Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Google Developer Student Club

	Assessed by 
	Lorenzo Satta Chiris (President)
	Date
	10/06/2025

	Signed off by 
	Chelsea Pledge
	Date
	11/06/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	N/A

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	N/A



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Forum Stalls 
	Stands during Fresher week or during the year to have more members. Organised by the committee. On Campus. 
Eg. Fresher Week Guild Hall Stand, Fresher Week Forum Stand, Refresher in January Forum Stand... 
	3 Times in a Year
	Either a stand or simply flyers. 
Sometimes there will be something for students that join the society or engage with us, such as a branded pen or similar. All provided by the Society or Sponsors. 

	2
	Presentations, Networking Events, Workshops
	General events without a guest speaker. Usually with a time for presentation and a time for networking and member’s exchange. Some are open to our entire member base, and some are restricted to people with businesses. On Campus. 
Eg:
Presentations: Presentation of our projects and programs, presentation of a challenge.
Networking: Networking Events in the university, Founders Club, Collaboration with other Societies.
Workshops: Coding Workshop, Python Workshop, Coding in Java Presentation.
	Twice per Term
	A room with space to present (computer), listen to the presentation (chairs) and engage (empty space for people to talk). 
Some could be done outside by booking University approved grass space, UK weather permitting. 

	3
	Challenges
	Challenges, often with a price for the winner. On campus and timed, a way to challenge our members to improve in a specific field. 
Eg: Coding Challenge, Small Hackathon, Algorithm Competition, Ai competition.
	Twice per Year
	A room with space to present (computer), listen to the presentation (chairs) and engage (empty space for people to talk). 
Some could be done outside by booking University approved grass space, UK weather permitting.
The society would provide for a fair and equal judging process plus the price (often monetary). 

	4
	Dinners
	Two Dinners at the end of term 1 and term 2 in outside venue to celebrate our members and the society. Off Campus. Under 150 attendees. 
Activities include:
- Good food and atmosphere.
- Award given to members
- Music
- Speeches by committee
- Networking
Eg: Winter Gala Dinner, End of Year Dinner.
	Twice per Year
	The society partner with a third party to provide the venue and food. The third party is local to Exeter and will be checked to meet high standards. 

	5
	Socials
	Socials in venues outside the University. Music and space provided. Considering the nature of the society, socials are much more networking oriented than else. The idea is to provide a more relaxed networking space for members. Off Campus. 
Eg: Meet and Greet, Social Networking, coding skills exchange. 
	Twice per Term
	The society partner with a third party to provide the venue and food. The third party is local to Exeter and will be checked to meet high standards.
Games could be provided by the society. 

	6
	
	
	
	





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Stands
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	1-10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Stands will be in the Forum. 

	On Campus or Off Campus
	On Campus, in the Forum.
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Flyers if needed will be printed in the University. We will encourage people to scan a QR code rather than taking a flyer to minimise paper waste. Digital engagement will be prioritised through QR codes linking to our website and social media.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid will be provided by the venue as it is held on campus. University security and first aid services are readily available in the Forum area.












	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Fire Risk
	Fire emergency in the building during stall operation
	All committee members and visitors to the stand
	Confirm with premise controller that fire controls are in place. Nominated group person to manage fire evacuation. Fire exits to be checked all clear. Fire extinguishers available and accessible.
	University facilities team and Society Committee Present

	Slips, Trips and Falls
	Tripping over bags, cables, or spilled materials; slipping on wet surfaces
	Committee members and stand visitors
	To minimise the risk of slips, trips, and falls around the stall area, all personal bags and equipment should be kept neatly to the side or in a designated storage area to avoid obstructing walkways. Any spillages must be cleaned up immediately using appropriate materials and clearly marked with warning signage until the area is safe. All electrical cables should be securely taped down or covered to prevent tripping hazards. The area should be inspected before setup to ensure surfaces are clean and dry, and walkways must be kept clear throughout the event. Stall materials should be positioned carefully to avoid obstructing pedestrian flow or creating blind spots.
	Society Committee Present and University facilities

	Crowds and Noise
	Large crowds causing congestion, noise levels affecting communication and crowd control
	Committee members and stand visitors
	Monitor crowd density around the stand. Have clear queuing system if needed.
Ensure committee members can communicate effectively over ambient noise. Position stands to not block main walkways. Have plan to temporarily pause activities if overcrowding occurs.
Monitor committee mental health. 
	society Committee Present

	Fatigue/Tiredness
	Committee members becoming tired during long stall periods
	Committee members running the stand
	Chairs and rest areas provided for committee. Regular breaks scheduled. Frequent rota between committee members. Committee members can select preferred time slots.
	society Committee Present

	Aggression/Violence
	Potential confrontational behaviour from visitors
	Committee members running the stand
	Committee trained in conflict de-escalation. Maintain friendly, non-competitive environment. Clear procedure for removing aggressive individuals. University security contactable immediately.
	society Committee Present

