Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Members Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	

	Assessed by 
	Deepanjali
	Date
	09/06/2026

	Signed off by 
	Amy Close
	Date
	24/06/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 








Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	 



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	



Cooking workshops 
	Events involving preparing and presenting cultural dishes. Participants will be put into groups and given dishes of their choice to cook. Once the food is prepared it will be brought to the designated venue.  Ingredients list provided and allergens will be highlight for those with allergies. This will be undertaken in booked rooms or student accommodation common rooms with the approval of the venue. Committee Members will ensure that everything runs smoothly by communicating the details of the event.  
	

2 – 3 times a year 
	Cooking utensils – provided  

	2
	Meet-Ups
	Social get together of Committee Members and society members. This will involve games night which will be run in printworks or central living common room (student accommodation) this will involve board games such as, articulate, monopoly etc. Movie nights will also be run in central living common room.  The events will be ticketed, and Committee Members will be present to ensure everything is run smoothly.  
	

4 times per term
	Board games and snacks provided by the Committee Members  

	3
	Drinking socials – at pubs/ bar  
	Social get together for Group members at pubs or bars. This will be run by booking out a pub table. Food and drinks will be brought individually. The event will be ticketed.   
	2 - 3 times per term
	N/A

	4
	Clubbing socials   
	Social get together for Group Members at clubs. This will involve alcohol. It will be run with approval of the chosen venue. The Committee Members will be present to ensure the smooth-running of the event.   

	
3 – 4 times per term
	N/A

	5
	Restaurant social 
	Social get together for Group Members at restaurants or cafés. This will be run by booking out a restaurant or table. This event will be ticketed.

	3 times a year 
	N/A

	6
	Film screening  
	Film nights for Group members to watch movies and enjoy themselves. This will take place in central living common room with the approval of the venue. This event will be ticketed. Committee Members will be present to ensure that information is communicated and everything run smoothly.  
	2 times per term
	Projectors etc. - provided  




	7
	Sports socials
	Activities such as cricket or badminton for the society members to enjoy and socialise. This will take place in either St Luke’s sports hall or Streatham sports hall. This event will be ticketed.  
	Once a term
	Badminton rackets and shuttle cock can be borrowed at the venue but participants will be advised to bring their own.

	8
	Beach trip   
	This will be a social event to the beach during term 3 when it is warmer. Committee Members and Group Members will take the train to Exmouth beach as a day trip. Games will be played at the beach such as volleyball. Snacks will be provided by Committee Members. Sun cream and hat will be advised if the weather is hot.
	Once a year 
	Snacks and volley ball will be provided by the Committee Members. 

	9
	Cultural Festivals  
	These will be social events to celebrate the under-represented communities at Exeter. These festivals will have activities such as sparklers, board games, food, music
	Once a term
	Plates and cutlery provided for the food. Activities, such as board games, will also be provided by Committee Members. Sparklers will also be provided by Committee Members.   

	10
	Welcome Week/Fourm Stalls
	Stall on campus during welcome week, and demonstration by committee members. 
	Once per term excluding term 3 
	Banner, speaker, posters provided by the group. 




Activity Type 1: Cooking workshop
	Average number of participants
	15 - 25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Open space venue with accessible disabled facilities 

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All cooked dishes will be taken home, and no materials will be wasted. Group Members will be advised to get their own cutlery to cut down on the use of disposable plates and cutlery.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue can provide first aid equipment and help 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	

         Fire 
	Obstructed fire hazards can pose a risk of serious injury or fatalities due to obstructed exits from buildings. 

Electrical fires can risk causing serious injuries or fatalities because of faulty electrical equipment being used. 

Cooking can increase the risk of fires due to use of cooking equipment such as portable stoves, etc. 

Use of flammable substances can increase the risk of fire. 
	Group Members
Committee Members
Venue
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  
Nominated group person to manage fire evacuation  
Fire exits to be checked all clear  
Fire extinguishers available 
Check electrical equipment and look for damage. 
Always ensure proper handling of cooking equipment.
Try to avoid using flammable substances, if not possible store safely and away from ignition sources.  
	

Committee Members

	
Slips, trips and falls 
	
Risks of trips due to wet floor surface, smooth surface, and due to items left on floor on areas of high footfall. 
	Committee Members
Group Members
	Slippery surfaces caused by liquid spillage - Spills to be cleared up immediately, warning signage, e.g., wet floor We will keep walkways clear of obstructions and ask attendees to make sure that they keep their belongings tidy and out the way. 
	
Committee Members & Venue 

	

Alcohol/Drugs 
	
Risk of verbal and physical altercation due to decision making amplified using alcohol and /or drugs.

Intoxication can cause risk of injury and / or ill health caused by ingestion of alcohol and / or drugs

	
Group Members
Committee Members

	Notify participants prior to event about rules of event, e.g., Zero tolerance policy for drugs. People asked to leave if too drunk or taking drugs. Nominated at least 5 Committee Members to remain sober. Ensure drunk persons safely return home –trusted taxi numbers / Campus Security -1392 722222
Refusal of entry of too intoxicated
	
Committee Members  

	
Aggression/Violence
	
Risk of injury from physical attacks
Psychological harm from threats, insults, discriminatory remarks.
Emotional distress caused by threats or coercive behaviour. 
Distress caused by isolation.

