Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
To complete your risk assessment please use the student committee handbook for risk assessing and group safety, this will guide you through the submission process. – Click Here.
Please also ensure that you have completed the Activities and Events risk assessing training prior to submitting your annual risk assessment, this is a requirement.  You can access the training – Click Here .
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Science Fiction and Fantasy Society

	Assessed by 
	Leo Rogers
	Date
	14/08/2026

	Signed off by 
	Matt Price
	Date
	11/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Certain events combined into one singular event: arts and games nights; quiz and Taskmaster-style quiz
	LR
	14/08/26
	
	

	Events removed from activity list: lightsaber fighting; sci-fi crisis
	LR
	14/08/26
	
	

	Additional risks assessed and information added for some events: beach trip; film night; ttrpg one-shots, etc.
	LR
	14/08/26
	
	









Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraise
	
	
	




	
	
	





	Activity Description Log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc.
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place
	[bookmark: _Int_hPUE6fVe]Details of equipment to be used during the event. Please indicate whether provided by group

	1
	Cinema trip
	We run a trip to the cinema to watch new sci-fi and fantasy movies. It involves meeting outside the cinema, buying tickets and watching the film. Committee will wait outside the venue to manage everyone arriving and getting seats. If tickets are subsidised, which they will be on some occasions, the tickets will be bought ahead of time by contacting the cinema.
	N/A
	N/A

	2
	Arts and games night
	We book a room and do various sorts of art, including model painting, drawing, and colouring. Other members also play boardgames from our storage. Committee organise the room and arrivals, then ensure everyone is working appropriately once separate tables for arts or boardgames are set up.
	N/A
	Paints, newspaper, pens, pencils, paper, electronic art devices, boardgames

	3
	Film night
	We book a large lecture theatre and watch a film which we have the rights to watch. Committee arrive at the room, set the film up, and watch it, often with ordered pizza.
	N/A
	Laptop, food

	4
	Book club
	We book a room or go to an outdoor space and read books from our library. It involves meeting up in the space acquired by our librarian and reading for the length of the event. It will be run by our librarian, who will bring the books and manage the attending group.
	N/A
	Books

	5
	Pub trip
	We go to a pub or multiple pubs. It involves booking a pub or arriving at a large pub, waiting for the group, and drinking. We will potentially visit other venues as well. It will be run by committee, with at least two sober committee members, who will manage the attending group.
	N/A
	Anti-spiking kits, bottle stoppers

	6
	Beach trip
	We get the train to the beach. Committee will meet members at one of Exeter’s train stations to buy tickets and take the train to a nearby beach. Committee will manage everyone onto the train and guide them to the beach. There, we will have some drinks, go in the water, and sit on the beach, overseen by committee.
	1 per year in term 3
	N/A

	7
	Tabletop role-playing game one-shot night
	We book between one and five rooms and run several short campaigns for tabletop role-playing games. Committee will assign groups ahead of time and then meet people at the door to direct people to the correct group. Members of the society who are experienced in running such games will be collected ahead of time and trained to run these groups. Committee will then oversee the groups until the end of the event.
	1 per term
	Pens, paper, plastic miniature models

	8
	Murder mystery night
	We will book between one and two rooms and run one or two murder mysteries across them. It will involve members arriving at the rooms dressed for the event and assigned to groups by committee. Members will then be given a character and role and will try to deduce who the killer is. It will be run by committee around the event, ensuring that everyone is comfortable and nothing is getting out of hand. 
	N/A
	Costumes, murder mystery set

	9
	Quiz and Taskmaster night
	We will book a room and run a sci-fi and fantasy related quiz. It will involve members arriving at the room and sorting themselves, or being sorted by committee, into groups. Members will then be led through the quiz by a committee member before final marking and prize giving. For Taskmaster-style quizzes, rounds will follow rules like popular game shows, with a committee member acting as host. Some rounds will involve arts and crafts.
	2 per term
	Laptop, pens, paper, scissors, craft supplies

	10
	Debate
	We will book a room and discuss contentious topics from across the broad topic of sci-fi and fantasy. It involves gathering a group together in the room and assigning people to be for or against an argument. After having the debate, there will be a genuine opinion sharing forum. Committee will oversee the debates to ensure all are heard and to prevent any rowdy behaviour among members.
	N/A
	N/A

	11
	Chip shop crawl
	We will meet at a pre-established meeting point, then walk as a group from chip shop to chip shop. People may also drink alcohol. There will then be a voting system through which we will collectively deice upon our favourite, which will be ‘awarded’.
	N/A
	N/A

	12
	Worldbuilding week event
	We will book a room and run a sci-fi and fantasy related worldbuilding night. This will involve meeting members at the room, who will sort themselves, or be sorted by committee, into groups. Members will then be led through the process of making a world, characters, and a storyline before they are presented and a prize awarded. Committee will manage the groups and read out the guiding PowerPoint.
	1 per term
	Laptop, pens, paper

	13
	Arcade trip
	We will coordinate with a local arcade to hire out their event space for an evening to play arcade games. The arcade space’s event space will be booked in advance, and members will arrive by their own means. Tickets will be checked and scanned on the door. There will be one main committee member in contact with the local business and at least one other committee member to oversee the event to help manage crowds and ensure the activity runs smoothly.
	N/A
	Phones to scan tickets

	14
	Christmas ball (under 150 attendees)
	We will coordinate with a local business to hire their event space for an evening for a Christmas ball. The venue’s event space will be booked in advanced and the event advertised. Members will arrive by their own means, and their tickets will be checked and scanned on the door. One main committee member will be in contact with the local business and at least one other committee member will be sober during the event, who will help manage crows and ensure the event goes smoothly.
	1 per year in term 1
	Food, anti-spiking kits, bottle stoppers