	Materials Handling
	Paper cuts, heavy lifting of materials, inappropriate use of promotional items
	Committee members running the stand
	Leaflets distributed one by one. Materials transported in manageable quantities. QR codes redirect to controlled, accessible website. All promotional items appropriate and safe for distribution.
	society Committee Present



Add more columns if necessary 

Activity Type 2: Presentations, Networking Events, Workshops
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We ensure the venue is accessible, including lift access, accessible seating, and hearing loop facilities where available. We invite anyone with access needs to inform us in advance of each event so we can make specific arrangements.
 Materials will be provided in alternative formats upon request

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The activity doesn't require any unsustainable materials and should be accessible on foot for the majority of members. We use digital presentations to minimise printing, encourage public transport, and use reusable equipment where possible.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid will be provided by the venue as it is held on campus. All internal speakers are current students or staff members - no external speakers are included in this assessment.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire Risk
	Fire emergency during presentations.
	All attendees and committee members.
	Confirm with premise controller that fire controls are in place and discuss specific arrangements. Nominated group person to manage fire evacuation. Fire exits checked and kept clear. Fire extinguishers available.
	Society Committee Present and University

	Slips, Trips and Falls
	Tripping over equipment, cables, or in darkened rooms.
	All attendees.
	Before attendees arrive, ensure doorways are cleared of obstructions and room is well lit. All cables secured with tape or cable covers. Emergency lighting checked. Clear pathways maintained.
	Society Committee Present and University

	Electrical Risks
	Electrical shock or fire from laptops, projectors, and other electronic equipment.
	All attendees and presenters.
	Check laptops are CE marked. Verify with venue that all provided electrical equipment has recent PAT testing. No overloading of sockets. All equipment positioned safely away from liquids.
	Society Committee Present and University

	Aggression/Violence
	Confrontational behaviour during networking or Q&A sessions.
	All attendees.
	Committee trained in conflict management. Environment presented as relaxed and professional. Clear code of conduct communicated. Aggressive individuals will be asked to leave, security contacted if needed.
	Society Committee Present and Individual Liability

	Night-time/Darkness
	Reduced visibility when events run into evening hours.
	All attendees travelling to/from venue.
	Ensure venue is well-lit. Advise attendees to travel in groups. Provide information about safe routes and transport options. Consider earlier finish times during winter months.
	Society Committee Present, University, and Individual Liability

	Overcrowding
	Too many attendees for the space causing safety risks.
	All attendees.
	Accurate attendee estimation via ticketing. Book appropriate sized space with 10% additional capacity. Monitor room density closely. Plan for ordered evacuation if needed. Maximum 4-5 people per square metre before intervention.
	Society Committee Present and Organising the Event




Add more columns if necessary 

Activity Type 3: Challenges and Competitions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We ensure the venue is accessible and invite anyone with access needs to inform us in advance. Challenge formats will be designed to be inclusive, with alternative participation methods for those who need them.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The activity doesn't require any unsustainable materials and should be accessible on foot for the majority of members. Digital submissions and judging reduce paper waste.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid will be provided by the venue as it is held on campus.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire Risk
	Fire emergency during competitive events.
	All participants and committee members.
	Confirm with premise controller that fire controls are in place. Nominated person to manage fire evacuation. Fire exits checked and kept clear. Fire extinguishers available and accessible.
	Society Committee Present and University

	Slips, Trips and Falls
	Tripping over equipment or in excitement during challenges.
	All participants.
	Before attendees arrive, ensure doorways cleared and room well lit. All equipment properly positioned. Clear movement areas maintained. Participants reminded to move carefully during competitive activities.
	Society Committee Present and University

	Electrical Risks
	Equipment failure or electrical hazards during intensive use.
	All participants.
	All equipment CE marked and PAT tested. No overloading of power supplies. Equipment positioned safely. Regular checks during events.
	Society Committee Present and University

	Aggression/Violence
	Competitive tension leading to confrontational behaviour.
	All participants.
	Committee trained in conflict management. Clear challenge rules communicated. Fair and transparent judging process. Environment emphasised as friendly competition. Immediate removal of aggressive participants. Clear appeal process for disputes.
	Society Committee Present

	Overcrowding
	Excessive participants in limited space.
	All participants.
	Accurate participant estimation via registration. Appropriate venue size with 10% additional capacity. Monitor density closely. Plan for ordered evacuation if needed. Maximum safe density limits enforced.
	Society Committee Present and Event Organiser




Add more columns if necessary 

Activity Type 4: Dinners
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50-130
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Where possible, we will select an accessible venue with disabled parking, ramped access, accessible toilets, and appropriate seating arrangements. We invite anyone with access needs to inform us in advance of each event.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We select venues accessible by public transport to reduce car travel. We work with venues committed to sustainable practices and local sourcing where possible.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will provide first aid if required. We will confirm first aid arrangements with the venue before booking.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire Risk
	Fire emergency at dinner venue.
	All attendees.
	Confirm with venue that fire controls are in place and discuss specific arrangements. Nominated group person to manage evacuation. Fire exits identified and kept clear. Fire safety equipment available.
	The Venue and Society Committee Present

