Guild Group Annual Risk Assessment.

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
To complete your risk assessment please use the student committee handbook for risk assessing and group safety, this will guide you through the submission process. – Click Here.
Please also ensure that you have completed the Activities and Events risk assessing training prior to submitting your annual risk assessment, this is a requirement.  You can access the training – Click Here .
If you are unsure about anything, please contact: activities@exeterguild.com 

Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Keyboard shortcut society

	Assessed by 
	Molly Williams
	Date
	05/06/2025

	Signed off by 
	Matt Price
	Date
	04/09/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Added conference to our list of events
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	N/A

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	N/A



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	

















	Activity Description log 


	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
(For sport/fitness activity) 
Regularity of activity 

	
Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Forum Stalls
	We will run some stalls to promote both our society and our campaigns to a wider university audience. This will be run by BTC committee and occur during welcome week and other times as needed. It will involve putting up posters on a pin board and some interactive elements for people passing by e.g. voting with buttons in bowls. This may include the display of materials such as leaflets and posters.

	N/A
	University equipment: stall, chairs, pinboard
Group: posters, interactive elements, stickers

	2
	Picnics
	We will run occasional picnics in welcome week and the summer term where people can sit down and destress as part of our wellness initiative. This will involve us setting a time for members to come and a predicted end time.

	N/A
	Group: food and drinks will be provided

	3
	Café/ coffee meetups
	We will have bi-weekly ‘Sustainable Sunday’ coffee meetups to help raise awareness of environmental issues. This will involve us reserving tables at a café and engaging members to find out what topics they are interested in for themes.

	N/A
	Food and drink will be purchasable at the cafe

	4
	Talks
	We will host environmental talks where members can listen to and then ask questions to an internal speaker. These will be run infrequently

	N/A
	University equipment: board and microphone
Group: some food provided

	5
	Organised walks
	We will organise wellbeing walks throughout the year. This will involve us setting a date and meeting point, walking for around an hour and ending the walk at a set location. It might also include a café meet up afterwards.

	N/A
	No equipment required

	6
	Fundraisers
	We will be engaging in fundraising activities throughout the year. It will involve engaging members to decide on causes, the execution of several fundraising activities, and more direct fundraising through a page online and distributing the link to this. Fundraising events could include a pub quiz, paying for certain sessions, or a bake sale.  These will all be run by committee.
	N/A
	Undetermined so far – we may engage in other activities covered in this risk assessment or new ones where we will resubmit with additional activities.

	7
	Creative sessions
	We will run creative sessions throughout the year. This will include activities such as tote bag decorating, card making and gingerbread house decorating. These will all be run my committee and may require a small additional payment from members.
	N/A
	All equipment will be provided by committee. This will include art supplies, biscuit decorating supplies, crochet/ knitting materials and other objects.

	8
	Pub/ Bar socials
	We will meet up as a society at a chosen bar or pub infrequently. This will involve purchasing drinks (alcoholic or soft) and chatting. This will be organised and run by the committee
	N/A
	All consumable items and equipment will be provided by the bar or pub we visit.

	9
	Restaurant visits 
	We will meet as a society at a chosen restaurant, including for our Christmas Dinner. This will involve purchasing drinks (including alcoholic options) and consuming food. This will be run infrequently by the committee
	N/A
	All consumable items will be provided by the restaurant we visit

	10
	Spring ball
	We will meet as a society, potentially alongside other ones, for a sit down ball. This will include pre-ordered meals and ordering drinks (including alcoholic options). This will be run once a year.
	N/A
	All consumables will be provided by the venue we use

	11
	Embroidery and sewing machine workshops
	We will teach our society members, alongside a paid teacher, how to embroider fabric and clothing. This will be run infrequently by the committee.

We will also, at another time, teach a small group of society members (between 5-12), alongside a trained expert, how to use sewing machines safely.
	N/A
	Equipment: fabric/ clothing, embroidery hoops, needles and thread, and scissors. These will primary be provided by the person running the workshop, but we will borrow the sewing machines from a variety of places e.g. committee, the guild etc.

	12
	Jewellery making
	We will teach our society members, alongside a paid instructor, how to create jewellery. This will be run infrequently by the committee.
	N/A
	Equipment: beads, pliers, metal wire, scissors. These will be provided primarily by the person running the workshop

	13
	Day Trips
	We will take society members on day trips to local places. This will be a fun way for members to engage with sustainable practices both in towns and wildlife. This will be infrequent and reached via train travel.
	N/A
	Any food and drinks consumed on the trips will be provided by cafes in the local places we visit.

	14
	Beach Cleans
	We will take society members to beaches and take part in beach cleans, this will be infrequent but in collaboration with other societies. Beaches will be travelled to via train travel, and we will walk along the beach and collect any rubbish found. Before departing, we will put the filled bin liners in local bins.   
	N/A
	Beach clean equipment will be provided by our society. This includes bin bag carriers, litter pick grabbers and bin liners.

