Guild Group Annual Risk Assessment 2026/27
Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 

	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Pole Fitness Society

	Assessed by 
	Amber Haslam
	Date
	12/6/2026

	Signed off by 
	Sophie Martin
	Date
	17/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Pole Fitness

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	Society members without coaching qualifications



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pole fitness classes
	Pole fitness classes taught on both static and spinning poles. A range of class types will be run, focussing on tricks and movement and will be divided by ability. Taught and supervised by Committee Members.
	Up to 15 classes a week  


	Poles - supplied by the society 
Heels – supplied by attendees

	2
	Welcome week tasters
	Pole fitness trial classes where new students can try a class for free. These will be taught and supervised by committee members. The moves taught will be basic and committee members will support every move.
	During Welcome week and refreshers
	Poles - supplied by the society

	3
	Stretching
	Exercises to improve flexibility – taught by committee members. 

	weekly
	Yoga mats - supplied by the society

	4
	Pole demonstrations
	Committee with other members of the society show off what the society does in the forum/forum piazza. 

	Termly
	Poles - supplied by the society

	5
	Bar/pub socials
	Social events organised by the committee members for the society. Often with alcohol available to purchase from the venue at the attendee’s choice. There will be two sober committee members present to provide support to those attending the social if necessary. 

	Bi-weekly

	N/A

	6
	Annual photoshoot
	A photoshoot for members with a professional dance photographer with a portable studio. It will take place over a few days in roughly thirty-minute slots for each participant. These will be supervised by committee members.

	Annually 
	Poles – supplied by the Society.
Photography Equipment – supplied by the photographer.

	7
	Spin city classes
	Pole classes will be taught on both static and spinning pole. A range of classes will be run focusing on movement and tricks. Taught and supervised by Spin City instructors.
	1 UEPF specific class per week. Members have a 20% discount to other classes run for the general public.
	Poles - supplied by Spin City 
Heels - supplied by attendees 


	8
	Winter ball 
	A meal including drinks, food, dancing, music, and entertainment for members and their friends. 
	Annually 
	N/A

	9
	Sober socials 
	An alcohol-free event for members to socialise and meet new people such as a quiz, cafe catch up or arts and crafts social. 
	1-2 times a month. 
	N/A

	10
	Information stall 
	A stall ran at the university (such as in Welcome Week) to talk to current members and encourage new members. This will be run by committee members to share information about the society. 
	Termly
	N/A

	11
	Pole fitness practice 
	Informal Pole Fitness Practice where members can practice pole moves supervised by committee members. 
	Weekly
	Poles – supplied by the society 

	12
	Performance rehearsals 
	Sessions supervised by committee, where attendees can choreograph and practice routines for performances, such as Showcases and Competitions.
	Up to 10 per week in the run-up to events. 
	Poles - provided by the society. 
Heels - supplied by attendees.

	13
	Summer ball 
	A buffet meal with drinks, entertainment, and music for members to enjoy and celebrate the past year. 
	Annually 
	N/A

	14
	Crafts 
	Craft evenings run by committee members, including painting, colouring, etc.
	Every other month
	Craft supplies - provided by the society





2

Activity Type 1: [Pole Fitness Classes]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Maximum of 12 members + 2 committee members
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Unfortunately, teachers are not trained to teach people in wheelchairs. 
However, we do run designated Sensory Friendly classes and listen to member’s feedback on making all classes more accessible.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Waste is kept to a minimum. 

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A First Aid Kit will always be on hand. 
In a medical emergency estate patrol will be contacted on 0139272 2222 or by using the Safezone app.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
Use of flammable cleaning substances - Increase of risk of fire due to use of flammable substances (vodka)
	Society members
General public
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation Fire exits to be checked all clear
· Fire extinguishers available.
· No one is allowed to smoke indoors, and there will be no pyrotechnics at the event.
· Venue should have been previously checked for faulty wiring, sparking sockets, or any other obvious fire hazards.
· Attendees will be informed of fire evacuation routes and management plans.
· Flammable substances will be stored away from ignition sources.
	Committee
Venue staff
Group members



	Slips and trips
	Obstacles on floor - Risk of trips due to items 
being left on floor in areas of high footfall
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Wet surfaces - risk of slipping due to wet floor surface, causing injury.
Footwear – risk of rolling ankles or falling when wearing heels
	Society members
General public
	· All doorways will be clear of obstructions, and attendees will be asked to place their personal belongings to the sides of the room, allowing space to safely walk. 
· The venue will be well lit.
· Clean up spills immediately
· Society equipment will be stored at the side of the room
· Members will properly warm up ankles when wearing heels
· Members will be taught how to safely walk in heels and encouraged to follow safe practices throughout
· A first aid kit will be on hand in the case of injury
· In a medical emergency estate patrol will be contacted via the Safezone app
	Committee
Venue staff
Group members





	Manual handling
	Lifting heavy equipment - Risk of musculoskeletal injury due to incorrect lifting techniques when moving heavy equipment.
Awkwardly shaped equipment - Risk of injury due to poor grip when trying to handle awkwardly shaped equipment.
Moving Equipment - Risk of musculoskeletal injury due to moving society equipment.
Capability – risk of accident, injury and/or ill health due to inability to safely handle equipment.
	Committee members


	· Committee will be trained on how to move equipment safely, using correct manual handling techniques
· Teachers will be taught how to safely erect and dismantle stage poles properly
· Stage poles will only be transported and erected by teachers
· Classes will primarily occur in AR2 to reduce the distance equipment is required to be moved
· Assembly/disassembly of poles will be evenly shared amongst committee members
· Equipment will be stored in bags with appropriate handles to increase ease of movement
	Committee


	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/harassment - Poor mental health caused by bullying and harassment within group
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.

	Society members
	· Ensure workload of classes is shared amongst committee members
· Create a welcoming and relaxed environment within the group
· Provide support to attendees
· Appropriate signposting to the welfare secretary and university mental health services
· Sensory friendly classes will be run 
· Members code of conduct will be followed during classes
	Committee
Venue staff
Group members


	Sporting activity








	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
· Risk of fractures and breaks resulting from falls.
· Risk of concussion from severe impact with hard surface.
Dehydration - Risk of dehydration due lack of liquids.
First aid provision - Risk of exasperated injury due to unsuitable first aid provision.
Coaching/ training - Risk of injury due to poor instruction from untrained/unqualified coaches
Equipment - Risk of injury due to poorly maintained equipment.
	Society members
	· Ensure that activity incorporates appropriate warm up and cool down exercises
· Undertake regular inspections of equipment used, ensuring there are no signs of damage.
· Ensure suitable first aid provision (fully stocked first aid kit) and ensure number of estate patrol is readily available.
· Encourage members to bring water to classes and inform of water fountain locations.
· Committee will be trained on safe teaching practices and injury prevention.
· Syllabi will be provided to ensure moves taught are appropriate to class levels.
· Participants will not attempt moves that are above their level. 
· Participants will not participate if injured/ill/pregnant.
· Participants will be spotted on the pole when necessary.
· Safety points included in teaching and demonstrations.
· Participants will be instructed on how to climb and dismount a pole safely for moves in which they are off the floor
· Participants will be advised to remove all jewellery before the session starts
· Crash-mats will be provided for any moves necessary.
	Committee
Venue staff
Group members


	Night-time/darkness
	Aggression/violence - Risk of injury because of aggressive/violent behaviour during more unsolicited hours.
Poor lighting - Risk of slips, trips and falls because of poor lighting.
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Society members
	· If it is dark outside at the time of class, attendees will be advised to take well-lit paths home.
· Attendees will be encouraged to walk home in groups.
· Run most classes during daytime hours to avoid this. 
· Ensure appropriate signposting to estate patrol services
· Encourage use of UNI night bus service
· Members will be encouraged to join the society groupchat so committee can be  reached if necessary
	Committee
Venue staff
Group members


	Equipment

	Faulty equipment - Risk of serious injury because of equipment being faulty at time of use.
User operation errors - Risk of injury due to inexperience using equipment.
Lack of inspections and checks - Risk of serious faults not being detected due to lack of equipment inspections.
Catching of jewellery/piercings on the pole
Base presents a trip hazard
	Society members
	· Poles will be set up and dismantled by trained teachers.
· Poles will be checked before use and at regular intervals. 
· Attendees will be made aware of the poles to avoid any trip hazards.
· All jewellery will be removed or covered for the duration of the class
· All equipment will be inventoried at the beginning of the year to ensure functionality.

	Committee


	Crowds

	Obstructions – crowds may obstruct exits
Overcrowding – room may become overcrowded if appropriate control measures are not in place
Surging - Risk of members tripping and falling due to surges in crowds.
Risk of injury if enough space is not given to participants on pole.
	Society members
	· Rooms will have a maximum capacity which will be known beforehand and adhered to.
· Limited number of places available in each class
	Committee


	Height
	Fall from height - Risk of serious injury as result of falling from height whilst undertaking activity. 
Supervision - Risk of fall from height due to unsuitable levels of supervision.
	Society members
	· Participants will not be allowed to attempt moves above their ability.
· At least one committee member will be immediately on hand to spot participants. 
· Moves will be appropriately levelled to class ability
· Crash mats will be provided for inverted moves or for moves members are less confident in
	Committee
Venue staff
Group members


	Aggression/Violence, Bullying & Harassment
	Physical assault - Risk of injury from Physical attacks
Verbal abuse - Psychological harm from threats or insults.
Discrimination - Psychological harm caused by discriminatory remarks.
Intimidating Behaviour - Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by isolating becoming isolated in activity.
	Society members
General public
	· Attendees will be informed that no violent behaviour of any kind will be permitted.
· Members will be asked to leave if behaviour becomes violent
· Intoxicated individuals will not be allowed to participate
· 1 committee member will supervise no more than 6 people
· Safezone app will be used for on campus activities to raise help.
	Committee
Group members


	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by using Alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by using Alcohol and or/drugs.
	Society members 
General public
	· All committee members in attendance will be sober
· Participants will be made aware of the zero-tolerance policy for drugs, or other substance abuse. 
· Refusal of entry if intoxicated
· Members will be breathalysed if they are suspected of consuming alcohol prior to class
· Estate patrol will be contacted if member refuses to leave or becomes violent via Safezone app

