Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here.
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Disney Society

	Assessed by 
	Sophie Nock
	Date
	21/07/2026

	Signed off by 
	Abi Pyne 
	Date
	25/08/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 









Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	















	Activity Description Log

	
	Activity type
	Activity description
	Frequency
	Equipment details

	1
	Quiz
	On- or off-campus gatherings in which members complete Disney-themed quizzes.
	Monthly
	Prizes provided by the Group.
Food may be provided by the Group or by members on different occasions.

	2
	Cinema
	Members and committee attend a film showing in Exeter as a group.
	Termly
	Seating etc. provided by the venue. Snacks available for purchase by members at the venue.

	3
	Bingo
	Disney-themed bingo held on- or off-campus.
	Termly
	Bingo cards and prizes provided by the Group.
Food may be provided by the group, an off-campus venue, or members.

	4
	Movie night
	A free film night for members and prospective members.
	Monthly
	The committee will provide access to a streaming service such as Disney+.
Screen/projector provided by venue.
Food may be provided by the Group or attendees on different occasions.

	5
	Games
	Members meet on- or off-campus to play board or virtual games.
	Monthly(ish)
	Games and prizes provided by the Group.
Food may be provided by the Group or by members.

	6
	Crafts
	Craft activity events such as making bracelets or cards, on- or off-campus.
	Monthly
	Craft items provided by the Group.
Food may be provided by the Group or by members.

	7
	Edible crafts
	Craft activity, on- or off-campus, involving food, such as decorating biscuits or cakes.
	Termly
	Craft items provided by the Group.
Food may be provided by the Group or by members.

	8
	Café/restaurant
	Members meet at a café or restaurant, with each member purchasing their own refreshments.
	Termly
	Food provided by the venue, paid for by members individually.

	9
	Karaoke
	Karaoke night held on- or off-campus.
	Termly
	Music and equipment provided by the Group.
Food may be provided by the Group or by members.

	10
	Party
	An off-campus evening gathering, possibly including food, alcoholic drinks, games or quizzes.
	Termly
	Games, quizzes and prizes provided by the Group.
Food provided by the venue.

	11
	Trip to an external activity provider
	Trips off-campus for activities such as bowling, climbing or the theatre. Venues will be those licensed for the activity.
	Termly
	Activity equipment provided by the venue where necessary.
Transport will be public transport: trains and buses.

	12
	Society food event
	Gatherings such as picnics, at which the Group provides food.
	Monthly(ish)
	Food provided by the Group.

	13
	Winter ball
	Annual ball, probably held off-campus; members meet to eat dinner, followed by music and games.
	Annually
	Food provided by the venue.
Equipment for after-dinner activities provided by the Group.

	14
	Bake sale
	Sale of baked goods (made by Group members or committee) to passersby in the Forum. Revenue is donated to a pre-confirmed charity or to fund future events.
	Termly
	Baked goods provided by the committee and/or members.
Table for stall provided by the university.



	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Quiz
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	10-20
	Details of disabled access arrangements.
	Look for accessible venues such as seminar rooms / lecture halls with wheelchair access and accessible toilets.
Keep music volume down and avoid bright or flashing lights.
Have a clear event structure.

	On or off campus
	Either
	Sustainability considerations.
	Attendees are encouraged to walk or take public transport from their accommodation to the venue.
Where possible, quizzes will be online (e.g. Kahoot) rather than on paper.

	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	Provided by Estate Patrol on-campus, venue first-aiders off-campus.



	Hazard category
	Identified hazards and how you might be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Aggression & violence
	Physical abuse between ultra-competitive attendees.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.
	Members and committee.
	Members will be asked not to consume alcohol during the quiz.

Use of the Safezone app to call Estate Patrol in the event of physical violence on campus.

Anyone who verbally or physically abuses another attendee will be asked to leave.
	Attendees, for their own behaviour only.

Committee, for undertaking the listed control measures.

	Fire – in the building during the event.
	Obstructed fire exits – risk of serious injury or fatalities because of obstructed exits from the building.

Electrical fires – risk of serious injury/fatalities because faulty electrical equipment was used.

Lack of firefighting equipment – risk of fire spreading and causing serious injury due to an absence of fire extinguishers or fire blankets.

Injury risk: being stuck in the building (or even encounters with the fire during evacuation) lead to risk of smoke inhalation, burns, or possible death.
	Members and committee
	Ensure there is a safe route out of the room, and that everyone knows the way out of the building.

Be aware of where the nearest fire alarm trigger point and the nearest fire extinguishers are kept, in case the exit is blocked by fire.

Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
	Committee, for undertaking the listed control measures. 

Attendees, for staying calm.

	Food hygiene / Allergies and intolerances
	People may have allergic reactions such as anaphylaxis or fainting in response to allergens in snacks provided by the committee or brought by other attendees.
	Members and committee.
	Have a designated health monitor whose job is to call 111 or 999 for help, depending on the severity of the circumstances.

Clearly label snack items containing the main allergens, and retain packaging and ingredients lists to check for rarer allergens.

Package all foodstuffs in sealed containers to prevent cross-contamination.

Only purchase food and drink from reputable suppliers with a good hygiene rating.
	Attendees with allergies, to avoid foods containing their allergens and have epi-pens or antihistamines available.

Committee, for undertaking listed control measures.

	Nighttime and darkness
	Slips, trips and falls over obstacles which aren’t visible in the dark.

Danger of violence if attacked while heading home late at night at the end of the event. 
	Members and committee
	Encourage people to walk home together on well-lit streets or take a bus or taxi to ensure safety.

Remind people to bring a torch or ensure their phones are fully charged so they can illuminate their path home.

Remind members to install the Safezone App for problems on campus.
	Committee, for undertaking listed control measures. 

Members, for their own behaviour and decisions.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors wet and slippy.
	Members, committee and the general public.
	Clean up spillages when they occur.

Remind members to be careful navigating places with wet floors.
	Committee, for undertaking listed control measures.

Attendees, for their own behaviour.

	
	
	
	
	





Activity Type 2: Cinema trip
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	5-20
	Details of disabled access arrangements.
	Aim to choose cinemas which are wheelchair-accessible and have accessible toilets.
Provide trigger warnings and flashing lights notifications in advance.

	On or off campus
	Off
	Sustainability considerations.
	Attendees are encouraged to walk or take public transport from their accommodation to the venue.

	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	First Aid will be provided by the venue’s first-aiders.



	Hazard category
	Identified hazards and how might you be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Aggression & violence
	Violence from passersby, since cinema trips may finish after dark.

Physical abuse.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.
	Members and committee.
	Returning to campus or other accommodation in groups and advising members to travel on well-lit streets.

Encouraging members to take a bus or a taxi if they live in a different direction to the rest of the group.

Any attendees inciting aggressive or violent behaviour will be asked to leave the event.
	Committee, for undertaking the listed control measures; 
members, for their own choices and decisions.

	Alcohol / drugs
	Intoxication and consequent ill-health and bad behaviour.

Alcohol poisoning.

Mental health crisis – possibly linked to film content.

Risk of altercation due to impaired judgement.
	Members, committee and the public.
	Requesting that members limit their alcohol consumption in the cinema.

Taking members to the hospital if they over-consume.

Encouraging people to go home via safe walking routes or public transport, and escorting them if necessary.

Ensuring that at least one committee member remains sober.

Encourage drink safety measures and remind people not to leave drinks unattended.

Zero tolerance for binge drinking and drug consumption – anyone who does this will be asked to leave.
	Members, for how much they drink. They are expected to manage their own intake.

