Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Photography Society

	Assessed by 
	James Eastwell
	Date
	25/08/2026

	Signed off by 
	Abi Pyne
	Date
	25/08/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Photo Walks
	Members will travel through the local Exeter area as one group, taking photos of the surrounding environment. At least one committee member will be present for every photo walk.

	2-3 per term
	Cameras, provided by members or borrowed from the society.

	2
	Café Socials
	Members will book and then visit a café in the local Exeter area, remaining for as long as decided. At least one committee member will be present for every social. 

	4-5 per term
	Depending upon the stated nature of the social cameras may be brought, in which case they will be provided by members or borrowed from the society.

	3
	Pub Socials/Crawls
	Members will visit one or more pubs or bars in the local Exeter area and engage in recreational drinking, with absolutely no pressure for the consumption of alcohol. At least one committee member will be present for every social and at least one will not drink. On some pub crawls members may be given disposable or polaroid cameras to use during the evening.

	1-2 per term
	No special equipment will be used except on disposable camera and polaroid pub crawls, where disposable or polaroid cameras will be used. These will be provided by the society.

	4
	Usage of the Society Darkroom
	Members have the freedom to enter the darkroom and use it to develop film, provided they have been to one of the induction sessions (run by the society).

	Term round (discretionary individual use).
	All equipment necessary for these activities will be provided by the society and present in the darkroom.

	5
	Competitions
	This activity involves members travelling independently or in groups within a set area to take photos that complete tasks and challenges. At least one committee member will be with each team, closely supervising their activities.

	1 per term
	Cameras, provided by the society or by members.

	6
	Lectures & Group Meetings
	The activity involves the group in a predefined room being given a talk by either a member of the committee or an external speaker

	2-3 per term
	N/A

	7
	Welcome Week/ Forum Stalls
	
	Once a term
	Laptop, flyers, Tables and chairs

	8
	Winter/Summer Ball
	This activity will be a fixr ticketed formal event organised in conjunction with an external venue. The event will involve a sit down meal and alcohol in a hotel/restaurant environment.
	Twice a year
	N/A





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Photowalks
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Off Campus (However walks may go through campus, or start or finish on campus/St Davids train station)

	On Campus or Off Campus
	Off Campus (However walks may go through campus, or start or finish on campus/St Davids train station)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be urged to take home any litter, and the whole activity involves no motor travel.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First Aid will be provided by the committee present (the Activity Organiser)



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	V- Vehicles/Transport and Traffic
	Vehicles present nearby could provide a hazard, as groups of members will have to cross busy roads within central Exeter at times and the risk of being hit by a car is present.

	Members
	All members of a photo walk will be briefed before a photo walk takes place, with a general plan of the route given to all and instructions on how to safely traverse roads. 
People’s common sense will be relied upon, but committee will make sure to halt members and check for oncoming cars before crossing busy roads. 
The event planner will also attempt to plan for a route which involves least exposure to the hazard.
	Committee Present

	V- Vehicles/Transport and Traffic
	Risks of travelling on public transport (trains, buses), including getting separated from the group or injuries resulting from negligence at railway or bus stations  


	Members
	Members will be reminded about safety at train stations when travelling by train and to stay with the group. 
If the group is separated the group will also be informed beforehand on meet up spots at new locations so that in the event we are separated, they can find us at that location. 
Regardless, the present committee will make sure to count all the members present at the beginning of the event and continue to keep track of all present at set time intervals. If at any point someone goes missing, the event will pause.
	The committee present.

	S- Slips and Trips
	Slippery surfaces, wet or icy conditions, obstacles, trip hazards. Members may injure themselves as they travel.
	Members
	Event organisers will check the weather on the morning of the event to assess whether the weather will be safe, and if the weather provides a potential hazard through a weather alert, excessive rain or icy conditions, the event will be postponed. 
A committee member with first aid training will be present during walks in case of trips, however the routes to be planned will be on the beaten track and will avoid rough/difficult terrain. 
	The committee present.

