Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	K-Pop Society

	Assessed by 
	Kritagya Chauhan & Kemilisa Limbu
	Date
	23/07/2025

	Signed off by 
	Matt Price
	Date
	11/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	Society Members with coaching qualification  
Society Members without coaching qualifications 
External coaches 



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Revision: 1.0[image: A white rectangular sign with orange and green text

Description automatically generated]
Revision date: 

Below is a list of common activities societies are participating in:

	
	
	



Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser

	
	
	





	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _heading=h.rokngjv5fvgx]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Stalls

	A stall run by Committee members on a rotation, providing information about the society to students. There will be a pin board (if applicable) behind the stall which will have pictures of previous society events to further advertise the society. We will be handing out free K-Pop photocards. We will be hosting a raffle during these times, and we will have the prizes (a K-Pop album) on our stall to advertise it. The raffle tickets will be available via FIXR.
	n/a
	Table, chairs, and pin board (if applicable) - provided by Guild/university staff.

Photos for the pin board, free K-Pop photocards, raffle prizes - provided by the group



	2
	Dance Tutorials
	Participants will be taught a predetermined choreography by one of the society members. 


	Weekly
	Speaker - provided by the room that the group books, or provided by the group if not this is not possible.

Mirrors - those that come with the room that the group books.

	3
	Random Dance Play Sessions
	A playlist curated by the group with the chorus of random K-Pop songs will be played. Participants can dance to the song if they wish to do so. The activity may also be held at an external venue.
	n/a
	Speaker - the one that comes with the room that the group books, or provided by the group if not this is not possible.

	4
	Games Sessions
	Participants will play a series of games to compete for prizes. The games can include, but are not limited to, trivia, bingo, word searches, charades, drawing games, and more.

	n/a
	Speaker - provided by the room that the group books, or provided by the group if not this is not possible.
Games resources - will depend on the games that will be run for that session. Provided by the group.
Prizes - will depend on what the group can get. Can include, but are not limited to, snacks, small toys, and more. Provided by the group.

	5
	Picnics
	 An event where participants will get together, socialise, and have food/drinks. Will typically be held outside, but can happen indoors (weather dependent). Music will be played at a reasonable volume.
	n/a
	Picnic blankets, food, water, and sunscreen - provided by the group and participants.
Speaker provided by the group.

	6
	Arts and Crafts Sessions
	An event where participants will have the chance to decorate toploaders to display K-Pop photocards, decorate K-Pop lightsticks, make bracelets, keychains, posters, or banners. Music will be played at a reasonable volume. 
	n/a
	Speaker - provided by the room that the group books, or provided by the group if not this is not possible.
K-Pop photocards, paper, pencils, and markers - provided by the group and participants.
Toploaders, photocard sleeves, beads, string, keychains, ribbons, - provided by the group.

Lightsticks - provided by participants.

	7
	Coffee/Bubble Tea Mornings
	Participants can drop into these events as and when they feel up to it. This will be an opportunity for participants to have appropriate drinks with others and socialise
	n/a
	Coffee (or other drinks similar) or bubble tea - bought by participants.


	8
	Presentation Nights
	Participants will prepare a presentation on any topic they wish that is within the realm of K-Pop, while remaining respectful of others. They will then present their topic to other participants.
	n/a
	Laptop and projector - provided by the room that the group books.
 

	9
	Brunch
	Participants will be welcome to join the group in an external venue for brunch. Venues may vary depending on what can be booked. No alcohol will be consumed during these events so the event can be open to everyone.
	n/a
	Everything to be provided by the venue. Participants can buy whatever they wish to with their own money.
 

	10
	Screenings
	Participants will watch a predetermined film, variety show episode, concert, or a selection of music videos. Content will be streamed from readily available websites such as YouTube. Participants can join in by coming to the room that is booked by the group, or by joining online.
	n/a
	Laptop and projector - provided by the room that the group books.
 
Snacks - provided by the group and participants.

	11
	End of Term Dinners
	Participants will be welcome to join the group in an external venue for a dinner at the end of each term. Venues may vary depending on what can be booked. Drinking may occur at this event, so all participants must be 18+. There will be a minimum of 2 sober Committee members the entire night.
	n/a
	Everything to be provided by the venue. Participants can buy whatever they wish to with their own money.
 
Valid ID - must be provided by every single participant.

	12
	Cocktail Nights/ Pub Nights
	Participants will be welcome to join the group in an external venue for cocktails or other similar alcoholic drinks. Participants will be 18+ only. There will be a minimum of 2 sober Committee members the entire night. Venues may vary depending on what can be booked.
	n/a
	Everything to be provided by the venue. Participants can buy whatever they wish to with their own money.
 Valid ID - must be provided by every single participant.

	13
	Karaoke Sessions
	Participants will attend a session where they will have an opportunity to sing their favourite K-Pop songs. When they aren’t singing, they are welcome to listen to other participants. Can take place on campus in an indoor group setting but can also be planned to take place in an external venue. If this is the case, participants will have to be 18+ in case of drinking. Venues may vary depending on what can be booked.
	n/a
	Everything to be provided by the venue if it is taking place externally. If taking place on campus, laptop and projector - provided by the room that the group books.
  karaoke microphone - provided by the group.
Valid ID - must be provided by every single participant

	14
	Beach Trips
	Participants will be welcome to join the group at nearby local beaches, such as Exmouth, Dawlish Warren, etc. Locations may vary. Committee members will state what train times they will be getting so participants have the opportunity to get to the location safely with other people. At the beach, there may be activities such as dancing and swimming, in addition to socialising, having food and drink, etc. Some activities may vary depending on the location. Music may be played at a reasonable volume to be mindful of other members of the public.
	n/a
	Picnic blankets, food, water, and sunscreen - provided by the group and participants.
 
Speaker 

	15
	Study Sessions
	Participants will be welcome to come along to a group study session with the group on campus. This will be an opportunity for participants to meet up with the group while also getting university work done.
	n/a
	Laptops/other forms of university work - provided by participants.

	16
	Welfare Walks
	Participants will be invited to join the group on walks around campus or in town, as a chance to go outside and hang out with fellow society members in a low-commitment setting.
	n/a
	Water and snacks - provided by the group and participants.

	17
	Dance Showcase Afterparties
	The day after a dance showcase, a party will be held at an external venue booked by the group where audience members, dancers and other members of the society can attend if they wish to do so. This will be a chance to celebrate the dance showcase, and participants can dance to a pre-made playlist and socialise. Participants will be 18+ only. There will be a minimum of 2 sober Committee members the entire night. Venues may vary depending on what can be booked.
	n/a
	Drinks - provided by the venue. Participants can buy whatever they wish to with their own money.
Valid ID - must be provided by every single participant.
Laptop - provided by the group.









	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Unknown
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We are unable to manage this ourselves, as the placement of our stall is up to Guild staff. We will try to mitigate accessibility issues if there are any by ensuring there is enough space to move around our stall to the best of our ability and those of possible visitors.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Any K-Pop photocards that have not been taken by students will be reused for arts and craft sessions for the duration of the year. Photos that have been printed out will be kept and reused for future advertising purposes. We shouldn’t have any materials that would need to be thrown away or recycled from our stall.

