Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Scandinavian Society

	Assessed by 
	Elvira Wikström
	Date
	31/07/2026

	Signed off by 
	Abi Pyne
	Date
	25/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Theme Nights at pubs/clubs
	Dressing up in accordance with themes and meeting up at specific venue. The activity revolves around socialising and getting to know members and society.
	Twice a term approximately
	

	2
	Bowling
	Society trip to bowling in centre of Exeter. Lanes/tickets will be booked in advance. 
	Once
	Bowling+ arcade equipment provided by bowling centre. 

	3
	Ikea trip
	Society trip to Ikea Exeter. Eating a meal in Ikea then doing an activity such as a scavenger bingo. 

	Once 
	

	4
	Quiz night
	Hosting quizzes/games either on campus/off-campus such as a pub or a committee member’s house.

	Twice
	

	5
	Picnic
	Members meet and have a picnic either on campus or elsewhere in Exeter. 
	Twice
	

	6

	Dinner events
	Society Christmas dinner/end of year dinner in a location in central Exeter. Activities/challenges take place (e.g. someone singing national anthems), is done, and dinner is provided by venue/caterers. 
	Once during Christmas time and once closer to the end of term 3
	Microphones/speakers provided by venue. 

	7
	Exmouth trip
	Society trip to Exmouth beach, with activities such as football/catch on beach.
	Once
	

	8
	Pub/Bar crawls.
	Trips around a selection of bars and/or pubs. 
	Once a term
	

	9
	Karaoke night
	Going to a venue to have a karaoke evening.  
	Once
	Microphones/speakers provided by venue. 





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Themed Dress Up Clubbing Social]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Arrangements for accessibility provided by venue, such as wheelchair accessibility etc. 

	On Campus or Off Campus
	Off-campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Most activities will take place in Central Exeter or on campus, a walking distance from most people’s living arrangements. For those that live far, public transport will be encouraged. 

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	N/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provided by venue and some committees having done basic first aid training. 



	Hazard Category

	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	

Fire
	Injury or harm – Risk of burns, smoke inhalation, or injury caused by fire outbreak inside the bowling venue.

Panic and confusion – Risk of injury due to crowd panic during evacuation if fire safety procedures are not followed.

Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Group Members
General Public

	[bookmark: _Int_6wsVr87a]Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person + venue staff to manage fire evacuation.
Fire exits to be checked all clear/ visibly signposted in premises.
Fire extinguishers available.
Following venue rules to ensure risk of fire is minimised, such as smoking outdoors only. These venue rules must be advised of.
	Committee members Group Members Venue Staff

	


Slips, trips and falls 

	Wet surfaces – Slipping hazard from wet floors, which may cause injury.

Smooth surfaces – Risk of slipping on overly smooth flooring due to reduced grip.

Loose floor fittings – Trip hazard from rugs, mats, or carpets not secured properly.

Poor weather conditions – Wet or windy weather increases risk of slips and trips, especially at entrances.

Obstacles on the floor – Items such as bags, boxes, or equipment left in high-traffic areas can cause trips.

Uneven floor surfaces – Tripping risk from flooring that is not level or has unexpected changes in height.

Poor lighting – Low visibility can prevent hazards from being seen, increasing the chance of slips and trips.

	Group Members
General Public

	Stairs are clearly marked with illuminated floor signs and visible signage from the venue (i.e. wet floor signs). 
Ensure that first aid is readily available, either provided by the venue staff or a committee member.
Committee members should stay aware of their surroundings and alert others if they spot any hazards.
Ensure that individuals consuming alcohol do not exceed their limits, and if any concerns arise, provide help/intervention immediately.


	Committee members Group Members Venue Staff

	


Alcohol/Drugs

	Intoxication – Risk of injury or ill health from consuming alcohol or drugs.

Impaired judgement – Alcohol or drug use may affect rational thinking, increasing the risk of harm.

Overdose – Serious health risk or potential fatality from excessive alcohol or drug use.

Mental health crisis – Heavy substance use may trigger or worsen mental health issues.

Physical altercation – Increased likelihood of fights or aggression due to impaired decision-making under the influence.

Verbal altercation – Arguments and confrontations may result from substance-induced poor judgement.
	Group members
General public
	Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use and binge drinking
Suitable security provided (venue or own for events)
Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee- ensuring anyone showing these behaviours are removed. 
-Ensuring that at least 2 committee members remain sober during events to deal with any potential issues. 

	


Aggression/Violence 

	Physical assault – Risk of injury from physical attacks in a public/club setting.

Verbal abuse – Psychological harm caused by threats, shouting, or insults.

Discrimination – Emotional and psychological harm from discriminatory comments or behaviour.

Intimidating behaviour – Emotional distress resulting from threatening, coercive, or aggressive conduct.
	Group members

General public
	Ensure individuals consuming alcohol do not exceed their limits, and if any issues occur, make sure they receive necessary help.
Ensure emergency arrangements in place for events. 
Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor representative of the Guilds values
	Committee- ensuring such individuals are removed from events.

Venue staff

	
Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens

Food poisoning – From not being stored and cooked properly.