Committee, for undertaking the control measures listed.

	Fire at the venue
	Obstructed fire exits – risk of serious injury or fatalities because of obstructed exits from the building.

Electrical fires – risk of serious injury/fatalities because faulty electrical equipment was used.

Lack of firefighting equipment – risk of fire spreading and causing serious injury due to an absence of fire extinguishers or fire blankets.

Injury risk: being stuck in the building (or even encounters with the fire during evacuation) lead to risk of smoke inhalation, burns, or possible death.
	Members and committee
	Reminding members to stay calm during fire evacuation, and helping those with accessibility needs to exit.

Nominate a committee member to manage evacuation.
	Committee, for undertaking listed control measures.

Venue, for ensuring clear exits and access to fire extinguishers, and covering up any loose cables.

Members and committee, for staying calm.

	Food hygiene / Allergies and intolerances
	Allergens – risk of anaphylaxis or milder adverse reactions from food and drink containing allergens.

Hygiene – risk of cross-contamination from mixing of different food items.
	Members and committee.
	Have a designated health monitor whose job is to call 111 or 999 for help, depending on the severity of the circumstances.

Clearly label snack items containing the main allergens, and retain packaging and ingredients lists to check for rarer allergens.

Attend trusted and reputable cinemas.
	Committee, for undertaking listed control measures.

Attendees with allergies, for avoiding food containing their allergens and carrying antihistamines or epi-pens.

The venue, for food and drink hygiene standards, suitable controls and arrangements to deal with emergencies.

	Strobe lighting (in the film)
	Eye strain if flashing lights are bright and persistent

Risk of epilepsy attacks triggered by flashing light sequences.
	Members and committee
	Provide flashing lights warning at point of booking.

Encourage people to wear anti-screen light glasses if they’re prone to headaches or have sensitive eyes.
	Venue, for providing lighting information.

Committee, for sharing this information.

Attendees, for taking suitable precautions and only booking if they know they will not react to the film.

	Mental health
	Some films may have content which is triggering to viewers.
	Members and committee
	Provide trigger warnings before booking.
	Venue, for putting together a trigger warnings list.

Committee, for sharing this with members.

Members, for avoiding films with content which they know triggers them. 

	Nighttime and darkness
	Slips, trips and falls over obstacles which aren’t visible in the dark.

Danger of violence if attacked while heading home late at night at the end of the event.
	Members and committee
	Encourage people to walk home together or take a bus or taxi to ensure safety.

Remind people to bring a torch or ensure their phones are fully charged so they can illuminate their path home.

Remind members to install the Safezone App for problems on campus.
	Committee, for advising members on how to stay safe at night.

Members, for using their brains to follow the advice and take any other precautions they personally deem necessary to stay safe at night.

	Harmful noise
	Cinemas tend to show films at high volumes, which could cause hearing damage.
	Members and committee.
	Remind people at booking that cinemas are loud, and to take headphones or earplugs if this puts them at risk.
	Committee, for reminding members of the risks.

Venue, for making sure films are not shown at damaging volume.

Members, for bring protective gear if they are affected by loud noises.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors wet and slippy.
	Members, committee and the general public.
	Clean up spillages when they occur, or inform staff on seeing those not created by the Group.

Remind members to be careful navigating places with wet floors.
	Individuals, for their own safety and personal observation of risks.

Committee, for cleaning up hazards created by the Group.

Venue staff, for removing other hazards.

	
	
	
	
	






Activity Type 3: Bingo
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	5-20
	Details of disabled access arrangements.
	Look for accessible venues such as seminar rooms / lecture halls with wheelchair access and accessible toilets.
Keep music volume down and avoid bright or flashing lights.
Have a clear event structure.

	On or off campus
	Either
	Sustainability considerations.
	Attendees are encouraged to walk or take public transport from their accommodation to the venue.

	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	Provided by Estate Patrol on-campus, venue first-aiders off-campus.



	Hazard category
	Identified hazards and how might you be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Aggression & violence
	Physical abuse – risk of injury from physical attacks.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.
	Members and committee
	Returning to campus or other accommodation in groups and advising members to travel on well-lit streets.

Encouraging members to take a bus or a taxi if they live in a different direction to the rest of the group.

Any attendees inciting aggressive or violent behaviour will be asked to leave the event.
	Committee, for using the control measures listed.

Attendees, for their own behaviour and choices.

	Fire
	Obstructed fire exits – risk of serious injury or fatalities because of obstructed exits from the building.

Electrical fires – risk of serious injury/fatalities because faulty electrical equipment was used.

Lack of firefighting equipment – risk of fire spreading and causing serious injury due to an absence of fire extinguishers or fire blankets.

Injury risk: being stuck in the building (or even encounters with the fire during evacuation) lead to risk of smoke inhalation, burns, or possible death.
	Members and committee
	Ensure there is a safe route out of the room, and that everyone knows the way out of the building.

Know where the nearest fire alarm trigger point and the nearest fire extinguishers are, in case the exit is blocked by fire.

Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
	Committee, for undertaking listed control measures. 

Attendees, for staying calm.

	Food hygiene / Allergies and intolerances
	People may have allergic reactions such as anaphylaxis or fainting in response to allergens in snacks provided by the committee or brought by other attendees.
	Members and committee.
	Have a designated health monitor whose job is to call 111 or 999 for help, depending on the severity of the circumstances.

Clearly label snack items containing the main allergens, and retain packaging and ingredients lists to check for rarer allergens.

Package all foodstuffs in sealed containers to prevent cross-contamination.

Only purchase food and drink items from reputable suppliers with a good hygiene rating.
	Attendees with allergies, to avoid food containing their allergens and have epi-pens or antihistamine available. 

Committee, for undertaking listed control measures.

Venue, for adhering to food and drink hygiene standards and safety rules, as well as having arrangements to deal with emergencies.

	Nighttime and darkness
	Slips, trips and falls over obstacles which aren’t visible in the dark.

Danger of violence if attacked while heading home late at night at the end of the event. 
	Members and committee
	Encourage people to walk home together or take a bus or taxi to ensure safety..

Remind people to bring a torch or ensure their phones are fully charged so they can illuminate their path home.

Remind members to install the Safezone App for problems on campus.
	Committee, for undertaking listed control measures.

Members, for their own actions.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors wet and slippy.
	Members, committee and the general public.
	Clean up spillages when they occur.

Remind members to be careful navigating places with wet floors.
	Individuals, for their own safety and personal observation of risks.

Committee, for cleaning up hazards created by the Group.






Activity Type 4: Movie night
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	10-30
	Details of disabled access arrangements.
	Look for accessible venues such as seminar rooms / lecture halls with wheelchair access and accessible toilets.
Not have the film at an excessive volume.
Have a clear event structure.
Provide trigger warnings and flashing light notifications in advance.

	On or off campus
	On
	Sustainability considerations.
	Attendees are encouraged to walk or take public transport from their accommodation to the venue.


	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	Estate Patrol.



	Hazard category
	Identified hazards and how might you be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Equipment & electrical risks
	Risk of electric shock due to faulty projection or computer equipment in the venue.
	Committee
	None should be required from the committee – it is the university’s responsibility to keep equipment safe to avoid electric shocks.

The only thing the committee can do in this scenario is ensure not everyone is touching electrical equipment at once, so there’s someone to get help if an incident occurs.
	The university (as the venue), for ensuring all equipment is in good repair.

	Fire
	Obstructed fire exits – risk of serious injury or fatalities because of obstructed exits from the building.

Electrical fires – risk of serious injury/fatalities because faulty electrical equipment was used.

