Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Doctor Who Society

	Assessed by 
	Ben Cogan
	Date
	24/08/26

	Signed off by 
	Matt Price
	Date
	11/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Recognised Governing Body – please complete if your core activity involves sport/fitness activity
	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	 



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Revision: 1.0[image: A white rectangular sign with orange and green text

Description automatically generated]
Revision date: 

Below is a list of common activities societies are participating in:

	
	
	



Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser

	
	
	





	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _heading=h.yrki94wd6bem]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Weekly Screenings
	Every week, we will meet in a pre-booked lecture theatre or similar space to screen an episode of Doctor Who or related media. Depending on the episode, this could range from 1 hr-3 hrs in length. The committee will meet 30 minutes early to ensure everything is ready and set-up.
	Weekly
	Laptop provided by committee member

	2
	Pub Socials (on campus)
	We will have pub trips after screenings, usually in the Ram. We all walk there together from the screenings to ensure everyone makes it safely. 
	Weekly (depending on demand)
	None

	3
	Pub Socials (off campus)
	We may also have pub socials outside of these regular trips, where we would meet to socialise in a pub off campus.
	1 or 2 times a term
	None

	4
	Other Socials
	We will meet up at a variety of venues (indoor and outdoor) to socialise throughout the year. This will often involve food and/or an activity such as a quiz, board games or crafts. The social will be run by the social secretary or other members of the committee.
	Socials will run every other week
	Any materials required provided by committee members

	5
	Campus Stall
	We will have a stall somewhere on campus for events such as Welcome Week and other potential points throughout the year. These events may include selling or providing food items. These will be run by the committee
	Welcome Week
	Various Doctor Who memorabilia, provided by committee members, any food items will be provided by committee





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Weekly Screenings
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Rooms booked will be wheelchair accessible
Subtitles will be provided

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Our activity has no sustainability issues as all the equipment is already available for us to use.

	[bookmark: _heading=h.uw2qgdu5t6jo]Is additional specific Event Insurance required?
	None
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Event Venue (Estate patrol)



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Slips and trips
	Wet flooring - risk of slipping due to wet floor surface, causing injury
Obstacles on floor - e.g. bags, equipment, coats. Risk of trips due to items being left on floor in areas of high footfall
Loose floor fittings - risk of tripping over loose floor fittings, like rugs or carpets. 
Trailing cables - risk of tripping over cables left in areas of high footfall.
Uneven floor surface - risk of tripping over uneven floor surfaces.


	All participants
	 Undertake regular inspections of event/activity area to spot emerging hazards. 

Clean up spills immediately, and place wet floor signs down to indicate hazard. 

Ensure floor areas are clear of obstructions, bags are removed from walkways, and any wires are either moved or taped down

Organisers will monitor any mud or water tracked into the venue, and this will be cleaned if necessary to reduce the slip hazard
	Committee



	
Fire
	Obstructed fire exits - risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - risk of serious injury/fatalities because of faulty electrical equipment being used
General risk of fire (indoor activity)
	All participants
	Usual fire procedures for University premises will be followed.

The building will have fire alarms, extinguishers. 

All fire exits will be made known to members

Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 

Introduce checks for electrical equipment, looking for signs of damage. 

Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits.
	Committee and Estate Patrol

	
Noise
	Risk of damage to hearing if there is a particularly loud episode, or if the volume is too high
	All participants, particularly those with sensitive hearing
	Volume will be checked before the screening to ensure it is at an appropriate volume

For any episodes known to have exceptional loud noises, an additional warning will be made before the screening itself
	Committee

	
Flashing Lights
	Bright flashing lights could lead to epileptic fits or other seizures
	Participants who are affected by flashing lights
	We will have a general flashing light warning for screenings as a whole.

