Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	MATLAB and Simulink Society 

	Assessed by 
	Ellis Wilmore – President 
	Date
	26/07/2025

	Signed off by 
	
	Date
	



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	n/a
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	n/a

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
[image: A white rectangular sign with orange and green text

Description automatically generated]Revision: 1.0
Revision date: 


	
	
	



Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Forum Stalls
	We will host a stall in the forum to drive engagement and introduce newcomers to the society.
	n/a
	Visual media and merchandise brought by committee

	2
	Welcome week activity 

	We will have a stall during welcome week to meet new students. We will have merch giveaway and potential activities for those interested.
	n/a
	Visual media and merchandise brought by committee

	3
	Society Core Activity

	Our core activity involves hosting internal presentation style events. We use suitable university lecture theatres. We will present topics about MATLAB and then teach students the software. May sometimes include contests.
	2+ per term
	Visual media brought by committee, attendees bring own laptops 

	4
	Pub visits

	We will visit bars and pubs for alcoholic and non-alcoholic drinks. 
	n/a
	Drinks available for purchase from venue 

	5
	Restaurant visits

	We will visit Restaurants to have meals together and non-academic social gatherings.
	n/a
	Food and drinks purchased at the restaurant

	6
	Bowling 

	A group trip to a bowling centre in Exeter. 
	n/a
	Bowling equipment and refreshments provided by bowling centre. 

	7
	Film screenings 

	A group trip to an Exeter cinema.
	n/a
	Film shown by venue and refreshments available there

	8
	Quiz / Games night

	We will host a social gathering to play games and quizzes.
	n/a
	Pens and paper/Board games provided by committee

	9
	Talks (Internal speaker only) 
	We will invite an internal academic staff member to present some of there experience and knowledge.
	n/a
	Attendees bring own laptops



	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Forum Stalls]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5 (Committee)
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Held in forum so Forum disabled access can be used.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event. Recyclable materials for visual media.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision will be provided by the Venue. In a medical emergency contact 999 and ask for the appropriate emergency service. For non-life threatening first aid assistance please contact 111.  



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	
Fire
	Obstructed fire exits – Risk of serious injury/death due to blocked exits caused by stall setup or crowds.

Lack of firefighting equipment – Risk of fire spreading due to absence of extinguishers or suitable response.
	Group Members

General Public
	Stall to be positioned in accordance with venue guidelines; ensure no fire exits or escape routes are blocked.
Confirm venue has adequate fire safety systems and emergency procedures in place.
Committee to brief members on fire evacuation procedure and venue layout.
	Committee

Venue

	
Trip hazards
	 Trip hazard from bags, banners, wires, and other items around the stall area – Risk of falls and injury.
	Group Members
General Public

	Keep stall area tidy and free of clutter.
All personal belongings and equipment to be stored safely under or behind stall.
Any wires to be taped down or routed safely out of walkways.
Report any uneven flooring or hazards to venue staff immediately.

	Committee
Members
Venue


	
Crowd Management / Public Interaction
	Overcrowding around stall – Risk of pushing, discomfort, or minor injuries.

Uncomfortable or inappropriate interactions with members of the public – Risk of verbal abuse, harassment, or emotional distress

	 Group Members
 General Public

	Stall space to be monitored by at least two committee members at all times.
Ensure clear access and flow of foot traffic around stall.
Committee briefed on de-escalation strategies and encouraged to report any inappropriate behaviour to venue security or staff.
Have a code of conduct visibly displayed or available on request.

	Committee
Venue Staff


	Printed materials
	Printed materials could breach the guild’s poster & leaflet policy
	Society, attendees
	Run all printed materials by a member of the activities team prior to distribution
	Committee




Activity Type 2: [Welcome Week Stall]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5 (Committee)
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	[bookmark: _Hlk204603967]Held in forum so Forum disabled access can be used.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event. Recyclable materials for visual media.

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision will be provided by the Venue. In a medical emergency contact 999 and ask for the appropriate emergency service. For non-life threatening first aid assistance please contact 111.  



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	[bookmark: _Hlk209006216]
Fire
	Obstructed fire exits – Risk of serious injury/death due to blocked exits caused by stall setup or crowds.