	
Group Members
Committee Members
	Anyone demonstrating aggression or bullying will be asked to leave the event.
Ensure emergency suitable security for events.
Emergency services will be called in the event of an emergency off campus.  
	
Committee Members  

	
Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of anaphylaxis from food and drink containing allergens
Risk of ill health due from cross contamination, due to poor hygiene control.
Risk of ill health due to food and drink substances being supplied by disreputable sources. 
Risk of burning and scolding injuries caused by spillage of hot liquids. 
Risk of injury caused by cutting utensils used in food and drink preparation. 
Risk of microbiological contaminants growing due to food and drink being stored incorrectly. 
	
Group Members
Committee Members
	Constant supervision by Committee Members to ensure that food preparation is up to standard and safe for consumption. Food allergy information displayed/notified to visitors
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food.
Ensure a clean environment when preparing food and drink. 
Separate food and drink that contains allergens to avoid cross contamination. 
Use serving utensils to minimise handling of food and drink.
Keep food in sealed containers to avoid cross contamination. 
Date-check all food and drink stock to ensure it is within best before and use by dates. 

Committee to ask for allergies prior to event and ensure this information is passed on to those who need to know
At least one individual on committee to have a Level 2 Food Hygiene certificate 
	
Committee Members  

	
Use of sharp tools and heat  
	

Risk of injury due to inexperience in using the equipment. 
	Group Members
Committee Members
	We will make sure all participants are age appropriate, careful and know how to properly use tools like knives and other utensils. We will take all precautions when responding to heat whilst cooking e.g. provide protective gloves when using an oven etc.

Show people how to use equipment used 
	
Committee Members  










Activity Type 2: Meet Ups
	Average number of participants
	15 - 20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Open Space venue with accessible disabled facilities.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Cleaning up afterwards to ensure no littering.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will have resources for first aid.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	

      Fire
	

Obstructed fire hazards can pose a risk of serious injury or fatalities due to obstructed exits from buildings. 

Electrical fires can risk causing serious injuries or fatalities because of faulty electrical equipment being used. 



	
Venue staff
Committee Members
Group Members 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  
Nominated group person to manage fire evacuation  
Fire exits to be checked all clear  
Fire extinguishers available 
Check electrical equipment and look for damage. 

	

Venue &Committee Members  

	
Slips, trips and falls  
	

Risks of trips due to wet floor surface, smooth surface, and due to items left on floor on areas of high footfall.
	Committee Members
Group Members
	
Spills to be cleared up immediately, warning signage, e.g., wet floor
Don’t block walkways
Check flooring of venue
	
Venue & Committee Members 

	
Alcohol/Drugs 
	Risk of verbal and physical altercation due to decision making amplified using alcohol and /or drugs.

Intoxication can cause risk of injury and / or ill health caused by ingestion of alcohol and / or drugs

Risk of mental health crisis caused by heavy drinking and/or drug use

	
Group Members
Committee Members

	Notify participants prior to event about rules of event, e.g., Zero tolerance policy for drugs People asked to leave if too drunk or taking drugs. Nominated at least 5 Committee Members to remain sober. Ensure drunk persons safely return home –trusted taxi numbers / Campus Security -1392 722222
Refusal of entry of too intoxicated. 
At least one Committee Members member with welfare training present throughout the event. 
	
Venue & Committee Members 

	
Aggression/Violence  
	
Risk of injury from physical attacks
Psychological harm from threats, insults, discriminatory remarks.
Emotional distress caused by threats or coercive behaviour. 
Distress caused by isolation.

	
Group Members
Committee Members
	Anyone demonstrating aggression or bullying will be asked to leave the event.  
Ensure emergency suitable security for events.
Emergency services will be called in the event of an emergency off campus.  
	Committee Members

	
Food & Drink Hygiene/Food Allergies & Intolerance
	
Risk of anaphylaxis from food and drink containing allergens
Risk of ill health due from cross contamination, due to poor hygiene control.
Risk of microbiological contaminants growing due to food and drink being stored incorrectly.
	
Group Members
Committee Members
	Constant supervision by Committee Members to ensure that food preparation is up to standard and safe for consumption. Food allergy information displayed/notified to visitors 
Committee to ask for allergies prior to event and ensure this information is passed on to those who need to know

Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food.
Separate food and drink that contains allergens to avoid cross contamination. 
Use serving utensils to minimise handling of food and drink.
Keep food in sealed containers to avoid cross contamination. 
Date-check all food and drink stock to ensure it is within best before and use by dates.
	