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Group members
	The committee will confirm the venue's food hygiene standards.
The committee will share the venue's menu before the event to allow people to check for allergens.

	Venue- in ensuring food hygiene/safety. 
Committee- ensuring attendees are aware of potential allergens.

	

Nighttime/darkness
	Aggression/Violence – Risk of harm from aggressive or violent behaviour, which may be more likely during late-night hours.

Poor lighting – Risk of slipping, tripping, or falling due to insufficient lighting.

Weather (Cold) – Risk of fatigue or discomfort due to exposure to cold temperatures.

Navigation – Increased likelihood of getting lost due to unfamiliar routes in the dark.
	Group members
General public
	Events most likely take place in evenings, therefore darkness is inevitable. To mitigate this, venues must ensure outdoor areas are well-lit. 

Additionally, we will publicise the number for Student Safety when we promote the event, ensuring everyone can call committee and find their way back to their group if lost.
	Venue- In ensuring that outdoor areas are well-lit. 
Committee- in promoting the necessary contact information for attendees. 

	


Noise
	Hearing damage – Prolonged exposure to loud music may cause temporary or permanent hearing issues.

Sensory overload – Loud environments may trigger distress or anxiety in neurodivergent individuals or those with sensory sensitivities.

Communication difficulties – High noise levels can make it hard for attendees to hear important safety information or communicate clearly.

Fatigue or discomfort – Constant loud noise may lead to increased tiredness, stress, or physical discomfort over time.
	Group members

Venue
	In the case where event venue is playing loud music, attendees will be told of this in advance to mitigate any risks that may occur.
	Committee in our event promotion. 

	


Crowds
	Separation from group – Risk of attendees becoming lost or isolated in large, crowded venues.

Panic or anxiety – Crowded spaces may trigger panic attacks or anxiety, particularly for individuals with sensory or mental health sensitivities.

Injury from pushing/shoving – Risk of physical harm due to overcrowding, especially in queues or on dance floors.

Restricted movement – Difficulty accessing exits or emergency assistance due to crowd density.

	Group members

Venue
	Where large numbers of people attend specified clubbing venues, we will ensure that attendees have a way of contacting committee, allowing them to find their way back if lost in crowds.
	Committee- in promoting contact methods to easily reach committee at all times. 

Venue- in ensuring crowds adhere to relevant Health and Safety regulations and  are to safe levels at all times.

	Strobe lighting
	Seizure risk – Flashing/strobe lights can trigger seizures in individuals with photosensitive epilepsy.

Disorientation or dizziness – Rapid flashing lights can cause nausea, dizziness, or visual confusion in some individuals.

Sensory distress – Strobe lighting may cause discomfort or distress for individuals with sensory processing issues or neurological conditions (e.g. autism, migraines).
	Group members

General public
	We will communicate this to attendees upon event promotion, and where possible try to ensure there is no strobe lighting present by checking ahead of time with venue. 
	Committee in our event promotion. 








Activity Type 2:  [Bowling]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Arrangements for accessibility provided by venue, such as wheelchair accessibility etc.

	On Campus or Off Campus
	Off-campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encouraging walking by creating a meeting point where everyone can walk together to the venue. Public transport will also be encouraged. If cars have to be involved, carpooling will be encouraged to minimise cars used. 

	Is additional specific Event Insurance required?
	N/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provided by venue and some committees having done basic first aid training.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Injury or harm – Risk of burns, smoke inhalation, or injury caused by fire outbreak inside the bowling venue.

Panic and confusion – Risk of injury due to crowd panic during evacuation if fire safety procedures are not followed.

Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Venue
Group members

General public
	arrangements relative to the event. 
Nominated group person + venue staff to manage fire evacuation.
Fire exits to be checked all clear/ visibly signposted in premises.
Fire extinguishers available
	Venue
Committee

	


Slips, trips and falls 

	Wet or slippery floors – Risk of slipping on spills near the bar, lanes, or seating areas.

Stairs or steps – Trips due to poorly lit or unmarked stairs within the venue.

Loose or inappropriate footwear – Risk of tripping or slipping if participants wear unsuitable shoes.

Unsafe behaviour – Risk of falls due to running, improper use of bowling equipment, or distractions (especially if under the influence).
	Group members

	Stairs are clearly marked with illuminated floor signs and visible signage from the venue (i.e. wet floor signs). 
Ensure that first aid is readily available, either provided by the venue staff or a committee member.
Committee members should stay aware of their surroundings and alert others if they spot any hazards.
Ensure that individuals consuming alcohol do not exceed their limits, and if any concerns arise, provide help/intervention immediately.

	Venue- Taking care of any spillages/potential hazards. 

Committee- reporting spillages/violation of venue rules, such as shoes or behaviour when throwing bowling balls.

	

Alcohol/Drugs

	Intoxication – Risk of injury or ill health from consuming alcohol or drugs.

Impaired judgement – Alcohol or drug use may affect rational thinking, increasing the risk of harm.

Overdose – Serious health risk or potential fatality from excessive alcohol or drug use.

Mental health crisis – Heavy substance use may trigger or worsen mental health issues.

Physical altercation – Increased likelihood of fights or aggression due to impaired decision-making under the influence.