	15
	Halloween party
	We will coordinate with a local business to hire out their event space for an evening for a Halloween Party. It involves booking the venue’s event space in advance, advertising the event, and members arriving by their own means. Tickets will be checked and scanned on the door. There will be one main committee member in contact with the local business and at least one other committee member acting as sober committee during the event. They will help manage crowds and ensure the event goes smoothly. A prize will be given for best costume.
	1 per year in term 1
	Food, anti-spiking kits, bottle stoppers

	16
	Map-making activity
	We will book a room and run a fantasy related map-making session. This involves meeting members at the designated room and leading them through a PowerPoint to design a map, including rolling dice to place landmarks and developing their connections into a fictional world.
	1 per term
	Paper, pens, pencils, dice, laptop

	17
	Information/fair stalls
	We will host a fair stall in compliance with stallholder responsibilities to introduce new members to the society. Two members of committee at a time will take turns hosting the stall to greet and provide a welcoming environment for potential members.
	N/A
	Pens, sci-fi and fantasy society stickers, fliers, phones, laptop



	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Cinema Trip
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Disabled access at the cinema. Wheelchair accessible site where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will walk to the cinema, which will have minimal impact.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid will be provided by the venue. For any further non-emergency first aid assistance, 111 will be contacted. In the event of a medical emergency, 999 will be contacted and the appropriate service requested.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Crowds/large gatherings
	Surging: Risk of members tripping and falling due to surges in crowds as people try to enter and exit both the venue and individual screens.
Obstructions: Risk of crowding due to obstructions such as service counters and pieces of advertising.
	Anyone attending
	If a particularly large group, venue will be notified ahead of time.
Meet out of the way of the venue’s entrance with committee situated around the group to ensure everyone can be communicated with and out of the road.
Individuals will purchase their own tickets prior to the screening to ensure that group size remains within the legal capacity limits of the venue.
	Committee members
Group members

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from the building.
Electrical fires: Risk of serious injury/fatalities because of faulty electrical equipment being used by the venue.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members

	Food & drink hygiene/food allergies & intolerance
	Cross contamination: Risk of ill health from cross contamination, due to poor hygiene control.
Allergens: Risk of anaphylaxis from food and drink containing allergens.
Poor cleanliness standards: Risk of contamination from poor cleanliness standards in preparation and serving areas.
	Anyone attending
	Ensure the chosen venue complies with legal food safety standards.
Ensure attending members are aware of potential allergens within food and drinks they may order.
	Venue
Committee members
Group members

	Lasers/strobe lighting
	Photosensitivity triggered by strobe lighting: Risks of photosensitive epilepsy triggered using flashing/strobing light effects during films.
	Anyone attending
	Attendees will be informed of the use of strobe effects prior to attending the event, including in the announcement of the event, after checking the cinema website for warnings and at the commencement of the film.
	Venue
Committee members

	Harmful noise/nuisance noise
	Excessive recreational noise: Risk of temporary hearing loss due to unsafe noise levels during the film.
	Anyone attending
	Participants will be warned about noise prior to the event.
	Committee members
Group members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet floor surface, causing injury.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall.
Poor lighting: Risk of slipping and tripping over approaching hazards due to poor visibility during screenings.
	Anyone attending
	Ensure floor areas are clear of obstructions by either removing them directly or notifying venue staff.
Warn attendees prior to the event of low visibility during screenings.
	Venue
Committee members
Group members



Activity Type 2: Arts and Games Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessible site where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimal transport distance. Only as many craft supplies bought as needed.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid provided by activity organiser. If security is required, Estate Patrol will be contacted through SafeZone or phone number. In the event of an emergency, 999 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Aggression/violence, bullying & harassment
	Physical assault: Risk of injury from physical attacks due to frustration over games.
Verbal abuse: Psychological harm from threats or insults due to frustration over games.
	Anyone attending
	Committee will be confident in intervening should things escalate, or to prevent escalation.
Rules for games will be given ahead of time.
SafeZone app will be used in the event of further escalation that poses a security risk.
	Committee members
Group members

	Crowds/large gatherings
	Surging: Risk of members tripping and falling due to surges in crowds as people try to enter and exit the room or find games to play.
	Anyone attending
	Committee will be situated amongst the group to ensure everyone arrives to the room safely and ensure everyone is patient when choosing an activity.
Venue capacity will not be exceeded. Will be ticketed if a suitably sized room is not bookable.
	Committee members
Group members

	Slips and trips
	Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall.
	Anyone attending
	Keep walkways in and around the room clear and ensure floor areas are clear of obstructions by removing them as they appear.
Warn attendees of the possibility for discarded games to be left on the floor but request that the room is kept tidy.
	Committee members
Group members
Venue

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from the building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members



Activity Type 3: Film Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessible site where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimal transport distance.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid provided by activity organiser. If security is required, Estate Patrol will be contacted through SafeZone or phone number. For non-emergency assistance, 111 will be called. In the event of a medical emergency, 999 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from the building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members

	Food & drink hygiene/food allergies & intolerance
	Cross contamination: Risk of ill health from cross contamination, due to poor hygiene control.
Allergens: Risk of anaphylaxis from food and drink containing allergens.
Poor cleanliness standards: Risk of contamination from poor cleanliness standards in preparation and serving areas.
	Anyone attending
	Attendees will be warned about allergens by committee.
Food will only be acquired from places with a high food hygiene rating or will be pre-packaged.
Attendees will be reminded to wash their hands.
	Committee members
Group members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet floor surface, causing injury.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall.
	Anyone attending
	Ensure floor areas are clear of obstructions by removing them as they appear.
Warn attendees to try not to spill any food or drinks they may bring or are provided.
	Committee members
Group members

	Lasers/strobe lighting
	Photosensitivity triggered by strobe lighting: Risks of photosensitive epilepsy triggered using flashing/strobing light effects during films.
	Anyone attending
	Attendees will be informed of the use of any strobe effects prior to the event, at both the announcement of the event after checking film details for warnings, and at the commencement of the film.
	Committee members
Group members

	Harmful noise/nuisance noise
	Excessive recreational noise: Risk of temporary hearing loss due to unsafe noise levels during the film.
	Anyone attending
	Attendees will be warned prior to the event.
Volume will be adjusted to an acceptable level for everyone.
	Committee members
Group members