	E- Environment Risks/Weather
	Weather, such as weather warnings or harmful conditions such as high winds, storms, or excessive heat. Members may be physically affected by these phenomena through exhaustion or becoming too cold. 

	Members
	Event organisers will check the weather on the morning of the event to assess whether the weather will be safe, and if the weather provides a potential hazard the event will be postponed. 
If the weather is safe members will be advised to bring necessary measures to protect against weather conditions prior to the event such as sun cream or raincoats.
	The committee present.

	T - Travelling
	Members becoming separated/lost. If a member becomes lost it will cause at least some minor distress, and may become a greater problem if they cannot be located by the rest of the party.
	Members
	The event will be planned in an area that is close to Central Exeter and well known to most residents, and in the unlikely case of losing the main party, a member would easily be able to find their way back to their accommodation by foot or by public transport if the photo walk is outside of the Exeter area and available. 
Regardless, the present committee will make sure to count all the members present at the beginning of the event and continue to keep track of all present at set time intervals. 
If at any point someone goes missing, the event will pause until the member’s whereabouts are ascertained. 
Contact details for the group leads will be distributed to all attendees so that they can contact group leads if they become lost or otherwise locationally confused.

	
	The committee present.

	N – Nighttime/Darkness
	Lack of light/ darkness leading to injury.

	Members
	Nighttime photo walks will not be a common occurrence, but if so, they will be kept short. 
All members will be required to bring torches of some sort, and routes will actively be planned to have the most well-lit paths.
	The committee present.

	E – Equipment/Electrical risks
	Equipment becoming lost/damaged
	Members
	Members are responsible for the safety and insurance of their own equipment. 
Equipment borrowed from the society is also the responsibility of the individual using it; however, it is insured by the guild. 
Any other costs will be footed by the borrower and will be outlined in a separate contract
	The committee present.

	Fire 
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.  
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
	Members 
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire-fighting equipment.  
Ensure members do not obstruct exits or safe escape routes, and inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee 

Venue 




Activity Type 2: Darkroom Use
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	1
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The Darkroom is on campus and directly accessible to all students at Exeter University

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All the chemicals that would potentially be harmful to the environment are kept within the darkroom and are disposed of harmlessly.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	If there is a need for First Aid, members are expected to seek the assistance of an ambulance service. In other cases, the members must take responsibility for their own first aid.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	H- Hazardous Substances
	Use of chemicals in the process of Photographic development.
Accordingly, there are dangers associated with darkroom use:

Dark room users could suffer injury or ill health as a result of over exposure when handling dangerous chemicals.
Hazardous substances are used in the dark room in photographic development.
The chemicals used present several health and safety risks including but not limited to: substances Corrosive to skin and environment, substances dangerous for the environment if disposed of irresponsibly, substances that can cause irritation to users through contact with the skin, eyes, or internal organs through accidental ingestion, oxidising substances which can accelerate the spread of fire within the space, substances that can cause immediate health defects through acute toxicity.
Further, due to the lack of light,  users may find it difficult to exit the dark room in an emergency and correctly operate the emergency exit button, posing additional risk. 
	Members
	Under the Control of Substances Hazardous to Health regulations (COSHH), each of these substances have been risk assessed and listed on the COSHH summary sheet – located on the wall.

Ingestion risks are reduced through the rule of no food or drinks, and general advice to users to exercise caution. Inhalation risks are reduced through a fume extraction system. Skin contact risks are reduced through the provision of water taps and latex gloves. Eye contact risks are reduced through an emergency eye washing device
All dark room users are to receive a health & safety induction prior to using the space, which includes:
· First aid provision within the room and emergency arrangements in the event of a serious incident.
· Overview of the air filtration extraction controls within the dark room
· Safe use and handling of hazardous substances within the room including:
· explanation of exposure controls, as listed on summary sheet.
· correct use of Personal Protective Equipment (PPE), as listed on summary sheet.
· safe storage of substances, as listed on summary sheet.
· Lone working arrangements and key contacts.
· Specific instruction on how to exit the room in an emergency via operation of the emergency exit switch, a task made more difficult due to lack of light and the absence of luminous way to find the exit switch.
All substances must be stored securely in the yellow COSHH cabinet located in the room
In the event of over exposure to a hazardous substance, users must seek immediate medical attention by contacting emergency services on 999.