Verbal altercation – Arguments and confrontations may result from substance-induced poor judgement.
	General public

Group members

Venue
	Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use and binge drinking
Suitable security provided (venue or own for events)
Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee- ensuring anyone showing these behaviours are removed.


	


Aggression/Violence 

	Physical assault – Risk of injury from physical attacks in a public/club setting.

Verbal abuse – Psychological harm caused by threats, shouting, or insults.

Discrimination – Emotional and psychological harm from discriminatory comments or behaviour.

Intimidating behaviour – Emotional distress resulting from threatening, coercive, or aggressive conduct.
	General public

Venue 

Group members
	Ensure individuals consuming alcohol do not exceed their limits, and if any issues occur, make sure they receive necessary help.
Ensure emergency arrangements in place for events. 
Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor representative of the Guilds values

	Committee

	


Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Group members
	The committee will confirm the venue's food hygiene standards.
The committee will share the venue's menu before the event to allow people to check for allergens.

	Venue- in ensuring food hygiene/safety. 
Committee- ensuring attendees are aware of potential allergens.

	


Manual handling (bowling balls)
	Muscle strain or injury – Lifting or carrying heavy bowling balls incorrectly can cause back, arm, or shoulder injuries.

Dropped equipment – Risk of injury to self or others if bowling balls are dropped.

Misuse – Using bowling balls in an unsafe manner (e.g. throwing recklessly) can cause harm or damage.
	
	Attendees will be advised to properly handle bowling balls due to their weight, ensuring right technique is used, minimising the risk of injury. 
Additionally, committee will ensure that the bowling balls are used only for their intended purpose, and that if any attendee is identified to have used the bowling balls in any other way, committee and staff will ensure they are removed from the venue.
	Committee- in ensuring attendees are advised of proper posture/technique with the manual handling of bowling balls. 
Venue- in ensuring negligent and unintended handling of bowling balls is removed from the premises in accordance with venue regulations.

	Equipment (bowling equipment)
	Injury from improper use – Risk of harm if bowling equipment (e.g. balls, shoes, ramps) is misused or handled incorrectly.

Faulty or inappropriate equipment – Using personal or damaged equipment could increase the risk of slips, trips, or injury.

Incorrect sizing – Using ill-fitting shoes or equipment can lead to discomfort or accidents.
	Venue

Group members
	Attendees will only be using the bowling equipment of the venues and will not be permitted to bring their own. This will help mitigate and prevent any injuries/hazards taking place, as the bowling balls and shoes of a bowling venue are likely to be of a safer standard. 
Additionally, equipment must be used with the right technique/intended purpose to minimise injuries and mitigate risks. 
	Committee- in ensuring through event promotion that only equipment from venue can be used by attendees. Additionally, in ensuring attendees are aware of equipment’s proper handling.






Activity Type 3: [Trip to Ikea]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Public transport providing accessibility for wheelchairs, as well as the venue (Ikea).

	On Campus or Off Campus
	Off-campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encouraging public transport, and encouraging carpooling if cars have to be used, minimising number of cars used.

	Is additional specific Event Insurance required?
	N/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provided by venue and some committees having done basic first aid training.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	


Fire
	Injury or harm – Risk of burns, smoke inhalation, or injury caused by fire outbreak inside Ikea.

Panic and confusion – Risk of injury due to crowd panic during evacuation if fire safety procedures are not followed.

Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 


	Venue

Group members

General public
	arrangements relative to the event. 
Nominated group person + venue staff to manage fire evacuation.
Fire exits to be checked all clear/ visibly signposted in premises.
Fire extinguishers available
	-Venue
-Committee

	

Slips, trips and falls 

	Wet floors – Risk of slipping due to cleaning, spills, or rainy weather near entrances.

Obstructions – Risk of tripping on shopping trolleys, bags, or loose items in aisles or showrooms.

Poor lighting or signage – Risk of trips from steps or uneven flooring not being clearly marked.

Escalators/stairs – Risk of missteps or falls when moving between floors.
	
	Stairs are clearly marked with illuminated floor signs and visible signage from the venue (i.e. wet floor signs). 
Ensure that first aid is readily available, either provided by the venue staff or a committee member.
Committee members should stay aware of their surroundings and alert others if they spot any hazards.
	Venue- taking care of any possible hazards.
Committee- reporting hazards/violation of venue rules. 

	

Alcohol/Drugs

	Intoxication – Although unlikely, alcohol or drug use could impair judgement and increase the risk of accidents (e.g., trips, falls, or mishandling heavy items).

Altercations or disruptive behaviour – Being under the influence may lead to inappropriate or unsafe behaviour.
	Group members

General public

Venue
	Notify members prior to event – zero policy stance on drug use and binge drinking
Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
	Committee

	

Aggression/Violence 

	Verbal or physical confrontation – Aggressive behaviour could pose a risk to group members, staff, or the public.

Escalation of conflict – Disruptive individuals may cause distress or create unsafe situations in a public space.

Reputational risk – Poor conduct may negatively reflect on the group and jeopardize future activities.

