Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Geogsoc

	Assessed by 
	Barnaby Grandin 
	Date
	21/07/2026

	Signed off by 
	Amy Close
	Date
	21/07/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pub social 
	Where members of the society will meet at a pub.

	
Quite often 
	

	2
	Club social 
	Members of the society meeting at club, usually following a pub social.
	Quite often
	

	3
	Meet up 
	Where members of the society may meet up, usually preceding a social either at a different pub or at someone’s house. 
	
Often 
	

	4
	Picnic 
	Where members meet up and have a picnic, this will either be on campus or elsewhere in Exeter.
	
Occasionally
	

	5
	Quizzes 
	Where members will meet up, usually in a pub and hold a quiz.
	
often 
	Use of a projector for the quiz, provided by the venue. 

	6
	Pub/Bar Crawl 
	Where members will travel between a number of predetermined pubs and bars across Exeter throughout the social.
	
Quite often 
	

	7
	Restaurant meet up 
	Where members will meet up at a restaurant and have a meal. 
	Occasionally
	

	8
	Information stall 
	Where members of the committee will provide information about the society to the wider student population.
	

Occasionally
	Materials to advertise the society will be provided by the society. 

	9
	Scavenger hunt 
	Where members of the society will go round multiple pubs and locations in Exeter to find clues to complete the hunt. 
	


Occasionally 
	Where members of the society will go round multiple pubs and locations in Exeter to find clues to complete the hunt. 

	10
	Academic talk (internal)
	Talk given to members of the society by people from within the University of Exeter, e.g., lecturers.
	

Occasionally 
	Committee will liaise with speaker to organise materials for the talk. 

	11
	Intramural sport 
	Teams made up of Geography society members will play in the football, netball and hockey intramural leagues. 
	


Once 
	In case of equipment requirements, sports park is on hand to provide spare hockey sticks, footballs etc. 

	12
	Gala
	Autumn and Summer Gala events which will be drinks in a bar/cocktail bar area. It will be little/no food and mostly drinks. It will be run as a mini ball event with less formality
	

Occasionally 
	Decorations etc. provided by Geogsoc





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Pub Social]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	70
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	That the venues we choose are at street level or have access ramps and elevators so that if disabled access to the event is required everyone can take part.

	On Campus or Off Campus
	Both on and off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to either walk to the venue or to take public transport.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 


	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  

	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”




	Aggression / Violence, Bullying & Harassment / Lone Working.
	At pub socials, members may face aggression or violence from intoxicated individuals leading to injury or stress; bullying or harassment through inappropriate comments, unwanted attention, or exclusion causing emotional harm or discomfort; and lone working risks if someone becomes separated, walks home alone, or stays behind to help others, potentially leading to them feeling unsafe, getting lost, or being harmed.
	Anyone attending

	Anyone who demonstrates abusive behaviour or is acting in a violent way will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Remind members of the Guild’s code of Conduct

	Venue & Committee

	Alcohol / Drugs


	Excessive alcohol consumption can lead to accidents, poor decision-making, vulnerability to harm, and potential medical or legal emergencies.

	Anyone attending

	Anyone found to be too drunk or taking drugs will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Committee to ensure anyone intoxicated gets home safely
At least 1 sober member to be present at the event
	Venue & Committee

	Crowds / Large gatherings. 

	Overcrowding may lead to pushing or tripping, causing minor injuries.
Difficulty exiting quickly in an emergency could result in panic or crush injuries.
Increased risk of confrontation or anti-social behaviour in busy venues.
Personal belongings may be lost or stolen in large crowds.
Noise levels in crowded spaces may cause discomfort or stress.

	







Anyone attending

	Making sure to book rooms at venues and to check capacities of venues so that larger crowds do not form.
The venue will make sure that capacity of the venue is not overfilled. 
	Venue & Committee

	Fire

	Fire in the venue could cause burns, smoke inhalation, or panic-related injuries during evacuation.
	






Anyone attending

	Fire exits and routes will be made clearly visible by the venue, and known by committee
The committee will ensure smoking rules are adhered to by people attending the event. 
Do not block fire exits
	Venue & Committee

	Food & Drink Hygiene / Food Allergies & Intolerances. 

	Allergic reaction to food or drink ingredients – Risk of anaphylaxis or other serious health issues.
Cross-contamination of allergens – Traces of allergens could cause a reaction in sensitive individuals.
Incorrect allergen information provided by venue – Students may consume unsafe items due to misleading info.
Poor hygiene standards in food preparation – Risk of food poisoning or illness.
Improper food storage or handling by venue – Increases chance of bacterial contamination or spoilage.
Consumption of expired food or drink – Can lead to sickness or digestive issues.
Unlabelled or homemade food brought to event – Unknown ingredients may trigger allergies.

	















Anyone attending

	The committee will make sure to check the food & drink hygiene ratings of the venue. 
The committee will promote the venue well before the event date and encourage all attendees to check the menu for allergen information.

	Venue & Committee

	Lasers / Strobes. 
	Exposure to strobe lighting – may trigger seizures in individuals with photosensitive epilepsy or cause disorientation.
	






Anyone attending

	We will communicate to attendees that there may be strobe lights with the music that is playing. 
We will also work with the venue to make sure where possible strobe lights are not present if anyone is at risk from them.
	Committee 

	Nighttime / Darkness. 
	Reduced visibility leading to trips, slips, or falls on uneven pavements or curbs.
Increased risk of getting lost or separated from the group.
Higher vulnerability to theft or assault in poorly lit areas.
Difficulty navigating unfamiliar routes in the dark.
Potential for road traffic accidents when crossing poorly lit streets.

	







Anyone attending

	We will communicate the timings of events in the weeks leading up to events, suggesting that people travel to and back from the event together. And we will suggest that people wear clothing/footwear that is appropriate for night and worse weather/visibility. 
	Committee

	Noise. 
	Loud music may cause temporary or long-term hearing damage and discomfort for attendees.
	







Anyone attending

	We will notify attendees in advance to events that there will be loud music.
	Committee

	Slips, Trips & Falls 
	Spilled drinks or wet floors in pubs may cause slips, leading to potential sprains, bruises, or head injuries
	







Anyone attending

	Any spillages brought to our attention will be cleaned up immediately. 
Check venue flooring prior to event
Do not block walkways
	Venue & committee 



Activity Type 2: [Club Social]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	70 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	That the venues we choose are at street level or have access ramps and elevators so that if disabled access to the event is required everyone can take part.

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to either walk to the venue or to take public transport.