	Committee
Group members




Add more columns if necessary 

Activity Type 2: [Welcome week tasters]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Maximum of 18 members + 3 committee members
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Unfortunately, teachers are not trained to teach people in wheelchairs. 
However, we do run designated Sensory Friendly classes and listen to member’s feedback on making all classes more accessible.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Waste is kept to a minimum. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A First Aid Kit will always be on hand. 
In a medical emergency estate patrol will be contacted on 01392722222 or by using the safezone app



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
Use of flammable cleaning substances - Increase of risk of fire due to use of flammable substances (vodka)
	Society members
General public
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation Fire exits to be checked all clear
· Fire extinguishers available.
· No one is allowed to smoke indoors, and there will be no pyrotechnics at the event.
· Venue should have been previously checked for faulty wiring, sparking sockets, or any other obvious fire hazards.
· Attendees will be informed of fire evacuation routes and management plans.
· Flammable substances will be stored away from ignition sources.
	Committee
Venue staff
Group members



	Slips and trips
	Obstacles on floor - Risk of trips due to items 
being left on floor in areas of high footfall
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Wet surfaces - risk of slipping due to wet floor surface, causing injury.
Footwear – risk of rolling ankles when wearing heels

	Society members
General public
	· All doorways will be clear of obstructions, and attendees will be asked to place their personal belongings to the sides of the room, allowing space to safely walk. 
· The venue will be well lit.
· Clean up spills immediately
· Society equipment will be stored at the side of the room
· Members will properly warm up ankles when wearing heels
· Members will be taught how to safely walk in heels and encouraged to follow safe practices throughout
· A first aid kit will be on hand in the case of injury
· In a medical emergency estate patrol will be contacted via the Safezone app
	Committee
Venue staff
Group members





	Manual handling
	Lifting heavy equipment - Risk of musculoskeletal injury due to incorrect lifting techniques when moving heavy equipment.
Awkwardly shaped equipment - Risk of injury due to poor grip when trying to handle awkwardly shaped equipment.
Moving Equipment - Risk of musculoskeletal injury due to moving society equipment.
Capability – risk of accident, injury and/or ill health due to inability to safely handle equipment.
	Committee members


	· Committee will be trained on how to move equipment safely, using correct manual handling techniques
· Teachers will be taught how to safely erect and dismantle stage poles properly
· Stage poles will only be transported and erected by teachers
· Classes will primarily occur in AR2 to reduce the distance equipment is required to be moved
· Assembly/disassembly of poles will be evenly shared amongst committee members
· Equipment will be stored in bags with appropriate handles to increase ease of movement
	Committee


	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/harassment - Poor mental health caused by bullying and harassment within group
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.

	Society members
	· Ensure workload of classes is shared amongst committee members
· Create a welcoming and relaxed environment within the group
· Provide support to attendees
· Appropriate signposting to the welfare secretary and university mental health services
· Sensory friendly classes will be run 
· Members code of conduct will be followed during classes
	Committee
Group members


	Sporting activity








	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
· Risk of fractures and breaks resulting from falls.
· Risk of concussion from severe impact with hard surface.
Dehydration - Risk of dehydration due lack of liquids.
First aid provision - Risk of exasperated injury due to unsuitable first aid provision.
Coaching/ training - Risk of injury due to poor instruction from untrained/unqualified coaches
Equipment - Risk of injury due to poorly maintained equipment.
	Society members
	· Ensure that activity incorporates appropriate warm up and cool down exercises
· Undertake regular inspections of equipment used, ensuring there are no signs of damage.
· Ensure suitable first aid provision (fully stocked first aid kit) and ensure number of estate patrol is readily available.
· Encourage members to bring water to classes and inform of water fountain locations.
· Committee will be trained on safe teaching practices and injury prevention.
· Syllabi will be provided to ensure moves taught are appropriate to class levels.
· Participants will not attempt moves that are above their level. 
· Participants will not participate if injured/ill/pregnant.
· Participants will be spotted on the pole when necessary.
· Safety points included in teaching and demonstrations.
· Participants will be instructed on how to climb and dismount a pole safely for moves in which they are off the floor
· Participants will be advised to remove all jewellery before the session starts
· Crash-mats will be provided for any moves necessary.
	Committee
Group members


	Night-time/darkness
	Aggression/violence - Risk of injury because of aggressive/violent behaviour during more unsolicited hours.
Poor lighting - Risk of slips, trips and falls because of poor lighting.
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Society members
	· If it is dark outside at the time of class, attendees will be advised to take well-lit paths home.
· Attendees will be encouraged to walk home in groups.
· Run most classes during daytime hours to avoid this. 
· Ensure appropriate signposting to estate patrol services
· Encourage use of UNI night bus service
	Committee
Venue staff
Group members


	Equipment

	Faulty equipment - Risk of serious injury because of equipment being faulty at time of use.
User operation errors - Risk of injury due to inexperience using equipment.
Lack of inspections and checks - Risk of serious faults not being detected due to lack of equipment inspections.
Catching of jewellery/piercings on the pole
Base presents a trip hazard
	Society members
	· Poles will be set up and dismantled by trained teachers.
· Poles will be checked before use and at regular intervals. 
· Attendees will be made aware of the poles to avoid any trip hazards.
· All jewellery will be removed or covered for the duration of the class
· All equipment will be inventoried at the beginning of the year to ensure functionality.

	Committee


	Crowds

	Obstructions – crowds may obstruct exits
Overcrowding – room may become overcrowded if appropriate control measures are not in place
Surging - Risk of members tripping and falling due to surges in crowds.
Risk of injury if enough space is not given to participants on pole.
	Society members
	· Rooms will have a maximum capacity which will be known beforehand and adhered to.
· Limited number of places available in each class
	Committee


	Aggression/Violence, Bullying & Harassment
	Physical assault - Risk of injury from Physical attacks
Verbal abuse - Psychological harm from threats or insults.
Discrimination - Psychological harm caused by discriminatory remarks.
Intimidating Behaviour - Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by isolating becoming isolated in activity.
	Society members
General public
	· Attendees will be informed that no violent behaviour of any kind will be permitted.
· Members will be asked to leave if behaviour becomes violent
· Intoxicated individuals will not be allowed to participate
· 1 committee member will supervise no more than 6 people
· Safezone app will be used for on campus activities to raise help.
	Committee
Group members


	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by using Alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by using Alcohol and or/drugs.
	Society members 
General public
	· All committee members in attendance will be sober
· Participants will be made aware of the zero-tolerance policy for drugs, or other substance abuse. 
· Refusal of entry if intoxicated
· Members will be breathalysed if they are suspected of consuming alcohol prior to class
· Estate patrol will be contacted if member refuses to leave or becomes violent via Safezone app

	Committee
Group members




Add more columns if necessary 



Activity Type 3: [Stretching]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Maximum of 10 members + 2 committee members
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Unfortunately, our committee are not trained to teach individuals in wheelchairs however we always listen to our members feedback on how to make each class as accessible as possible. 
We would provide variations in different stretches depending on injuries of accessibility needs. 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Waste will be kept to a minimum

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A first aid kit will always be on hand
In a medical emergency estate patrol will be contacted on 0139272 2222 or by using the Safezone app.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Sporting activity








	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
· Risk of fractures and breaks resulting from falls.
· Risk of concussion from severe impact with hard surface.
Dehydration - Risk of dehydration due lack of liquids.
First aid provision - Risk of exasperated injury due to unsuitable first aid provision.
Coaching/ training - Risk of injury due to poor instruction from untrained/unqualified coaches
Equipment - Risk of injury due to poorly maintained equipment.
	Society members
	· Ensure that activity incorporates appropriate warm up and cool down exercises
· Undertake regular inspections of equipment used, ensuring there are no signs of damage.
· Ensure suitable first aid provision (fully stocked first aid kit) and ensure number of estate patrol is readily available.
· Encourage members to bring water to classes and inform of water fountain locations.
· Committee will be trained on safe teaching practices and injury prevention.
· Syllabi will be provided to ensure moves taught are appropriate to class levels.
· Participants will not attempt moves that are above their level. 
· Participants will not participate if injured/ill/pregnant.
· Safety points included in teaching and demonstrations.
· Participants will be advised to remove all jewellery before the session starts

	Committee
Group members


	Slips and trips
	Obstacles on floor - Risk of trips due to items 
being left on floor in areas of high footfall
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Wet surfaces - risk of slipping due to wet floor surface, causing injury.

	Society members
General public
	· All doorways will be clear of obstructions, and attendees will be asked to place their personal belongings to the sides of the room, allowing space to safely walk. 
· The venue will be well lit.
· Clean up spills immediately
· Society equipment will be stored at the side of the room
	Committee
Venue staff
Group members





	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
Use of flammable cleaning substances - Increase of risk of fire due to use of flammable substances (vodka)
	Society members
General public
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation Fire exits to be checked all clear
· Fire extinguishers available.
· No one is allowed to smoke indoors, and there will be no pyrotechnics at the event.
· Venue should have been previously checked for faulty wiring, sparking sockets, or any other obvious fire hazards.
· Attendees will be informed of fire evacuation routes and management plans.
· Flammable substances will be stored away from ignition sources.
	Committee
Venue staff
Group members



	Crowds

	Obstructions – crowds may obstruct exits
Overcrowding – room may become overcrowded if appropriate control measures are not in place
Surging - Risk of members tripping and falling due to surges in crowds.
Risk of injury if enough space is not given to participants on pole.
	Society members
	· Rooms will have a maximum capacity which will be known beforehand and adhered to.
· Limited number of places available in each class
	Committee


	Night-time/darkness
	Aggression/violence - Risk of injury because of aggressive/violent behaviour during more unsolicited hours.
Poor lighting - Risk of slips, trips and falls because of poor lighting.
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Society members
	· If it is dark outside at the time of class, attendees will be advised to take well-lit paths home.
· Attendees will be encouraged to walk home in groups.
· Run most classes during daytime hours to avoid this. 
· Ensure appropriate signposting to estate patrol services
· Encourage use of UNI night bus service
	Committee
Venue staff
Group members


	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/harassment - Poor mental health caused by bullying and harassment within group
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.

