Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Cool Runnings Society

	Assessed by 
	George Potter (President)
	Date
	02/07/2026

	Signed off by 
	Abi Pyne
	Date
	04/08/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Running sessions daily – including slow, tempo, steady, interval runs (Core activity), 
Forum stall – fresher’s week
Welcome week runs 
Welcome week coffee shop visits (under 150 people)
Pub visits (under 150 people)
Games nights socials 
Craft activities – such as wine glass painting, pumpkin painting etc…
Quiz nights
Intermural netball 
Intermural football
Café/ coffee meet ups (post runs)
Film night screenings 
Beach trips (in term 3 only)
Christmas and Spring end of term dinners at restaurants (under 150 people)
Fundraising activities
Parkrun 
Volunteering at various running races in Exeter
Exeter Running Races 

	Recognised National Governing Body (if applicable):
	Parkrun
ECCT 

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Running 
(Core activity)
	slow, easy, tempo, steady, interval runs. Members told in advance about what the run will be, always lead by at least one committee member who is experienced in running
	Daily – depending on availability of committee members 
	Trainers, running clothing – invididually provided 

	2
	Forum Stall
	During fresher’s week a stall in the fresher’s fair to advertise our society
	Once during welcome week
	Stall table and chairs (provided by guild)

	3
	Pub visits 
	Socialising at pubs or bars in Exeter, the committee will organise the event and members can get tickets to attend on Fixr (to control for numbers)
	Once a week (at most)
	None.

	4
	Coffee shop visits 
	After our runs we will sometimes end the run at a coffee shop in Exeter, to get to know each other a bit better and make the society feel inclusive and welcoming 

	Every few weeks
	None.

	5
	Games night socials 
	Will take place most likely on campus, board games will be played with members who can get tickets to attend on Fixr
	Once a term
	Board games, provided by committee members or the Guild 

	6
	Crafting activities 
	The committee will organise and buy the equipment needed, members will then buy a ticket to make up for the cost of equipment on fixr
	Twice a term (at most)
	Committee will buy and provide any necessary equipment 

	7
	Quiz nights 
	A quiz will take place likely at a hired venue such as a pub or café, the committee members will organise the quiz and teams. Members can get tickets on Fixr.
	Twice a term
	Quiz provided by committee members

	8
	Intermural sports 
	Organised by committee members, likely the General Sec, we will do this based on member enthusiasm and commitment 
	Weekly
	Training areas and sports equipment provided by the uni

	9
	Film night screenings 
	We will do screenings of films such as Cool Runnings, members can get tickets on Fixr to control numbers, members can bring their own snacks and drinks 
	Termly
	Movie provided either by committee or guild

	10
	Parkrun 
	Any members who would like to attend can do since it is a public event, the committee members will let members know a meeting point so that everyone feels that they have a companion or know others who are there
	Weekly
	None.

	11
	Fundraising events 
	Likely to be charity runs, or challenges, members will pay money to attend or take part as part of the fundraising 
	Termly
	If needed, will be provided by the committee members

	12
	Volunteering 
	Volunteering as marshals at events such as Exeter Marathon, Exeter Half Marathon, Park run etc… any members who would like to take part can volunteer 
	Termly
	None.

	13
	Beach trips 
	Organised by the committee for members to enjoy a trip to the beach and socialise. We will get there by train and members can buy their own train tickets 
	Termly
	Snacks, drinks, sun cream, swimwear can be provided individually themselves by attendees  

	14
	End of term dinners 
	Hired restaurant or pub venue for less than 150 people. Meals provided and allergens will be taken into consideration and communicated to the restaurants. Expenses will be made up for by members buying tickets to attend on Fixr. 
	Termly
	Venue hire organised by committee members

	15
	Exeter Running races
	Public events such as Exeter Half Marathon and The Great West Run will be encouraged in the society, potentially discount ticket costs if possible for members to buy. 
	Termly
	None.




	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Running]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	

	On Campus or Off Campus
	Off campus, meet at campus but run around Exeter
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Limited transport use as runs take place around the city

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Runs end back at campus and stay within Exeter area, close to first aid help. A phone will always be on hand to call for help if needed 











	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Aggression/ Violence, Bullying & Harrassment 
	Risk of injury – physical abuse such as pushing over and tripping others up on runs if it gets competitive 

Verbal abuse – threats and insults about running ability, fitness level

Exclusion – feeling isolated due to running abilities 
	Members of the society
Members of the public
	Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manner representative of the Guild's values.
Venue or campus security will be called in the event of dangerous behaviour 

	Committee members who are leading the runs 

	Animals 
	Bites and scratches - Risk of injury and/or 
infection from contact with 
animals.

Bites and scratches - Risk of injury and/or 
infection from contact with 
animals.
	Members of the society
	If dogs or other animals on the runs seem intimidating, then avoid them and avoid petting 
Society members will consult animals' owners before interacting with them
	Members and committee in charge 

	Crowds/Large gatherings 
	Crushing- Risk of members being crushed and sustaining serious injury.

Trampling – Risk of members being trampled and 
sustaining serious injury. 

Surging - Risk of members tripping and falling due to surges in crowds. 

Obstructions - Risk of crowding due to obstructions 
in crowd area. 

Dangerous behaviour: Throwing objects - Risk of increased dangerous activity due to density and 
size of crowd.
	Members of the society 
Members of the public
	Avoid running in areas or times of congestion, keep to more empty paths/routes 
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manner representative of the Guild's values
	Committee Members  

	Environment risk/weather
	Extreme weather conditions: Storms, 
heatwaves, heavy rain, high winds. 

Risk of injury and ill health, and damage to buildings 
and equipment because of extreme weather conditions.

Large bodies of open water: Swimming/ waters 
sports in canals, lakes, sea, rivers. 

Risk of drowning in open and unknown waters.
	Members of the society on runs
	Avoid hosting runs in storms, extreme heat, or other dangerous weather
Ensure safety when running near bodies of water; don’t get too close
Monitor weather conditions when running events and make dynamic decisions on whether the event/activity can continue depending on conditions. 
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions.
Ensure an appropriate supervision ratio when running events in water: 1:10 
Research bodies of water before activities take place to check for environmental hazards. 
	Committee members 

	Sporting activity
	Sporting injury Risk of sprains, strains due to overexertion, conditioning and/or poor 
instruction.

Risk of fractures and breaks resulting from falls and/or collisions.

Risk of concussion from severe impact with other 
members or hard surface

Dehydration Risk of dehydration due to lack of liquids.

Running Surface Risk of trips and falls due to condition of playing surface.

Equipment Risk of injury due to poorly 
maintained equipment.