Venue & Committee Members 

	Amplified music e.g. portable speakers 
	Risk of temporary/permanent hearing loss due to sudden sharp excessive volume. 
	Group Members
Committee Members
	Music kept to acceptable level; participants warned of loud noise exposure
	         Venue

	Areas with poor lighting 
	Risk of slipping and tripping over approaching hazards due to poor visibility.
	Group Members
Committee Members
	Ensure all chosen venues are well lit We will keep walkways clear of obstructions and ask attendees to make sure that they keep their belongings tidy and out the way.
	
Venue & Committee Members 



Activity Type 3: Restaurant Social
	Average number of participants
	20-25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Open space venue with accessible disabled facilities 

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Type of activity that doesn’t produce much waste or littering 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will have resources for first aid 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	


Fire
	Obstructed fire hazards can pose a risk of serious injury or fatalities due to obstructed exits from buildings. 

Electrical fires can risk causing serious injuries or fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment can risk the spread of fire and cause serious injury/fatality. 


	Venue staff
General Public
Committee Members 
Group Members 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  

Nominated group person to manage fire evacuation  

Fire exits to be checked all clear  

Fire extinguishers available
Check electrical equipment and look for damage. 
	


            Venue

	
Slips, trips and falls  
	
Risks of trips due to wet floor surface, smooth surface, and due to items left on floor on areas of high footfall. Risks of tripping due to uneven floor surfaces, loose floor fittings like rugs. 
	Committee Members
Group Members
	
Spills to be cleared up immediately, warning signage, e.g., wet floor. 

Don’t block walkways
Check flooring of venue
	
Venue & Committee Members  

	
        Alcohol/Drugs
	Risk of verbal and physical altercation due to decision making amplified using alcohol and /or drugs.

Intoxication can cause risk of injury and / or ill health caused by ingestion of alcohol and / or drugs

Risk of mental health crisis caused by heavy drinking and/or drug use

	
Venue staff
General Public
Committee Members 
Group Members
	Notify participants prior to event about rules of event, e.g., Zero tolerance policy for drugs People asked to leave if too drunk or taking drugs. Nominated at least 5 Committee Members to remain sober. Ensure drunk persons safely return home –trusted taxi numbers / Campus Security -1392 722222
Refusal of entry of too intoxicated. 
At least one Committee Members member with welfare training present throughout the event.
	
Venue & Committee Members  

	
Aggression/Violence  
	
Risk of injury from physical attacks
Psychological harm from threats, insults, discriminatory remarks.
Emotional distress caused by threats or coercive behaviour. 
Distress caused by isolation.

	Group Members
Committee Members

	Anyone demonstrating aggression or bullying will be asked to leave the event.
Ensure emergency suitable security for events.
Emergency services will be called in the event of an emergency off campus.  
	
Venue & Committee Members  

	
Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of anaphylaxis from food and drink containing allergens
Risk of ill health due from cross contamination, due to poor hygiene control.
Risk of ill health due to food and drink substances being supplied by disreputable sources. 
Risk of injury caused by cutting utensils used in food and drink preparation. 
Risk of microbiological contaminants growing due to food and drink being stored incorrectly. 
	Group Members
Committee Members
	Constant supervision by Committee Members to ensure that food preparation is up to standard and safe for consumption. Food allergy information displayed/notified to visitors
Committee to ask for allergies prior to event and ensure this information is passed on to those who need to know

Ensure a clean environment when preparing food and drink. 
Use serving utensils to minimise handling of food and drink.
Only use credible suppliers when ordering food and drink.
Ensure the restaurant has relevant insurances in place. 
	
Venue




Activity Type 4: Bar/Pub Social
	Average number of participants
	20-25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Open space venue with accessible disabled facilities 

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Cleaning up afterwards to ensure no littering 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will have resources for first aid 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	       Flashing strobes
	Risks of photosensitive epilepsy triggered using flashing/ strobing light effects. 
Dizziness and Disorientation. 
	Committee Members 
Group Members
	Participants warned of photosensitive epilepsy risks prior to event.
Quite spaces available on the venue. 
	Venue

	
Slips, trips and falls  
	 

Risks of trips due to wet floor surface, smooth surface, and due to items left on floor on areas of high footfall.


	Committee Members
Group Members
	Spills to be cleared up immediately, warning signage, e.g., wet floor 

Don’t block walkways
Check flooring of venue
	Venue & Committee Members  



	

Fire
	

Obstructed fire hazards can pose a risk of serious injury or fatalities due to obstructed exits from buildings. 

Electrical fires can risk causing serious injuries or fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment can risk the spread of fire and cause serious injury/fatality.

Use of flammable substances can increase the risk of fire.
	
Venue staff
General Public
Committee Members 
Group Members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  

Nominated group person to manage fire evacuation  

Fire exits to be checked all clear  

Fire extinguishers available
Check electrical equipment and look for damage. 
Try to avoid using flammable substances, if not possible store safely and away from ignition sources.  
	

         Venue

	

Alcohol/Drugs
	
Risk of verbal and physical altercation due to decision making amplified using alcohol and /or drugs.