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression / Violence, Bullying & Harassment / Lone Working. 
	At club socials, members may face aggression or violence from intoxicated individuals leading to injury or stress; bullying or harassment through inappropriate comments, unwanted attention, or exclusion causing emotional harm or discomfort; and lone working risks if someone becomes separated, walks home alone, or stays behind to help others, potentially leading to them feeling unsafe, getting lost, or being harmed.
	Anyone attending

	Anyone who demonstrates abusive behaviour or is acting in a violent way will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Remind members of the Guild’s code of Conduct
	Venue & Committee

	Alcohol / Drugs. 

	Excessive alcohol consumption can lead to accidents, poor decision-making, vulnerability to harm, and potential medical or legal emergencies.

	




Anyone attending

	Anyone found to be too drunk or taking drugs will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Committee to ensure anyone intoxicated gets home safely
At least 1 sober member to be present at the event
	Venue & Committee

	Crowds / Large gatherings. 
	Overcrowding may lead to pushing or tripping, causing minor injuries.
Difficulty exiting quickly in an emergency could result in panic or crush injuries.
Increased risk of confrontation or anti-social behaviour in busy venues.
Personal belongings may be lost or stolen in large crowds.
Noise levels in crowded spaces may cause discomfort or stress.

	







Anyone attending

	Making sure to book rooms at venues and to check capacities of venues so that larger crowds do not form.
The venue will make sure that capacity of the venue is not overfilled. 
	Venue & Committee

	Fire. 

	Fire in the venue could cause burns, smoke inhalation, or panic-related injuries during evacuation.
	




Anyone attending

	Fire exits and routes will be made clearly visible by the venue, and known by committee
The committee will ensure smoking rules are adhered to by people attending the event. 
Do not block fire exits
	Venue & Committee

	Food & Drink Hygiene / Food Allergies & Intolerances. 

	Allergic reaction to food or drink ingredients – Risk of anaphylaxis or other serious health issues.
Cross-contamination of allergens – Traces of allergens could cause a reaction in sensitive individuals.
Incorrect allergen information provided by venue – Students may consume unsafe items due to misleading info.
Poor hygiene standards in food preparation – Risk of food poisoning or illness.
Improper food storage or handling by venue – Increases chance of bacterial contamination or spoilage.
Consumption of expired food or drink – Can lead to sickness or digestive issues.
Unlabelled or homemade food brought to event – Unknown ingredients may trigger allergies.

	















Anyone attending

	The committee will make sure to check the food & drink hygiene ratings of the venue. 
The committee will promote the venue well before the event date and encourage all attendees to check the menu for allergen information.
	Venue & Committee

	Lasers / Strobes. 

	Exposure to strobe lighting – may trigger seizures in individuals with photosensitive epilepsy or cause disorientation.
	






Anyone attending

	We will communicate to attendees that there may be strobe lights with the music that is playing. 
We will also work with the venue to make sure where possible strobe lights are not present if anyone is at risk from them.
	Committee 

	Nighttime / Darkness. 
	Reduced visibility leading to trips, slips, or falls on uneven pavements or curbs.
Increased risk of getting lost or separated from the group.
Higher vulnerability to theft or assault in poorly lit areas.
Difficulty navigating unfamiliar routes in the dark.
Potential for road traffic accidents when crossing poorly lit streets.

	







Anyone attending

	We will communicate the timings of events in the weeks leading up to events, suggesting that people travel to and back from the event together. And we will suggest that people wear clothing/footwear that is appropriate for night and worse weather/visibility. 
	Committee

	Noise.
	Loud music may cause temporary or long-term hearing damage and discomfort for attendees.
	







Anyone attending

	We will notify attendees in advance to events that there will be loud music.
	Committee

	Slips, Trips & Falls 
	Spilled drinks or wet floors in pubs may cause slips, leading to potential sprains, bruises, or head injuries
	







Anyone attending

	Any spillages brought to our attention will be cleaned up immediately. 
Check venue flooring prior to event
Do not block walkways
	Venue & committee 




Add more columns if necessary 
Activity Type 3: (Meet up)]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	That the venues we choose are at street level or have access ramps and elevators so that if disabled access to the event is required everyone can take part.

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to either walk to the venue or to take public transport.

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser and Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression / Violence, Bullying & Harassment / Lone Working. 

	At socials, members may face aggression or violence from intoxicated individuals leading to injury or stress; bullying or harassment through inappropriate comments, unwanted attention, or exclusion causing emotional harm or discomfort; and lone working risks if someone becomes separated, walks home alone, or stays behind to help others, potentially leading to them feeling unsafe, getting lost, or being harmed.
	Anyone attending

	Anyone who demonstrates abusive behaviour or is acting in a violent way will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Remind members of the Guild’s code of Conduct
	Venue & Committee

	Alcohol / Drugs

	Excessive alcohol consumption can lead to accidents, poor decision-making, vulnerability to harm, and potential medical or legal emergencies.

	




Anyone attending

	Anyone found to be too drunk or taking drugs will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Committee to ensure anyone intoxicated gets home safely
At least 1 sober member to be present at the event
	Venue & Committee

	Crowds / Large gatherings. 

	Overcrowding may lead to pushing or tripping, causing minor injuries.
Difficulty exiting quickly in an emergency could result in panic or crush injuries.
Increased risk of confrontation or anti-social behaviour in busy venues.
Personal belongings may be lost or stolen in large crowds.
Noise levels in crowded spaces may cause discomfort or stress.

	







Anyone attending

	Making sure to book rooms at venues and to check capacities of venues so that larger crowds do not form.
The venue will make sure that capacity of the venue is not overfilled. 
	Venue & Committee

	Fire. 

	Fire in the venue could cause burns, smoke inhalation, or panic-related injuries during evacuation.
	






Anyone attending

	Fire exits and routes will be made clearly visible by the venue, and known by committee
The committee will ensure smoking rules are adhered to by people attending the event. 
Do not block fire exits
	Venue & Committee

	Food & Drink Hygiene / Food Allergies & Intolerances. 

	Allergic reaction to food or drink ingredients – Risk of anaphylaxis or other serious health issues.
Cross-contamination of allergens – Traces of allergens could cause a reaction in sensitive individuals.
Incorrect allergen information provided by venue – Students may consume unsafe items due to misleading info.
Poor hygiene standards in food preparation – Risk of food poisoning or illness.
Improper food storage or handling by venue – Increases chance of bacterial contamination or spoilage.
Consumption of expired food or drink – Can lead to sickness or digestive issues.
Unlabelled or homemade food brought to event – Unknown ingredients may trigger allergies.