	The Darkroom Secretary is responsible for reporting the purchase of new substances to the Students’ Guild facilities team to ensure appropriate control measures are in place.
 
The Darkroom Secretary is responsible for inspecting first aid and PPE stocks and informing the Students’ Guild facilities team of:
· Re-stock of first aid provision if run out/out of date.  
· Damage to any Personal protective equipment.
The Darkroom Secretary is responsible for reporting any room defects to the Students’ Guild to ensure that health & safety issues can be remedied in a timely manner. 

Committee members 

	E – Equipment/Electrical risks
	There is also the presence of other hazards in the lightroom such as scissors and syringes, which can lead to skin puncturing.
	Members
	The risks of harm through scissors and syringes are reduced by general advice to users to exercise caution.
	The Darkroom Secretary is responsible for alerting users to the risks, from there the member using the darkroom is responsible

	F- Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.  
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
	Members
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire-fighting equipment.  
Ensure members do not obstruct exits or safe escape routes, and inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee 

Venue 

	S – Slips and Trips
	Slippery surfaces, wet or icy conditions, obstacles, trip hazards. Members may injure themselves as they travel.

	Members
	The Darkroom Secretary is responsible for alerting users to potential causes of slips trips and falls within the darkroom and the venue and for demonstrating actions which can be taken to mitigate the risk. 
From there members will be responsible for taking reasonable care and following the guidance. Further, with regards to slips trips and falls en route too or from the venue members must exercise due care with regards to travel taking into account their individual circumstances, and must not travel in inclement weather that could result in their injury.

Ensure all walkways are kept cleared and any spillages are cleared as soon as possible
	The Darkroom Secretary is responsible for alerting users to the risks, from there the member using the darkroom is responsible along with the venue for maintaining a safe environment.
Committee members






Activity Type 3: Café Socials
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	8-12
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will be sure to pick cafes that offer access to all members, and sit at a table where there is enough space.

	On Campus or Off Campus
	Both on and off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be urged to take home any litter they produce, and the whole activity involves no motor travel.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A committee member with first-aid training.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	S- Slips and Trips
	Slippery surfaces, wet or icy conditions, obstacles, trip hazards. Members may injure themselves as they travel.

	Members
	Event organisers will check the weather on the morning of the event to assess whether the weather will be safe, and if the weather provides a potential hazard through a weather alert, excessive rain or icy conditions, the event will be postponed.
The café will be in central Exeter and so the route will avoid difficult terrain.
Spillages will be reported to the venue and dried immediately 
	The event organisers
Committee members 
Venue 

	F – Food & Drink Hygiene/Food Allergies & Intolerance
	With any consumption of edible goods at an event, allergies and intolerances can cause minor to major or even severe harm to a member.

Allergens - Risk of anaphylaxis from food and drink containing allergens. 


Hygiene - Risk of cross-contamination from mixing of different food items.  

	Members
	All members will be asked to provide information regarding allergies before any orders are placed, and the venue will be given advice of any allergies present. In addition, committee will ensure that any venues visited will clearly display any allergens present in the food or drink. Further they will ensure that any venues to be visited have adequate food hygiene ratings, and no food shall be provided by the society.
Venue responsible for food and drink hygiene standards and have suitable controls in place.  
Venue to have suitable emergency arrangements in place to deal with medical emergencies.  
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices
	The event organisers responsible to head the information gathering, the members are responsible to provide accurate information and the venue to successfully process this information.
Committee members
Venue 

	F- Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.  
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
	Members
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire-fighting equipment.  
Ensure members do not obstruct exits or safe escape routes, and inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee 

Venue 

	S- Slips and Trips
	Slips, trips and falls

	Members
	Ensure all walkways are kept cleared and any spillages are cleared as soon as possible
	Committee
Venue

	Violence and Aggression 
	Physical assault - Risk of injury from Physical attacks in pub setting.  