Intoxication can cause risk of injury and / or ill health caused by ingestion of alcohol and / or drugs

Risk of mental health crisis caused by heavy drinking and/or drug use. Serious risk to life caused by excessive drinking and drug use.
	Venue staff
General Public
Committee Members 
Group Members
	Notify participants prior to event about rules of event, e.g., Zero tolerance policy for drugs People asked to leave if too drunk or taking drugs. Nominated at least 3 Committee Members to remain sober to remain sober Ensure drunk persons safely return home –trusted taxi numbers / Campus security-1392 722222
Refusal of entry of too intoxicated. 
At least one Committee Members member with welfare training present throughout the event. Encourage use personal safety devices – safe foil covers, bottle stoppers etc.
	

Venue & Committee Members

	
Aggression/Violence  
	
Risk of injury from physical attacks
Psychological harm from threats, insults, discriminatory remarks.
Emotional distress caused by threats or coercive behaviour. 
Distress caused by isolation.

	General Public
Committee Members 
Group Members
	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the pub will be informed if the situation escalates.
Ensure emergency suitable security for events.
Emergency services will be called in the event of an emergency off campus.  
	
Venue & Committee Members  

	
Food & Drink Hygiene/Food Allergies & Intolerance
	
Risk of anaphylaxis from food and drink containing allergens
Risk of ill health due from cross contamination, due to poor hygiene control.
Risk of ill health due to food and drink substances being supplied by disreputable sources. 
Risk of injury caused by cutting utensils used in food and drink preparation. 
Risk of microbiological contaminants growing due to food and drink being stored incorrectly. 
	
Group member 
Committee Members 
	Constant supervision by Committee Members to ensure that food preparation is up to standard and safe for consumption- Are you actually going to do this?!
Better to say ‘ Venue chosen for high food hygiene rating’

. Food allergy information displayed/notified to visitors.
Use serving utensils to minimise handling of food and drink.
Ensure they have the pub/bar has relevant insurances in place. 
Committee to ask for allergies prior to event and ensure this information is passed on to those who need to know
	
Venue & Committee Members  

	
Night-time/ darkness
	
Risks of slips, trips and falls as result of poor lighting.
Risk of getting lost due to unfamiliarity with setting in the dark.
	
Group member 
Committee Members
	The event will be primarily inside. There is normally street lighting around and when walking between locations. We will publicise the number for the Campus Security when we promote the event for anyone to call and make sure people have a way to contact the Committee Members if they get separated. We will provide a walking bus for people there and back. Use phone lights or torches when necessary.
	
Committee Members




Activity Type 5: Clubbing Social
	Average number of participants
	50 – 60 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Open space venue with accessible disabled facilities 

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Cleaning up afterwards to ensure no littering, reusable cups for drinks bought at clubs 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will have resources for first aid 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	

Fire
	Obstructed fire hazards can pose a risk of serious injury or fatalities due to obstructed exits from buildings. 

Electrical fires can risk causing serious injuries or fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment can risk the spread of fire and cause serious injury/fatality.

Use of flammable substances can increase the risk of fire.
	
Venue staff
Committee Members 
Group Members


	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  

Nominated group person to manage fire evacuation  

Fire exits to be checked all clear  

Fire extinguishers available
Check electrical equipment and look for damage. 
Try to avoid using flammable substances, if not possible store safely and away from ignition sources.  
	

Venue 

	Slips, trips and falls  
	Risks of trips due to wet floor surface, smooth surface, and due to items left on floor on areas of high footfall.
	Committee Members
Group Members
	Spills to be cleared up immediately, warning signage, e.g., wet floor 
Don’t block walkways
Check flooring of venue
	Venue & Committee Members  

	
Aggression/Violence  
	Risk of injury from physical attacks
Psychological harm from threats, insults, discriminatory remarks.
Emotional distress caused by threats or coercive behaviour. 
Distress caused by isolation.

	Group Members
Committee Members

	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the pub will be informed if the situation escalates.
Ensure emergency suitable security for events.
Emergency services will be called in the event of an emergency off campus.  
	Venue & Committee Members

	
          Alcohol/Drugs
	Risk of verbal and physical altercation due to decision making amplified using alcohol and /or drugs.

Intoxication can cause risk of injury and / or ill health caused by ingestion of alcohol and / or drugs

Risk of mental health crisis caused by heavy drinking and/or drug use. Serious risk to life caused by excessive drinking and drug use.
	Venue staff
Committee Members 
Group Members

	Notify participants prior to event about rules of event, e.g., Zero tolerance policy for drugs People asked to leave if too drunk or taking drugs. Nominated at least 3 Committee Members to remain sober to remain sober Ensure drunk persons safely return home –trusted taxi numbers / Campus Security -1392 722222
Refusal of entry of too intoxicated. 
At least one Committee Members member with welfare training present throughout the event. Encourage use personal safety devices – safe foil covers, bottle stoppers etc.
	