	Nighttime/darkness
	Poor lighting: Risk of slips, trips and falls as a result of poor lighting.
	Anyone attending
	Ensure floor areas are clear of obstructions by either removing them directly or notifying venue staff.
Warn attendees prior to the event of low visibility during screenings.
	Committee members
Group members



Activity Type 4: Book Club
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessible site where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimal transport distance.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid provided by activity organiser. If security is required, Estate Patrol will be contacted through SafeZone or phone number. For non-emergency assistance, 111 will be called. In the event of a medical emergency, 999 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from the building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members

	Slips and trips
	Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall.
	Anyone attending
	Ensure floors are clear of obstructions by removing them as they appear.
Warn attendees if the floor area will be crowded.
	Committee members
Group members



Activity Type 5: Pub Trip
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Disabled access at the pub(s). Wheelchair accessible sites where possible. Information on access and/or pictures of location released prior to event. Sober committee members identified to attendees.

	On campus or off campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will walk to the pub(s), which will have minimal impact.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid will be provided by the venue(s). For any further non-emergency first aid assistance, 111 will be contacted. In the event of a medical emergency, 999 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from the building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venues, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members

	Aggression/violence, bullying & harassment
	Physical assault: Risk of injury from physical attacks due to heightened violence/irritability when consuming alcohol.
Verbal abuse: Psychological harm from threats or insults due to consumption of alcohol.
Discrimination: Psychological harm caused by discriminatory remarks.
Intimidating behaviour: Emotional distress caused by threatening or coercive behaviour due to increased violence/irritability when consuming alcohol.
Exclusion: Distress caused by isolating or becoming isolated during the activity.
	Anyone attending
	Committee members will communicate strict anti-aggression rules to attendees and ensure no one drinks beyond their limit.
At least two sober committee members will be present to address concerns as they develop and break up potential disagreements.
Venue security will be utilised in the event of escalation during a situation, and 999 contacted if a serious crime is committed.
	Committee members
Group members
Venue

	Alcohol/drugs
	Intoxication: Risk of injury and/or ill health caused by the ingestion of alcohol.
Impaired judgement: Risk of injury and/or ill health caused by the ingestion of alcohol that impairs a person’s ability to think rationally.
Overdose: Serious risk to life caused by excessive drinking.
Mental health crisis: Risk of mental health crisis caused by heavy drinking.
	Anyone attending
	At least two members of committee will remain sober to ensure all attendees remain both physically and emotionally safe while drinking.
Attendees will be asked to leave or taken to a safe area if they become too intoxicated.
Committee will ensure all attendees can safely get home or walk them home if they may not have a safe option.
Emergency services are to be called in the event an individual’s drinking places them in danger.
	Venue
Committee members
Group members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet outdoor areas between venues, causing harm.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall in both the venues and in the areas between them.
Uneven floor surface: Risk of trips due to uneven floor surfaces in outdoor areas of venues and walking between venues.
	Anyone attending
	Check areas for any hazards.
Ensure floor areas are clear of obstructions by either removing them directly or notifying venue staff.
Warn attendees prior to the event and between venues about potential hazards.
	Venue
Committee members
Group members

	Food & drink hygiene/food allergies & intolerance
	Cross contamination: Risk of ill health from cross contamination, due to poor hygiene control.
Allergens: Risk of anaphylaxis from food and drink containing allergens.
Poor cleanliness standards: Risk of contamination from poor cleanliness standards in preparation and serving areas.
	Anyone attending
	Ensure chosen venues comply with legal food safety standards.
Ensure attendees are aware of potential allergens within food and drinks they may order.
	Venue
Committee members
Group members

	Environment risks/weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, and high winds are possible hazards while travelling between venues.
	Anyone attending
	Guidance will be given to attendees prior to the event based on the weather forecast.
If the weather conditions are going to be too dangerous/strong, we will stick to a singular venue or reschedule the event.
Committee will ensure everyone is safe throughout the event if there are any abrupt changes in weather.
	Committee members

	Nighttime/darkness
	Aggression/violence: Risk of injury as a result of aggressive or violent behaviours during more unsolicited hours.
Poor lighting: Risk of slips, trips, and falls as a result of poor lighting.
Weather: Risk of fatigue or tiredness due to effects of colder weather.
Navigation: Risk of getting lost due to unfamiliarity with setting in the dark.
	Anyone attending
	Ensure safety protocols are followed if the event continues into the night to avoid violence, such as travelling in groups and ensuring at least one committee member has access to a phone which can contact other committee members or emergency services.
If it is excessively dark, committee will advise that all attendees ensure they have access to a light source throughout the event.
If it is cold, committee will advise that all attendees wear appropriate clothing for travel to and from different venues.
At least one committee member will have access to a map or GPS software or is familiar with the routes between venues.
Ensure all attendees are able to comfortably and safely go home afterwards or take them home.
	Committee members
Group members

	Travelling
	Medical emergencies: Risk of members suffering a medical emergency whilst travelling.
Getting lost: Risk of missing persons whilst travelling.
Theft/robbery: Risk of valuables being stolen whilst travelling.
Violence: Risk of injury due to violence with local communities.
	Anyone attending
	Committee will be made aware of any member attending who may have a medical condition that requires medication.
Access to a phone will be maintained in the event the emergency survives are required.
Details of the trip will be provided ahead of time.
Committee will ensure attendees travel in groups and avoid any potentially high-risk areas.
Attendees will have access to contact details for committee members and vice versa.
Ensure someone is responsible for valuables temporarily left somewhere or ensure they are safely stored.
	Committee members
Group members