	15
	Vegshare 
	We will work with Shillingford Organics to bring affordable locally grown seasonal veg for students to buy and collect on campus.
Collection will be run with students prepaying for vegetable boxes on fixr tickets and collecting them from a vegshare pick up stall on campus that committee and the vegshare lead will run. 

	N/A
	All the Vegetables will be provided by Shillingford Organics. 
University equipment: stall, chairs
Group: posters, interactive elements, stickers








	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Forum Stalls
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The stall will be on the ground floor, ensuring it is accessible to those in wheelchairs and those with guide dogs.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or use public transportation to our stall

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue









	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Obstructed fire exits - Risk of serious physical injury from obstructed fire exits from buildings during a building fire

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets 








	Group members 
	Confirm with premise controller that fire controls and equipment are in place and discuss specific fire arrangements relative to the event. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements. 
Ensure members aren’t obstructing exits or safe escape routes and inform venue of any obstructed exits. 

	Venue and committee

	
Slips and Falls
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury
 
Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Smooth surfaces - Risk of slipping on smooth
floor surfaces due to lack of friction.


	Group members
	Committee will clean up any spillages as soon as they are aware of them, and place wet floor signs down to identify hazards 
In the event of an accident, estate patrol will be informed for first aid provisions

	Committee 

	
Aggression/Violence, Bullying & Harassment 

	Physical assault - Risk of injury from Physical attacks towards group members on the stall 

Verbal abuse - Phycological harm from threats or insults towards members on the stall 


Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour towards members on the stall


	Committee members 
	We will contact campus security to help diffuse tensions if someone is aggressive to people at the stall as part of our escalation procedure in place for incident reporting.
This can be with the Safezone app to raise help with on campus activities 


	Venue and committee





Activity Type 2: Picnics
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Where possible we will choose wheelchair accessible sites

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Attendees encouraged to bring tupperware to take home leftover food to limit food waste. 
Attendees encouraged to walk or take public transport. 
Attendees encouraged to bring their own plates and utensils to prevent single use plastics (we will not provide utensils).
We will try buy local food where possible

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser will call estate patrol if first aid is needed



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Slips, trips and falls
	Poor weather conditions – Risks of slips if recent rain or heavy winds during the picnic, potentially causing injury 

Obstacles on floor like bags - Risk of trips due to items being left on floor in areas of high footfall. 







	Group members 
	Set up a picnic in areas where there aren’t big tree roots and Keep bags in central location to prevent tripping
Check weather conditions prior to event/activity taking place to ensure it’s still safe to run. 


	Committee

	
Food & Drink Hygiene / Food Allergies & Intolerance 

	Allergens - Risk of anaphylaxis from food and drink containing allergens that members have brought to picnics 

Storage of food & drink Substances - Risk of serious illness due to food and drink brought along by members being stored in incorrect conditions. 



	Group members
	Attendees will be asked for any allergies before the event through Fixr tickets. 
All food items will be kept in original packaging and have ingredients clearly visible
Members will read and understand the Students’ Guild food Safety Policy. 

	Committee 

	
Aggression/Violence, Bullying & Harassment 

	Physical assault - Risk of injury from Physical attacks towards group members from members of public  

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour towards groups from members of public 


	Group members 
	Emergency services will be called in the event of an emergency off campus


	committee





Activity Type 3: Café/ coffee meet ups
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Will ensure the venue has wheelchair and guide dog accessibility when possible
Information of the location will be released beforehand

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will encourage attendees to walk or catch public transport to the event; and will promote people to bring reusable cups if at a café
We will visit local cafes and avoid chains 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Slips, trips and falls
	Obstacles on floor like bags - Risk of trips due to items being left on floor in areas of high footfall. 

Wet surfaces - Risk of slipping due to wet floor surface, causing injury
 
Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Smooth surfaces - Risk of slipping on smooth
floor surfaces due to lack of friction.



	Group members 
	 Committee will clean up any spillages as soon as they are aware of them, and place wet floor signs down to identify hazards 
If any equipment is required, this will be asked for from the venue


	Committee

	
Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens that members have brought to picnics 

Storage of food & drink Substances - Risk of serious illness due to food and drink from the venue being stored in incorrect conditions. 
Poor Cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas. 



	Group members
	Committee will choose food places with good hygiene standards as venues to host café trips 
Attendees will be asked for any allergies before the event through Fixr tickets. And will ensure packaging is available for attendees to check allergen ingredients 
Members will read and understand the Students’ Guild food Safety Policy. 


	Venue and committee

	
Fire
	Obstructed fire exits - Risk of serious physical injury from obstructed fire exits from buildings during a building fire

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets 








	Group members 
	Confirm with premise controller that fire controls and equipment are in place and discuss specific fire arrangements relative to the event. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements. 
Ensure members aren’t obstructing exits or safe escape routes and inform venue of any obstructed exits. 

	Venue and committee



Activity Type 4: Environmental Talks
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Will ensure the venue has wheelchair and guide dog accessibility when possible
Information of the location will be released beforehand

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will encourage attendees to bring their own reusable water bottles and coffee cups
We will encourage attendees to walk or cycle to the venue

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Obstructed fire exits - Risk of serious physical injury from obstructed fire exits from buildings during a building fire

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets 








	Group members 
	Confirm with premise controller that fire controls and equipment are in place and discuss specific fire arrangements relative to the event. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements. 
Ensure members aren’t obstructing exits or safe escape routes and inform venue of any obstructed exits. 

