Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Expedition Society

	Assessed by 
	Kit Matthewson
	Date
	22/07/2026

	Signed off by 
	Abi Pyne
	Date
	22/07/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Hillwalking / Hiking / Camping

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	N/A



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	General Social
	Taking groups of around 40 members to establishments around Exeter, with society members planning and running the socials
	Weekly
	None

	2
	Day Walks
	Accessible, single-day hikes around Exeter, taking manageable groups of approximately 20 members through non-technical terrain and weather. Society members to assist in the coordination of hikes, but these will be in terrain where individual members could reasonably be expected to handle themselves without committee supervision.
	Once every two weeks
	Daysacks
Waterproofs
Maps

Members to provide their own adequate footwear and clothing

	3
	Longer Walks
	Taking groups of approximately 15 members on multi-day excursions to the countryside. Members may be required to carry daypacks in a variety of weathers, as well as having to navigate and handle rural terrain underfoot. Members may also camp at campsites. Committee members to plan and run these trips.
	Weekly
	Daypacks
Waterproofs 
Maps
Compass
Tents
Trangias
Sleeping Bags
Roll Mats
General Crockery
Torches
First Aid Kits
Storm Shelters

Members to provide their own adequate footwear and clothing

	4
	Balls / Dinners
	Taking groups of approximately 70 members to external establishment for formal balls / dinners. Committee to plan these evenings and deliver them with the assistance of the external establishment.

	Once per term
	None

The external establishment may provide equipment as necessary





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: General Socials
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will look wherever possible to run accessible events and will encourage attendees to voice any concerns they may have regarding accessibility, with the understanding that we will adapt routes or develop individual accommodations as much as reasonably possible to maximise participation.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All rubbish we produce will be collected and return with us to be disposed of.

We will research locations in advance to minimise environmental impact (such as identifying and avoiding areas of protected wildlife)

Transport to these locations will either consist of walking or where possible, public transport

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	At least two First Aid trained members of our committee will attend and administer first aid if required



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence, Bullying & Harassment
	Risk of Physical and Verbal assault 
People may exhibit discriminatory and exclusionary behaviour 
Intimidating behaviour 
Cyberbullying 

All of the above may cause physical or psychological harm 
	Membership
	Welfare Officers and the rest of committee will be Welfare trained to manage situations and identify risk. They will also then be able to direct members to the appropriate University support such as Accessibility, SID, and wellbeing services should any altercation occur.  
Zero tolerance policy for bullying, harassment and other forms of discrimination will also be highlighted to membership in accordance with society valuesas a further preventative measure. 
	Committee members are responsible for being vigilant, and for keeping members informed of control measures. Committee members are also responsible for asking members to remove themselves from an event if they do not comply with safety instructions. Members are responsible for attentively following safety instructions and complying with them.



	Fire


	Fire may break out unexpectedly at a venue we are attending and may cause injury or stress to membership
	Membership
	[bookmark: _Int_6wsVr87a]Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	As above

	Alcohol/Drugs
	People may become drunk over the event
People may be under the influence of drugs
“Pub Tour” Style socials, where multiple venues may be visited
	Membership
	We will nominate a committee member who will remain sober throughout the night (1 sober:20 drinking). 
Notify people attending event if alcohol is going to be at the activity.
People will be asked to leave if they become too intoxicated through drinking.
We have a zero-tolerance policy with taking drugs and will tell people coming on the activity that we will not tolerate drugs.
If the activity is at a pub, bar, or other drinking establishments they will most likely have bouncers or security.
Refusal to enter activity if they arrive drunk or under the influence of drugs.
We will ensure drunk people return home safely either by walking them home or calling trusted taxi numbers.
We will continue to take feedback from members to understand the occurrence of alcohol-related risks, and make reasonable adjustments to reduce the occurrence of these risks if necessary (such as running sober socials)
Spiking kits will be requested from the guild if necessary.
Committee members will encourage drinking water and be vigilant to people pressuring others to drink.
	As above

	Crowds

	Crowds may form at events we go to as a society
	Membership
	If the activity is at a pub, bar, or other external establishments they will most likely have bouncers or security to handle crowds. We will make sure to follow their guidance and instruction to handle any crowds that form
If we expect crowds, we will pre-inform our members and give them guidance on how to avoid getting trapped in a crowd.
Members will be reminded of the requirement to act sensibly and listen to the guidance of the relevant authorities (such as venue security) and guidance at events where crowds may form.
	As above 

