Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Orthodox Student Society

	Assessed by 
	Society President & Secretary 
	Date
	14/01/2026

	Signed off by 
	
	Date
	



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Talks
	External speaker comes in to give a talk on something regarding Orthodoxy. This will likely take place in a seminar room of some sorts.
	Once a month
	No external equipment will be used. Likely to be speaker just speaking without using technology. However, sometimes could involve microphones, possibly the whiteboard in the seminar room so on and so forth, these are all in the seminar room. Paper and plastic plates and cups including plastic cutlery for the food this is provided by the group. Drink and food provided by the group.

	4
	Movie Screenings
	This is where we as a society come together to watch a movie cantered around the Orthodox Faith. This will likely be in a lecture or a seminar room, somewhere with seats and we will bring snacks to eat while watching.
	Once a month
	Whiteboard to play movie on, snacks, chairs in lecture room or seminar room, paper and plastic plates and cups including plastic cutlery for the food this is provided by the group. Drink and food provided by the group.

	3
	
	
	
	

	4
	
	

	
	

	5
	
	

	
	

	6
	
	
	
	





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will be in university lecture room, so disabled access should be covered.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will not be creating large amounts of waste, only paper cups that are easily recyclable and can be drunk from while listening to talker.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will be on campus, first aid will be available.



	Hazard Category
Slip, trips and falls
	Identified Hazards and how you might be harmed? 
We will check all chairs to ensure they are properly working and safe to sit on.
	Who is at Risk?
Those using the chairs
	Control Measures
Checking the chairs
	Who is responsible?
The university and Us

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
Slip, trips and falls.
Food & Drink Hygiene/ Food allergies and intolerance
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
When setting up we need to make sure the chairs are safe to use.

We will also be bringing food this would cause injury if the food is not properly taken care of
	“Who is in danger of being harmed?”
Anyone who is attending the movie night or talk.
People who eat the food
	“How are you going to eliminate or reduce the risk of someone being harmed?”
By checking equipment before using them.
By asking for allergies and bringing sealed food from packets etc.
	“Who is responsible for implementing and monitoring this?”
Society committee




	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Add more columns if necessary 
Activity Type 2: 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Will be in university lecture room, so disabled access should be covered.

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	 We will use paper cups and plates for food and drink

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	On campus lecture room so first aid will be easily accessible. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
Slips, trips and falls.
Food & Drink Hygiene/ Food allergies and intolerance
Equipment/Electrical
	“What is the hazard you have identified, and the risk associated with that hazard”? 
When setting up we need to make sure the chairs are safe to use.

We will also be bringing food this would cause injury if the food is not properly taken care of

Could have problems when operating the whiteboard to screen the movies.
	“Who is in danger of being harmed?”
Anyone who is attending the movie night or talk.
People who eat the food
	“How are you going to eliminate or reduce the risk of someone being harmed?”
By checking equipment before using them.
By asking for allergies and bringing sealed food from packets etc.
	“Who is responsible for implementing and monitoring this?”
Society committee
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