	Venue and committee

	
Slips and Falls
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury
 
Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Smooth surfaces - Risk of slipping on smooth
floor surfaces due to lack of friction.

Obstacles on floor like bags - Risk of trips due to items being left on floor in areas of high footfall. 

	Group members
	Committee will clean up any spillages as soon as they are aware of them, and place wet floor signs down to identify hazards 
In the event of an accident, estate patrol will be informed for first aid provisions

	Committee 



Activity Type 5: Organised Walks
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We will try to select wheelchair-friendly walks when possible.
We will release the start and end points of the walk ahead of time, as well as a rough estimate of the length of the walk

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will encourage attendees to bring their own water bottles or coffee cups

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	We will contact estate patrol if any first aid is needed



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Slips, trips and falls
	Poor weather conditions – Risks of slips if recent rain or heavy winds during the picnic, potentially causing injury 

Obstacles on floor like bags - Risk of trips due to items being left on floor in areas of high footfall. 







	Group members 
	Set up a picnic in areas where there aren’t big tree roots and Keep bags in central location to prevent tripping
Check weather conditions prior to event/activity taking place to ensure it’s still safe to run. 


	Committee

	
Sporting activity 
	Dehydration – risk of dehydration due to lack of liquids 

Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction. 
Risk of fractures and breaks resulting from falls 


	Group members
	Members will be encouraged to bring water and take breaks if needed
Attendees will ensure to walk  safely and following designated pathways
Members will be wearing appropriate clothing and footwear

	Committee 




Activity Type 6: Fundraising
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Will ensure that venues have wheelchair and guide dog accessibility when possible
Information of locations will be released beforehand

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Attendees encouraged to walk or take public transport. 
We will choose independent venues and suppliers when possible


	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Obstructed fire exits - Risk of serious physical injury from obstructed fire exits from buildings during a building fire

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets 








	Group members 
	Confirm with premise controller that fire controls and equipment are in place and discuss specific fire arrangements relative to the event. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements. 
Ensure members aren’t obstructing exits or safe escape routes and inform venue of any obstructed exits. 

	Venue and committee

	
Slips and Falls
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury
 
Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Smooth surfaces - Risk of slipping on smooth
floor surfaces due to lack of friction.


	Group members
	Committee will clean up any spillages as soon as they are aware of them, and place wet floor signs down to identify hazards 
In the event of an accident, estate patrol will be informed for first aid provisions

	Committee 

	
Aggression/Violence, Bullying & Harassment 

	Physical assault - Risk of injury from Physical attacks towards group members 

Verbal abuse - Phycological harm from threats or insults towards members 

Discrimination - Phycological harm caused by discriminatory remarks towards members 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour towards members 


	Committee members 
	We will contact campus security to help diffuse tensions if someone is aggressive to group members as part of our escalation procedure in place for incident reporting.
This can be with the Safezone app to raise help with on campus activities 


	Venue and committee


	
Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens that members have brought to fundraising events 

Storage of food & drink Substances - Risk of serious illness due to food and drink from the venue being stored in incorrect conditions. 
Poor Cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas. 



	Group members
	Committee will choose food places with good hygiene standards as venues to host café trips 
Attendees will be asked for any allergies before the event through Fixr tickets. And will ensure packaging is available for attendees to check allergen ingredients 
Members will read and understand the Students’ Guild food Safety Policy. 


	Venue and committee




Activity Type 7: Creative Sessions
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessible sites where possible
Information of locations released before the event + a video walking there if possible
Detailed crafting instructions provided to attendees

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will only buy as much as we need 
We will try re-use materials from previous activities or buy from charity shops

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	In the event of first aid needed, we will contact estate patrol



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Obstructed fire exits - Risk of serious physical injury from obstructed fire exits from buildings during a building fire

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets 








	Group members 
	Confirm with premise controller that fire controls and equipment are in place and discuss specific fire arrangements relative to the event. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements. 
Ensure members aren’t obstructing exits or safe escape routes and inform venue of any obstructed exits. 

	Venue and committee

	
Slips and Falls
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury
 
Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Smooth surfaces - Risk of slipping on smooth
floor surfaces due to lack of friction.


	Group members
	Committee will clean up any spillages as soon as they are aware of them, and place wet floor signs down to identify hazards 
In the event of an accident, estate patrol will be informed for first aid provisions

	Committee 

	
Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens that members have brought to creative sessions 

Storage of food & drink Substances - Risk of serious illness due to food and drink from the venue being stored in incorrect conditions. 




	Group members
	Attendees will be asked for any allergies before the event through Fixr tickets. And will ensure packaging is available for attendees to check allergen ingredients 
Members will read and understand the Students’ Guild food Safety Policy. 