For any episodes known to have considerable flashing lights, an additional warning will be made before the screening itself
	Committee and participants most likely to be affected

	Electrical Risks
	Electrical shock or fire from laptops, projectors, and other electronic equipment.
	All attendees and presenters.
	Check laptops are CE marked. Verify with venue that all provided electrical equipment has recent PAT testing. 
No overloading of sockets.
 All equipment positioned safely away from liquids.
Any faulty equipment not to be used and to be reported immediately 
	Society Committee Present and University












Activity Type 2: Pub social (on campus)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The Ram has level access throughout most of the pub

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The Ram is close to the screenings to ensure we walk and have no carbon emissions due to travel

	Is additional specific Event Insurance required?
	None
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will have first aid kits and first aid trained employees



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Slips and Trips
	Wet flooring - risk of slipping due to wet floor surface, causing injury
Obstacles on floor - e.g. bags, equipment, coats. Risk of trips due to items being left on floor in areas of high footfall
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction
	All participants
	Venue is in good condition with no major trip hazards.

Bar staff monitor the condition of the floors & mop up spilt drinks.

Security staff & Bar Staff provide first aid cover.

If required an ambulance will be in attendance within 10 minutes.

The organisers are not undertaking any special activities in the venue which alter the slip, trip risk e.g. electrical equipment & mains leads
	Committee and Venue

	
Fire
	General risk of fire (indoor activity)
	All participants
	Usual fire procedures for University premises will be followed.

The building will have fire alarms, extinguishers. All fire exits will be made known to members

Venue must ensure that all fire exits are clearly signposted and not blocked
Committee will ensure attendees are following venue rules e.g. on smoking
	Committee and Venue

	
Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of anaphylaxis from food and drink containing allergens
Risk of ill health from poor hygiene while handling and preparing food
	All participants, especially those with allergies
	Committee will check venue food hygiene standards

Committee will promote venue ahead of time to ensure members can check allergens

Committee will be aware of any allergens, and advise the venue of these if required
	Committee and Venue

	
Aggression / Violence, Bullying &
Harassment
	Risk of harm from physical or verbal abuse due to alcohol being available
	All participants
	Any person demonstrating this behaviour will be immediately removed from the event, and we will ask the venue for help with this if necessary

At least one committee member will remain sober for the duration of the event
	Committee and Venue

	
Alcohol/Drugs
	Intoxication - risk of injury due to ingestion of alcohol and/or drugs
Impaired judgement - risk of injury due to ingestion of alcohol and/or drugs that could impair a person’s ability to think rationally
	All participants
	There will be a zero-tolerance policy for any illegal substance at all society events

There will be at least one sober committee member at all events

Ensuring anyone who becomes drunk has a safe way of getting home
Encouraging supervision of any unattended drinks
Security at venue and licensed venue
	Committee

	
Nighttime/Darkness
	Poor lighting - risk of slips, trips, and falls as a result of poor lighting and reduced vision
Cold weather - risk of fatigue due to the effects of colder weather
	All participants
	The event will be either inside, or in the outside section of the Ram, which is well lit in the dark
We will ensure that all members have a safe way home
Members will be made aware of the weather conditions
	Committee
















Activity Type 3: Pub social (off campus)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues will be selected with disabled access where applicable

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Local Venues chosen where possible to reduce travel

	Is additional specific Event Insurance required?
	None
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Slips and Trips
	Wet flooring - risk of slipping due to wet floor surface, causing injury
Obstacles on floor - e.g. bags, equipment, coats. Risk of trips due to items being left on floor in areas of high footfall
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction
	All participants
	Committee will ensure that the venue is in good condition with no major trip hazards.

Bar staff monitor the condition of the floors & mop up spilt drinks.

Security staff & Bar Staff provide first aid cover.

If required an ambulance will be in attendance within 10 minutes.

The organisers are not undertaking any special activities in the venue which alter the slip, trip risk e.g. electrical equipment & mains leads
	Committee and Venue

	
Fire
	General risk of fire (indoor activity)
	All participants
	All fire procedures will be made known to members

The building will have fire alarms, extinguishers.

