Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	South African Society

	Assessed by 
	Robert van der Zwan
	Date
	04/09/2065

	Signed off by 
	Matt Price
	Date
	14/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Watching Rugby games at a pub
	Members are invited to join us to watch the South African National team (Springboks) at a venue
	Every now and again 
	N/A

	2
	Christmas Dinner
	Members are invited to join us at a Christmas themed Dinner in term 1 
	Once
	N/A

	3
	Welcome Week/Forum Stalls 
	We will be attending social fair on welcome week and the one in term 2 to hire more members. 
 
	More than 2 times throughout 25/26 academic year 
	Table, Chair (university) 
Leaflets, Flyer, Banner (committees) 

	4
	
	
	
	

	5
	
	

	
	

	6
	
	
	
	





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

 
Activity Type 1: Watching Rugby Matches 
Please refer to Hazards guidance for a summary of hazards to consider -  
	Average number of participants 
	Around 50 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.  
	The socials will be held in locations where there is disabled access. We will encourage members to also contact us online with any concerns regarding accessibility. 
Despite this, some clubbing venues may prove more difficult for wheelchair users because of dark areas or steps. 

	On Campus or Off Campus 
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.  
	When possible, we will support local businesses and hold socials in the city centre so that it is easy for members to walk in groups from campus or their homes in well-lit areas. Having the socials in walking distance will reduce emissions as well as safety for members. 
 
STAXY is used on campus; however, we as a society do not promote its use directly. 

	Is additional specific Event Insurance required? 
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue? 
	First Aid will be given by the Venue usually. 


 
	Hazard Category 
	Identified Hazards and how you might be harmed? 
	Who is at Risk? 
	Control Measures 
	Who is responsible? 

	 
Fire 
 
	A fire could start within the venue during the social, causing injuries and possibly a fatality. 
	 Participants/Venue 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  
Nominated group person to manage fire evacuation  
Fire exits to be checked all clear  
Fire extinguishers available 
Ensure accessible fire exits. 
	Venue 

	Aggression/Violence  
. 
 
	This may occur because of the influence of alcohol that may have been consumed during the rugby match. There may be discriminatory behaviour between individuals within the society, from other societies, or from the public. This may get worse because of individuals passion towards one team and not another 
	Participants 
	In order to control and prevent this, the committee must: 
· Ask the person responsible to stop the aggression within the venue, both the security of the venue and committee members could do this. 
· Ensure members are not left alone and encourage them to stay in groups; this is aided by the ‘families’ scheme, which groups older members of the society with younger members. 
· Make sure a member of the committee or a member of the society has mental health training in case of emergencies. 
· Send guidance to participants/ members before an event to ensure their safety. 
· Have sound communication throughout the event, ensuring everyone on the committee has their mobile phones on them to avoid an emergency developing. 
· Offer to walk home with members if needed; ‘parents’ (committee) are encouraged to communicate with their ‘children (first years) pre-, during and post-socials to ensure the safety of their ‘family’ – this shares the load. 
· Notify the venue if we do not want to be in the same room as the public, e.g. specifically during rugby games. 
 
	Committee 

	Alcohol/Drugs 
 
 
	A bar serving alcohol would be provided at the event therefore it is likely that members of the society will be consuming alcohol. 
 
	Participants 
	· Nominate one person from the committee to remain sober at every social (e.g. 1 sober for every 30 drinking) in case of an emergency. 
· People will be asked to leave if they are too drunk or are consuming drugs, and anyone drinking excessively will be approached and assisted by a committee member. 
· Security staff within the venue will be able to remove someone from the venue if needed. 
· People who are too drunk or under the influence of drugs will be refused entry. 
· Ensure that everyone under the influence of alcohol within the social return home safely, either using a trusted taxi service or walking back with fellow students in a group. 
Use the safety scheme 01392 666 666 
	Venue 

	Slips, trips and falls  
 
	Slips, trips and falls might happen due to slippery surfaces, wet or icy conditions, obstacles, trip hazards or areas with poor lighting; this risk will be heightened by alcohol intake and spillage. The result of someone falling could lead to a head injury which could be severe. 
 
	Participants 
	· To minimise the hazard of slips, trips and falls, spillages are to be cleared immediately, and warning signs should be put up immediately afterwards to ensure people take extra care.  
· If there is poor lighting, try and light the area up to the best of one’s ability, either using a torch or a mobile phone to light a dark area. 
The committee will arrive early to check the venue before members arrive. 
	Venue and committee 


 

Activity Type 2: Christmas Ball 
	Average number of participants 
	60
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.  
	Wheelchair accessible sites where possible. Information and pictures of locations released before the event. Identify nearby quiet areas. Sober committee member identified to attendees. 

	On Campus or Off Campus 
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.  
	We will encourage attendees to walk or catch public transport to the event. Where possible will we visit independent local pubs. 

	Is additional specific Event Insurance required? 
	N/A 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue? 
	-First aid provision will be provided by the Venue.  
-In a medical emergency contact 999 and ask for the appropriate emergency service.  
-For non-life threatening first aid assistance please contact 111. 


 

	Hazard Category 
	Identified Hazards and how you might be harmed? 
	Who is at Risk? 
	Control Measures 
	Who is responsible? 