First aid provision Risk of exacerbated injury due to unsuitable first aid 
provision.

Weather Risk of injury due to weather impacting
conditions.
	Society members 
	Ensure that activity is run by competent, trained individuals. 
Ensure that activity incorporates appropriate warm-up and cool-down exercises/drills. 
Ensure there is suitable provision of liquids – drinking fountains, water bottles. 
Undertake inspection of activity area prior to activity taking place, removing any hazards present. 
Undertake regular inspections of equipment used, ensuring there are no signs of damage. 
Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions
Ensure suitable shaded/rest areas out of sunshine. 
Insist on the use of sun cream in sunny conditions.
	Committee members who are leading runs 

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc. 

Risk of slipping on wet, slippery surfaces and causing injury 
	Participants  
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries.
Advise members to wear activity-appropriate footwear. 
	Committee members 


	Fire 
	Obstructed Fire Exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of Firefighting Equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

If there is a fire there is a risk of being stuck in the building and suffering from smoke inhalation, getting burned or even possible death.
	Members and committee
	Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
Emergency services to be contacted if fire is discovered. 
	Committee, venue 




Activity Type 2: [Forum Stall]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	N/A
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible 
Information and pictures of location released before 

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Medical attendees on sight 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Harmful noise/ nuisance noise 
	Communication - Risk of poor communication 
because of a loud and busy environment
	Society members and other students 
	 Monitor the volume of amplified speakers, ensuring they don’t reach dangerous thresholds, as specified in guidance on student leader’s portal.
	University 
Committee members at stall

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from the building.

Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment. - Risk of fire spreading and causing serious injury/fatality due to lack of 
extinguishers, fire blankets.
	All participants 
	Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 
Introduce checks for electrical equipment, looking for signs of damage. 
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity 

	University 
Committee members 

	
Slips, trips, and falls 
	
Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc… 

Risk of falling from a height and causing injury 
Risk of slipping on wet, slippery surfaces and causing injury 
	Society members 
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries 
	Committee members 


	
Printed materials 
	Risks of flammable materials leading to fire 

Risks of bullying or harassment in writing or images

Risk of being distracted by reading materials and causing injury to self or others 

Damage to environment and causes waste or potential litter

	Society members 
Members of the public/ rest of university 
	Limit printed materials wherever possible, keep society advertisements to social media or online as much as possible
Ensure only appropriate wording and images are used the benefit and promote the society, events or charities, nothing harmful will be displayed 
	Society leaders in charge at time 




Activity Type 3: [Pub Visits]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible 
Information and pictures of location released before 
Minimum of one sober member

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage public transport or walking
Use local, non-chain venues 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 









	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Alcohol/Drugs
	Intoxication – Risk of injury and ill health due to excessive alcohol consumption

Impaired judgement due to excessive alcohol consumption

Verbal or Physical altercation - due to poor decision-making amplified by the use of alcohol
	Society members and the public
	Excessive drinking is not tolerated; there will be a clear zero-tolerance policy for binge drinking
Always have at least two sober committee members
Encourage people to walk home with companions, not alone; have walking buses to and from campus 
	Committee members and the individuals 

	Crowds/ Large gatherings 
	Crushing, dangerous behaviour such as throwing objects, surging, trampling
	Society members and the public
	Ensure events are ticketed on FIXR to control numbers, use signage to manage flow of people, ensure everyone is aware of exits and emergency exits, be able to call emergency services if needs be, avoid booking typically very busy venues 
	Committee members 

	Equipment risk
	Wet surfaces such as spilt drinks or mopped floors
	Society members and public who are attending 
	Ensure the correct people are made aware of any liquid spillages and signage is put in place to make others aware
	Committee members 

	Fire 
	Possible obstruction to fire exits, heating or cooking  equipment could lead to fires or flammable substances such as alcohol and petrol

Risk of serious injury/fatalities because of obstructed exits from building.


Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.


	Society members 
	Adhere to the venue's evacuation plans, ensuring the sober members of the committee are within earshot of evacuation instructions and guiding the rest of the members. 
Be aware of where the nearest fire alarm trigger point and the nearest fire extinguishers are kept, in case the exit is blocked by fire.
Helping members with accessibility needs to exit
Reminding members to stay calm during an evacuation.
Designate a committee member to manage evacuation.
	Committee, venue 

	Night-time/darkness
	Aggression/violence during quieter hours of the night, especially when emotions are heightened with alcohol use; poor lighting risks slips or falls; navigation could be difficult at night or in unfamiliar areas
	Members in attendance 
	Walking buses with groups going in the same direction will be encouraged; people will be dissuaded from leaving alone; we will encourage those who have been drinking to try to sober up before leaving the venue. 
Advertise the SafeZone app and student safety scheme to attendees of off-campus events.
	Committee members  

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles, etc.

Risk of falling from a height and causing injury.

Risk of slipping on wet, slippery surfaces and causing injury.
	Society members 
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries. 
	Committee members 


	Aggressive behaviour, bullying or harassment 
	Verbal abuse, discrimination, intimidation behaviour, exclusion, all are distressing and emotionally harmful situations that can be caused from heightened emotions and poor decision-making during alcohol consumptions.
	Society members and the public
	Ensure that any bullying, verbal or physical abuse or discrimination will not be tolerated and will be reported, all members to follow code of conduct and behave in an appropriate manner
Venue or campus security will be called in the event of dangerous behaviour 

	Committee members 




Activity Type 4: [coffee shop visits]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Ramps and alternative entrances, quiet areas 

	On Campus or Off Campus
	both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will try to use local businesses rather than chain coffee shops and not travel far in vehicles 

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Cafes we attend will have first aid equipment 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Food & drink hygiene/ food allergies & intolerances 
	Allergies that are ignored could cause serious illness; temperature of hot drink may risk burning when drinking or spillages; poor cleanliness standards, cross-contamination, burns or scolds, food intolerances

Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross contamination from mixing of different food items.

	Society members 
	Ensure clean environment and good conditions of chosen cafes, check food/ drink dates, make sure members make their allergies or intolerances known.
Committee check the food hygiene ratings of venues before visiting as a society. 
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
Only purchase food and drink items from reputable and trusted suppliers with a good hygiene rating
	Committee members, venue 

	Fire 
	Possible obstruction to fire exits, heating or cooking equipment could lead to fires or flammable substances such as alcohol and petrol.

Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

If there is a fire there is a risk of being stuck in the building and suffering from smoke inhalation, getting burned or even possible death.
	Society members 
	Adhere to venue evacuation plans, ensuring the sober members of the committee are within earshot of evacuation instructions and guiding the rest of the members. 
Nominate a group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
Ensure all cables and wires are not exposed and safe.
	Committee members, venue hosts and the individual attendees 

	Crowds/ large gatherings 
	Risk of injury and being overwhelmed if venues are too busy, leading to surging, tramping or crushing 
	Society members and public
	Ensure events are ticketed on FIXR to control for numbers, use signage to manage flow of people, ensure everyone is aware of exits and emergency exits, be able to call emergency services if needs be, avoid booking typically very busy venues
	Committee member in charge of the event – likely the social secretary 

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc.

Risk of falling from a height and causing injury 
Risk of slipping on wet, slippery surfaces and causing injury 
	Society members 
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries 
	Committee members 








Activity Type 5: [Games nights]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible 
Information and pictures of location released before 
Minimum of one sober member

	On Campus or Off Campus
	both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage public transport or walking
Use local, non-chain venues 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Crowds/ Large gatherings 
	Crushing, surging, trampling
	Society members and the public
	Ensure events are ticketed on FIXR to control for numbers, use signage to manage flow of people, ensure everyone is aware of exits and emergency exits, be able to call emergency services if needs be, avoid booking typically very busy venues 
	Committee members who organise the events (e.g. social secretary)

	Equipment risk
	Risk of electric shock due to faulty projection or computer equipment in the venue.
	Society members and the public who are attending 
	Ensure the correct people are made aware of any liquid spillages and signage is put in place to make others aware. 
The only thing the committee can do in this scenario is ensure not everyone is touching electrical equipment at once, so there’s someone to get help if an incident occurs.
	Committee members  

	Fire 
	Possible obstruction to fire exits; heating or cooking equipment could lead to fires or flammable substances such as alcohol and petrol.

Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers and fire blankets.

If there is a fire, there is a risk of being stuck in the building and suffering from smoke inhalation, getting burned or even possible death.
	Society members 
	Adhere to venue evacuation plans, ensuring the sober members of the committee are within earshot of evacuation instructions and guiding the rest of the members. 
Nominate a group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
Ensure all cables and wires are not exposed and safe.
	Committee members, venue 

	Night-time/darkness
	Aggression/violence during quieter hours of the night, poor lighting risks slips or falls, navigation could be difficult at night or in unfamiliar areas
	Members in attendance 
	Walking buses with groups going in the same direction will be encouraged; people will be dissuaded from leaving alone
We’ll advertise the SafeZone app and student safety scheme to attendees of off-campus events 
	Individuals and the committee members in charge 

	Aggression/violence, bullying & harassment
	Verbal abuse such as insults or threats when competitive, discrimination, intimidation behaviour, exclusion 
	Society members 
	Ensure that any bullying, verbal or physical abuse or discrimination will not be tolerated and will be reported; all members to follow code of conduct and behave in an appropriate manner
Venue or campus security will be called in the event of dangerous behaviour 
Use of the Safezone app to call Estate Patrol in the event of physical violence on campus.

Anyone who verbally abuses another attendee will be asked to leave.

	Individuals and committee members in attendance 

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc… 

Risk of falling from a height and causing injury 

Risk of slipping on wet, slippery surfaces and causing injury 
	Society members 
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not postpone or cancel to prevent unwanted injuries. 
Clear spills immediately on discovery. 
	Committee members who are leading the activity




Activity Type 6: [Crafting activities]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible 
Information and pictures of location released before 
Minimum of one sober member

	On Campus or Off Campus
	both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage public transport or walking
Use local, non-chain venues 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Equipment risk
	Faulty equipment used in crafts could cause harm
	Society members 
	Ensure all equipment is checked before use, inspecting for any damage or faults before activity begins; make sure all attendees are instructed on correct use/handling if appropriate 
	Social secretaries and committee members in attendance

	Crowds/ Large gatherings 
	Crushing, dangerous behaviour such as throwing objects, surging, trampling
	Society members and the public
	Ensure events are ticketed on FIXR to control numbers, use signage to manage flow of people, ensure everyone is aware of exits and emergency exits, be able to call emergency services if needs be, avoid booking typically very busy venues 
	Committee who organise the events (e.g. social secretary)

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc… 

Risk of falling from a height and causing injury 

Risk of slipping on wet, slippery surfaces and causing injury 
	Society members 
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries
Clear spills immediately on discovery.
	Committee members who are leading the activity


	Fire 
	Possible obstruction to fire exits, heating or cooking equipment could lead to fires or flammable substances such as alcohol and petrol

Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers and fire blankets.

If there is a fire, there is a risk of being stuck in the building and suffering from smoke inhalation, getting burned or even possible death.
	Society members 
	Adhere to venues' evacuation plans, ensuring the sober members of the committee are within earshot of evacuation instructions and guiding the rest of the members. 
Nominate a group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
Ensure all cables and wires are not exposed and safe.
	Committee members, venue 

	Night-time/darkness
	Aggression/violence during quieter hours of the night, poor lighting risks slips or falls; navigation could be difficult at night or in unfamiliar areas
	Members in attendance 
	Walking buses with groups going in the same direction will be encouraged; people will be dissuaded from leaving alone
We’ll advertise the SafeZone app and student safety scheme to attendees of off-campus events.
	Committee members  

	Aggression/violence, bullying & harassment
	Verbal abuse such as insults or threats when competitive, discrimination, intimidation behaviour, exclusion 

Physical assault:  Risk of injury from Physical attacks. 
 
Discrimination:  Psychological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
	Society members 
	Ensure that any bullying, verbal or physical abuse or discrimination will not be tolerated and will be reported; all members to follow code of conduct and behave in an appropriate manner
Venue or campus security will be called in the event of dangerous behaviour 
Have a clear escalation procedure in place for incident reporting.

Safezone app will be used for on-campus activities to raise help.


	Committee members 

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc… 

Risk of falling from a height and causing injury 

Risk of slipping on wet, slippery surfaces and causing injury 
	Society members 
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries
Clear spills immediately on discovery.
	Committee members who are leading the activity





Activity Type 7: [Quiz nights]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible 
Information and pictures of location released before 
Minimum of one sober member

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage public transport or walking
Use local, non-chain venues 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Alcohol/Drugs
	Intoxication – Risk of injury and ill health due to excessive alcohol consumption

Impaired judgement due to excessive alcohol consumption

Verbal or Physical altercation - due to poor decision-making amplified by the use of alcohol
	Society members and the public
	Excessive drinking us not tolerated; there will be a clear zero-tolerance policy for binge drinking
Always have at least two sober committee members
Encourage people to walk home with companions not alone; have walking buses to and from campus
	Committee members and the individuals 

	Crowds/ Large gatherings 
	Crushing, dangerous behaviour such as throwing objects, surging, trampling
	Society members and the public
	Ensure events are ticketed on fixr to control for numbers, use signage to manage flow of people, ensure everyone is aware of exits and emergency exits, be able to call emergency services if needs be, avoid booking typically very busy venues 
	Committee who organise the events (e.g. social secretary)

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc… 

Risk of falling from a height and causing injury 

Risk of slipping on wet, slippery surfaces and causing injury 
	Society members 
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries
Clear spills immediately on discovery.
	Committee members who are leading the activity


	Fire 
	Possible obstruction to fire exits, heating or cooking equipment could lead to fires or flammable substances such as alcohol and petrol

Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers and fire blankets.