All fire exits will be made known to members

Venue must ensure fire exists are clearly signposted and not blocked

Committee will ensure attendees are following venue rules e.g. on smoking
	Committee and Venue

	
Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of anaphylaxis from food and drink containing allergens
Risk of ill health from poor hygiene while handling and preparing food
	All participants, especially those with allergens
	Committee will check venue food hygiene standards

Committee will promote venue ahead of time to ensure members can check allergens

Committee will be aware of any allergens, and advise the venue of these during ordering or before attending
	Committee and Venue

	Aggression / Violence, Bullying & Harassment
	Risk of harm from physical or verbal abuse due to alcohol being available
	All participants
	Any person demonstrating this behaviour will be immediately removed from the event, and we will ask the venue for help with this if necessary

At least one committee member will remain sober for the duration of the event
	Committee and Venue

	Alcohol/Drugs
	Intoxication - risk of injury due to ingestion of alcohol and/or drugs
Impaired judgement - risk of injury due to ingestion of alcohol and/or drugs that could impair a person’s ability to think rationally
	All participants
	There will be a zero-tolerance policy for any illegal substance at all society events

There will be at least one sober committee member at all events

Ensuring anyone who becomes drunk has a safe way of getting home

Encouraging supervision of any unattended drinks
Venue has security and is a licensed premises
	Committee

	
Nighttime/Darkness
	Poor lighting - risk of slips, trips, and falls as a result of poor lighting and reduced vision
Cold weather - risk of fatigue due to the effects of colder weather
Navigation - risk of getting lost in an unfamiliar setting in the dark
	All participants
	The event will be either inside or in a well lit outside area of the pub

We will ensure that all members have a safe way home

Members will be made aware of the weather conditions
	Committee

	
Vehicles, Transport and Traffic
	Risk of injury from drivers when walking between locations
Risk of injury when taking public transport
	All participants
	We will ensure we take safe, well lit, and where possible, pedestrian routes when walking between locations

There will always be at least one sober committee member who can direct people safely

Emergency contact details of event leads will be shared with participants in case anyone gets separated or lost
	Committee

	Environment Risks/Weather 
	Risk of injury from extreme weather conditions
	All participants
	Committee will monitor the weather forecast
If the weather is likely to cause a hazard, the event will be cancelled
	Committee

















Activity Type 4: Other socials
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues will be selected with disabled access where applicable

	On Campus or Off Campus
	Variable
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Local venues chosen where possible to reduce travel

	Is additional specific Event Insurance required?
	None
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue, Estate Patrol when on campus



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Slips and Trips
	Wet flooring - risk of slipping due to wet floor surface, causing injury
Obstacles on floor - e.g. bags, equipment, coats. Risk of trips due to items being left on floor in areas of high footfall
Smooth surfaces. Risk of slipping on smooth floor surfaces due to lack of friction
Loose floor fittings - risk of tripping over loose floor fittings, like rugs or carpets. 
Trailing cables - risk of tripping over cables left in areas of high footfall.
Uneven floor surface - risk of tripping over uneven floor surfaces.
	All participants
	Committee will ensure that the venue is in good condition with no major trip hazards.

Any spills will be cleaned up immediately

The organisers are not undertaking any special activities in the venue which alter the slip, trip risk e.g. electrical equipment & mains leads

Ensure floor areas are clear of obstructions, bags are removed from walkways, and any wires are either moved or taped down
Organisers will monitor any mud or water tracked into the venue, and this will be cleaned if necessary to reduce the slip hazard
	Committee and Venue

	
Fire
	General risk of fire (indoor activity)

Obstructed fire exits - risk of serious injury/fatalities because of obstructed exits from building

Electrical fires - risk of serious injury/fatalities because of faulty electrical equipment being used
	All participants
	All fire procedures will be made known to members

The building will have fire alarms, extinguishers.

All fire exits will be made known to members

Venue must ensure fire exists are clearly signposted and not blocked

Committee will ensure attendees are following venue rules e.g. on smoking

Usual fire procedures for University premises will be followed.

Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear.