Activity Type 6: Beach Trip
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Disabled access on the train. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will take public transport to the beach and ensure to leave the beach exactly as we found it.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	A first aid kit will be brought by the activity organiser, who will administer first aid when needed. For any further non-emergency assistance, 111 will be called. In the event of a medical emergency, 999 will be contacted and the appropriate emergency service requested.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Slips and trips
	Wet surfaces: Risk of slipping due to wet outdoor areas on the beach.
Uneven floor surface: Risk of trips due to uneven floor surfaces on the beach.
Poor weather conditions: Risk of slips and trips due to heavy rain and windy conditions.
	Anyone attending
	Check area for hazards and choose a spot on the beach that is clean and free from debris that could injure.
Warn attendees about the potential hazards prior to the event.
Check weather conditions prior to the event to ensure it is still safe to attend.
	Committee members
Group members

	Food & drink hygiene/food allergies & intolerance
	Cross contamination: Risk of ill health from cross contamination, due to poor hygiene control.
Allergens: Risk of anaphylaxis from food and drink containing allergens.
Poor cleanliness standards: Risk of contamination from poor cleanliness standards in preparation and serving areas.
	Anyone attending
	Ensure the chosen venue complies with legal food safety standards.
Ensure attendees are aware of any potential allergens within food and drinks they may order.
	Venue
Committee members

	Environment risks/weather
	Heat stroke/sunburn: Risk of developing heat stroke or burns of various severity.
Large bodies of open water: Risk of drowning in open waters.
Water quality: Risk of ill health following contact with water that may have had sewage in.
Waves, currents, and tides: Risk of injury/fatality due to strong currents and waves.
Marine flora and fauna: Risk of injury and/or infection from contact, or risk of allergic reaction caused by an animal or plant.
	Anyone attending
	Committee will advise that all attendees bring water to ensure they stay hydrated if it is a particularly hot and sunny day.
Attendees will be advised to apply and re-apply sunblock throughout the day.
Committee will ensure that shaded locations are located and made accessible to attendees.
Committee will be made aware of people’s relative swimming capabilities and will ensure that no one swims beyond their limits.
Committee will be made aware prior to the event how to call for lifeguards or the coast guard if necessary.
Check the Surfers Against sewage app for pollution warnings. If poor water quality is detected, the event will be moved to a different beach or the trip cancelled entirely.
Monitor weather conditions throughout the event to decide whether the event can continue.
Attendees will be told to stay away from fauna present.
Swimming will only occur at a lifeguarded beach within the designated areas.
	Committee members
Group members

	Sporting activity
	Dehydration: Risk of dehydration due to lack of liquids.
Sporting injury: Risk of sprains or strains due to overexertion, conditioning and/or poor instruction. Risk of fractures and breaks resulting from falls and/or collisions. Risk of concussion from severe impact with others or hard surfaces.
Playing surface: Risk of trips and falls due to condition of the playing surface.
Weather: Risk of injury due to weather impacting conditions.
	Anyone attending
	All attendees will be advised to bring water to ensure they stay hydrated throughout the day.
Attendees will be warned prior to any activity to only engage as far as they feel comfortable doing so.
Committee will be made aware of any medical conditions of attendees that may hinder their ability to participate in any sporting activity.
Undertake an inspection of the activity area prior to the activity taking place and remove any hazards present.
Ensure suitable first aid provision and first aid kit.
Monitor weather conditions and ensure to stop any activity if needed based on the conditions.
	Committee members
Group members

	Travelling
	Medical emergencies: Risk of members suffering a medical emergency whilst travelling.
Getting lost: Risk of missing persons whilst travelling.
Theft/robbery: Risk of valuables being stolen whilst travelling.
Violence: Risk of injury due to violence with local communities.
	Anyone attending
	Committee will be made aware of any attendee who may have a medical condition that requires medication.
Access to a phone will be maintained in the event of a medical emergency and emergency services being required.
All committee will ensure that attendees travel in groups, avoid any high-risk areas and have access to contact details for attendees.
Details of the trip will be provided ahead of time.
Ensure someone is responsible for valuables temporarily left somewhere or ensure they are safely stored.
	Committee members
Group members

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from the building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Implement checks on transport to ensure exits aren’t obstructed and corridors are clear.
Keep fire exits clear and notify staff on transport if anything may be obstructing an exit if unsafe to remove.
Ensure that transport has satisfactory fire arrangements in place and check all fire exits upon boarding.
If a fire breaks out at the beach, contact emergency services, keep well back, and, if appropriate, congregate at a fire evacuation point.
	Committee members
Transport staff



Activity Type 7: Tabletop Role-playing Game One-Shot Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessible site where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimal transport distance.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid provided by activity organiser. If security is required, Estate Patrol will be contacted through SafeZone or phone number. For non-emergency assistance, 111 will be called. In the event of a medical emergency, 999 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet areas.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall.
	Anyone attending
	Keep walkways in and around the room clear and ensure floor areas are clear of obstructions by removing them as they appear.
Advise that attendees keep the room tidy as much as possible and warn about potential obstructions prior to the event.
	Committee members
Group members

	Aggression/violence, bullying & harassment
	Physical assault: Risk of injury from physical attacks due to frustration over games.
Verbal abuse: Psychological harm from threats or insults due to frustration over games.
	Anyone attending
	Committee will be confident in intervening should things escalate, or to prevent escalation.
Rules for one-shots and individual games will be given ahead of time.
SafeZone app will be used in the event of further escalation that poses a security risk.
	Committee members
Group members



Activity Type 8: Murder Mystery Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessible site where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimal transport distance.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid provided by activity organiser. If security is required, Estate Patrol will be contacted through SafeZone or phone number. For non-emergency assistance, 111 will be called. In the event of a medical emergency, 999 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet areas.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall.
	Anyone attending
	Keep walkways in and around the room clear and ensure floor areas are clear of obstructions by removing them as they appear.
Advise that attendees keep the room tidy as much as possible and warn about potential obstructions prior to the event.
	Committee members
Group members

	Aggression/violence, bullying & harassment
	Physical assault: Risk of injury from physical attacks due to potential frustration with problem solving.
Verbal abuse: Psychological harm from threats or insults due to potential frustration with problem solving.
	Anyone attending
	Committee will be confident in intervening should things escalate, or to prevent escalation.
Rules for the evening and information on how the event will be run will be given ahead of time.
SafeZone app will be used in the event of further escalation that poses a security risk.
	Committee members
Group members