Lack of firefighting equipment – risk of fire spreading and causing serious injury due to an absence of fire extinguishers or fire blankets.

Injury risk: being stuck in the building (or even encounters with the fire during evacuation) lead to risk of smoke inhalation, burns, or possible death.
	Members and committee
	Ensure there is a safe route out of the room, and that everyone knows the way out of the building.

Be aware of where the nearest fire alarm trigger point and the nearest fire extinguishers are kept, in case the exit is blocked by fire.

Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
	Committee, for undertaking listed control measures. 

Attendees, for staying calm.

	Food and drink hygiene
	Food may have been incorrectly stored or prepared before the event.

Attendees may accidentally touch items they won’t be eating, which spreads germs.
	Members and committee
	Serving utensils should be used to share snacks with attendees.

Only prepacked items will be purchased.

Committee will follow packet instructions for the storage and preparation of food items.

Only purchase food and drink items from reputable suppliers with a good hygiene rating.
	Committee, for undertaking listed control measures.

Attendees, for taking their food items carefully.

	Allergies and intolerances
	People may have allergic reactions such as anaphylaxis or fainting in response to allergens in snacks provided by the committee or brought by other attendees.
	Members and committee.
	Have a designated health monitor whose job is to call 111 or 999 for help, depending on the severity of the circumstances.

Clearly label snack items containing the main allergens, and retain packaging and ingredients lists to check for rarer allergens.

Package all foodstuffs in sealed containers to prevent cross-contamination.

Only purchase food and drink items from reputable suppliers with a good hygiene rating.
	Attendees with allergies, for avoiding food/drink containing their allergens and haing epi-pens or antihistamine available.

Committee, for undertaking listed control measures.

	Strobe lighting (in the film)
	Eye strain if flashing lights are bright and persistent

Risk of epilepsy attacks triggered by flashing light sequences.
	Members and committee
	Provide flashing lights warning at point of event sign-up.

Encourage people to wear anti-screen light glasses if they’re prone to headaches or have sensitive eyes.
	Committee, for checking and sharing lighting information.

Attendees, for taking suitable precautions and only booking if they know they will not react to the film.

	Mental health
	Some films may have content which is triggering to viewers.
	Members and committee
	Provide trigger warnings before booking.
	Committee, for researching trigger warnings for the film and sharing this with members. 

Members, for avoiding films with content which they know triggers them. 

	Nighttime and darkness
	Slips, trips and falls over obstacles which aren’t visible in the dark.

Danger of violence if attacked while heading home late at night at the end of the event. 
	Members and committee
	Encourage people to walk home together or take a bus or taxi to ensure safety.

Remind people to bring a torch or ensure their phones are fully charged so they can illuminate their path home.

Remind members to install the Safezone App for problems on campus.
	Committee, for advising members on how to stay safe at night.

Members, for using their brains to follow the advice and take any other precautions they personally deem necessary to stay safe at night.

	Harmful or disruptive noise
	If the film volume is set too high, this could be disruptive to people in nearby roos and cause hearing damage to attendees.
	Members, committee and the general public.
	Monitor the sound levels in the room and adjust volume in the film accordingly. Subtitles may be turned on to compensate if safe volumes are too low for some viewers.
	Committee, for monitoring and adjusting volume controls for the film.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors wet and slippy.
	Members, committee and the general public.
	Clean up spillages when they occur.

Remind members to be careful navigating places with wet floors.
	Individuals, for their own safety and personal observation of risks.

Committee, for cleaning up hazards created by the Group.

	
	
	
	
	





Activity Type 5: Games
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	5-20
	Details of disabled access arrangements.
	Look for accessible venues such as seminar rooms / lecture halls with wheelchair access and accessible toilets.
Keep music volume down and avoid bright or flashing lights.
Have a clear event structure.

	On or off campus
	Either
	Sustainability considerations.
	Attendees are encouraged to walk or take public transport from their accommodation to the venue.

	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	Provided by Estate Patrol on-campus, venue first-aiders off-campus.



	Hazard category
	Identified hazards and how might you be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Aggression & violence
	Physical abuse between ultra-competitive attendees.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.
	Members and committee.
	Members will be asked not to consume alcohol while playing. 

Use of the Safezone app to call Estate Patrol in the event of physical violence on campus.

Reminder of the code of conduct and that it’s possible to be respectfully competitive.

Anyone who verbally or physically abuses another attendee will be asked to leave.
	Committee, for undertaking the listed control measures.

Attendees, for their own behaviour only.

	Fire
	Obstructed fire exits – risk of serious injury or fatalities because of obstructed exits from the building.

Electrical fires – risk of serious injury/fatalities because faulty electrical equipment was used.

Lack of firefighting equipment – risk of fire spreading and causing serious injury due to an absence of fire extinguishers or fire blankets.

Injury risk: being stuck in the building (or even encounters with the fire during evacuation) lead to risk of smoke inhalation, burns, or possible death.
	Members and committee
	Ensure there is a safe route out of the room, and that everyone knows the way out of the building.

Be aware of where the nearest fire alarm trigger point and the nearest fire extinguishers are kept, in case the exit is blocked by fire.

Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
	Committee, for undertaking listed control measures. 
Attendees, for staying calm.

	Food hygiene / Allergies and intolerances
	People may have allergic reactions such as anaphylaxis or fainting in response to allergens in snacks provided by the committee or brought by other attendees.

Food may have been incorrectly stored or prepared before the event.

Attendees may accidentally touch items they won’t be eating, which spreads germs.
	Members and committee.
	Have a designated health monitor whose job is to call 111 or 999 for help, depending on the severity of the circumstances.

Clearly label snack items containing the main allergens, and retain packaging and ingredients lists to check for rarer allergens.

Package all foodstuffs in sealed containers to prevent cross-contamination.

Serving utensils should be used to share snacks with attendees.

Committee with follow packet instructions for the storage and preparation of food items.

Onlyprepacked items will be purchased.

Only purchase food and drink items from reputable suppliers with a good hygiene rating.
	Attendees with allergies, to have epi-pens or other medication on their person.

Committee, to call for an ambulance if the circumstance requires it.

Attendees with allergies, to avoid foods which contain their allergens.

	Nighttime and darkness
	Slips, trips and falls over obstacles which aren’t visible in the dark.

Danger of violence if attacked while heading home late at night at the end of the event. 
	Members and committee
	Encourage people to walk home together or take a bus or taxi to ensure safety.

Remind people to bring a torch or ensure their phones are fully charged so they can illuminate their path home.

Remind members to install the Safezone App for problems on campus.
	Committee, for advising members on how to stay safe at night.

Members, for using their brains to follow the advice and take any other precautions they personally deem necessary to stay safe at night.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors wet and slippy.
	Members, committee and the general public.
	Clean up spillages when they occur.

Remind members to be careful navigating places with wet floors.
	Individuals, for their own safety and personal observation of risks.

Committee, for cleaning up hazards created by the Group.

	
	
	
	
	






Activity Type 6: Crafts
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	5-20
	Details of disabled access arrangements.
	Look for accessible venues such as seminar rooms / lecture halls with wheelchair access and accessible toilets.
Keep music volume down and avoid bright or flashing lights.
Have a clear event structure and instructions for activities.

	On or off campus
	Either
	Sustainability considerations.
	Attendees are encouraged to walk or take public transport from their accommodation to the venue.

	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	Provided by Estate Patrol on-campus, venue first-aiders off-campus.



	Hazard category
	Identified hazards and how might you be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Equipment (craft materials)
	Sharp objects used for crafts are dangerous and may cause injuries if not used properly. 