	Weather/Environment Risks

	The weather may be bad, which increase the risk of either heat stroke and hyperthermia or cold and wet weather-related issues such as hypothermia or general discomfort. 
Activities may be nearby or in rivers and lakes
Activities may be near or on climbing walls and cliffs
	Membership
	If the event involves water, all members will be required to wear life jackets. These types of events will be run in venues with trained staff and verified equipment.
If the event involves heights, ropes and harnesses will be required to participate in the event. These types of events will be run in venues with trained staff and verified equipment.
We will check the weather forecast before the trip and advise the participants on what clothing or equipment they should bring. If a participant does not have this clothing or equipment, we will provide them with it.
If the weather is too extreme, we will cancel the event.
We will run dynamic risk assessments throughout the event and will consider cancelling the event if the weather gets too extreme.
	As above 

	Food and Drink (Allergies and Hygiene)

	Food and drink may be provided and/or brought by members; this food needs to be safe for all members to reduce the chance of an allergic reaction
	Membership
	Members on event will be notified of any allergies.
People with allergies will be asked what their allergies are, and these foods will be avoided, or different food will be provided for the members with allergies.
We will avoid using latex gloves for members with latex allergies
Food will be kept in the correct conditions to prevent food going off.
Hand washing and cleaning facilities will be available.
First aiders available to help to identify symptoms of severe allergy/anaphylactic shock.
	As above

	Nighttime

	Activities may occur during the night which will inhibit the visibility of members and reduce how much members can see
	Membership
	Participants will be advised to bring torches.
High vis clothing will be provided.
People will be required to walk in groups of minimum 3 people.
	As above

	Noise
	Music at events
	Membership
	Participants warned of dangers of loud noise exposure.
If we are making the noise, we will aim to keep it to an acceptable level.
	As above

	Slips, Trips and Falls 
	Slippery surfaces caused by liquid spillage
Areas with poor lighting
	Membership
	Committee members will ensure that all members attending have the appropriate footwear, to reduce the risk of falls.
The weather will be carefully considered for each walk, and if too hazardous the activity will be cancelled.
	As above

	Animals
	Encountering wild animals (sheep, Dartmoor ponies, cows). Risk of zoonotic diseases/bites if members get too close to the animals, and risk of trampling if the animals are in a herd.
Risk of Lyme disease from ticks found in long grass
	Membership
	Committee members to alert all members to the presence of wild animals and not allow members to approach/touch the animals. Good handwashing practices to be upheld. Committee to advise members on remaining distant, calm and quiet around herd animals. Committee to remind members to check for ticks after activities in long grass.
	As above



Add more columns if necessary 

Activity Type 2: Day Walks
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will look wherever possible to run accessible events and will encourage attendees to voice any concerns they may have regarding accessibility, with the understanding that we will adapt routes or develop individual accommodations as much as reasonably possible to maximise participation.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All rubbish we produce will be collected and return with us to be disposed of.

We will research locations in advance to minimise environmental impact (such as identifying and avoiding areas of protected wildlife)

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	At least two First Aid trained members of our committee will attend and administer first aid if required



	Hazard Category	Comment by Simon Price: Equipment/electrical risks

Set up of equipment, anything that could cause injury? 	Comment by Pash, Emily: There are no electrical devices or equipment used on these day hikes. 
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence, Bullying & Harassment
	Risk of Physical and Verbal assault 
People may exhibit discriminatory and exclusionary behaviour 
Intimidating behaviour 
Cyberbullying 

All of the above may cause physical or psychological harm 
	Membership
	Welfare Officers and the rest of committee will be Welfare trained to manage situations and identify risk. They will also then be able to direct members to the appropriate University support such as Accessibility, SID, and wellbeing services should any altercation occur.  
Zero tolerance policy for bullying, harassment and other forms of discrimination will also be highlighted to membership in accordance with society valuesas a further preventative measure. 
	Committee members are responsible for being vigilant, and for keeping members informed of control measures. Committee members are also responsible for asking members to remove themselves from an event if they do not comply with safety instructions. Members are responsible for attentively following safety instructions and complying with them.

	Fire
	Fire may break out unexpectedly at a venue we are attending

	Membership
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee members are responsible for being vigilant, and for keeping members informed of control measures. Committee members are also responsible for asking members to remove themselves from an event if they do not comply with safety instructions. Members are responsible for attentively following safety instructions and complying with them.