	General public

Group members

Venue
	Ensure individuals who consume alcohol do not exceed their limits, and if any issues occur, make sure they receive necessary help.
Ensure emergency arrangements in place for events. 
Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor representative of the Guilds values

	Committee- ensuring such individuals are removed from venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Group members
	The committee will confirm the venue's food hygiene standards.
The committee will share the venue's menu before the event to allow people to check for allergens.

	Venue- in ensuring food hygiene/safety. 
Committee- ensuring attendees are aware of potential allergens.










Activity Type 4: [Quiz night]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessibility provided by venue.

	On Campus or Off Campus
	Either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Exeter City Centre/Streatham Campus- can be easily reached by walking/public transport for most people.

	Is additional specific Event Insurance required?
	N/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provided by venue and some committees having done basic first aid training.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	


Fire
	Injury or harm – Risk of burns, smoke inhalation, or injury caused by fire outbreak inside Ikea.

Panic and confusion – Risk of injury due to crowd panic during evacuation if fire safety procedures are not followed.

Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	General public

Group members

Venue
	arrangements relative to the event. 
Nominated group person + venue staff to manage fire evacuation.
Fire exits to be checked all clear/ visibly signposted in premises.
Fire extinguishers available
	Venue
Committee

	

Slips, trips and falls 

	Wet floors – Risk of slipping due to spills (e.g., drinks), especially in pub venues or busy function rooms.

Cables or bags – Trip hazard from personal items or venue equipment (e.g., extension leads for quiz tech).

Poor lighting – Dim lighting or mood lighting can make hazards less visible.

Steps or uneven floors – Risk of falls if steps or changes in floor level are not clearly marked.
	

Group members
	Stairs are clearly marked with illuminated floor signs and visible signage from the venue (i.e. wet floor signs). 
Ensure that first aid is readily available, either provided by the venue staff or a committee member.
Committee members should stay aware of their surroundings and alert others if they spot any hazards.
Ensure that individuals consuming alcohol do not exceed their limits, and if any concerns arise, provide help/intervention immediately.

	Venue- Taking care of any spillages/potential hazards. 

Committee- reporting spillages/violation of venue rules.

	

Alcohol/Drugs

	Intoxication – Risk of injury or ill health from consuming alcohol or drugs.

Impaired judgement – Alcohol or drug use may affect rational thinking, increasing the risk of harm.

Overdose – Serious health risk or potential fatality from excessive alcohol or drug use.

Mental health crisis – Heavy substance use may trigger or worsen mental health issues.

Physical altercation – Increased likelihood of fights or aggression due to impaired decision-making under the influence.

Verbal altercation – Arguments and confrontations may result from substance-induced poor judgement.
	Group members

Venue

General public
	Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use and binge drinking
Suitable security provided (venue or own for events)
Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee- ensuring anyone showing these behaviours are removed.


	Night time/darkness 
	Aggression/Violence – Risk of harm from aggressive or violent behaviour, which may be more likely during late-night hours.

Poor lighting – Risk of slipping, tripping, or falling due to insufficient lighting.

Weather (Cold) – Risk of fatigue or discomfort due to exposure to cold temperatures.

Navigation – Increased likelihood of getting lost due to unfamiliar routes in the dark.
	Group members
	Events most likely take place in evenings, therefore darkness is inevitable. To mitigate this, venues must ensure outdoor areas are well-lit. 

Additionally, we will publicise the number for Student Safety when we promote the event, ensuring everyone can call committee and find their way back to their group if lost.
	Venue- In ensuring that outdoor areas are well-lit. 
Committee- in promoting the necessary contact information for attendees.

	


Aggression/Violence 

	Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.

Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.

Exclusion- Distress caused by isolating becoming isolated in activity.
	General public

Group members
	Ensure individuals consuming alcohol do not exceed their limits, and if any issues occur, make sure they receive necessary help.
Ensure emergency arrangements in place for events. 
Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor representative of the Guilds values
	Committee















Activity Type 5: [Picnic]
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Area being accessible to wheelchair users. 

	On Campus or Off Campus
	Either 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Open area in city centre/campus. Easy to walk to/reach by public transport. Additionally, encouraging attendees to use reusable containers for leftovers, minimising food waste. 

	Is additional specific Event Insurance required?
	N/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Group members


	Nominated group person to manage fire evacuation.
Fire exits to be checked all clear/ visibly signposted in premises.

	Committee

	

Slips, trips and falls 


	Uneven ground – Risk of tripping over natural terrain features such as rabbit holes, exposed roots, or rocks.

Wet or slippery grass – Slips may occur on damp or muddy patches, especially after rain.

Hidden obstacles – Risk of falls due to long grass, debris, or unmarked dips in the ground.

	Group members
	Inspecting the outdoor area to ensure it is free of hazards, such as rabbit holes and tree roots.
Setting up the picnic only in areas that are confirmed to be hazard-free.
Committee members should remain cautious about their surroundings and alert others if they see any hazards.

	
Committee- in ensuring attendees are aware of such hazards

	

Alcohol/Drugs

	Intoxication – Excessive alcohol consumption could lead to accidents, disorientation, or conflict.

Drug use – Illegal substances pose legal and safety risks to both the user and others.