	Society members
	· Ensure workload of classes is shared amongst committee members
· Create a welcoming and relaxed environment within the group
· Provide support to attendees
· Appropriate signposting to the welfare secretary and university mental health services
· Members code of conduct will be followed during classes
	Committee
Group members




	Aggression/Violence, Bullying & Harassment
	Physical assault - Risk of injury from Physical attacks
Verbal abuse - Psychological harm from threats or insults.
Discrimination - Psychological harm caused by discriminatory remarks.
Intimidating Behaviour - Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by isolating becoming isolated in activity.
	Society members
General public
	· Attendees will be informed that no violent behaviour of any kind will be permitted.
· Members will be asked to leave if behaviour becomes violent
· Intoxicated individuals will not be allowed to participate
· 1 committee member will supervise no more than 6 people
· Safezone app will be used for on campus activities to raise help.
	Committee
Group members


	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by using Alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by using Alcohol and or/drugs.
	Society members 
General public
	· All committee members in attendance will be sober
· Participants will be made aware of the zero-tolerance policy for drugs, or other substance abuse. 
· Refusal of entry if intoxicated
· Members will be breathalysed if they are suspected of consuming alcohol prior to class
· Estate patrol will be contacted if member refuses to leave or becomes violent via Safezone app

	Committee
Group members





Add more columns if necessary 

Activity Type 4: [Pole Demonstrations]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15 committee members + volunteers
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Streatham campus is wheelchair accessible

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Waste will be kept to a minimum

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A first aid kit will always be on hand



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Sporting activity








	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
· Risk of fractures and breaks resulting from falls.
· Risk of concussion from severe impact with hard surface.
Dehydration - Risk of dehydration due lack of liquids.
First aid provision - Risk of exasperated injury due to unsuitable first aid provision.
Coaching/ training - Risk of injury due to poor instruction from untrained/unqualified coaches
Equipment - Risk of injury due to poorly maintained equipment.
weather - risk of injury due to weather impacting conditions
	Society members
	· Ensure that activity incorporates appropriate warm up and cool down exercises
· Undertake regular inspections of equipment used, ensuring there are no signs of damage.
· Ensure suitable first aid provision (fully stocked first aid kit) and ensure number of estate patrol is readily available.
· Committee will be trained on safe teaching practices and injury prevention.
· Participants will not attempt moves that are above their level. 
· Participants will not participate if injured/ill/pregnant.
· Participants will be spotted on the pole when necessary.
· Safety points included in teaching and demonstrations.
· Participants will be instructed on how to climb and dismount a pole safely for moves in which they are off the floor
· Participants will be advised to remove all jewellery before the session starts
· Crash-mats will be provided for any moves necessary.
· Participants will be encouraged to bring water and informed of water fountain locations
· Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions
· Ensure suitable shaded/rest areas out of sunshine.
	Committee
Group members


	Crowds

	Obstructions – crowds may obstruct exits
· Obstructions may lead to crowding
Overcrowding – room may become overcrowded if appropriate control measures are not in place
Surging - Risk of members tripping and falling due to surges in crowds.
Risk of injury if enough space is not given to participants on pole.
Trampling - Risk of members being trampled and sustaining serious injury.
	Society members
	· Rooms will have a maximum capacity which will be known beforehand and adhered to.
· Ensure stage pole is not placed in walkway
· Safezone app will be used for on-campus activities to raise help
· Appropriate space will be given to those on the pole

	Venue staff
Committee 

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
Use of flammable cleaning substances - Increase of risk of fire due to use of flammable substances
	Society members
General public
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation Fire exits to be checked all clear
· Fire extinguishers available.
· No one is allowed to smoke indoors, and there will be no pyrotechnics at the event.
· Venue should have been previously checked for faulty wiring, sparking sockets, or any other obvious fire hazards.
· Attendees will be informed of fire evacuation routes and management plans.
· Flammable substances will be stored away from ignition sources.
	Committee
Venue staff
Group members



	Slips and trips
	Obstacles on floor - Risk of trips due to items 
being left on floor in areas of high footfall
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Wet surfaces - risk of slipping due to wet floor surface, causing injury.

	Society members
General public
	· All doorways will be clear of obstructions, and attendees will be asked to place their personal belongings to the sides of the room, allowing space to safely walk. 
· The venue will be well lit.
· Clean up spills immediately
· Society equipment will be stored at the side of the room
	Committee
Venue staff
Group members





	Manual handling
	Lifting heavy equipment - Risk of musculoskeletal injury due to incorrect lifting techniques when moving heavy equipment.
Awkwardly shaped equipment - Risk of injury due to poor grip when trying to handle awkwardly shaped equipment.
Moving Equipment - Risk of musculoskeletal injury due to moving society equipment.
Capability – risk of accident, injury and/or ill health due to inability to safely handle equipment.
	Committee members


	· Committee will be trained on how to move equipment safely, using correct manual handling techniques
· Teachers will be taught how to safely erect and dismantle stage poles properly
· Stage poles will only be transported and erected by teachers
· Classes will primarily occur in AR2 to reduce the distance equipment is required to be moved
· Assembly/disassembly of poles will be evenly shared amongst committee members
· Equipment will be stored in bags with appropriate handles to increase ease of movement
	Committee


	Vehicles/transport & traffic
	Cars may be used to transport equipment
Vehicle condition - Risk of injury due to poor vehicle condition/maintenance.
Insurance - Risk of legal action due to improper/lack of valid insurance.
Driver confidence - Risk of injury and/or damage to vehicle due to drivers’ ability to operate vehicle
Speeding - Risk of legal action due to breach of following set road speeds/conditions
Weather - increased risk of incident/injury due to poor travelling conditions.
Congestion - Risk of incident due to congested driving/travelling conditions.
Road conditions - Risk of vehicle being damaged due to poor road conditions.
Distraction - Risk of injury and/or vehicle damage due to driver being distracted whilst operating vehicle.
	Committee
General public
	· Cars will only be used if they are road-safe and driven by insured drivers. 
· Additional caution will be advised to the drivers due to the additional weight of the equipment in the car.
· Only committee members will transport the driven equipment
· Drivers will follow the rules outlined in the highway code.
· Driver to check weather conditions prior to driving and plan accordingly
· Extra care and attention taken when driving in built up/congested areas. 
· Driver to ensure all loads are secure when transporting goods in vehicle.
	committee

	Environmental risks/weather
	Demonstrations may take place outside
Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.
Rain may make poles slippery leading to injury.
	committee
	· Weather reports will be checked beforehand to ensure the least amount of risk.
· If harsh weather (e.g., rain, forceful wind, etc.) occurs, the event will be cancelled. 
· If equipment is already set up when unexpected harsh weather arrives, it will be taken down by trained Committee Members with due caution.
· Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.
	committee

	Height
	Fall from height - Risk of serious injury as result of falling from height whilst undertaking activity. 
Supervision - Risk of fall from height due to unsuitable levels of supervision.
	Committee

	· Participants will not be allowed to attempt moves above their ability.
· At least one committee member will be immediately on hand to spot participants. 
· Moves that require crash mats will not be attempted
	Committee




	Aggression/Violence, Bullying & Harassment
	Physical assault - Risk of injury from Physical attacks
Verbal abuse - Psychological harm from threats or insults.
Discrimination - Psychological harm caused by discriminatory remarks.
Intimidating Behaviour - Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by isolating becoming isolated in activity.
	Society members
General public
	· Attendees will be informed that no violent behaviour of any kind will be permitted.
· Members will be asked to leave if behaviour becomes violent
· Intoxicated individuals will not be allowed to participate
· 1 committee member will supervise no more than 6 people
· Safezone app will be used for on campus activities to raise help.
	Committee
Group members


	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by using Alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by using Alcohol and or/drugs.
	Society members 
General public
	· All committee members in attendance will be sober
· Participants will be made aware of the zero-tolerance policy for drugs, or other substance abuse. 
· Refusal of entry if intoxicated
· Members will be breathalysed if they are suspected of consuming alcohol prior to class
· Estate patrol will be contacted if member refuses to leave or becomes violent via Safezone app

	Committee
Group members


	Equipment

	Faulty equipment - Risk of serious injury because of equipment being faulty at time of use.
User operation errors - Risk of injury due to inexperience using equipment.
Lack of inspections and checks - Risk of serious faults not being detected due to lack of equipment inspections.
Catching of jewellery/piercings on the pole
Base presents a trip hazard
Pole may fall if ground it uneven
	Society members
	· Poles will be set up and dismantled by trained teachers.
· Poles will be checked before use and at regular intervals. 
· Attendees will be made aware of the poles to avoid any trip hazards.
· All jewellery will be removed or covered for the duration of the class
· All equipment will be inventoried at the beginning of the year to ensure functionality.
· Pole will be set up on level ground to ensure stability
	Committee




Add more columns if necessary 

Activity Type 5: [Bar/pub socials]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Where possible, there will be wheelchair access provided by the venues

	On Campus or Off Campus
	both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We keep waste to a minimum. Any materials used will be recycled where possible.

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venues will provide first aid.
In a medical emergency contact 999 and ask for the appropriate emergency service.
For non-life threatening first aid assistance please contact 111. 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Society members
General public
	· Fire alarm systems and extinguishers in place at venues. 
· Access to all emergency exits will be kept clear. 
· Any hangings used to dress the venue will be flame retardant.
· Attendees will be notified of fire control procedures and event leads will ensure safe fire evacuation, alongside venue managers.
· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· No one is allowed to smoke indoors, and there will be no pyrotechnics at the event.
· Venue should have been previously checked for faulty wiring, sparking sockets, or any other obvious fire hazards.
	Committee
Venue staff
Group members


	Slips and trips
	Obstacles on floor - Risk of trips due to items 
being left on floor in areas of high footfall
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Wet surfaces - risk of slipping due to wet floor surface, causing injury.

