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Group Annual Risk Assessment

Revision: 1.0 Revision date:

The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually.
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training
– Click here.
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com
Once completed, please submit here (hyperlinked)
Sections to be completed by Student Guild
Sections to be completed by Group
Representative



	GroupREDEEMED CHRISTIAN FELLOWSHIP

	

	Assessed byNYANKIIR DIING CHOL

	
	Date16/09/2026

	

	Signed off by
	Sophie Martin
	Date
	17/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off.

	What has been amended?
	Who has amended?
	Amendment date:
	Who has reviewed
(Guild representative
initials only)
	Review date:

	
	
	
	
	

	
	
	
	
	



Add more rows as required













Recognised Governing Body – please complete if your core activity involves sport/fitness activity











Activities – In the table below list all activities your society will participate in over the upcoming year.Sport / Activity

Recognised National Governing Body (if applicable):

Coaching arrangement [Delete/add those that are not relevant]


N/A

If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here
Below is a list of common activities societies are participating in:
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Society Core Activity Forum Stalls




N/A





N/A

Welcome week activity Picnics
Pub visits Restaurant visits
Intramural sport teams Craft activities

Training sessions Competitions Conferences Clubbing
Cafe / Coffee meetups
Film screenings Quiz / Games night Day trips

Winter/Summer
balls (Under 150 attendees) Bowling
Beach trips
Talks (Internal speaker only)
Volunteering Fundraiser
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	Activity Description log

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	

Describe the activity, what it involves, how it will be run?Group gathering with faith-based discussions about the Bibe

	
Frequency event will take place.
	Details of Equipment to be used during the event. Please indicate whether provided by group

	1Bible study

	
	
	
Weekly
	Bibles – provided by group.
Chairs – on campus
Tables– on campus

	2
	Game nught
	Group gathering playing a series of games such as charades, card games, trivia. Refreshments will also be included.

	Monthly
	Computer and projector- On campus 
Cards- provided by group. 
Tables- on campus
Chairs- on campus

	3
	Talk shows
	Panel of group members having a discussion and sharing their viewpoints on faith-based topics.
	Monthly 
	Chairs - On campus
Tables- on campus
Microphones- provided by group.

	4
	Movie night
	Watching a movie as a group and discussing it.

	Monthly
	Compute and projector- On campus 
Tables- on campus
Chairs- on campus



The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making


process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [BIBLE STUDY]
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	It will be held in the seminar rooms on campus. There is an elevator on Streatham campus for wheelchair users to access the upstairs seminar rooms.

	
On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will be hosting the event on campus which is typically within walking distance for a majority of students.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	First aid provided by committee members




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring
this?”


Guild Group Annual Risk Assessment 2026/27


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students




	Fire Safety
	•  Burns or smoke inhalation
•  Panic or stampede during evacuation
•  Property damage leading to secondary injuries (e.g. falling debris)
	Attendees (students, guests, public)
•  Committee members running the event
•  Contractors or venue staff
•  Anyone in the vicinity of the event space
	[bookmark: _Int_6wsVr87a]Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

















	•  Event lead or designated safety officer
•  Committee members (shared responsibility)

	People-related hazards and aggression
	Physical harm from pushing, shoving, or fights
•  Emotional distress or trauma from harassment or verbal abuse
•  Vulnerable individuals (e.g. minors, disabled attendees) being left unsupervised or unsupported
•  Panic or unsafe movement in crowded areas
	Attendees, especially vulnerable groups
•  Committee members managing the event
•  Volunteers or staff interacting with the public
•  General public if the event is open-access
	Pause the discussion when it is getting heated. Remove anyone who demonstrates aggression and pull anyone feeling upset to the side to have a conversation.
Call campus security 
	Committee




	Reputational risk











	•  Loss of trust from students, staff, or external partners
•  Negative media or social media coverage
•  Withdrawal of funding or venue access
•  Emotional distress for committee members




	Attendees, especially vulnerable groups
•  Committee members managing the event
•  Volunteers or staff interacting with the public
•  General public if the event is open access

	•  Pre-event content review and approval
•  Code of conduct for speakers and performers
•  Social media guidelines for promotion and coverage
•  Post-event feedback and incident reporting