	[bookmark: _heading=h.y1dhtjcd9i74]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol will be called in an emergency



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Fire
	Fire outbreak due to electrical equipment, decorations, or other sources
Risk of burns, smoke inhalation, or panic during evacuation.

	All participants, visitors, and committee members.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all participants of the event out of the building/area of the fire as quickly and safely as possible.

Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members.
In the event of an actual fire, Estate Patrol and appropriate emergency services.



	Slips, trips and falls 


	Trip hazards from bags, wires, or stall materials.
Slippery or uneven flooring.
Risk of sprains, bruises, or falls.

	All participants, visitors, and committee members.
	Venue will be checked for trip hazards before the event starts.

Walkways and exits around the stall will be as clear as possible.

Any materials or personal belongings that don’t go directly on or around the stall will be safely stored out of the way - will depend on the exact location of the stall.

If a severe injury occurs, Guild staff or Estate Patrol will be made aware.
Spillages to be cleared up immediately 
Flooring in good condition and venue well lit
	All committee members.
Guild staff/Estate Patrol in case of major injuries.


	Crowds/Large Gatherings
	Overcrowding at or near the stall.
Risk of pushing, shoving, or blocked exits.
Difficulty evacuating in an emergency.

	All participants, visitors, and committee members.
	We will be unable to control the number of people attending our stall or nearby stalls due to the nature of Welcome Week and Refreshers Week.

Committee members will make sure they are aware of any systems such as a one-way system, time slots, etc., that the Guild may provide for the event.

We will ensure visitors of our stall keep walkways and exits near our stall as clear as possible.
	All committee members.
Guild staff/Estate Patrol in case of major injuries.



	Manual Handling
	Lifting or moving tables, chairs, or display items incorrectly.
Risk of strains, sprains, or back injuries.
	Committee members and helpers involved in setting up or packing away the stall.
	Tables and chairs should already be in place. If we need additional tables or chairs, we will ensure that there are multiple committee members rather than one individual sharing the responsibility. If additional help is required, we will find a Guild staff member.

We won’t be requiring any heavy equipment for the stall.
	All committee members.
Guild staff to let committee members know of any restrictions or systems in place.










Activity Type 2: Dance Tutorial
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will aim to book rooms that are accessible and have accessible toilets, entrances and exits, etc.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The event will be in person and on campus. We will be using a speaker to play the chosen song, which means little use of electronics, and therefore has a low carbon footprint. We will encourage participants to bring a reusable water bottle.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Fire outbreak due to electrical faults or misuse of equipment.
Risk of burns, smoke inhalation, or panic during evacuation.

	All participants, committee members, and anyone else in the building.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.
Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, Estate Patrol and appropriate emergency services.

	Slips, Trips, and Falls
	Tripping over bags, wires, or personal belongings.
Slippery or uneven floors.
Risk of sprains, bruises, or more serious injuries.

	All participants, committee members
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

Dances will be taught at a reasonable pace to reduce risk of injury, with long breaks held throughout the session.

If we use a speaker already installed in a room, we will ensure any wires are kept away from participants, if there are any.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed
Appropriate footwear to be warn, flooring in good condition, venue well lit
Spillages to be cleared up immediately
	All committee members present, and the person teaching the choreography.
Estate Patrol/appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcrowding or collisions during dance practice.

Risk of minor injuries or difficulty evacuating in an emergency.

	All participants and committee members.
	We will ensure we book a big enough space for the number of people attending the event to reduce the risk of people bumping into one another whilst learning the dance.

We will keep reminding participants to stay in a space for them to do the dance moves safely.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
	All committee members present, and the person teaching the choreography.
Estate Patrol/appropriate medical services in case of a major injury.



	Bodily Injury
	Muscle strains, sprains, or injuries from dance movements.

Risk of injury from inadequate warm-up or improper technique.

	All participants.
	A warm up will take place before the tutorial begins to reduce the risk of injury. A cool down will take place after the tutorial ends to further ensure this.

Dances will be taught at a reasonable pace to reduce risk of injury, with long breaks held throughout the session.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
Appropriate footwear and clothing to be worn, water available 
	All committee members present, and the person teaching the choreography.
Estate Patrol/appropriate medical services in case of a major injury.

	Electrical Equipment
	Faulty or unsafe speaker use.

Risk of electric shock, fire, or tripping over wires.

	All participants, committee members, 
	The only equipment we will be using for these events will be a speaker.

If we bring our own speaker, we will ensure it is safe to use by testing it before the event.

If we use a speaker that is already in the room we have booked on campus, we will know that it has been installed safely. If a safety issue occurs with the equipment, we will immediately stop using it and contact the appropriate university staff.

We will ensure any wires are kept away from participants, if there are any.
	All committee members present, and the person teaching the choreography.
Appropriate university staff in case the existing electrical equipment fails.



	Noise
	Loud music causing discomfort or hearing issues.

Risk of participants not being able to hear instructions or emergency announcements.
	All participants, committee members, and anyone nearby.
	Participants will be made aware before coming to the event that the music may be loud, due to the nature of it being played on a speaker of some kind.

Music will be played at a reasonable volume; loud enough to be heard by everyone, but still quiet enough for participants to hear the person leading the event in case of an emergency.
	All committee members present, and the person teaching the choreography.








Activity Type 3: Random Dance Sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will aim to book rooms that are accessible and have accessible toilets, entrances and exits, etc.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The event will be in person and on campus. We will be using a speaker to play the chosen songs, which means little use of electronics, and therefore has a low carbon footprint. We will encourage participants to bring a reusable water bottle.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire caused by electrical faults or flammable materials. Harm may include burns, smoke inhalation, or injury during evacuation.
	All participants, committee members,
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.

Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, Estate Patrol and appropriate emergency services.

	Slips, Trips, and Falls
	Slipping on spilled drinks, tripping over bags, cables, or uneven flooring. Harm may include sprains, bruises, fractures.
	All participants, committee members,
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

We will make sure there is a big enough space in the middle of the room for people to dance to the current song.

There will be a break in the middle of the session to make sure people have a rest and don’t overwork themselves.

If we use a speaker already installed in a room, we will ensure any wires are kept away from participants, if there are any.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
Appropriate footwear to be worn, flooring in good condition and venue well lit
Spillages to be cleared up immediately 
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcrowding can cause pushing, crushing, or difficulty evacuating in an emergency. Harm may include minor injuries or increased risk in emergencies.
	All participants, committee members,
	We will ensure we book a big enough space for the number of people attending the event to reduce the risk of people bumping into one another whilst dancing.

We will keep reminding participants to stay in a space for them to do the dance moves safely.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Bodily Injury
	Injuries from dance movements (twisting ankles, collisions, pulled muscles, etc.). Harm may include strains, sprains, bruises, or more serious injuries.
	All participants, committee members,
	A warm up will take place before the random dance session begins to reduce the risk of injury. A cool down will take place after the random dance session ends to further ensure this.

There will be a break in the middle of the session to make sure people have a rest and don’t overwork themselves.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
Appropriate footwear and clothing to be worn, water available nearby 
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Electrical Equipment
	Faulty or unsecured electrical equipment (e.g. speakers, extension leads) can cause electric shock, burns, or trip hazards.
	All participants and committee members using or near the equipment.
	The only equipment we will be using for these events will be a speaker.