	Society members
General public
	· All doorways will be clear of obstructions, and attendees will be asked to place their personal belongings to the sides of the room, allowing space to safely walk. 
· The venue will be well lit.
· Clean up spills immediately
· Warning signage will be available at venues
· Inform venue staff of any hazards that may cause injury to the group
	Committee
Venue staff
Group members





	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by using Alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by using Alcohol and or/drugs.
	Society members 
General public
	· All committee members in attendance will keep aware of amount of alcohol being consumed by members. 
· Two sober committee members will be present during the social.
· Participants will be made aware of the zero-tolerance policy for drugs, or other substance abuse. 
· Normal bar staff will be in attendance.
· Normal contract security staff will be in attendance (if used at venue).
· Refusal of entry if too intoxicated
· Members asked to leave if too intoxicated.
· Encourage supervision of unattended drinks at all times.
	Committee
Venue staff
Group members


	Lasers/strobe lighting
	Photosensitivity triggered by strobe lighting - Risks of photosensitive epilepsy triggered using flashing/strobing light effects.
Dizziness/Disorientation - Risk of combined use of stage effect lighting causing ill health through random changes in colour, pattern etc.
Eye strain - Risk of damage to eyesight from exposure to lasers and high-powered stage lighting.
Fire - Risk of high-powered lighting causing a fire through radiation to a flammable ignition source.
	Society members
	· Participants will be warned about epilepsy risks prior to the event.
· Lighting has all been installed and will be operated by a competent contractor from the venue. 
· Welfare secretaries and event leads will be present to monitor the health and safety of any individual who may be affected
	Committee
Venue staff
Group members


	Nighttime/darkness
	Aggression/violence - Risk of injury because of aggressive/violent behaviour during more unsolicited hours.
Poor lighting - Risk of slips, trips and falls because of poor lighting.
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Society members
General public
	· Participants will be encouraged to walk in one big group during the walk and will be guided by event leads. 
· Everyone will be encouraged to walk on well-lit main roads and will have committee member's contact details on their phones in case they need to reach out.
· Ensure appropriate signposting to estate patrol services
· Encourage use of UNI night bus service
· Members will be encouraged to join the society groupchat so committee can be contacted if necessary
	Committee
Venue staff
Group members


	Food & Drink Hygiene / Food Allergies & Intolerance
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions
Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures.
Allergens - Risk of anaphylaxis from food and drink containing allergens.
Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness Standards - Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Society members
	· Event leads ensure that venues have appropriate controls in place. 
· Emergency services can be contacted from the venue. 
· Security staff and bar staff will provide first aid cover. 
· Attendees will be notified of who provides first aid and where to go if needed. 
· Allergy information will be available. 
· Hand washing/sanitising facilities will be available.
· Members will be encouraged to disclose any allergy requirements to committee
· Adjustments will be made to accommodate these requirements
	Committee
Venue staff
Group members


	Harmful noise
	Communication - Risk of poor communication because of a loud environment.
Excessive recreational noise - Risk of temporary/permanent hearing loss due to unsafe noise levels
Overstimulation – difficulties in emotional regulation due to excessive noise
	Society members
General public
	· Participants will be warned prior to the event about the dangers of loud noise exposure. 
· Welfare secretaries will be present, and able to support attendees with any individual needs they may have (i.e., personal hearing protection, escorting someone outside to avoid overstimulation...).
· Certain spaces of the venue will have reduced noise levels, where attendees may go 
· Monitor the volume of amplified speakers, ensuring they don’t reach dangerous thresholds, as specified in guidance on student leader’s portal
	Committee
Venue staff
Group members


	Crowds/large gatherings
	Obstructions – crowds may obstruct exits
· Obstructions may lead to crowding
Overcrowding – room may become overcrowded if appropriate control measures are not in place
Surging - Risk of members tripping and falling due to surges in crowds.
Risk of injury if enough space is not given to participants on pole.
Trampling - Risk of members being trampled and sustaining serious injury.
Crushing - Risk of members being crushed and sustaining serious injury.
Dangerous behaviour: Throwing objects - Risk of increased dangerous activity due to density and size of crowd.
	Society members
General public
	· Event leaders and welfare secretaries will be present throughout the event to organise attendees and ensure that anyone who gets overwhelmed or harmed by the large crowds is well taken care of.
· Normal contract security staff will be in attendance. 
· Signage will be displayed at all venues, to direct attendees to necessary facilities or exits. 
· Ensure that event tickets are sold to the legal capacity limits of the venue.
· Emergency arrangements will be provided by the venues and supported by event leads.
· Entrances and exits will always be kept clear.
	Committee
Venue staff
Group members


	Aggression/Violence, Bullying & Harassment
	Physical assault - Risk of injury from Physical attacks
Verbal abuse - Psychological harm from threats or insults.
Discrimination - Psychological harm caused by discriminatory remarks.
Intimidating Behaviour - Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by isolating becoming isolated in activity.
	Society members
General public
	· Excess drinking will be controlled. 
· Normal bar staff will be in attendance. 
· Normal contract security staff will be in attendance (if used at venue). 
· Attendees will be informed that no violent behaviour of any kind will be permitted at socials.
· At least 2 committee members will be sober throughout the night to support attendees if they need anything.
· Emergency services to be called in the event of an emergency off campus.
· Safezone app will be used for on campus activities to raise help.
	Committee
Venue staff
Group members





Add more columns if necessary 

Activity Type 6: [Annual photoshoot]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	1 + committee supervisors + photographer
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Unfortunately, our teachers are not trained to teach people in wheelchairs, however we are continuously reviewing how to make our events more accessible for our members.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Waste will be kept to a minimum

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A first aid kit will always be on hand



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
Use of flammable cleaning substances - Increase of risk of fire due to use of flammable substances
	Society members
General public
Photographer

	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation Fire exits to be checked all clear
· Fire extinguishers available.
· No one is allowed to smoke indoors, and there will be no pyrotechnics at the event.
· Venue should have been previously checked for faulty wiring, sparking sockets, or any other obvious fire hazards.
· Attendees will be informed of fire evacuation routes and management plans.
· Flammable substances will be stored away from ignition sources.
	Committee
Venue staff
Group members



	Slips and trips
	Obstacles on floor - Risk of trips due to items 
being left on floor in areas of high footfall
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Wet surfaces - risk of slipping due to wet floor surface, causing injury.

	Society members
General public
photographer
	· All doorways will be clear of obstructions, and attendees will be asked to place their personal belongings to the sides of the room, allowing space to safely walk. 
· The venue will be well lit.
· Clean up spills immediately
· Society equipment will be stored at the side of the room
	Committee
Venue staff
Group members





	Equipment/electrical
	Faulty equipment - Risk of serious injury because of equipment being faulty at time of use.
User operation errors - Risk of injury due to inexperience using equipment.
Lack of inspections and checks - Risk of serious faults not being detected due to lack of equipment inspections.
Catching of jewellery/piercings on the pole
Base presents a trip hazard
Electricity - Risk of serious injury from electric shock.
	Society members
photographer
	· Poles will be set up and dismantled by trained teachers.
· Poles will be checked before use and at regular intervals. 
· Attendees will be made aware of the poles to avoid any trip hazards.
· All jewellery will be removed or covered for the duration of the session
· All equipment will be inventoried at the beginning of the year to ensure functionality.
· The society will be providing none of the photographic equipment. It will all be of a professional standard and safe to use.
· No one other than the photographer will be allowed to touch, move, or adjust the equipment.
· Wires will be kept past a point that participants are not allowed to cross to prevent any risk of tripping.
	Committee
Venue staff
Group members


	Contractors/third part service providers

	Unsafe work Equipment - Risk of injury and/or ill health caused by contractors using faulty work equipment
Lack of familiarity - Risk of incident caused by contractors’ unfamiliarity with emergency arrangements on campus
Lack of safe systems of work - Risk of serious injury and or/ill health caused by contractors not having risk assessments, method statements and other means of safe systems of work.
	Society members
photographer
	· All equipment will be of professional standard and safe for use.
· No one other than the photographer will be allowed to touch, move, or adjust the equipment.
· Request to see evidence of Risk assessments and/or method statements for contracted work, ensure they are sufficient. Seek assistance from Student Guild if unsure
· Use a photographer familiar with pole fitness photoshoots
· Ideally use a photographer used by the society in previous years
· Assigned committee member as point of contact. Member will run through emergency arrangements in activity area, including what to do if the fire alarm sounds.
· A copy of insurance will be requested and provided to Students’ guild
	Committee
Third party contractor
Group members


	Lasers/strobe lighting
	Photosensitivity triggered by strobe lighting - Risks of photosensitive epilepsy triggered using flashing/strobing light effects.
Dizziness/Disorientation - Risk of combined use of stage effect lighting causing ill health through random changes in colour, pattern etc.
Eye strain - Risk of damage to eyesight from exposure to lasers and high-powered stage lighting.
Fire - Risk of high-powered lighting causing a fire through radiation to a flammable ignition source.
	Society members
	· Participants will be warned about epilepsy risks prior to the event.
· Members will be made fully aware of the use of lights and flash photography prior to the release of tickets.
· Members will be advised not to take part if the use of lights and flash photography will affect them.
	Committee
Third party contractor
Group members


	Manual handling
	Lifting heavy equipment - Risk of musculoskeletal injury due to incorrect lifting techniques when moving heavy equipment.
Awkwardly shaped equipment - Risk of injury due to poor grip when trying to handle awkwardly shaped equipment.
Moving Equipment - Risk of musculoskeletal injury due to moving society equipment.
Capability – risk of accident, injury and/or ill health due to inability to safely handle equipment.
	Committee members


	· Committee will be trained on how to move equipment safely, using correct manual handling techniques
· Committee will be taught how to safely erect and dismantle stage poles properly
· Stage poles will only be transported and erected by teachers
· Event will ideally occur in AR2 to reduce the distance equipment is required to be moved
· Assembly/disassembly of poles will be shared amongst committee members
· Equipment will be stored in bags with appropriate handles to increase ease of movement
	Committee


	Sporting activity








	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
· Risk of fractures and breaks resulting from falls.
· Risk of concussion from severe impact with hard surface.
Dehydration - Risk of dehydration due lack of liquids.
First aid provision - Risk of exasperated injury due to unsuitable first aid provision.
Equipment - Risk of injury due to poorly maintained equipment.
	Society members
	· Ensure that activity incorporates appropriate warm up and cool down exercises
· Undertake regular inspections of equipment used, ensuring there are no signs of damage.
· Ensure suitable first aid provision (fully stocked first aid kit) and ensure number of estate patrol is readily available.
· Encourage participants to bring water and inform of water fountain locations.
· Committee will be trained on injury prevention.
· Participants will not attempt moves that are above their level. 
· Participants are required to inform committee of moves they will be attempting
· Participants will not participate if injured/ill/pregnant.
· Participants will be spotted on the pole when necessary.
· Participants will be instructed on how to climb and dismount a pole safely for moves in which they are off the floor
· Participants will be advised to remove all jewellery before the session starts
	Committee
Group members


	Height
	Members may wish to capture moves that involves having both feet off the ground which may result in risk of injury.
Fall from height - Risk of serious injury as result of falling from height whilst undertaking activity. 
Supervision - Risk of fall from height due to unsuitable levels of supervision.
	Society members
	· Participants will be required to inform committee what moves they will be attempting.
· Participants will not be allowed to attempt moves above their ability.
· At least one committee member will be immediately on hand to spot participants. 
	Committee
Group members


	Crowds

	Obstructions – crowds may obstruct exits
Overcrowding – room may become overcrowded if appropriate control measures are not in place
Surging - Risk of members tripping and falling due to surges in crowds.
Risk of injury if enough space is not given to participants on pole.
	Society members
photographer
	· Rooms will have a maximum capacity which will be known beforehand and adhered to.
· Limited number of places available in each session
	Committee




	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/harassment - Poor mental health caused by bullying and harassment within group
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.