Behavioural issues – Intoxicated individuals may disrupt the event or pose risks to others’ wellbeing.

	

General public

Group members
	Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use and binge drinking
Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee- ensuring anyone who is caught with these behaviours are removed 


	


Aggression/Violence 

	Verbal or physical confrontation – Aggressive behaviour could pose a risk to group members, staff, or the public.

Escalation of conflict – Disruptive individuals may cause distress or create unsafe situations in a public space.

Reputational risk – Poor conduct may negatively reflect on the group and jeopardize future activities.

	General public

Group members
	Ensure individuals consuming alcohol do not exceed their limits, and if any issues occur, make sure they receive necessary help.
Ensure emergency arrangements in place for events. 
Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor representative of the Guilds values
	Committee- removing anyone showing these behaviours.

	Food & Drink Hygiene/Food Allergies & Intolerance
	Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions

Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens- Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group members
	Ensure that your society has read and understood the Students’ Guild food Safety Policy.
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink.
Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild.
When using external contractors for food, ensure they have the relevant insurances in place.
	Committee- ensuring attendees are fully aware of allergens.

	Environment risks/ weather
	Extreme weather conditions: storms, heatwaves, heavy rain, high winds - Risk of injury and ill health, and damage to buildings 
and equipment because of extreme weather 
conditions


	Anyone attending 
	Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions. 

	Committee














Activity Type 6: Dinner events
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Will ensure venue has wheelchair accessibility.

	On Campus or Off Campus
	either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Will encourage walking/public transport to event. 

	Is additional specific Event Insurance required?
	N/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	


Fire
	Injury or harm – Risk of burns, smoke inhalation, or injury caused by fire outbreak inside the bowling venue.

Panic and confusion – Risk of injury due to crowd panic during evacuation if fire safety procedures are not followed.

Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	General public

Group members

Venue
	arrangements relative to the event. 
Nominated group person + venue staff to manage fire evacuation.
Fire exits to be checked all clear/ visibly signposted in premises.
Fire extinguishers available
	
-Venue
-Committee

	
Slips, trips and falls 


	Wet floors – Risk of slipping due to spills (e.g., drinks).

Cables or bags – Trip hazard from personal items or venue equipment (e.g., extension leads for quiz tech).

Poor lighting – Dim lighting or mood lighting can make hazards less visible.

Steps or uneven floors – Risk of falls if steps or changes in floor level are not clearly marked.
	

Group members
	Stairs are clearly marked with illuminated floor signs and visible signage from the venue (i.e. wet floor signs). 
Ensure that first aid is readily available, either provided by the venue staff or a committee member.
Committee members should stay aware of their surroundings and alert others if they spot any hazards.
Ensure that individuals consuming alcohol do not exceed their limits, and if any concerns arise, provide help/intervention immediately.

	Venue- taking care of any spillages/possible hazards. 

Committee- reporting spillages/violation to venue rules. 

	

Alcohol/Drugs

	Intoxication – Excessive alcohol consumption could lead to accidents, disorientation, or conflict.

Drug use – Illegal substances pose legal and safety risks to both the user and others.

Behavioural issues – Intoxicated individuals may disrupt the event or pose risks to others’ wellbeing.

	General public

Venue

Group members
	Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use and binge drinking
Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee


	Aggression/Violence 

	Verbal or physical confrontation – Aggressive behaviour could pose a risk to group members, staff, or the public.

Escalation of conflict – Disruptive individuals may cause distress or create unsafe situations in a public space.

Reputational risk – Poor conduct may negatively reflect on the group and jeopardize future activities.

	General public


Group members

Venue
	Ensure individuals consuming alcohol do not exceed their limits, and if any issues occur, make sure they receive necessary help.
Ensure emergency arrangements in place for events. 
Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor representative of the Guilds values
	Committee- ensuring such individuals are removed from events.

	

Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Group members
	The committee will confirm the venue's food hygiene standards.
The committee will share the venue's menu before the event to allow people to check for allergens.

	Venue- in ensuring food hygiene/safety. 
Committee- ensuring attendees are aware of potential allergens.










Activity Type 7: [Exmouth Beach Trip]
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Public transport providing wheelchair accessibility

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Will encourage public transport and carpooling. Additionally, encouraging attendees to bring food in reusable containers. 

	Is additional specific Event Insurance required?
	N/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee 











	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Electrical fires- Risk of serious injury/fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

Use of flammable substances- Increase of risk of fire due to use of flammable substances.
 

	Anyone attending 
	Whilst travelling; 
· Implement checks on trasnportand  ensure exits aren’t obstructed, corridors clear. 
· Ensure that transport has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits. 
· One member of committee to ensure group know fire evacuation routes
At the Beach
· If a fire breaks out at any nearby point to the beach, use emergency services, keep well back and if appropriate, congregate at a fire evacuation point

	Committee


	Environmental risks/weather

	Large bodies of open water: swimming/ waters sports in canals, lakes, sea, rivers- Risk of drowning in open and unknown waters. 

Severe weather – High winds, heavy rain, or thunderstorms could create dangerous conditions on the beach.

Tidal changes – Rising tides could lead to entrapment or risk to personal belongings.