Verbal abuse - Psychological harm from threats or insults in pub setting. 

Discrimination - Psychological harm caused by discriminatory remarks in pub setting.  

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting. 

Exclusion – Distress caused by becoming isolated in an activity. 
	Group Members 
Committee 
General Public 
	Ensure the activity leader has emergency arrangements in place and members have been briefed.  
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.  
Any member inciting aggressive or violent behaviour will be asked to leave event. 
	Committee 
Venue Staff 
Members 












Activity Type 4: Pub Socials/Crawls
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will try to choose pubs that are accessible, and sit at a table with enough space. 

	On Campus or Off Campus
	Mostly off, but sometimes at the Ram
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be urged to take home any litter they produce, and the whole activity involves no motor travel.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A committee member with first-aid training.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Nighttime/Darkness
	Getting home after dark, possibly after consuming alcohol.
	Members
	The committee present will make sure that, as far as possible, members can get most of the way home in groups of two or more. If necessary, committee members will accompany members home. Where appropriate, members will be asked to confirm that they have got home safely. At least one committee member will not drink.
	The committee present

	A – Alcohol/Drugs
	
Excessive alcohol consumption, pressure to drink.

Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.  

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.  

Overdose - Serious risk to life caused by excessive drinking and drug use.  

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.  

Physical altercation - Risk of physical altercation due to decision-making amplified by the use of Alcohol and or/drugs.  

Verbal altercation - Risk of altercations due to decision-making amplified by the use of Alcohol and or/drugs. 
	Members
	The committee present will make sure there is no pressure to drink. At least one committee member will not drink. If a member becomes heavily intoxicated, they will be tended to by a committee member and further actions such as being told to stop drinking or being taken home will be taken as necessary.

Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use.  
Suitable security provided (venue or own for events)  
Members asked to leave if too intoxicated.  
Refusal of entry if too intoxicated.  
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.  
Encourage supervision of unattended drinks at all times.  
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers. 


	The committee present.
Venue 

	A – Aggression/Violence, Bullying & Harassment
	Physical assault - Risk of injury from Physical attacks in pub setting.  

Verbal abuse - Psychological harm from threats or insults in pub setting. 

Discrimination - Psychological harm caused by discriminatory remarks in pub setting.  

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting. 

Exclusion – Distress caused by becoming isolated in an activity. 
	Members
	The committee present will play an active role in monitoring the alcohol consumption and cohesion of the group and step in as soon as the slightest tension or aggression is felt. If open aggression or violence is displayed, committee will step in and ensure that any aggravating members are removed from the crawl and sent home, with relevant members reported to the guild. In the event of serious aggression or any violence, and where deemed necessary by committee, the emergency services will be summoned.
Ensure the activity leader has emergency arrangements in place and members have been briefed.  
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.  
Any member inciting aggressive or violent behaviour will be asked to leave event. 
	The committee and members present.
Venue 
Members 

	S – Slips and Trips
	Slippery surfaces, wet or icy conditions, obstacles, trip hazards. Members may injure themselves as they travel.

	Members
	Event organisers will check the weather on the morning of the event to assess whether the weather will be safe, and if the weather provides a potential hazard through a weather alert, excessive rain or icy conditions, the event will be postponed. A committee member with first aid training will be present during pub crawls in case of trips, however the routes to be planned will be on the beaten track and will avoid rough/difficult terrain.
Spillages to be reported to the venue and cleared immediately 
Encourage members to wear appropriate footwear 
	The committee present
Venue 

	F- Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.  
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
	Members
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire-fighting equipment.  
Ensure members do not obstruct exits or safe escape routes, and inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee 

Venue 

	T- Travelling
	Members becoming separated/lost during a pub crawl. If a member becomes lost it will cause at least some minor distress, and may become a greater problem if they cannot be located by the rest of the party
	Members
	The event will be planned in an area that is close to Central Exeter and well known to most residents, and in the unlikely case of losing the main party, a member would easily be able to find their way back to their accommodation or rejoin the rest at the following location. Regardless, the present committee will make sure to count all the members present at the beginning of the event and continue to keep track of all present at set time intervals. If at any point someone goes missing, the event will pause until the member’s whereabouts are ascertained. Contact details for the group leads will be distributed to all attendees so that they can contact group leads if they become lost or otherwise locationally confused.
	The committee present and the event planners.