Lack of firefighting equipment – Risk of fire spreading due to absence of extinguishers or suitable response.
	Group Members

General Public
	Stall to be positioned in accordance with venue guidelines; ensure no fire exits or escape routes are blocked.
Confirm venue has adequate fire safety systems and emergency procedures in place.
Committee to brief members on fire evacuation procedure and venue layout.
	Committee

Venue

	
Trip hazards
	Risk of tripping over bags, display items, wires, or giveaway merchandise – could cause falls and injury.
	Group Members

General Public
	Keep all personal and society items tucked away and off walkways.
Tape down any cables or secure them away from foot traffic.
Regular checks of stall area for clutter or hazards.
Report any venue hazards (e.g. uneven floor, spills) to staff

	Committee

Venue


	
Crowd Management / Public Interaction
	Overcrowding at the stall – Risk of pushing, bumping, or discomfort during busy times.

Verbal harassment or inappropriate behaviour from attendees – Risk of psychological harm or distress.
	Group Members

General Public
	Ensure at least two committee members are present to monitor and manage flow.
Keep walking routes clear and ensure there is space for attendees to queue or browse safely.
Any inappropriate behaviour to be escalated to venue staff or security.
Display and uphold code of conduct.
	Committee

Venue Staff

	
Manual Handling
	Risk of minor injury when lifting or setting up stall equipment or boxes of merchandise.
	Group members
	Take care when setting up equipment and merchandise 
Avoid lifting alone or overexertion.

Brief committee members on safe lifting techniques.
	Committee

	Printed materials
	Printed materials could breach the guild’s poster & leaflet policy
	Society, attendees
	Run all printed materials by a member of the activities team prior to distribution
	Committee



Add more columns if necessary 

Activity Type 3: [Society Core Activity – MATLAB Workshops]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Information of locations released before the event. Campus disabled access can be used.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event. 

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision will be provided by the Venue. In a medical emergency contact 999 and ask for the appropriate emergency service. For non-life threatening first aid assistance please contact 111.  




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
Electrical Equipment
	Faulty extension cables or projectors – Risk of electric shock or fire.

Overloaded sockets from multiple laptops – Fire risk or power failure.

	Group Members
 Attendees

	Use only PAT-tested (Portable Appliance Tested) equipment where required.
Avoid daisy-chaining multiple extension leads.
Venue’s AV equipment to be used where possible.
Be careful with drinks around electronics

	Committee
Venue


	
Trip hazard
	Cables from laptops and projectors – Risk of tripping and falling.

Bags or other personal belongings left in aisles – Trip hazard.

	Group Members
Attendees

	Route all power and data cables away from walkways, or tape them down securely.
Ask attendees to store bags under chairs or along room perimeter.
Clear instruction at start of event to keep walkways unobstructed.

	Committee
Members


	
Fire
	Obstructed fire exits – Risk of serious injury/death due to blocked exits caused by stall setup or crowds.

Lack of firefighting equipment – Risk of fire spreading due to absence of extinguishers or suitable response.
	Group Members

General Public
	Stall to be positioned in accordance with venue guidelines; ensure no fire exits or escape routes are blocked.
Confirm venue has adequate fire safety systems and emergency procedures in place.
Committee to brief members on fire evacuation procedure and venue layout.
	Committee

Venue

	
Food Hygiene / Allergies & Intolerance 
	Risk of anaphylaxis from food and drink containing allergens. 
Risk of illness from poor food hygiene or cooking.
 
 
 
	Group Members 
	Venue responsible for food and drink hygiene standards and have suitable controls in place.  
Venue to have suitable emergency arrangements in place to deal with medical emergencies.  
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices.  
 
	Venue  
Committee

	[bookmark: _Hlk209006540]Aggression/Violence, Bullying & Harassment 
	Physical assault:  Risk of injury from Physical attacks. 
 
Verbal abuse:  Phycological harm from threats or insults. 
 
Discrimination:  Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion:  Distress caused by isolating becoming isolated in activity. 
 
Cyber bullying:  Harassment through digital social channels. 
 
Protest –   Risk of potential protests, contentious issues / conflicting views between groups or individuals. 
	 Attendees, speakers
	· Ensure emergency arrangements in place for events.  
· Have a clear escalation procedure in place for incident reporting.  
· Safezone app will be used for on campus activities to raise help. 
· Emergency services to be called in the event of an emergency off campus.   
· All members to follow code of conduct and behave in a manor representative of the Guilds values.  
 