	Nighttime/darkness
	Poor lighting: Risk of slips, trips and falls as a result of poor lighting.
	Anyone attending
	Ensure floor areas are clear of obstructions by either removing them directly or notifying venue staff.
Warn attendees prior to the event of potential low visibility during the event.
	Venue
Committee members
Group members

	Mental health
	Stress and anxiety: Increased risk of stress and anxiety from involvement in a group activity dealing with sensitive topics such as death.
Isolation: Risk of being isolated from group.
	Anyone attending
	Create a welcoming and relaxed environment within the rooms.
A safe space in a separate room will be available at any point for both group and committee members should they want to step away from the topics discussed during the event.
	Committee members



Activity Type 9: Quiz and Taskmaster Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessible site where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimal transport distance.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid provided by activity organiser. If security is required, Estate Patrol will be contacted through SafeZone or phone number. For non-emergency assistance, 111 will be called. In the event of a medical emergency, 999 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet areas.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall. Tasks may involve non-dangerous thrown items such as paper aeroplanes or rubber ducks that can present new obstacles as the event progresses.
Uneven surfaces: Risk of trips due to uneven surfaces if participants choose to go outside for any tasks.
	Anyone attending
	Keep walkways in and around the room clear and ensure floor areas are clear of obstructions by removing them as they appear, e.g. clear the area of any thrown objects immediately and ensure they are not thrown towards people.
Advise that attendees keep the room tidy as much as possible and warn about potential obstructions prior to the event.
Warn attendees prior to the event of weather conditions should they choose to go outside.
Consider safety risks involving obstacles and possibility for wet or uneven surfaces when writing tasks.
	Committee members
Group members

	Aggression/violence, bullying & harassment
	Physical assault: Risk of injury from physical attacks due to frustration during quiz questions or tasks.
Verbal abuse: Psychological harm from threats or insults due to frustration during quiz questions or tasks.
	Anyone attending
	Committee will be confident in intervening should things escalate, or to prevent escalation.
Rules for the evening and information on how the event will be run will be given ahead of time.
SafeZone app will be used in the event of further escalation that poses a security risk.
	Committee members
Group members

	Nighttime/darkness
	Poor lighting: Risk of slips, trips and falls as a result of poor lighting.
	Anyone attending
	Ensure floor areas are clear of obstructions by either removing them directly or notifying venue staff.
Warn attendees prior to the event of potential low visibility during the event, particularly if they choose to go outside.
	Venue
Committee members
Group members





Activity Type 10: Debate
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessible site where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimal transport distance.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid provided by activity organiser. If security is required, Estate Patrol will be contacted through SafeZone or phone number. For non-emergency assistance, 111 will be called. In the event of a medical emergency, 999 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet areas.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall.
	Anyone attending
	Keep walkways in and around the room clear and ensure floor areas are clear of obstructions by removing them as they appear.
Advise that attendees keep the room tidy as much as possible and warn about potential obstructions prior to the event.
	Committee members
Group members

	Aggression/violence, bullying & harassment
	Physical assault: Risk of injury from physical attacks due to frustration during debates.
Verbal abuse: Psychological harm from threats or insults due to people becoming overly invested in conflicting views.
	Anyone attending
	Committee will be confident in intervening should things escalate, or to prevent escalation.
Strict rules regarding the rules of the debate will be given ahead of time, with an emphasis on the 
SafeZone app will be used in the event of further escalation that poses a security risk.
	Committee members
Group members



Activity Type 11: Chip Shop Crawl
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Disabled access at the venue(s). Wheelchair accessible sites where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will walk between venues.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid will be provided by the venue(s). For any further non-emergency first aid assistance, 111 will be contacted. In the event of a medical emergency, 999 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from the building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venues, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members

	Aggression/violence, bullying & harassment
	Physical assault, verbal abuse, and intimidating behaviour: Individuals may choose to drink alcohol and become violent or easily irritable, which may lead to physical harm from assault, mental harm from verbal abuse, and emotional distress from threatening or coercive behaviour due to the consumption of alcohol.
	Anyone attending
	Committee members will communicate strict anti-aggression rules to attendees and ensure no one drinks beyond their limit.
Sober committee members will be present to address concerns as they develop and break up any potential disagreements.
Venue security will be utilised in the event of escalation during a situation, and 999 contacted if a serious crime is committed.
	Committee members
Group members
Venue

	Alcohol/drugs
	Intoxication: Risk of injury and/or ill health caused by the ingestion of alcohol.
Impaired judgement: Risk of injury and/or ill health caused by the ingestion of alcohol that impairs a person’s ability to think rationally.
Mental health crisis: Risk of mental health crisis caused by heavy drinking.
	Anyone attending
	Committee will emphasise that this is not a drinking event, but that attendees are allowed to drink should they choose to.
At least two members of committee will remain sober to ensure all attendees remain both physically and emotionally safe should they choose to drink.
Attendees will be asked to leave or taken to a safe area if they become too intoxicated.
Ensure all attendees can safely get home, or committee will walk them home if they cannot.
Emergency services are to be called in the event an individual’s drinking places them in danger.
	Venue
Committee members
Group members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet outdoor areas between venues, causing harm.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall in both the venues and in the areas between them.
Uneven floor surface: Risk of trips due to uneven floor surfaces in outdoor areas of venues and walking between venues.
	Anyone attending
	Check areas for any hazards.
Ensure floor areas are clear of obstructions by either removing them directly or notifying venue staff.
Warn attendees prior to the event and between venues about potential hazards.
	Venue
Committee members
Group members