	















Anyone attending

	The committee will make sure to check the food & drink hygiene ratings of the venue. 
The committee will promote the venue well before the event date and encourage all attendees to check the menu for allergen information.
	Venue & Committee

	Lasers / Strobes. 

	Exposure to strobe lighting – may trigger seizures in individuals with photosensitive epilepsy or cause disorientation.
	






Anyone attending

	We will communicate to attendees that there may be strobe lights with the music that is playing. 
We will also work with the venue to make sure where possible strobe lights are not present if anyone is at risk from them.
	Committee 

	Nighttime / Darkness. 
	Reduced visibility leading to trips, slips, or falls on uneven pavements or curbs.
Increased risk of getting lost or separated from the group.
Higher vulnerability to theft or assault in poorly lit areas.
Difficulty navigating unfamiliar routes in the dark.
Potential for road traffic accidents when crossing poorly lit streets.

	







Anyone attending

	We will communicate the timings of events in the weeks leading up to events, suggesting that people travel to and back from the event together. And we will suggest that people wear clothing/footwear that is appropriate for night and worse weather/visibility. 
	Committee

	Noise. 
	Loud music may cause temporary or long-term hearing damage and discomfort for attendees.
	







Anyone attending

	We will notify attendees in advance to events that there will be loud music.
	Committee

	Slips, Trips & Falls 
	Spilled drinks or wet floors in pubs may cause slips, leading to potential sprains, bruises, or head injuries
	







Anyone attending

	Any spillages brought to our attention will be cleaned up immediately. 
Check venue flooring prior to event
Do not block walkways
	Venue & committee 




Add more columns if necessary 

Activity Type 4: [Picnic]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	That the venues we choose are at street level or have access ramps and elevators so that if disabled access to the event is required everyone can take part.

	On Campus or Off Campus
	Both on and off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to either walk to the venue or to take public transport.

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression / Violence, Bullying & Harassment / Lone Working.

	At socials, members may face aggression or violence from intoxicated individuals leading to injury or stress; bullying or harassment through inappropriate comments, unwanted attention, or exclusion causing emotional harm or discomfort; and lone working risks if someone becomes separated, walks home alone, or stays behind to help others, potentially leading to them feeling unsafe, getting lost, or being harmed.
	Anyone attending

	Anyone who demonstrates abusive behaviour or is acting in a violent way will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Remind members of the Guild’s code of Conduct
	Venue & Committee

	Alcohol / Drugs

	Excessive alcohol consumption can lead to accidents, poor decision-making, vulnerability to harm, and potential medical or legal emergencies.

	


Anyone attending

	Anyone found to be too drunk or taking drugs will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Committee to ensure anyone intoxicated gets home safely
At least 1 sober member to be present at the event
	Venue & Committee

	Food & Drink Hygiene / Food Allergies & Intolerances. 

	Allergic reaction to food or drink ingredients – Risk of anaphylaxis or other serious health issues.
Cross-contamination of allergens – Traces of allergens could cause a reaction in sensitive individuals.
Incorrect allergen information provided by venue – Students may consume unsafe items due to misleading info.
Poor hygiene standards in food preparation – Risk of food poisoning or illness.
Improper food storage or handling by venue – Increases chance of bacterial contamination or spoilage.
Consumption of expired food or drink – Can lead to sickness or digestive issues.
Unlabelled or homemade food brought to event – Unknown ingredients may trigger allergies.

	















Anyone attending

	The committee will publish that a variety of food will be brought along
If anyone has a specific allergy and would like to come, we can accommodate for that in food choices, as well as speaking to other members alerting them of this
	Venue & Committee

	Slips, Trips & Falls
	Spilled drinks or wet floors in pubs may cause slips, leading to potential sprains, bruises, or head injuries
	







Anyone attending

	Any spillages brought to our attention will be cleaned up immediately. 
Check venue flooring prior to event
Do not block walkways
	committee 

	Environment Risks / Weather (External Event)

	Poor weather (rain, wind, cold) causing slippery surfaces, reduced visibility, and discomfort.
How you might be harmed:
Slips, trips, and falls; exposure to cold leading to illness; difficulty traveling safely to/from the venue.

	





Anyone attending

	The external event will be cancelled if the weather is deemed too severe, e.g. high winds and storms. 
	Committee 

	Fire
	In the event of the fire outside, it could spread quickly
	Anyone attending

	Fire routes will be made clearly visible by committee
The committee will ensure smoking rules are adhered to by people attending the event. 

	Committee



Add more columns if necessary 
Activity Type 5: (Quizzes)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	That the venues we choose are at street level or have access ramps and elevators so that if disabled access to the event is required everyone can take part.

	On Campus or Off Campus
	Both on and off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to either walk to the venue or to take public transport.

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression / Violence, Bullying & Harassment / Lone Working. 

	At pub socials, members may face aggression or violence from intoxicated individuals leading to injury or stress; bullying or harassment through inappropriate comments, unwanted attention, or exclusion causing emotional harm or discomfort; and lone working risks if someone becomes separated, walks home alone, or stays behind to help others, potentially leading to them feeling unsafe, getting lost, or being harmed.
	Anyone attending

	Anyone who demonstrates abusive behaviour or is acting in a violent way will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Remind members of the Guild’s code of Conduct
	Venue & Committee

	Alcohol / Drugs

	Excessive alcohol consumption can lead to accidents, poor decision-making, vulnerability to harm, and potential medical or legal emergencies.

	




Anyone attending

	Anyone found to be too drunk or taking drugs will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Committee to ensure anyone intoxicated gets home safely
At least 1 sober member to be present at the event
	Venue & Committee

	Fire.

	Fire in the venue could cause burns, smoke inhalation, or panic-related injuries during evacuation.
	






Anyone attending

	Fire exits and routes will be made clearly visible by the venue, and known by committee
The committee will ensure smoking rules are adhered to by people attending the event. 
Do not block fire exits
	Venue & Committee

	Lasers / Strobes. 

	Exposure to strobe lighting – may trigger seizures in individuals with photosensitive epilepsy or cause disorientation.
	






Anyone attending

	We will communicate to attendees that there may be strobe lights with the music that is playing. 
We will also work with the venue to make sure where possible strobe lights are not present if anyone is at risk from them.
	Committee 

	Nighttime / Darkness. 
	Reduced visibility leading to trips, slips, or falls on uneven pavements or curbs.
Increased risk of getting lost or separated from the group.
Higher vulnerability to theft or assault in poorly lit areas.
Difficulty navigating unfamiliar routes in the dark.
Potential for road traffic accidents when crossing poorly lit streets.