Knives, scissors and needles could puncture skin and cause wounds, especially if left out on a table while not being used.

Paints might be toxic to breathe and include chemicals that might irritate the skin. 

Some individuals may also be allergic to the chemicals in paint, which could cause an allergic reaction
	Members and committee.
	Provide appropriate training on the safe use of sharp objects.

Ensure participants have access to suitable cutting surfaces.

Store sharp objects securely when not in use. 

Use well-ventilated crafting areas.

Use non-toxic and low-VOC (volatile organic compounds) paints and solvents.

Provide personal protective equipment, such as gloves and masks, if materials are toxic. 

Clearly label and store chemicals in a designated area.

Closely monitor attendees to ensure materials are not being ingested.

Include an allergy statement section when booking so allergens can be avoided.
	Committee, for undertaking listed control measures.

Attendees, for their own actions and decisions.

	Fire
	Obstructed fire exits – risk of serious injury or fatalities because of obstructed exits from the building.

Electrical fires – risk of serious injury/fatalities because faulty electrical equipment was used.

Lack of firefighting equipment – risk of fire spreading and causing serious injury due to an absence of fire extinguishers or fire blankets.

Injury risk: being stuck in the building (or even encounters with the fire during evacuation) lead to risk of smoke inhalation, burns, or possible death.
	Members and committee
	Ensure there is a safe route out of the room, and that everyone knows the way out of the building.

Be aware of where the nearest fire alarm trigger point and the nearest fire extinguishers are kept, in case the exit is blocked by fire.

Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
	Committee, for undertaking listed control measures.

Attendees, for staying calm.

	Nighttime and darkness
	Slips, trips and falls over obstacles which aren’t visible in the dark.

Danger of violence if attacked while heading home late at night at the end of the event. 
	Members and committee
	Encourage people to walk home together or take a bus or taxi to ensure safety.

Remind people to bring a torch or ensure their phones are fully charged so they can illuminate their path home.

Remind members to install the Safezone App for problems on campus.
	Committee, for advising members on how to stay safe at night.

Members, for using their brains to follow the advice and take any other precautions they personally deem necessary to stay safe at night.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors wet and slippy.
	Members, committee and the general public.
	Clean up spillages when they occur.

Remind members to be careful navigating places with wet floors.
	Individuals, for their own safety and personal observation of risks.

Committee, for cleaning up hazards created by the Group.

	
	
	
	
	






Activity Type 7: Edible Crafts
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	5-20
	Details of disabled access arrangements.
	Look for accessible venues such as seminar rooms / lecture halls with wheelchair access and accessible toilets.
Keep music volume down and avoid bright or flashing lights.
Have a clear event structure and activity instructions.

	On or off campus
	Either
	Sustainability considerations.
	Attendees are encouraged to walk or take public transport from their accommodation to the venue.

	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	Provided by Estate Patrol on-campus, venue first-aiders off-campus.



	Hazard category
	Identified hazards and how might you be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Equipment  (craft materials)
	Sharp objects used for crafts are dangerous and may cause injuries if not used properly. 

Knives, scissors and needles could puncture skin and cause wounds, especially if left out on a table while not being used.

Attendees may be allergic to some items used – see “Allergies and intoleramces”
	Members and committee
	Provide appropriate training on the safe use of sharp objects.

Ensure participants have access to suitable cutting surfaces.

Store sharp objects securely when not in use. 

Use a well-ventilated crafting areas.

Include an allergy statement section when booking so allergens can be avoided.
	Committee, for undertaking listed control measures.

	Fire
	Obstructed fire exits – risk of serious injury or fatalities because of obstructed exits from the building.

Electrical fires – risk of serious injury/fatalities because faulty electrical equipment was used.

Lack of firefighting equipment – risk of fire spreading and causing serious injury due to an absence of fire extinguishers or fire blankets.

Injury risk: being stuck in the building (or even encounters with the fire during evacuation) lead to risk of smoke inhalation, burns, or possible death.
	Members and committee
	Ensure there is a safe route out of the room, and that everyone knows the way out of the building.

Be aware of where the nearest fire alarm trigger point and the nearest fire extinguishers are kept, in case the exit is blocked by fire.

Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
	Committee, for undertaking listed control measures. 

Attendees, for staying calm.

	Food and drink hygiene
	Incorrect handling of food stuff used in craft activities.

Incorrect storage of food before craft activities.

Cleanliness issues in the activity space
	Members and committee
	Cleaning surfaces and equipment before the activity begins.

Storing foodstuffs according to packet instructions before the event.

Reminding people to wash their hands before the activity and only touch their own food.

Only purchase food and drink items from reputable suppliers with a good hygiene rating.
	Committee, for wiping down the space and safety reminders to attendees.

Attendees, for acting sensibly to avoid contamination.

	Allergies and intolerances
	People may have allergic reactions such as anaphylaxis or fainting in response to allergens in the edible craft materials.
	Members and committee.
	Have a designated health monitor whose job is to call 111 or 999 for help, depending on the severity of the circumstances.

Clearly label snack items containing the main allergens, and retain packaging and ingredients lists to check for rarer allergens.

Package all foodstuffs in sealed containers to prevent cross-contamination.

Check for allergies when people book tickets, to ensure everyone will make things that they can safely consume at the end.
	Attendees with allergies, to have epi-pens or other medication on their person.

Committee, to call for an ambulance if the circumstance requires it.

Attendees with allergies, to avoid foods which contain their allergens.

	Nighttime and darkness
	Slips, trips and falls over obstacles which aren’t visible in the dark.

Danger of violence if attacked while heading home late at night at the end of the event. 
	Members and committee
	Encourage people to walk home together or take a bus or taxi to ensure safety.

Remind people to bring a torch or ensure their phones are fully charged so they can illuminate their path home.

Remind members to install the Safezone App for problems on campus.
	Committee, for advising members on how to stay safe at night.

Members, for using their brains to follow the advice and take any other precautions they personally deem necessary to stay safe at night.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors wet and slippy.
	Members, committee and the general public.
	Clean up spillages when they occur.

Remind members to be careful navigating places with wet floors.
	Individuals, for their own safety and personal observation of risks.

Committee, for cleaning up hazards created by the Group.

	
	
	
	
	



Activity Type 8: Café/restaurant
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	5-20
	Details of disabled access arrangements.
	Find cafes/restaurants with wheelchair access, accessible toilets and low ambient noise levels.

	On or off campus
	Off
	Sustainability considerations.
	Attendees are encouraged to walk or take public transport from their accommodation to the venue.

	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	Provided by the venue’s first-aiders.



	Hazard category
	Identified hazards and how might you be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Animals – some cafés are dog friendly.
	Allergic reaction or respiratory issues due to fur in the air.
	Members and committee
	Notify members before booking if the café is dog-friendly.
	Committee, fpr undertaking the given control measure.

Members with fur allergies, for their actions around animals encountered..

	Fire
	Obstructed fire exits – risk of serious injury or fatalities because of obstructed exits from the building.

Electrical fires – risk of serious injury/fatalities because faulty electrical equipment was used.

Lack of firefighting equipment – risk of fire spreading and causing serious injury due to an absence of fire extinguishers or fire blankets.

Injury risk: being stuck in the building (or even encounters with the fire during evacuation) lead to risk of smoke inhalation, burns, or possible death.
	Members and committee
	Reminding members to stay calm during an evacuation.

Nominate a committee member to manage evacuation.
	The venue, for having labelled fire exit routes and fire countermeasures (extinguishers).

Members, for acting rationally while evacuating.