If there is a fire, there is a risk of being stuck in the building and suffering from smoke inhalation, getting burned or even possible death.
	Society members 
	Adhere to venues' evacuation plans, ensuring the sober members of the committee are within earshot of evacuation instructions and guiding the rest of the members. 
Nominate a group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
Ensure all cables and wires are not exposed and safe.
	Committee members, venue 

	Night-time/darkness
	Aggression/violence during quieter hours of the night, especially when emotions are heightened with alcohol use, poor lighting risks slips or falls; navigation could be difficult at night or in unfamiliar areas
	Members in attendance 
	Walking busses with groups going in the same direction will be encouraged, people will be dissuaded form leaving alone, we will encourage those who have been drinking to try to sober up before leaving the venue 
We’ll advertise the SafeZone app and student safety scheme to attendees of off-campus events
	Individuals and the committee members in charge 

	Aggression/violence, bullying & harassment
	Verbal abuse such as insults or threats when competitive, discrimination, intimidation behaviour, exclusion 

Physical assault:  Risk of injury from Physical attacks. 
 
Discrimination:  Psychological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
	Society members 
	Ensure that any bullying, verbal or physical abuse or discrimination will not be tolerated and will be reported; all members to follow code of conduct and behave in an appropriate manner
Venue or campus security will be called in the event of dangerous behaviour 
Have a clear escalation procedure in place for incident reporting.

Safezone app will be used for on-campus activities to raise help.


	Committee members 











Activity Type 8: [Intermural sports]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Limited transport use 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Will take place on campus close to first aid help. A phone will always be on hand to call for help if needed 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Animals 
	Bites and scratches - Risk of injury and/or 
infection from contact with 
animals.

Bites and scratches - Risk of injury and/or 
infection from contact with 
animals.
	Members of the society
	If dogs or other animals on the runs seem intimidating, then avoid them and avoid petting 
Society members will consult animals' owners before interacting with them
	Members and committee in charge 

	Crowds/Large gatherings 
	Crushing- Risk of members being crushed and sustaining serious injury.

Trampling – Risk of members being trampled and 
sustaining serious injury. 

Surging - Risk of members tripping and falling due to surges in crowds. 

Obstructions - Risk of crowding due to obstructions 
in crowd area. 

Dangerous behaviour: Throwing objects - Risk of increased dangerous activity due to density and 
size of crowd.
	Members of the society 
Members of the public
	Avoid running in areas or times of congestion, keep to more empty paths/routes 
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manner representative of the Guild's values
	Committee Members  

	Environment risk/weather
	Extreme weather conditions: Storms, 
heatwaves, heavy rain, high winds. 

Risk of injury and ill health, and damage to buildings 
and equipment because of extreme weather conditions.

Large bodies of open water: Swimming/ waters 
sports in canals, lakes, sea, rivers. 

Risk of drowning in open and unknown waters.
	Members of the society on runs
	Avoid hosting runs in storms, extreme heat, or other dangerous weather
Ensure safety when running near bodies of water; don’t get too close
Monitor weather conditions when running events and make dynamic decisions on whether the event/activity can continue depending on conditions. 
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions.
Ensure an appropriate supervision ratio when running events in water: 1:10 
Research bodies of water before activities take place to check for environmental hazards. 
	Committee members 

	Sporting activity
	Sporting injury Risk of sprains, strains due to overexertion, conditioning and/or poor 
instruction.

Risk of fractures and breaks resulting from falls and/or collisions.

Risk of concussion from severe impact with other 
members or hard surface

Dehydration Risk of dehydration due to lack of liquids.

Running Surface Risk of trips and falls due to condition of playing surface.

Equipment Risk of injury due to poorly 
maintained equipment.

First aid provision Risk of exacerbated injury due to unsuitable first aid 
provision.

Weather Risk of injury due to weather impacting
conditions.
	Society members 
	Ensure that activity is run by competent, trained individuals. 
Ensure that activity incorporates appropriate warm-up and cool-down exercises/drills. 
Ensure there is suitable provision of liquids – drinking fountains, water bottles. 
Undertake inspection of activity area prior to activity taking place, removing any hazards present. 
Undertake regular inspections of equipment used, ensuring there are no signs of damage. 
Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions
Ensure suitable shaded/rest areas out of sunshine. 
Insist on the use of sun cream in sunny conditions.
	Committee members who are leading runs 

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc. 

Risk of slipping on wet, slippery surfaces and causing injury 
	Participants  
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries.
Advise members to wear activity-appropriate footwear. 
	Committee members 


	Fire 
	Obstructed Fire Exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of Firefighting Equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

If there is a fire there is a risk of being stuck in the building and suffering from smoke inhalation, getting burned or even possible death.
	Members and committee
	Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
Emergency services to be contacted if fire is discovered. 
	Committee, venue 




Activity Type 9: [film night screenings]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Ramps and alternative entrances, quiet areas 

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will try to use local businesses rather than chain coffee shops and not travel far in vehicles 

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Cafes we attend will have first aid equipment 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Food & drink hygiene/ food allergies & intolerances 
	Allergies that are ignored could cause serious illness; temperature of hot drink may risk burning when drinking or spillages; poor cleanliness standards, cross-contamination, burns or scolds, food intolerances

Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross contamination from mixing of different food items.

