Guild Group Annual Risk Assessment 2025/26


Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Acute Care and Anaesthetics Society 

	Assessed by 
	Thomas Quinn (President)
	Date
	22/07/2026

	Signed off by 
	Abi Pyne
	Date
	25/08/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 







Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Revision: 1.0[image: A white rectangular sign with orange and green text

Description automatically generated]
Revision date: 

Below is a list of common activities societies are participating in:

	
	
	



Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraising 
Fun Runs
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	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _heading=h.vky9rz35wvmd]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Welcome Week Stall
	Welcome week stall at St Lukes Welcome Week Freshers Fair. The stall will be run by a minimum of two committee members at any one time. The event will involve speaking with new and existing students regarding the society, our events and our plans for the upcoming year. We will also have use of a CPR model, Ultrasound Machine and Airway Adjuncts, which students can use under the supervision of fourth year committee members. We may also have access to royal college merchandise such as pens and lanyards and plan to create a digital leaflet with corresponding QR code with information regarding the society. 
	One off
	CPR model, Airway model, Airway Adjuncts and Ultrasound machine -> provided by clinic skills team at Heavitree hospital.

	2
	Online Teaches 
	These will be held on MS Teams (virtually) to assist our membership in building their knowledge in acute care and anaesthetic topics for Applied Medical Knowledge (AMK) exams. 
	Once a month
	MS Teams

	3
	Online Speaker Talks
	These will be held on MS Teams (virtually) to bring voices from across the acute care and anaesthetics field to our membership. There will be opportunities for a presentation from each speaker, committee questions and then open floor questions for those members in attendance. 
	Once a semester
	MS Team

	4
	In-person Christmas Pub-Quiz
	A social gathering of members and non-members at a local pub in Exeter to help raise money for partner charities. The quiz deck will be compiled by committee members and will include general knowledge and society specific rounds. A pub will be identified closer to the event. 

	One off
	Prizes will be funded by charging for the event on Fixr with any additional proceeds to be split between our partner charities. 

	5
	In-person Practical Skills Sessions
	Practical sessions run in collaboration with other societies to assist members in OSCE preparation. Committee members to assist in demonstration, assessment and simulation where required. 
	Once a semester
	Provided by Clinical Sciences Resource Centre (CSRC)

	6
	Fundraising fun run
	An organised run with a group of students, with a pre-decided route and allocated ‘run leaders’ from the committee. Will be used as an opportunity to raise donations for Devon Air Ambulance 
	Termly
	SumUp card reader, torches, Christmas themed clothes

	7
	Pizza at in person practical skills session 
	Organised practical session to help with OSCE preparation. Pizza will be provided to make the atmosphere more relaxed and enjoyable for them. Committee members will be present to facilitate the session.
	Termly 
	Equipment provided by CSRC.
Pizza supplied by the committee




	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Welcome Week Stall 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	130
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Marquee is on a flat surface and disability access points are available around the campus

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No consumables to be used for this event. 

	[bookmark: _heading=h.l71yw75zwaix]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Adequate first aid facilities are available on the St Lukes Capus.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, Trips and Falls




	Wet surfaces. Risk of slipping due to wet
floor surface, causing
injury.

Smooth surfaces. Risk of slipping on smooth
floor surfaces due to lack of
friction.

Risk of trips due to items being left on floor in areas
of high footfall.

Trailing cables. Risk of tripping over cables
left in areas of high footfall.

	Committee Members, 
Pub Quiz Attendees
	Undertake regular inspections of
event/activity area to spot
emerging hazards.

Clean up spills immediately, and
place wet floor signs down to
indicate hazard.

Ensure floor areas are clear of
obstructions.

Use of cable mat covers, tape
and/or cable ties in high footfall
areas.

	Activity Organiser  
Committee members 



	Allergies


	We will be using lubricating jelly as part of the ultrasound demonstration. There is a possibility of allergic reactions if someone was to put it on their skin. To mitigate this only committee members who have come into contact with the jelly before and experienced no reaction will be allowed to use it for demonstrations.




	Committee Members
Welcome week attendees (Students and Staff)



	To mitigate this risk only committee members who have come into contact with the jelly before and experienced no reaction will be allowed to use it for demonstrations.