Committee, for undertaking the control measures listed.

	Food and drink hygiene
	The food may be prepared, handled or stored incorrectly, which could lead to illness.

Storage of food and drink substances – risk of serious illness due to food and drink beating stored in incorrect conditions.

Handling of food and drink substances – risk of ill health due to food being contaminated from incorrect handling techniques.

Poor cleanliness standards – risk of contamination from poor cleanliness standards I preparation and serving areas.
	Members and committee
	Venues chosen will have a high food hygiene rating.

	Committee, for choosing a suitable venue.

Venue is responsible for thei rown food and drink hygiene standards, controls and emergency arrangements.

Attendees with alergies, for their own choices and for carrying an epi-pen or antihistamine.

	Allergies and intolerances
	People may have allergic reactions such as anaphylaxis or fainting.
	Members and committee.
	Have a designated health monitor whose job is to call 111 or 999 for help, depending on the severity of the circumstances.

Remind members to inform café staff of their allergies and intolerances before ordering food.

Check for allergies on booking so advance requests can be made to the café/restaurant if necessary, e.g. to prepare a gluten free afternoon tea.
	Attendees with allergies, to have epi-pens or other medication on their person.

Committee, to call for an ambulance if the circumstance requires it.

Attendees with allergies, to avoid foods which contain their allergens, by informing staff at the café/restautant on ordering.

	Nighttime and darkness
	Slips, trips and falls over obstacles which aren’t visible in the dark.

Danger of violence if attacked while heading home late at night at the end of the event. 
	Members and committee
	Encourage people to walk home together or take a bus or taxi to ensure safety.

Remind people to bring a torch or ensure their phones are fully charged so they can illuminate their path home.

Remind members to install the Safezone App for problems on campus.
	Committee, for advising members on how to stay safe at night.

Members, for using their brains to follow the advice and take any other precautions they personally deem necessary to stay safe at night.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors wet and slippy.
	Members, committee and the general public.
	Informing café/restaurant staff of spillages when they occur so they can be cleaned.

Remind members to be careful navigating places with wet floors.
	Individuals, for their own safety and personal observation of risks.

Committee, for cleaning up hazards created by the Group.

Venue, for cleaning up any other hazards.

	
	
	
	
	





Activity Type 9: Karaoke
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	5-20
	Details of disabled access arrangements.
	Look for accessible venues such as seminar rooms / lecture halls with wheelchair access and accessible toilets.
Keep music volume down and avoid bright or flashing lights.
Have a clear event structure.

	On or off campus
	Either
	Sustainability considerations.
	Attendees are encouraged to walk or take public transport from their accommodation to the venue.

	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	Provided by Estate Patrol on-campus, venue first-aiders off-campus.



	Hazard category
	Identified hazards and how might you be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Aggression & violence; bullying & harassment
	Physical abuse – risk of harm from physical attacks.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.

Exclusion – distress caused by isolating or becoming isolated in the activity.
	Members and committee
	Returning to campus or other accommodation in groups and advising members to travel on well-lit streets.

Encouraging members to take a bus or a taxi if they live in a different direction to the rest of the group.

Any attendees inciting aggressive or violent behaviour will be asked to leave the event.

Use the Safezone app for on-campus problems, or call the emergency services in the event of an emergency incident (on- or off-campus).
	Committee members, for putting control measures in place.

Attendees, for their own behaviour.

	Equipment & electrical risks
	Faulty equipment causing injury or electric shock
	Committee (during set-up)
	Use equipment that has passed electrical inspections.

Don’t overload extension cords.
	The committee member who provides karaoke equipment (e.g. microphones).

	Fire
	Obstructed fire exits – risk of serious injury or fatalities because of obstructed exits from the building.

Electrical fires – risk of serious injury/fatalities because faulty electrical equipment was used.

Lack of firefighting equipment – risk of fire spreading and causing serious injury due to an absence of fire extinguishers or fire blankets.

Injury risk: being stuck in the building (or even encounters with the fire during evacuation) lead to risk of smoke inhalation, burns, or possible death.
	Members and committee
	Ensure there is a safe route out of the room, and that everyone knows the way out of the building.

Be aware of where the nearest fire alarm trigger point and the nearest fire extinguishers are kept, in case the exit is blocked by fire.

Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
	Committee, for undertaking listed control measures.

Attendees, for staying calm.

	Allergies and intolerances
	People may have allergic reactions such as anaphylaxis or fainting in response to allergens in snacks provided by the committee or brought by other attendees.
	Members and committee.
	Have a designated health monitor whose job is to call 111 or 999 for help, depending on the severity of the circumstances.

Clearly label snack items containing the main allergens, and retain packaging and ingredients lists to check for rarer allergens.

Package all foodstuffs in sealed containers to prevent cross-contamination.
	Attendees with allergies, to have epi-pens or other medication on their person.

Committee, to call for an ambulance if the circumstance requires it.

Attendees with allergies, to avoid foods which contain their allergens.

	Manual handling
	Karaoke machines may be quite heavy so there's some danger of injury due to lifting and possibly then dropping heavy equipment during set-up.
	Committee
	Ensure multiple people are involved in the set-up process.

Work in pairs with heavy equipment.
	Committee, for ensuring their own safety while setting up for a karaoke event.

	Nighttime and darkness
	Slips, trips and falls over obstacles which aren’t visible in the dark.

Danger of violence if attacked while heading home late at night at the end of the event. 
	Members and committee
	Encourage people to walk home together or take a bus or taxi to ensure safety.

Remind people to bring a torch or ensure their phones are fully charged so they can illuminate their path home.

Remind members to install the Safezone App for problems on campus.
	Committee, for advising members on how to stay safe at night.

Members, for using their brains to follow the advice and take any other precautions they personally deem necessary to stay safe at night.

	Harmful or disruptive noise
	Karaoke machines may be turned to the wrong volume, creating disruption in surrounding rooms and possible hearing damage to attendees.
	Members, committee and the general public.
	Monitor the volume and adjust to keep it below 90 decibels.
	Committee, for monitoring the volume of the karaoke machine.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors wet and slippy.
	Members, committee and the general public.
	Clean up spillages when they occur.

Remind members to be careful navigating places with wet floors.
	Individuals, for their own safety and personal observation of risks.

Committee, for cleaning up hazards created by the Group.

	
	
	
	
	






Activity Type 10: Party
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	5-40
	Details of disabled access arrangements.
	Choose a wheelchair-accessible venue with accessible toilets.
Keep music volume down and avoid bright or flashing lights.
Have a clear event structure

	On or off campus
	Off
	Sustainability considerations.
	Attendees are encouraged to walk or take public transport from their accommodation to the venue.

	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	Provided by the venue’s first-aiders



	Hazard category
	Identified hazards and how might you be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Aggression & violence; bullying & harassment
	Physical assault – risk of injury from physical altercations.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.
	Members, committee and the general public
	Returning to campus or other accommodation in groups and advising members to travel on well-lit streets.

Encouraging members to take a bus or a taxi if they live in a different direction to the rest of the group.

Any attendees inciting aggressive or violent behaviour will be asked to leave the event.

Request security provision from the venue in the event of a large-group party.
	Committee, for putting listed control measures in place.

Attendees, for their own behaviour.

	Alcohol / drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs which impair the imbiber’s ability to think rationally.

Mental health crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Overdose – serious risk to life caused by excessive drinking or drug use.

Physical altercation – risk of injury from physical altercations fuelled by consumption of alcohol and/or drugs.