	Venue and committee

	Equipment/Electrical Risks 

	User operation errors – risk of injury from inexperience using the equipment 

	Group members 
	Attendees will be shown how to use the equipment before the session starts
	committee



Activity Type 8: Pub/ bar socials
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessible sites where possible
Information of locations released before the event 
Identify nearby quiet areas
Sober committee member identified to attendees
No pressure put on members to drink alcahol 

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will encourage attendees to walk or catch public transport to the event
Where possible will we visit independent local pubs

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Obstructed fire exits - Risk of serious physical injury from obstructed fire exits from buildings during a building fire

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets 








	Group members 
	Confirm with premise controller that fire controls and equipment are in place and discuss specific fire arrangements relative to the event. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements. 
Ensure members aren’t obstructing exits or safe escape routes and inform venue of any obstructed exits. 

	Venue staff 
Committee

	
Slips, trips and falls
	Obstacles on floor like bags - Risk of trips due to items being left on floor in areas of high footfall. 

Wet surfaces - Risk of slipping due to wet floor surface, causing injury
 
Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Smooth surfaces - Risk of slipping on smooth
floor surfaces due to lack of friction.



	Group members 
	 Committee will clean up any spillages as soon as they are aware of them, and place wet floor signs down to identify hazards 
If any equipment is required, this will be asked for from the venue


	Committee

	
Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens that members have brought to picnics 

Storage of food & drink Substances - Risk of serious illness due to food and drink from the venue being stored in incorrect conditions. 
Poor Cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas. 



	Group members
	Committee will choose food places with good hygiene standards as venues to host café trips 
attendees will be reminded that they are responsible for considering their allergies and intolerances before ordering anything. The venue should also have information on what ingredients are contained in each food and drink item on their menu and in a separate allergy binder.
Members will read and understand the Students’ Guild food Safety Policy. 


	Venue and committee

	
Aggression/Violence, Bullying & Harassment 

	Physical assault - Risk of injury from Physical attacks towards group members 

Verbal abuse - Phycological harm from threats or insults towards members 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour towards the group members


	Group members 
	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the pub/ bar will be informed if the situation escalates

	Venue and committee


	Alcohol/Drugs 

	Intoxication -  Risk of injury and/or ill - health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement -  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose -  Serious risk to life caused - by excessive drinking and drugg use  

Mental health Crisis  - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation -  Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation -  Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 





	Group members and committee 
	The society will not pay for any drinks at any event. 
Binge drinking is actively discouraged along with excessive drinking 
There will always be a sober committee member present who is identified to the group at the start of the event. They will ensure emergency services or estate patrol are contacted after altercations or mental health crisis  
Anyone found using drugs will be removed from the event
Ensure anyone who is drunk has a safe way of getting home. 


	Venue and Committee 

	Nighttime/Darkness 

	Aggression/Violence -  Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting -  Risk of slips, trips and falls as a result of poor lighting. 


Navigation -  Risk of getting lost due to unfamiliarity with setting in the dark.


	Group members and committee 
	We will Ensure safety protocols including sharing emergency contact details and safe walking routes home from the event 
We will offer a walking group from campus for members via a well-lit route  and ensure everyone has a safe way of getting home. 
We will encourage members to download the SafeZone app so they can contact Estate patrol if need be



	Committee 

	Vehicles/Transport & Traffic – walking between locations

	Driver confidence -  Risk of injury and/or damage to vehicle due to drivers’ ability to operate vehicle. 

Risk of injury – collision with vehicles when travelling between loca tions
	Group members
	We will ensure that we take safe, well-lit, and where possible pedestrian routes between locations. 
We will make sure there is always at least one committee member sober so as to be able to direct people safely.


	Committee 



Activity Type 9: Restaurant visits
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessible sites where possible
Information of locations released before the event 
Identify nearby quiet areas
Sober committee member identified to attendees

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will encourage attendees to walk or catch public transport to the event
Where possible will we visit independent or vegetarian restaurants 

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Slips, trips and falls
	Obstacles on floor like bags - Risk of trips due to items being left on floor in areas of high footfall. 

Wet surfaces - Risk of slipping due to wet floor surface, causing injury
 
Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Smooth surfaces - Risk of slipping on smooth
floor surfaces due to lack of friction.

	Group members 
	 Committee will clean up any spillages as soon as they are aware of them, and place wet floor signs down to identify hazards 
If any equipment is required, this will be asked for from the venue

	Committee

	
Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens 

Storage of food & drink Substances - Risk of serious illness due to food and drink from the venue being stored in incorrect conditions. 

Poor Cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas. 