	Committee Members manning the stall 

	Faulty equipment

	We will be using the ultrasound machine as part of our demonstration. This has the potential to be fault which could lead to injury.
	Committee Members, 
Welcome week fair attendees (Students and Staff)

	To mitigate this risk we will check the equipment with the Heavitree Clinical Skills team prior to accepting at the welcome fair stall.
	Committee Members manning the stall

	Fire 
	Obstructed fire exits – Risk of serious injury/fatalities due to obstructed exits from the building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets, etc.  
	Attendees 
	Implement checks at each event/activity location to ensure exits aren’t obstructed and corridors are clear. 
Ensure venues have satisfactory fire arrangements in place, including current venue fire risk assessment with specific capacity numbers/limits.  Venues have a responsibility to have satisfactory fire evacuation routes and suitable fire fighting equipment, which will be checked prior to event. 
Members are not to obstruct exits or safe escape routes, informing committee members of any obstructed exits. 
	Committee members 
Venue 

	Aggression/Violence, Bullying and Harassment  
	Physical assault – risk of injury from physical attacks.  

Verbal abuse – Psychological harm from threats or insults 

Discrimination – Psychological harm caused by discriminatory remarks. 

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour. 

Exclusion – Distress caused by isolating/becoming isolated during the activity.
	Attendees 
	A clear escalation procedure will be in place for incidence reporting.  
In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events.  
All members will follow the code of conduct and behave in a manor representative of Guild values.  
	Committee members 

Venue 












Activity Type 2: Online Teaches
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Sessions will run virtually so will be widely accessible

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sessions will run virtually 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	N/A



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Data Privacy
	 Due to the nature of using MS Teams to facilitate the teach there is a risk that data privacy could be breached if the appropriate actions aren’t taking prior and during the meeting. 
	Online Teach Attendees and Host 
	Ensure host delivering the teach and society members attending are using their @exeter.ac.uk email addresses to sign into the meeting. 
	Host of the talk
Committee members 

	Eye Strain
	Due to the teach taking place online there is a risk of eye strain due to the use of screens to both produce and receive the content. 
	Online Teach Attendees and Host
	Ensure the host completing the teach is aware of eye strain and direct them to the guilds comprehensive guides on health and safety to minimise risk.
Ensure the meeting is a maximum of one hour.
Take a five minute break halfway through the teach to minimise risk.
	Host of the talk
Committee members 

	Inappropriate Behaviour 
	Students/staff/external speaker could display inappropriate behaviour in the meeting.
	Online Teach Attendees and Host
	Ensure that the meeting is only accessible to those with an @exeter.ac.uk email.
If inappropriate behaviour is identified either in the chat or verbally in the meeting then a first and final warning should be given and the individuals name should be noted.
If additional inappropriate behaviour after the first warning is identified then the individual will be removed from the meeting and a report will be sent to the committee to understand if escalation to the guild is required. 
	Host of the talk 
Committee members 

	Aggression/Violence, Bullying and Harassment  
	
Verbal abuse – Psychological harm from threats or insults 

Discrimination – Psychological harm caused by discriminatory remarks. 

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour. 

Exclusion – Distress caused by isolating/becoming isolated during the activity.
	Attendees 
	A clear escalation procedure will be in place for incidence reporting.  
In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events.  
All members will follow the code of conduct and behave in a manor representative of Guild values.  
	Committee members 



	Other
	Risk of Breaching laws around free Speech.  
	Members 

Society 

Society/University 
	Speakers will comply with the law regarding hate speech.  

The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights.  
	Committee members 

	Other
	Risk of Reputational damage to group due to content being delivered by external speaker/groups.  

Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.   
	Members 

Society 

Society/University 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression. 
The Guild will be informed of any concerns regarding reputational impact.  
	Committee members 

	Other
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.    
	Members 

Society 

Society/University 
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval. 
  
In the unlikely event material is handed out without Guild approval, this will be reported to the Guild.  

Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them.
	Committee members 



Activity Type 3: Online Talks
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Sessions will be run virtually so will be widely accessible 

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sessions will run virtually 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	N/A



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Data Privacy
	 Due to the nature of using MS Teams to facilitate the talk there is a risk that data privacy could be breached if the appropriate actions aren’t taking prior and during the meeting. 


	Online Talk Attendees, Host and External Speaker
	Ensure host delivering the teach and society members attending are using their @exeter.ac.uk email addresses to sign into the meeting. 
Ensure the visiting speaker email address is obtained and invited directly to the meeting to ensure they are able to access the talk without making it accessible to those outside of the University of Exeter.