Verbal altercation – risk of verbal abuse during arguments fuelled by consumption of alcohol and/or drugs.
	Members, committee and the public.
	Calling the emergency services if members show signs of alcohol poisoning or overdose.

Encouraging people to go home via safe walking routes or public transport, and escorting them if necessary.

Ensuring that at least one committee member remains sober.

Encourage drink safety measures and remind people not to leave drinks unattended.

Zero-tolerance policy for binge drinking or drug use; members showing this behaviour will be asked to leave.

Calling the emergency services to report anyone observed to be using illegal drugs at the event.
	Members, for how much they drink. They are expected to manage their own intake.

Committee, for resolving emergency situations and advising members on how to get home safely.

	Fire
	Obstructed fire exits – risk of serious injury or fatalities because of obstructed exits from the building.

Electrical fires – risk of serious injury/fatalities because faulty electrical equipment was used.

Lack of firefighting equipment – risk of fire spreading and causing serious injury due to an absence of fire extinguishers or fire blankets.

Injury risk: being stuck in the building (or even encounters with the fire during evacuation) lead to risk of smoke inhalation, burns, or possible death.
	Members and committee
	Ensure there is a safe route out of the room, and that everyone knows the way out of the building.

Be aware of where the nearest fire alarm trigger point and the nearest fire extinguishers are kept, in case the exit is blocked by fire.

Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
	Committee, for undertaking listed control measures. 

Attendees, for staying calm.

	Food and drink hygiene
	The food may be prepared, handled or stored incorrectly, which could lead to illness.

Allergens – risk of anaphylaxis from food and drink containing allergens.

Hygiene – risk of cross contamination from mixing of different food items.
	Members and committee
	Choose a venue with good food hygiene credentials to avoid these problems.

Provide information on restaurant and menu choices to attendees before booking.
	Committee, for selecting a suitable venue.

Venue, for food and drink hygiene standards and controls, as well as having emergency arrangements for medicatal emergencies.

	Allergies and intolerances
	People may have allergic reactions such as anaphylaxis or fainting in response to allergens in the food provided by the venue.
	Members and committee.
	Have a designated health monitor whose job is to call 111 or 999 for help, depending on the severity of the circumstances.

Request allergy information at point of booking so the venue can prepare alternative food if necessary.
	Attendees with allergies, to avoid foods containing their allergens and have epi-pens or antihistamine available.

Committee, for undertaking listed control measures.

The venue, for providing detailed food information to attendees with allergies.

	Nighttime and darkness
	Slips, trips and falls over obstacles which aren’t visible in the dark.

Danger of violence if attacked while heading home late at night at the end of the event. 
	Members and committee
	Encourage people to walk home together or take a bus or taxi to ensure safety.

Remind people to bring a torch or ensure their phones are fully charged so they can illuminate their path home.

Remind members to install the Safezone App for problems on campus.
	Committee, for advising members on how to stay safe at night.

Members, for using their brains to follow the advice and take any other precautions they personally deem necessary to stay safe at night.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors wet and slippy.
	Members, committee and the general public.
	Clean up spillages when they occur.

Remind members to be careful navigating places with wet floors.
	Individuals, for their own safety and personal observation of risks.

Committee, for cleaning up hazards created by the Group.

	
	
	
	
	






Activity Type 11: Trips to an external activity provider
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	5-20
	Details of disabled access arrangements.
	Check accessibility needs in advance. Arrange wheelchair access if necessary.

Provide pre-booking trigger warnings and notifications about flashing lights and noise for theatre trips.

Have a clear event structure

	On or off campus
	Off
	Sustainability considerations.
	If non-walkable, we will take public transport to the venue.

	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	Provided by first-aiders at the event venue (e.g. bowling alley, theatre)



	Hazard category
	Identified hazards and how might you be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Aggression & violence
	Physical assault – injury resulting from a physical altercation.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.
	Members, committee, venue staff and members of the public.
	Anyone who invites violence or aggression will be asked to leave.

Ensure the venue’s activity leader has emergency arrangements in place and attendees have been briefed on risks if necessary.

Attendees will be advised to return to accommodation in groups along well-lit streets, or to use a bus or taxi if travelling in a different direction to the rest of the group.
	Attendees, for their own behaviour only.

Committee, for the control measures listed.

	Alcohol (may be available at some venues) / drugs
	Intoxication and consequent ill-health and bad behaviour.

Overdose – risk to life caused by excessive drinking or drug use.

Mental health crisis – especially for theatre trips, where some content may be triggering.

Risk of altercation due to impaired judgement.
	Members, committee and the public.
	Requesting that members limit their alcohol consumption in the venue.

Taking members to the hospital if they over-consume.

Encouraging people to go home via safe walking routes or public transport, and escorting them if necessary.

Ensuring that at least one committee member remains sober.

Encourage drink safety measures and remind people not to leave drinks unattended.

Informing members of venue rules regarding alcoholic drinks.

Zero tolerance for binge drinking and drug use – members doing this will be asked to leave.
	Members, for how much they drink. They are expected to manage their own intake.

Committee, for undertaking listed control measures.

	Crowds & large gatherings (e.g. in theatre lobbies)
	Risk of surging causing falls which may result in crushing and trampling.

Risk of separation.

Risk of panic attacks due to crowding.
	Members and committee
	Suggesting walking near the edges of a crowded space.

Ask the group to stick together in crowded spaces.

Provide an emergency contact number for a committee member so people can rejoin the group.

Warn members about crowding risk before booking and again on the day, so they can mitigate anxiety risks in whichever way works best for them.
	Members, for staying with the group.

Committee, for undertaking listed control measures.

	Equipment & electrical risks
	Faulty equipment at the venue could cause injury, e.g. faulty safety lines during a climbing activity.
	Members & committee
	Research the venue before booking to make sure they’re reputable.
	The venue, for ensuring equipment is safe.

Committee, for the research

	Fire
	Obstructed fire exits – risk of serious injury or fatalities because of obstructed exits from the building.

Electrical fires – risk of serious injury/fatalities because faulty electrical equipment was used.

Lack of firefighting equipment – risk of fire spreading and causing serious injury due to an absence of fire extinguishers or fire blankets.

Injury risk: being stuck in the building (or even encounters with the fire during evacuation) lead to risk of smoke inhalation, burns, or possible death.
	Members and committee
	Make sure everyone knows the evacuation procedure of the venue.

Be aware of where the nearest fire alarm trigger point and the nearest fire extinguishers are kept, in case the exit is blocked by fire.

Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
	The venue, for having clearly marked exit routes and keeping fire countermeasures in good working order.

Attendees, for staying calm.

Committee, for undertaking listed control measures.

	Food and drink hygiene
	Risk of improper preparation, storage or handling of food by the venue, leading to illness risks. 

Allergens – risk of anaphylaxis from food and drink containing allergens.

Hygiene – risk of cross-contamination from mixing of different food items.
	Members and committee.
	Choose a venue with good food hygiene credentials.
	Committee, for choosing a suitable venue. 

The venue, for food and drink hygiene standards and having controls in place, and for having emergency arrangements for medical crises.

	Allergies and intolerances
	People may have allergic reactions such as anaphylaxis or fainting in response to allergens in snacks provided by the committee or brought by other attendees, or those purchased at the venue.
	Members and committee.
	Have a designated health monitor whose job is to call 111 or 999 for help, depending on the severity of the circumstances.

Clearly label snack items containing the main allergens, and retain packaging and ingredients lists to check for rarer allergens.

Package all foodstuffs in sealed containers to prevent cross-contamination.

Remind members to check for allergens before buying food at the venue.
	Attendees with allergies, to have epi-pens or other medication on their person.

