Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment 2026/27
The annual risk assessment is used to risk assess all society activity excluding activity that is required to be risk assessed individually. Guidance on completing your annual risk assessment can be found in the knowledgebase here. We also recommend completing our ‘Organising Events’ training course (hyperlinked) to help. If you have any queries whilst completing, please contact activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Latin American Society

	Assessed by 
	Sebastian Elias
	Date
	04/09/2026

	Signed off by 
	Sophie Martin
	Date
	14/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended ? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Removal of ‘Christmas and Spring Balls’.
	
	
	
	

	
	
	
	
	



Add more rows as required 
Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	n/a

	Recognised National Governing Body (if applicable):
	n/a

	Coaching arrangement [Delete/add those that are not relevant]
	n/a


Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is an performance or large scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies participate in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place. 

	
[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Parties / Clubbing 
	Parties at different external venues such as Bomba, Core, The Terrace, Monkey suit and similar where Latin and house music enjoyed by the members will be played by the hired DJ’s. 
Members enjoy discounted tickets. 
	Monthly 

	Decoration, 
DJ Decks
Lights 
Attendance incentives (prices)
All equipment besides decks to be provided by the society.  

	2
	Football and Social 

	Sports Park gathering where football is facilitated and other team games are played. Followed by social activity involving food and drinks at another venue. 
	Once in September
	Food, drinks, football, game equipment 



	
	
	



Activity Type 1: Parties
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	100+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues rented for events have accessibility features.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainability is considered making sure venue cleanups are thorough and power usage intended for the parties stops at 02.00

Participants encouraged to walk. 

Venue hired is owned by a local.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision will be provided by the venue.

In a medical emergency 999 or 111 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed?
	Who is at risk?
	Control Measures  
	Who is responsible? 

	
Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building.

Lack of firefighting equipment - risk of fire spreading and causing serious injury/death due to lack of extinguishers, etc. 
	Venue staff, attendees and committee members.
	Ensure that venues have their own fire protocols in place which would be followed by members and committee in the event of a fire.
Implement checks at event venue(s) to ensure exits aren’t obstructed, corridors clear. 
In the event of discovering a fire, raise the alarm, and follow fire evacuation procedure in line with venue guidance.
Committee member will be nominated to manage fire evacuation.
	Committee / Event Organiser(s)
Venue

	Slips, trips and falls 

	Wet surfaces – risk of slipping due to wet floor, causing injury. 

Obstacles on floor – boxes, equipment, cables – risk of trips due to items being left on floor in areas of high footfall.
	Committee and attendees
	Committee members will prevent incidents by monitoring and clearing the areas of any hazards and object potentially leading to slips and falls. Committee will ensure walkways are free of obstacles.
Committee will clean any spills immediately or will alert venue and ensure it is managed appropriately.
	Committee / Event Organiser(s)
Venue

	Alcohol/Drugs

	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol or drugs. 

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol or drugs that impair a person’s ability to think rationally.

Overdose – serious risk to life caused by excessive drinking and/or drug use.
	Committee and attendees 
	Notify attendees about expectations from society and venue, such as zero-tolerance to binge drinking or drugs.
Encourage members to drink responsibly.
At least 1 committee member will remain sober. There will always be a designated sober committee member.
Members asked to leave if too intoxicated, or refusal of entry if too intoxicated. Notify venue staff is assistance required.
Ensure drunk persons arrive home safe – advise of trusted method of transport/safe walking routes, such as trusted taxi numbers or student safety scheme.
Encourage supervision of unattended drinks at all times.
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee / Event Organiser(s)

	Aggression/Violence 

	Physical assault – risk of injury from physical attacks.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.
	Committee and attendees
	Ensure emergency arrangements in place for events. 
Individuals who behave in an aggressive, abusive or discriminatory manner will be asked to leave the event if appropriate. Notify venue staff if assistance required.
Ensure a clear escalation procedure in place for incident reporting.
Emergency services to be called in the event of an emergency off campus.
All members/attendees to be reminded to follow code of conduct and behave in a manner representative of the Society and Guild’s values.
	Committee / Event Organiser(s)

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – risk of anaphylaxis from food and drink containing allergens.