	Host of the talk
Committee members 

	Eye Strain
	Due to the talk taking place online there is a risk of eye strain due to the use of screens to both produce and receive the content. 
	Online Talk Attendees, Host and External Speaker
	Ensure the host facilitating the teach aware of eye strain and direct them to the guilds comprehensive guides on health and safety to minimise risk.
Ensure the meeting is a maximum of one hour.
Take a five-minute break halfway through the teach to minimise risk.
	Host of the talk
Committee members 

	Inappropriate Behaviour 
	Students/staff/external speaker could display inappropriate behaviour in the meeting. 
	Online Talk Attendees,  Host and External Speaker
	Ensure that the meeting is only accessible to those with an @exeter.ac.uk email (excluding the speaker). 
If inappropriate behaviour is identified either in the chat or verbally in the meeting then a first and final warning should be given and the individuals name should be noted.
If additional inappropriate behaviour after the first warning is identified then the individual will be removed from the meeting and a report will be sent to the committee to understand if escalation to the guild is required. 
	Host of the talk 
Committee members 

	Aggression/Violence, Bullying and Harassment  
	Verbal abuse – Psychological harm from threats or insults 

Discrimination – Psychological harm caused by discriminatory remarks. 

Intimidating behaviour – Emotional distress caused by threatening or coercive behaviour. 

Exclusion – Distress caused by isolating/becoming isolated during the activity.
	Attendees 
	A clear escalation procedure will be in place for incidence reporting.  
In the event of an emergency, emergency services will be contacted due to the off-campus nature of the events.  
All members will follow the code of conduct and behave in a manor representative of Guild values.  
	Committee members 



	Materials
	The external speaker will be providing their own resources to present their talk. 

This will likely include presenting software in addition to other audio and visual tools. 

The topics could include sensitive topics due to the nature of acute care and therefore could cause distress.
	Online Talk Attendees, 
	Ensure all resources used by the external speaker are received by the president/vice president prior to the talk going ahead to ensure they are suitable for the talk. 
If topics to be covered are identified to be sensitive by nature then a disclosure to talk attendees prior to the meeting will be provided. 
Appropriate Exter specific wellbeing and welfare resources will be included following the meeting if attendees require.
	President/Vice President 
Host of the Talk 
Committee members

	Other
	Risk of Breaching laws around free Speech.  
	Members 

Society 

Society/University 
	Speakers will comply with the law regarding hate speech.  

The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights.  
	Committee members 

	Other
	Risk of Reputational damage to group due to content being delivered by external speaker/groups.  

Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.   
	Members 

Society 

Society/University 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression. 
The Guild will be informed of any concerns regarding reputational impact.  
	Committee members 

	Other
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.    
	Members 

Society 

Society/University 
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval. 
  
In the unlikely event material is handed out without Guild approval, this will be reported to the Guild.  

Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them.
	Committee members 











Activity Type 4: In-person Christmas Pub-Quiz
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30 - 40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Activity organiser will ensure that the venue is accessible with step free access. 

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Venue to be selected will be within walking distance of St Lukes Campus.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of
obstructed exits from building.

Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.

Lack of firefighting equipment - Risk of fire spreading and
causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Activity Attendees 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue
Committee members 

	Slips, Trips and Falls




	Wet surfaces. Risk of slipping due to wet
floor surface, causing
injury.

Smooth surfaces. Risk of slipping on smooth
floor surfaces due to lack of
friction.

Risk of trips due to items being left on floor in areas
of high footfall.

Trailing cables. Risk of tripping over cables
left in areas of high footfall.

	Committee Members, 
Pub Quiz Attendees
	Undertake regular inspections of
event/activity area to spot
emerging hazards.

Clean up spills immediately, and
place wet floor signs down to
indicate hazard.

Ensure floor areas are clear of
obstructions.

Use of cable mat covers, tape
and/or cable ties in high footfall
areas.

	Activity Organiser  
Committee members 

	Alcohol/Drugs 
	Intoxication - Risk of injury and/or ill health caused by ingestion
of alcohol and/or drugs.

Impaired Judgement - Risk of injury and/or ill health caused by ingestion
of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose Serious risk to life caused by excessive drinking and drug use.

Mental health Crisis - Risk of mental health crisis caused by heavy drinking
and/or drug use.

Physical altercation Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.

Verbal altercation - Risk of altercations due to
decision making amplified by the use of Alcohol and
or/drugs.

	Committee Members 
Pub Quiz Attendees 
	Nominate 2 people from the committee  to remain sober. 
Notify participants before the event about the rules i.e zero tolerance policy on drugs. 
People asked to leave if too drunk or taking drugs. 
Refusal to enter the event is drunk or under the influence of drugs. 
Ensure drunk person is returned safely home by a trusted taxi number or student safety scheme.
- Encourage supervision of unattended drinks at all times.