	







Anyone attending

	We will communicate the timings of events in the weeks leading up to events, suggesting that people travel to and back from the event together. And we will suggest that people wear clothing/footwear that is appropriate for night and worse weather/visibility. 
	Committee

	Noise. 
	Loud music may cause temporary or long-term hearing damage and discomfort for attendees.
	



Anyone attending

	We will notify attendees in advance to events that there will be loud music.
	Committee

	Slips, Trips & Falls
	Spilled drinks or wet floors in pubs may cause slips, leading to potential sprains, bruises, or head injuries
	


Anyone attending

	Any spillages brought to our attention will be cleaned up immediately. 
Check venue flooring prior to event
Do not block walkways
	Venue & committee 



Activity Type 6: (Pub/Bar Crawl)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	That the venues we choose are at street level or have access ramps and elevators so that if disabled access to the event is required everyone can take part.

	On Campus or Off Campus
	Both on and off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to either walk to the venue or to take public transport.

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue(s)





	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression / Violence, Bullying & Harassment / Lone Working. 

	At pub socials, members may face aggression or violence from intoxicated individuals leading to injury or stress; bullying or harassment through inappropriate comments, unwanted attention, or exclusion causing emotional harm or discomfort; and lone working risks if someone becomes separated, walks home alone, or stays behind to help others, potentially leading to them feeling unsafe, getting lost, or being harmed.
	Anyone attending

	Anyone who demonstrates abusive behaviour or is acting in a violent way will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Remind members of the Guild’s code of Conduct
	Venue & Committee

	Alcohol / Drugs

	Excessive alcohol consumption can lead to accidents, poor decision-making, vulnerability to harm, and potential medical or legal emergencies.

	




Anyone attending

	Anyone found to be too drunk or taking drugs will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Committee to ensure anyone intoxicated gets home safely
At least 1 sober member to be present at the event
	Venue & Committee

	Fire. 

	Fire in the venue could cause burns, smoke inhalation, or panic-related injuries during evacuation.
	






Anyone attending

	Fire exits and routes will be made clearly visible by the venue, and known by committee
The committee will ensure smoking rules are adhered to by people attending the event. 
Do not block fire exits
	Venue & Committee

	Lasers / Strobes. 

	Exposure to strobe lighting – may trigger seizures in individuals with photosensitive epilepsy or cause disorientation.
	






Anyone attending

	We will communicate to attendees that there may be strobe lights with the music that is playing. 
We will also work with the venue to make sure where possible strobe lights are not present if anyone is at risk from them.
	Committee 

	Crowds / Large gatherings. 

	Overcrowding may lead to pushing or tripping, causing minor injuries.
Difficulty exiting quickly in an emergency could result in panic or crush injuries.
Increased risk of confrontation or anti-social behaviour in busy venues.
Personal belongings may be lost or stolen in large crowds.
Noise levels in crowded spaces may cause discomfort or stress.

	








Anyone attending

	Making sure to book rooms at venues and to check capacities of venues so that larger crowds do not form.
The venue will make sure that capacity of the venue is not overfilled. 
	Venue & committee 

	Vehicles & Traffic
	Identified Hazards: Risk of being hit by moving vehicles while crossing roads or walking near traffic. Slips, trips, or falls due to uneven pavements or poor lighting on the route. Risk of accidents caused by distracted walking or crowding on sidewalks.
How you might be harmed: Serious injury or fatality from vehicle collisions. Cuts, bruises, sprains, or fractures from falls. Minor to severe injuries from pushing or shoving in crowded areas.

	





Anyone attending

	We will advise and ensure that attendees take safe, well-lit routes between the venues.
We will also make sure that one committee member is sober so that they can direct people safely to the next location. 
	Committee 

	Environment Risks / Weather (External Event)

	Poor weather (rain, wind, cold) causing slippery surfaces, reduced visibility, and discomfort.
How you might be harmed:
Slips, trips, and falls; exposure to cold leading to illness; difficulty traveling safely to/from the venue
	



Anyone attending

	The external event will be cancelled if the weather is deemed too severe, e.g. high winds and storms. 
	Committee 

	Noise. 
	Loud music can cause hearing damage or discomfort and may lead to communication difficulties, increasing the risk of accidents.
	

Anyone attending

	We will notify attendees in advance to events that there will be loud music.
	Venue & committee 

	Nighttime / Darkness. 
	Noise:
Loud noise can cause hearing damage or communication difficulties, leading to accidents.
Nighttime/Darkness:
Poor visibility in the dark increases the risk of trips, falls, or getting lost.

	






Anyone attending

	We will communicate the timings of events in the weeks leading up to events, suggesting that people travel to and back from the event together. And we will suggest that people wear clothing/footwear that is appropriate for night and worse weather/visibility. 
	Committee 

	Food & Drink Hygiene / Food Allergies & Intolerances. 

	Allergic reaction to food or drink ingredients – Risk of anaphylaxis or other serious health issues.
Cross-contamination of allergens – Traces of allergens could cause a reaction in sensitive individuals.
Incorrect allergen information provided by venue – Students may consume unsafe items due to misleading info.
Poor hygiene standards in food preparation – Risk of food poisoning or illness.
Improper food storage or handling by venue – Increases chance of bacterial contamination or spoilage.
Consumption of expired food or drink – Can lead to sickness or digestive issues.
Unlabelled or homemade food brought to event – Unknown ingredients may trigger allergies.

	












Anyone attending

	The committee will make sure to check the food & drink hygiene ratings of the venue. 
The committee will promote the venue well before the event date and encourage all attendees to check the menu for allergen information.
	Venue & committee 

	Slips, Trips & Falls
	Spilled drinks or wet floors in pubs may cause slips, leading to potential sprains, bruises, or head injuries
	Anyone attending

	Any spillages brought to our attention will be cleaned up immediately. 
We will advertise that this social involves moving between different locations so that people can wear appropriate clothing and footwear for the weather and the terrain. 
Check venue flooring prior to event
Do not block walkways
	Venue & committee 



Activity Type 7: (Restaurant/Meal Meet up)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	That the venues we choose are at street level or have access ramps and elevators so that if disabled access to the event is required everyone can take part.

	On Campus or Off Campus
	Both on and off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to either walk to the venue or to take public transport.