	Slips, Trips & Falls

	Walking in inclement weather may involve walking on slippery, icy, or snowy surfaces
Walking in certain areas may involve walking on uneven surfaces, and there may be obstacles and trip hazards
	Membership
	Committee members will ensure that all members attending have the appropriate footwear, to reduce the risk of falls
The weather will be carefully considered for each walk, and if too hazardous the activity will be cancelled
If the activity is deemed safe to go ahead, the route will be adjusted to account for extra trip, slip and fall hazards (e.g. not walking paths that are likely to be too muddy or where there have been fallen trees reported)
	As above 

	Heights

	Walks may include high ground and scrambling over rock piles or fallen trees

	Membership
	Comprehensive meetings will be held before each walk such that members know the details of the route involved, including any high ground or scrambling. This will enable committee members to ensure that everyone is comfortable with the requirements of the walk, and members uncomfortable with heights can elect not to come
Committee members will be choosing routes in advance to account for and minimise these risks, and will have the appropriate knowledge required to navigate the safest route
	As above

	Environment/ Weather

	Walks may occur in inclement weather, which increases the incidence of risks mentioned above of falls and slips
Inclement weather may cause members to be unusually cold, hot, or wet, which involves health risks (frostbite, hypothermia, heatstroke, dehydration, trench foot)
Visibility may be reduced, making navigation difficult
	Membership 
	Weather forecast will be checked regularly in the upcoming days, and if required adjustments will be made to the route to avoid dangerous areas (areas of heavy snowfall, flooding, fallen obstacles after a storm etc). If necessary, the event will be cancelled due to inclement weather.
The protective gear provided by the society (raincoats, waterproof trousers, gloves etc) will be regularly checked, re-waterproofed, repaired and thrown out as necessary.
The personal gear of the attending members will be checked by an experienced committee member and if inappropriate or unsafe, it will be recommended that the member borrow from our available gear or replace the item. If not, they will be unable to attend the walk.
First aid trained members will be on the lookout for early symptoms of frostbite, hypothermia, heatstroke, dehydration, trench foot etc so that they can advise members on safe behaviours and plan regular stops to ensure these are being followed (changing out of wet gear, adding, or removing layers, wearing a hat and suncream, drinking regularly etc).
	As above 

	Travelling
	Risk of medical emergencies such as fatigue
Congestion/overcrowding on public transport services
Getting lost
Theft/robbery and loss of personal valuables 
Transportation risk from condition of vehicles used in transporting members
Lack of welfare facilities may cause ill health 
	Membership
	Be aware of medical conditions of members prior to the embarkation of a trip and make relevant committee members aware if such an individual requires medication.
Organiser required to ensure emergency contact details are captured for attendees and have suitable resources in place to be able to provide location and communicate with emergency services in the event of an emergency. 
Pack appropriate clothing and footwear
Take scheduled breaks to avoid fatigue when travelling on longer journeys 
Only use reputable transport sources
Make sure valuables are properly stored 
Introduce buddy system for travelling so no one gets lost 
Plan journeys ahead of time and implement contingency travel plans if necessary
Be aware of changes in weather conditions and pack appropriately 
	As above 

	Vehicles/Transport and Traffic 
	Vehicle Condition risk due to improper maintenance 
Insurance and risk of legal action due to improper insurance 
Driver Confidence
Speeding and risk of legal action due to breach of road rules 
Weather and road conditions may be poor and increase risks of injury or incidents 
Distraction and fatigue 
	Membership 
	Vehicle condition checks prior to driving 
Drivers will follow the Highway Code and must have a valid driver’s license and insurance 
Drivers to check weather conditions before trips and plan accordingly 
Dynamic risk assessment in place. If it is too dangerous to travel, then alternative arrangements to be made. 
Seatbelts to be worn at all times, as specified in the Highway code  
Drivers encouraged to take breaks of at least a half an hour break every two hours of driving in order to minimise fatigue 
Drivers made aware of guidelines of maximum amounts to drive per day to prevent risk of distraction and fatigue 
	As above 

	Animals
	Encountering wild animals (sheep, Dartmoor ponies, cows). Risk of zoonotic diseases/bites if members get too close to the animals, and risk of trampling if the animals are in a herd.
Risk of Lyme disease from ticks found in long grass
	Membership
	Committee members to alert all members to the presence of wild animals and not allow members to approach/touch the animals. Good handwashing practices to be upheld. Committee to advise members on remaining distant, calm and quiet around herd animals. Committee to remind members to check for ticks after activities in long grass.
	As above

