Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Ballroom and Latin Society

	Assessed by 
	Will Hunt
	Date
	14/07/2025

	Signed off by 
	Matt Price
	Date
	23/09/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Ballroom and Latin 

	Recognised National Governing Body (if applicable):
	English Amateur Dancesport Association (EADA)



	Coaching arrangement [Delete/add those that are not relevant]
	Society Members with coaching qualification 
Society Members without coaching qualifications 
External coaches



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
Winter Market Trip

	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Lessons and training
	Weekly beginners, novice and intermediate lessons and training. All lessons are run by the two student dance captains.
	5-6 times per week
	Speaker provided by society.

	2
	Socials
	Society members will meet in a social environment to socialise and take part in games organised by the committee. 
	Every 1-2 weeks.
	N/a

	3
	Strictly training
	Training session between strictly pro (committee member) and celebrity (AU society committee member).
	Every week between Nov-Feb.
	Personal music speaker provided by either the professional or celebrity

	4
	Competitions
	The team will compete at different locations across England, with the team captains in charge frequently communicating with the organisers.

	Each month.
	Costumes, make-up by the society

	5
	Freshers fair stall
	Committee members in pairs will sit at the stall and talk to people interested in joining the society.
	Freshers week.
	Flyers by the society. 






	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Lessons and training
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues are accessible.

	On Campus or Off Campus
	Various – mainly on campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Lesson and training do not require any paper or use of energy other than for the society speaker

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee have first aid training and Estate Patrol will be accessible.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	There may be a fire on site of training/lessons. 
	Students and committee
	Ensure fire exits are not blocked, evacuation procedures are followed correctly. 
	Committee



	Slips, trips and falls
	Smooth surfaces, trailing cables. 
	Students and committee
	Venue is in good condition with no major trip hazards. Water will be drunk at the side of the room to ensure avoiding a slippery surface. First aid kit will be provided. If required ambulance will be in attendance within 10 minutes
	Committee

	Equipment/electric risks
	Risk of water being spilt of electrical equipment, trailing wires. 
	Students and committee
	Equipment such as speakers will be kept at side of room to avoid tripping hazards. Members will use it safely by ensuring wires are taped down and any water is kept well away from the speaker. Speakers will be tested regularly and when tested will be used with low volume first and then volume increased to avoid loud noises. All equipment will be PAT tested before the activity to ensure good working order. 	Comment by Jonah Corren: Please can you add more detail about what equipment will be used and how you will be ensuring members use it safely, and that it is in good working order.

	Committee

	Nighttime and darkness

	Risk of darkness being a hazard during walking to/from lessons. 
	Students and committee. 
	Lessons are likely to be held in afternoons/evenings so darkness may be a hazard, so we will ensure that members will have a walking bus between events and be accompanied while travelling home alone in the dark. All paths from the rehearsal space are well lit along with the residential areas members are travelling to and from
	Committee

	Personal injury
	Risk of sprain/strain injury to limb for example. 
	Students and committee.
	First aid cover provided by the venue. If required, the emergency services can attend within 10 minutes
	Committee. 

	Physical activity
	Risk of exhaustion, muscle tears and high intensity dances. 
	Students and committee. 
	Lead stretches, warm ups and cool downs. Will make sure there is enough space between individuals. Team captains will be aware of peoples ability limits and will coach accordingly. No one will be forced to do what they don’t want to do. The intensity of the physical will be clearly advertised ahead of time to ensure everyone is aware of the challenge required. 	Comment by Jonah Corren: Please can you add that the physical intensity of the activity will be clearly advertised ahead of time
	Committee. 



Add more columns if necessary 

Activity Type 2: Socials
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venue is accessible

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Public transport/walking to venue. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee are first aid trained and each venue that socials are at will have first aid trained staff. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire may break out at venue of social. 
	Society members
	Make sure fire exits are made known to members. 
	Venue and Committee. 

	Slips trips and falls
	Smooth surfaces, trailing cables, wet floor. 
	Society members 
	Food/ drink will be cleaned away as soon as possible. Venues must adhere to safety guidelines such as hidden cables etc so should pose very few safety issues. Any spillages or blocked walkways identified by committee members will be notified to staff so they are aware or dealt with according to necessary proceedings. Anything deemed unsafe by committee will be rectified to ensure a safe environment.  	Comment by Jonah Corren: Please can you add more actions for the committee such as making venue staff aware of spilled liquids and ensuring walkways are clear
	Venue. 