If we bring our own speaker, we will ensure it is safe to use by testing it before the event.

If we use a speaker that is already in the room we have booked on campus, we will know that it has been installed safely. If a safety issue occurs with the equipment, we will immediately stop using it and contact the appropriate university staff.

We will ensure any wires are kept away from participants, if there are any.
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Noise
	· Loud music could cause hearing discomfort, headaches, or difficulty communicating in an emergency
	All participants and committee members,
	Participants will be made aware before coming to the event that the music may be loud, due to the nature of it being played on a speaker of some kind.

Music will be played at a reasonable volume; loud enough to be heard by everyone, but still quiet enough for participants to hear the person leading the event in case of an emergency.
	All committee members present.










Activity Type 4: Games Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will aim to book rooms that are accessible and have accessible toilets, entrances and exits, etc.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The event will be in person and on campus. We may use a speaker to play songs (dependent on the activities for the night), which means little use of electronics, and therefore has a low carbon footprint. Any resources that have been printed out will be reused during future games sessions (dependent on the activities for the night).

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Fire caused by electrical equipment, candles, or overheating appliances. Harm may include burns, smoke inhalation, or injury during evacuation.
	All participants, committee members, and venue staff.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.
Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, Estate Patrol and appropriate emergency services.

	Slips, Trips, and Falls
	Slipping on spilled drinks, tripping over bags, chairs, or game equipment. Harm may include sprains, bruises, fractures.
	All participants and committee members.
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If we use a speaker already installed in a room, we will ensure any wires are kept away from participants, if there are any.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
Spillages to be cleared up immediately 
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcrowding in the room may lead to pushing, difficulty moving, or problems evacuating in an emergency. Harm may include minor injuries or increased risk during emergencies.
	All participants, especially those near exits or in the centre, and committee members.
	We will ensure we book a big enough space for the number of people attending the event to reduce the risk of people falling over to complete the games for the night.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Food Allergies and Intolerance
	Consuming food or snacks containing allergens (e.g. nuts, dairy, gluten). Harm may include allergic reactions, anaphylaxis, or discomfort.
	All participants and committee members who consume or come into contact with food or snacks.
	In the case where we will be providing snacks as prizes, we will have different types of snacks to suit different dietary requirements and intolerances, e.g., vegan, gluten free, nut allergies, etc. All pre packaged

The snacks that will be provided will be clearly labelled, and committee members will be made aware which snacks are which.

No homemade food will be used. Only pre-packaged food will be used.

We will ensure any food we provide is in date and safe to eat.

Estate Patrol will be made aware in the case of severe allergy/anaphylactic shock
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury or severe allergy/anaphylactic shock

	

Electrical Equipment
	Faulty or overloaded extension leads, game consoles, or chargers may cause electric shock, burns, or fire.
	All participants and committee members using or near electrical equipment.
	We may use a speaker during these games sessions, but it depends on the activities that will be run.

If we bring our own speaker, we will ensure it is safe to use by testing it before the event.

If we use a speaker that is already in the room we have booked on campus, we will know that it has been installed safely. If a safety issue occurs with the equipment, we will immediately stop using it and contact the appropriate university staff.

We will ensure any wires are kept away from participants, if there are any.
	All committee members present.
Appropriate university staff in case the existing electrical equipment fails.

	Noise
	Loud voices, game sounds, or music may cause discomfort, headaches, or make communication difficult in an emergency.
	All participants and committee members, especially those sensitive to noise.
	Participants will be made aware during the event if a speaker is needed to complete that evening’s activities, and that the music may be loud.

Music will be played at a reasonable volume; loud enough to be heard by everyone, but still quiet enough for participants to hear the person leading the event in case of an emergency.
	All committee members present.

	Nighttime Events
	· Increased risk of trips and falls in poorly lit areas, difficulty in getting home safely, or fatigue.
	All participants and committee members, especially those travelling home late.
	If games sessions are held at nighttime, we will host a walking bus to the event to ensure everyone gets there safely.

We will also organise people to walk back to their accommodation together so no one is alone.
	All committee members present.
















Activity Type 5: Picnics
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will aim to book spaces that are accessible and have accessible toilets, entrances and exits, etc. This may be harder with outdoor spaces, so we will clearly state if the chosen location is accessible or not.

	On Campus or Off Campus
	On campus and off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We may use a speaker to play songs (dependent on the activities for the night), which means little use of electronics, and therefore has a low carbon footprint. We will try to provide food with little packaging. We will make sure any rubbish or recycling are correctly disposed of once the event has ended.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol if on campus
Venue if off campus



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Fire from lighters, or matches; risk of burns or uncontrolled fire in grassy areas.
	All participants, committee members, and public nearby
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.
Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, Estate Patrol and appropriate emergency services.
Venue if the event takes place off campus.

	Slips, Trips, and Falls
	Slipping on wet grass, tripping over picnic blankets, bags, or uneven ground. Harm may include sprains, bruises, or fractures.
	All participants and committee members.
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
Ground in good condition
Spillages cleared up immediately 
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.
Venue if the event takes place off campus.

	Crowds/Large Gatherings
	Overcrowding may lead to pushing, difficulty moving, or problems evacuating in an emergency.
	All participants, especially those in the centre/front, and committee members.
	We will ensure we book a big enough space for the number of people attending the event.

If we decide that the event will take place off campus, we will make a reservation ahead of time so the venue won’t become overcrowded and that other patrons can still enjoy the venue.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.
Venue if the event takes place off campus.

	Food Allergies and Intolerance
	Eating food containing allergens (nuts, dairy, gluten, etc.). Harm may include mild to severe allergic reactions.
	All participants and committee members who consume or come into contact with food.
	In the case where we will be providing snacks, we will have different types of snacks to suit different dietary requirements and intolerances, e.g., vegan, gluten free, nut allergies, etc. Pre packaged food only

The snacks that will be provided will be clearly labelled, and committee members will be made aware which snacks are which.

We will ensure that everyone washes their hands using hand sanitizer or soap before touching shared food.

We will ask that participants are mindful of allergies such as nut allergies.

We will ensure any food we provide is in date and safe to eat.

Estate Patrol will be made aware in the case of severe allergy/anaphylactic shock
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury or severe allergy/anaphylactic shock
Venue if the event takes place off campus.

	

Electrical Equipment
	Use of portable speakers or chargers; risk of electric shock or burns if equipment is faulty or used incorrectly.
	All participants and committee members using or near equipment.
	We may use a speaker during these picnics, but it may depend on which space is booked, if it’s indoors or outdoors, on campus or off campus, etc.

If we bring our own speaker, we will ensure it is safe to use by testing it before the event.

We will ensure any wires are kept away from participants, if there are any.
	All committee members present.
Appropriate university staff in case the existing electrical equipment fails.

	Noise
	Loud music or shouting may cause discomfort, disturb wildlife, or make emergency communication difficult.
	All participants and committee members, and nearby public
	Participants will be made aware before the event if we will be using a speaker to play music.