	Group members
	Committee will choose food places with good hygiene standards as venues to host restaurant trips 
Attendees will be asked for any allergies before the event through Fixr tickets. And will ensure packaging is available for attendees to check allergen ingredients 
Members will read and understand the Students’ Guild food Safety Policy. 
	Venue and committee

	
Fire
	Obstructed fire exits - Risk of serious physical injury from obstructed fire exits from buildings during a building fire

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets 





	Group members 
	Confirm with premise controller that fire controls and equipment are in place and discuss specific fire arrangements relative to the event. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements. 
Ensure members aren’t obstructing exits or safe escape routes and inform venue of any obstructed exits.
	Venue and committee

	
Aggression/Violence, Bullying & Harassment 

	Physical assault - Risk of injury from Physical attacks towards group members 

Verbal abuse - Phycological harm from threats or insults towards members 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour towards the group members


	Group members 
	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the pub/ bar will be informed if the situation escalates

	Venue and committee


	Alcohol/Drugs 

	Intoxication -  Risk of injury and/or ill - health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement -  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose -  Serious risk to life caused - by excessive drinking and drugg use  

Mental health Crisis  - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation -  Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation -  Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 

	Group members and committee 
	The society will not pay for any drinks at any event. 
Binge drinking is actively discouraged along with excessive drinking 
There will always be a sober committee member present who is identified to the group at the start of the event. They will ensure emergency services or estate patrol are contacted after altercations or mental health crisis  
Anyone found using drugs will be removed from the event
Ensure anyone who is drunk has a safe way of getting home. 




	Venue and Committee 

	Nighttime/Darkness 

	Aggression/Violence -  Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting -  Risk of slips, trips and falls as a result of poor lighting. 

Navigation -  Risk of getting lost due to unfamiliarity with setting in the dark.


	Group members and committee 
	We will Ensure safety protocols including sharing emergency contact details and safe walking routes home from the event 
We will offer a walking group from campus for members via a well-lit route  and ensure everyone has a safe way of getting home. 
We will encourage members to download the SafeZone app so they can contact Estate patrol if need be
	Committee 

	Vehicles/Transport & Traffic – walking between locations

	Driver confidence -  Risk of injury and/or damage to vehicle due to drivers’ ability to operate vehicle. 

Risk of injury – collision with vehicles when travelling between loca tions
	Group members
	We will ensure that we take safe, well-lit, and where possible pedestrian routes between locations. 
We will make sure there is always at least one committee member sober so as to be able to direct people safely.

	Committee 



Activity Type 10: Spring Ball
	Average number of participants
	10 (from BTC, up to 50 in total including other societies)
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Wheelchair accessible sites where possible
Information of locations released before the event 
Identify nearby quiet areas
Sober committee member identified to attendees

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will encourage attendees to walk or catch public transport to the event
We will provide vegan and vegetarian options (lower emissions)

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Slips, trips and falls
	Obstacles on floor like bags - Risk of trips due to items being left on floor in areas of high footfall. 

Wet surfaces - Risk of slipping due to wet floor surface, causing injury
 
Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Smooth surfaces - Risk of slipping on smooth
floor surfaces due to lack of friction.



	Group members 
	 Committee will clean up any spillages as soon as they are aware of them, and place wet floor signs down to identify hazards 
If any equipment is required, this will be asked for from the venue


	Committee

	
Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens that members have brought to picnics 

Storage of food & drink Substances - Risk of serious illness due to food and drink from the venue being stored in incorrect conditions. 

Poor Cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas. 


	Group members
	Committee will choose food places with good hygiene standards as venues to host restaurant trips 
Attendees will be asked for any allergies before the event through Fixr tickets. And will ensure packaging is available for attendees to check allergen ingredients 
Members will read and understand the Students’ Guild food Safety Policy. 

	Venue and committee

	
Fire
	Obstructed fire exits - Risk of serious physical injury from obstructed fire exits from buildings during a building fire

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets 








	Group members 
	Confirm with premise controller that fire controls and equipment are in place and discuss specific fire arrangements relative to the event. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements. 
Ensure members aren’t obstructing exits or safe escape routes and inform venue of any obstructed exits. 

	Venue and committee

	
Aggression/Violence, Bullying & Harassment 

	Physical assault - Risk of injury from Physical attacks towards group members 

Verbal abuse - Phycological harm from threats or insults towards members 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour towards the group members


	Group members 
	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the pub/ bar will be informed if the situation escalates

	Venue and committee


	Alcohol/Drugs 

	Intoxication -  Risk of injury and/or ill - health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement -  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose -  Serious risk to life caused - by excessive drinking and drugg use  

Mental health Crisis  - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation -  Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation -  Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 





	Group members and committee 
	The society will not pay for any drinks at any event. 
Binge drinking is actively discouraged along with excessive drinking 
There will always be a sober committee member present who is identified to the group at the start of the event. They will ensure emergency services or estate patrol are contacted after altercations or mental health crisis  
Anyone found using drugs will be removed from the event
Ensure anyone who is drunk has a safe way of getting home. 


	Venue and Committee 

	Nighttime/Darkness 

	Aggression/Violence -  Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting -  Risk of slips, trips and falls as a result of poor lighting. 


Navigation -  Risk of getting lost due to unfamiliarity with setting in the dark.


	Group members and committee 
	We will Ensure safety protocols including sharing emergency contact details and safe walking routes home from the event 
We will offer a walking group from campus for members via a well-lit route  and ensure everyone has a safe way of getting home. 
We will encourage members to download the SafeZone app so they can contact Estate patrol if need be



	Committee 

	Vehicles/Transport & Traffic – walking between locations

	Driver confidence -  Risk of injury and/or damage to vehicle due to drivers’ ability to operate vehicle. 