	Committee













	Breach or Legal Speech

	



•  Legal consequences for individuals or the society
•  Emotional harm to attendees
•  Reputational damage and event shutdown

	Attendees, especially vulnerable groups
•  Committee members managing the event
•  Volunteers or staff interacting with the public
•  General public if the event is open-access

	
•  Speaker vetting and briefing on legal boundaries
•  Moderation protocols for panels or Q&A sessions
•  Clear reporting channels for breaches
•  University legal guidance if needed
  Pre-approval of all materials by committee or university
•  Content guidelines shared with collaborators
•  Monitoring distribution points during the event
•  Immediate removal protocol for flagged materials
	Committee
University oversight


	Distribution of Inappropriate materials

	
•  Emotional distress or offense
•  Breach of university policies
•  Reputational damage or disciplinary action
	Attendees, especially vulnerable groups
•  Committee members managing the event
•  Volunteers or staff interacting with the public
•  General public if the event is open-access
	
	Committee president

	Slips, Trips & Falls
	· Falls due to bags, chairs, cables, or clutter.
	· Attendees
· committee members.
	· Clear walkways
· secure cables
· pre-event room check
· adequate lighting.
	Committee.

	Fire
	· Burns
· smoke inhalation
·  unsafe evacuation.
	· Attendees
·  Committee
· venue staff.
	· Check fire exits
· ensure extinguishers present
· follow venue fire plan.
	Committee.

	Mental Health
	· Emotional distress from sensitive discussions
	· Attendees.
	· Provide supportive environment
· pause discussions if distress occurs
· signpost wellbeing services.
	Committee.

	People-related Aggression
	· Heated debates causing distress or conflict.
	· Attendees
· Committee
	· Pause discussion
· de-escalate
· remove aggressive individuals
· call campus security.
	Committee.

	Reputational Risk
	· Risk of Reputational damage to group due to content being delivered by external/internal speaker/groups, or on behalf of other organisations.
	· Attendees
· Committee
	· Pre-event content review, code of conduct, social media guidelines.
	
Committee.

	Legal speech distribution
	· Breach of free speech laws
	· Attendees
· Committee
	· Vet speakers
· approve materials
· remove inappropriate content immediately.
	Committee.



Add more columns if necessary


Activity Type 2: Game Night]
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	It will be held in the seminar rooms on campus. There is an elevator on Streatham campus for wheelchair users to access the upstairs seminar rooms.

	
On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will be hosting the event on campus which is typically within walking distance for a majority of students.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	First aid provided by committee members.






	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of
someone being harmed?”
	“Who is responsible for implementing and monitoring
this?”




	Alchohol and Drugs
	Consumption or presence of alcohol and/or drugs at student-led events, leading to impaired judgment, aggression, or health emergencies.
	•  Attendees, especially those consuming substances
•  Committee members managing the event
•  Volunteers or staff dealing with incidents
•  Bystanders affected by others’ behavior
	•  Clear code of conduct prohibiting illegal substances
•  Designated welfare leads or sober volunteers
•  Briefing committee members on how to respond to substance-related incidents
•  Venue rules enforced (e.g. licensed bar staff, no BYOB)
•  Emergency procedures in place for medical support
•  Promotion of safe drinking practices and support resources
	Committee

	Food & Drink/ Hygiene, Allergies & Intolerance
	






Serving food or drink without proper hygiene controls or allergy awareness, leading to illness or allergic reactions.
	Attendees consuming food or drink
•  Volunteers or committee members handling food
•  Individuals with known or unknown allergies/intolerances
	•  Clear labeling of all food and drink, including allergens
•  Use of gloves and handwashing protocols for food handlers
•  Separate preparation areas for allergen-free items
• food brought to share will be prepared by a committee member with a food hygiene level 2 certificate
•  Emergency procedures in place for allergic reactions

	Committee

	Slips, Trips & Falls
	Falls due to bags, chairs, cables, or clutter.
	· Attendees
committee members.
	· Clear walkways
· secure cables
· pre-event room check
adequate lighting.
	Committee.