	Aggression/Violence, Bullying & Harassment 
 
	Physical assault - Risk of injury from Physical attacks in pub setting.  
Verbal abuse - P1rehycological harm from threats or insults in pub setting.  
Discrimination - Phycological harm caused by discriminatory remarks in pub setting.  
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting. 
 
	Group Members 
General Public 
 
	Ensure suitable security in place at location and escalate in the event of an incident.  
If the venue doesn’t have security in place raise with a staff member on site.  
Ensure the activity leader has emergency arrangements in place and members have been briefed.  
All members are to follow the code of conduct and behave in a manor representative of the Guilds values when in public setting.  
Any member inciting aggressive or violent behaviour will be asked to leave event. 
	Committee members 
Group Members 
Venue Staff 
 

	Alcohol/Drugs 
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.  
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
Overdose - Serious risk to life caused by excessive drinking and drug use.  
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.  
Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.  
Spiking – Risk of ill health due to drinks being spiked in settings where alcohol is served. 
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 
 
	Group Members 
	Nominated person to remain sober (1 sober to 30 ratio)  
Notify members prior to event – zero policy stance on drug use.  
Suitable security provided (venue or own for events)  
Members asked to leave if too intoxicated.  
Refusal of entry if too intoxicated.  
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.  
Encourage supervision of unattended drinks at all times.  
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers. 
	Committee  
Members  
Venue 
 

	Equipment/Electrical risks 
	Faulty equipment – Risk of serious injury because of equipment being faulty at time of use 
 
Moving parts – Risk of entanglement and serious injury due to contact with moving parts 
 
	Committee 
 
Group Members 
	Venue responsible for equipment (electrical and other) upkeep and maintenance 
	Venue 
 

	Food & Drink Hygiene / Food Allergies & Intolerance 
 
	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
	Group Members 
	Venue responsible for food and drink hygiene standards and have suitable controls in place.  
Venue to have suitable emergency arrangements in place to deal with medical emergencies.  
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices. 
	Venue 

	Fire 
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.  
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
Electrical fires – risk of serious injury/fatalities because of faulty electrical equipment being used 
 
	Group Members 
 
General Public 
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire fighting equipment.  
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits.  
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements. 
	Committee 
 
Members 
 
Venue 

	Nighttime/Darkness 
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.  
Poor lighting - Risk of slips, trips and falls as a result of poor lighting.  
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.  
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 
 
	Group Members 
	Activity leader will advise on safe walking routes to and from venue.  
Use of Safezone app for areas on campus.  
In the event of an emergency those in danger should call 999 and ask for the police.  
Activity leader to advise on the use of suitable lighting provision i.e. phone torches if walking in areas with poor lighting. 
	Committee 
 
Members 

	Slips and trips 
 
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.  
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.  
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets.  
Poor weather conditions. - Risk of slips and trips due to heavy, rain windy conditions.  
Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall.  
Uneven floor surface. - Risk of tripping over uneven floor surfaces.  
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility. 
	Group Members 
 
General Public 
	Venues responsibility to manage risks within venue.  
Activity leader to report any hazards to venue.  
Clean up spills immediately or notify venue staff.  
Ensure floor areas are clear of obstructions.  
Check weather conditions prior to activity taking place to ensure it’s still safe to run.  
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards. 
	Venue 
 
Committee 
 
Members 

	Vehicles/Transport &  
Traffic 
 
	Aggression/Violent behaviour on public transport - Risk of injury as a result of aggressive behaviour on public transport.  
Aggression/Violent behaviour by public when travelling - Risk of being attacked when travelling to/from venue on foot.  
Theft – risk of personal belongings being stolen when travelling to/from venue.  
Medical emergency – risk of members suffering medical emergency whilst traveling to/from venue. 
 
	Group Members 
	 
	 




Activity Type 3: Welcome/Forum Stalls 
Please refer to Hazards guidance for a summary of hazards to consider -  
	Average number of participants 
	2-4 committees members 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.  
	Forum is fully accessible to disabled students 

	On Campus or Off Campus 
	On Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.  
	Posters and leaflets will be printed on recycled materials 
Spare materials to be used again at society events and pop-up stalls in forum during the year 

	Is additional specific Event Insurance required? 
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue? 
	Venue  
In the event of first aid needed, we will contact estate patrol.  


 
	Hazard Category 
	Identified Hazards and how you might be harmed?  
	Who is at Risk? 
	Control Measures 
	Who is responsible? 


 
	Fire 
	Electrical fires 
Risks: Burn wound 
	All people in the venue 
	Not to use something occur fire  
Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  
Nominated group person to manage fire evacuation  
Fire exits to be checked all clear  
Fire extinguishers available 
	University and all committees  

	Slips, trips and falls 
	Trailing cable - Risk of tripping over cables left in areas of high footfall. 
	All people in the venue
	Ensure that spills are cleaned up promptly and that walkways are kept clear 
In the event of an accident, the venue will be informed for first aid provisions 
Venue to ensure floors are in good condition 
Flooring in good condition, venue well lit 
	Committee 

	Aggression/Violence 
	Verbal abuse - Psychological harm from threats or insults between members/public at events.  
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour between members/public 
	Attendees, committee 
	Behaviour expectations at events made clear, individuals acting in an aggressive or violent manner will be asked to leave.  
Estate patrol will be called if deemed necessary.  
	Committee 
Individual(s) monitoring the stall 
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