Flooding or erosion – Risk of unstable ground or flooded pathways due to previous weather.

Sun exposure – Risk of heat exhaustion, dehydration, or sunburn in hot weather.
	Group members
	Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions. 
We will cancel the event if the weather is deemed to be too dangerous, such as winds/flooding risks.
Ensure an appropriate supervision ratio when running events in water, 1:10 with a qualified supervisor and/or lifeguard. 
Ensure buoyancy and lifesaving aids are available for swimming activities. 
Research bodies of water before activities take place to check for environment hazards. 
	Committee

	Slips, trips and falls 



	Uneven or unstable surfaces – Risk of tripping on sand dunes, pebbles, shells, or uneven terrain.

Wet or slippery areas – Rocks and wet sand near the water may be slippery and cause falls.

Sharp objects – Hidden hazards like glass, shells, or litter may cause injury.

Slips during swimming – Risk of slipping when entering or exiting the water, especially on wet or rocky areas.
	

Group members
	If the case, committee will advise attendees to wear sensible clothing. 
Those who swim, must be in the visibility of lifeguards. Will advise to not swim in deep areas and needing to be competent at swimming. 
We will check the area before settling on the beach/swimming.
	-Committee 
-Lifeguard


	Alcohol/Drugs

	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs

Impaired Judgement- Risk of injury and/or ill 
health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose- Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use.
 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs
	General public

Group members
	Notify members prior to event – zero policy stance on drug use and binge drinking
Zero tolerance of intoxicated person entering the water – if intoxicated person enters water contact lifeguard/coast guard. 
Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
	Committee

	Aggression/Violence 

	Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.

Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.

Exclusion- Distress caused by isolating becoming isolated in activity.

Cyber Bullying- Harassment through digital 
social channels.

	Anyone attending 
	Ensure emergency arrangements in place for events. 

Have a clear escalation procedure in place for incident reporting. 

Safezone app will be used for on campus activities to raise help.

Emergency services to be called in the event of an emergency off campus. 

All members to follow code of conduct and behave in a manor representative of the Guilds values

	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions

Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens- Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

Burns and scolds- Risk of burning and scolding injuries caused by spillage of hot liquids. 

Cuts and abrasions- Risk of injury caused by cutting utensils used in food and drink preparation.

	Anyone attending 
	Ensure that your society has read and understood the Students’ Guild food Safety Policy.
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink.
Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild.
When using external contractors for food, ensure they have the relevant insurances in place.
	Committee

	Travelling
	Medical emergencies-  Risk of members suffering a medical emergency whilst travelling.

Congestion/Overcrowding- Risk of injury due to congestion and overcrowding in dense 
areas. 

Getting lost- Risk of missing persons whilst travelling, introducing uncertainty. 

Theft/Robbery- Risk of valuables being stolen whilst travelling. 

Violence- Risk of injury due to violence with local communities. 

Weather- Escalated level of risk caused by strong weather conditions. 

Fatigue- Risk of ill health from overexertion. 

Transportation- Risk of injury from condition of vehicles used in travelling/transportation 
of members. 

Welfare- Lack of welfare facilities when travelling could cause ill health.
	Anyone attending 
	Be aware of any member on the activity who may have a medical condition that requires medication. 
Keep an emergency contact list of members on the activity. 
Pack appropriate clothing and footwear. 
Take scheduled breaks when travelling to reduce risk of fatigue. 
Only use reputable transportation sources. 
Make sure all valuables are safely stored.
Introduce a buddy system for travelling, do not travel solo in higher risk areas. 
Plan your journey ahead of time. 
Be aware of changing weather conditions, pack for all conditions.
	Committee


	Opening Water Swimming/Sea Conditions 
	Drowning – Risk of individuals swimming in unsafe conditions or venturing too far from shore.

Strong currents/riptides – Swimmers may get caught in dangerous water movement, especially in unpatrolled areas.

Sudden changes in tide – Rising tides may strand individuals or increase risk during swimming.

Cold water shock – Entering cold water suddenly may cause panic or breathing difficulties.

Poor Water Quality – illness or death from poor water quality 

	Group members
	Monitor surfers against sewage app/website– If there is a red cross or sewage discharge at location then swim will be cancelled or event moved to a different, clear location

Inspection of conditions by committee prior to entering the water – if conditions look unsafe then swim will not take place 

People to remain with at least one other person during the swim – advised to stay in groups 

Longer swims led by stronger swimmers in committee 

Initial safety briefing before swim:
Initial Safety briefing by Committee. The safety briefing will make the members aware of the risks of entering the water. It will include telling members
· They enter the water at their own risk
· They must be able to swim if they want to enter the water
· They must stay together in groups 
· If anyone gets into difficulty, they let those around them and let committee know asap
· Encourage slow and steady entrance into the water
· Identification of rips if any are present. Tell members to swim parallel to the shore if they find themselves being caught in a rip. 
· To not swim near the groynes
· To stay away from any marine life present (jellyfish, seals etc)
· To swim ‘your own swim’ and to get out when you are ready rather than waiting for friends
· To get changed promptly after exiting the water
· Warning members of the cold-water shock and encouraging eating a fatty/ sugary snack and a hot drink and to encourage members from walking around and moving to warm up after the swim. 
Zero tolerance of intoxicated person entering the water – if intoxicated person enters water contact lifeguard/coast guard. 

