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Group Annual Risk Assessment

The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually.

Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here.

Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..

If you are unsure about anything, please contact: activities@exeterguild.com

Once completed, please submit here (hyperlinked)

Sections to be completed by Group
Sections to be completed by Student Guild Representative


	Group 
	University of Exeter Politics Society 

	Assessed by
	Jack Williams 
	Date
	03/09/2026

	Signed off by
	Sophie Martin
	Date
	17/09/2026




Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off.


	What has been amended?  
	Who has amended?  
	Amendment date: 
	Who has reviewed  
(Guild representative initials only) 
	Review date:  

	Removed Activity 6. 
Summer Ball (under 150 attendees) 
	Jack Williams
	03.09.26.
	SM
	17.09.26.

	 
	 
	 
	 
	 





Add more rows as required
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Recognised Governing Body – please complete if your core activity involves sport/fitness activity



Sport / Activity

Recognised National Governing Body (if applicable):

Society members with coaching qualification
Society member without coaching qualification 
External coaches  

Coaching arrangement [Delete/add those that are not relevant]



Activities – In the table below list all activities your society will participate in over the upcoming year.

If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here

Below is a list of common activities societies are participating in:


Society Core Activity Forum Stalls
Welcome week activity Picnics
Pub visits Restaurant visits
Intramural sport teams Craft activities


Training sessions Competitions Conferences Clubbing
Cafe / Coffee meetups Film screenings
Quiz / Games night Day trips

Winter/Summer
balls (Under 150 attendees) Bowling
Beach trips
Talks (Internal speaker only)
Volunteering Fundraiser
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	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pub Socials 
	These will be weekly socials organised by the society’s social secretaries. They will comprise of different activities designed to allow people to get to know each other and have fun before going out.

Each social will be carefully planned with coordination across the committee and will be predominantly run by the social secs and announced on social media beforehand.

We will also always have a sober member of committee, this will usually be our welfare secretary.
	Weekly 
	There will be a
variety of
different props for
each themed
social which are
funded by the
society. 


	2
	Intramural Sport 
	Sporting events organised by the University spirt team which our society will run several teams in. 

Our main teams will be mixed netball, different sized football teams, a rugby team and a cricket team. 


	Weekly 
	Provided by the sports park.

	3
	Training Sessions 
	In addition to our weekly games, we will be launching a Run Club to support cross-team training, encourage regular physical activity, and provide an inclusive social environment for members to connect.

The Run Club will be primarily coordinated by the Intramural President and team captains, with support from the wider committee. The Welfare Officer will be involved to help promote the wellbeing benefits of physical activity and time spent outdoors, ensuring the club supports both physical and mental health in an inclusive way.

All routes will begin and end on campus, extending into the local area (e.g. towards the Quay), and will be pre-planned to avoid high-traffic roads or unsafe paths. Routes will be risk assessed in advance, considering factors such as lighting, terrain, and weather. Runners will be briefed on the route and safety measures at the start of each session.

Runs may be combined with optional sober socials (e.g. coffee meetups or picnics) to support mental wellbeing and help members build connections in a relaxed environment.  
	Bi -weekly 
	

	4
	Forum Stall (Welcome Week)
	To promote and encourage new membership, we will host a welcome stall featuring a range of freebies, posters, and informational materials. The aim is to create an engaging and approachable environment where students can learn more about the society and how to get involved.

The entire committee will take part in running the stall throughout the week. Committee members will also be present around campus wearing stash and distributing leaflets and freebies. This will help increase visibility and provide opportunities for students to ask questions about membership and upcoming events in a more informal setting.

	
	All provided by society. 

	5
	Craft Activities/Picnics  
	Organised primarily by the Welfare and Social Secretaries, craft sessions and picnics may be held as a relaxed, sober, and inclusive way for members to socialise and build connections. These activities aim to provide a low-pressure environment that encourages creativity, conversation, and community-building among members.