	Manual Handling
	All hiking rucksacks and their contents used for this activity will be of minimal weight as attendees are not required to carry overnight equipment.
	Membership
	Committee members to distribute group kit evenly and to redistribute if any members are struggling with their load. Bags expected to be no heavier than 5kg
	As above




Add more columns if necessary 

Activity Type 3: Walking Trips
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will look wherever possible to run accessible events and will encourage attendees to voice any concerns they may have regarding accessibility, with the understanding that we will adapt routes or develop individual accommodations as much as reasonably possible to maximise participation.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All rubbish we produce will be collected and return with us to be disposed of.

We will research locations in advance to minimise environmental impact (such as identifying and avoiding areas of protected wildlife)

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	At least two First Aid trained members of our committee will attend and administer first aid if required



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence, Bullying & Harassment
	Risk of Physical and Verbal assault 
People may exhibit discriminatory and exclusionary behaviour 
Intimidating behaviour 
Cyberbullying 

All of the above may cause physical or psychological harm 
	Membership
	Welfare Officers and the rest of committee will be Welfare trained to manage situations and identify risk. They will also then be able to direct members to the appropriate University support such as Accessibility, SID, and wellbeing services should any altercation occur.  
Zero tolerance policy for bullying, harassment and other forms of discrimination will also be highlighted to membership in accordance with society valuesas a further preventative measure. 
	Committee members are responsible for being vigilant, and for keeping members informed of control measures. Committee members are also responsible for asking members to remove themselves from an event if they do not comply with safety instructions. Members are responsible for attentively following safety instructions and complying with them.

	Fire
	Fire may break out unexpectedly at a venue we are attending
Gas stoves / Trangias used for cooking or re-heating meals present a fire hazard
Certain campsites may allow open campfires; these also present a fire hazard
	Membership 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
All camping stoves and trangias will be checked before and after each camping activity so that they are safe for use. Any unsafe ones will be disposed of properly and replaced immediately
Any campfires will be discussed with the campground in advance of the event so that their control measures are properly respected and that they are made with the materials provided and in the designated locations
Any stoves or fires will be kept at a safe distance from flammable tents and gear
Any members unfamiliar with safe fire lighting procedures will be instructed and supervised by an experienced committee member
Gas cannisters will be stored and carried in bags in such a way they are not subjected to undue movement or impact
	Committee members are responsible for being vigilant, and for keeping members informed of control measures. Committee members are also responsible for asking members to remove themselves from an event if they do not comply with safety instructions. Members are responsible for attentively following safety instructions and complying with them.

	Slips, Trips & Falls

	Walking in inclement weather may involve walking on slippery, icy, or snowy surfaces
Walking in certain areas may involve walking on uneven surfaces, and there may be obstacles and trip hazards
	Membership
	Members will be vetted in advance to ensure their level of experience is appropriate for the difficulty of the walk
Committee members will ensure that all members attending have the appropriate footwear, to reduce the risk of falls
The weather will be carefully considered for each walk, and if too hazardous the activity will be cancelled
If the activity is deemed safe to go ahead, the route will be adjusted to account for extra trip, slip and fall hazards (e.g. not walking paths that are likely to be too muddy or where there have been fallen trees reported)
	As above

	Heights

	Walks may include high ground and scrambling over rock piles or fallen trees

	Membership
	Comprehensive meetings will be held before each walk such that members know the details of the route involved, including any high ground or scrambling. This will enable committee members to ensure that everyone is comfortable with the requirements of the walk, and members uncomfortable with heights can elect not to come
Members will be vetted in advance to ensure their level of experience is appropriate for the difficulty of the walk
Committee members will be choosing routes in advance to account for and minimise these risks, and will have the appropriate knowledge required to navigate the safest route
	As above 