Venue and Committee Members

	
Night-time/ darkness
	
Risks of slips, trips and falls as result of poor lighting.
Risk of getting lost due to unfamiliarity with setting in the dark.
	Committee Members 
Group Members
	The event will be primarily inside. There is normally street lighting around and when walking between locations. We will publicise the number for the student safety. Use phone lights or torches when necessary.
	Committee Members  

	         Flashing strobes  
	Risks of photosensitive epilepsy triggered using flashing/ strobing light effects. 
Dizziness and Disorientation.
	Committee Members 
Group Members
	Participants warned of photosensitive epilepsy risks prior to event.
Ensure a quite space is available in the venue. 
	Venue & Committee Members  






Activity Type 6: Film Screening 
	Average number of participants
	15 – 25 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Open space venue with accessible disabled toilets. 

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainable activity that does not require disposable materials. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will have the resources for first-aid



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	

Fire
	Obstructed fire hazards can pose a risk of serious injury or fatalities due to obstructed exits from buildings. 

Electrical fires can risk causing serious injuries or fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment can risk the spread of fire and cause serious injury/fatality.
	
Committee Members
Members
General Public 
Venue Stuff
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  

Nominated group person to manage fire evacuation  

Fire exits to be checked all clear  

Check electrical equipment and look for damage. 
Fire extinguishers available
	

Venue  

	
Slips, trips and falls  
	
Risks of trips due to wet floor surface, smooth surface, and due to items left on floor on areas of high footfall.
	Committee Members
Group Members
	Spills to be cleared up immediately, warning signage, e.g., wet floor 

Wires and cables might cause trips - doorways and main pathways to be clear of obstructions, checks on floor surfaces
	
Venue & Committee Members  

	
Alcohol/Drugs
	Risk of verbal and physical altercation due to decision making amplified using alcohol and /or drugs.

Intoxication can cause risk of injury and / or ill health caused by ingestion of alcohol and / or drugs

Risk of mental health crisis caused by heavy drinking and/or drug use. Serious risk to life caused by excessive drinking and drug use.
	Committee Members 
Members

	Notify participants prior to event about rules of event, e.g., Zero tolerance policy for drugs People asked to leave if too drunk or taking drugs. Nominated at least 5 Committee Members to remain sober to remain sober Ensure drunk persons safely return home –trusted taxi numbers / Campus Security -1392 722222.
Refusal of entry of too intoxicated. 
At least one Committee Members member with welfare training present throughout the event. Encourage use personal safety devices – safe foil covers, bottle stoppers etc.

	
Venue & Committee Members  

	       
      Aggression/Violence  
	
Risk of injury from physical attacks
Psychological harm from threats, insults, discriminatory remarks.
Emotional distress caused by threats or coercive behaviour. 
Distress caused by isolation.

	Group Members
Committee Members

	Anyone demonstrating aggression or bullying will be asked to leave the event.
Ensure emergency suitable security for events.
Emergency services will be called in the event of an emergency off campus.  
	
Committee Members  

	
Food & Drink Hygiene/Food Allergies & Intolerance
	

Risk of anaphylaxis from food and drink containing allergens 
	
Group Members 
Committee members 
	Constant supervision by Committee Members to ensure that food preparation is up to standard and safe for consumption- Are you actually going to do this?!
Better to say ‘ Venue chosen for high food hygiene rating’
Committee to ask for allergies prior to event and ensure this information is passed on to those who need to know

Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food.
Separate food and drink that contains allergens to avoid cross contamination. 
Use serving utensils to minimise handling of food and drink.
Date-check all food and drink stock to ensure it is within best before and use by dates.
	
Committee Members  

	       Flashing strobes
	Risks of photosensitive epilepsy triggered using flashing/ strobing light effects. 
Dizziness and Disorientation.
	Committee Members 
Group Members
	Participants warned of photosensitive epilepsy risks prior to event
Ensure a quite space is available for stepping out if need be.
	
Committee Members  

	Film equipment
	Risk of serious faults not being detected due to lack of equipment inspections. 
	Committee Members 
Group Members
	Check to see that all equipment has been correctly tested and are in good condition

Do not use anything that is damaged or broken, report to venue
	
Venue




Activity Type 7: Sports Social
	Average number of participants
	25 - 35
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Open space venue such as playing fields or gym courts 

	On Campus or Off Campus
	On/Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainable activity that doesn’t require disposable materials

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will have resources for first aid 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
              Fire
	Obstructed fire hazards can pose a risk of serious injury or fatalities due to obstructed exits from buildings. 

Lack of firefighting equipment can risk the spread of fire and cause serious injury/fatality.


	Committee Members
Group Members
Venue Staff
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  
Nominated group person to manage fire evacuation  
Fire exits to be checked all clear  
Fire extinguishers available
	

Venue 

	
Slips, trips and falls  
	
Risks of trips due to wet floor surface, smooth surface, and due to items left on floor on areas of high footfall.
	Committee Members
Group Members
	Spills to be cleared up immediately, warning signage, e.g., wet floor 
Wires and cables might cause trips - doorways and main pathways to be clear of obstructions, checks on floor surfaces
	
Venue & Committee Members  

	         
           Alcohol/Drugs
	Risk of verbal and physical altercation due to decision making amplified using alcohol and /or drugs.