Music will be played at a reasonable volume; loud enough to be heard by everyone, but still quiet enough for participants to hear the person leading the event in case of an emergency.
	All committee members present.

	Littering
	Leaving behind rubbish can harm the environment, wildlife, and may attract pests.
	All participants and committee members.
	We will provide rubbish bags for participants to use, and encourage them to correctly dispose of their rubbish and recycling.

If we are in a location that already has these bins, committee members will make sure they are aware of where they are and point them out to participants.

Once the event has concluded, committee members will ensure that all rubbish and recycling has been disposed of correctly, and that the space is clean and empty.
	All committee members present.

	Weather
	Sudden rain, high heat, or wind may cause discomfort, dehydration, sunburn, or items blowing away.
	All participants and committee members.
	If the picnic takes place outside and it is meant to be raining, we will do our best to book an indoor space for the same space so the event can still take place. If we are unable to do this, the event will be postponed.

If the picnic takes place outside and it is meant to be very hot with high UV rays, we will encourage participants to bring water, appropriate sunscreen, hats, etc. Committee members will also bring the society sunscreen in case participants need it.
	All committee members present.











Activity Type 6: Arts and Crafts Sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
Average number of participants	10-30	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 	We will aim to book rooms that are accessible and have accessible toilets, entrances and exits, etc.
On Campus or Off Campus	On campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 	We may use a speaker to play songs, which means little use of electronics, and therefore has a low carbon footprint. We will try to provide arts and crafts supplies with little packaging. Any supplies that aren’t used by the end of the session will be reused throughout the year. We will make sure any rubbish or recycling are correctly disposed of once the event has ended.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Estate Patrol


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Fire risk from use of flammable materials. Harm may include burns or smoke inhalation.
	All participants, committee members, and venue staff.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.

Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, Estate Patrol and appropriate emergency services.

	Slips, Trips, and Falls
	Spilled water, paint, or cluttered supplies causing slips or trips. Harm may include bruises, sprains, or fractures.
	All participants and committee members.
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If we use a speaker already installed in a room, we will ensure any wires are kept away from participants, if there are any.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
Flooring in good condition and venue well lit
Spillages to be cleared up immediately 
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcrowding may cause difficulty moving, accidental bumps, or challenges evacuating in an emergency.
	All participants, especially those in central areas, and committee members.
	We will ensure we book a big enough space for the number of people attending the event.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Bodily Injury
	Cuts from scissors or craft knives, burns from glue guns, or reactions to craft materials. Harm may include cuts, burns, or allergic reactions.
	All participants and committee members, especially those using tools.
	Sharp objects such as scissors and knives  used to make crafts will be in limited numbers.

Any crafts equipment that is not in use will be placed on a designated table.

No supplies will be left on the floor.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Electrical Equipment
	Faulty or misused equipment (e.g. glue guns, lamps) causing electric shock or burns.
	All participants and committee members using or near equipment.
	We may use a speaker during these sessions, but it may depend on which space is booked.

If we bring our own speaker, we will ensure it is safe to use by testing it before the event.

If we use a speaker that is already in the room we have booked on campus, we will know that it has been installed safely. If a safety issue occurs with the equipment, we will immediately stop using it and contact the appropriate university staff.

We will ensure any wires are kept away from participants, if there are any.
	All committee members present.
Appropriate university staff in case the existing electrical equipment fails.

	
Noise

	Loud group conversations or use of loud music causing discomfort or making it hard to communicate in emergencies.
	All participants and committee members, especially those sensitive to noise.
	Participants will be made aware before the event if we will be using a speaker to play music.

Music will be played at a reasonable volume; loud enough to be heard by everyone, but still quiet enough for participants to hear the person leading the event in case of an emergency.
	All committee members present.





Activity Type 7: Coffee/Bubble Tea Morning
Please refer to Hazards guidance for a summary of hazards to consider - 
Average number of participants	5-15	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 	We will aim to book rooms that are accessible and have accessible toilets, entrances and exits, etc. If we want this event to take place off campus, we will endeavour to book an accessible location after doing research.
On Campus or Off Campus	On campus and off campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 	We will encourage participants to buy from sustainable and/or independent local shops. We will make sure any rubbish or recycling are correctly disposed of once the event has ended.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Estate Patrol if on campus	Venue if off campus


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Burns or fire from hot water dispensers, kettles, or electrical faults. Harm may include burns, smoke inhalation, or injury during evacuation.
	All participants and committee members.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.
Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, Estate Patrol and appropriate emergency services.
Venue if the event takes place off campus.

	Slips, Trips, and Falls
	Spilled drinks or cluttered bags causing slipping or tripping. Harm may include bruises, sprains, or fractures.
	All participants and committee members.
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If we use a speaker already installed in a room, we will ensure any wires are kept away from participants, if there are any.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
Flooring in good condition, venue well lit
Spillages to be cleared immediately 
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.
Venue if the event takes place off campus.

	Crowds/Large Gatherings
	Overcrowding in the venue causing pushing, difficulty moving, or challenges evacuating in an emergency.
	All participants, especially those near entrances/exits, and committee members.
	We will ensure we book a big enough space for the number of people attending the event.

If we decide that the event will take place off campus, we will make a reservation ahead of time so the venue won’t become overcrowded and that other patrons can still enjoy the venue.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.
Venue if the event takes place off campus.

	Weather
	Outdoor sessions: Rain, excessive heat, or cold may cause discomfort or health risks (e.g., dehydration, sunburn, hypothermia).
	All participants and committee members, 
	If the event takes place outside and it is meant to be raining, we will do our best to book an indoor space for the same space so the event can still take place. If we are unable to do this, the event will be postponed.

If the event takes place outside and it is meant to be very hot with high UV rays, we will encourage participants to bring water, appropriate sunscreen, hats, etc. Committee members will also bring the society sunscreen in case participants need it.
	All committee members present.

	Food Allergies and Intolerance
	Consumption of drinks or snacks containing allergens (e.g., milk, nuts, gluten, tapioca pearls). Harm may include allergic reactions or digestive discomfort.
	All participants and committee members who consume or come into contact with food/drinks.
	If the event takes place off campus, there may be food and drink available; this section only applies if this is the case.

We will ensure that the venue we book has a suitable Food Hygiene Rating.

We will determine the venue with plenty of time before the event occurs, so we can tell interested participants so they can look at the menu online beforehand.

We will do our best to book a venue that has a menu to suit different intolerances.

The venue will be made aware in the case of severe allergy/anaphylactic shock
	All committee members present.

Venue to be responsible for the drinks.













Activity Type 8: Presentation/Debate Night
Please refer to Hazards guidance for a summary of hazards to consider - 
Average number of participants	10-30	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 	We will aim to book rooms that are accessible and have accessible toilets, entrances and exits, etc.
On Campus or Off Campus	On Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 	We will be using a projector and laptop to display the different presentations. This is more sustainable than printing them out.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Estate Patrol


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Fire from electrical equipment or flammable materials. Harm may include burns, smoke inhalation, or injury during evacuation.
	All participants, committee members, and venue staff.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.

Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, Estate Patrol and appropriate emergency services.