	Committee















Activity Type 8: [Pub/Bar Crawl]
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Will ensure venues have wheelchair accessibility. 

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Given most pubs/bars located in Exeter City Centre, majority of attendees will be able to walk to the event and use public transport. 

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	venue




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	


Fire
	Injury or harm – Risk of burns, smoke inhalation, or injury caused by fire outbreak inside Ikea.

Panic and confusion – Risk of injury due to crowd panic during evacuation if fire safety procedures are not followed.

Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building


Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 


	Group members

Venues

General public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person + venue staff to manage fire evacuation.
Fire exits to be checked all clear/ visibly signposted in premises.
Fire extinguishers available.
Following venue rules to ensure risk of fire is minimised, such as smoking outdoors only. These venue rules must be advised of.
	Venue
Committee

	

Slips, trips and falls 

	Wet surfaces – Slipping hazard from wet floors, which may cause injury.

Smooth surfaces – Risk of slipping on overly smooth flooring due to reduced grip.

Loose floor fittings – Trip hazard from rugs, mats, or carpets not secured properly.

Poor weather conditions – Wet or windy weather increases risk of slips and trips, especially at entrances.

Obstacles on the floor – Items such as bags, boxes, or equipment left in high-traffic areas can cause trips.

Uneven floor surfaces – Tripping risk from flooring that is not level or has unexpected changes in height.

Poor lighting – Low visibility can prevent hazards from being seen, increasing the chance of slips and trips.

	

Group members
	Stairs are clearly marked with illuminated floor signs and visible signage from the venue (i.e. wet floor signs). 
Ensure that first aid is readily available, either provided by the venue staff or a committee member.
Committee members should stay aware of their surroundings and alert others if they spot any hazards.
Ensure that individuals consuming alcohol do not exceed their limits, and if any concerns arise, provide help/intervention immediately.

	Venue- ensuring spillages and possible hazards are taken care of.

Committee- reporting spillages/violation of venue rules.

	Alcohol/Drugs

	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs

Impaired Judgement- Risk of injury and/or ill 
health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose- Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use.
 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs
	General public

Group members
	 Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use. 
Suitable security provided (venue or own for events)
Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee- ensuring anyone showing these behaviours are removed. 
Ensuring that at least 2 committee members remain sober during

	Aggression/Violence 

	Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.

Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.

Exclusion- Distress caused by isolating becoming isolated in activity.

	General public

Group members
	Ensure individuals consuming alcohol do not exceed their limits, and if any issues occur, make sure they receive necessary help.
Ensure emergency arrangements in place for events. 
Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor representative of the Guilds values
	Committee- ensuring such behaviours are not tolerated and individuals displaying them to be removed from premises.

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Group members
	The committee will confirm the venue's food hygiene standards.
The committee will share the venue's menu before the event to allow people to check for allergens.

	Venue- in ensuring food hygiene/safety. 
Committee- ensuring attendees are aware of potential allergens.

	Weather conditions
	Heavy Rain or Storms – May cause slippery pavements, flooding, or reduce visibility, increasing the risk of falls or getting lost.

Cold Weather – Exposure to low temperatures over a prolonged period may lead to discomfort, hypothermia (especially if individuals are intoxicated), or reduced awareness.

Heat or Sun Exposure – On hot days, prolonged walking without shade or hydration can lead to dehydration, heat exhaustion, or sunburn.

High Winds – Strong gusts may pose hazards like falling debris or difficulty navigating safely between venues.
	Group members
	Committee will inform attendees prior to event in good time of expected weather conditions. This will ensure appropriate clothing is worn, such as non-slippery shoes in rainy conditions, mitigating risks and minimising chance of injury.  
	Committee- in communicating expected weather conditions to attendees prior to event.

	Vehicles/traffic
	Road Traffic Accidents – Intoxicated or distracted attendees may step into roads without looking or cross unsafely, risking collisions with vehicles.

Poor Visibility or Disorientation – In low light or busy areas, individuals may misjudge crossing points or lose awareness of surroundings, particularly if under the influence.

Group Separation – Individuals may get separated from the group when crossing streets or moving between venues, increasing vulnerability.

Impairment due to Alcohol – Impaired decision-making may lead to unsafe road behavior (e.g. ignoring crossings, jaywalking).
	Group members

General public
	Designated sober committee will ensure that attendees walk in a straight line and in organised fashion, while adhering to traffic lights. This will ensure all attendees are able to react safely to any vehicles they come across. 
	Committee- in ensuring the attendees walk in safe and organised manner in traffic.

	Night time/darkness
	Reduced Visibility – Individuals may be less aware of uneven pavements, obstacles, or traffic, increasing risk of trips, falls, or road accidents.

Disorientation – Attendees may lose their bearings between venues in low-light conditions, particularly if intoxicated.

Increased Vulnerability – Darkness may increase risks of becoming isolated or encountering unsafe situations (e.g. crime or harassment).