	Slips, Trips and Falls
	Tripping on stairs, spilled drinks, or in dimmed lighting.
	All attendees.
	Venue inspection before event. Ensure adequate lighting in all areas. Immediate cleanup of spills. Clear walkways maintained. Non-slip mats where appropriate.
	Society Committee Present and The Venue

	Alcohol/Drugs
	Excessive alcohol consumption leading to impaired judgement or health issues.
	All attendees.
	Limited alcohol provision by licensed venue only. No alcohol provided by society to members. ID checks for age verification. Monitor for excessive consumption with venue staff. Clear policy on intoxicated individuals. No one working alone at any point.
	The Venue and Individual Liability

	Aggression/Violence
	Confrontational behaviour potentially exacerbated by alcohol.
	All attendees.
	Professional environment maintained. Committee trained in conflict de-escalation. Aggressive individuals removed immediately. Venue security available. Clear behaviour expectations communicated.
	Society Committee Present and Individual Liability

	Food Hygiene/Food Allergies & Intolerance
	Allergic reactions or food poisoning.
	All attendees with allergies or food intolerances.
	All allergies and dietary requirements collected during ticket booking and reported to venue ahead of time and confirmed again on the day of the event. Clear labelling system for dishes. Venue staff trained in allergy management. Emergency procedures for allergic reactions established. We will report all allergies to the venue ahead of time and on the day. 

	The Venue and Society Committee Present

	Night-time/Darkness
	Reduced visibility when travelling to/from venue in evening.
	All attendees.
	Well-lit venue entrance. Information provided about safe transport options. Encourage group travel. Consider taxi arrangements for remote venues. Earlier finish times in winter months. Encourage group travel. Whatsapp groupchat, with optional location sharing. Following th Guild and University nigh travel guidelines. Sharing those guidelines with members. 
	Society Committee Present, Individual Liability, and The Venue

	Overcrowding
	Too many attendees for venue capacity.
	All attendees.
	Accurate headcount via ticketing with 10% additional venue capacity. Monitor density throughout event. Plan for ordered evacuation. Maximum 4-5 people per square metre before intervention required.
	Society Committee Present and Event Organiser




Add more columns if necessary 
Activity Type 4: Socials
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Where possible, we will select an accessible venue and invite anyone with access needs to inform us in advance of each event. We will check venue accessibility before booking.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We select venues accessible by public transport and walking to reduce environmental impact. Digital communications used to minimise printing.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will provide first aid if required. We will confirm arrangements with venue management.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire Risk
	Fire emergency at social venue.
	All attendees.
	Confirm with venue that fire controls are in place. Nominated person to manage evacuation. Fire exits identified and kept clear. Venue fire safety procedures followed.
	The Venue and Society Committee Present

	Slips, Trips and Falls
	Tripping on stairs, spilled drinks, or in reduced lighting.
	All attendees.
	Venue safety check before event. Adequate lighting maintained. Immediate cleanup of spills. Clear walkways. Appropriate footwear advice given.
	Society Committee Present and The Venue

	Alcohol/Drugs
	Excessive consumption affecting behaviour and safety.
	All attendees.
	Licensed venue only. Individual purchases of alcohol. Age verification by venue. Monitor consumption levels. Clear policy on intoxicated individuals. No one working alone. Venue staff trained in responsible service.
	The Venue and Individual Liability

	Aggression/Violence
	Confrontational behaviour in social setting.
	All attendees.
	Professional networking focus maintained. Games designed to be inclusive and non-aggressive. No drinking games or dangerous activities. Committee trained in conflict management. Immediate removal of aggressive individuals.
	Society Committee Present and Individual Liability

	Night-time/Darkness
	Reduced visibility and increased risk when travelling late at night.
	All attendees.
	Well-lit venues selected. Group travel encouraged. Safe transport information provided. Earlier finish times considered. Emergency contact procedures established.
	Society Committee Present and Individual Liability

	Noise and Strobe Lighting
	Hearing damage from loud music, seizures from strobe lighting.
	All attendees, particularly those with epilepsy or hearing sensitivity.
	Pre-event warning about lighting and sound levels. Venue checks for strobe lighting and advance warning given. Quiet areas available. Volume level monitoring. Emergency procedures for seizures established.
	The Venue and Society Committee Present

	Food Hygiene/Food Allergies
	Food-related health issues if food is provided.
	Attendees with allergies.
	Food provided by venue only with appropriate hygiene standards. Individual purchasing encouraged. Allergy information collected and communicated if group orders made.
	The Venue

	Overcrowding
	Venue exceeding safe capacity.
	All attendees.
	Accurate headcount via booking system. Venue capacity confirmed with 10% buffer. Monitor throughout event. Plan for ordered evacuation if needed.
	Society Committee Present and Event Organiser
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