Introduce checks for electrical equipment, looking for signs of damage.

Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits.
	Committee and Venue, Estate Patrol when on campus

	
Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of anaphylaxis from food and drink containing allergens
Risk of ill health from poor hygiene while handling and preparing food
	All participants, especially those with allergens
	Committee will check venue food hygiene standards

Committee will promote venue ahead of time to ensure members can check allergens

Committee will be aware of any allergens, and advise the venue of these during ordering or before attending
	Committee and Venue

	
Aggression / Violence, Bullying &
Harassment
	Risk of harm from physical or verbal abuse due to alcohol being available
	All participants
	Any person demonstrating this behaviour will be immediately removed from the event, and we will ask the venue for help with this if necessary

At least one committee member will remain sober for the duration of the event
	Committee and Venue

	
Alcohol/Drugs
	Intoxication - risk of injury due to ingestion of alcohol and/or drugs
Impaired judgement - risk of injury due to ingestion of alcohol and/or drugs that could impair a person’s ability to think rationally
	All participants
	There will be a zero-tolerance policy for any illegal substance at all society events

There will be at least one sober committee member at all events

Ensuring anyone who becomes drunk has a safe way of getting home

Encouraging supervision of any unattended drinks
	Committee

	
Nighttime/Darkness
	Poor lighting - risk of slips, trips, and falls as a result of poor lighting and reduced vision
Cold weather - risk of fatigue due to the effects of colder weather
Navigation - risk of getting lost in an unfamiliar setting in the dark
	All participants
	The event will be either inside or in a well lit outside area

We will ensure that all members have a safe way home

Members will be made aware of the weather conditions
	Committee

	
Vehicles, Transport and Traffic
	Risk of injury from drivers when walking between locations
Risk of injury when taking public transport
	All participants
	We will ensure we take safe, well lit, and where possible, pedestrian routes when walking between locations

There will always be at least one sober committee member who can direct people safely

Emergency contact details of event leads will be shared with participants in case anyone gets separated or lost
	Committee

	
Manual Handling
	Injury from carrying heavy objects repetitively, or with incorrect technique
	All participants
	Committee will ensure that all members are made aware of any manual handling during an events e.g. bowling

Multiple committee members will supervise any manual handling in case anyone hurts themselves
	Committee

	
Environment Risks/Weather 
	Risk of injury from extreme weather conditions
	All participants
	Committee will monitor the weather forecast

If the weather is likely to cause a hazard, the event will be cancelled
	Committee


Activity Type 5: Campus stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	6
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessible venue chosen

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Participants will be encouraged to walk to event

	Is additional specific Event Insurance required?
	None
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue (Estate Patrol)



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	General risk of fire (indoor activity)
Risk from possible obstructed exits and walkways
	All participants
	Venue must ensure fire exits/routes are clear and easily signposted 

Committee will ensure attendees are following venue rules e.g. on smoking

Committee will ensure attendants are aware of where the fire exits are

Usual fire procedures for University premises will be followed.
Fire alarm and detection system in place
	Committee and Venue (Estate Patrol)

	
Food and Drink Hygiene/Food allergies and intolerances
	Risk of anaphylaxis from food and drink containing allergens
	All participants, especially those with food allergies
	Committee will ensure good food hygiene standards 

Pre packaged food only

Committee will ensure all food items available have accurate ingredients list for people to check for allergens
Stored in correct conditions
	Committee

	
Slips and trips
	Wet surfaces - risk of slipping on wet floor surfaces, causing injury
Smooth surfaces - risk of slipping on smooth floor surfaces, causing injury
Obstacles on floor - risk of tripping on objects around the display
	All participants
	Committee will ensure the venue is in good condition with no major trip hazards.

Committee will ensure nothing part of the display is blocking any walkways

Any spills will be dried up immediately.

If required an ambulance will be in attendance within 10 minutes.

The organisers are not undertaking any special activities in the venue which alter the slip, trip risk e.g. electrical equipment & mains leads.
	Committee and Venue





image1.png