	Activity Organiser
Designated Sober 
Committee Members


	Aggression/Violence 

	Physical assault - Risk of injury from Physical attacks.

Verbal abuse - Phycological harm from threats or insults.

Discrimination - Phycological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive
behaviour.

Exclusion - Distress caused by isolating becoming isolated in activity.

	Committee Members 
Pub Quiz Attendees
	Provide suitable security for events.

Ensure emergency arrangements in place for events.

Have a clear escalation procedure in place for incident reporting.

Emergency services to be called in the event of an emergency off campus.

All members to follow code of conduct and behave in a manor
representative of the Guilds values.

	Venue
Activity Organiser

Committee members 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Allergens - Risk of anaphylaxis from food and drink containing allergens.  
  
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.  
 
Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control.  
 
Food and drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.




	Committee Members 
Pub Quiz Attendees
	Prizes including chocolates and beers/wine will be given to people in their original sealed packaging so people can read the ingredients before consuming to limit any reactions. 
People will be buying their own drinks at the premises. 
We will avoid prizes including high risk food groups i.e nuts.
Venue is responsible for food and drink hygiene standards, including suitable controls in place. These will be checked prior to the event for suitable food hygiene ratings. 
Venue required to have suitable emergency arrangements in place to deal with medical emergencies.   
Only use credible suppliers when ordering food and drink.  
Separate all pre-ordered food and drink that contains dangerous allergens to avoid cross contamination if required.  

	Activity Organiser

Committee members 









Activity Type 5: In-person Practical Skills Sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Clinical Skills Resource Centre is accessible with step free access  

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Limit the usage of single-use equipment where possible 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser and CSRC Staff 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of
obstructed exits from building.

Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.

Lack of firefighting equipment - Risk of fire spreading and
causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Activity Attendees 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue
Committee members 

	Slips, Trips and Falls




	Wet surfaces. Risk of slipping due to wet
floor surface, causing
injury.

Smooth surfaces. Risk of slipping on smooth
floor surfaces due to lack of
friction.

Risk of trips due to items being left on floor in areas
of high footfall.

Trailing cables. Risk of tripping over cables
left in areas of high footfall.

	Committee Members, 
Activity Attendees
	Undertake regular inspections of
event/activity area to spot
emerging hazards.

Clean up spills immediately, and
place wet floor signs down to
indicate hazard.

Ensure floor areas are clear of
obstructions.

Use of cable mat covers, tape
and/or cable ties in high footfall
areas.

	Activity Organiser  
Committee members 

	Faulty equipment

	We will be using a plethora of equipment during our clinical skills sessions depending on the stations being covered
	Committee Members, 
Activity Attendees 

	Inspect all equipment thoroughly before use.
Clear the use of any equipment with the CSRC team prior to using to ensure it is free from defects/faults 
Ensure those participating in facilitating the sessions are aware of all health and safety guidelines per the guilds handbook and distribute this prior to the session. 
Ensure all clinical skills are co-ordinated and supervised by a clinical year medical student 
Report any faulty equipment as soon as possible to appropriate CSRC member of staff. 

	Activity Organiser
Committee members 

	Aggression/Violence 

	Physical assault - Risk of injury from Physical attacks.

Verbal abuse - Phycological harm from threats or insults.

Discrimination - Phycological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive
behaviour.

Exclusion - Distress caused by isolating becoming isolated in activity.

	Committee Members 
Activity Attendees
	Provide suitable security for events.

Ensure emergency arrangements in place for events.

Have a clear escalation procedure in place for incident reporting.

Emergency services to be called in the event of an emergency off campus.

All members to follow code of conduct and behave in a manor representative of the Guilds values.

	Venue
Activity Organiser
Committee members 

	Allergies 
	Risk of anaphylaxis if consumed allergen

	Committee attendees
Activity attendees
	Complete a google form prior to attending to inform us of any allergies. 