	V – Vehicles/Transport & Traffic
	When ‘crawling’ between pubs, vehicles present nearby could provide a hazard, as groups of members will have to cross busy roads within central Exeter at times and the risk of being hit by a car is present.
	Members
	All participants in a pub crawl will be briefed before it takes place, with a general plan of the route given to all and instruction of how to safely traverse roads. People’s common sense will be relied upon, but committee will make sure to halt members and check for oncoming cars before crossing busy roads. The event planner will also attempt to plan for a route which involves least exposure to the hazard.
	Event planners, the committee present, and members themselves.

	F – Food & Drink Hygiene/Food Allergies & Intolerance
	With any consumption of edible goods at an event, allergies and intolerances can cause minor to major or even severe harm to a member.

Allergens - Risk of anaphylaxis from food and drink containing allergens. 


Hygiene - Risk of cross-contamination from mixing of different food items.  

	Members
	All members will be asked to provide information regarding allergies before any orders are placed, and the venue will be given advice of any allergies present. In addition, committee will ensure that any venues visited will clearly display any allergens present in the food or drink. Further they will ensure that any venues to be visited have adequate food hygiene ratings, and no food shall be provided by the society.
Venue responsible for food and drink hygiene standards and have suitable controls in place.  
Venue to have suitable emergency arrangements in place to deal with medical emergencies.  
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices
	The event organisers to head the information gathering, the members to provide accurate information and the venue to successfully process this information.
Committee members
Venue 






	Activity Type 5: Talks and Group Meetings
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will aim to pick rooms within the university campus that are easy to get to for disabled members.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	There should be very little environmental impact of these events, but we will minimise where possible for instance if any rubbish is present, we will ensure it is correctly recycled.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	As this event takes place in university rooms on campus, first aid will be provided by the venue.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	F- Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.  
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
	Members
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire-fighting equipment.  
Ensure members do not obstruct exits or safe escape routes, and inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee 

Venue 

	F – Food & Drink Hygiene/Food Allergies & Intolerance
	With any consumption of edible goods at an event, allergies and intolerances can cause minor to major or even severe harm to a member.

Allergens - Risk of anaphylaxis from food and drink containing allergens. 


Hygiene - Risk of cross-contamination from mixing of different food items.  

	Members
	All members will be asked to provide information regarding allergies before any orders are placed, and the venue will be given advice of any allergies present. In addition, committee will ensure that any venues visited will clearly display any allergens present in the food or drink. Further they will ensure that any venues to be visited have adequate food hygiene ratings, and no food shall be provided by the society.
Venue responsible for food and drink hygiene standards and have suitable controls in place.  
Venue to have suitable emergency arrangements in place to deal with medical emergencies.  
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices
	The event organisers to head the information gathering, the members to provide accurate information and the venue to successfully process this information.
Committee members
Venue 

	S – Slips and Trips
	Trips, Slips & Falls.
	Members
	If members trip, slip or fall appropriate medical attention will be provided by the committee and if required more assistance will be acquired from the venue. In the event of a serious injury emergency services will be contacted.
Spillages to be reported to the venue and cleared immediately 
Encourage members to wear appropriate footwear 
	The event organisers & the venue.

	Other
	Risk of Breaching laws around free Speech. 
	Members 
Society 
Guild/Univeristy 
	Speakers will comply with the law regarding hate speech. 
The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Committee members

	Other 
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 

Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	Members 
Society 
Guild/Univeristy 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 
The Guild will be informed of any concerns regarding reputational impact. 
	Committee members

	Other
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.
	Members 
Society 
Guild/Univeristy 
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Committee members

	A – Aggression/Violence, Bullying & Harassment
	Physical assault - Risk of injury from Physical attacks in public setting.  

Verbal abuse - Psychological harm from threats or insults in public setting. 