	Society members 
	Ensure clean environment and good conditions of chosen cafes, check food/ drink dates, make sure members make their allergies or intolerances known.
Committee check the food hygiene ratings of venues before visiting as a society. 
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
Only purchase food and drink items from reputable and trusted suppliers with a good hygiene rating
	Committee members, venue 

	Fire 
	Obstructed Fire Exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of Firefighting Equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

If there is a fire there is a risk of being stuck in the building and suffering from smoke inhalation, getting burned or even possible death.
	Members and committee
	Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
Emergency services to be contacted if fire is discovered. 
	Committee, venue 

	Crowds/ large gatherings 
	Risk of injury and being overwhelmed if venues are too busy, leading to surging, tramping or crushing 
	Society members and public
	Ensure events are ticketed on FIXR to control for numbers, use signage to manage flow of people, ensure everyone is aware of exits and emergency exits, be able to call emergency services if needs be, avoid booking typically very busy venues
	Committee member in charge of the event – likely the social secretary 

	Strobe lighting 
	Eye strain, dizziness, photosensitivity triggered by strobe flashing lighting could cause epilepsy triggers 
	Society members in attendance 
	Attendees will be informed of the use of strobe effects if necessary, encourage individuals to stop watching and take a break if they’re experiencing discomfort 
	Committee members in charge of event (social secretaries)

	Harmful/nuisance noise
	Risk of temporary hearing damage or pain due to unsafe noise levels, risk of poor communication if intrusive noises are too loud
	Society members 
	Ensure video volume is not at an unsafe or nuisance level; when communicating important messages, other noise will be turned off if possible 
	Committee members in attendance 

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc. 

Risk of slipping on wet, slippery surfaces and causing injury 
	Participants  
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries.
Advise members to wear activity-appropriate footwear. 
	Committee members 





Activity Type 10: [Parkrun]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Limited transport use as runs take place around the city

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Parkrun organisers and marshals will have first aid equipment on site  



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Animals 
	Bites and scratches - Risk of injury and/or 
infection from contact with 
animals.

Bites and scratches - Risk of injury and/or 
infection from contact with 
animals.
	Members of the society
	If dogs or other animals on the runs seem intimidating, then avoid them and avoid petting 
Society members will consult animals' owners before interacting with them
	Members and committee in charge 

	Crowds/Large gatherings 
	Crushing- Risk of members being crushed and sustaining serious injury.

Trampling – Risk of members being trampled and 
sustaining serious injury. 

Surging - Risk of members tripping and falling due to surges in crowds. 

Obstructions - Risk of crowding due to obstructions 
in crowd area. 

Dangerous behaviour: Throwing objects - Risk of increased dangerous activity due to density and 
size of crowd.
	Members of the society 
Members of the public
	Avoid running in areas or times of congestion, keep to more empty paths/routes 
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manner representative of the Guild's values
	Committee Members  

	Environment risk/weather
	Extreme weather conditions: Storms, 
heatwaves, heavy rain, high winds. 

Risk of injury and ill health, and damage to buildings 
and equipment because of extreme weather conditions.

Large bodies of open water: Swimming/ waters 
sports in canals, lakes, sea, rivers. 

Risk of drowning in open and unknown waters.
	Members of the society on runs
	Avoid hosting runs in storms, extreme heat, or other dangerous weather
Ensure safety when running near bodies of water; don’t get too close
Monitor weather conditions when running events and make dynamic decisions on whether the event/activity can continue depending on conditions. 
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions.
Ensure an appropriate supervision ratio when running events in water: 1:10 
Research bodies of water before activities take place to check for environmental hazards. 
	Committee members 

	Sporting activity
	Sporting injury Risk of sprains, strains due to overexertion, conditioning and/or poor 
instruction.

Risk of fractures and breaks resulting from falls and/or collisions.

Risk of concussion from severe impact with other 
members or hard surface

Dehydration Risk of dehydration due to lack of liquids.

Running Surface Risk of trips and falls due to condition of playing surface.

Equipment Risk of injury due to poorly 
maintained equipment.

First aid provision Risk of exacerbated injury due to unsuitable first aid 
provision.

Weather Risk of injury due to weather impacting
conditions.
	Society members 
	Ensure that activity is run by competent, trained individuals. 
Ensure that activity incorporates appropriate warm-up and cool-down exercises/drills. 
Ensure there is suitable provision of liquids – drinking fountains, water bottles. 
Undertake inspection of activity area prior to activity taking place, removing any hazards present. 
Undertake regular inspections of equipment used, ensuring there are no signs of damage. 
Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions
Ensure suitable shaded/rest areas out of sunshine. 
Insist on the use of sun cream in sunny conditions.
	Committee members who are leading runs 

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc. 

Risk of slipping on wet, slippery surfaces and causing injury 
	Participants  
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries.
Advise members to wear activity-appropriate footwear. 
	Committee members 


	Fire 
	Obstructed Fire Exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of Firefighting Equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

If there is a fire there is a risk of being stuck in the building and suffering from smoke inhalation, getting burned or even possible death.
	Members and committee
	Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
Emergency services to be contacted if fire is discovered. 
	Committee, venue 





Activity Type 11: [Fundraising events]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Ensure quiet spaces are available and known and appropriate considerations are made 

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Limited transport use as runs take place around the city

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	On campus events have first aid on campus available, we will always have at least one phone available for calling emergency services 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Aggression/violence, bullying & harassment
	Verbal abuse such as insults or threats when competitive, discrimination, intimidation behaviour, exclusion 

Physical assault:  Risk of injury from Physical attacks. 
 
Discrimination:  Psychological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
	Society members 
	Ensure that any bullying, verbal or physical abuse or discrimination will not be tolerated and will be reported; all members to follow code of conduct and behave in an appropriate manner
Venue or campus security will be called in the event of dangerous behaviour 
Have a clear escalation procedure in place for incident reporting.

Safezone app will be used for on-campus activities to raise help.


	Committee members 

	Crowds/Large gatherings 
	Crushing- Risk of members being crushed and sustaining serious injury.

Trampling – Risk of members being trampled and 
sustaining serious injury. 

Surging - Risk of members tripping and falling due to surges in crowds. 

Obstructions - Risk of crowding due to obstructions 
in crowd area. 

Dangerous behaviour: Throwing objects - Risk of increased dangerous activity due to density and 
size of crowd.
	Members of the society 
Members of the public
	Avoid running in areas or times of congestion, keep to more empty paths/routes 
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manner representative of the Guild's values
	Committee Members  

	Environment risk/weather
	Extreme weather conditions: Storms, 
heatwaves, heavy rain, high winds. 

Risk of injury and ill health, and damage to buildings 
and equipment because of extreme weather conditions.

Large bodies of open water: Swimming/ waters 
sports in canals, lakes, sea, rivers. 

Risk of drowning in open and unknown waters.
	Members of the society on runs
	Avoid hosting runs in storms, extreme heat, or other dangerous weather
Ensure safety when running near bodies of water; don’t get too close
Monitor weather conditions when running events and make dynamic decisions on whether the event/activity can continue depending on conditions. 
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions.
Ensure an appropriate supervision ratio when running events in water: 1:10 
Research bodies of water before activities take place to check for environmental hazards. 
	Committee members 

	Sporting activity
	Sporting injury Risk of sprains, strains due to overexertion, conditioning and/or poor 
instruction.