	Slips, Trips, and Falls
	Tripping over bags, cables, chairs, or slipping on spilled drinks. Harm may include sprains, bruises, or fractures.
	All participants and committee members.
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If we use a speaker already installed in a room, we will ensure any wires are kept away from participants, if there are any.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
Flooring in good condition and venue well lit
Spillages to be cleared up immediately 
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcrowding can lead to pushing, difficulty moving, or problems evacuating in an emergency. Harm may include minor injuries or increased risk during emergencies.
	All participants, especially near exits/centre, and committee members.
	We will ensure we book a big enough space for the number of people attending the event.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	


Electrical Equipment
	Faulty or overloaded projectors, laptops, microphones, or extension leads may cause electric shock, burns, or fire.
	All participants and committee members using or near the equipment.
	We will use a laptop and a projector that is already in the room that we book.

We will know that it has been installed safely as we will only be booking rooms on campus for this activity. If a safety issue occurs with the equipment, we will immediately stop using it and contact the appropriate university staff.

We will ensure any wires are kept away from participants, if there are any.
	All committee members present.
Appropriate university staff in case the existing electrical equipment fails.

	Noise
	Loud microphones or heated debates may cause discomfort, headaches, or make emergency communication difficult.
	All participants and committee members, especially those near speakers
	Participants will be made aware during the event if music will be played.

If applicable, music will be played at a reasonable volume; loud enough to be heard by everyone, but still quiet enough for participants to hear the person leading the event in case of an emergency.
	All committee members present.

	Nighttime Events
	Increased risk of trips and falls in poorly lit areas, difficulty getting home safely, or fatigue after the event.
	All participants and committee members, especially those travelling home late.
	If presentation nights are held when it is dark, we will host a walking bus to the event to ensure everyone gets there safely.

We will also organise people to walk back to their accommodation together so no one is alone.
	All committee members present.

	Legal Compliance
	Hate speech or breach of policy
	All participants and committee
	Speakers will be informed of the University and Guild freedom of speech policies
All participants to comply with law regarding hate speech
	Committee











Activity Type 9: Brunch
Please refer to Hazards guidance for a summary of hazards to consider - 
Average number of participants	10-20	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 	We will look into venues that are accessible so we can have as many people join us as possible. We will do as much research as we can.
On Campus or Off Campus	Off Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 	We will try to go to independent venues rather than chains to support local businesses in Exeter
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Venue


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Burns or fire from hot food, drinks, or kitchen/electrical appliances. Harm may include burns, smoke inhalation, or injury during evacuation.
	All participants, committee members, and venue staff.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.

Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, the venue and appropriate emergency services.

	Slips, Trips, and Falls
	Spilled food or drinks, bags, or uneven flooring causing slips or trips. Harm may include bruises, sprains, or fractures.
	All participants and committee members.
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If an injury occurs, appropriate medical services and the venue will be informed.
Spillages to be cleared up immediately
Flooring in good condition, venue well lit
	All committee members present.
Appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcrowding in the venue leading to pushing, difficulty moving, or problems evacuating in an emergency.
	All participants, especially near entrances/exits, and committee members.
	We will ensure we book a big enough space for the number of people attending the event.

If an injury occurs, appropriate medical services and the venue will be informed.
	All committee members present.
Appropriate medical services in case of a major injury.

	Food Allergies and Intolerance
	Eating food containing allergens (e.g., nuts, dairy, gluten, eggs). Harm may include mild to severe allergic reactions.
	All participants and committee members who consume or come into contact with food.
	We will ensure that the venue we book has a suitable Food Hygiene Rating.

We will determine the venue with plenty of time before the event occurs, so we can tell interested participants so they can look at the menu online beforehand.

We will do our best to book a venue that has a menu to suit different dietary requirements and intolerances anyway.

We will ensure that everyone washes their hands using hand sanitizer or soap before touching shared food.

We will let the venue know if anyone who is thinking of joining has a food allergy or intolerance in advance of the event, as well as reminding them on the day.

The venue will be made aware in the case of severe allergy/anaphylactic shock.
	All committee members present.

Venue to be responsible for the food/drinks.



Activity Type 10: Screenings
Please refer to Hazards guidance for a summary of hazards to consider - 
Average number of participants	10-30	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 	We will aim to book rooms that are accessible and have accessible toilets, entrances and exits, etc. All screenings will also take place online as well as in person, so anyone can join from anywhere.
On Campus or Off Campus	On campus and/or online	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 	Having people join us in person will reduce general carbon footprints, but the option to join in online can reduce travelling to the event in person.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Estate Patrol


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Fire from faulty electrical equipment (projector, speakers) or flammable decorations. Harm may include burns, smoke inhalation, or injury during evacuation.
	All participants and committee members.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.
Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, the Estate Patrol and appropriate emergency services.

	Slips, Trips, and Falls
	Tripping over bags, cables, chairs, or slipping on spilled drinks in a dark room. Harm may include sprains, bruises, or fractures.
	All participants and committee members.
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If we use a speaker already installed in a room, we will ensure any wires are kept away from participants, if there are any.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
Spillages to be cleared up immediately
Flooring in good condition and venue well lit 
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcrowding can lead to pushing, difficulty moving, or delayed evacuation in an emergency. Harm may include minor injuries or increased risk during emergencies.
	All participants, especially near exits/centre, and committee members.
	We will ensure we book a big enough space for the number of people attending the event.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Electrical Equipment
	Faulty or overloaded projectors, laptops, extension leads, or speakers may cause electric shock, burns, or fire.
	All participants and committee members using or near the equipment.
	We will use a laptop and a projector that is already in the room that we book.

We will know that it has been installed safely as we will only be booking rooms on campus for this activity. If a safety issue occurs with the equipment, we will immediately stop using it and contact the appropriate university staff.

We will ensure any wires are kept away from participants, if there are any.
	All committee members present.
Appropriate university staff in case the existing electrical equipment fails.

	Noise
	Loud audio from the screening or audience reactions may cause discomfort, headaches, or make emergency communication difficult.
	All participants and committee members, especially those near speakers.
	Participants will be made aware before the event that whatever is screened may have loud noises.

The volume will be at a reasonable level; loud enough to be heard by everyone, but still quiet enough for participants to hear the person leading the event in case of an emergency.
	All committee members present.

	Nighttime Events
	Increased risk of trips and falls in poorly lit areas, difficulty getting home safely, or fatigue after a late-night event.
	All participants and committee members, especially those travelling home late.
	If screenings are held when it is dark, we will host a walking bus to the event to ensure everyone gets there safely.

We will also organise people to walk back to their accommodation together, so no one is alone.
	All committee members present.












Activity Type 11: End of Term Dinners
Please refer to Hazards guidance for a summary of hazards to consider - 
Average number of participants	20-40	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 	We will look into venues that are accessible so we can have as many people join us as possible. We will do as much research as we can.
On Campus or Off Campus	Off Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 	We will try to go to independent venues rather than chains to support local businesses in Exeter.	
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Venue


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Burns from hot food, drinks, or accidental contact with heated serving trays or candles.

Blocked fire exits due to crowded seating or decorations.

	All participants, committee members, venue staff, and guests with mobility issues
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.

Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, appropriate emergency services.

	Slips, Trips, and Falls
	Slipping on spilled drinks, dropped food, or wet floors near entrances/exits.