Intoxication can cause risk of injury and / or ill health caused by ingestion of alcohol and / or drugs

Risk of mental health crisis caused by heavy drinking and/or drug use. Serious risk to life caused by excessive drinking and drug use.
	Committee Members
Group Members

	Notify participants prior to event about rules of event, e.g., Zero tolerance policy for drugs People asked to leave if too drunk or taking drugs. Nominated at least 5 Committee Members to remain sober. Ensure drunk persons safely return home –trusted taxi numbers / Campus Security -1392 722222
Refusal of entry of too intoxicated. 
At least one Committee Members member with welfare training present throughout the event. Encourage use personal safety devices – safe foil covers, bottle stoppers etc.
	
Committee Members  

	
Aggression/Violence  
	Risk of injury from physical attacks
Psychological harm from threats, insults, discriminatory remarks.
Emotional distress caused by threats or coercive behaviour. 
Distress caused by isolation.

	Group Members
Committee Members

	Attendees are reminded that this is a friendly game and for fun.  
Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the event will be informed if the situation escalates.
Ensure emergency suitable security for events.
Safe zone activities will be used for on campus activities to raise help.
Emergency services will be called in the event of an emergency off campus.  
	
Venue & Committee Members  

	Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of anaphylaxis from food and drink containing allergens 
	Group Members
Committee Members

	Constant supervision by Committee Members to ensure that food preparation is up to standard and safe for consumption- Are you actually going to do this?!
Better to say ‘ Venue chosen for high food hygiene rating’
Date-check all food and drink stock to ensure it is within best before and use by dates.

Committee to ask for allergies prior to event and ensure this information is passed on to those who need to know

	
Venue & Committee Members  

	
                Injuries 
	Risk of sprains, strains due to overexertion or poor instruction.
Risk of fractures and breaks resulting from falls and/or collisions
Risk of concussion from severe impact with other members or hard surface. 
	Group Members
Committee Members

	In case of any minor injuries during a sport we will have prepared supplies such as plasters or disinfectant and we will have ensured there is always a first aid kit on standby in the unlikely event of serious injury. Contact estate petrol if the injury is severe. Ensure that activity incorporates appropriate warm up and cool down exercises/drills. 
	
Venue & Committee Members  

	
Weather
	

Risk of injury due to weather impacting conditions. 
	Group Members
Committee Members

	For outdoor venues, in case of any bad weather we will ensure that participants are still able to safely engage in the sport or if not, we will postpone the event
	
Venue & Committee Members  

	Dehydration
	Risk of dehydration due to lack of liquids and exertion. 
	Group Members
Committee Members

	Spare water bottles and chocolate will be provided to prevent dehydration and low sugar levels that can occur during such events. Water breaks in between sessions. 
	Committee Members










Activity Type 8: Beach Trip
	Average number of participants
	25 - 35
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Open space venue such as playing fields or gym courts 

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainable activity that doesn’t require disposable materials 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser will provide first aid. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	 Obstructed fire hazards can pose a risk of serious injury or fatalities due to obstructed exits from buildings. 

Electrical fires can risk causing serious injuries or fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment can risk the spread of fire and cause serious injury/fatality.

Cooking can increase the risk of fires due to use of cooking equipment such as portable stoves, etc. 




	
General Public
Committee Members
Members

	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  

Nominated group person to manage fire evacuation  

Fire exits to be checked all clear  

Fire extinguishers available
Always ensure proper handling of cooking equipment.
Check electrical equipment and look for damage. 

	
Committee Members  

	
     Slips, trips and falls  
	
Risks of trips due to wet floor surface, smooth surface, and due to items left on floor on areas of high footfall.
	Committee Members
Group Members
	Spills to be cleared up immediately, warning signage, e.g., wet floor 
Wires and cables might cause trips - doorways and main pathways to be clear of obstructions, checks on floor surfaces 
	Committee Members  

	
Alcohol/Drugs
	Risk of verbal and physical altercation due to decision making amplified using alcohol and /or drugs.

Intoxication can cause risk of injury and / or ill health caused by ingestion of alcohol and / or drugs

Risk of mental health crisis caused by heavy drinking and/or drug use. Serious risk to life caused by excessive drinking and drug use.
	General Public
Committee Members
Members

	Notify participants prior to event about rules of event, e.g., Zero tolerance policy for drugs People asked to leave if too drunk or taking drugs. Nominated at least 5 Committee Members to remain sober to remain sober Ensure drunk persons safely return home –trusted taxi numbers / Campus Security -1392 722222 
Refusal of entry of too intoxicated. 
At least one Committee Members member with welfare training present throughout the event. Encourage use personal safety devices – safe foil covers, bottle stoppers etc.
	
Committee Members  

	    Aggression/Violence  
	Risk of injury from physical attacks
Psychological harm from threats, insults, discriminatory remarks.
Emotional distress caused by threats or coercive behaviour. 
Distress caused by isolation.