Risk of fractures and breaks resulting from falls and/or collisions.

Risk of concussion from severe impact with other 
members or hard surface

Dehydration Risk of dehydration due to lack of liquids.

Running Surface Risk of trips and falls due to condition of playing surface.

Equipment Risk of injury due to poorly 
maintained equipment.

First aid provision Risk of exacerbated injury due to unsuitable first aid 
provision.

Weather Risk of injury due to weather impacting
conditions.
	Society members 
	Ensure that activity is run by competent, trained individuals. 
Ensure that activity incorporates appropriate warm-up and cool-down exercises/drills. 
Ensure there is suitable provision of liquids – drinking fountains, water bottles. 
Undertake inspection of activity area prior to activity taking place, removing any hazards present. 
Undertake regular inspections of equipment used, ensuring there are no signs of damage. 
Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions
Ensure suitable shaded/rest areas out of sunshine. 
Insist on the use of sun cream in sunny conditions.
	Committee members who are leading runs 

	Harmful/nuisance noise
	Risk of temporary hearing damage or pain due to unsafe noise levels, risk of poor communication if intrusive noises are too loud
	Society members 
	Ensure video volume is not at an unsafe or nuisance level, when communicating important messages other noise will be turned off if possible 
	Committee members in attendance 

	Fire 
	Obstructed Fire Exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of Firefighting Equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

If there is a fire there is a risk of being stuck in the building and suffering from smoke inhalation, getting burned or even possible death.
	Members and committee
	Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
Emergency services to be contacted if fire is discovered. 
	Committee, venue 

	Food & drink hygiene/ food allergies & intolerances 
	Allergies that are ignored could cause serious illness; temperature of hot drink may risk burning when drinking or spillages; poor cleanliness standards, cross-contamination, burns or scolds, food intolerances

Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross contamination from mixing of different food items.

	Society members 
	Ensure clean environment and good conditions of chosen cafes, check food/ drink dates, make sure members make their allergies or intolerances known.
Committee check the food hygiene ratings of venues before visiting as a society. 
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
Only purchase food and drink items from reputable and trusted suppliers with a good hygiene rating
	Committee members, venue 

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc. 

Risk of slipping on wet, slippery surfaces and causing injury 
	Participants  
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries.
Advise members to wear activity-appropriate footwear. 
	Committee members 





Activity Type 12: [Volunteering]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Ensure quiet spaces are available and known and appropriate considerations are made 

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Limited transport use and use local businesses

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Events that we volunteer at should always have first aid on sight. we will always have at least one phone available for calling emergency services 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/violence, bullying & harassment
	Verbal abuse such as insults or threats when competitive, discrimination, intimidation behaviour, exclusion 

Physical assault:  Risk of injury from Physical attacks. 
 
Discrimination:  Psychological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
	Society members 
	Ensure that any bullying, verbal or physical abuse or discrimination will not be tolerated and will be reported; all members to follow code of conduct and behave in an appropriate manner
Venue or campus security will be called in the event of dangerous behaviour 
Have a clear escalation procedure in place for incident reporting.

Safezone app will be used for on-campus activities to raise help.


	Committee members 

	Crowds/Large gatherings 
	Crushing- Risk of members being crushed and sustaining serious injury.

Trampling – Risk of members being trampled and 
sustaining serious injury. 

Surging - Risk of members tripping and falling due to surges in crowds. 

Obstructions - Risk of crowding due to obstructions 
in crowd area. 

Dangerous behaviour: Throwing objects - Risk of increased dangerous activity due to density and 
size of crowd.
	Members of the society 
Members of the public
	Avoid running in areas or times of congestion, keep to more empty paths/routes 
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manner representative of the Guild's values
	Committee Members  

	Environment risk/weather
	Extreme weather conditions: Storms, 
heatwaves, heavy rain, high winds. 

Risk of injury and ill health, and damage to buildings 
and equipment because of extreme weather conditions.

Large bodies of open water: Swimming/ waters 
sports in canals, lakes, sea, rivers. 

Risk of drowning in open and unknown waters.
	Members of the society on runs
	Avoid hosting runs in storms, extreme heat, or other dangerous weather
Ensure safety when running near bodies of water; don’t get too close
Monitor weather conditions when running events and make dynamic decisions on whether the event/activity can continue depending on conditions. 
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions.
Ensure an appropriate supervision ratio when running events in water: 1:10 
Research bodies of water before activities take place to check for environmental hazards. 
	Committee members 

	Sporting activity
	Sporting injury Risk of sprains, strains due to overexertion, conditioning and/or poor 
instruction.

Risk of fractures and breaks resulting from falls and/or collisions.

Risk of concussion from severe impact with other 
members or hard surface

Dehydration Risk of dehydration due to lack of liquids.

Running Surface Risk of trips and falls due to condition of playing surface.

Equipment Risk of injury due to poorly 
maintained equipment.

First aid provision Risk of exacerbated injury due to unsuitable first aid 
provision.

Weather Risk of injury due to weather impacting
conditions.
	Society members 
	Ensure that activity is run by competent, trained individuals. 
Ensure that activity incorporates appropriate warm-up and cool-down exercises/drills. 
Ensure there is suitable provision of liquids – drinking fountains, water bottles. 
Undertake inspection of activity area prior to activity taking place, removing any hazards present. 
Undertake regular inspections of equipment used, ensuring there are no signs of damage. 
Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions
Ensure suitable shaded/rest areas out of sunshine. 
Insist on the use of sun cream in sunny conditions.
	Committee members who are leading runs 

	Harmful/nuisance noise
	Risk of temporary hearing damage or pain due to unsafe noise levels, risk of poor communication if intrusive noises are too loud
	Society members 
	Ensure video volume is not at an unsafe or nuisance level, when communicating important messages other noise will be turned off if possible 
	Committee members in attendance 

	Fire 
	Obstructed Fire Exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of Firefighting Equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

If there is a fire there is a risk of being stuck in the building and suffering from smoke inhalation, getting burned or even possible death.
	Members and committee
	Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
Emergency services to be contacted if fire is discovered. 
	Committee, venue 

	Food & drink hygiene/ food allergies & intolerances 
	Allergies that are ignored could cause serious illness; temperature of hot drink may risk burning when drinking or spillages; poor cleanliness standards, cross-contamination, burns or scolds, food intolerances

Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross contamination from mixing of different food items.

	Society members 
	Ensure clean environment and good conditions of chosen cafes, check food/ drink dates, make sure members make their allergies or intolerances known.
Committee check the food hygiene ratings of venues before visiting as a society. 
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
Only purchase food and drink items from reputable and trusted suppliers with a good hygiene rating
	Committee members, venue 

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc. 

