Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative : 



	Group
	Trauma and orthopaedic society 

	Assessed by 
	Annabel Grant   
	Date
	03/09/2026

	Signed off by 
	Sophie Martin
	Date
	17/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign-off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Online virtual teaches 	Comment by Sophie Martin: This should be deleted; it is not a new amendment from last year’s ARA. Please see the yellow highlighted text for your information.
	New activity added
	18/09/25
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
[image: A white rectangular sign with orange and green text

Description automatically generated]Revision: 1.0
Revision date: 


	
	
	



Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	OSCE REVISION MOCK 
	Will be done in partnership with another medical society, will involve 5 minutes circuits with possible clinical examinations that students may encounter in their OSCE exam. Students will receive some feedback to improve their performance. 
	1
	Medical equipment like abdomen models, which will be borrowed from the university. 

	2
	Online virtual teaches 
	Will be done on zoom, will involve a medical student or a doctor teaching medical students about a surgical or medical topic. The teaches will involve a PowerPoint, with high yield information to aid medical students on how to pass exams 
	10
	Students will require their own internet technology like iPad or computers to access the teach




	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: mock OSCE day teach
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will identify a building on campus with elevators so all students with disabilities will be able to attend. 

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All feedback on performance will be written on iPad and other digital tools to reduce paper waste. Students will be encouraged to write patients notes on iPad. 

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Medical students who have first aid training 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

	“What is the hazard you have identified; how could it cause injury – what are the risks?   





	“Who is in danger of being harmed?”

	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”



	Slips, Trips and Falls
	Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall.

Cuts, bruises and injuries
	Assessors, patient actors and  medical students being examined 

	Check rooms beforehand: ensure clear walkways, proper lighting, working equipment.
Label areas (e.g., station numbers, entrance/exit).
Have first aid resources on hand.
Clear up any spillages

	All committee members


	Fire 

	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. Lack of firefighting equipment. –

 Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

	
All individuals in the premises at the time of the fire (student, staff etc)

	
All fire exits out of the premises will be identified and shared with all members taking part in activity. 
Will limit exposure to fire hazardous equipment by identifying alternative resources as much as possible. 
When electrical quipment that can cause fire are used, we will discuss with all committee members on how to use said items safely. 
All switches will be turned off when we are done using the facilities and plugs will be removed from the socket. 
Will confirm with premise controller that fire controls are in place and discuss fire arrangements. 
Committee to ensure everyone leaves safely via the fire exit route
	
One individual will be appointed to manage fire evacuations but all committee members are responsible for mitigating fire risks 


	
Physical activity 

	
Some people may trip or fall and cause injury to themselves or others. Some people may exert themselves beyond their physical capabilities causing themselves to pass out. 


Cuts, bruises and injuries
	
All individuals in the facility at the time of the event

	
All participants will be asked if they feel physically well enough to take part, any participants who can’t do this will be asked to not take part. 
Someone trained in first aid will be at the event, each station will be given appropriate time and space so that participants don’t feel rushed and they have adequate space to move around. 
Maximum of 2 stations will take place in each room
Anyone lifting heavy items will not exceed their limit and lift carefully, bending the knees etc.
	
2 members of the team will manage each osce station room


	Crowded spaces

	Students may collide unintentionally causing injury. Student who has disabilities may not be able to participate, some students who struggle with sensory issues or being over stimulated may find the environment too stressful 

	All individuals in the facility at the time of the event

	Number of participants in the venue will not exceed capacity and entry will be controlled. 
We will ask all participants to complete an accessibility and extra support form this will allow us to identify if any student require extra assistance. 
For example, the session must take place in a room with wheelchair access and has a lift available. 
The session will function as first come serve to limit the number of people in the facilities. 

	1 member of each team will organise and ensure that each room is not over-subscribed 


	Equipment not working
	Potential injury to participants, inconvenience as some students will not properly get to practise using the equipment 

	All participants and examiners
	All equipment will be tested 2 hours beforehand. If any of the plastic human models are damaged, they will be returned to clinical skills, and we will ask for resources that are not damaged or faulty to minimise risk of injury to participants. 
Equipment that is faulty will be removed and not used.
	President of the society



	Aggression
	Risk of upset and anger should anything not go to plan
Accidents could lead to an emotional or physical reaction
	All attendees
	Committee to be aware of anyone feeling upset or angry and to have a plan in place to remove said people and ensure they get home safely, or give them space to calm down.
	Committee



Add more columns if necessary 








Activity Type 2: online virtual teach
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will be online, captions can be done for those who have hearing difficulties. 

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Limited paper waste as online

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	n/a



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”


	“What is the hazard you have identified, and the risk associated with that hazard”? 






	“Who is in danger of being harmed?”






	“How are you going to eliminate or reduce the risk of someone being harmed?”




	“Who is responsible for implementing and monitoring this?”




	
External people not invited joining the meeting
	

Riks of disruption from random individuals joining, Risk of student data being leaked as students will join with their university email to teams. 

	
All attendees
	
Private meeting link done through teams, all participants can only access the call if they use their university account. 
This prevents anonymity making it easier identify any user causing disruption.  
Lobby function will be turned on with 2 members of committee monitoring who can join the meeting.
	
2 members of the committee will join each teach to ensure smooth running

	



Power or internet  outages
	




People will be kicked off the teach and may fail to rejoin
	


All attendees
	
Regular updates will be done on different social media platforms regarding a change to meeting, time date and someone will post on different social media platforms update with new meeting links and explanation if the teach stops abruptly. Students unable to rejoin will be provided with the powerpoint slides following the teach for the inconvenience 
	
One member of the team will be watching the teach and monitoring the social media accounts to monitor any messages if someone looses access to the Microsoft team 

	
Verbal abuse / aggression
	

May negatively impact the mental health of individuals attending the teach, creates a disruption to the flow of the teach. 
	
All attendees
	

Only people attending the university, with a university email address will attend the meeting. Disclaimer at the start of teach about appropriate and inappropriate behaviour. This prevents anonymity making it easier to  identify any user causing disruption.  Lobby function will be turned on with 2 members of committee monitoring who can join the meeting. Any member causing verbal abuse during the teach will be reported to the university and banned from attending any future society events. Individuals causing stress and disruptions will be asked to stop, will be removed from the meeting. 
	

Committee members monitoring the teach will be responsible for removing and reporting any users. 
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