	Fire
	· Burns
· smoke inhalation
 unsafe evacuation.
	· Attendees
·  Committee
venue staff.
	· Check fire exits
· ensure extinguishers present
follow venue fire plan.
	Committee.

	Mental Health 
	Emotional distress from sensitive discussions
	Attendees.
	· Provide supportive environment
· pause discussions if distress occurs
signpost wellbeing services.
	Committee.

	Aggression & Violence
	·  Conflict escalated by alcohol or competitive games.
	· Attendees
· Committee
	· Zero-tolerance policy
· de-escalation
· call security.
	Committee.




Add more columns if necessary


Activity Type 3: [Talk shows]
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	It will be held in the seminar rooms on campus. There is an elevator on Streatham campus for wheelchair users to access the upstairs seminar rooms.

	
On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will be hosting the event on campus which is typically within walking distance for a majority of students.




	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	First aid provided by committee members




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring
this?”




	Slips, trips and falls
	•  Sprains, fractures, or head injuries from falling
•  Cuts or bruises from sharp surfaces or objects
•  Emotional distress or embarrassment
•  Secondary injuries from falling onto equipment or others
	•  Attendees, especially those with mobility challenges
•  Committee members setting up or packing down
•  Contractors or volunteers moving equipment
•  General public if the event is open-access
	•  Use cable covers or tape to secure loose wires
•  Ensure walkways are clear of clutter and equipment
•  Signpost wet floors and clean spills immediately
•  Confirm adequate lighting in all event areas
•  Conduct a pre-event walk-through to spot hazards
•  Assign someone to monitor and respond to trip risks during the event
	Committee members

	Reputational risk





















	•  Loss of trust from students, staff, or external partners
•  Negative media or social media coverage
•  Withdrawal of funding or venue access
•  Emotional distress for committee members





	


•  Attendees, especially those with mobility challenges
•  Committee members setting up or packing down
•  Contractors or volunteers moving equipment
•  General public if the event is open-access

	
Pre-event content review and approval
•  Code of conduct for speakers and performers
•  Social media guidelines for promotion and coverage
•  Post-event feedback and incident reporting

	Committee
















	Breach or Legal Speech

	
•  Legal consequences for individuals or the society
•  Emotional harm to attendees
•  Reputational damage and event shutdown


	Attendees, especially vulnerable groups
•  Committee members managing the event
•  Volunteers or staff interacting with the public
•  General public if the event is open access

	Speaker vetting and briefing on legal boundaries
•  Moderation protocols for panels or Q&A sessions
•  Clear reporting channels for breaches
•  University legal guidance if needed

	
Committee
University oversight





	Distribution of Inappropriate materials

	

•  Emotional distress or offense
•  Breach of university policies
•  Reputational damage or disciplinary action
	Attendees, especially vulnerable groups
•  Committee members managing the event
•  Volunteers or staff interacting with the public
•  General public if the event is open-access

	
•  
  Pre-approval of all materials by committee or university
•  Content guidelines shared with collaborators
•  Monitoring distribution points during the event
•  Immediate removal protocol for flagged materials
	

Committee presidentt




	Aggression and violence
	•  Physical harm (e.g. bruises, cuts, fractures) from fights or aggressive contact
•  Emotional trauma or distress from verbal abuse or intimidation
•  Panic or unsafe crowd movement during violent incidents
•  Damage to property or equipment leading to secondary injuries
	•  Attendees, especially those targeted or caught in the incident
•  Committee members trying to de-escalate or intervene
•  Volunteers or staff managing entry or crowd control
•  General public if the event is open-access
	•  Clear code of conduct communicated before and during the event
•  Trained volunteers or security present to monitor behavior
•  Zero-tolerance policy for violence or abuse
•  Incident reporting system and escalation plan
•  Briefing committee members on de-escalation techniques
•  call campus security
	Committee members

	Fire
	· Burns
· smoke inhalation
 unsafe evacuation.
	· Attendees
·  Committee
venue staff.
	· Check fire exits
· ensure extinguishers present
follow venue fire plan.
	Committee.