	Monthly 
	Craft materials provided by society. Members can bring their own picnics. 




















The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students
Guild Group Annual Risk Assessment 2026/27



Activity Type 1: Pub Socials
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access arrangements have been sought out through the respective pub’s websites – there will be social media posts about any accessibility routes as well as a welfare officer who can respond to any queries

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainability addressed through avoiding all printing where possible and using digital media as viable alternative

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/violence, bullying/harassment 
	Physical assault - Risk of injury from Physical attacks. 

Verbal abuse - Phycological harm from threats or insults. 

Discrimination - Phycological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour. 

Exclusion - Distress caused by isolating becoming isolated in activity. 

	Members attending the event.
Committee attending the event. 
General public.
	Provide suitable security for events. 
Ensure emergency arrangements in place for events.
Have a clear escalation procedure in place for incident reporting.
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus.
All members to follow code of conduct and behave in a manor representative of the Guilds values.
	
Committee members
Group members
Venue staff 

	Alcohol/drugs 
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Members attending the event who are drinking. 

Committee members attending the event who are drinking. 

General public at/around the intoxicated persons. 
	Nominated person to remain sober (1 sober to 30 ratio)
Notify members prior to event – zero policy stance on drug use. 
Suitable security provided (venue or own for events)
Members asked to leave if too intoxicated.
Refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes.
Encourage supervision of unattended drinks at all times.
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	
Committee members

Members attending the event who are drinking 

Venue staff – do not serve. 

	Equipment/electrical risks 
	Faulty equipment -  Risk of serious injury because of equipment being faulty at time of use.

Lack of inspections and checks - Risk of serious faults not being detected due to lack of equipment inspections. 

Electricity - Risk of serious injury from electric shock. 

Wet surfaces - Risk of serious electric shock due to conduction through wet surfaces.
	Members attending the event. 

General public in venue.

Staff at venue. 
	
Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. Ensuring that all electrical equipment being used is correctly tested. 
	
Staff at venue.

Committee liaising with venue. 



	Fire 
	Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets

Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.
	Members attending the event.
General public in venue.

Staff at venue. 
	Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear.
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits.
	
Staff at venue.
Committee liaising with venue. 

	Food & drink hygiene/food allergies & intolerances
	Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 

Allergens - Risk of anaphylaxis from food and drink containing allergens. 
Poor Cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas. 

Cross contamination - Risk of ill health from cross contamination, due to poor hygiene controls. 

Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions.
	
Members at event who are consuming food or drink from the venue.
	When using external contractors for food, ensure they have the relevant insurances in place.
Check the hygiene ratings of venues before events to ensure they are sufficient
Ensure allergens are clearly labelled on menus
	
Staff at venue. 

	Mental Health
	Anxiety - Induced anxiety from involvement in providing group activity. 

Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity. 

Bullying/Harassment - Poor mental health caused by bullying and harassment within group. 

Lack of support - Poor mental health caused by lack of support when running/ leading group activity. 

Isolation - Risk of isolation 

Stress - Increased risk of stress supporting group activity.
	
Committee involved in planning events.

Members attending events that may feel isolated.
	Ensure that those involved in activity planning and event management have a shared workload.
Create a welcoming and relaxed environment within the group.
Provide support to members involved in Activity and event planning, clear lines of communication. 
Follow the members code of conduct when undertaking group activities/events. 
Speak with a member of the Students’ Guild activities team if there are any concerns.
	
Committee.

Students’ Guild. 

	Nighttime/darkness
	Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 

Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather. 

Navigation - Risk of getting lost due to unfamiliarity with setting

Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours
	
Members attending events.

Committee attending events.
	Ensure suitable lighting provision when organising activities at nighttime: Torches, lamps, phone lights etc.

Ensure safety protocols when organising activities/events at night: Emergency contact details, check ins, safe walking/running routes/ paired up or escorted walking. 
	
Committee organising the event.