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression / Violence, Bullying & Harassment / Lone Working. 
	At socials, members may face aggression or violence from intoxicated individuals leading to injury or stress; bullying or harassment through inappropriate comments, unwanted attention, or exclusion causing emotional harm or discomfort; and lone working risks if someone becomes separated, walks home alone, or stays behind to help others, potentially leading to them feeling unsafe, getting lost, or being harmed.
	Anyone attending

	Anyone who demonstrates abusive behaviour or is acting in a violent way will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Remind members of the Guild’s code of Conduct
	Venue & Committee

	Alcohol / Drugs

	Excessive alcohol consumption can lead to accidents, poor decision-making, vulnerability to harm, and potential medical or legal emergencies.

	


Anyone attending

	Anyone found to be too drunk or taking drugs will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Committee to ensure anyone intoxicated gets home safely
At least 1 sober member to be present at the event
	Venue & Committee

	Fire. 

	Fire in the venue could cause burns, smoke inhalation, or panic-related injuries during evacuation.
	

Anyone attending

	Fire exits and routes will be made clearly visible by the venue, and known by committee
The committee will ensure smoking rules are adhered to by people attending the event. 
Do not block fire exits
	Venue & Committee

	Food & Drink Hygiene / Food Allergies & Intolerances. 

	Allergic reaction to food or drink ingredients – Risk of anaphylaxis or other serious health issues.
Cross-contamination of allergens – Traces of allergens could cause a reaction in sensitive individuals.
Incorrect allergen information provided by venue – Students may consume unsafe items due to misleading info.
Poor hygiene standards in food preparation – Risk of food poisoning or illness.
Improper food storage or handling by venue – Increases chance of bacterial contamination or spoilage.
Consumption of expired food or drink – Can lead to sickness or digestive issues.
Unlabelled or homemade food brought to event – Unknown ingredients may trigger allergies.

	Anyone attending

	The committee will make sure to check the food & drink hygiene ratings of the venue. 
The committee will promote the venue well before the event date and encourage all attendees to check the menu for allergen information.
	Venue & committee 

	Nighttime / Darkness. 
	Reduced visibility leading to trips, slips, or falls on uneven pavements or curbs.
Increased risk of getting lost or separated from the group.
Higher vulnerability to theft or assault in poorly lit areas.
Difficulty navigating unfamiliar routes in the dark.
Potential for road traffic accidents when crossing poorly lit streets.

	







Anyone attending

	We will communicate the timings of events in the weeks leading up to events, suggesting that people travel to and back from the event together. And we will suggest that people wear clothing/footwear that is appropriate for night and worse weather/visibility. 
	Committee

	Slips, Trips & Falls
	Spilled drinks or wet floors in pubs may cause slips, leading to potential sprains, bruises, or head injuries
	

Anyone attending

	Any spillages brought to our attention will be cleaned up immediately. 
Check venue flooring prior to event
Do not block walkways
	Venue & committee 



Activity Type 8: (Information stall)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	That the venues we choose are at street level or have access ramps and elevators so that if disabled access to the event is required everyone can take part.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to either walk to the venue or to take public transport.

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression
	Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.

Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.

Exclusion- Distress caused by isolating becoming isolated in activity.

Cyber Bullying- Harassment through digital 
social channels.

	Anyone attending
	· Provide suitable security for events. 
· Ensure emergency arrangements in place for events. 
· Have a clear escalation procedure in place for incident reporting. 
· Safezone app will be used for on campus activities to raise help.
· Emergency services to be called in the event of an emergency off campus. 
· All members to follow code of conduct and behave in a manor representative of the Guilds values

	Committee and security staff

	


Crowds
	Crushing- Risk of members being crushed and sustaining serious injury

Trampling- Risk of members being trampled and sustaining serious injury. 

Surging- Risk of members tripping and falling 
due to surges in crowds. 

Obstructions- Risk of crowding due to obstructions in crowd area. 

Dangerous behaviour: Throwing objects- Risk of increased dangerous activity due to density and size of crowd.
	Anyone Attending
	· Attend events in reputable venues
· Ensure venue capacity is not exceeded
· Ensure emergency arrangements in place for events. 
· Have a clear escalation procedure in place for incident reporting. 
· Safezone app will be used for on campus activities to raise help.
· Emergency services to be called in the event of an emergency off campus. 
· All members to follow code of conduct and behave in a manor representative of the Guilds values
Don’t hold conversations in walkways, move to one side
	Committee

	Fire
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Electrical fires- Risk of serious injury/fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

Use of flammable substances- Increase of risk of fire due to use of flammable substances.

	Anyone attending
	· Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 
· Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits. 
· One member of committee to ensure group know fire evacuation routes

	Committee

	Harmful Noise/ Nuisance Noise
	Communication- Risk of poor communication because of a loud environment

Enforcement- Risk of enforcement action if noise levels exceed safe operating limits. 

Excessive recreational noise- Risk of temporary/permanent hearing loss due to unsafe noise levels. 

Impulse noise- Risk of 
temporary/permanent hearing loss due to sudden sharp excessive volume. 

Equipment noise- Risk of temporary/permanent hearing loss due to use of equipment that continuously exceeds safe thresholds.

	Anyone attending
	· Monitor the volume of amplified speakers, ensuring they don’t reach dangerous thresholds, and ask venue to lower volume if required

· Committee to watch for members who are struggling and help them to find quiet spaces

· Encourage use of personal protective hearing equipment to listeners (ear plugs, ear defenders).

	committee

	Slips, trips and falls
	Wet surfaces- risk of slipping due to floor surface, causing injury

Smooth surfaces- risk of slipping on smooth floor surfaces due to lack of friction.
 
Loose floor fittings- risk of tripping over loose floor fittings, like rugs, carpets.
 
Poor weather conditions- Risk of slips and trips due to heavy, rain windy conditions. 

Inappropriate footwear- risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc.
 
Obstacles on floor e.g. boxes, equipment- risk of trips due to items being left on floor in areas of high footfall. 

Trailing cables- risk of tripping over cables left in areas of high footfall.

Uneven floor surface- risk of tripping over 
uneven floor surfaces.

Poor lighting- risk of slipping and tripping 
over approaching hazards due to poor visibility.
	Anyone attending
	· Undertake regular inspections of event/activity area to spot emerging hazards. 
· Clean up spills immediately and place wet floor signs down to indicate hazard. 
· Ensure floor areas are clear of obstructions. 
· Check weather conditions prior to event/activity taking place to ensure it’s still safe to attend. 
· Make sure all cables are taped down

	Committee

	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group

	Anyone Attending
	· Ensure that those involved in activity planning and event management have a shared workload

· Create a welcoming and relaxed environment within the group.