	 Committee

	Other 
	Risk of Breaching laws around free Speech. 
	 Attendees
	· Speakers will comply with the law regarding hate speech. – Example PDF hyperlinked here  
 
· The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	 Committee

	Other 
 
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	 Attendees, society
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression – Example text hyperlinked here. 
 
· The Guild will be informed of any concerns regarding reputational impact. 
·  
	 committee

	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	 Attendees, society
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 
 In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
 
· Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	 committee




Add more columns if necessary 

Activity Type 4: [Pub visits]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. Information and pictures of locations released before the event Identify nearby quiet areas. 

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event Where possible will we visit independent local pubs. 

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision will be provided by the Venue. 
In a medical emergency contact 999 and ask for the appropriate emergency service. 
For non-life threatening first aid assistance please contact 111.  



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
Alcohol/Drugs
	Intoxication – Risk of injury, illness, or impaired judgement.

Risk of verbal or physical altercations under the influence.

	Group Members
Attendees

	At least one committee member to remain sober (1:30 ratio).
Zero-tolerance policy on drug use; shared with all attendees in advance.
Members may be refused entry or asked to leave if overly intoxicated.
Ensure safe return home (e.g. group travel, safe transport options).
Encourage supervision of drinks and awareness of surroundings.

	Committee
Members


	
Aggression/Harassment
	Verbal or physical harassment from others in public setting.

Emotional harm or distress from inappropriate behaviour.

	Group Members
Attendees

	Explain concerns to venue staff/security immediately.
Committee to brief members on expected behaviour and code of conduct.
Any member causing issues will be removed from event.
Committee to have emergency contacts and action plan.

	Committee
Venue Staff


	
Night-time/Travel
	Getting lost or stranded when returning home.

Risk of harm from poorly lit routes or unfamiliar areas.

	Group Members
Attendees

	Encourage travel in pairs or groups.
Recommend safe walking routes and use of SafeZone or relevant campus safety apps.
Committee to check attendees have safe transport plans if leaving alone.

	Committee
Members



	[bookmark: _Hlk209006257]
Fire
	Obstructed fire exits – Risk of serious injury/death due to blocked exits caused by stall setup or crowds.

Lack of firefighting equipment – Risk of fire spreading due to absence of extinguishers or suitable response.
	Group Members

General Public
	Confirm venue has adequate fire safety systems and emergency procedures in place.
Committee to brief members on fire evacuation procedure and venue layout.
	Committee

Venue

	
Trip hazards
	Risk of tripping over bags, display items, wires, or giveaway merchandise – could cause falls and injury.
	Group Members

General Public
	Keep all personal items tucked away and off walkways.
Tape down any cables or secure them away from foot traffic.
Regular checks for clutter or hazards.
Report any venue hazards (e.g. uneven floor, spills) to staff

	Committee

Venue





Add more columns if necessary 
Activity Type 5: [Restaurant visits]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. Information and pictures of locations released before the event Identify nearby quiet areas.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event.
Where possible will we visit independent establishments. 

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision will be provided by the Venue. 
In a medical emergency contact 999 and ask for the appropriate emergency service. 
For non-life threatening first aid assistance please contact 111.  



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
Alcohol/Drugs
	Intoxication – Risk of injury, illness, or impaired judgement.

Risk of verbal or physical altercations under the influence.

	Group Members
Attendees

	At least one committee member to remain sober (1:30 ratio).
Zero-tolerance policy on drug use; shared with all attendees in advance.
Members may be refused entry or asked to leave if overly intoxicated.
Ensure safe return home (e.g. group travel, safe transport options).
Encourage supervision of drinks and awareness of surroundings.

	Committee
Members


	
Aggression/Harassment
	Verbal or physical harassment from others in public setting.

Emotional harm or distress from inappropriate behaviour.

	Group Members
Attendees

	Explain concerns to venue staff/security immediately.
Committee to brief members on expected behaviour and code of conduct.
Any member causing issues will be removed from event.
Committee to have emergency contacts and action plan.

	Committee
Venue Staff


	
Night-time/Travel
	Getting lost or stranded when returning home.

Risk of harm from poorly lit routes or unfamiliar areas.

	Group Members
Attendees

	Encourage travel in pairs or groups.
Recommend safe walking routes and use of SafeZone or relevant campus safety apps.
Committee to check attendees have safe transport plans if leaving alone.