Risk of slipping on wet, slippery surfaces and causing injury 
	Participants  
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries.
Advise members to wear activity-appropriate footwear. 
Clear spills immediately 
	Committee members 




	Lone/unsupervised activity
	Risk of aggressive/violent behaviour towards a volunteer working alone 

Risk of injury or ill health due to lack of supervision

Increased risk of stress or anxiety when volunteering alone 
	Members of the society who are volunteering
	Make sure members of the society who are volunteering are frequently checked on and feel comfortable 
Encourage minimum of 2 individuals volunteering together
Make sure welfare secretary is available for any needs
	Members of the committee in charge of volunteering activities 












Activity Type 13: [Beach Trips]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Prevent littering and stick to short distance public transport 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members will always have a phone on hand to call emergency services 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Food & drink hygiene/ food allergies & intolerances 
	Allergies that are ignored could cause serious illness; temperature of hot drink may risk burning when drinking or spillages; poor cleanliness standards, cross-contamination, burns or scolds, food intolerances

Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross contamination from mixing of different food items.

	Society members 
	Ensure clean environment and good conditions of chosen cafes, check food/ drink dates, make sure members make their allergies or intolerances known.
Committee check the food hygiene ratings of venues before visiting as a society. 
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
Only purchase food and drink items from reputable and trusted suppliers with a good hygiene rating
	Committee members, venue 

	Animals 
	Bites and scratches - Risk of injury and/or 
infection from contact with 
animals.

Bites and scratches - Risk of injury and/or 
infection from contact with 
animals.
	Members of the society
	If dogs or other animals on the runs seem intimidating, then avoid them and avoid petting 
Society members will consult animals' owners before interacting with them
	Members and committee in charge 

	Crowds/Large gatherings 
	Crushing- Risk of members being crushed and sustaining serious injury.

Trampling – Risk of members being trampled and 
sustaining serious injury. 

Surging - Risk of members tripping and falling due to surges in crowds. 

Obstructions - Risk of crowding due to obstructions 
in crowd area. 

Dangerous behaviour: Throwing objects - Risk of increased dangerous activity due to density and 
size of crowd.
	Members of the society 
Members of the public
	Avoid running in areas or times of congestion, keep to more empty paths/routes 
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manner representative of the Guild's values
	Committee Members  

	Environment risk/weather
	Extreme weather conditions: Storms, 
heatwaves, heavy rain, high winds. 

Risk of injury and ill health, and damage to buildings 
and equipment because of extreme weather conditions.

Large bodies of open water: Swimming/ waters 
sports in canals, lakes, sea, rivers. 

Risk of drowning in open and unknown waters.
	Members of the society on runs
	Avoid hosting runs in storms, extreme heat, or other dangerous weather
Ensure safety when running near bodies of water; don’t get too close
Monitor weather conditions when running events and make dynamic decisions on whether the event/activity can continue depending on conditions. 
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions.
Ensure an appropriate supervision ratio when running events in water: 1:10 
Research bodies of water before activities take place to check for environmental hazards. 
	Committee members 

	Travelling 
	Getting lost and going missing, risk of valuables being stolen, risk of injury due to poor vehicle condition 
	Society members who attend 

	Be aware of any members who are attending and ensure we all stick together and nobody is left alone to prevent getting lost
Keep an emergency contact list of members and committee
Only use reputable transportation sources
Make sure all valuables are safely stored; plan journey ahead of time
	Committee members 

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc. 

Risk of slipping on wet, slippery surfaces and causing injury 
	Participants  
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries.
Advise members to wear activity-appropriate footwear. 
Clear spills immediately 
	Committee members 


	Swimming in the sea 
	Risk of unsafe weather conditions causing unsafe waters 

Risk of drowning or harm caused if weak swimmers or dangerous conditions 

Risk of illness from consuming sea water 

Risk of rare animals or dangerous weather that may be unexpected
	Society members attending
Any members of the public around 
	A committee member will be assigned to monitor the safety of those in the water
Group will be alerted in case of emergency – dial 999 and ask for police to get the coastguard
All members entering the water will be sober
Inspection of conditions by committee prior to entering the water – if conditions look unsafe then swim will not take place 
People to remain with at least one other person during the swim – advised to stay in groups 
Check the Surfers Against sewage app. Make sure there are no pollution warnings. 
Cancel swim if poor water quality or sewage is detected.
Monitor weather conditions  - use the Surfline app to monitor waves and tides – if waves are above 4ft then swim will be cancelled
Weather conditions will be checked on the day– if winds are above 40mph or waves above 4ft or there are any weather warnings then the swim will be cancelled. 
Safety briefing before swim-
•	Telling members they enter the water at their own risk
•	that they must be able to swim if they want to enter the water
•	that they must stay together in groups 
•	if anyone gets into difficulty, they let those around them and let committee know asap
•	encourage slow and steady entrance into the water
•	identification of rips if any are present. Tell members to swim parallel to the shore if they find themselves being caught in a rip. 
•	encouragement of wearing a tow float and brightly coloured swim hat
•	to not swim near the groynes
•	to stay away from any marine life present (jellyfish, seals etc)
•	to swim ‘your own swim’ and to get out when you are ready rather than waiting for friends
•	to get changed promptly after exiting the water
•	warning members of the cold water shock and encouraging eating a fatty/ sugary snack and a hot drink and to encourage members from walking around and moving to warm up after the swim. 

	Committee members leading the activity 







Activity Type 14: [End of Term Dinners]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50-70
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible 
Information and pictures of location released before 
Minimum of one sober member

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage public transport or walking
Use local, non-chain venues 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Alcohol/Drugs
	Intoxication – Risk of injury and ill health due to excessive alcohol consumption

Impaired judgement due to excessive alcohol consumption

Verbal or Physical altercation - due to poor decision-making amplified by the use of alcohol
	Society members and the public
	Excessive drinking us not tolerated; there will be a clear zero-tolerance policy for binge drinking
Always have at least two sober committee members
Encourage people to walk home with companions not alone; have walking buses to and from campus
	Committee members and the individuals 

	Crowds/Large gatherings 
	Crushing- Risk of members being crushed and sustaining serious injury.

Trampling – Risk of members being trampled and 
sustaining serious injury. 

Surging - Risk of members tripping and falling due to surges in crowds. 

Obstructions - Risk of crowding due to obstructions 
in crowd area. 