Committee, to call for an ambulance if the circumstance requires it.

Attendees with allergies, to avoid foods which contain their allergens.

	Height
	Risk of falling off a wall at a climbing centre if improperly supervised or if equipment is faulty.

Risk of falling from the balcony in a theatre.

Risk of crushing the general public, or being crushed by the general public, in these circumstances.
	Members, committee and the general public.
	Attend a certified climbing venue with published safety procedures and a good reputation.

Remind people to be careful about leaning over the balcony, which is both dangerous and disrespectful to other attendees.

Reminding people not to walk under climbers in action.

Booking seats that aren’t directly under the balcony edge in theatres, where possible.
	Committee, for safety reminders to members.

Venue, for ensuring proper safety procedures – guard rails, secure safety ropes, etc. – are in place and in good working order.

Members, for acting rationally.

	Mental health
	Trips to the theatre pose risks of triggering content which could be harmful to people’s mental health.
	Members and committee
	Provide trigger warnings before booking.
	Venue, for providing trigger warning information.

Committee, for sharing this with potential attendees.

Attendees, for making sure they haven’t booked something that could be triggering for them.

	Nighttime and darkness
	Some trips out may finish once dark has fallen, such as evening theatre trips.

Slips, trips and falls over obstacles which aren’t visible in the dark.

Danger of violence if attacked while heading home late at night at the end of the event. 
	Members and committee
	Encourage people to walk home together or take a bus or taxi to ensure safety.

Remind people to bring a torch or ensure their phones are fully charged so they can illuminate their path home.
	Committee, for advising members on how to stay safe at night.

Members, for using their brains to follow the advice and take any other precautions they personally deem necessary to stay safe at night.

	Harmful noise
	Some venues may have loud noises as part of the experience (e.g. theatres), which could cause temporary hearing loss or damage.
	Members and committee.
	Encourage people to take headphones or earplugs in case noise levels are excessive.
	Members, for bringing hearing protection equipment if they have sensitive ears.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors wet and slippy.

Inappropriate footwear for outdoor events or some activities could result in people tripping on loose shoes or slipping due to minimal grip.

Trailing cables, which present a trip hazard and may lead to injury.
	Members, committee and the general public.
	Clean up spillages when they occur.

Remind members to be careful navigating places with wet floors. 

Checking that the venue haven’t left cables on the floor uncovered, and if they have, requesting that they be covered appropriately.
	Individuals, for their own safety and personal observation of risks.

Committee, for cleaning up hazards created by the Group.

Venue, for providing specialised footwear when needed.

Venue, for securing wires and cables to prevent them from becoming a hazard.

	Sporting activity
	Equipment failure or accident, for activities such as bowling.
	Members and committee.
	Attend a reputable venue where equipment is regularly checked.

Remind attendees that equipment can be dangerous and they must act with care.
	Venue, for providing safe equipment.

Committee, for warning attendees to be careful.

Members, for being sensible and not putting themselves at risk.

	Travelling
	Getting lost or separated from the group

Weather such as heavy rain or high temperatures making travelling difficult and increasing the risk of accidents and health problems.

Overcrowding in streets or on public transport, which could lead to accidents or panic attacks.

Theft of personal belongings while in crowded and difficult-to-police areas.
	
	Check if members have medical conditions that may be exacerbated during travel (e.g. asthma and fast walking) and that they have the right medications with them to deal with this problem should it arise.

Provide contact details for a designated member of the committee in case people get lost. 

Check the weather forecast in advance and remind members to use suitable footwear.

Remaining calm and authoritative in a crowded space, to reassure members that they are safe and things are under control.

Remind attendees to monitor their belongings at all times.
	Committee members 

	
	
	
	
	





Activity Type 12: Society food event
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	5-20
	Details of disabled access arrangements.
	Look for accessible venues such as seminar rooms / lecture halls with wheelchair access and accessible toilets.
Keep music volume down and avoid bright or flashing lights.

	On or off campus
	Either
	Sustainability considerations.
	Attendees are encouraged to walk or take public transport from their accommodation to the venue.

	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	Provided by Estate Patrol on-campus, venue first-aiders off-campus.



	Hazard category
	Identified hazards and how might you be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Allergies and intolerances
	People may have allergic reactions such as anaphylaxis or fainting in response to allergens in the food provided by the committee.
	Members and committee.
	Have a designated health monitor whose job is to call 111 or 999 for help, depending on the severity.

Label snack items containing the main allergens, and retain packaging and ingredients lists to check for rarer allergens.

Package all foodstuffs in sealed containers to prevent cross-contamination.

Check for allergies at the point of booking, so safe food can be provided for people with allergies.
	Attendees with allergies, to have epi-pens or other medication on their person.

Committee, to call for an ambulance if the circumstance requires it.

Attendees with allergies, to avoid foods which contain their allergens.

Committee, for providing safe food for members with allergies.

	Environment risks / weather (for outdoor food events such as picnics)
	Risk of severe weather( e.g. storms, wind, heatwaves)

Risk of drowning if these events take place near the river.
	Members and committee
	Check the weather forecast in advance and cancel the event if conditions are likely to be dangerous.

Remind people not to swim in the river.
	Committee, for undertaking listed control measures. 

Members, for acting sensibly.

	Equipment & electrical risks
	Hazards from kitchen/cooking equipment if food is prepared during the event. This includes burns and electric shocks.
	Committee, since they will be cooking.
	Use approved equipment that has passed inspections.
	The committee member providing the equipment.

	Food and drink hygiene
	Food may be incorrectly prepared, handled or stored, creating illness risks.

Hygiene – risk of cross contamination from mixing different food items.
	Members and committee
	Use utensils to minimise skin contact with the food by anyone not eating it. 

Follow instructions on packets to ensure proper storage of food items, and check the Use By dates.

Only members with a Level 2 Food Hygiene certificate may prepare fresh non-packet food for consumption at the event; alternatively, all food and drink consumed at the event will be purchased pre-packaged from reputable suppliers with a good hygiene rating.
	Committee, for undertaking listed control measures.

Members, for their own actions.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors (or the outside ground, especially on grass) wet and slippy.

People may be in the wrong footwear for outdoor events, which risks trips due to loose or unstable footwear.
	Members, committee and the general public.
	Clean up spillages when they occur.

Remind members to be careful navigating places with wet floors or ground.

Remind members to wear sensible shoes which fit well for outdoor activities.
	Individuals, for their own safety and personal observation of risks.

Committee, for cleaning up hazards created by the Group.

	
	
	
	
	




Activity Type 13: Winter ball
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	10-50
	Details of disabled access arrangements.
	Choose a wheelchair-accessible venue with accessible toilets.

Limit music volume and avoid bright or flashing lights.

	On or off campus
	Either
	Sustainability considerations.
	Attendees are encouraged to walk or take public transport from their accommodation to the venue.

	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	Provided by the venue’s first-aiders.



	Hazard category
	Identified hazards and how might you be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Aggression & violence; bullying & harassment
	Physical abuse – risk of injury following physical altercations.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.

Exclusion: Distress caused by becoming isolated during the activity.
	Members and committee
	Returning to campus or other accommodation in groups and advising members to travel on well-lit streets.

Encouraging members to take a bus or a taxi if they live in a different direction to the rest of the group.

Any attendees inciting aggressive or violent behaviour will be asked to leave the event.

Liaise with the venue to organise security provision.

Use the Safezone app to call help for problems on-campus, and call the emergency services in event of an emergency (on- or off-campus).
	Committee, for undertaking the listed control measures.