	Group Members
Committee Members

	Anyone demonstrating aggression or bullying will be asked to leave the event. 
Ensure emergency suitable security for events.
Emergency services will be called in the event of an emergency off campus.  
	Committee Members

	

Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of anaphylaxis from food and drink containing allergens
Risk of ill health due from cross contamination, due to poor hygiene control.
Risk of burning and scolding injuries caused by spillage of hot liquids. 
Risk of injury caused by cutting utensils used in food and drink preparation. 
Risk of microbiological contaminants growing due to food and drink being stored incorrectly. 
	

Group Members
Committee Members

	Constant supervision by Committee Members to ensure that food preparation is up to standard and safe for consumption. Food allergy information displayed/notified to visitors.
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food.
Ensure a clean environment when preparing food and drink. 
Separate food and drink that contains allergens to avoid cross contamination. 
Use serving utensils to minimise handling of food and drink.
Keep food in sealed containers to avoid cross contamination. 
Date-check all food and drink stock to ensure it is within best before and use by dates.

Committee to ask for allergies prior to event and ensure this information is passed on to those who need to know

	

Committee Members  

	

Weather
	


Risk of injury due to weather impacting conditions.
Heat stroke and sun burn due to a heatwave
	
Group Members
Committee Members

	For outdoor venues, in case of any bad weather we will ensure that participants are still able to safely engage in the sport or if not, we will postpone the event. If the weather become hot sun cream, water bottles will be provided, and participants will be advised to take necessary precautions and bring their own sun protection as well. 
	
Venue & Committee Members  

	
Swimming
	

Risk of drowning or severe injury due to improper swimming technique.
	
Group Members
Committee Members

	Group Members will only be allowed to swim if conditions are appropriate. If appropriate the members will be advised to take precautions when deciding to swim. Any inappropriate or harmful behaviour will not be tolerated, and the member will be asked to leave. Participants who are not confident swimmers will be asked from to advise caution/use swimming aids when swimming.
	
Committee Members

	
Injuries
	
Risk of sprains, strains due to overexertion or poor instruction.
Risk of fractures and breaks resulting from falls and/or collisions
Risk of concussion from severe impact with other members or hard surface. 
	
Group Members
Committee Members

	Effective warm up will take place before volleyball to reduce the risk of injury for the participants during the sporting event.  In case of any minor injuries during a sport we will have prepared supplies such as plasters or disinfectant and we will have ensured there is always a first aid kit on standby in the unlikely event of serious injury. Contact estate petrol if the injury is severe. 
	
Committee Members

	
Dehydration
	

Risk of dehydration due to lack of liquids and exertion.
	Group Members
Committee Members

	Spare water bottles and chocolate will be provided to prevent dehydration and low sugar levels that can occur during such events.
	
Committee Members  



Activity Type 9: Cultural Festival

	Average number of participants
	15 – 25 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Open space venue with accessible disabled facilities 

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All cooked dishes will be taken home, and no materials will be wasted.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue can provide first aid equipment and help. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	

Fire
	Cooking can increase the risk of fires due to use of cooking equipment such as portable stoves, etc. 

Obstructed fire hazards can pose a risk of serious injury or fatalities due to obstructed exits from buildings. 

Electrical fires can risk causing serious injuries or fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment can risk the spread of fire and cause serious injury/fatality.

	
Committee Members
Members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  

Nominated group person to manage fire evacuation  

Fire exits to be checked all clear  

Fire extinguishers available
Always ensure proper handling of cooking equipment.
Check electrical equipment and look for damage. 

	

Venue

	

Alcohol/Drugs
	
Risk of verbal and physical altercation due to decision making amplified using alcohol and /or drugs.

Intoxication can cause risk of injury and / or ill health caused by ingestion of alcohol and / or drugs

Risk of mental health crisis caused by heavy drinking and/or drug use. Serious risk to life caused by excessive drinking and drug use.






	Group Members
Committee Members


	Notify participants prior to event about rules of event, e.g., Zero tolerance policy for drugs People asked to leave if too drunk or taking drugs. Nominated at least 5 Committee Members to remain sober. Ensure drunk persons safely return home –trusted taxi numbers / Campus Security -1392 722222.

Refusal of entry of too intoxicated. 
At least one Committee Members member with welfare training present throughout the event. Encourage use personal safety devices – safe foil covers, bottle stoppers etc.
	

Venue & Committee Members

	Slips, trips and falls  
	Risks of trips due to wet floor surface, smooth surface, and due to items left on floor on areas of high footfall.
	Committee Members
Group Members
	Spills to be cleared up immediately, warning signage, e.g., wet floor 
Wires and cables might cause trips - doorways and main pathways to be clear of obstructions, checks on floor surfaces 

	Venue & Committee Members  

	Aggression/Violence
	Risk of injury from physical attacks
Psychological harm from threats, insults, discriminatory remarks.
Emotional distress caused by threats or coercive behaviour. 
Distress caused by isolation.

	Group Members
Committee Members

	Anyone demonstrating aggression or bullying will be asked to leave the event.  
Emergency services will be called in the event of an emergency off campus.  