	Society members
	· Create a welcoming and relaxed environment within the group
· Provide support to attendees
· Appropriate signposting to the welfare secretary and university mental health services
· Members code of conduct will be followed
· Participants will fill out consent form provided by the photographer
· 1 committee member will be present at all times

	Committee
Third part service providers
Group members




Add more columns if necessary 



Activity Type 7: [Spin city classes]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	11 + spin city instructor
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Unfortunately the venue doesn’t have wheelchair access to higher floors.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All waste will be kept to a minimum. 

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will provide first aid kits. 
First aid provisions provided by venue.
999 will be contacted in the case of a medical emergency
In the case of less urgent emergencies 111 will be contacted



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
Use of flammable cleaning substances - Increase of risk of fire due to use of flammable substances (vodka)
	Society members
General public
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation Fire exits to be checked all clear
· Fire extinguishers available.
· No one is allowed to smoke indoors, and there will be no pyrotechnics at the event.
· Venue should have been previously checked for faulty wiring, sparking sockets, or any other obvious fire hazards.
· Attendees will be informed of fire evacuation routes and management plans.
Flammable substances will be stored away from ignition sources.
	Committee
Venue staff
Group members
Spin city instructors



	Slips and trips
	Obstacles on floor - Risk of trips due to items 
being left on floor in areas of high footfall
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Wet surfaces - risk of slipping due to wet floor surface, causing injury.

	Society members
General public
	· All doorways will be clear of obstructions, and attendees will be asked to place their personal belongings to the sides of the room, allowing space to safely walk. 
· The venue will be well lit.
· Clean up spills immediately
· Members will properly warm up ankles when wearing heels
· Members will be taught how to safely walk in heels and encouraged to follow safe practices throughout
· A first aid kit will be provided by the venue

	Committee
Venue staff
Group members
Spin city instructors





	Sporting activity








	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
· Risk of fractures and breaks resulting from falls.
· Risk of concussion from severe impact with hard surface.
Dehydration - Risk of dehydration due lack of liquids.
First aid provision - Risk of exasperated injury due to unsuitable first aid provision.
Coaching/ training - Risk of injury due to poor instruction from untrained/unqualified coaches
Equipment - Risk of injury due to poorly maintained equipment.
	Society members
General public
	· Ensure that activity incorporates appropriate warm up and cool down exercises
· Undertake regular inspections of equipment used, ensuring there are no signs of damage.
· Ensure suitable first aid provisions
· Encourage members to bring water 
· Instructors have teaching qualifications
· Participants will not attempt moves that are above their level. 
· Participants will not participate if injured/ill/pregnant.
· Participants will be spotted on the pole when necessary.
· Safety points included in teaching and demonstrations.
· Participants will be instructed on how to climb and dismount a pole safely for moves in which they are off the floor
· Participants will be advised to remove all jewellery before the session starts
· Crash-mats will be provided for any moves necessary.
	Spin city instructors
Group members


	Night-time/darkness
	Aggression/violence - Risk of injury because of aggressive/violent behaviour during more unsolicited hours.
Poor lighting - Risk of slips, trips and falls because of poor lighting.
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Society members
	· If it is dark outside at the time of class, attendees will be advised to take well-lit paths home.
· Attendees will be encouraged to walk home in groups.
· Encourage use of UNI night bus service
	Committee
Spin city instructors
Group members


	Equipment

	Faulty equipment - Risk of serious injury because of equipment being faulty at time of use.
User operation errors - Risk of injury due to inexperience using equipment.
Lack of inspections and checks - Risk of serious faults not being detected due to lack of equipment inspections.
Catching of jewellery/piercings on the pole

	Society members
General public
	· Poles will be set up and dismantled by trained spin city instructors
· Poles will be checked before use and at regular intervals. 
· All jewellery will be removed or covered for the duration of the class
· Venue responsibility to ensure equipment is in a safe, usable condition

	Spin city


	Crowds

	Obstructions – crowds may obstruct exits
Overcrowding – room may become overcrowded if appropriate control measures are not in place
Surging - Risk of members tripping and falling due to surges in crowds.
Risk of injury if enough space is not given to participants on pole.
	Society members
General public
	· Rooms will have a maximum capacity which will be known beforehand and adhered to.
· Limited number of places available in each class
	Spin city


	Height
	Fall from height - Risk of serious injury as result of falling from height whilst undertaking activity. 
Supervision - Risk of fall from height due to unsuitable levels of supervision.
	Society members
General public
	· Participants will not be allowed to attempt moves above their ability.
· Moves will be appropriately levelled to class ability
· Spin city instructors will be available to spot participants in and out of moves
	Committee
Spin city instructors
Group members





Add more columns if necessary 

Activity Type 8: [Winter ball]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	85
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access will depend on the chosen venue.

	On Campus or Off Campus
	Either 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Waste will be kept to a minimum and recycled where possible.

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provided by committee members and venue staff. Emergency services will be contactable to the venue if required.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Society members
General public
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation Fire exits to be checked all clear
· Fire extinguishers available.
· No one is allowed to smoke indoors, and there will be no pyrotechnics at the event.
· Venue should have been previously checked for faulty wiring, sparking sockets, or any other obvious fire hazards.
· Attendees will be informed of fire evacuation routes and management plans.

	Committee
Venue staff
Group members



	Slips and trips
	Obstacles on floor - Risk of trips due to items 
being left on floor in areas of high footfall
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Wet surfaces - risk of slipping due to wet floor surface, causing injury.

	Society members
General public
	· All doorways will be clear of obstructions, and attendees will be asked to place their personal belongings to the sides of the room, allowing space to safely walk. 
· The venue will be well lit.
· Clean up spills immediately

	Committee
Venue staff
Group members





	Crowds/large gatherings
	Obstructions – crowds may obstruct exits
· Obstructions may lead to crowding
Overcrowding – room may become overcrowded if appropriate control measures are not in place
Surging - Risk of members tripping and falling due to surges in crowds.
Risk of injury if enough space is not given to participants on pole.
Trampling - Risk of members being trampled and sustaining serious injury.
Crushing - Risk of members being crushed and sustaining serious injury.
Dangerous behaviour: Throwing objects - Risk of increased dangerous activity due to density and size of crowd.
	Society members
General public
	· Event leaders and welfare secretaries will be present throughout the event to organise attendees and ensure that anyone who gets overwhelmed or harmed by the large crowds is well taken care of.
· Normal contract security staff will be in attendance. 
· Signage will be displayed at all venues, to direct attendees to necessary facilities or exits. 
· Ensure that event tickets are sold to the legal capacity limits of the venue.
· Emergency arrangements will be provided by the venues and supported by event leads.
· A microphone connected to speakers will be available at the venues, for necessary communications to attendees. 
· Entrances and exits will always be kept clear.
	Committee
Venue staff
Group members


	Aggression/Violence, Bullying & Harassment
	Physical assault - Risk of injury from Physical attacks
Verbal abuse - Psychological harm from threats or insults.
Discrimination - Psychological harm caused by discriminatory remarks.
Intimidating Behaviour - Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by isolating becoming isolated in activity.
	Society members
General public
	· Excess drinking will be controlled. 
· Normal bar staff will be in attendance. 
· Normal contract security staff will be in attendance (if used at venue). 
· Attendees will be informed that no violent behaviour of any kind will be permitted
· At least 2 committee members will be sober throughout the night to support attendees if they need anything.
· Emergency services to be called in the event of an emergency off campus.
· Safezone app will be used for on campus activities to raise help.
	Committee
Venue staff
Group members


	Lasers/strobe lighting
	Photosensitivity triggered by strobe lighting - Risks of photosensitive epilepsy triggered using flashing/strobing light effects.
Dizziness/Disorientation - Risk of combined use of stage effect lighting causing ill health through random changes in colour, pattern etc.
Eye strain - Risk of damage to eyesight from exposure to lasers and high-powered stage lighting.
Fire - Risk of high-powered lighting causing a fire through radiation to a flammable ignition source.
	Society members
	· Participants will be warned about epilepsy risks prior to the event.
· Members will be made fully aware of the use of lights and flash photography prior to the release of tickets..
· Lighting has all been installed and will be operated by a competent contractor from the venue.
· Welfare secretaries and event leads will be present to monitor the health and safety of any individual who may be affected.
	Committee
Venue staff
Group members


	Food & Drink Hygiene / Food Allergies & Intolerance
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions
Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures.
Allergens - Risk of anaphylaxis from food and drink containing allergens.
Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness Standards - Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Society members
	· Event leads ensure that venues have appropriate controls in place. 
· Emergency services can be contacted from the venue. 
· Security staff and bar staff will provide first aid cover. 
· Attendees will be notified of who provides first aid and where to go if needed. 
· Allergy information will be available. 
· Hand washing/sanitising facilities will be available.
· Emergency services can be contacted via mobile phones from the location
· Attendees should provide information about allergies prior to the event to ensure their safety and bring any medication necessary such as an epipen.
	Committee
Venue staff
Group members