Committee at the event.

	Harmful noise/nuisance noise
	Enforcement - Risk of enforcement action if noise levels exceed safe operating limits. 

Excessive recreational noise - Risk of temporary/permanent hearing loss due to unsafe noise levels.
Communication - Risk of poor communication because of a loud environment.
	
Members attending events.

Committee attending events.

General public at venue.

Staff at venue.
	Monitor the volume of amplified speakers, ensuring they don’t reach dangerous thresholds, as specified in guidance on student leader’s portal.

	
Venue staff.

Committee at event – communicate if the music is too loud etc. 

	Slips and trips
	Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions - Risk of slips and trips due to heavy, rain windy conditions. 

Inappropriate footwear - Risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc. 

Obstacles on floor - boxes, equipment - Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables - Risk of tripping over cables left in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces.

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility. 

Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
	Members at event.

General public at event.

Committee at event.
	Undertake regular inspections of event/activity area to spot emerging hazards.

Clean up spills immediately and place wet floor signs down to indicate hazard.

Ensure floor areas are clear of obstructions.

Check weather conditions prior to event/activity taking place to ensure it’s still safe to run.

Ensure all members taking part in activity are wearing suitable footwear.

In areas of poor lighting add additional lighting to brighten surface.

Use of cable mat covers, tape and/or cable ties in high footfall areas.
	Venue staff.

Committee at event. 





Activity Type 2: Intramural Sport
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access arrangements to be published in line with guidance given by Exeter Uni on accessible pathways

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainable impact considered through predominantly using online materials over paper

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue  



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Environmental risks/extreme weather 
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.
	
Members taking part in intramural sport games.
	Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions.
	
University sports park managing the IM event and use of grounds.

	Slips and trips
	Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions - Risk of slips and trips due to heavy, rain windy conditions. 

Inappropriate footwear - Risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc. 

Obstacles on floor - boxes, equipment - Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables - Risk of tripping over cables left in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces.

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility. 

Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
	Members taking part in intramural sport games.

	Undertake regular inspections of event/activity area to spot emerging hazards.

Clean up spills immediately and place wet floor signs down to indicate hazard.

Ensure floor areas are clear of obstructions.

Check weather conditions prior to event/activity taking place to ensure it’s still safe to run.

Ensure all members taking part in activity are wearing suitable footwear.

In areas of poor lighting add additional lighting to brighten surface.

Use of cable mat covers, tape and/or cable ties in high footfall areas.
	
University sports park managing the IM event and use of grounds.
Committee at games.

Members at games.

Other members taking part in the game inc other teams. .


	Sporting activitty 
	Dehydration - Risk of dehydration due lack of liquids. 

Playing surface - Risk of trips and falls due to condition of playing surface. 

Equipment - Risk of injury due to poorly maintained equipment. 

First aid provision - Risk of exasperated injury due to unsuitable first aid provision. 

Weather - Risk of injury due to weather impacting conditions. 

Coaching/ training - Risk of injury due to poor instruction from untrained/unqualified coaches.

Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction. Risk of fractures and breaks resulting from falls and/or collisions. Risk of concussion from severe impact with other members or hard surface
	
Members/committee involved in games.

Members/committee spectating.
 


	Ensure that activity is run by competent trained individuals.
Ensure that activity incorporates appropriate warm up and cool down exercises/drills.
Ensure there is suitable provision of liquids – drinking fountains, water bottles.
Undertake inspection of activity area prior to activity taking place, removing any hazards present.
Undertake regular inspections of equipment used, ensuring there are no signs of damage.
Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc.
Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions
Ensure suitable shaded/rest areas out of sunshine. - Insist on the use of suncream in sunny conditions.
	Committee managing games.

University sports park managing the IM event and use of grounds.
Other members taking part in the game inc other teams. . 