Difficulty in Monitoring – Committee may struggle to maintain headcounts or monitor behaviour in poorly lit areas.
	Group members
	Events most likely take place in evenings, therefore darkness is inevitable. To mitigate this, venues must ensure outdoor areas are well-lit. 
Ensure suitable lighting provision when organising activities at nighttime: Torches, lamps, phone lights etc.
Ensure safety protocols when organising activities/events at night: Emergency contact details, check ins, safe walkingroutes/ paired up or escorted walking.

	Venue- In ensuring that outdoor areas are well-lit. 
Committee- in promoting the necessary contact information for attendees.

	Slip/trip/falls (specific mitigations with walking between venues)
	Rain/Wet Weather – May cause slippery pavements, increasing risk of slips and falls while walking between venues.

Cold Temperatures – Exposure to cold, especially while queuing or walking outside, may cause discomfort or mild hypothermia in underdressed individuals.

Extreme Weather (e.g. snow/ice, storms) – Can create hazardous walking conditions or lead to event cancellations due to safety concerns.

Heat/Dehydration – In hot conditions, attendees may become dehydrated, especially when consuming alcohol.
	Group members
	Designated sober committee will monitor attendees at all times, ensuring that they drink responsibly and are able to walk safely, minimising any risks of slip/falls. Additionally, at least 1 committee member will walk ahead of the organised line of people, to identify any trip hazards, identifying any potential risks.
	Committee










Activity Type 9: [Karaoke Night]
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessibility provided by venue. 

	On Campus or Off Campus
	either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Based around city centre/campus, therefore within walkable distance to most people and covered by public transportation links. 

	Is additional specific Event Insurance required?
	N/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provided by venue + committee members with basic first aid training. 





	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
Fire


	Injury or harm – Risk of burns, smoke inhalation, or injury caused by fire outbreak inside Ikea.

Panic and confusion – Risk of injury due to crowd panic during evacuation if fire safety procedures are not followed.

Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building


Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

	Group members

General public

Venue
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person + venue staff to manage fire evacuation.
Fire exits to be checked all clear/ visibly signposted in premises.
Fire extinguishers available.
Following venue rules to ensure risk of fire is minimised, such as smoking outdoors only. These venue rules must be advised of.
	Venue
Committee

	

Slips, trips and falls 

	Wet floors – Risk of slipping due to spills (e.g., drinks).

Cables or bags – Trip hazard from personal items or venue equipment (e.g., extension leads for quiz tech).

Poor lighting – Dim lighting or mood lighting can make hazards less visible.

Steps or uneven floors – Risk of falls if steps or changes in floor level are not clearly marked.
	

Group members
	Stairs are clearly marked with illuminated floor signs and visible signage from the venue (i.e. wet floor signs). 
Ensure that first aid is readily available, either provided by the venue staff or a committee member.
Committee members should stay aware of their surroundings and alert others if they spot any hazards.
Ensure that individuals consuming alcohol do not exceed their limits, and if any concerns arise, provide help/intervention immediately.
	venue- ensuring spillages and possible hazards are taken care of.

Committee- reporting spillages/violation of venue rules.

	Alcohol/Drugs

	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs

Impaired Judgement- Risk of injury and/or ill 
health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose- Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use.
 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs
	General public

Group members
	 Nominated person to remain sober (1 sober to 30 ratio) 
Notify members prior to event – zero policy stance on drug use. 
Suitable security provided (venue or own for events)
Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee- ensuring anyone showing these behaviours are removed.

- Ensuring that at least 2 committee members remain sober during events to deal with any potential issues.

	Aggression/Violence 

	Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.

Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.

Exclusion- Distress caused by isolating becoming isolated in activity.

	General public

Group members
	Ensure individuals consuming alcohol do not exceed their limits, and if any issues occur, make sure they receive necessary help.
Ensure emergency arrangements in place for events. 
Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor representative of the Guilds values
	Committee- ensuring such behaviours are not tolerated and individuals displaying them to be removed from premises.

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens

Food poisoning – From not being stored and cooked properly.

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group members
	The committee will confirm the venue's food hygiene standards.
The committee will share the venue's menu before the event to allow people to check for allergens.

	Venue- in ensuring food hygiene/safety. 
Committee- ensuring attendees are aware of potential allergens.

	Night time/darkness
	Disorientation – Attendees may lose their bearings between venues in low-light conditions, particularly if intoxicated.

Increased Vulnerability – Darkness may increase risks of becoming isolated or encountering unsafe situations (e.g. crime or harassment).

Difficulty in Monitoring – Committee may struggle to maintain headcounts or monitor behaviour in poorly lit areas.
	Group members
	Events most likely take place in evenings, therefore darkness is inevitable. To mitigate this, venues must ensure outdoor areas are well-lit. 
Ensure suitable lighting provision when organising activities at nighttime: Torches, lamps, phone lights etc.
Ensure safety protocols when organising activities/events at night: Emergency contact details, check ins, safe walkingroutes/ paired up or escorted walking.


	Venue- In ensuring that outdoor areas are well-lit. 
Committee- in promoting the necessary contact information for attendees.
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