Risk of injury – collision with vehicles when travelling between loca tions
	Group members
	We will ensure that we take safe, well-lit, and where possible pedestrian routes between locations. 
We will make sure there is always at least one committee member sober so as to be able to direct people safely.


	Committee 

	Harmful Noise/ Nuisance noise 

	Communication - Risk of poor communication because of a loud environment.

Enforcement - Risk of enforcement action if noise levels exceed safe operating limits. 

Excessive recreational noise - Risk of temporary/permanent hearing loss due to unsafe noise levels. 

Equipment noise - Risk of temporary/permanent hearing loss due to use of equipment that continuously exceeds safe thresholds. 


	Group members
	Music will be kept to a reasonable volume
Attendees will be informed of the presence of loud music and warned of the dangers of loud noise exposure


	Committee and venue



Activity Type 11: Embroidery and sewing machine workshops
	Average number of participants
	5-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will use spaces in the Guild/ Forum rooms to ensure accessibility.
We will post a video of how to get to the location for those who may have navigation challenges.
We will dim lights in the room if people are hypersensitive.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Embroidering clothes gives them new life and is beneficial for the environment by reducing textile waste.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue






	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Obstructed fire exits - Risk of serious physical injury from obstructed fire exits from buildings during a building fire

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets 








	Group members 
	Confirm with premise controller that fire controls and equipment are in place and discuss specific fire arrangements relative to the event. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements. 
Ensure members aren’t obstructing exits or safe escape routes and inform venue of any obstructed exits. 

	Venue and committee

	
Slips, trips and falls
	Obstacles on floor like bags - Risk of trips due to items being left on floor in areas of high footfall. 

Wet surfaces - Risk of slipping due to wet floor surface, causing injury
 
Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Smooth surfaces - Risk of slipping on smooth
floor surfaces due to lack of friction.



	Group members 
	 Committee will clean up any spillages as soon as they are aware of them, and place wet floor signs down to identify hazards 
If any equipment is required, this will be asked for from the venue


	Committee

	
Aggression/Violence, Bullying & Harassment 

	Physical assault - Risk of injury from Physical attacks towards group members 

Verbal abuse - Phycological harm from threats or insults towards members 

Discrimination - Phycological harm caused by discriminatory remarks towards members 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour towards members 


	Committee members 
	We will contact campus security to help diffuse tensions if someone is aggressive to people in the group as part of our escalation procedure in place for incident reporting.
This can be with the Safezone app to raise help with on campus activities 


	Venue and committee


	Equipment/Electrical Risks 

	User operation errors – risk of injury from inexperience using the equipment 

Lack of inspections and checks - Risk of serious faults not being detected due to lack of equipment inspections. 


Electricity - Risk of serious injury from electric shock. 


	Group members 
	Attendees will be shown how to use the equipment before the session starts
Committee will supervise and keep an eye on attendees to ensure equipment (especially needles) provided are used in the correct manner.
Anyone using equipment in an unsensible way that could risk serious injury will be removed from the event.
If anyone accidentally hurts themselves, we will help them follow first aid guidance.
Computers and other equipment provided by venue are regularly PAT tested to ensure safety. If any committee members bring their own computer equipment, it is their responsibility to get it PAT tested.
	committee



Activity Type 12: Jewellery making
	Average number of participants
	10-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will use spaces in the Guild/ Forum rooms to ensure accessibility.
We will post a video of how to get to the location for those who may have navigation challenges.
We will dim lights in the room if people are hypersensitive.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage participants to bring in broken jewellery and fix it during the session, reducing waste.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Obstructed fire exits - Risk of serious physical injury from obstructed fire exits from buildings during a building fire

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets 








	Group members 
	Confirm with premise controller that fire controls and equipment are in place and discuss specific fire arrangements relative to the event. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements. 
Ensure members aren’t obstructing exits or safe escape routes and inform venue of any obstructed exits. 

	Venue and committee

	
Slips, trips and falls
	Obstacles on floor like bags - Risk of trips due to items being left on floor in areas of high footfall. 

Wet surfaces - Risk of slipping due to wet floor surface, causing injury
 
Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Smooth surfaces - Risk of slipping on smooth
floor surfaces due to lack of friction.



	Group members 
	 Committee will clean up any spillages as soon as they are aware of them, and place wet floor signs down to identify hazards 
If any equipment is required, this will be asked for from the venue


	Committee

	
Aggression/Violence, Bullying & Harassment 

	Physical assault - Risk of injury from Physical attacks towards group members 

Verbal abuse - Phycological harm from threats or insults towards members 

Discrimination - Phycological harm caused by discriminatory remarks towards members 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour towards members 


	Committee members 
	We will contact campus security to help diffuse tensions if someone is aggressive to people in the group as part of our escalation procedure in place for incident reporting.
This can be with the Safezone app to raise help with on campus activities 

	Venue and committee


	Equipment/Electrical Risks 

	User operation errors – risk of injury from inexperience using the equipment 

Lack of inspections and checks - Risk of serious faults not being detected due to lack of equipment inspections. 