	Committee
Members






	
Food Hygiene / Allergies & Intolerance
	Risk of anaphylaxis from food and drink containing allergens. 
Risk of illness from poor food hygiene or cooking.
 
 
 
	Group Members 
	Venue responsible for food and drink hygiene standards and have suitable controls in place.  
Venue to have suitable emergency arrangements in place to deal with medical emergencies.  
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices.  
 
	Venue  
Committee


	
Fire
	Obstructed fire exits – Risk of serious injury/death due to blocked exits caused by stall setup or crowds.

Lack of firefighting equipment – Risk of fire spreading due to absence of extinguishers or suitable response.
	Group Members

General Public
	Confirm venue has adequate fire safety systems and emergency procedures in place.
Committee to brief members on fire evacuation procedure and venue layout.
	Committee

Venue

	
Trip hazards
	Risk of tripping over bags, display items, wires, or giveaway merchandise – could cause falls and injury.
	Group Members

General Public
	Keep all personal items tucked away and off walkways.
Tape down any cables or secure them away from foot traffic.
Regular checks for clutter or hazards.
Report any venue hazards (e.g. uneven floor, spills) to staff

	Committee

Venue












[bookmark: _Hlk204604010]Activity Type 6: [Bowling] 
Please refer to Hazards guidance for a summary of hazards to consider -  
	Average number of participants 
	15 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.  
	Wheelchair accessible sites where possible 
Information and pictures of locations released before the event Identify nearby quiet areas 
 

	On Campus or Off Campus 
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.  
	We will encourage attendees to walk or catch public transport to the event 

	Is additional specific Event Insurance required? 
	N/a 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue? 
	First aid provision will be provided by the Venue. 
In a medical emergency contact 999 and ask for the appropriate emergency service. 
For non-life threatening first aid assistance please contact 111.  
 


 
 
 
 
	Hazard Category 
	Identified hazards and how you might be harmed 
	Who is at Risk? 
	Control Measures 
	Who is responsible? 

	
Aggression/Harassment
	Verbal or physical harassment from others in public setting.

Emotional harm or distress from inappropriate behaviour.

	Group Members
Attendees

	Explain concerns to venue staff/security immediately.
Committee to brief members on expected behaviour and code of conduct.
Any member causing issues will be removed from event.
Committee to have emergency contacts and action plan.

	Committee
Venue Staff


	
Alcohol/Drugs
	Intoxication – Risk of injury, illness, or impaired judgement.

Risk of verbal or physical altercations under the influence.

	Group Members
Attendees

	At least one committee member to remain sober (1:30 ratio).
Zero-tolerance policy on drug use; shared with all attendees in advance.
Members may be refused entry or asked to leave if overly intoxicated.
Ensure safe return home (e.g. group travel, safe transport options).
Encourage supervision of drinks and awareness of surroundings.

	Committee
Members


	
Equipment/Electrical Risks
	Risk of serious injury because of Bowling equipment being faulty at time of use. 
Risk of entanglement and serious injury due to contact with moving parts, Ball return device.  
Risk due to inexperience using equipment. 
 
	Group Members  
 
	Equipment responsibility of venue, all necessary checks should be in place to maintain bowling equipment.  
Members are to follow any safety instructions provided by the venue.  
Members are responsible for bowling to their ability/skill level and using any additional aids or ceasing activity if they feel at risk.  
	Venue  
Members 

	
Food Hygiene / Allergies & Intolerance
	Risk of anaphylaxis from food and drink containing allergens. 
Risk of illness from poor food hygiene or cooking.
 
 
 
	Group Members 
	Venue responsible for food and drink hygiene standards and have suitable controls in place.  
Venue to have suitable emergency arrangements in place to deal with medical emergencies.  
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices.  
 
	Venue  
Committee

	
Fire
	Obstructed fire exits – Risk of serious injury/death due to blocked exits caused by stall setup or crowds.