· Provide support to members involved in Activity and event planning, clear lines of communication.

· Follow the members code of conduct when undertaking group activities/events.

· Speak with a member of the Students’ Guild activities team if there are any concerns.

	Committee

	Other
	Risk of Breaching laws around free Speech.
	Anyone attending
	· Speakers will comply with the law regarding hate speech.

· The committee/ Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights.

	Committee and event leads

	other
	Risk of Reputational damage to group due to content being delivered by external/internal speaker/groups, or on behalf of other organisations

Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group. 
	Anyone attending
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression

· The Guild will be informed of any concerns regarding reputational impact.

	Committee and events leads

	Other 
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.  

	Anyone attending
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval. 

In the unlikely event material is handed out without Guild approval, this will be reported to the Guild.

Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them.
	Committee and events leads





Activity Type 9: (scavenger hunt) 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	That the venues we choose are at street level or have access ramps and elevators so that if disabled access to the event is required everyone can take part.

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to either walk to the venue or to take public transport.

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Aggression / Violence, Bullying & Harassment / Lone Working. 

	At pub socials, members may face aggression or violence from intoxicated individuals leading to injury or stress; bullying or harassment through inappropriate comments, unwanted attention, or exclusion causing emotional harm or discomfort; and lone working risks if someone becomes separated, walks home alone, or stays behind to help others, potentially leading to them feeling unsafe, getting lost, or being harmed.
	Anyone attending

	Anyone who demonstrates abusive behaviour or is acting in a violent way will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Remind members of the Guild’s code of Conduct
	Venue & Committee

	Alcohol / Drugs

	Excessive alcohol consumption can lead to accidents, poor decision-making, vulnerability to harm, and potential medical or legal emergencies.

	




Anyone attending

	Anyone found to be too drunk or taking drugs will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Committee to ensure anyone intoxicated gets home safely
At least 1 sober member to be present at the event
	Venue & Committee

	Fire. 

	Fire in the venue could cause burns, smoke inhalation, or panic-related injuries during evacuation.
	






Anyone attending

	Fire exits and routes will be made clearly visible by the venue, and known by committee
The committee will ensure smoking rules are adhered to by people attending the event. 
Do not block fire exits
	Venue & Committee

	Lasers / Strobes. 

	Exposure to strobe lighting – may trigger seizures in individuals with photosensitive epilepsy or cause disorientation.
	






Anyone attending

	We will communicate to attendees that there may be strobe lights with the music that is playing. 
We will also work with the venue to make sure where possible strobe lights are not present if anyone is at risk from them.
	Committee 

	Crowds / Large gatherings. 

	Overcrowding may lead to pushing or tripping, causing minor injuries.
Difficulty exiting quickly in an emergency could result in panic or crush injuries.
Increased risk of confrontation or anti-social behaviour in busy venues.
Personal belongings may be lost or stolen in large crowds.
Noise levels in crowded spaces may cause discomfort or stress.

	









Anyone attending

	Making sure to book rooms at venues and to check capacities of venues so that larger crowds do not form.
The venue will make sure that capacity of the venue is not overfilled. 
	Committee 

	Vehicles & Traffic
	Identified Hazards: Risk of being hit by moving vehicles while crossing roads or walking near traffic. Slips, trips, or falls due to uneven pavements or poor lighting on the route. Risk of accidents caused by distracted walking or crowding on sidewalks.
How you might be harmed: Serious injury or fatality from vehicle collisions. Cuts, bruises, sprains, or fractures from falls. Minor to severe injuries from pushing or shoving in crowded areas.

	






Anyone attending

	We will advise and ensure that attendees take safe, well-lit routes between the venues.
We will also make sure that one committee member is sober so that they can direct people safely to the next location. 
	Committee 

	Environment Risks / Weather (External Event)

	Poor weather (rain, wind, cold) causing slippery surfaces, reduced visibility, and discomfort.
How you might be harmed:
Slips, trips, and falls; exposure to cold leading to illness; difficulty traveling safely to/from the venue
	



Anyone attending

	The external event will be cancelled if the weather is deemed too severe, e.g. high winds and storms. 
	Committee 

	Noise.
	Loud music can cause hearing damage or discomfort and may lead to communication difficulties, increasing the risk of accidents.
	

Anyone attending

	We will notify attendees in advance to events that there will be loud music.
	Committee 

	Nighttime / Darkness. 
	Noise:
Loud noise can cause hearing damage or communication difficulties, leading to accidents.
Nighttime/Darkness:
Poor visibility in the dark increases the risk of trips, falls, or getting lost.

	






Anyone attending

	We will communicate the timings of events in the weeks leading up to events, suggesting that people travel to and back from the event together. And we will suggest that people wear clothing/footwear that is appropriate for night and worse weather/visibility. 
	Committee 

	Food & Drink Hygiene / Food Allergies & Intolerances. 

	Allergic reaction to food or drink ingredients – Risk of anaphylaxis or other serious health issues.
Cross-contamination of allergens – Traces of allergens could cause a reaction in sensitive individuals.
Incorrect allergen information provided by venue – Students may consume unsafe items due to misleading info.
Poor hygiene standards in food preparation – Risk of food poisoning or illness.
Improper food storage or handling by venue – Increases chance of bacterial contamination or spoilage.
Consumption of expired food or drink – Can lead to sickness or digestive issues.
Unlabelled or homemade food brought to event – Unknown ingredients may trigger allergies.

	
















Anyone attending

	The committee will make sure to check the food & drink hygiene ratings of the venue. 
The committee will promote the venue well before the event date and encourage all attendees to check the menu for allergen information.
	Venue & committee 

	Slips, Trips & Falls
	Spilled drinks or wet floors in pubs may cause slips, leading to potential sprains, bruises, or head injuries
	



Anyone attending

	Any spillages brought to our attention will be cleaned up immediately. 
We will advertise that this social involves moving between different locations so that people can wear appropriate clothing and footwear for the weather and the terrain. 
Check venue flooring prior to event
Do not block walkways
	Venue & committee 



Activity Type 10: (academic talk) 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	That the venues we choose are at street level or have access ramps and elevators so that if disabled access to the event is required everyone can take part.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to either walk to the venue or to take public transport.

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Aggression / Violence, Bullying & Harassment / Lone Working. 