	Aggression
	Competitive sport may lead attendees to become aggressive, leading to potential physical altercation or emotional distress
	Attendees
	Lay out clear expectations of the behaviour of participants prior to sporting activity
Any players getting aggressive will be asked to take time out to calm down
Any players unable to calm down will be asked to leave
If aggressive players refuse to leave, campus security will be called
	





The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students
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Activity Type 3: Intramural Training
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access arrangements to be published in line with guidance given by Exeter Uni on accessible pathways

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainable impact considered through predominantly using online materials over paper

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Environmental risks/extreme weather 
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.
	
Members taking part in intramural sport training.
	Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions.
	
Committee managing training event. 

	Slips and trips
	Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions - Risk of slips and trips due to heavy, rain windy conditions. 

Inappropriate footwear - Risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc. 

Obstacles on floor - boxes, equipment - Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables - Risk of tripping over cables left in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces.

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility. 

Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
	Members taking part in intramural sport training.

	Undertake regular inspections of event/activity area to spot emerging hazards.

Clean up spills immediately and place wet floor signs down to indicate hazard.

Ensure floor areas are clear of obstructions.

Check weather conditions prior to event/activity taking place to ensure it’s still safe to run.

Ensure all members taking part in activity are wearing suitable footwear.

In areas of poor lighting add additional lighting to brighten surface.

Use of cable mat covers, tape and/or cable ties in high footfall areas.
	
Committee managing training event.

Members at training.

	Sporting activitty 
	Dehydration - Risk of dehydration due lack of liquids. 

Playing surface - Risk of trips and falls due to condition of playing surface. 

Equipment - Risk of injury due to poorly maintained equipment. 

First aid provision - Risk of exasperated injury due to unsuitable first aid provision. 

Weather - Risk of injury due to weather impacting conditions. 

Coaching/ training - Risk of injury due to poor instruction from untrained/unqualified coaches.

Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction. Risk of fractures and breaks resulting from falls and/or collisions. Risk of concussion from severe impact with other members or hard surface
	
Members/committee involved in training.

Members/committee spectating.
 


	Ensure that activity is run by competent trained individuals.
Ensure that activity incorporates appropriate warm up and cool down exercises/drills.
Ensure there is suitable provision of liquids – drinking fountains, water bottles.
Undertake inspection of activity area prior to activity taking place, removing any hazards present.
Undertake regular inspections of equipment used, ensuring there are no signs of damage.
Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc.
Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions
Ensure suitable shaded/rest areas out of sunshine. - Insist on the use of suncream in sunny conditions.
	
Committee managing training.

Other members taking part in training. 






The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students
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Activity Type 4: Forum Stall (Welcome Week)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access arrangements to be published in line with guidance given by Exeter Uni on accessible pathways

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainable impact considered through predominantly using online materials over paper

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/violence, bullying/harassment 
	Physical assault - Risk of injury from Physical attacks. 

Verbal abuse - Phycological harm from threats or insults. 

Discrimination - Phycological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour. 
	Committee managing the stall.
Members interrested in the stall.
Other socieites involved in the event. 
	Provide suitable security for events. 
Ensure emergency arrangements in place for events.
Have a clear escalation procedure in place for incident reporting.
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus.
All members to follow code of conduct and behave in a manor representative of the Guilds values.
	
Students’ Guild organising the fayre.
Committee involved in the stall.
Other societies involved in the event. 

	Fire 
	Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets

Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.
	Committee managing the stall.
Members interrested in the stall.
Other socieites involved in the event.

	Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear.
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits.
	

Students’ Guild organising the fayre.
Committee involved in the stall.

	Slips and trips
	Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions - Risk of slips and trips due to heavy, rain windy conditions. 

Inappropriate footwear - Risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc. 

Obstacles on floor - boxes, equipment - Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables - Risk of tripping over cables left in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces.

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility. 

Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
	Committee managing the stall.
Members interrested in the stall.
Other socieites involved in the event.