	Food & drink hygiene/food allergies & intolerance
	Cross contamination: Risk of ill health from cross contamination, due to poor hygiene control.
Allergens: Risk of anaphylaxis from food and drink containing allergens.
Poor cleanliness standards: Risk of contamination from poor cleanliness standards in preparation and serving areas.
	Anyone attending
	Ensure chosen venues comply with legal food safety standards.
Ensure attendees are aware of potential allergens within food and drinks they may order.
	Venue
Committee members
Group members

	Environment risks/weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, and high winds are possible hazards while travelling between venues.
	Anyone attending
	Guidance will be given to attendees prior to the event based on the weather forecast.
If the weather conditions are going to be too dangerous/strong, we will stick to a singular venue or reschedule the event.
Committee will ensure everyone is safe throughout the event if there are any abrupt changes in weather.
	Committee members

	Nighttime/darkness
	Aggression/violence: Risk of injury as a result of aggressive or violent behaviours during more unsolicited hours.
Poor lighting: Risk of slips, trips, and falls as a result of poor lighting.
Weather: Risk of fatigue or tiredness due to effects of colder weather.
Navigation: Risk of getting lost due to unfamiliarity with setting in the dark.
	Anyone attending
	Ensure safety protocols are followed if the event continues into the night to avoid violence, such as travelling in groups and ensuring at least one committee member has access to a phone which can contact other committee members or emergency services.
If it is excessively dark, committee will advise that all attendees ensure they have access to a light source throughout the event.
If it is cold, committee will advise that all attendees wear appropriate clothing for travel to and from different venues.
At least one committee member will have access to a map or GPS software or is familiar with the routes between venues.
Ensure all attendees are able to comfortably and safely go home afterwards or take them home.
	Committee members
Group members

	Travelling
	Medical emergencies: Risk of members suffering a medical emergency whilst travelling.
Getting lost: Risk of missing persons whilst travelling.
Theft/robbery: Risk of valuables being stolen whilst travelling.
Violence: Risk of injury due to violence with local communities.
	Anyone attending
	Committee will be made aware of any member attending who may have a medical condition that requires medication.
Access to a phone will be maintained in the event the emergency survives are required.
Details of the trip will be provided ahead of time.
Committee will ensure attendees travel in groups and avoid any potentially high-risk areas.
Attendees will have access to contact details for committee members and vice versa.
Ensure someone is responsible for valuables temporarily left somewhere or ensure they are safely stored.
	Committee members
Group members



Activity Type 12: Worldbuilding Week Event
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessible site where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimal transport distance.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid provided by activity organiser. If security is required, Estate Patrol will be contacted through SafeZone or phone number. For non-emergency assistance, 111 will be called. In the event of a medical emergency, 999 will be contacted.




	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet areas.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall.
	Anyone attending
	Keep walkways in and around the room clear and ensure floor areas are clear of obstructions by removing them as they appear.
Advise that attendees keep the room tidy as much as possible and warn about potential obstructions prior to the event.
	Committee members
Group members

	Aggression/violence, bullying & harassment
	Verbal abuse: Psychological harm from threats or insults due to people potentially becoming competitive and wanting to win.
	Anyone attending
	Low risk as the event is not inherently competitive like quizzes, but committee will be confident in intervening should things escalate, or to prevent escalation.
SafeZone app will be used in the event of further escalation that poses a security risk.
	Committee members
Group members









Activity Type 13: Arcade Trip
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Disabled access at the venue. Wheelchair accessible sites where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will walk to the venue, which will have minimal impact.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid will be provided by the venue. For any further non-emergency first aid assistance, 111 will be contacted. In the event of a medical emergency, 999 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Crowds/large gatherings
	Surging: Risk of members tripping and falling due to surges in crowds as people try to enter and exit both the venue and individual games.
Obstructions: Risk of crowding due to obstructions such as service counters and pieces of advertising.
	Anyone attending
	If a particularly large group, venue will be notified ahead of time.
Meet out of the way of the venue’s entrance with committee situated around the group to ensure everyone can be communicated with and out of the road.
Individuals will purchase tickets through the society to ensure group sizes remain within the legal capacity limit of the venue.
	Committee members
Group members

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from the building.
Electrical fires: Risk of serious injury/fatalities because of faulty electrical equipment being used by the venue.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
Ensure the venue has completed reliable fire safety checks for all arcade devices that are available for use.
	Venue
Committee members

	Food & drink hygiene/food allergies & intolerance
	Cross contamination: Risk of ill health from cross contamination, due to poor hygiene control.
Allergens: Risk of anaphylaxis from food and drink containing allergens.
Poor cleanliness standards: Risk of contamination from poor cleanliness standards in preparation and serving areas.
	Anyone attending
	Ensure the chosen venue complies with legal food safety standards.
Ensure attending members are aware of potential allergens within food and drinks they may order.
	Venue
Committee members
Group members

	Lasers/strobe lighting
	Photosensitivity triggered by strobe lighting: Risks of photosensitive epilepsy triggered using flashing/strobing light effects used in games.
Sensory discomfort/overload: Constant flashing of various lights risks sensory discomfort.
	Anyone attending
	Attendees will be informed of the use of strobe effects prior to attending the event, including in the announcement of the event.
Should anyone experience any sensory discomfort, attendees will be able to sit outside with a committee member or friend to relax.
	Venue
Committee members

	Harmful noise/nuisance noise
	Excessive recreational noise: Risk of temporary hearing loss due to unsafe noise levels within the venue.
Sensory discomfort/overload: Constant change in noise types and levels risks sensory discomfort.
	Anyone attending
	Participants will be warned about noise prior to the event.
Attendees will be encouraged to bring noise protection such as earphones/earbuds if they are prone to experiencing sensory discomfort.
Should anyone experience any sensory discomfort, attendees will be able to sit outside with a committee member or friend to relax.
	Committee members
Group members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet floor surface, causing injury.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall.
Uneven floor surface: Risk of trips due to uneven floor surfaces in outside areas of the venue and walking to it.
	Anyone attending
	Ensure floor areas are clear of obstructions by either removing them directly or notifying venue staff.
Warn attendees prior to the event of potential low visibility in certain areas.
	Venue
Committee members
Group members