	At pub socials, members may face aggression or violence from intoxicated individuals leading to injury or stress; bullying or harassment through inappropriate comments, unwanted attention, or exclusion causing emotional harm or discomfort; and lone working risks if someone becomes separated, walks home alone, or stays behind to help others, potentially leading to them feeling unsafe, getting lost, or being harmed.
	Anyone attending

	Anyone who demonstrates abusive behaviour or is acting in a violent way will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Remind members of the Guild’s code of Conduct
	Venue & Committee

	Alcohol / Drugs 

	Excessive alcohol consumption can lead to accidents, poor decision-making, vulnerability to harm, and potential medical or legal emergencies.

	




Anyone attending

	Anyone found to be too drunk or taking drugs will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Committee to ensure anyone intoxicated gets home safely
At least 1 sober member to be present at the event
	Venue & Committee

	Fire. 

	Fire in the venue could cause burns, smoke inhalation, or panic-related injuries during evacuation.
	






Anyone attending

	Fire exits and routes will be made clearly visible by the venue, and known by committee
The committee will ensure smoking rules are adhered to by people attending the event. 
Do not block fire exits
	Venue & Committee

	Lasers / Strobes. 

	Exposure to strobe lighting – may trigger seizures in individuals with photosensitive epilepsy or cause disorientation.
	






Anyone attending

	We will communicate to attendees that there may be strobe lights with the music that is playing. 
We will also work with the venue to make sure where possible strobe lights are not present if anyone is at risk from them.
	Committee 

	Crowds / Large gatherings. 

	Overcrowding may lead to pushing or tripping, causing minor injuries.
Difficulty exiting quickly in an emergency could result in panic or crush injuries.
Increased risk of confrontation or anti-social behaviour in busy venues.
Personal belongings may be lost or stolen in large crowds.
Noise levels in crowded spaces may cause discomfort or stress.

	









Anyone attending

	Making sure to book rooms at venues and to check capacities of venues so that larger crowds do not form.
The venue will make sure that capacity of the venue is not overfilled. 
	Committee 

	Vehicles & Traffic
	Identified Hazards: Risk of being hit by moving vehicles while crossing roads or walking near traffic. Slips, trips, or falls due to uneven pavements or poor lighting on the route. Risk of accidents caused by distracted walking or crowding on sidewalks.
How you might be harmed: Serious injury or fatality from vehicle collisions. Cuts, bruises, sprains, or fractures from falls. Minor to severe injuries from pushing or shoving in crowded areas.

	






Anyone attending

	We will advise and ensure that attendees take safe, well-lit routes between the venues.
We will also make sure that one committee member is sober so that they can direct people safely to the next location. 
	Committee 

	Environment Risks / Weather (External Event)

	Poor weather (rain, wind, cold) causing slippery surfaces, reduced visibility, and discomfort.
How you might be harmed:
Slips, trips, and falls; exposure to cold leading to illness; difficulty traveling safely to/from the venue
	



Anyone attending

	The external event will be cancelled if the weather is deemed too severe, e.g. high winds and storms. 
	Committee 

	Noise. 
	Loud music can cause hearing damage or discomfort and may lead to communication difficulties, increasing the risk of accidents.
	

Anyone attending

	We will notify attendees in advance to events that there will be loud music.
	Committee 

	Nighttime / Darkness. 
	Noise:
Loud noise can cause hearing damage or communication difficulties, leading to accidents.
Nighttime/Darkness:
Poor visibility in the dark increases the risk of trips, falls, or getting lost.

	






Anyone attending

	We will communicate the timings of events in the weeks leading up to events, suggesting that people travel to and back from the event together. And we will suggest that people wear clothing/footwear that is appropriate for night and worse weather/visibility. 
	Committee 

	Food & Drink Hygiene / Food Allergies & Intolerances. 

	Allergic reaction to food or drink ingredients – Risk of anaphylaxis or other serious health issues.
Cross-contamination of allergens – Traces of allergens could cause a reaction in sensitive individuals.
Incorrect allergen information provided by venue – Students may consume unsafe items due to misleading info.
Poor hygiene standards in food preparation – Risk of food poisoning or illness.
Improper food storage or handling by venue – Increases chance of bacterial contamination or spoilage.
Consumption of expired food or drink – Can lead to sickness or digestive issues.
Unlabelled or homemade food brought to event – Unknown ingredients may trigger allergies.

	
















Anyone attending

	The committee will make sure to check the food & drink hygiene ratings of the venue. 
The committee will promote the venue well before the event date and encourage all attendees to check the menu for allergen information.
	Venue & committee 

	Slips, Trips & Falls
	Spilled drinks or wet floors in pubs may cause slips, leading to potential sprains, bruises, or head injuries
	



Anyone attending

	Any spillages brought to our attention will be cleaned up immediately. 
We will advertise that this social involves moving between different locations so that people can wear appropriate clothing and footwear for the weather and the terrain. 
Check venue flooring prior to event
Do not block walkways
	Venue & committee 

	Other 
	Risk of Breaching laws around free Speech. 
	Anyone attending 
 
	· Speakers will comply with the law regarding hate speech. 
 
The committee/ Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Committee 
 

	Other
	Risk of Reputational damage to group due to content being delivered by external/internal speaker/groups, or on behalf of other organisations 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	Anyone attending 
 
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 
 
· The Guild will be informed of any concerns regarding reputational impact. 
 
	Committee 
 

	Other
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	Anyone attending 
 
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 
In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
 
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Committee 
 




Activity Type 11: (intramural sport)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15 (per team)
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	That the venues we choose are at street level or have access ramps and elevators so that if disabled access to the event is required everyone can take part.

	On Campus or Off Campus
	On Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to either walk to the venue or to take public transport.

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	IMS Captain, designated team captain, University Sports Park


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Accidents and injuries 
	Trips and falls on poorly lit streets – uneven pavements or curbs could cause injury.
Slips due to wet or spilled drinks – especially near bar areas or restrooms.
Crowd-related accidents – bumping or pushing in busy venues may lead to minor injuries.
Broken glass – risk of cuts if stepped on or handled.
Road traffic accidents – crossing roads in low visibility can lead to collisions.
Staircase falls in venues – especially if intoxicated or poorly lit.
Injury from rough or intoxicated behaviour – accidental physical contact or altercations.

	Participants
	As the sports are being played in social environments, its encouraged that they are played at a level catering to all levels of ability, and people are made aware of the kinds of injuries that could take place, such as those resulting from studded boots in football, firm hockey balls/sticks, or slipping on netball courts. Should an injury happen, a team captain and/or committee member will be on hand so that the individual can be checked over and taken to receive treatment if needed, either at the university sports park or nearest Accident and Emergency dept. 
	Committee and captains 

	Inappropriate footwear or clothing leading to slipping, trips/falls
	Identified Hazard: Inappropriate footwear or clothing in dark conditions.
How you might be harmed: Increased risk of slips, trips, or falls on uneven or poorly lit surfaces.