Copy from above please 
	Venue & Committee Members  

	Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of anaphylaxis from food and drink containing allergens
Risk of ill health due from cross contamination, due to poor hygiene control.
Risk of burning and scolding injuries caused by spillage of hot liquids. 
Risk of injury caused by cutting utensils used in food and drink preparation. 
Risk of microbiological contaminants growing due to food and drink being stored incorrectly.
	Group Members
Committee Members

	Constant supervision by Committee Members to ensure that food preparation is up to standard and safe for consumption. Food allergy information displayed/notified to visitors.
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food.
Ensure a clean environment when preparing food and drink. 
Separate food and drink that contains allergens to avoid cross contamination. 
Use serving utensils to minimise handling of food and drink.
Keep food in sealed containers to avoid cross contamination. 
Date-check all food and drink stock to ensure it is within best before and use by dates.
Ensure they have the pub/bar has relevant insurances in place. 
Only use credible suppliers when ordering food and drink.

Committee to ask for allergies prior to event and ensure this information is passed on to those who need to know


	Venue & Committee Members  

	
Use of sharp tools and heat
	

Risk of injury due to inexperience in using the equipment. 
	Group Members
Committee Members

	We will make sure all participants are careful and know how to properly use tools like knives and other utensils We will take all precautions when responding to heat whilst cooking e.g. provide protective gloves when using an oven etc. 
	Venue & Committee Members  

	Fire risks from sparklers
	There is a risk of fire due to malfunction of the sparkler; injury from uncontrolled explosion; risk of projectiles meeting members and causing eye injury.
	Group Members
Committee Members

	Only one Committee Members member prepared to light the sparklers with matches, one by one, to reduce the risk of fire spreading. Matchsticks to be blown out and disposed immediately after sparklers are lit. President, VP, General Sec instruct members with sparklers to stay at a respectable, marked distance from each other. Only to be done in a clear, open space with Committee Members wary of risk always. Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. We will point out fire exits to attendees at the start of the event. 
	




Venue & Committee Members




Activity Type 10: Welcome Week stall 
Please refer to Hazards guidance for a summary of hazards to consider -  
	Average number of participants 
	3 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.  
	N/A 

	On Campus or Off Campus 
	On Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.  
	Participants and committee can walk to the venue or take public transport instead of driving to decrease emissions. 

	Is additional specific Event Insurance required? 
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue? 
	Activity Organiser 


 
	Hazard Category 
 
	Identified Hazards and how you might be harmed? 
	Who is at Risk? 
	Control Measures 
	Who is responsible? 

	Fire 
	Venue’s fire exits are obstructed due to the participants or to the building itself. 
A lack of firefighting equipment can be a hazard. Risk of fire spreading uncontrollably. 
 
	Committee, participants 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.  
Nominated group person to manage fire evacuation  
Fire exits to be checked all clear  
Fire extinguishers available 
Smokers will smoke in designated smoking areas 
Meeting organisers will be aware of building fire policy and evacuation procedure 
In the event of fire, we will follow direction of building staff 
If necessary, raise the alarm, evacuate and inform emergency services 
 
	Activity Organiser 

	Slips and trips  
	Smooth floors may be a potential hazard since the floors will be slippery and can be easily slid on. 
 
Inappropriate shoes are also a hazard. When dancing, large, heavy shoes should not be worn, as they can be difficult to dance in and cause trips. 
	Committee and participants 
 
	Advise of possible areas which may be slippery in the room 
Advise participants to wear sensible clothing and footwear 

Don’t block walkways
Check flooring of venue
	Activity Organiser 
 

	Harmful Noise/ Nuisance noise 
	Speakers will be used to play music, which could cause hearing issues if it is too loud or listened for prolonged amounts of time. 
	Committee, participants and members of the community 
 
	Keep music volume to a reasonable level, ensure that the venue is suitable for the desired loudness of music 
	Activity Organiser 
 

	Lone/unsupervised activity 
	Lack of supervision. 
	Committee and participants 
 
	Ensure that there are at least two committee members always present on the stall. 
	Activity Organiser 
 

	Food Allergies & Intolerance 
	Allergic reactions can occur if participants consume food containing allergens.  
	Committee and participants 
 
	 Prior to the event, advise attendees that allergens may be present. 
Wherever possible, ensure that hand sanitiser and/or hand-washing facilities are available. 
 Committee to ask for allergies prior to allowing anyone to eat food
Only provide pre-packaged foods with ingredients and allergy information clearly shown
 
	Activity Organiser 
 

	Aggression/violence 
	Physical dancing can cause physical aggression. When someone asks someone else to dance, they can be rejected which could cause aggression.  
	Participants and committee 
	Ensure all attendees know there is a zero tolerance policy for this kind of behaviour and anyone exhibiting this behaviour will be asked to leave/be removed from the event.   
Clearly explain that if someone does not want to or refuses to dance, they choice should be respected and further questions should end there. 
	Activity Organiser 
 

	Printed materials 
	The society may print materials to display or hand out at the stall 
	All stall attendees 
	Submit all printed materials to the guild for review 
	committee 
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