Lack of firefighting equipment – Risk of fire spreading due to absence of extinguishers or suitable response.
	Group Members

General Public
	Confirm venue has adequate fire safety systems and emergency procedures in place.
Committee to brief members on fire evacuation procedure and venue layout.
	Committee

Venue

	
Manual Handling
	Risk of accident, injury and/or ill health due to member being unable to safely handle equipment, improper lifting and throwing technique.  
Risk of minor injury (sprain/strains) due to repeated manual handling activity, continuous lifting and throwing motions.  
	Committee  
Members  
	Members are responsible for bowling to their ability/skill level and using any additional aids or ceasing activity if they feel at risk. 
Members are to make activity lead aware of any pre-existing condition that may impact their ability to bowl safely.  
In the event of a medical emergency event lead will speak to venue staff, with first aid assistance administered by certified individual.  
	Committee  
Members  
Venue  

	
Slips, trips and falls
	Risk of slipping due to wet floor surface, causing injury. 
Risk of slipping on smooth floor surfaces due to lack of friction. 
Risk of trips due to items being left on floor in areas of high footfall. 
Risk of tripping over uneven floor surfaces. 
	 
Group Members 
Attendees 
	Venues responsibility to manage risks within venue.  
 Activity leader to report any hazards to venue.  
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions.  
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.   
 
	Committee  
Members  
Venue 





Activity Type 7: [Film Screenings] 
Please refer to Hazards guidance for a summary of hazards to consider -  
	Average number of participants 
	15 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.  
	Wheelchair accessible sites where possible 
Information and pictures of locations released before the event Identify nearby quiet areas 

	On Campus or Off Campus 
	Off Campus (potentially on campus at Northcott Theatre)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.  
	We will encourage attendees to walk or catch public transport to the event 

	Is additional specific Event Insurance required? 
	N/a 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue? 
	First aid provision will be provided by the Venue. 
In a medical emergency contact 999 and ask for the appropriate emergency service. 
For non-life threatening first aid assistance please contact 111.  
 


 
 
 
 
	Hazard Category 
	Identified hazards and how you might be harmed 
	Who is at Risk? 
	Control Measures 
	Who is responsible? 

	
Aggression/Harassment
	Verbal or physical harassment from others in public setting.

Emotional harm or distress from inappropriate behaviour.

	Group Members
Attendees

	Explain concerns to venue staff/security immediately.
Committee to brief members on expected behaviour and code of conduct.
Any member causing issues will be removed from event.
Committee to have emergency contacts and action plan.

	Committee
Venue Staff


	
Food Hygiene / Allergies & Intolerance
	Risk of anaphylaxis from food and drink containing allergens. 
Risk of illness from poor food hygiene or cooking.
 
 
 
	Group Members 
	Venue responsible for food and drink hygiene standards and have suitable controls in place.  
Venue to have suitable emergency arrangements in place to deal with medical emergencies.  
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices.  
 
	Venue  
Committee

	
Fire
	Blocked exits due to furniture or belongings – Risk of injury/death in case of emergency.

Use of AV/electrical equipment contributing to overheating/fire risk.

	Group Members
Attendees

	Ensure lecture theatre exits and walkways remain clear at all times.
Use only approved university AV equipment.
In the event of fire, follow university emergency procedures and evacuate immediately.

	Committee   
Venue  

		
Trip hazard
	Cables from laptops and projectors – Risk of tripping and falling.

Bags or other personal belongings left in aisles – Trip hazard.

	Group Members
Attendees

	Route all power and data cables away from walkways, or tape them down securely.
Ask attendees to store bags under chairs or along room perimeter.
Clear instruction at start of event to keep walkways unobstructed.

	Committee
Members






Activity Type 8: [Quiz/Games Night] 
Please refer to Hazards guidance for a summary of hazards to consider -  
	Average number of participants 
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.  
	Held on campus so campus wheelchair access can be used 

	On Campus or Off Campus 
	On Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.  
	We will encourage attendees to walk or catch public transport to the event 

	Is additional specific Event Insurance required? 
	N/a 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue? 
	-First aid provision will be provided by the Venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.  
 


 
 
 
 
	Hazard Category 
	Identified hazards and how you might be harmed 
	Who is at Risk? 
	Control Measures 
	Who is responsible? 

	
Aggression/Harassment
	Verbal or physical harassment from others in public setting.

Emotional harm or distress from inappropriate behaviour.

	Group Members
Attendees

	Explain concerns to venue staff/security immediately.
Committee to brief members on expected behaviour and code of conduct.
Any member causing issues will be removed from event.
Committee to have emergency contacts and action plan.