	Committee and attendees
	The venues hygiene rating will be checked to ensure they meet food safety standards and are authorised to sell alcoholic beverages.
In the event of medical assistance being needed relevant authorities will be contacted (111 or 999)
In the case of suspected drink spiking the venue will be notified and emergency services contacted as appropriate (111 or 999)
	Committee / Event Organiser(s)

	Nighttime / darkness 
	Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting – risk of slips, trips and falls as a result of poor lighting.

Navigation – risk of getting lost due to unfamiliarity with setting in the dark.
	Committee and attendees
	Events will primarily be in well-lit areas with accessible points of emergency contacts
Ensure safety protocols when organising event - advise of trusted method of transport/safe walking routes, and use of Safe Zone app, emergency contact details. 
Attendees will be advised to walk in groups to and from the venue via well-lit routes. And ensuring everyone has a safe way to get home.
	Committee / Event Organiser(s)

	Crowds / Large Gatherings 
	Crushing – risk of members being crushed and sustaining serious injury.

Surging – risk of members tripping and falling due to surge in crowds.

Obstructions – risk of crowding due to obstructions in crowd area.
	Committee and attendees
	Ensure awareness of venue’s capacity. 50 tickets less than allowed by this capacity assigned to attendees including ‘guestlist’ attendees, ensuring committee have control over the amount of people entering the venue and keep crowds controlled. 
Committee members will scan tickets prior to entry to ensure nobody without a ticket enters the venue and/or tickets used twice. 
If anyone need be removed from site, or there is overcrowding venue staff will provide assistance and oversight. A clear procedure in place to halt or end the event if capacity is at risk of being exceeded.
Entrances and exits will be kept clear to allow people to enter and exit venues in a controlled manner. Emergency exits will be signalled and kept clear.
	Committee / Event Organiser(s)

	Loud Music/Noise 
	Excessive Noise – risk of excessive noise levels that could result in temporary/permanent hearing loss.
	Committee and attendees
	Music will be amplified by speakers to the volume allowed by the venue to be loud enough for enjoyment but not inhibit further communication and or cause physical damage to attendees. 
Monitor the volume of amplified speakers and lower volume if concerns raised regarding excessive noise, in partnership with the DJs and venue staff.
	Committee / Event Organiser(s)

	Strobe lighting 
	Photosensitivity triggered by strobe lighting – risk of photosensitive epilepsy triggered using flashing/strobing light effects.

Eye strain – risk of damage to eyesight from exposure to lasers and high-powered stage lighting.
	Committee and attendees
	Members will be prewarned that the venue could have strobe lighting. At the event the members in attendance will be made aware of the outside areas if the lighting becomes too much
	Committee / Event Organiser(s)

	Contractors 
	
	Committee and attendees
	Ensuring an appropriate use of force where necessary, making sure physical limits are not surpassed. A committee member remains at the entrance where bouncers operate scanning tickets and overseeing contractor performance.
	Committee / Event Organiser(s)

	Equipment / Electrical Risks 
	DJ Decks, Lights and exposed power outlets. Set up behind a metal bar with restricted access. 
Faulty equipment – risk of serious injury because of equipment being faulty.

Electricity – risk of serious injury from electric shock.

Wet surfaces – risk of serious electric shock due to conduction through wet surfaces.
	Committee and attendees
	Cables, lights and other exposed power outlets remain behind the DJ decks, where unauthorised attendees have no access. 
DJs will be instructed not to adjust equipment without professional venue staff oversight. 
No drinks placed near or on electrical equipment. 
Electrical items PTA tested and visually inspected before event for signs of damage. Electrical equipment installed by professionals and provided by a third party.
	Committee / Event Organiser(s)



Activity Type 2: Sports Park Picnic
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The sports park has accessibility features allowing people with disabilities to access the event.

	On Campus or Off Campus
	On Campus / Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Clean ups will be done after the event to ensure there is no littering.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Sports Park Staff or Estate Patrol (via Safe Zone app) if on campus. Or emergency services if required. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at risk?
	Control Measures 
	Who is responsible? 

	Sporting Activity (Football)
	Sporting injury – risk of sprains or strains. Risk of fractures and breaks resulting from falls or collisions. Risk of concussion from severe impact with other members or hard surface.

Playing surface – risk of trips or falls due to condition of playing surface. 