	Harmful noise
	Communication - Risk of poor communication because of a loud environment.
Excessive recreational noise - Risk of temporary/permanent hearing loss due to unsafe noise levels
Overstimulation – difficulties in emotional regulation due to excessive noise
	Society members
General public
	· Participants will be warned prior to the event about the dangers of loud noise exposure. 
· Welfare secretaries will be present, and able to support attendees with any individual needs they may have (i.e., personal hearing protection, escorting someone outside to avoid overstimulation...).
· Certain spaces of the venue will have reduced noise levels, where attendees may go 
· Monitor the volume of amplified speakers, ensuring they don’t reach dangerous thresholds, as specified in guidance on student leader’s portal
· Venues responsibility to ensure noise levels do not reach unsafe thresholds, this will be raised with the event staff if there is concern
	Committee
Venue staff
Group members


	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by using Alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by using Alcohol and or/drugs.
	Society members 
General public
	· All committee members in attendance will keep aware of amount of alcohol being consumed by members. 
· Two sober committee members will be present during the social.
· Participants will be made aware of the zero-tolerance policy for drugs, or other substance abuse. 
· Normal bar staff will be in attendance.
· Normal contract security staff will be in attendance (if used at venue).
· Refusal of entry if too intoxicated
· Members asked to leave if too intoxicated.
· Bar staff will be summoned if members refuse to leave
· Encourage supervision of unattended drinks at all times.
	Committee
Venue staff
Group members


	Nighttime/darkness
	Aggression/violence - Risk of injury because of aggressive/violent behaviour during more unsolicited hours.
Poor lighting - Risk of slips, trips and falls because of poor lighting.
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Society members
General public
	· Participants will be encouraged to walk in one big group during the walk and will be guided by event leads. 
· Everyone will be encouraged to walk on well-lit main roads and will have committee member's contact details on their phones in case they need to reach out.
· Ensure appropriate signposting to estate patrol services
· Encourage use of UNI night bus service
· Members will be encouraged to join the society groupchat so committee can be reached easily if necessary
	Committee
Venue staff
Group members


	Contractors

	Lack of suitable insurance - Risk of legal, financial and reputational risk to Guild caused by using third party contractor without appropriate insurance. 
Lack of safe systems of work - Risk of serious injury and or/ill health caused by contractors not having risk assessments, method statements and other means of safe systems of work. 
Unsafe work equipment - Risk of injury and/or ill health caused by contractors using faulty work equipment. 
Poor communication - Risk of incident caused by poor communication between Student group, contractor and Students Guild.
	Society members
General public
Third party contractors
	· Request evidence of insurance from third party contractors. 
· Request to see evidence of Risk assessments and/or method statements for contracted work. 
· Ensure that all contractors sign in through the University of Exeter if requested to work on campus. 
· Inform the Students Guild of any third party contracted work.
	Committee
Third party contractors




Add more columns if necessary 
Activity Type 9: [Sober socials]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Where possible, there will be wheelchair access provided by the venues

	On Campus or Off Campus
	Either 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We keep waste to a minimum. Any materials used will be recycled where possible.


	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venues will provide first aid.
In a medical emergency 999 will be contacted
In the case of less urgent emergencies, 111 will be contacted



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Society members
General public
	· Fire alarm systems and extinguishers in place at venues. 
· Access to all emergency exits will be kept clear. 
· Any hangings used to dress the venue will be flame retardant.
· Attendees will be notified of fire control procedures and event leads will ensure safe fire evacuation, alongside venue managers.
· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· No one is allowed to smoke indoors, and there will be no pyrotechnics at the event.
· Venue should have been previously checked for faulty wiring, sparking sockets, or any other obvious fire hazards.
	Committee
Venue staff
Group members


	Slips and trips
	Obstacles on floor - Risk of trips due to items 
being left on floor in areas of high footfall
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Wet surfaces - risk of slipping due to wet floor surface, causing injury.

	Society members
General public
	· All doorways will be clear of obstructions, and attendees will be asked to place their personal belongings to the sides of the room, allowing space to safely walk. 
· The venue will be well lit.
· Clean up spills immediately
· Warning signage will be available at venues
	Committee
Venue staff
Group members






	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by using Alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by using Alcohol and or/drugs.
	Society members 
General public
	· All committee members in attendance will keep aware that alcohol being consumed by members is strongly discouraged.
· Participants will be made aware of the zero-tolerance policy for drugs, or other substance abuse. 
· Normal contract security staff will be in attendance (if used at venue).
· Refusal of entry if too intoxicated
· Members asked to leave if too intoxicated.
· Venue staff will be summoned if members refuse to leave
	Committee
Venue staff
Group members


	Lasers/strobe lighting
	Photosensitivity triggered by strobe lighting - Risks of photosensitive epilepsy triggered using flashing/strobing light effects.
Dizziness/Disorientation - Risk of combined use of stage effect lighting causing ill health through random changes in colour, pattern etc.
Eye strain - Risk of damage to eyesight from exposure to lasers and high-powered stage lighting.
Fire - Risk of high-powered lighting causing a fire through radiation to a flammable ignition source.
	Society members
	· Participants will be warned about epilepsy risks prior to the event.
· Lighting has all been installed and will be operated by a competent contractor from the venue. 
· Welfare secretaries and event leads will be present to monitor the health and safety of any individual who may be affected
	Committee
Venue staff
Group members


	Nighttime/darkness
	Aggression/violence - Risk of injury because of aggressive/violent behaviour during more unsolicited hours.
Poor lighting - Risk of slips, trips and falls because of poor lighting.
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Society members
General public
	· Participants will be encouraged to walk to and from the venue with others and the venue can be arrived at via taxi. 
· Everyone will be encouraged to walk on well-lit main roads and will have committee member's contact details on their phones in case they need to reach out.
· Ensure appropriate signposting to estate patrol services
· Encourage use of UNI night bus service
	Committee
Venue staff
Group members


	Food & Drink Hygiene / Food Allergies & Intolerance
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions
Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures.
Allergens - Risk of anaphylaxis from food and drink containing allergens.
Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness Standards - Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Society members
	· Event leads ensure that venues have appropriate controls in place. 
· Emergency services can be contacted from the venue. 
· Security staff and bar staff will provide first aid cover. 
· Attendees will be notified of who provides first aid and where to go if needed. 
· Allergy information will be available. 
· Hand washing/sanitising facilities will be available.
· Members encouraged to disclose allergies to the committee
· Appropriate controls will be implemented once allergies are known
	Committee
Venue staff
Group members


	Harmful noise
	Communication - Risk of poor communication because of a loud environment.
Excessive recreational noise - Risk of temporary/permanent hearing loss due to unsafe noise levels
Overstimulation – difficulties in emotional regulation due to excessive noise
	Society members
General public
	· Participants will be warned prior to the event about the dangers of loud noise exposure. 
· Welfare secretaries will be present, and able to support attendees with any individual needs they may have (i.e., personal hearing protection, escorting someone outside to avoid overstimulation...).
· Certain spaces of the venue will have reduced noise levels, where attendees may go 
· Venue responsibility to monitor the volume of amplified speakers, ensuring they don’t reach dangerous thresholds, as specified in guidance on student leader’s portal
	Committee
Venue staff
Group members


	Crowds/large gatherings
	Obstructions – crowds may obstruct exits
· Obstructions may lead to crowding
Overcrowding – room may become overcrowded if appropriate control measures are not in place
Surging - Risk of members tripping and falling due to surges in crowds.
Risk of injury if enough space is not given to participants on pole.
Trampling - Risk of members being trampled and sustaining serious injury.
Crushing - Risk of members being crushed and sustaining serious injury.
Dangerous behaviour: Throwing objects - Risk of increased dangerous activity due to density and size of crowd.
	Society members
General public
	· Event leaders and welfare secretaries will be present throughout the event to organise attendees and ensure that anyone who gets overwhelmed or harmed by the large crowds is well taken care of.
· Normal contract security staff will be in attendance. 
· Signage will be displayed at all venues, to direct attendees to necessary facilities or exits. 
· Ensure that event tickets are sold to the legal capacity limits of the venue.
· Emergency arrangements will be provided by the venues and supported by event leads.
· A microphone connected to speakers will be available at the venues, for necessary communications to attendees. 
· Entrances and exits will always be kept clear.
	Committee
Venue staff
Group members


	Aggression/Violence, Bullying & Harassment
	Physical assault - Risk of injury from Physical attacks
Verbal abuse - Psychological harm from threats or insults.
Discrimination - Psychological harm caused by discriminatory remarks.
Intimidating Behaviour - Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by isolating becoming isolated in activity.
	Society members
General public
	· Excess drinking will be controlled. 
· Normal bar staff will be in attendance. 
· Normal contract security staff will be in attendance (if used at venue). 
· Attendees will be informed that no violent behaviour of any kind will be permitted at socials.
· At least 2 committee members will be sober throughout the night to support attendees if they need anything.
· Emergency services to be called in the event of an emergency off campus.
· Safezone app will be used for on campus activities to raise help.
	Committee
Venue staff
Group members





Add more columns if necessary 
Activity Type 10: [Information stall]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Maximum of 15 committee members + welcome week attendees
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Streatham campus is wheelchair accessible

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Waste is kept to a minimum and recycled when possible

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A First Aid Kit will always be on hand and provided by the venue. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
Use of flammable cleaning substances - Increase of risk of fire due to use of flammable substances
	Society members
General public
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation Fire exits to be checked all clear
· Fire extinguishers available.
· No one is allowed to smoke indoors, and there will be no pyrotechnics at the event.
· Venue should have been previously checked for faulty wiring, sparking sockets, or any other obvious fire hazards.
· Attendees will be informed of fire evacuation routes and management plans.
	Committee
Venue staff
Group members



	Slips and trips
	Obstacles on floor - Risk of trips due to items 
being left on floor in areas of high footfall
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Wet surfaces - risk of slipping due to wet floor surface, causing injury.