	Environment/ Weather

	Walks may occur in inclement weather, which increases the incidence of risks mentioned above of falls and slips
Inclement weather may cause members to be unusually cold, hot, or wet, which involves health risks (frostbite, hypothermia, heatstroke, dehydration, trench foot)
Visibility may be reduced, making navigation difficult
	Membership
	Weather forecast will be checked regularly in the upcoming days, and if required adjustments will be made to the route to avoid dangerous areas (areas of heavy snowfall, flooding, fallen obstacles after a storm etc). If necessary, the event will be cancelled due to inclement weather.
The protective gear provided by the society (raincoats, waterproof trousers, gloves etc) will be regularly checked, re-waterproofed, repaired and thrown out as necessary
The personal gear of the attending members will be checked by an experienced committee member and if inappropriate or unsafe, it will be recommended that the member borrow from our available gear or replace the item. If not, they will be unable to attend the walk.
First aid trained members will be on the lookout for early symptoms of frostbite, hypothermia, heatstroke, dehydration, trench foot etc so that they can advise members on safe behaviours and plan regular stops to ensure these are being followed (changing out of wet gear, adding, or removing layers, wearing a hat and suncream, drinking regularly etc)
	As above

	Travelling
	Risk of medical emergencies such as fatigue
Congestion/overcrowding on public transport services
Getting lost
Theft/robbery and loss of personal valuables 
Transportation risk from condition of vehicles used in transporting members
Lack of welfare facilities may cause ill health 
	Membership
	Be aware of medical conditions of members prior to the embarkation of a trip and make relevant committee members aware if such an individual requires medication.
Organiser required to ensure emergency contact details are captured for attendees and have suitable resources in place to be able to provide location and communicate with emergency services in the event of an emergency. 
Pack appropriate clothing and footwear
Take scheduled breaks to avoid fatigue when travelling on longer journeys 
Only use reputable transport sources
Make sure valuables are properly stored 
Introduce buddy system for travelling so no one gets lost 
Plan journeys ahead of time and implement contingency travel plans if necessary
Be aware of changes in weather conditions and pack appropriately.

	As above 

	Vehicles/Transport and Traffic 
	Vehicle Condition risk due to improper maintenance 
Insurance and risk of legal action due to improper insurance 
Driver Confidence
Speeding and risk of legal action due to breach of road rules 
Weather and road conditions may be poor and increase risks of injury or incidents 
Distraction and fatigue 
	Membership 
	Vehicle condition checks prior to driving 
Drivers will follow the Highway Code and must have a valid driver’s license and insurance 
Drivers to check weather conditions before trips and plan accordingly 
Dynamic risk assessment in place. If it is too dangerous to travel then alternative arrangements to be made. 
Seatbelts to be worn at all times, as specified in the Highway code  
Drivers encouraged to take breaks of at least a half an hour break every two hours of driving  in order to minimise fatigue 
Drivers made aware of guidelines of maximum amounts to drive per day to prevent risk of distraction and fatigue 
	As above 

	Animals
	Encountering wild animals (sheep, Dartmoor ponies, cows). Risk of zoonotic diseases/bites if members get too close to the animals, and risk of trampling if the animals are in a herd.
Risk of Lyme disease from ticks found in long grass
	Membership
	Committee members to alert all members to the presence of wild animals and not allow members to approach/touch the animals. Good handwashing practices to be upheld. Committee to advise members on remaining distant, calm and quiet around herd animals. Committee to remind members to check for ticks after activities in long grass.
	As above

	Manual Handling
	Members will be required to carry their own equipment and an even portion of group equipment (such as first aid kits and tents) on these activities. 
	Membership
	Committee members to distribute group kit evenly and to redistribute if any members are struggling with their load. 
Members will receive thorough instruction on how to pack personal equipment before walking trips to ensure no unnecessary equipment is taken on trips that may make loads heavier.
Regular breaks will be taken on walking trips
Bags will be checked thoroughly to ensure weight is distributed properly before the walk and straps are adjusted correctly for ease of carrying.
	As above




Add more columns if necessary 

Activity Type 4: Balls/Dinners
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	70
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will look wherever possible to run accessible events and will encourage attendees to voice any concerns they may have regarding accessibility, with the understanding that we will adapt routes or develop individual accommodations as much as reasonably possible to maximise participation.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All rubbish we produce will be collected and return with us to be disposed of.