Dehydration – risk of players dehydration due to lack of liquids. 
	Committee and attendees (particularly those participating in football and other sporting activity)
	Encourage appropriate warm up and cool down exercises for those participating in football.
Regular breaks will be scheduled during the activity to allow for attendees to hydrate and rest if required. 
Encourage participants to wear appropriate footwear and equipment for the activity taking place. 
Ensure there is suitable provision of liquids – provide location of nearest drinking fountains. Encourage participants to being water bottles.
Undertake inspection of playing surfaces prior to activity taking place, removing any hazards.
First aid provision to be provided by venue. Sports Park or Estate Patrol (via Safe Zone app) to be called in the event of first aid requirement or emergency.
Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions.
	Committee / Event Organiser(s)

	
Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building.

Lack of firefighting equipment - risk of fire spreading and causing serious injury/death due to lack of extinguishers, etc.  
	Committee and attendees
	Ensure that venue(s) has satisfactory fire arrangements in place, and ensure awareness of fire exits and firefighting equipment.
Implement checks at event venue(s) to ensure exits aren’t obstructed, corridors clear. 
In the event of discovering a fire, raise the alarm, and follow fire evacuation procedure in line with venue guidance. 
	Committee / Event Organiser(s)

	Slips, trips and falls 

	Wet surfaces – risk of slipping due to wet floor or playing surfaces, causing injury. 

Obstacles on floor/playing surfaces – boxes, equipment, cables – risk of trips due to items being left on floor in areas of high footfall or where playing sport.
Incorrect footwear or equipment – risk of those playing football from slipping due to incorrect footwear.
	Committee and attendees
	Organisers to regularly inspect event areas to spot emerging hazards – ensuring floor areas and playing surfaces are clear of obstructions.
Committee will clean any spills immediately or will alert venue and ensure it is managed appropriately.
Attendees are encouraged to wear appropriate footwear for participating in sporting activity.
	Committee / Event Organiser(s)

	Alcohol/Drugs

	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol or drugs. 

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol or drugs that impair a person’s ability to think rationally.

Overdose – serious risk to life caused by excessive drinking and/or drug use.

	Committee and attendees 
	Nominated member of committee / event organiser to remain sober during the event.
Notify attendees about expectations, such as zero-tolerance to binge drinking or drugs.
Members asked to leave if too intoxicated, or refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – advise of trusted method of transport/safe walking routes, such as trusted taxi numbers or student safety scheme.
Encourage supervision of unattended drinks at all times.
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee / Event Organiser(s)

	Aggression/Violence 

	Physical assault – risk of injury from physical attacks.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.
	Committee and attendees
	Ensure emergency arrangements in place for events. 
Individuals who behave in an aggressive, abusive or discriminatory manner will be asked to leave the event if appropriate.
Ensure a clear escalation procedure in place for incident reporting.
Estate Patrol (via Safe Zone app) to be called in the event of an emergency on campus. Emergency services to be called in the event of an emergency off campus.
All members/attendees to be reminded to follow code of conduct and behave in a manner representative of the Guild’s values.
	Committee / Event Organiser(s)

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – risk of anaphylaxis from food and drink containing allergens.

	Committee and attendees 
	Ensure that venues providing food have relevant food and drink hygiene standards and insurance in place.
Venue names and locations will be advertised in advance to ensure potential participants can check allergens and standards.
Any food or drinks provided by the society will be from reputable suppliers, be individually packaged to avoid cross contamination, and clearly list ingredients and allergen information. 

Estate Patrol (via Safe Zone app) to be called in the event of an emergency or medical assistance being required on campus. Emergency services to be called in the event of an emergency off campus.
	Committee / Event Organiser(s)

	Weather conditions
	Extreme weather - such as storms or heavy rain and wind can cause injury, especially by increasing risk to those playing outdoor sports. 
	Committee and attendees 
	Weather conditions will be monitored ahead of the event and if weather conditions affect the safety and smooth running of the event, it will be cancelled / postponed. 
Monitor playing surface and event surroundings, to monitor for hazards created by weather conditions.
	Committee / Event Organiser(s)

	Nighttime / darkness 
	Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting – risk of slips, trips and falls as a result of poor lighting.

Navigation – risk of getting lost due to unfamiliarity with setting in the dark.
	Group members
	Events will primarily be in well-lit areas with accessible points of emergency contacts
Ensure safety protocols when organising event - advise of trusted method of transport/safe walking routes, and use of Safe Zone app, emergency contact details.
Offer walking group between Sports Park and other venues via well-lit routes and ensure everyone has a safe way of getting home.
	Committee / Event Organiser(s)
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