	Undertake regular inspections of event/activity area to spot emerging hazards.

Clean up spills immediately and place wet floor signs down to indicate hazard.

Ensure floor areas are clear of obstructions.

Check weather conditions prior to event/activity taking place to ensure it’s still safe to run.

Ensure all members taking part in activity are wearing suitable footwear.

In areas of poor lighting add additional lighting to brighten surface.

Use of cable mat covers, tape and/or cable ties in high footfall areas.
	

Students’ Guild organising the fayre.
Committee involved in the stall.


	Printed materials
	Handing out printed materials which haven’t been approved by the guild could lead to legal or reputational risk for the society
	Society members
	All printed materials will be submitted to the Guild for approval
	Committee



The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
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Activity Type 5: Craft Activities/Picnics
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access arrangements to be published in line with guidance given by Exeter Uni on accessible pathways

	On Campus or Off Campus
	On Campus & Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainable impact considered through predominantly using online materials over paper

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Manual handling
	Awkwardly shaped equipment - Risk of injury due to poor grip when trying to handle awkwardly shaped equipment. 

Moving Equipment - Risk of musculoskeletal injury due to moving society equipment. 

Environment - Risk of injury occurring whilst undertaking manual handling task due to poor environment conditions. 

Capability - Risk of accident, injury and/or ill health due to member being unable to safely handle equipment. 

Repetitive handling - Risk of RSI due to repeated manual handling activity. 

Lifting Heavy equipment - Risk of musculoskeletal injury due to incorrect lifting techniques when moving heavy equipment.
	
Committee and members involved in setting up event.

Venue staff involved in event.
	Reduce the amount of manual handling taking place during the activity.

Undertake an assessment of the manual handling activity before it takes place – The Task, Individual, Load and Environment (TILE).

Use lifting aids to help move equipment – trolleys etc.

Provide training on how to move the equipment safely, using correct manual handling techniques -  Guidance available on Student leader’s portal.

Use correct Personal Protective Equipment (PPE) when moving equipment – Heavy duty gloves, sensible footwear.
	
Venue staff.

Committee involved in planning and organising the event.

Committee at event.

	Food & drink hygiene/food allergies & intolerances 
	Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 
Allergens - Risk of anaphylaxis from food and drink containing allergens. 
Poor Cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas. 

Cross contamination - Risk of ill health from cross contamination, due to poor hygiene controls. 

Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions.
	
Members at event who are consuming food or drink from the venue or that they have brought themselves.
	When using external contractors for food, ensure they have the relevant insurances in place.

	
Staff at venue serving food.

Members buying their own food.

Check the hygiene ratings of venues before events to ensure they are sufficient
Ensure allergens are clearly labelled on menus

	Slips and trips
	Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions - Risk of slips and trips due to heavy, rain windy conditions. 

Inappropriate footwear - Risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc. 

Obstacles on floor - boxes, equipment - Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables - Risk of tripping over cables left in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces.

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility. 

Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
	Committee managing the stall.
Members interrested in the stall.
Other socieites involved in the event.

	Undertake regular inspections of event/activity area to spot emerging hazards.

Clean up spills immediately and place wet floor signs down to indicate hazard.

Ensure floor areas are clear of obstructions.

Check weather conditions prior to event/activity taking place to ensure it’s still safe to run.

Ensure all members taking part in activity are wearing suitable footwear.

In areas of poor lighting add additional lighting to brighten surface.

Use of cable mat covers, tape and/or cable ties in high footfall areas.
	

Committee 


	Fire 
	Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets

Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.
	Members attending the event.
General public in venue.

Staff at venue. 
	Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear.
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits.
	
Staff at venue.
Committee liaising with venue. 

	Equipment
	Attendees could be injured by crafting equipment being used incorrectly (sharps) or being faulty
	Attendees
	Visually inspect all crafting equipment prior to the event
Instruct attendees on how to use equipment correctly
	Committee





The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students
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