	Food poisoning. 
	Food poisoning. 
	Society members
	A reputable venue will be chosen with food hygiene certified chefs. Catering provided by the venue. Allergens in foods will be clearly stated to ensure no one eats anything they are allergic to. This will be done on Fixr tickets so members are informed. 	Comment by Jonah Corren: Please can you add mitigations for allergens present in food
	Venue

	Alcohol poisoning
	Excess consumption of alcohol. 
	Society members. 
	The consumption of alcohol will take place at licensed premises. The conditions on the licence will be adhered to and alcohol will not be served to customers who have drunk to excess. Staff do not encourage or allow binge drinking. One member of committee will be sober to ensure they can help the staff ensure no one drinks in excess. 
	Venue and committee

	Violent behaviour due to alcohol consumption. 
	Physical assault on society members from heavily intoxicated individuals. 
	Society members 
	The consumption of alcohol will take place at licensed premises. The conditions on the licence will be adhered to and alcohol will not be served to customers who have drunk to excess. Staff do not encourage or allow binge drinking. One member of the committee will be sober to ensure they can help the staff ensure no one drinks in excess. Further control measures for those that become overly intoxicated, for example, escorted home by committee or medical assistance will be contacted if needed. Violence shown by any individual is unacceptable, and event staff will be informed and subsequent removal from the venue will ensue. 	Comment by Jonah Corren: What are the consequences? I.e. removal from event, venue staff informed
	Venue and committee

	
	
	
	
	

	Nighttime and darkness
	Socials are likely to be held in afternoons/evenings so darkness may be a hazard
	Society members
	We will ensure that members will have a walking bus between events and be accompanied travelling home alone in the dark. 
	Committee

	Drug consumption
	Drug consumption can lead to violence/ and or physical/sexual/verbal harm upon society members and is strongly discouraged. 
	Society members
	Drug consumption is banned by the society and measures will be taken to ensure that no drugs will be consumed. Committee members will report any member taking drugs to the venue and police. The committee will work alongside security at venues to combat this issue. Medical assistance will be called if needed.	Comment by Jonah Corren: This should just say ‘banned’
	Committee and venue




Add more columns if necessary 

Activity Type 3: Strictly training
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venue is accessible

	On Campus or Off Campus
	Various on campus locations
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Venue is in walking distance. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee have first aid training and campus security is on hand. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	There may be a fire on site of training/lessons. 
	Students and committee
	Ensure fire exits are not blocked, evacuation procedures are followed correctly. 
	Committee

	Slips, trips and falls
	Smooth surfaces, trailing cables. 
	Students and committee
	Venue is in good condition with no major trip hazards. Water will be drunk at the side of the room to ensure avoiding a slippery surface. First aid kit will be provided. If required ambulance will be in attendance within 10 minutes
	Committee

	Equipment/electric risks
	Risk of water being spilt of electrical equipment, trailing wires. 
	Students and committee
	Equipment will be kept at side of room to avoid tripping hazards.  Members will use it safely by ensuring wires are taped down and any water is kept well away from the speaker. Speakers will be tested regularly and when tested will be used with low volume first and then volume increased to avoid loud noises. All equipment will be PAT tested before the activity to ensure good working order. 	Comment by Jonah Corren: Changes as above

	Committee

	Nighttime and darkness
	Risk of darkness being a hazard during walking to/from lessons. 
	Students and committee. 
	Lessons are likely to be held in afternoons/evenings so darkness may be a hazard, so we will ensure that members will have a walking bus between events and be accompanied while travelling home alone in the dark. All paths from the rehearsal space are well lit along with the residential areas members are travelling to and from
	Committee

	Personal injury
	Risk of sprain/strain injury to limb for example. 
	Students and committee.
	First aid cover provided by the venue. If required, the emergency services can attend within 10 minutes
	Committee. 

	Physical activity
	Risk of exhaustion, muscle tears and high intensity dances. 
	Students and committee. 
	Lead stretches, warm ups and cool downs. Will make sure there is enough space between individuals. Team captains will be aware of peoples ability limits and will coach accordingly. No one will be forced to do what they don’t want to do. Intensity of physical activity will be clearly stated prior to the event. 	Comment by Jonah Corren: Changes as above
	Committee. 




Add more columns if necessary 

Activity Type 4: Competitions and performances
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues are accessible

	On Campus or Off Campus
	Various off campus locations
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Travel to venues will be by public transport or shared coach. Use of individual cars will be discouraged

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee have first aid training and each venue hosting the competitions have first aiders and patrols on site.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire may cause harm to individuals (smoke inhalation/burns)
	Society members
	Fire extinguishers available. Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. Fire exists to be checked and all clear. 
	Event organisers

	Slips, trips and falls
	Smooth surfaces, trailing cables. 
	Society members
	Venue is in good condition with no major trip hazards. Water will be drunk at the side of the room to ensure avoiding a slippery surface. First aid kit will be provided. If required ambulance will be in attendance within 10 minutes. 