Discrimination - Psychological harm caused by discriminatory remarks in public setting.  

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in public setting. 

Exclusion – Distress caused by becoming isolated in an activity. 
	Members
	Ensure the activity leader has emergency arrangements in place and members have been briefed.  
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.  
Any member inciting aggressive or violent behaviour will be asked to leave event. 
	The committee and members present.






Activity Type 6: Competitions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The event planner will come up with a route that would be accessible to all members, and in case of an oversight the route will be adapted to the needs of any members present.

	On Campus or Off Campus
	Off campus (however it may involve being on campus temporarily)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be urged to take home any litter, and the whole activity involves no motor travel.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First Aid will be provided by the committee present (the Activity Organiser)



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	V- Vehicles/Travelling & Traffic
	Vehicles present nearby could provide a hazard, as groups of members will have to cross busy roads within central Exeter at times and the risk of being hit by a car is present.
	Members
	All members of a competition will be briefed before a competition takes place, with a general plan of the route given to all and instruction of how to safely traverse roads. People’s common sense will be relied upon, but committee will make sure to halt members and check for oncoming cars before crossing busy roads. The event planner will also attempt to plan for a route which involves least exposure to the hazard.
	The committee present

	T - Travelling
	Risks of travelling on public transport (trains, buses), including getting separated from the group or injuries resulting from negligence at railway or bus stations
	Members
	Members will be reminded about safety at train stations when travelling by train and to stay with the group. If the group is separated the group will also be informed of rendezvous points beforehand so that in the event we are separated, they can find us at that location. Furthermore, contact details for team members will be collected, ensuring that in the event of separation contact of some form can be maintained. Regardless, the present committee will make sure to count all the members present at the beginning of the event and continue to keep track of all present at set time intervals. If at any point someone goes missing, the event will pause.
	The committee present

	S – Slips and Trips
	Slippery surfaces, wet or icy conditions, obstacles, trip hazards. Members may injure themselves as they travel.
	Members
	Event organisers will check the weather on the morning of the event to assess whether the weather will be safe, and if the weather provides a potential hazard through a weather alert, excessive rain or icy conditions, the event will be postponed. A committee member with first aid training will be present during competitions in case of trips, however the routes to be planned will be on the beaten track and will avoid rough/difficult terrain. 
	The committee present

	E – Environment Risks/Weather 
	Weather, such as weather warnings or harmful conditions such as high winds, storms, or excessive heat. Members may be physically affected by these phenomena through exhaustion or becoming too cold.
	Members
	Event organisers will check the weather on the morning of the event to assess whether the weather will be safe, and if the weather provides a potential hazard the event will be postponed. If the weather is safe members will be advised to bring necessary measures to protect against weather conditions prior to the event such as sun cream or raincoats.
	The committee present

	T - Travelling
	Members becoming separated/lost. If a member becomes lost it will cause at least some minor distress, and may become a greater problem if they cannot be located by the rest of the party
	Members
	The event will be planned in an area that is close to central Exeter and well known to most residents, and in the unlikely case of losing the main party, a member would easily be able to find their way back to their accommodation by foot or by public transport if the competition is outside of the Exeter area and available. Regardless, the present committee will make sure to count all the members present at the beginning of the event and continue to keep track of all present at set time intervals. If at any point someone goes missing, the event will pause until the member’s whereabouts are ascertained. Contact details for the group leads will be distributed to all attendees so that they can contact group leads if they become lost or otherwise locationally confused.
	The committee present

	N – Nighttime/Darkness
	Lack of light/ darkness
	Members
	Nighttime competitions will not be a common occurrence, but if so, they will be kept short. All members will be required to brings torches of some sort, and routes will actively be planned to have the most well-lit paths, 
	The committee present

	E- Equipment/Electrical Risks
	Equipment becoming lost/damaged
	Members
	Members are responsible for the safety and insurance of their own equipment. Equipment borrowed from the society is also the responsibility of the person using it however is insured by the guild any other costs will be footed by the borrower and will be outlined in a separate contract
	Members and the committee present


	F- Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.  
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
	Members
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire-fighting equipment.  
Ensure members do not obstruct exits or safe escape routes, and inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee 

Venue 

	A – Aggression/Violence, Bullying & Harassment
	Physical assault - Risk of injury from Physical attacks in public setting.  