	Society members
General public
	· All doorways will be clear of obstructions, allowing space to safely walk. 
· Committee will keep their personal items close to them
· The venue will be well lit.
· Clean up spills immediately

	Committee
Venue staff
Group members





	Crowds

	Obstructions – crowds may obstruct exits
· Obstructions may lead to crowding
Overcrowding – room may become overcrowded if appropriate control measures are not in place
Surging - Risk of members tripping and falling due to surges in crowds.
Risk of injury if enough space is not given to participants on pole.
Trampling - Risk of members being trampled and sustaining serious injury.
	Society members
General public
	· Rooms will have a maximum capacity which will be known beforehand and adhered to.
· Ensure stage pole is not placed in walkway
· Safezone app will be used for on-campus activities to raise help
· Appropriate space will be given to those on the pole
· Committee will encourage people to move on if crowds start to form around the stall
· Venue staff will be summoned to aid in crowd dispersal if necessary
	Forum staff
Committee 




Add more columns if necessary 
Activity Type 11: [Pole fitness practice]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Maximum 6 attendees per committee member
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	unfortunately none of our teachers are qualified to teach those in a wheelchair however we always check our events are accessible in other ways such as noise and light levels.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Waste is kept to a minimum and recycled when possible. 

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A First Aid Kit will always be on hand.
Estate patrol will be contacted via the safezone app in a medical emergency



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
Use of flammable cleaning substances - Increase of risk of fire due to use of flammable substances
	Society members
General public
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation Fire exits to be checked all clear
· Fire extinguishers available.
· No one is allowed to smoke indoors, and there will be no pyrotechnics at the event.
· Venue should have been previously checked for faulty wiring, sparking sockets, or any other obvious fire hazards.
· Attendees will be informed of fire evacuation routes and management plans.
· Flammable substances will be stored away from ignition sources.
	Committee
Venue staff
Group members



	Slips and trips
	Obstacles on floor - Risk of trips due to items 
being left on floor in areas of high footfall
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Wet surfaces - risk of slipping due to wet floor surface, causing injury.

	Society members
General public
	· All doorways will be clear of obstructions, and attendees will be asked to place their personal belongings to the sides of the room, allowing space to safely walk. 
· The venue will be well lit.
· Clean up spills immediately
· Society equipment will be stored at the side of the room
	Committee
Group members





	Manual handling
	Lifting heavy equipment - Risk of musculoskeletal injury due to incorrect lifting techniques when moving heavy equipment.
Awkwardly shaped equipment - Risk of injury due to poor grip when trying to handle awkwardly shaped equipment.
Moving Equipment - Risk of musculoskeletal injury due to moving society equipment.
Capability – risk of accident, injury and/or ill health due to inability to safely handle equipment.
	Committee members


	· Committee will be trained on how to move equipment safely, using correct manual handling techniques
· Teachers will be taught how to safely erect and dismantle stage poles properly
· Stage poles will only be transported and erected by teachers
· Practice will primarily occur in AR2 to reduce the distance equipment is required to be moved
· Assembly/disassembly of poles will be evenly shared amongst committee members
· Equipment will be stored in bags with appropriate handles to increase ease of movement
	Committee


	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/harassment - Poor mental health caused by bullying and harassment within group
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.

	Society members
	· Ensure workload is shared amongst committee members
· Create a welcoming and relaxed environment within the group
· Provide support to attendees
· Appropriate signposting to the welfare secretary and university mental health services
· Members code of conduct will be followed during classes
	Committee
Group members


	Sporting activity








	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
· Risk of fractures and breaks resulting from falls.
· Risk of concussion from severe impact with hard surface.
Dehydration - Risk of dehydration due lack of liquids.
First aid provision - Risk of exasperated injury due to unsuitable first aid provision.
Coaching/ training - Risk of injury due to poor instruction from untrained/unqualified coaches
Equipment - Risk of injury due to poorly maintained equipment.
	Society members
	· Ensure that activity incorporates appropriate warm up and cool down exercises
· Undertake regular inspections of equipment used, ensuring there are no signs of damage.
· Ensure suitable first aid provision (fully stocked first aid kit) and ensure number of estate patrol is readily available.
· Encourage members to bring water to classes and inform of water fountain locations.
· Committee will be trained on safe teaching practices and injury prevention.
· Participants will not attempt moves that are above their level. 
· Participants will not participate if injured/ill/pregnant.
· Participants will be spotted on the pole when necessary.
· Safety points included in teaching and demonstrations.
· Participants will be advised to remove all jewellery before the session starts
· Crash-mats will be provided for any moves necessary.

	Committee
Group members


	Night-time/darkness
	Aggression/violence - Risk of injury because of aggressive/violent behaviour during more unsolicited hours.
Poor lighting - Risk of slips, trips and falls because of poor lighting.
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Society members
	· If it is dark outside at the time of class, attendees will be advised to take well-lit paths home.
· Attendees will be encouraged to walk home in groups.
· Run most practices during daytime hours to avoid this. 
· Ensure appropriate signposting to estate patrol services
· Encourage use of UNI night bus service
	Committee
Venue staff
Group members


	Equipment

	Faulty equipment - Risk of serious injury because of equipment being faulty at time of use.
User operation errors - Risk of injury due to inexperience using equipment.
Lack of inspections and checks - Risk of serious faults not being detected due to lack of equipment inspections.
Catching of jewellery/piercings on the pole
Base presents a trip hazard
	Society members
	· Poles will be set up and dismantled by trained teachers.
· Poles will be checked before use and at regular intervals. 
· Attendees will be made aware of the poles to avoid any trip hazards.
· All jewellery will be removed or covered for the duration of the class
· All equipment will be inventoried at the beginning of the year to ensure functionality.
	Committee


	Crowds

	Obstructions – crowds may obstruct exits
Overcrowding – room may become overcrowded if appropriate control measures are not in place
Surging - Risk of members tripping and falling due to surges in crowds.
Risk of injury if enough space is not given to participants on pole.
	Society members
	· Rooms will have a maximum capacity which will be known beforehand and adhered to.
· Limited number of places available in each class
	Committee


	Height
	Fall from height - Risk of serious injury as result of falling from height whilst undertaking activity. 
Supervision - Risk of fall from height due to unsuitable levels of supervision.
	Society members
	· Participants will not be allowed to attempt moves above their ability.
· At least one committee member will be immediately on hand to spot participants. 
	Committee
Group members





Add more columns if necessary 
Activity Type 12: [Performance rehearsals]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	6 + 1 committee member supervisor
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	unfortunately none of our teachers are qualified to teach those in a wheelchair however we always check our events are accessible in other ways such as noise and light levels.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Waste is kept to a minimum and recycled when possible. 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A First Aid Kit will always be on hand.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
Use of flammable cleaning substances - Increase of risk of fire due to use of flammable substances
	Society members
General public
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation Fire exits to be checked all clear
· Fire extinguishers available.
· No one is allowed to smoke indoors, and there will be no pyrotechnics at the event.
· Venue should have been previously checked for faulty wiring, sparking sockets, or any other obvious fire hazards.
· Attendees will be informed of fire evacuation routes and management plans.
· Flammable substances will be stored away from ignition sources.
	Committee
Venue staff
Group members



	Slips and trips
	Obstacles on floor - Risk of trips due to items 
being left on floor in areas of high footfall
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Wet surfaces - risk of slipping due to wet floor surface, causing injury.
Footwear – risk of rolling ankle or falling when wearing heels
	Society members
General public
	· All doorways will be clear of obstructions, and attendees will be asked to place their personal belongings to the sides of the room, allowing space to safely walk. 
· The venue will be well lit.
· Clean up spills immediately
· Society equipment will be stored at the side of the room
· Members will properly warm up ankles when wearing heels
· Members will be taught how to safely walk in heels and encouraged to follow safe practices throughout
· A first aid kit will be on hand in the case of injury
· In a medical emergency estate patrol will be contacted via the Safezone app
	Committee
Venue staff
Group members





	Manual handling
	Lifting heavy equipment - Risk of musculoskeletal injury due to incorrect lifting techniques when moving heavy equipment.
Awkwardly shaped equipment - Risk of injury due to poor grip when trying to handle awkwardly shaped equipment.
Moving Equipment - Risk of musculoskeletal injury due to moving society equipment.
Capability – risk of accident, injury and/or ill health due to inability to safely handle equipment.
	Committee members


	· Committee will be trained on how to move equipment safely, using correct manual handling techniques
· Teachers will be taught how to safely erect and dismantle stage poles properly
· Stage poles will only be transported and erected by teachers
· Practice will primarily occur in AR2 to reduce the distance equipment is required to be moved
· Assembly/disassembly of poles will be evenly shared amongst committee members
Equipment will be stored in bags with appropriate handles to increase ease of movement
	Committee


	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/harassment - Poor mental health caused by bullying and harassment within group
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.

	Society members
	· Ensure workload is shared amongst committee members
· Create a welcoming and relaxed environment within the group
· Provide support to attendees
· Appropriate signposting to the welfare secretary and university mental health services
· Members code of conduct will be followed during classes
	Committee
Group members


	Sporting activity








	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
· Risk of fractures and breaks resulting from falls.
· Risk of concussion from severe impact with hard surface.
Dehydration - Risk of dehydration due lack of liquids.
First aid provision - Risk of exasperated injury due to unsuitable first aid provision.
Coaching/ training - Risk of injury due to poor instruction from untrained/unqualified coaches
Equipment - Risk of injury due to poorly maintained equipment.
	Society members
	· Ensure that activity incorporates appropriate warm up and cool down exercises
· Undertake regular inspections of equipment used, ensuring there are no signs of damage.
· Ensure suitable first aid provision (fully stocked first aid kit) and ensure number of estate patrol is readily available.
· Encourage members to bring water to classes and inform of water fountain locations.
· Committee will be trained on safe teaching practices and injury prevention.
· Participants will not attempt moves that are above their level. 
· Participants will not participate if injured/ill/pregnant.
· Participants will be spotted on the pole when necessary.
· Safety points included in teaching and demonstrations.
· Participants will be advised to remove all jewellery before the session starts
· Crash-mats will be provided for any moves necessary.
· 
	Committee
Group members


	Night-time/darkness
	Aggression/violence - Risk of injury because of aggressive/violent behaviour during more unsolicited hours.
Poor lighting - Risk of slips, trips and falls because of poor lighting.
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Society members
	· If it is dark outside at the time of class, attendees will be advised to take well-lit paths home.
· Attendees will be encouraged to walk home in groups.
· Run most practices during daytime hours to avoid this. 
· Ensure appropriate signposting to estate patrol services
· Encourage use of UNI night bus service
	Committee
Venue staff
Group members