Venue will be checked for any trip hazards, spills cleared up immediately, and make sure there are no obstructions. 
	Event organisers

	Vehicles/traffic 
	Vehicles can be used for transport to location. 

Traffic can be a danger when walking along roads to competition venues. 
	Society members 
	As vehicles used in activity or present nearby, we will ensure that all members are aware of their surroundings, and we will meet away from busy roads, and ensure safe crossings. 

We will also confirm that if vehicles are being used for transport to competition locations, that they have appropriate licences and insurance. All vehicles used will be suitable for activity, regularly serviced and maintained. 
	Committee

	Harmful noise
	Loud noises can cause hearing damage and be overwhelming for many. 
	Society members. 
	Event personnel to be provided with personal hearing protection Event organisers 3 1 3
Music kept to acceptable levels Participants warned of dangers of loud noise exposure

	Venue and committee

	Personal injury due to exhaustion
	Competitions are long days with early starts and late finishes.
	Society members
	Briefs will take place before hand at rehearsals and training to tell members to come prepared with food and water to last all day. Refreshments and water filling stations are also present at competitions. Regular breaks will be taken to avoid exhaustion. First aid kit will be available. Committee members will be checking up on dancers throughout the day. 
	Venue and committee

	Crowds / large gatherings
	Competitions can be very busy, so large crowds can cause people to get lost/ change of injury. 
	Society members
	Event Management Plan to be developed and communicated to relevant persons/parties. Signage displayed. Emergency arrangements communicated to members. Pre-event guidance/rules sent to participants. Loudspeaker/voice amplifications for communicating to crowds. Entrances and exits kept clear. 
	Venue and committee

	Nighttime and darkness
	Competitions can last all day and into the evenings where it will be dark. 
	Society members. 
	All members accompanied whilst travelling home to ensure safety. 
	Committee

	Equipment/electrical items
	Speakers, lighting etc are all used at competitions. 
	Event organisers. 
	Electrical items to be PAT tested, and visually inspected before event . Electrical equipment installed by competent electrician only . Hazardous equipment to be used by authorized persons only, kept clear of other people. Check to see that all equipment has been correctly tested. 

	Committee. 

	Travelling
	Travel will be used to go to competitions, coach/train or use of a society members car who is an experiences driver. 
	Society members/ travel company
	Experienced driver/ well respected travel company used. Contact details for event leads will be issued to all attendees and weather forecast and travel news will be checked prior to travelling to check for any disruptions.    	Comment by Jonah Corren: Please can you add that contact details for event leads will be distributed to all attendees, and that the weather forecast will be checked in case it disrupts travel plans
	Committee. 




Add more columns if necessary 

Activity Type 5: Fresher’s fair stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2/3
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues are accessible

	On Campus or Off Campus
	On campus, forum
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Reduced paper. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee have first aid training and each venue hosting the competitions have first aiders and patrols on site.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Large crowds
	The forum gets busy in fresher’s week with lots of students coming in and out. 
	Students
	Communication with other societies in the vicinity to clear walkways to prevent overcrowding. 
	Committee. 

	Slips, trips and falls
	Smooth surfaces, trailing cables, table legs. 
	Students
	Venue is in good condition with no major trip hazards. Water will be drunk behind table to void slips. First aid kit will be provided. If required ambulance will be in attendance within 10 minutes. 

Venue will be checked for any trip hazards, spills cleared up immediately, and make sure there are no obstructions. 
	Committee

	Noise
	Due to busy nature, noise levels may be high which can be a sensory overload for many people. 
	Students
	Ensure noise levels are appropriate, and guide anyone overwhelmed to a safe and quiet space. 
	Committee	Comment by Jonah Corren: Please can you add ‘fire’ and ‘printed materials’ to this activity

	Fire
	Fires may break out in the forum which may cause burns and lung damage from smoke inhalation.  
	Students
	Make sure attendees are aware of fire exits, and that they are not blocked. Committee aware of fire exit route, to inform students in case of a fire. Important that fire extinguishers are available. 
	Committee/UoE staff

	Printed materials
	Paper is thin and could cause a paper cut if wrongly handled. Paper has a bad environmental impact so limited paper will be used. 
	Students
	Have plasters on hand and antibacterial wipes to disinfect and cover up any paper cuts. 
	Committee
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