks

Verbal Abuse – psychological harm from threats or insults

Discrimination – psychological harm caused by discriminatory remarks

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour

	Committee members
Participants
Members of the public
	Alert Guild/SafeZone immediately

Committee members to follow the Guilds members code of conduct and the EUPS Constitution.


	All committee members

	Fire
	General Fire – risk of serious injury/fatalities 

Obstructed Fire exits – risk of serious injury/fatalities because of obstructed exits from building
	Committee members
Participants
	Check fire exits are clear
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
	All committee members

	Mental health
	Stress – increased risk of stress in running the stall

Anxiety – induced anxiety from involvement in running the stall

Workload – increased poor mental health, caused by juggling academic workload and in running the stall

Bullying/Harassment – poor mental health caused by bullying and harassment within group.

Lack of support – poor mental health caused by lack of support when running the stall

Isolation – risk of isolation within group

	Committee members 
All participants
	Always ensure two people are together
Ensure all committee have read and adhered to the Guilds members code of conduct and the EUPS Constitution
Provide support to members involved in and event planning, clear lines of communication between all committee members.
Check in regularly with committee members to deal with any issues or concerns.
	Welfare Secretary

	Slips and Trips
	Wet surfaces – risk of slipping due to wet floor surface, causing injury.

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction

Obstacles on floor – risks of trips over chairs, tables, balls, roller banner.
	Committee members 
All participants
	Undertake regular inspections, before, after and during to spit emerging hazards
Clean up any spills immediately, place wet floor signs down to indicuate hazard.
Ensure floor areas are clear of obstructions

	All committee members

	Food and Drink Hygiene/Food Allergies and Intolerance
	Storage of food and drink substances – risk of serious illness due to food and drink being stored in incorrect conditions

Temperature – risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens – risk of anaphylaxis from food and drink containing allergens

Handling of food and drink substances – risk of ill health due to food being contaminated from incorrect handling techniques

Poor Cleanliness standards – risk of contamination from poor cleanliness standards in preparation and serving areas

Cross contamination – risk of ill health from cross contamination due to poor hygiene control

Food and drink suppliers – risk of ill health due to food and drink substances being supplied by disreputable soruces

	Participants

	Ensure all committee members have read and understood the Student Guilds Food Safety Policy
Only use credible suppliers when ordering food and drink
Separate food and drink that contains allergens
Display clear allergen information when serving food and drink



	All committee members

	Nighttime/Darkness
	Aggression/Violence – risk of injury as a result of aggressive/violent behaviour 
Poor lighting – risk of sips, trips and falls as a result of poor lighting
Weather – risk of fatigue, tiredness due to effects of colder weather
Navigation – risk of getting lost due to unfamiliarity with setting in the dark
Animals/wildlife – risk of encountering aggressive nocturnal wildlife
	All participants 
	Ensure safety protocols when organising activities/events at night: emergency contract details, check ins, safe walking/running routes/paired up or escorted walking.

Ensure suitable lighting provisions
	All committee members

	Environment Risks/Weather
	Extreme Weather conditions: Storms, heatwaves, heavy rain, high winds – Risk of injury/ ill health
	Committee members
Participants

	Monitor weather conditions, keep it inside if poor weather. 
All Committee to be responsible.
	Committee members



image1.png