Electricity - Risk of serious injury from electric shock. 


	Group members 
	Attendees will be shown how to use the equipment before the session starts
Committee will supervise and keep an eye on attendees to ensure equipment (especially needles, pilers and scissors) provided are used in the correct manner.
Anyone using equipment in an unsensible way that could risk serious injury will be removed from the event.
If anyone accidentally hurts themselves, we will help them follow first aid guidance.
Computers and other equipment provided by venue are regularly PAT tested to ensure safety. If any committee members bring their own computer equipment, it is their responsibility to get it PAT tested.
	committee



Activity Type 13: Day Trips
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will try to select wheelchair-friendly trip routes where possible
We will release the start and end points of the trip ahead of time, as well as a rough estimate of timings throughout the day

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to bring their own water bottles and food 
We will use public transport to travel like train and bus on the day trip 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser/ venues we visit 
In a medical emergency contact 999 and ask for the appropriate emergency service.
For non-life threatening first aid assistance please contact 111. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Slips, trips and falls
	Obstacles on floor like bags - Risk of trips due to items being left on floor in areas of high footfall. 

Wet surfaces - Risk of slipping due to wet floor surface, causing injury
 
Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Smooth surfaces - Risk of slipping on smooth
floor surfaces due to lack of friction.

	Group members 
	 Committee will clean up any spillages as soon as they are aware of them, and place wet floor signs down to identify hazards 
If any equipment is required, this will be asked for from the venue

	Committee

	
Food & Drink Hygiene / Food Allergies & Intolerance 

	Allergens - Risk of anaphylaxis from food and drink containing allergens that members have brought to picnics 

Storage of food & drink Substances - Risk of serious illness due to food and drink brought along by members being stored in incorrect conditions. 



	Group members
	Attendees will be asked for any allergies before the event through Fixr tickets. 
All food items will be kept in original packaging and have ingredients clearly visible
Members will read and understand the Students’ Guild food Safety Policy. 

	Committee 

	
Fire
	Obstructed fire exits - Risk of serious physical injury from obstructed fire exits from buildings during a building fire

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets 





	Group members 
	Confirm with premise controller that fire controls and equipment are in place and discuss specific fire arrangements relative to the event. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements. 
Ensure members aren’t obstructing exits or safe escape routes and inform venue of any obstructed exits.
	Venue and committee

	
Aggression/Violence, Bullying & Harassment 

	Physical assault - Risk of injury from Physical attacks towards group members 

Verbal abuse - Phycological harm from threats or insults towards members 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour towards the group members


	Group members 
	Anyone demonstrating aggression or bullying will be asked to leave the event. Staff on public transport/ the police will be contacted if the situation escalates

	Venue and committee


	Vehicles/Transport & Traffic – walking between locations

	Driver confidence -  Risk of injury and/or damage to vehicle due to drivers’ ability to operate vehicle. 

Risk of injury – collision with vehicles when travelling on public transport 
	Group members
	We will ensure that we take safe, pedestrian routes between locations. 
We will make sure there is always at least one committee member directing participants so they don’t get lost 


	Committee 

	Environment Risks / Weather (External Event) 

	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds  - Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

 

	Group members
	Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions. 
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions. 

	Committee and venue 

	Travelling 

	Medical emergencies - Risk of members suffering a medical emergency whilst travelling. 

Congestion/ Overcrowding - Risk of injury due to congestion and overcrowding in dense areas. 

Getting lost - Risk of missing persons whilst travelling, introducing uncertainty. 

Theft/Robbery - Risk of valuables being stolen whilst travelling. 

Fatigue - Risk of ill health from overexertion. 





	Group members 
	There will be a list of committee contacts available in case of an emergency or members get lost 
We will Take scheduled breaks when travelling to reduce risk of fatigue. 
Committee will have awareness of group members medical conditions in case of a medical emergency 
Journeys will be planned ahead of time on trustworthy public transport 
Valuables will be kept safely to avoid them getting stolen

	Committee 

	Animals – if a trip to an animal sanctuary
	Bites and scratches - Risk of injury and/or infection from contact with animals. 

Allergic reaction - Risk of allergic reaction caused by animal fur/saliva/claws that could cause ill health. 

Respiratory issues - Breathing difficulty caused by loose animal fur or animals’ environment i.e. hay. 

Physical injury - Risk of crushing, trampling, impact injuries from larger animals. 

Zoonotic disease - Risk of highly dangerous infection from animal to human transmitted disease, Rabies, Q fever, Salmonella etc. 


	Group members
	Members will ensure a safe distance from animals in sanctuaries to avoid being injured by them 
Ensure to follow staff advice and safety about interactions with animals 
ensure to communicate in advance that activities may involve interactions with animals to reduce risk of allergic reactions. 
Ensure group members seek appropriate medical advice when interacting with animals that may carry Zoonotic disease. 