	Mental Health
	Emotional distress from sensitive discussions
	Attendees.
	· Provide supportive environment
· pause discussions if distress occurs
signpost wellbeing services.
	Committee.





Add more columns if necessary


Activity Type 4: [movie night]
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	It will be held in the seminar rooms on campus. There is an elevator on Streatham campus for wheelchair users to access the upstairs seminar rooms.

	
On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will be hosting the event on campus which is typically within walking distance for a majority of students.




	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	First aid provided by committee members.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring
this?”




	Night time conditions
	•  Trips or falls due to low visibility or uneven terrain
•  Harassment or assault in poorly lit or isolated areas
•  Getting lost or stranded due to unclear directions or transport issues
•  Emotional distress from feeling unsafe or unsupported
	•  Attendees, especially those leaving alone or unfamiliar with the area
•  Committee members packing down or walking home late
•  Volunteers or contractors working after hours
•  Vulnerable individuals (e.g. first-year students, international students)
	•  Provide clear travel information (bus times, taxi numbers, walking routes)
•  Encourage attendees to leave in groups or with a buddy
•  Designate welfare leads to support vulnerable attendees
•  Share emergency contacts and venue safety arrangements
•  Avoid scheduling solo pack-downs or late-night duties without support
•  Consider personal alarms or campus safety apps for volunteers
	  Committee members

	Aggression and violence
	•  Physical harm (e.g. bruises, cuts, fractures) from fights or aggressive contact
•  Emotional trauma or distress from verbal abuse or intimidation
•  Panic or unsafe crowd movement during violent incidents
•  Damage to property or equipment leading to secondary injuries
	•  Attendees, especially those targeted or caught in the incident
•  Committee members trying to de-escalate or intervene
•  Volunteers or staff managing entry or crowd control
•  General public if the event is open-access
	•  Clear code of conduct communicated before and during the event
•  Trained volunteers or security present to monitor behavior
•  Zero-tolerance policy for violence or abuse
•  Incident reporting system and escalation plan
•  Briefing committee members on de-escalation techniques
•  call campus security
	Committee members

	Distribution of Inappropriate materials

	

•  Emotional distress or offense
•  Breach of university policies
•  Reputational damage or disciplinary action
	Attendees, especially vulnerable groups
•  Committee members managing the event
•  Volunteers or staff interacting with the public
•  General public if the event is open-access

	
•  
  Pre-approval of all materials by committee or university
•  Content guidelines shared with collaborators
•  Monitoring distribution points during the event
•  Immediate removal protocol for flagged materials
	

Committee presidentt




	Breach or Legal Speech

	
•  Legal consequences for individuals or the society
•  Emotional harm to attendees
•  Reputational damage and event shutdown


	Attendees, especially vulnerable groups
•  Committee members managing the event
•  Volunteers or staff interacting with the public
•  General public if the event is open access

	Speaker vetting and briefing on legal boundaries
•  Moderation protocols for panels or Q&A sessions
•  Clear reporting channels for breaches
•  University legal guidance if needed

	
Committee
University oversight





	Reputational risk





















	•  Loss of trust from students, staff, or external partners
•  Negative media or social media coverage
•  Withdrawal of funding or venue access
•  Emotional distress for committee members





	


•  Attendees, especially those with mobility challenges
•  Committee members setting up or packing down
•  Contractors or volunteers moving equipment
•  General public if the event is open-access

	
Pre-event content review and approval
•  Code of conduct for speakers and performers
•  Social media guidelines for promotion and coverage
•  Post-event feedback and incident reporting

	Committee
















	Slips, trips and Falls
	Falls due to bags, chairs, cables, or clutter.
	· Attendees
committee members.
	· Clear walkways
· secure cables
· pre-event room check
adequate lighting.
	Committee.

	Fire
	· Burns
· smoke inhalation
 unsafe evacuation.
	· Attendees
· Committee
· venue staff.
	· Check fire exits
· ensure extinguishers present
follow venue fire plan.
	Committee.

	Mental Health 
	Emotional distress from sensitive discussions
	Attendees.
	· Provide supportive environment
· pause discussions if distress occurs
signpost wellbeing services.
	Committee.





Add more columns if necessary
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