Dangerous behaviour: Throwing objects - Risk of increased dangerous activity due to density and 
size of crowd.
	Members of the society 
Members of the public
	Avoid running in areas or times of congestion, keep to more empty paths/routes 
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manner representative of the Guild's values
	Committee Members  

	Fire 
	Obstructed Fire Exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of Firefighting Equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

If there is a fire there is a risk of being stuck in the building and suffering from smoke inhalation, getting burned or even possible death.
	Members and committee
	Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
Emergency services to be contacted if fire is discovered. 
	Committee, venue 

	Night-time/darkness
	Aggression/violence during quieter hours of the night especially when emotions are heightened with alcohol use, poor lighting risks slips or falls, navigation could be difficult at night or in unfamiliar areas
	Members in attendance 
	Walking busses with groups going in the same direction will be encouraged, people will be dissuaded form leaving alone, we will encourage those who have been drinking to try to sober up before leaving the venue 
We’ll advertise the SafeZone app and student safety scheme to attendees of off-campus events
	Individuals and the committee members in charge 

	Aggression/violence, bullying & harassment
	Verbal abuse such as insults or threats when competitive, discrimination, intimidation behaviour, exclusion 

Physical assault:  Risk of injury from Physical attacks. 
 
Discrimination:  Psychological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
	Society members 
	Ensure that any bullying, verbal or physical abuse or discrimination will not be tolerated and will be reported; all members to follow code of conduct and behave in an appropriate manner
Venue or campus security will be called in the event of dangerous behaviour 
Have a clear escalation procedure in place for incident reporting.

Safezone app will be used for on-campus activities to raise help.


	Committee members 

	Food & drink hygiene/ food allergies & intolerances 
	Allergies that are ignored could cause serious illness; temperature of hot drink may risk burning when drinking or spillages; poor cleanliness standards, cross-contamination, burns or scolds, food intolerances

Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross contamination from mixing of different food items.

	Society members 
	Ensure clean environment and good conditions of chosen cafes, check food/ drink dates, make sure members make their allergies or intolerances known.
Committee check the food hygiene ratings of venues before visiting as a society. 
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
Only purchase food and drink items from reputable and trusted suppliers with a good hygiene rating
	Committee members, venue 

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc. 

Risk of slipping on wet, slippery surfaces and causing injury 
	Participants  
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries.
Advise members to wear activity-appropriate footwear. 
Clear spills immediately 
	Committee members 


	Travelling 
	Getting lost and going missing, risk of valuables being stolen, risk of injury due to poor vehicle condition 
	Society members who attend 

	Be aware of any members who are attending and ensure we all stick together and nobody is left alone to prevent getting lost
Keep an emergency contact list of members and committee
Only use reputable transportation sources
Make sure all valuables are safely stored; plan journey ahead of time
	Committee members 




Activity Type 15: [Exeter Running Races]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Limited transport use as runs take place around the city

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Event organisers and marshals will have first aid equipment on site  



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”




	Aggression/ Violence, Bullying & Harrassment 
	Risk of injury – physical abuse such as pushing over and tripping others up on runs if it gets competitive 

Verbal abuse – threats and insults about running ability, fitness level

Exclusion – feeling isolated due to running abilities 
	Members of the society
Members of the public
	Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manner representative of the Guild's values.
Venue or campus security will be called in the event of dangerous behaviour 

	Committee members who are leading the runs 

	Animals 
	Bites and scratches - Risk of injury and/or 
infection from contact with 
animals.

Bites and scratches - Risk of injury and/or 
infection from contact with 
animals.
	Members of the society
	If dogs or other animals on the runs seem intimidating, then avoid them and avoid petting 
Society members will consult animals' owners before interacting with them
	Members and committee in charge 

	Crowds/Large gatherings 
	Crushing- Risk of members being crushed and sustaining serious injury.

Trampling – Risk of members being trampled and 
sustaining serious injury. 

Surging - Risk of members tripping and falling due to surges in crowds. 

Obstructions - Risk of crowding due to obstructions 
in crowd area. 

Dangerous behaviour: Throwing objects - Risk of increased dangerous activity due to density and 
size of crowd.
	Members of the society 
Members of the public
	Avoid running in areas or times of congestion, keep to more empty paths/routes 
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manner representative of the Guild's values
	Committee Members  

	Environment risk/weather
	Extreme weather conditions: Storms, 
heatwaves, heavy rain, high winds. 

Risk of injury and ill health, and damage to buildings 
and equipment because of extreme weather conditions.

Large bodies of open water: Swimming/ waters 
sports in canals, lakes, sea, rivers. 

Risk of drowning in open and unknown waters.
	Members of the society on runs
	Avoid hosting runs in storms, extreme heat, or other dangerous weather
Ensure safety when running near bodies of water; don’t get too close
Monitor weather conditions when running events and make dynamic decisions on whether the event/activity can continue depending on conditions. 
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions.
Ensure an appropriate supervision ratio when running events in water: 1:10 
Research bodies of water before activities take place to check for environmental hazards. 
	Committee members 

	Sporting activity
	Sporting injury Risk of sprains, strains due to overexertion, conditioning and/or poor 
instruction.

Risk of fractures and breaks resulting from falls and/or collisions.

Risk of concussion from severe impact with other 
members or hard surface

Dehydration Risk of dehydration due to lack of liquids.

Running Surface Risk of trips and falls due to condition of playing surface.

Equipment Risk of injury due to poorly 
maintained equipment.

First aid provision Risk of exacerbated injury due to unsuitable first aid 
provision.

Weather Risk of injury due to weather impacting
conditions.
	Society members 
	Ensure that activity is run by competent, trained individuals. 
Ensure that activity incorporates appropriate warm-up and cool-down exercises/drills. 
Ensure there is suitable provision of liquids – drinking fountains, water bottles. 
Undertake inspection of activity area prior to activity taking place, removing any hazards present. 
Undertake regular inspections of equipment used, ensuring there are no signs of damage. 
Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions
Ensure suitable shaded/rest areas out of sunshine. 
Insist on the use of sun cream in sunny conditions.
	Committee members who are leading runs 

	Slips, trips, and falls 
	Risk of tripping on items in the environment and causing injury, such as fallen trees, debris, bottles etc. 

Risk of slipping on wet, slippery surfaces and causing injury 
	Participants  
	Make everyone aware of hazards such as fallen debris, items in the way, drops in the environment or slippery surfaces.
Assess whether the environment is safe enough to carry out activities; if not, postpone or cancel to prevent unwanted injuries.
Advise members to wear activity-appropriate footwear. 
	Committee members 


	Fire 
	Obstructed Fire Exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of Firefighting Equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

If there is a fire there is a risk of being stuck in the building and suffering from smoke inhalation, getting burned or even possible death.
	Members and committee
	Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
Emergency services to be contacted if fire is discovered. 
	Committee, venue 
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