	Environment risks/weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, and high winds are possible hazards while travelling between venues.
	Anyone attending
	Guidance will be given to attendees prior to the event based on the weather forecast.
If weather conditions are too strong or dangerous and it is not safe to walk to the venue, the event will be rescheduled.
Committee will check that everyone is safe if there are abrupt changes to weather during the event.
	Committee members

	Aggression/violence, bullying & harassment
	Physical assault: Risk of injury from physical attacks due to frustration over games.
Verbal abuse: Psychological harm from threats or insults due to frustration over games.
	Anyone attending
	Committee will be confident in intervening should things escalate, or to prevent escalation.
Venue security will be utilised if a situation escalates and 999 will be contacted should any serious crime be committed.
	Committee members
Group members








Activity Type 14: Christmas Ball
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	45
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Disabled access at the venue. Wheelchair accessible sites where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will walk to the venue.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid will be provided by the venue. For any further non-emergency first aid assistance, 111 will be contacted. In the event of a medical emergency, 999 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Crowds/large gatherings
	Surging: Risk of members tripping and falling due to surges in crowds as people try to enter and exit the venue.
Obstructions: Risk of crowding due to obstructions such as service counters and pieces of advertising.
	Anyone attending
	Individuals will purchase tickets through the society to ensure group sizes remain within the legal capacity limit of the venue.
Tickets will be checked and scanned on the door by a committee member, ensuring attendees stay out of the road and are safe upon arrival.
	Committee members
Group members

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from the building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members

	Food & drink hygiene/food allergies & intolerance
	Cross contamination: Risk of ill health from cross contamination, due to poor hygiene control.
Allergens: Risk of anaphylaxis from food and drink containing allergens.
Poor cleanliness standards: Risk of contamination from poor cleanliness standards in preparation and serving areas.
	Anyone attending
	Ensure the chosen venue complies with legal food safety standards.
Ensure attending members are aware of potential allergens within food and drinks they may order.
	Venue
Committee members
Group members

	Lasers/strobe lighting
	Photosensitivity triggered by strobe lighting: Risks of photosensitive epilepsy triggered using flashing/strobing light effects in the venue.
Sensory discomfort/overload: Constant flashing of various lights risks sensory discomfort.
	Anyone attending
	Generally, aim to minimise the use of strobing lights while running the event.
Attendees will be informed of the use of strobe effects prior to attending the event, including in the announcement of the event and before any strobe lights begin, if this lighting cannot be avoided.
Should anyone experience any sensory discomfort, attendees will be able to sit outside with a committee member or friend to relax.
	Venue
Committee members

	Harmful noise/nuisance noise
	Excessive recreational noise: Risk of temporary hearing loss due to unsafe noise levels within the venue from the music.
Sensory discomfort/overload: Constant change in noise types and levels risks sensory discomfort.
	Anyone attending
	Participants will be warned about noise prior to the event.
Attendees will be encouraged to bring noise protection such as earphones/earbuds if they are prone to experiencing sensory discomfort.
Should anyone experience any sensory discomfort, attendees will be able to sit outside with a committee member or friend to relax.
	Committee members
Group members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet floor surface, causing injury.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall.
Uneven floor surface: Risk of trips due to uneven floor surfaces in and around the venue.
	Anyone attending
	Ensure floor areas are clear of obstructions by either removing them directly or notifying venue staff.
	Venue
Committee members
Group members

	Aggression/violence, bullying & harassment
	Physical assault: Risk of injury from physical attacks due to heightened violence/irritability when consuming alcohol.
Verbal abuse: Psychological harm from threats or insults due to consumption of alcohol.
Discrimination: Psychological harm caused by discriminatory remarks.
Intimidating behaviour: Emotional distress caused by threatening or coercive behaviour due to increased violence/irritability when consuming alcohol.
Exclusion: Distress caused by isolating or becoming isolated during the activity.
	Anyone attending
	Committee will be confident in intervening should things escalate, or to prevent escalation.
Strict anti-aggression rules will be communicated by committee members to attendees, with committee ensuring no one drinks beyond their limits.
Sober committee members will be present to address concerns as they develop and to break up any potential disagreements.
Venue security will be utilised if a situation escalates and 999 will be contacted should any serious crime be committed.
	Committee members
Group members

	Alcohol/drugs
	Intoxication: Risk of injury and/or ill health caused by ingestion of alcohol.
Impaired judgement: Risk of injury and/or ill health caused by ingestion of alcohol that impairs a person’s ability to think rationally.
Overdose: Serious risk to life caused by excessive drinking.
Mental health crisis: Risk of mental health crisis caused by heavy drinking.
	Anyone attending
	At least two members of committee will remain sober to ensure all attendees remain both physically and emotionally safe whilst drinking.
Attendees will be asked to leave or taken to a safe area should they become too intoxicated.
Committee will ensure all attendees can safely get home or walk them home if they cannot.
Emergency services are to be called in the event an individual’s drinking places them in danger.
	Committee members
Venue
Group members







Activity Type 15: Halloween Party
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	45
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Disabled access at the venue. Wheelchair accessible sites where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will walk to the venue.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid will be provided by the venue. For any further non-emergency first aid assistance, 111 will be contacted. In the event of a medical emergency, 999 will be contacted.