We will research locations in advance to minimise environmental impact (such as identifying and avoiding areas of protected wildlife)

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	At least two First Aid trained members of our committee will attend and administer first aid if required
The venue will provide first aid equipment for the event.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence, Bullying & Harassment
	Risk of Physical and Verbal assault 
People may exhibit discriminatory and exclusionary behaviour 
Intimidating behaviour 
Cyberbullying 

All of the above may cause physical or psychological harm 
	Membership
	Welfare Officers and the rest of committee will be Welfare trained to manage situations and identify risk. They will also then be able to direct members to the appropriate University support such as Accessibility, SID, and wellbeing services should any altercation occur.  
Zero tolerance policy for bullying, harassment and other forms of discrimination will also be highlighted to membership in accordance with society values and further preventative measure. 
	Committee members are responsible for being vigilant, and for keeping members informed of control measures. Committee members are also responsible for asking members to remove themselves from an event if they do not comply with safety instructions. Members are responsible for attentively following safety instructions and complying with them.

	Fire

	Fire may break out unexpectedly at a venue we are attending

	Membership
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee members are responsible for being vigilant, and for keeping members informed of control measures. Committee members are also responsible for asking members to remove themselves from an event if they do not comply with safety instructions. Members are responsible for attentively following safety instructions and complying with them.

	Alcohol/Drugs

	People may become drunk over the event
People may be under the influence of drugs
	Membership
	We will nominate a committee member who will remain sober throughout the night (1 sober:20 drinking). 
Notify people attending event if alcohol is going to be at the Dinner/Ball.
People will be asked to leave if they become too intoxicated through drinking.
We have a zero-tolerance policy with taking drugs and will tell people coming on the activity that we will not tolerate drugs.
If the Dinner/Ball is at a pub, bar, or other drinking establishments they will most likely have bouncers or security.
Refusal to enter Dinner/Ball if they arrive drunk or under the influence of drugs.
We will ensure drunk people return home safely either by walking them home or calling trusted taxi numbers.
Spiking kits will be requested from the guild if necessary.
Committee members will encourage drinking water and be vigilant to people pressuring others to drink.
	As above

	Food and Drink (Allergies and Hygiene)

	Food and drink may be provided and/or brought by members; this food needs to be safe for all members to reduce the chance of an allergic reaction
	Membership
	Members at Dinner/Ball will be notified of any allergies.
People with allergies will be asked what their allergies are, and these foods will be avoided, or different food will be provided for the members with allergies.
If an external venue is providing food, we will make sure to follow their guidance and instruction regarding the handling of food allergies and require members pass on any necessary information.
We will avoid using latex gloves for members with latex allergies
Food will be kept in the correct conditions to prevent food going off.
Hand washing and cleaning facilities will be available.
First aiders available to help to identify symptoms of severe allergy/anaphylactic shock.
	As above

	Nighttime

	Activities may occur during the night which will inhibit the visibility of members and reduce how much members can see
	Membership
	Participants will be advised to bring torches/ use phone torch in dull lit areas.  
People will be required to walk in groups of minimum 3 people and encouraged to ensure the wellbeing of themselves and their friends
Committee will offer a “walking bus” to and from the venue to ensure that everyone can travel to the venue with a trusted person
	As above

	Noise
	Music at events
	Membership 
	The venue will be responsible for monitoring sound levels to an acceptable level. The organiser will speak with the venue if noise levels are deemed at an unsafe volume. 
We will make sure to follow the venue guidelines on the use of music and other loud noises (such as excessively loud behaviour, karaoke)
Participants warned of dangers of loud noise exposure.
If we are making the noise, we will aim to keep it to an acceptable level.
	As above 

	Slips, Trips, and Falls

	Slippery surfaces caused by liquid spillage
Areas with poor lighting
	Membership
	Committee members will ensure that all members attending have the appropriate footwear, to reduce the risk of falls.
Members will be briefed at the start of the event for any hazards that may present a risk during the ball/dinner, and it is the responsibility of the venue and the organisers to reduce the risk of these hazards.
	As above

	Travelling
	Risk of medical emergencies such as fatigue
Congestion/overcrowding on public transport services
Getting lost
Theft/robbery and loss of personal valuables 
Transportation risk from condition of vehicles used in transporting members
Lack of welfare facilities may cause ill health 
	Membership
	Be aware of medical conditions of members prior to the embarkation of a trip and make relevant committee members aware if such an individual requires medication 
Pack appropriate clothing and footwear
Take scheduled breaks to avoid fatigue when travelling on longer journeys 
Only use reputable transport sources
Make sure valuables are properly stored 
Introduce buddy system for travelling so no one gets lost 
Plan journeys ahead of time and implement contingency travel plans if necessary
Be aware of changes in weather conditions and pack appropriately.
	As above 
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