Tripping over bags, coats, chairs, table legs, or uneven flooring.

Falling while navigating crowded areas, especially when carrying plates or drinks.
	All participants, committee members, venue staff, and guests with impaired mobility
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If an injury occurs, appropriate medical services and the venue will be informed.
Spillages to be cleared up immediately 
Flooring in good condition and venue well lit
	All committee members present.
Appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcrowding at entry/exit points leading to pushing, bumping, or minor crush injuries.


	All participants, committee members, venue staff, and vulnerable guests
	We will ensure we book a big enough space for the number of people attending the event.

If an injury occurs, appropriate medical services and the venue will be informed.
	All committee members present. Appropriate medical services in case of a major injury.

	Food Allergies and Intolerance
	Accidental consumption of allergens (e.g., nuts, shellfish, dairy, gluten, eggs, etc.) due to unclear labelling or cross-contamination.

Severe allergic reactions such as anaphylaxis requiring urgent medical attention.

Hidden ingredients in sauces or desserts leading to unexpected exposure.

	All participants and committee members who consume food, and guests with allergies or intolerances
	We will ensure that the venue we book has a suitable Food Hygiene Rating.

We will determine the venue with plenty of time before the event occurs, so we can tell interested participants so they can look at the menu online beforehand.

We will do our best to book a venue that has a menu to suit different dietary requirements and intolerances anyway.

We will ensure that everyone washes their hands using hand sanitizer or soap before touching shared food.

We will let the venue know if anyone who is thinking of joining has a food allergy or intolerance in advance of the event, as well as reminding them on the day.

The venue will be made aware in the case of severe allergy/anaphylactic shock.
	All committee members present.

Venue to be responsible for the food.

	Alcohol
	Increased risk of accidents (falls, spilling hot drinks) due to impaired judgement or coordination.

Aggressive or inappropriate behaviour resulting in conflict or injury.
	All participants and committee members consuming alcohol, and other guests affected by disruptive behaviour
	We will limit end of term dinners to participants who are 18 and above only.

We will ask all participants to bring valid ID to show that they are over 18.

We will have a minimum of 2 sober committee members for the duration of the dinner. 

We will ensure that everyone has a way back home at the end of the night, whether that’s walking with at least one other person, getting a taxi, etc., and asking everyone to let us know that they get back home safely.
Anyone who is too drunk will be asked to leave
Security present at venue and licensed premises
	All committee members present.

	Nighttime Events
	Difficulty getting home safely late at night, including risks from public transport, walking alone, or using ride-shares.

Fatigue after a long event increases risk of accidents.
	All participants and committee members attending or leaving late, and guests unfamiliar with the area
	If dinners are held when it is dark, we will host a walking bus to the event to ensure everyone gets there safely.

We will ensure that everyone has a way back home at the end of the night, whether that’s walking with at least one other person, getting a taxi, etc., and asking everyone to let us know that they get back home safely.
	All committee members present.









Activity Type 12: Cocktail Nights/ Pub Nights
Please refer to Hazards guidance for a summary of hazards to consider - 
Average number of participants	20-40	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 	We will look into venues that are accessible so we can have as many people join us as possible. We will do as much research as we can.
On Campus or Off Campus	Off Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 	We will try to go to independent venues rather than chains to support local businesses in Exeter.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Venue


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Overcrowded or blocked fire exits due to large groups or furniture arrangement.


	All participants, committee members, venue staff.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.

Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, appropriate emergency services.

	Slips, Trips, and Falls
	Low lighting or decorative elements impairing visibility of steps or changes in flooring.

Crowded walkways increasing likelihood of accidental bumps or falls.
	All participants, committee members, venue staff.
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If an injury occurs, appropriate medical services and the venue will be informed.
Spillages to be cleared up immediately
Flooring in good condition and venue well lit 
	All committee members present.
Appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcrowding at the bar or in narrow walkways causing discomfort.
	All participants, committee members, venue staff.
	We will ensure we book a big enough space for the number of people attending the event.

If an injury occurs, appropriate medical services and the venue will be informed.
	All committee members present.
Appropriate medical services in case of a major injury.

	Food Allergies and Intolerance
	Unlabelled ingredients in drinks leading to allergic reactions.

Participants not disclosing allergies or intolerances in time.



	All participants, committee members, venue staff who consume food.
	We will ensure that the venue we book has a suitable Food Hygiene Rating.

We will determine the venue with plenty of time before the event occurs, so we can tell interested participants so they can look at the menu online beforehand.

We will do our best to book a venue that has a menu to suit different intolerances.

We will let the venue know if anyone who is thinking of joining has an intolerance in advance of the event, as well as reminding them on the day.

The venue will be made aware in the case of severe allergy/anaphylactic shock.
	All committee members present.

Venue to be responsible for the drinks.

	Alcohol
	Poor decision-making or risky behaviour, such as wandering off alone or excessive drinking games.

Intoxicated individuals struggling to get home safely.

	All participants, committee members, venue staff who consume alcohol.
	We will limit cocktail nights to participants who are 18 and above only.

We will ask all participants to bring valid ID to show that they are over 18.

We will have a minimum of 2 sober committee members for the duration of the cocktail night.

We will ensure that everyone has a way back home at the end of the night, whether that’s walking with at least one other person, getting a taxi, etc., and asking everyone to let us know that they get back home safely.

Encourage attendees not to leave their drinks uncovered

Security/trained staff at venue and licensed premises

Anyone too drunk will be asked to leave
	All committee members present.

	Nighttime Events
	Reduced availability of public transport, increasing dependence on safe travel plans.

Participants getting lost, especially if unfamiliar with the area.
	All participants, committee members.
	We will host a walking bus to the event to ensure everyone gets there safely.

We will ensure that everyone has a way back home at the end of the night, whether that’s walking with at least one other person, getting a taxi, etc., and asking everyone to let us know that they get back home safely.
	All committee members present.











Activity Type 13: Karaoke Sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
Average number of participants	10-30	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 	We will aim to book rooms that are accessible and have accessible toilets, entrances and exits, etc. We will look into venues that are accessible so we can have as many people join us as possible. We will do as much research as we can.
On Campus or Off Campus	On and Off campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 	We will try to go to independent venues rather than chains to support local businesses in Exeter.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Estate Patrol if on campus	Venue if off campus


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Obstructed fire exits due to large crowds or misplaced furniture.

	All participants, committee members, venue staff.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.
In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.

Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, the Estate Patrol and appropriate emergency services.

	Slips, Trips, and Falls
	Wires and equipment cables posing trip hazards if not secured.

	All participants, committee members, venue staff.
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If an injury occurs, appropriate medical services and the venue will be informed.
Spillages to be cleared up immediately
Flooring in good condition and venue well lit 
	All committee members present.
Appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcrowding leading to blocked exits or limited personal space.


	All participants, committee members, venue staff.
	We will ensure we book a big enough space for the number of people attending the event.

If an injury occurs, appropriate medical services and the venue will be informed.
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Food Allergies and Intolerance
	
Participants unknowingly consuming allergens due to unclear labelling.


	All participants, committee members, venue staff who consume food.
	If we book a venue off campus, there may be food and drink available; this section only applies if this is the case.