In case of an emergency, we will call emergency services to campus


	Activity organiser 
Committee members 

	Other - Materials including leaflets and posters (digital or printed)
	Sharps – Sharps such as needles could be part of the practical skills sessions and so could cause injury if not used or disposed of appropriately 



	Committee Members 
Activity Attendees
	Sharps – activity organiser will demonstrate how to appropriately perform a task. We will only allow society members to act within their competencies. We will highlight the importance of safe sharps disposal. If someone does sustain a sharps injury first aid will be provided. There is no risk of infectious disease transmission as we will be practising on plastic models.
	Activity Organiser
Committee members 












Activity Type 6: Fundraising Fun Run
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Provide running pacers suitable for all fitness levels, accessible and well-lit route.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Try and use re-usable festive items or recycled plastic where possible. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members (activity organiser)



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	
Torches or other items may ignite if not fire safety certified, causing harm to attendees and organisers. 

 The use of smoking or e-cigarettes cause a fire risk by burns or improper disposal.

There is a small chance of coming across a fire or hazardous area in the community, which may cause distress and alarm among attendees. 
	Activity Attendees 
	Avoid hazardous or dangerous areas in the community.

No open flames or smoking during the run

Nominated group person to manage fire evacuation and discuss with attendees what to do in the event of a fire.
Make sure to buy certified fire safe items.

	Committee Organisers
Committee members

	Slips, Trips and Falls




	Risk of slipping due to wet floors if there has been recent rain, increasing the likelihood of injury by falling.

Uneven surfaces e.g. curbs, grass  pose a risk of tripping or falling, posing a threat of injury. 


The use of improper footwear or equipment may increase the likelihood of falling while running, and potential injury. 

A lack of proper lighting during the run poses a threat of falls and therefore injury, if potential obstacles cannot be seen.
	Committee Members, 
Activity Attendees
	Keep an eye on the weather forecast and re-schedule event if the weather is unsuitable.
The route will be on flat, even ground where possible.
We will advise attendees to come prepared to the run e.g. running trainers
We will provide light sources such as headtorches, glow sticks to attendees to mitigate this. 
	Activity Organiser  
Committee members 

	Faulty equipment

	The light sources provided may not give off sufficient light, may run out of battery or may not work properly. This increases risk of injury by tripping and falling. 
	Committee Members


	Make sure to bring contingency light sources in case of this, and ask attendees to bring torches etc where possible.
	Activity Organiser
Committee members 

	Aggression/Violence 

	Physical assault - Risk of injury from Physical attacks.

Verbal abuse - Phycological harm from threats or insults.

Discrimination - Phycological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive
behaviour.

Exclusion - Distress caused by isolating becoming isolated in activity.

	Committee Members 
Activity Attendees
	Provide suitable security for events.

Ensure emergency arrangements in place for events.

Have a clear escalation procedure in place for incident reporting.

Emergency services to be called in the event of an emergency off campus.

All members to follow code of conduct and behave in a manor representative of the Guilds values.

	Venue
Activity Organiser
Committee members 


	Other - Materials including leaflets and posters (digital or printed)
	Sharps – Sharps such as needles could be part of the practical skills sessions and so could cause injury if not used or disposed of appropriately 



	Committee Members 
Activity Attendees
	Sharps – activity organiser will demonstrate how to appropriately perform a task. We will only allow society members to act within their competencies. We will highlight the importance of safe sharps disposal. If someone does sustain a sharps injury first aid will be provided. There is no risk of infectious disease transmission as we will be practising on plastic models.
	Committee member 

	Physical activity








	Sporting injury – risks of sprains/strains due to overexertion, conditioning, failure to follow instruction, etc. Risk of fractures/breaks due to falls and/or collisions. Risk of concussion from severe impact with other members or hard surface (floor).  

Dehydration – risk of dehydration due to lack of liquids consumed during class.  

Walking surfaces – risk of trips and falls due to condition of sports surfaces (outdoor terrain). 
First aid provision – Risk of exasperated injury due to unsuitable first aid provision. 
Weather – Risk of injury due to weather impacting conditions. 


	Participants 
	Ensure all activities are run by competent trained individuals.  
As activities are open to all levels of attendant, ensure coaches have planned adaptations or alternatives to all routes in order to cater to the capability of each individual.  
Ensure activity incorporates appropriate warm up and cool down exercises/drills as required.  
Ensure suitable provision of liquids – drinking fountains (signposted locations) and water bottles available. Further communicate the requirement for members to bring water bottles to all future events for hydration.  
Undertake inspection of activity area prior to activity occurring – if unsuitable will alter routes or plans as required. All potential hazards will be removed if possible. 
Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc. 
Monitor weather conditions and make a dynamic decision to halt activity based on conditions. 
Ensure suitable shaded/rest areas out of sunshine are identified prior to the walk.  
Insist on the use of sunscreen and any further sun protection gear in sunny conditions.

	Committee members 
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