Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	FRENCH SOCIETY

	Assessed by 
	Laetitia Bidon
	Date
	15/08/25

	Signed off by 
	Jonah Corren
	Date
	03/10/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Football and netball

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	Society Members without coaching qualifications 
External coaches



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Intramural sport team
	
Run by football captain for friendly games
	Every week
	Football provided by the comittee

	2
	Restaurant visits
	Christmas dinner at an Exeter restaurant

	once
	Nothing 

	3
	Food related events
	To discover French food with food bought by the comittee
	Once a month
	Plates and cutlery

	4
	Clubbing
	Partnership between other societies for events
	Once  a month
	nothing

	5
	Forum stalls
	Stalls to advertise the society 
	
	Flag, small decorations





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: INTRAMURAL FOOTBALL
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Easy access as it is at the sports park field

	On Campus or Off Campus
	ON CAMPUS
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Outdoor events


	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	NO
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The captain will provide first aid



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Fire
	Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	[bookmark: _Int_6wsVr87a]Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee and venue staff from the University of Exeter

	Slips, trips and falls 

	Risk of slips and trips due to heavy, rain windy conditions.
Risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc.
Risk of slipping and tripping over approaching hazards due to poor visibility.
Risk of slipping due to wet floor surface, causing injury.
	Group members
	Making sure everyone has the right footwear
Making sure that the pitch is clear of obstacles
Calling 999 if necessary
First aid kit
	committee

	Environment Risks/Weather

	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.
	Group members
	Event organiser to check weather forecast
Event will be suspended in event of lightning
	committee

	Aggression/Violence 

	Risk of injury from Physical attacks.

Phycological harm from threats or insults.

Phycological harm caused by discriminatory remarks.
	Group members
	Pre-event guidance/rules sent to participants
Do not promote initiations
Security will be called if necessary
No lone working
Expected behaviour by attendees and speakers will be outlined at the event
Anyone seen to be behaving violently will be removed from the event
	committee

	Physical activity
	Risk of injury from physical activity
	Group members
	warm up to avoid injury
Making sure everyone is wearing the right athletic wear

	committee













Activity Type 2: Restaurant
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Sober committee member and mental health care

	On Campus or Off Campus
	OFF CAMPUS
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Bins provided

	Is additional specific Event Insurance required?
	NO
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser and venue









	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Risk of serious injury/fatalities because of obstructed exits from building.

Risk of serious injury/fatalities because of faulty electrical equipment being used.

Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

Increase of risk of fire due to use of flammable substances.

Risk of fire from improper use of heating equipment.

	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	
venue

	Alcohol/Drugs

	Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Serious risk to life caused by excessive drinking and drug use.

Risk of mental health crisis caused by heavy drinking and/or drug use.

Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Group members
	At least 2 sober member from the committee 
People asked to leave if too drunk or taking drugs
Refusal of entry for people under influence of drugs or too drunk
clear zero tolerance policy to binge-drinking'
	Committee and venue staff

	


Slips, trips and falls
	Risk of slipping due to wet floor surface, causing injury.
Risk of slipping on smooth floor surfaces due to lack of friction.
Risk of tripping over loose floor fittings, like rugs, carpets.
Risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc.
Risk of tripping over uneven floor surfaces.
	Group members
	Making sure that walkways are clear of any obstacles 
Cleaning any liquids spills to avoid tripping
Calling 999 if necessary
First aid kit
	committee

	

Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of serious illness due to food and drink being stored in incorrect conditions.

Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 

Risk of anaphylaxis from food and drink containing allergens. 

Risk of ill health due to food being contaminated from incorrect handling techniques.

Risk of contamination from poor cleanliness standards in preparation and serving areas. 
Risk of ill health from cross contamination, due to a poor hygiene control. 

Risk of ill health due to food and drink substances being supplied by disreputable sources. 
Risk of burning and scolding injuries caused by spillage of hot liquids. 