We will ensure that the venue we book has a suitable Food Hygiene Rating.

We will determine the venue with plenty of time before the event occurs, so we can tell interested participants so they can look at the menu online beforehand.

We will do our best to book a venue that has a menu to suit different intolerances.

We will let the venue know if anyone who is thinking of joining has an intolerance in advance of the event, as well as reminding them on the day.

The venue will be made aware in the case of severe allergy/anaphylactic shock.
	All committee members present.

Venue to be responsible for the drinks.

	
Alcohol
	Increased risk of injury, especially with singing, dancing, or handling equipment while intoxicated.

	All participants, committee members, venue staff who consume alcohol.
	If we book a venue off campus, there may be food and drink available; this section only applies if this is the case.

We will limit karaoke to participants who are 18 and above only.

We will ask all participants to bring valid ID to show that they are over 18.

We will have a minimum of 2 sober committee members for the duration of the night. 

We will ensure that everyone has a way back home at the end of the night, whether that’s walking with at least one other person, getting a taxi, etc., and asking everyone to let us know that they get back home safely.

Anyone too drunk will be asked to leave
	All committee members present.

	
Nighttime Events
	Reduced visibility and public transport access late at night

Separation from group during arrival or departure in poorly lit areas.


	All participants, committee members.
	We will host a walking bus to the event to ensure everyone gets there safely.

We will ensure that everyone has a way back home at the end of the night, whether that’s walking with at least one other person, getting a taxi, etc., and asking everyone to let us know that they get back home safely.
	All committee members present.

	Noise
	· Noise complaints from nearby residents or businesses (depending on venue).
Communication breakdown between staff, committee, or participants during incidents due to volume levels.
	All participants, committee members, venue staff.
	Participants will be made aware before the event that the noise level may be loud.

If applicable, music will be played at a reasonable volume; loud enough to be heard by everyone, but still quiet enough for participants to hear the person leading the event in case of an emergency.
	All committee members present.

	Electrical Equipment
	Faulty or overloaded projectors, laptops, extension leads, or speakers may cause electric shock, burns, or fire.
	All participants and committee members using or near the equipment.
	We will use a laptop and a projector that is already in the room that we book.

We will know that it has been installed safely as we will only be booking rooms on campus for this activity. If a safety issue occurs with the equipment, we will immediately stop using it and contact the appropriate university staff.

We will ensure any wires are kept away from participants, if there are any.
	All committee members present.
Appropriate university staff in case the existing electrical equipment fails.












Activity Type 14: Beach Trips
Please refer to Hazards guidance for a summary of hazards to consider - 
Average number of participants	10-20	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 	We will look into venues that are accessible so we can have as many people join us as possible. We will do as much research as we can.
On Campus or Off Campus	Off Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 	We will encourage participants to travel to the location via train, or bike if possible, rather than by car.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Life Guards


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Delayed emergency response due to remoteness or difficulty locating the group.


	All participants and committee members.
	No naked flames to be used

Nominated group person to manage fire evacuation.
	All committee members present.
In the event of an actual fire, appropriate emergency services.

	Slips, Trips, and Falls
	
Tripping hazards from group belongings left in shared areas.

	All participants and committee members.
	Area will be checked for trip hazards before the event starts.
Walkways will be as clear as possible.

If an injury occurs, appropriate medical services and the venue will be informed.
Appropriate footwear to be worn
	All committee members present.
Appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Participants getting lost in a busy beach environment, especially large or unfamiliar beaches.


	All participants and committee members.
	Due to the crowded nature of beaches, we will make sure that everyone stays together by having committee members spread out throughout the group when walking to and from the location. This will also help reduce the risk of people getting lost.

If an injury occurs, appropriate medical services will be informed.
	All committee members present.
Appropriate medical services in case of a major injury.
Lifeguards in case someone gets lost.

	Food Allergies and Intolerance
	Cross-contamination between snack types (e.g. nut residue).

Incorrect or unclear labelling of food provided.

Participants unaware of ingredients or not declaring their allergy in advance.


	All participants, especially those who consume food and committee members.
	In the case where we will be providing snacks, we will have different types of snacks to suit different dietary requirements and intolerances, e.g., vegan, gluten free, nut allergies, etc. Pre packaged food only

The snacks that will be provided will be clearly labelled, and committee members will be made aware which snacks are which.

We will ensure that everyone washes their hands using hand sanitizer or soap before touching shared food.

We will ask that participants are mindful of allergies such as nut allergies.

We will ensure any food we provide is in date and safe to eat.

Appropriate medical services will be made aware in the case of severe allergy/anaphylactic shock
	All committee members present.
Appropriate medical services in case of a major injury or severe allergy/anaphylactic shock.

	
Electrical Equipment
	Water damage to speakers or wires, especially near the sea or wet sand.

Trip hazards if wires are exposed or not clearly marked.

Overheating of devices due to sun exposure.

	All participants and committee members.
	We may use a speaker during these beach trips. We will ensure it is safe to use by testing it before the event.

We will ensure any wires are kept away from participants, if there are any.
	All committee members present.

	Noise
	Disturbing other beach goers, leading to complaints.

Drowning out important announcements from lifeguards or emergency personnel.

Participants unable to hear safety instructions or warnings if music is too loud.

	All participants and committee members.
	Participants will be made aware before the event if we will be using a speaker to play music.

Music will be played at a reasonable volume; loud enough to be heard by everyone, but still quiet enough for participants to hear the person leading the event in case of an emergency.

We will keep the volume at a reasonable level to ensure we don’t disturb members of the public, or the chance that the lifeguards present or other authorised personnel wish to make important announcements.
	All committee members present.

	Littering
	Leaving behind plastic or wrappers that harm local wildlife or pollute the environment.


	All participants and committee members.
	We will provide rubbish bags for participants to use, and encourage them to correctly dispose of their rubbish and recycling.

If we are in a location that already has these bins, committee members will make sure they are aware of where they are and point them out to participants.

Once the event has concluded, committee members will ensure that all rubbish and recycling has been disposed of correctly, and that the space is clean and empty.
	All committee members present.

	Weather
	Sudden weather changes, such as rain or high winds, catching participants unprepared.

Heat-related illnesses like dehydration, heatstroke, or sunburn.

Allergic reactions or stings from insects like wasps or jellyfish due to warmer weather.

	All participants and committee members.
	If the beach trip takes place on a day where it is meant to rain despite it not being the supposed weather forecast, we will postpone the event.

We will encourage participants to bring water, appropriate sunscreen, hats, etc., to combat the heat and UV rays. Committee members will also bring the society sunscreen in case participants need it.

	All committee members present.

	Sea
	Drowning or near-drowning if a participant disregards swimming guidelines.
Injuries from marine life, like jellyfish stings or sharp shells.



	All Participants and Committee Members
	Members will be asked not to swim unless there is a lifeguard.

Members will be asked to only swim if they are strong swimmers.

Water conditions will be closely monitored, and members will be told to exit the water if it is too rough.
	All committee members present.