	Committee and venue






Activity Type 14: Beach Cleans
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will try to select wheelchair-friendly beaches with pathed pathways where possible
We will release the start and end points of the trip ahead of time, as well as a rough estimate of timings throughout the trip

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to bring their own water bottles and food 
We will use public transport to travel to and from the beach like train

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser 
In a medical emergency contact 999 and ask for the appropriate emergency service.
For non-life threatening first aid assistance please contact 111. 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Environment Risks / Weather (External Event) 

	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds  - Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

 
Large bodies of open water: Swimming/ waters sports in canals, lakes, sea, rivers - Risk of drowning in open and unknown waters. 


	Group members
	Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions. 
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions. 
We will Research bodies of water before activities take place to check for environment hazards.
	Committee and venue 

	
Aggression/Violence, Bullying & Harassment 

	Physical assault - Risk of injury from Physical attacks towards group members 

Verbal abuse - Phycological harm from threats or insults towards members 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour towards the group members


	Group members 
	Anyone demonstrating aggression or bullying will be asked to leave the event. Staff on public transport/ the police will be contacted if the situation escalates

	Venue and committee


	Vehicles/Transport & Traffic – walking between locations

	Driver confidence -  Risk of injury and/or damage to vehicle due to drivers’ ability to operate vehicle on public transport 

Risk of injury – collision with vehicles when travelling on public transport 
	Group members
	We will ensure that we take safe, pedestrian routes between locations. 
We will make sure there is always at least one committee member directing participants so they don’t get lost 


	Committee 

	
Slips, trips and falls
	Obstacles on floor like bags - Risk of trips due to items being left on floor in areas of high footfall. 

Wet surfaces - Risk of slipping due to wet floor surface, causing injury
 
Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Smooth surfaces - Risk of slipping on smooth
floor surfaces due to lack of friction.

	Group members 
	 Committee will clean up any spillages as soon as they are aware of them, and place wet floor signs down to identify hazards 
If any equipment is required, this will be asked for from the venue

	Committee

	
Food & Drink Hygiene / Food Allergies & Intolerance 

	Allergens - Risk of anaphylaxis from food and drink containing allergens that members have brought to the beach 

Storage of food & drink Substances - Risk of serious illness due to food and drink brought along by members being stored in incorrect conditions. 



	Group members
	Attendees will be asked for any allergies before the event through Fixr tickets. 
All food items will be kept in original packaging and have ingredients clearly visible
Members will read and understand the Students’ Guild food Safety Policy. 

	Committee 

	Travelling 

	Medical emergencies - Risk of members suffering a medical emergency whilst travelling. 

Congestion/ Overcrowding - Risk of injury due to congestion and overcrowding in dense areas. 

Getting lost - Risk of missing persons whilst travelling, introducing uncertainty. 

Theft/Robbery - Risk of valuables being stolen whilst travelling. 

Fatigue - Risk of ill health from overexertion. 





	Group members 
	There will be a list of committee contacts available in case of an emergency or members get lost 
We will Take scheduled breaks when travelling to reduce risk of fatigue. 
Committee will have awareness of group members medical conditions in case of a medical emergency 
Journeys will be planned ahead of time on trustworthy public transport 
Valuables will be kept safely to avoid them getting stolen

	Committee 




Activity Type 15: Vegshare 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The stall will be on the ground floor, ensuring it is accessible to those in wheelchairs and those with guide dogs.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or use public transportation to our stall
Vegetables will be from locally grown, organic produce

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Obstructed fire exits - Risk of serious physical injury from obstructed fire exits from buildings during a building fire

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets 








	Group members 
	Confirm with premise controller that fire controls and equipment are in place and discuss specific fire arrangements relative to the event. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements. 
Ensure members aren’t obstructing exits or safe escape routes and inform venue of any obstructed exits. 

	Venue and committee

	
Slips and Falls
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury
 
Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Smooth surfaces - Risk of slipping on smooth
floor surfaces due to lack of friction.


	Group members
	Committee will clean up any spillages as soon as they are aware of them, and place wet floor signs down to identify hazards 
In the event of an accident, estate patrol will be informed for first aid provisions

	Committee 

	
Aggression/Violence, Bullying & Harassment 

	Physical assault - Risk of injury from Physical attacks towards group members on the stall 

Verbal abuse - Phycological harm from threats or insults towards members on the stall 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour towards members on the stall


	Group members 
	We will contact campus security to help diffuse tensions if someone is aggressive to people at the stall as part of our escalation procedure in place for incident reporting.
This can be with the Safezone app to raise help with on campus activities 


	Venue and committee


	
Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from vegetables containing allergens that customers may have.

Storage of food & drink Substances - Risk of serious illness due to food and drink from the venue being stored in incorrect conditions. 

Poor Cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas. 



	Group members or student customers 
	Committee will clearly label all of the vegetables and make it clear to students buying the vegetables. 
Attendees will be reminded that they are responsible for considering their allergies and intolerances before buying anything. 
Members will read and understand the Students’ Guild food Safety Policy. And will be encouraged to wash the vegetables purchased before eating.


	Committee
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