	Participants 
	We will ensure that all participants are wearing suitable clothes and footwear that adhere to the requirements of the sport – in football, astro-boots or soft moulds, in hockey, sticks, shinpads, gumshields and astro-boots and in netball suitable trainers. 
	Committee and captains 

	Slips, trips and falls
	Spilled drinks or wet floors at the venue may cause slips, leading to potential sprains, bruises, or head injuries
	Participants
	Any spillages brought to our attention will be cleaned up immediately. 
Check venue flooring prior to event
Do not block walkways
	Committee and Captains

	Fire
	Fire in the venue could cause burns, smoke inhalation, or panic-related injuries during evacuation.
	Anyone Attending
	Fire exits and routes will be made clearly visible by the venue, and known by committee
The committee will ensure smoking rules are adhered to by people attending the event. 
Do not block fire exits
	Committee and Captains

	Aggression / Violence, Bullying & Harassment / Lone Working. 

	At the events, members may face aggression or violence from individuals leading to injury or stress; bullying or harassment through inappropriate comments, unwanted attention, or exclusion causing emotional harm or discomfort.
	Anyone attending

	Anyone who demonstrates abusive behaviour or is acting in a violent way will be removed from the event.
Remind members of the Guild’s code of Conduct
	Committee and Captains





Activity Type 12: (Gala)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	That the venues we choose are at street level or have access ramps and elevators so that if disabled access to the event is required everyone can take part.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to either walk to the venue or to take public transport.

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Event venue will provide it


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Accidents and injuries 
	Trips and falls on poorly lit streets – uneven pavements or curbs could cause injury.
Slips due to wet or spilled drinks – especially near bar areas or restrooms.
Crowd-related accidents – bumping or pushing in busy venues may lead to minor injuries.
Broken glass – risk of cuts if stepped on or handled.
Road traffic accidents – crossing roads in low visibility can lead to collisions.
Staircase falls in venues – especially if intoxicated or poorly lit.
Injury from rough or intoxicated behaviour – accidental physical contact or altercations.

	Anyone attending

	We will ensure that the people are taken care of by the committee at the event. Alongside this event security and the event venue will cover any accident or injuries on their premises. If anyone is intoxicated we will make sure that they get home assisted.

	

	Aggression / Violence, Bullying & Harassment / Lone Working. 

	At the gala, members may face aggression or violence from intoxicated individuals leading to injury or stress; bullying or harassment through inappropriate comments, unwanted attention, or exclusion causing emotional harm or discomfort; and lone working risks if someone becomes separated, walks home alone, or stays behind to help others, potentially leading to them feeling unsafe, getting lost, or being harmed.
	Anyone attending

	Anyone who demonstrates abusive behaviour or is acting in a violent way will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Remind members of the Guild’s code of Conduct
	Venue & Committee

	Alcohol / Drugs

	Excessive alcohol consumption can lead to accidents, poor decision-making, vulnerability to harm, and potential medical or legal emergencies.

	




Anyone attending

	Anyone found to be too drunk or taking drugs will be removed from the event.
Security at the venue will be able to assist in the removal of anyone and diffusing situations.
Committee to ensure anyone intoxicated gets home safely
At least 1 sober member to be present at the event
	Venue & Committee

	Crowds / Large gatherings. 

	Overcrowding may lead to pushing or tripping, causing minor injuries.
Difficulty exiting quickly in an emergency could result in panic or crush injuries.
Increased risk of confrontation or anti-social behaviour in busy venues.
Personal belongings may be lost or stolen in large crowds.
Noise levels in crowded spaces may cause discomfort or stress.

	







Anyone attending

	Making sure to book rooms at venues and to check capacities of venues so that larger crowds do not form.
The venue will make sure that capacity of the venue is not overfilled. 
	Venue & Committee

	Fire. 

	Fire in the venue could cause burns, smoke inhalation, or panic-related injuries during evacuation.
	






Anyone attending

	Fire exits and routes will be made clearly visible by the venue, and known by committee
The committee will ensure smoking rules are adhered to by people attending the event. 
Do not block fire exits
	Venue & Committee

	Food & Drink Hygiene / Food Allergies & Intolerances. 

	Allergic reaction to food or drink ingredients – Risk of anaphylaxis or other serious health issues.
Cross-contamination of allergens – Traces of allergens could cause a reaction in sensitive individuals.
Incorrect allergen information provided by venue – Students may consume unsafe items due to misleading info.
Poor hygiene standards in food preparation – Risk of food poisoning or illness.
Improper food storage or handling by venue – Increases chance of bacterial contamination or spoilage.
Consumption of expired food or drink – Can lead to sickness or digestive issues.
Unlabelled or homemade food brought to event – Unknown ingredients may trigger allergies.

	















Anyone attending

	The committee will make sure to check the food & drink hygiene ratings of the venue. 
The committee will promote the venue well before the event date and encourage all attendees to check the menu for allergen information.
	Venue & Committee

	Lasers / Strobes. 
	Exposure to strobe lighting – may trigger seizures in individuals with photosensitive epilepsy or cause disorientation.
	






Anyone attending

	We will communicate to attendees that there may be strobe lights with the music that is playing. 
We will also work with the venue to make sure where possible strobe lights are not present if anyone is at risk from them.
	Committee 

	Nighttime / Darkness. 
	Reduced visibility leading to trips, slips, or falls on uneven pavements or curbs.
Increased risk of getting lost or separated from the group.
Higher vulnerability to theft or assault in poorly lit areas.
Difficulty navigating unfamiliar routes in the dark.
Potential for road traffic accidents when crossing poorly lit streets.

	







Anyone attending

	We will communicate the timings of events in the weeks leading up to events, suggesting that people travel to and back from the event together. And we will suggest that people wear clothing/footwear that is appropriate for night and worse weather/visibility. 
	Committee

	Noise. 
	Loud music may cause temporary or long-term hearing damage and discomfort for attendees.

	
Anyone attending

	We will notify attendees in advance to events that there will be loud music.
	Committee

	Slips, Trips & Falls – . 
	Spilled drinks or wet floors in the event venue may cause slips, leading to potential sprains, bruises, or head injuries
	







Anyone attending

	Any spillages brought to our attention will be cleaned up immediately. 
Any spillages brought to our attention will be cleaned up immediately. 

	Venue & committee 
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