Activity Type 15: Study Sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
Average number of participants	5-20	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 	We will aim to book rooms that are accessible and have accessible toilets, entrances and exits, etc.
On Campus or Off Campus	On Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 	Participants won’t have to travel for this event as it will be optional, and it will be held on campus so people can join if they have already travelled to campus before in the day.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Estate Patrol


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Blocked or unfamiliar fire exits may delay evacuation during an emergency.


	All participants and committee members.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.

Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, Estate Patrol/ appropriate emergency services.

	Slips, Trips, and Falls
	Unnoticed hazards, like loose wires, bags under tables, or wet flooring, could cause someone to trip.

Participants moving furniture or carrying laptops may lose balance or obstruct others.
	All participants and committee members.
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If an injury occurs, Estate Patrol or appropriate medical services and the venue will be informed.
Spillages to be cleared up immediately
Flooring in good condition and venue well lit
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcrowding in walkways or near exits can cause congestion, stress, or impede evacuation.



	All participants and committee members.
	We will ensure we book a big enough space for the number of people attending the event.

If an injury occurs, Estate Patrol or other appropriate medical services will be informed.
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Electrical Equipment
	Tripping over wires not adequately taped down or positioned across walkways.
	All participants and committee members.
	People may be doing their work on laptops, and may also use wires to charge them. We will make sure everyone holds their laptop with both hands if they are carrying them, and that everyone is aware of any wires plugged into laptops, and that these wires are out of the way of walkways, entrances and exits if possible.
	All committee members present.








Activity Type 17: Welfare Walks
Please refer to Hazards guidance for a summary of hazards to consider - 
Average number of participants	5-15	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 	We will do our best to plan routes that are accessible. If this isn’t possible for a specific chosen route, we will make sure the next planned walk is accessible (this is a new social for this year, so we haven’t planned any routes yet).
On Campus or Off Campus	On and off Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 	This type of activity does not emit any kind of pollution. We will encourage participants to bring reusable water bottles.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Estate Patrol


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Participants unaware of escape routes or emergency contacts.
	All participants and committee members.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.
Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members present.
In the event of an actual fire, Estate Patrol/ appropriate emergency services.

	Slips, Trips, and Falls
	Uneven terrain, tree roots, potholes, or loose gravel on outdoor paths.
	All participants, and committee members.
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If an injury occurs, Estate Patrol or appropriate medical services and the venue will be informed.
Ground in good condition and appropriate footwear to be worn
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Getting separated in busy public areas like parks or city streets.
	All participants, and committee members.
	Depending on the route chosen for the walk, there may be large crowds present. We will make sure that everyone stays together by having committee members spread out throughout the group when walking to and from the location. This will also help reduce the risk of people getting lost.

If an injury occurs, appropriate medical services will be informed.
	All committee members present.
Estate Patrol/appropriate medical services in case of a major injury.

	

Littering
	Environmental damage if rubbish is not properly disposed of.
	All participants, and committee members.
	If people bring food and drink that produces waste, we will provide a bag for rubbish and a bag for recycling and encourage people to use them should they need to, and we will bring them along with us.

Committee members will encourage participants to use any bins they see along the route.
	All committee members.

	Weather
	Sunburn, dehydration, or heatstroke during hot weather.
Hypothermia or chills if unexpected cold/wet conditions occur.
Slips due to rain-soaked surfaces or reduced visibility.
Insect stings, especially in grassy or wooded areas.
	All participants, and committee members.
	If the walk takes place on a day where it is meant to rain despite it not being the supposed weather forecast, we will postpone the event.

We will encourage participants to bring water, appropriate sunscreen, hats, etc., to combat the heat and UV rays. Committee members will also bring the society sunscreen in case participants need it.
	All committee members present.


















Activity Type 18: Dance Showcase Afterparties
Please refer to Hazards guidance for a summary of hazards to consider - 
Average number of participants	20-50	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 	We will look into venues that are accessible so we can have as many people join us as possible. We will do as much research as we can.
On Campus or Off Campus	Off Campus	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 	We will try to go to independent venues rather than chains to support local businesses in Exeter.
Is additional specific Event Insurance required?	No	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?	Venue


	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Overcrowding obstructing fire exits.

No visible fire extinguishers or unmaintained equipment.

Electrical faults from DJ setups, lighting, or external equipment.

	All participants, especially those near exits or in the centre, and committee members.
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation.

Fire exits to be checked all clear. 

Fire extinguishers available.

In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all members of the event out of the building/area of the fire as quickly and safely as possible.

Fire warning devices will be activated such as fire alarms and notifying emergency services
	All committee members present.
In the event of an actual fire, appropriate emergency services.

	Slips, Trips And Falls
	Cables from sound systems or lighting equipment across walkways.

Uneven flooring or unexpected steps in a dimly lit environment.

Poor lighting in areas such as staircases, corridors, or outdoor access
	All participants, and committee members.
	Venue will be checked for trip hazards before the event starts.

Walkways, entrances, and exits in and around the venue will be as clear as possible.

If an injury occurs, appropriate medical services and the venue will be informed.
Spillages to be cleared up immediately
Flooring in good condition, venue well lit

	All committee members present.
Appropriate medical services in case of a major injury.

	Crowds/Large Gatherings
	Overcapacity leading to limited movement and increased stress. Blocked access to emergency exits due to crowding.

Pushing, shoving, or aggressive behaviour during high-energy momentt
	All participants, and committee members.
	We will ensure we book a big enough space for the number of people attending the event.

If an injury occurs, appropriate medical services and the venue will be informed.

	All committee members present.
Appropriate medical services in case of a major injury.

	Food Allergies and Intolerance
	Guests unknowingly consuming allergens due to unclear or missing food labels.

Venue not informed about attendee allergies or intolerances.
	All participants,  and committee members who consume food.
	We will ensure that the venue we book has a suitable Food Hygiene Rating.

We will determine the venue with plenty of time before the event occurs, so we can tell interested participants so they can look at the menu online beforehand.

We will do our best to book a venue that has a menu to suit different intolerances.

We will let the venue know if anyone who is thinking of joining has an intolerance in advance of the event, as well as reminding them on the day.

The venue will be made aware in the case of severe allergy/anaphylactic shock.

	All committee members present.

Venue to be responsible for the drinks.

	Alcohol
	Overconsumption leading to sickness, unconsciousness, or aggressive behaviour.

Unsupervised guests becoming vulnerable or lost
	All participants , and committee members who consume alcohol.
	We will limit afterparties to participants who are 18 and above only.

We will ask all participants to bring valid ID to show that they are over 18.

We will have a minimum of 2 sober committee members for the duration of the party. 

We will ensure that everyone has a way back home at the end of the night, whether that’s walking with at least one other person, getting a taxi, etc., and asking everyone to let us know that they get back home safely.
Anyone too drunk will be asked to leave
Venue has security and licensed premises
	All committee members present.

	Nighttime Events
	Attendees walking home alone in poorly lit or unfamiliar areas.

Guests losing contact with friends or group and being left behind.

Exhaustion or intoxication impairing judgement and physical safety.
	All attending participants (Committee and Society members)
	We will host a walking bus to the event to ensure everyone gets there safely.

We will ensure that everyone has a way back home at the end of the night, whether that’s walking with at least one other person, getting a taxi, etc., and asking everyone to let us know that they get back home safely.

	All committee members present.
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