	Equipment

	Faulty equipment - Risk of serious injury because of equipment being faulty at time of use.
User operation errors - Risk of injury due to inexperience using equipment.
Lack of inspections and checks - Risk of serious faults not being detected due to lack of equipment inspections.
Catching of jewellery/piercings on the pole
Base presents a trip hazard
	Society members
	· Poles will be set up and dismantled by trained teachers.
· Poles will be checked before use and at regular intervals. 
· Attendees will be made aware of the poles to avoid any trip hazards.
· All jewellery will be removed or covered for the duration of the class
· All equipment will be inventoried at the beginning of the year to ensure functionality.
	Committee


	Crowds

	Obstructions – crowds may obstruct exits
Overcrowding – room may become overcrowded if appropriate control measures are not in place
Surging - Risk of members tripping and falling due to surges in crowds.
Risk of injury if enough space is not given to participants on pole.
	Society members
	· Rooms will have a maximum capacity which will be known beforehand and adhered to.
· Limited number of places available in each class
	Committee


	Height
	Fall from height - Risk of serious injury as result of falling from height whilst undertaking activity. 
Supervision - Risk of fall from height due to unsuitable levels of supervision.
	Society members
	· Participants will not be allowed to attempt moves above their ability.
· At least one committee member will be immediately on hand to spot participants. 
	Committee
Group members





Add more columns if necessary 
Activity Type 13: [Summer ball]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	85
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access will depend on the chosen venue

	On Campus or Off Campus
	Either 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Waste will be kept to a minimum and recycled where possible. 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A First Aid Kit will always be on hand and provided by the venue. Emergency services will be contactable by the venue if required.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building
Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.
Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Society members
General public
	· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
· Nominated group person to manage fire evacuation Fire exits to be checked all clear
· Fire extinguishers available.
· No one is allowed to smoke indoors, and there will be no pyrotechnics at the event.
· Venue should have been previously checked for faulty wiring, sparking sockets, or any other obvious fire hazards.
· Attendees will be informed of fire evacuation routes and management plans.

	Committee
Venue staff
Group members



	Slips and trips
	Obstacles on floor - Risk of trips due to items 
being left on floor in areas of high footfall
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
Wet surfaces - risk of slipping due to wet floor surface, causing injury.

	Society members
General public
	· All doorways will be clear of obstructions, and attendees will be asked to place their personal belongings to the sides of the room, allowing space to safely walk. 
· The venue will be well lit.
· Clean up spills immediately

	Committee
Venue staff
Group members





	Crowds/large gatherings
	Obstructions – crowds may obstruct exits
· Obstructions may lead to crowding
Overcrowding – room may become overcrowded if appropriate control measures are not in place
Surging - Risk of members tripping and falling due to surges in crowds.
Risk of injury if enough space is not given to participants on pole.
Trampling - Risk of members being trampled and sustaining serious injury.
Crushing - Risk of members being crushed and sustaining serious injury.
Dangerous behaviour: Throwing objects - Risk of increased dangerous activity due to density and size of crowd.
	Society members
General public
	· Event leaders and welfare secretaries will be present throughout the event to organise attendees and ensure that anyone who gets overwhelmed or harmed by the large crowds is well taken care of.
· Normal contract security staff will be in attendance. 
· Signage will be displayed at all venues, to direct attendees to necessary facilities or exits. 
· Ensure that event tickets are sold to the legal capacity limits of the venue.
· Emergency arrangements will be provided by the venues and supported by event leads.
· A microphone connected to speakers will be available at the venues, for necessary communications to attendees. 
· Entrances and exits will always be kept clear.
	Committee
Venue staff
Group members


	Aggression/Violence, Bullying & Harassment
	Physical assault - Risk of injury from Physical attacks
Verbal abuse - Psychological harm from threats or insults.
Discrimination - Psychological harm caused by discriminatory remarks.
Intimidating Behaviour - Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by isolating becoming isolated in activity.
	Society members
General public
	· Excess drinking will be controlled. 
· Normal bar staff will be in attendance. 
· Normal contract security staff will be in attendance (if used at venue). 
· Attendees will be informed that no violent behaviour of any kind will be permitted
· At least 2 committee members will be sober throughout the night to support attendees if they need anything.
· Emergency services to be called in the event of an emergency off campus.
· Safezone app will be used for on campus activities to raise help.
	Committee
Venue staff
Group members


	Lasers/strobe lighting
	Photosensitivity triggered by strobe lighting - Risks of photosensitive epilepsy triggered using flashing/strobing light effects.
Dizziness/Disorientation - Risk of combined use of stage effect lighting causing ill health through random changes in colour, pattern etc.
Eye strain - Risk of damage to eyesight from exposure to lasers and high-powered stage lighting.
Fire - Risk of high-powered lighting causing a fire through radiation to a flammable ignition source.
	Society members
	· Participants will be warned about epilepsy risks prior to the event.
· Members will be made fully aware of the use of lights and flash photography prior to the release of tickets..
· Lighting has all been installed and will be operated by a competent contractor from the venue.
· Welfare secretaries and event leads will be present to monitor the health and safety of any individual who may be affected.
	Committee
Venue staff
Group members


	Food & Drink Hygiene / Food Allergies & Intolerance
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions
Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures.
Allergens - Risk of anaphylaxis from food and drink containing allergens.
Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques.
Poor Cleanliness Standards - Risk of contamination from poor cleanliness standards in preparation and serving areas.
Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Society members
	· Event leads ensure that venues have appropriate controls in place. 
· Emergency services can be contacted from the venue. 
· Security staff and bar staff will provide first aid cover. 
· Attendees will be notified of who provides first aid and where to go if needed. 
· Allergy information will be available. 
· Hand washing/sanitising facilities will be available.
· Emergency services can be contacted via mobile phones from the location
· Attendees should provide information about allergies prior to the event to ensure their safety and bring any medication necessary such as an epipen.
	Committee
Venue staff
Group members


	Harmful noise
	Communication - Risk of poor communication because of a loud environment.
Excessive recreational noise - Risk of temporary/permanent hearing loss due to unsafe noise levels
Overstimulation – difficulties in emotional regulation due to excessive noise
	Society members
General public
	· Participants will be warned prior to the event about the dangers of loud noise exposure. 
· Welfare secretaries will be present, and able to support attendees with any individual needs they may have (i.e., personal hearing protection, escorting someone outside to avoid overstimulation...).
· Certain spaces of the venue will have reduced noise levels, where attendees may go 
· Monitor the volume of amplified speakers, ensuring they don’t reach dangerous thresholds, as specified in guidance on student leader’s portal
	Committee
Venue staff
Group members


	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by using Alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by using Alcohol and or/drugs.
	Society members 
General public
	· All committee members in attendance will keep aware of amount of alcohol being consumed by members. 
· Two sober committee members will be present during the social.
· Participants will be made aware of the zero-tolerance policy for drugs, or other substance abuse. 
· Normal bar staff will be in attendance.
· Normal contract security staff will be in attendance (if used at venue).
· Refusal of entry if too intoxicated
· Members asked to leave if too intoxicated.
· Encourage supervision of unattended drinks at all times.
	Committee
Venue staff
Group members


	Nighttime/darkness
	Aggression/violence - Risk of injury because of aggressive/violent behaviour during more unsolicited hours.
Poor lighting - Risk of slips, trips and falls because of poor lighting.
Weather (Cold) - Risk of fatigue, tiredness due to effects of colder weather.
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Society members
General public
	· Participants will be encouraged to walk in one big group during the walk and will be guided by event leads. 
· Everyone will be encouraged to walk on well-lit main roads and will have committee member's contact details on their phones in case they need to reach out.
· Ensure appropriate signposting to estate patrol services
· Encourage use of UNI night bus service
	Committee
Venue staff
Group members


	Contractors

	Lack of suitable insurance - Risk of legal, financial and reputational risk to Guild caused by using third party contractor without appropriate insurance. 
Lack of safe systems of work - Risk of serious injury and or/ill health caused by contractors not having risk assessments, method statements and other means of safe systems of work. 
Unsafe work equipment - Risk of injury and/or ill health caused by contractors using faulty work equipment. 
Poor communication - Risk of incident caused by poor communication between Student group, contractor and Students Guild.
	Society members
General public
Third party contractors
	· Request evidence of insurance from third party contractors. 
· Request to see evidence of Risk assessments and/or method statements for contracted work. 
· Ensure that all contractors sign in through the University of Exeter if requested to work on campus. 
· Inform the Students Guild of any third party contracted work.
	Committee
Third party contractors




Add more columns if necessary 
Activity Type 14: [Crafts]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. 
Signpost nearby quiet areas 
Detailed crafting instructions provided to attendees

	On Campus or Off Campus
	Either

	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will only buy as much as we need We will try re-use materials such as buying from Exeter Scrap store or using waste.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A First Aid Kit will always be on hand and provided by the venue. Emergency services will be contactable by the venue if required.




	
Hazard Category
	Identified hazards and how you might be harmed
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Equipment/Electrical Risks 
	
Equipment injury –   low risk of sprain/strain/cramp injuries from the repetitive nature of the activity. 


	Group members
	Activity lead to schedule regular breaks from activity to prevent injury over time. 

	Committee
Group members


	Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.

Lack of firefighting equipment. -  Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

Use of flammable substances - Increase of risk of fire due to use of flammable substances.
	Committee 
Members 
Public 
	Ensure that venue has satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 

Venue to have suitable Controls in place for storing and using flammable substances, members not permitted to bring any flammable substances on pub visits and will be asked to be disposed of safely if found to be carrying them. 

Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits. 

	Committee
Venue staff
Group members


	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets.

Obstacles on floor -boxes, equipment. -  Risk of trips due to items being left on floor in areas of high footfall.

Uneven floor surface.  -  Risk of tripping over uneven floor surfaces.

Poor lighting -  Risk of slipping and tripping over approaching hazards due to poor visibility.

	Committee 
Members 
Public
	Venue to undertake regular inspections to identify hazards. 

Activity leader to report any hazards to venue. 

Clean up spills immediately or notify venue staff.

Ensure floor areas are clear of obstructions. 

Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.  

	Committee
Venue staff
Group members
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