	Committee
Venue Staff


	
Alcohol/Drugs
	Intoxication – Risk of injury, illness, or impaired judgement.

Risk of verbal or physical altercations under the influence.

	Group Members
Attendees

	At least one committee member to remain sober (1:30 ratio).
Zero-tolerance policy on drug use; shared with all attendees in advance.
Members may be refused entry or asked to leave if overly intoxicated.
Ensure safe return home (e.g. group travel, safe transport options).
Encourage supervision of drinks and awareness of surroundings.

	Committee
Members


	
Fire
	Blocked exits due to furniture or belongings – Risk of injury/death in case of emergency.

Use of AV/electrical equipment contributing to overheating/fire risk.

	Group Members
Attendees

	Ensure lecture theatre exits and walkways remain clear at all times.
Use only approved university AV equipment.
In the event of fire, follow university emergency procedures and evacuate immediately.

	Committee  
Members 
Venue  


	
Trip hazards
	Risk of tripping over bags, display items, wires, or giveaway merchandise – could cause falls and injury.
	Group Members

General Public
	Keep all personal items tucked away and off walkways.
Tape down any cables or secure them away from foot traffic.
Regular checks for clutter or hazards.
Report any venue hazards (e.g. uneven floor, spills) to staff

	Committee

Venue











Activity Type 9: [Internal Speaker Event]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Information of locations released before the event. Campus disabled access can be used.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event.

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision will be provided by the Venue.
In a medical emergency contact 999 and ask for the appropriate emergency service.
For non-life threatening first aid assistance please contact 111.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
Electrical Equipment
	Faulty extension cables or projectors – Risk of electric shock or fire.

Overloaded sockets from multiple laptops – Fire risk or power failure.

	Group Members
Attendees

	Use only PAT-tested (Portable Appliance Tested) equipment where required.
Avoid daisy-chaining multiple extension leads.
Venue’s AV equipment to be used where possible.
Be careful with drinks around electronics

	Committee
Venue


		
Trip hazard
	Cables from laptops and projectors – Risk of tripping and falling.

Bags or other personal belongings left in aisles – Trip hazard.

	Group Members
Attendees

	Route all power and data cables away from walkways, or tape them down securely.
Ask attendees to store bags under chairs or along room perimeter.
Clear instruction at start of event to keep walkways unobstructed.

	Committee
Members


	
Fire
	Blocked exits due to furniture or belongings – Risk of injury/death in case of emergency.

Use of AV/electrical equipment contributing to overheating/fire risk.

	Group Members
Attendees

	Ensure lecture theatre exits and walkways remain clear at all times.
Use only approved university AV equipment.
In the event of fire, follow university emergency procedures and evacuate immediately.

	Committee
Venue


	
Food Hygiene / Allergies & Intolerance
	Risk of anaphylaxis from food and drink containing allergens. 
Risk of illness from poor food hygiene or cooking.
 
 
 
	Group Members 
	Venue responsible for food and drink hygiene standards and have suitable controls in place.  
Venue to have suitable emergency arrangements in place to deal with medical emergencies.  
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices.  
 
	Venue  
Committee


	Aggression/Violence, Bullying & Harassment 
	Physical assault:  Risk of injury from Physical attacks. 
 
Verbal abuse:  Phycological harm from threats or insults. 
 
Discrimination:  Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion:  Distress caused by isolating becoming isolated in activity. 
 
Cyber bullying:  Harassment through digital social channels. 
 
Protest –   Risk of potential protests, contentious issues / conflicting views between groups or individuals. 
	 Attendees, speakers
	· Ensure emergency arrangements in place for events.  
· Have a clear escalation procedure in place for incident reporting.  
· Safezone app will be used for on campus activities to raise help. 
· Emergency services to be called in the event of an emergency off campus.   
· All members to follow code of conduct and behave in a manor representative of the Guilds values.  
 
	 Committee

	Other 
	Risk of Breaching laws around free Speech. 
	 Attendees
	· Speakers will comply with the law regarding hate speech. – Example PDF hyperlinked here  
 
· The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	 Committee

	Other 
 
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	 Attendees, society
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression – Example text hyperlinked here. 
 
· The Guild will be informed of any concerns regarding reputational impact. 
·  
	 committee

	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	 Attendees, society
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 
 In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
 
· Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	 committee
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