	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Crowds/large gatherings
	Surging: Risk of members tripping and falling due to surges in crowds as people try to enter and exit the venue.
Obstructions: Risk of crowding due to obstructions such as service counters and pieces of advertising.
	Anyone attending
	Individuals will purchase tickets through the society to ensure group sizes remain within the legal capacity limit of the venue.
Tickets will be checked and scanned on the door by a committee member, ensuring attendees stay out of the road and are safe upon arrival.
	Committee members
Group members

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from the building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members

	Food & drink hygiene/food allergies & intolerance
	Cross contamination: Risk of ill health from cross contamination, due to poor hygiene control.
Allergens: Risk of anaphylaxis from food and drink containing allergens.
Poor cleanliness standards: Risk of contamination from poor cleanliness standards in preparation and serving areas.
	Anyone attending
	Ensure the chosen venue complies with legal food safety standards.
Ensure attending members are aware of potential allergens within food and drinks they may order.
	Venue
Committee members
Group members

	Lasers/strobe lighting
	Photosensitivity triggered by strobe lighting: Risks of photosensitive epilepsy triggered using flashing/strobing light effects in the venue.
Sensory discomfort/overload: Constant flashing of various lights risks sensory discomfort.
	Anyone attending
	Generally, aim to minimise the use of strobing lights while running the event.
Attendees will be informed of the use of strobe effects prior to attending the event, including in the announcement of the event and before any strobe lights begin, if this lighting cannot be avoided.
Should anyone experience any sensory discomfort, attendees will be able to sit outside with a committee member or friend to relax.
	Venue
Committee members

	Harmful noise/nuisance noise
	Excessive recreational noise: Risk of temporary hearing loss due to unsafe noise levels within the venue from the music.
Sensory discomfort/overload: Constant change in noise types and levels risks sensory discomfort.
	Anyone attending
	Participants will be warned about noise prior to the event.
Attendees will be encouraged to bring noise protection such as earphones/earbuds if they are prone to experiencing sensory discomfort.
Should anyone experience any sensory discomfort, attendees will be able to sit outside with a committee member or friend to relax.
	Committee members
Group members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet floor surface, causing injury.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall.
Uneven floor surface: Risk of trips due to uneven floor surfaces in and around the venue.
	Anyone attending
	Ensure floor areas are clear of obstructions by either removing them directly or notifying venue staff.
	Venue
Committee members
Group members

	Aggression/violence, bullying & harassment
	Physical assault: Risk of injury from physical attacks due to heightened violence/irritability when consuming alcohol.
Verbal abuse: Psychological harm from threats or insults due to consumption of alcohol.
Discrimination: Psychological harm caused by discriminatory remarks.
Intimidating behaviour: Emotional distress caused by threatening or coercive behaviour due to increased violence/irritability when consuming alcohol.
Exclusion: Distress caused by isolating or becoming isolated during the activity.
	Anyone attending
	Committee will be confident in intervening should things escalate, or to prevent escalation.
Strict anti-aggression rules will be communicated by committee members to attendees, with committee ensuring no one drinks beyond their limits.
Sober committee members will be present to address concerns as they develop and to break up any potential disagreements.
Venue security will be utilised if a situation escalates and 999 will be contacted should any serious crime be committed.
	Committee members
Group members

	Alcohol/drugs
	Intoxication: Risk of injury and/or ill health caused by ingestion of alcohol.
Impaired judgement: Risk of injury and/or ill health caused by ingestion of alcohol that impairs a person’s ability to think rationally.
Overdose: Serious risk to life caused by excessive drinking.
Mental health crisis: Risk of mental health crisis caused by heavy drinking.
	Anyone attending
	At least two members of committee will remain sober to ensure all attendees remain both physically and emotionally safe whilst drinking.
Attendees will be asked to leave or taken to a safe area should they become too intoxicated.
Committee will ensure all attendees can safely get home or walk them home if they cannot.
Emergency services are to be called in the event an individual’s drinking places them in danger.
	Committee members
Venue
Group members







Activity Type 16: Map-Making Activity
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessible site where possible. Information on access and/or pictures of location released prior to event.

	On campus or off campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimal transport distance.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid provided by activity organiser. If security is required, Estate Patrol will be contacted through SafeZone or phone number. For non-emergency assistance, 111 will be called. In the event of a medical emergency, 999 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from building.
	Anyone attending
	Committee will be briefed on how to evacuate people in case of a fire.
Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
	Venue
Committee members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet areas.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall.
	Anyone attending
	Keep walkways in and around the room clear and ensure floor areas are clear of obstructions by removing them as they appear.
Advise that attendees keep the room tidy as much as possible and warn about potential obstructions prior to the event.
	Committee members
Group members



Activity Type 17: Information/Fair Stalls
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information on access and/or pictures of location released prior to event.

	On campus or off campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimal transport distance.

	Is additional specific event insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – activity organiser/venue?
	First aid provided by venue. If security is required, Estate Patrol will be contacted through SafeZone or phone number. For non-emergency assistance, 111 will be called. In the event of a medical emergency, 999 will be contacted.



	Hazard Category
	Identified hazards and how you might be harmed
	Who is at risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits: Risk of serious injury/fatalities because of obstructed exits from the building.
	Anyone attending
	Check fire safety upon arrival to the venue, ensuring exits aren’t obstructed and corridors are clear.
Keep fire exits clear.
Committee will ensure instructions given by university officials are complied with in the event of a fire.
	Venue
Committee members

	Slips and trips
	Wet surfaces: Risk of slipping due to wet areas.
Obstacles on floor: Risk of trips due to items being left on the floor in areas of high footfall.
	Anyone attending
	Keep walkways in and around the area clear and ensure floor areas are clear of obstructions by removing them as they appear.
Warn attendees of any potential obstructions prior to the event.
Alert Guild officials to obstacles that may appear.
	Venue
Committee members

	Printed materials
	Printed materials may breach the Guild’s poster policy.
	Society
Attendees
	Ensure all printed materials are run by and approved by Guild staff before they are distributed.
	Committee members

	Crowds/large gatherings
	Surging: Risk of members tripping and falling due to surges in crowds as people try to enter and exit the venue.
Obstructions: Risk of crowding due to obstructions such as tables and props used for promotion of the society.
	Anyone attending
	Comply with Guild officials on entry and exit of attendees from the venue.
Alert security or officials should crowds become at risk of crushing, trampling, or surging.
Report any incidents that arise to the Guild through the reporting portal, using the SafeZone app to raise help if an official is not available at the time.
Committee members will follow the code of conduct and behave in a manner representative of the Guild’s values.
	Committee members
Venue
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