Attendees, for their own behaviour and its consequences. 

	Alcohol / drugs
	Intoxication and consequent ill-health and bad behaviour.

Alcohol poisoning.

Mental health crisis.

Risk of altercation due to impaired judgement.
	Members, committee and the public.
	Requesting that members limit their alcohol consumption in the cinema.

Taking members to the hospital if they over-consume.

Encouraging people to go home via safe walking routes or public transport, and escorting them if necessary.

Ensuring that at least one committee member remains sober.

Encourage drink safety measures and remind people not to leave drinks unattended.

Zero tolerance for binge drinking and drug use – members doing this will be asked to leave.
	Members, for how much they drink. They are expected to manage their own intake.

Committee, for undertaking listed control measures.

	Fire
	Obstructed fire exits – risk of serious injury or fatalities because of obstructed exits from the building.

Electrical fires – risk of serious injury/fatalities because faulty electrical equipment was used.

Lack of firefighting equipment – risk of fire spreading and causing serious injury due to an absence of fire extinguishers or fire blankets.

Injury risk: being stuck in the building (or even encounters with the fire during evacuation) lead to risk of smoke inhalation, burns, or possible death.
	Members and committee
	Ensure there is a safe route out of the room, and that everyone knows the way out of the building.

Be aware of where the nearest fire alarm trigger point is and where near extinguishers are kept, in case the exit is blocked by fire.

Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
	Committee, for undertaking listed control measures. 

Attendees, for staying calm.

Venue, for ensuring fire countermeasures are in good working order and that fire exit routes are clearly labelled.

	Food and drink hygiene
	The food may be prepared, handled or stored incorrectly, which could lead to illness.

Risk of cross contamination from mixing of different food items.
	Members and committee
	Choose a venue with good food hygiene credentials to avoid these problems.

Provide information on venue and menu before booking.
	Venue, for food and drink hygiene standards and controls, and for having suitable emergency procedures in place.

Committee, for undertaking listed control measures.

	Allergies and intolerances
	People may have allergic reactions such as anaphylaxis or fainting in response to allergens in the food provided by the venue.
	Members and committee.
	Have a designated health monitor whose job is to call 111 or 999 for help, depending on the severity of the circumstances.

Check for allergens at the point of booking, so the venue can be asked to provide safe food for people with allergies.
	Attendees with allergies, to have epi-pens or other medication on their person.

Committee, to call for an ambulance if the circumstance requires it.

Attendees with allergies, to avoid foods which contain their allergens.

Committee, for ensuring allergy information is passed on to the venue.

	Mental health
	Winter ball takes a lot of planning and if organisation is unfairly distributed it can put lots of pressure on just a few people.
	Committee
	Share the workload for event planning among the committee based on their individual strengths and time availability.
	Committee

	Nighttime and darkness
	Slips, trips and falls over obstacles which aren’t visible in the dark.

Danger of violence if attacked while heading home late at night at the end of the event. 
	Members and committee
	Encourage people to walk home together or take a bus or taxi to ensure safety..

Remind people to bring a torch or ensure their phones are fully charged so they can illuminate their path home.

Remind members to install the Safezone App for problems on campus.
	Committee, for advising members on how to stay safe at night.

Members, for using their brains to follow the advice and take any other precautions they personally deem necessary to stay safe at night.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors wet and slippy.
	Members, committee and the general public.
	Clean up spillages when they occur.

Remind members to be careful navigating places with wet floors.
	Individuals, for their own safety and personal observation of risks.

Committee, for cleaning up hazards created by the Group.

	Work at height
	During set-up of decorations in the Winter Ball venue, the committee may use ladders or steps, which poses a risk of falling if they are unstable.
	Committee
	Work in pairs, with someone holding a ladder whenever another person is climbing it.

Check that ladders are firmly on the ground and not wobbling before climbing on them.

Use common sense to assess risk of putting decorations in particular positions, and adjust plans accordingly.
	Committee, for ensuring their own safety during decoration of the venue.

Venue, for the quality of the stepladder provided to committee members. 

	
	
	
	
	






Activity Type 14: Bake sale
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	5
	Details of disabled access arrangements.
	Provide advance information about timings and where exactly in the Forum the event will take place.

	On or off campus
	On
	Sustainability considerations.
	There aren’t any really; it’s unfair to request that students use organic or sustainability-checked ingredients as these are usually more expensive.

	Is specific Event Insurance required?
	No
	Arrangements for first aid.
	Estate Patrol.



	Hazard category
	Identified hazards and how might you be harmed?
	Who is at risk?
	Control measures
	Who is responsible?

	Equipment & electrical risks
	Baking includes use of ovens and sometimes equipment such as electric mixers. This creates risk of burns, electric shock and injury from knife misuse.
	Any members who contribute to the bake sale.
	Ask members to be careful when baking, and remind them that they don’t need to create complicated masterpieces.
	Individual members and committee members who are baking at home.

	Fire
	Obstructed fire exits – risk of serious injury or fatalities because of obstructed exits from the building.

Electrical fires – risk of serious injury/fatalities because faulty electrical equipment was used.

Lack of firefighting equipment – risk of fire spreading and causing serious injury due to an absence of fire extinguishers or fire blankets.

Injury risk: being stuck in the building (or even encounters with the fire during evacuation) lead to risk of smoke inhalation, burns, or possible death.

Fire during the baking process.
	Members and committee
	Ensure there is a safe route out of the room, and that everyone knows the way out of the building.

Be aware of where the nearest fire alarm trigger point and the nearest fire extinguishers are kept, in case the exit is blocked by fire.

Helping members with accessibility needs to exit

Reminding members to stay calm during an evacuation.

Designate a committee member to manage evacuation.
	Attendees, for staying calm.

Committee, for identifying the location of fire countermeasures.

Venue, for ensuring fire countermeasures are in good working order and that fire exit routes are clearly labelled.

Members and committee, for using safe equipment that they are confident with while baking.

	Food & drink hygiene
	Storage – risk of serious illness due to food and drink being stored in incorrect conditions.

Handling – risk of ill health due to food being contaminated as a consequence of incorrect handling.

Cross contamination – risk of ill health from cross contamination of different foodstuffs.
	All individuals purchasing items
	Only members with a Level 2 Food Hygiene certificate may produce baked goods for sale and consumption.

Members must maintain a clean and hygienic workspace when baking.

Food must be stored correctly.

Separate all items with clean tongs. Handlers must wear gloves and regularly sanitise or wash hands.

Date of baking must be displayed to customers.
	Committee, for undertaking listed control measures. 

The general public, for picking up their cakes carefully and without touching others.

	Allergies and intolerances
	People may have allergic reactions such as anaphylaxis or fainting in response to allergens in the goods sold.
	All individuals purchasing items
	Have a designated health monitor whose job is to call 111 or 999 for help, depending on the severity of the circumstances.

Clearly label all items with complete ingredient lists.

Package all foodstuffs in sealed containers to prevent cross-contamination.

Separate items without common allergens from those with them, to avoid cross contamination and reassure people with allergies.

Avoid including nuts.
	Buyers with allergies, to avoid foods containing their allergens and to carry epi-pens or antihistamine.

Committee, for undertaking listed control measures.

	Slips and trips
	People may slip or trip on obstacles before (when setting up) or during the event.

Poor weather conditions may make floors wet and slippy.
	Members, committee and the general public.
	Clean up spillages when they occur.

Remind members to be careful navigating places with wet floors.
	Individuals, for their own safety and personal observation of risks.

Committee, for cleaning up hazards created by the Group.
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