Verbal abuse - Psychological harm from threats or insults in public setting. 

Discrimination - Psychological harm caused by discriminatory remarks in public setting.  

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in public setting. 

Exclusion – Distress caused by becoming isolated in an activity. 
	Members
	Ensure the activity leader has emergency arrangements in place and members have been briefed.  
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.  
Any member inciting aggressive or violent behaviour will be asked to leave event. 
	The committee and members present.






Activity Type 7: Welcome Week/ Forum  Stalls 
Please refer to Hazards guidance for a summary of hazards to consider -  
	Average number of participants 
	5 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.  
	We will ensure that we use a location that has wheelchair accessibility, it will be so as it is on campus  

	On Campus or Off Campus 
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.  
	On Campus, litter will be thrown away into correct bins.  

	Is additional specific Event Insurance required? 
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue? 
	· First aid provision is provided by the University of Exeter Estate patrol for events on campus.  
· In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app.  


 
 
 
 
	Hazard Category 
	Identified Hazards and how you might be harmed? 
	Who is at Risk? 
	Control Measures 
	Who is responsible? 

	Aggression / Violence / Bullying / Lone Working 
 
	Physical assault - Risk of injury from Physical attacks 
  
Verbal abuse - Phycological harm from threats or insults 
  
Discrimination - Phycological harm caused by discriminatory remarks
  
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour 
	Society members 
	If a negative interaction happens with a public student, they will be asked to leave if bothering committee, and if the other way around they will be equally so. This will be flagged to a staff member in the venue to assist 
There will always be 2 com members on the stall as well. 

Ensure the activity leader has emergency arrangements in place and members have been briefed.
  
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.  

Any member inciting aggressive or violent behaviour will be asked to leave event. 
	Committee   
Members   
 
 

	Crowds 
 
	Crushing – Risk of crushing injuries due to congestion caused by overcrowding.   
  
Obstructions - Risk of overcrowding due to obstructions in areas of high footfall, potential to block fire exits and safe escape routes.   
  
Trampling - Risk of attendees being trampled and sustaining serious injury.    
 
	Society members 
General public 
	Committee members will ensure that we have space and will tell people to spread out if it is 
Max 2 committee members on a stall at any one time 
	Committee   
Members   
Venue   
 
 

	Food and Drink Hygiene  
Likely to be consumed given setting. 
 
	
Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions 
 
Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures. 
 
Allergens- Risk of anaphylaxis from food and drink containing allergens.  
 
Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques. 
 
Poor Cleanliness standards- Risk of contamination from poor cleanliness standards  
in preparation and serving areas. 
 
Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control.  
 
Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

  
  
  
	Society Members  
	Committee is responsible for ensuring satisfactory hygiene arrangements are in place.   

Allergen in the sweets given out will be labelled.   

Ensure that your society has read and understood the Students’ Guild food Safety Policy. 

Only use credible suppliers when ordering food and drink. 

Follow manufacturer’s instructions when preparing, storing and serving prepackaged food. 

Ensure a clean environment when preparing food and drink. 

Separate food and drink that contains allergens to avoid cross contamination. 

Date check all food and drink stock to ensure it is within best before and use by dates. 

Only serve pre-packaged food on stalls. 
 
	Committee    
 

	Slips, Trips and Falls 
General risk. 
	Wet surfaces-risk of slipping due to wet floors 
Smooth surfaces-risk of slipping due to lack of friction 
	Society members 
	Committee members will keep areas free of spillages and will implement organisational methods to mitigate these risks, such as cleaning up spills immediately.  
 
 The committee will alert the staff in the venue in the event first aid is needed 
Flooring in good condition 
Walkways kept clear 
Venue well lit  
. 
	Committee   
Members   
Venue   
 

	Fire 
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.  
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
	Members
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire-fighting equipment.  
Ensure members do not obstruct exits or safe escape routes, and inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee 

Venue 


 



















Activity Type 8: Winter/Summer Ball

	Average number of participants
	100-130
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues will be picked based on accessibility.