Risk of injury caused by cutting utensils used in food and drink preparation.
	Group members
	Food allergy information displayed

Check with people their allergy

Food kept in correct conditions

Ensuring all food brought by members has been prepared and stored according to food hygiene regulations

Checking food hygiene ratings of venues
	Venue and committee

	

Night time/darkness
	Risk of slips, trips and falls as a result of poor lighting.

Risk of getting lost due to unfamiliarity with setting in the dark.

Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.
	Group members
	
Participants advised to bring torch
People advised to walk in groups or minimum 2 persons
Committee walking back home some of the attendees
Advertising the student safety schemes and safezone app
	committee

	



Agression/violence
	Risk of injury from Physical attacks.

Phycological harm from threats or insults.

Phycological harm caused by discriminatory remarks.
	Group members
	Pre-event guidance/rules sent to participants
Do not promote initiations
Security will be called if necessary
No lone working
Expected behaviour by attendees and speakers will be outlined at the event
Anyone seen to be behaving violently will be removed from the event
	committee












Activity Type 3: PICNICS
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Sober committee member and mental health care

	On Campus or Off Campus
	OFF CAMPUS
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	BINS PROVIDED AND RECYCLABLE PLATES AND CUTLERY

	Is additional specific Event Insurance required?
	NO
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser









	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee 

	Alcohol/Drugs

	Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Serious risk to life caused by excessive drinking and drug use.

Risk of mental health crisis caused by heavy drinking and/or drug use.

Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Group members
	At least 3 sober members from the committee 
People asked to leave if too drunk or taking drugs
Refusal of entry for people under influence of drugs or too drunk
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of serious illness due to food and drink being stored in incorrect conditions. 

Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 

Risk of anaphylaxis from food and drink containing allergens. 

Risk of ill health due to food being contaminated from incorrect handling techniques.

Risk of contamination from poor cleanliness standards in preparation and serving areas. 
Risk of ill health from cross contamination, due to a poor hygiene control. 

Risk of ill health due to food and drink substances being supplied by disreputable sources. 
Risk of burning and scolding injuries caused by spillage of hot liquids. 

Risk of injury caused by cutting utensils used in food and drink preparation.
	Group members
	Food hygiene level 2 for the person that made the food
Food allergy information displayed
Check with people their allergy
Food kept in correct conditions
	Committee

	Slips, trips and falls
	Risk of slips and trips due to heavy, rain windy conditions.

Risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc.

Risk of slipping and tripping over approaching hazards due to poor visibility.

Risk of slipping due to wet floor surface, causing injury.
	Group members
	Calling 999 if necessary
First aid kit 
Keep walkways clear to avoid any tripping
	Committee

	Night time/darkness
	Risk of slips, trips and falls as a result of poor lighting.

Risk of getting lost due to unfamiliarity with setting in the dark.

Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.
	Group members
	Participants advised to bring torch
People advised to walk in groups or minimum 2 persons
Committee walking back home some of the attendees
	Committee

	Agression/violence
	Risk of injury from Physical attacks.

Phycological harm from threats or insults.

Phycological harm caused by discriminatory remarks.
	Group members
	Pre-event guidance/rules sent to participants
Do not promote initiations
Security will be called if necessary
No lone working
Expected behaviour by attendees and speakers will be outlined at the event
Anyone seen to be behaving violently will be removed from the event
	committee







Activity Type 4: CLUBBING
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	SOBER COMMITTEE MEMBER AND MENTAL HEALTH CARE

	On Campus or Off Campus
	OFF CAMPUS
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Borrowed and reusable decorations

	Is additional specific Event Insurance required?
	NO
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Both organiser and venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Risk of serious injury/fatalities because of obstructed exits from building.
Risk of serious injury/fatalities because of faulty electrical equipment being used.
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
Increase of risk of fire due to use of flammable substances.
Risk of fire from improper use of heating equipment.

	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	



venue

	Alcohol/Drugs

	Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Serious risk to life caused by excessive drinking and drug use.

Risk of mental health crisis caused by heavy drinking and/or drug use.

Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Group members
	At least 3 sober members from the committee 
People asked to leave if too drunk or taking drugs
Refusal of entry for people under influence of drugs or too drunk
	Venue and committee

	Noise (loud music)

	
	Group members
	Participants warned of dangers of loud noise exposure`

Encourage people to wear earplugs if sensitive to loud music
	committeee

	Slips, trips and falls 

	Risk of slipping due to wet floor surface, causing injury.
Risk of slipping on smooth floor surfaces due to lack of friction.
Risk of tripping over loose floor fittings, like rugs, carpets.
Risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc.
Risk of tripping over uneven floor surfaces.
	Group members
	Calling 999 if necessary
First aid kit 
Avoid any liquid spills to avoid any tripping 
Keep the walkways clear
	committeee

	Night time/darkness
	Risk of slips, trips and falls as a result of poor lighting.

Risk of getting lost due to unfamiliarity with setting in the dark.

Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.
	Group members
	Participants advised to bring torch
People advised to walk in groups or minimum 2 persons
Committee walking back home some of the attendees
	committeee

	Agression/violence
	Risk of injury from Physical attacks.

Phycological harm from threats or insults.

Phycological harm caused by discriminatory remarks.
	Group members
	Pre-event guidance/rules sent to participants
Do not promote initiations
No lone working
Expected behaviour by attendees and speakers will be outlined at the event
Anyone seen to be behaving violently will be removed from the event
Call security if any bad behavior
	committeee

	Strobe lighting
	Risks of photosensitive epilepsy triggered using flashing/strobing light effects.

Risk of combined use of stage effect lighting causing ill health through random changes in colour, pattern etc.

Risk of damage to eyesight from exposure to lasers and high-powered stage lighting.

Risk of high-powered lighting causing a fire through radiation to a flammable ignition source.
	Group members
	Communication will be made to the epileptic and attendees
A sober committee member will help if there is any issue
Breaks will be introduced in the use of strobe lighting to minimise the exposure times for the audience.
	Committee and venue staff

	




Crowds
	Risk of members being trampled and sustaining serious injury.

Risk of members tripping and falling due to surges in crowds.

Risk of crowding due to obstructions in crowd area.

Risk of increased dangerous activity due to density and size of crowd.

Risk of members being crushed and sustaining serious injury.
	Group members
	Event management plan to be developed and communicated to the relevant persons
Emergency arrangements
Entrances and exits kept clear
	committeee




Add more columns if necessary 

Activity Type 5: Stalls
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessible stall and a designated committee member to help if necessary

	On Campus or Off Campus
	ON CAMPUS
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Borrowed and reusable decorations

	Is additional specific Event Insurance required?
	NO
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Both organiser and University staff

	
	
	
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Risk of serious injury/fatalities because of obstructed exits from building.
Risk of serious injury/fatalities because of faulty electrical equipment being used.
Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
Increase of risk of fire due to use of flammable substances.
Risk of fire from improper use of heating equipment.

	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	



venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of serious illness due to food and drink being stored in incorrect conditions. 

Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 

Risk of anaphylaxis from food and drink containing allergens. 

Risk of ill health due to food being contaminated from incorrect handling techniques.

Risk of contamination from poor cleanliness standards in preparation and serving areas. 
Risk of ill health from cross contamination, due to a poor hygiene control. 

Risk of ill health due to food and drink substances being supplied by disreputable sources. 
Risk of burning and scolding injuries caused by spillage of hot liquids. 

Risk of injury caused by cutting utensils used in food and drink preparation.
	Group members
	Food hygiene level 2 for the person that made the food
Food allergy information displayed
Check with people their allergy
Food kept in correct conditions
	Committee

	Slips/trips/falls
	Attendees could slip on spilled liquids or trip on obstacles and injure themselves
	attendees
	Ensure spills are cleared immediately and walkways clear
	Committee

	Printed materials
	Society could distribute materials which breach the guild’s poster policy
	Society, attendees
	Submit all printed materials to the Guild for approval
	Committee
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