How to Amend your Society Webpage Scribe™

1  Navigate to www.exeterguild.com

2 Click "My Guild" in the top right corner of the webpage. On a mobile device, it can
be found in the drop down in the top right corner.

Guild Survey Activities Voice Advice Events

CAMPUS

Tip! If you are clicking My Guild for the first time you will need to log in. This will
involve a confirmation email being sent to your University email address.
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3 Click "Enter Student Leaders Portal —"
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4  Click "Manage Group"

Welcome to your new University of Exeter Students' Guild dashboa

Society memberships, Guild elections and account settings.

Student Leaders Portal

Manage your Societies and Groups on our new Student Leaders Portal.

Enter Student Leaders Portal —
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5  Click "Edit Group"

® Help and Support
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Managed by MemPlus
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Committee
Ordering

Change the order your committee is

displayed on your group site

Elections

Manage —

@ Newsletter

Keep your society up to d:

sending mailshots.

@ Events