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue will be in town-centre mitigating the need for transport by vehicle.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First Aid will be provided by the committee present (the Activity Organiser) as well as the first aid POC at the venue.







	
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	What is responsible for enforcing control measures? 

	V- Vehicles/Travelling & Traffic
	Vehicles present nearby could provide a hazard, as groups of members will have to cross busy roads within central Exeter at times and the risk of being hit by a car is present.
	Members
	All members will be briefed before a takes place, with a general plan of the route given to all and instruction of how to safely traverse roads. People’s common sense will be relied upon, but committee will make sure to halt members and check for oncoming cars before crossing busy roads.
	The Committee present

	S – Slips and Trips
	Slippery surfaces, wet or icy conditions, obstacles, trip hazards. Members may injure themselves as they travel.
	Members
	Event organisers will check the weather on the morning of the event to assess whether the weather will be safe, and if the weather provides a potential hazard through a weather alert, excessive rain or icy conditions. A committee member with first aid training will be present during the event in case of trips.
If any liquid is spilt committee will notify the venue immediately so the appropriate action and signage can be used, The spillage will also be mopped up ASAP after being brought to the attention of the committee and venue.
Attendees encourage to wear suitable footwear. 
	Committee present 

	T - Travelling
	Members becoming separated/lost. If a member becomes lost it will cause at least some minor distress, and may become a greater problem if they cannot be located by the rest of the party
	Members
	Committee will ensure that members stay in the designated areas in the venue and stay together during any walking buses planned for the event.
	Committee present

	N – Nighttime/Darkness
	Lack of light/ darkness
	Members
	Committee present will ensure the safety of members travelling to and from the venue in the dark. Routes will actively be planned to have the most well-lit paths, 
	Committee present

	E- Equipment/Electrical Risks
	Equipment becoming lost/damaged
	Members
	Members are responsible for the safety and insurance of their own equipment. Equipment borrowed from the society is also the responsibility of the person using it however is insured by the guild any other costs will be footed by the borrower and will be outlined in a separate contract
	Committee present and the venue 

	Fire 
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building.  
Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 
	Members
	Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable fire-fighting equipment.  
Ensure members do not obstruct exits or safe escape routes, and inform venue of any obstructed exits. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Committee 

Venue 






	
	A – Alcohol/Drugs
	
Excessive alcohol consumption, pressure to drink.

Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.  

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.  

Overdose - Serious risk to life caused by excessive drinking and drug use.  

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.  

Physical altercation - Risk of physical altercation due to decision-making amplified by the use of Alcohol and or/drugs.  

Verbal altercation - Risk of altercations due to decision-making amplified by the use of Alcohol and or/drugs. 
	Members
	
Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use.  
Suitable security provided (venue or own for events)  
Members asked to leave if too intoxicated.  
Refusal of entry if too intoxicated.  
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.  
Encourage supervision of unattended drinks at all times.  
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers. 


	The committee present.







	
	A – Aggression/Violence, Bullying & Harassment
	Physical assault - Risk of injury from Physical attacks in public setting.  

Verbal abuse - Psychological harm from threats or insults in public setting. 

Discrimination - Psychological harm caused by discriminatory remarks in public setting.  

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in public setting. 

Exclusion – Distress caused by becoming isolated in an activity. 
	Members
	Ensure the activity leader has emergency arrangements in place and members have been briefed.  
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.  
Any member inciting aggressive or violent behaviour will be asked to leave event. 
	The committee and members present.

	Food & Drink Hygiene / Food Allergies & Intolerance  
	Allergens - Risk of anaphylaxis from food and drink containing allergens.  
 
Hygiene - Risk of cross contamination from mixing of different food items.   

	Group members 
	Venue responsible for food and drink hygiene standards and have suitable controls in place.   
Venue to have suitable emergency arrangements in place to deal with medical emergencies.   
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices  

	Venue 

Committee members 
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