Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Rethinking Society

	Assessed by 
	Jude Hammond
	Date
	18/09/2025

	Signed off by 
	Matt Price
	Date
	24/09/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	speaker-related hazards 'breach of legal speech', mitigations for 'aggression', hazard 'night time/darkness', food hygeine/allergens
	Jude Hammond
	18/09/2025
	MP
	24/09/25

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Society Core Activity
	Our weekly ‘Rethinking’ sessions involve roundtable discussions held in seminar rooms which are booked in advance
	Weekly
	

	2
	Pub visits
	After Rethinking sessions, attendees are invited to join committee members in the forum Ram Bar where they can continue discussions in a more informal setting
	Every other week
	

	3
	
	
	
	

	4
	
	

	
	

	5
	
	

	
	

	6
	
	
	
	





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Society Core Activity]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure venue has wheelchair and guide dog accessibility   


	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Attendees will be encouraged to walk or take public transport to the activity

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?




	Fire – General risk of fire (indoors with outdoor seating area)

	Sources of ignition, Flammable/combustible materials, Obstructed escape routes, Smoke and toxic gases, Fire spreading indoors and outdoors, Outdoor heaters (gas/electric), High number of people present








	Members  attending the event, and members of the committee

	Venue must ensure fire exits are clear and easily signposted 
Committee will ensure attendees follow venue’s safety rules e.g. no smoking indoors

	venue 
Committee


	Aggression/Violence, Bullying & Harassment
 – disagreements could occur due to conflicting views  
	Physical assault: Risk of injury from Physical attacks. 

Verbal abuse: Phycological harm from threats or insults. 

Discrimination: Phycological harm caused by discriminatory remarks. 

Intimidating behaviour: Emotional distress caused by threatening or coercive behaviour. 

Exclusion: Distress caused by isolating becoming isolated in activity. 

Cyber bullying: Harassment through digital social channels. 

Protest – Risk of potential protests, contentious issues / conflicting views between groups or
	Members  attending the event, and members of the committee
	Attendees will be warned that in the event of aggression or violence they will be removed from the session
The Chair will give trigger warnings before sensitive topics and will carefully moderate the discussion to ensure it remains respectful and inclusive
Provide suitable security for events. 
Ensure emergency arrangements in place for events. 
Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help. 
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor representative of the Guilds values.

	Committee – ensuring that attendees demonstrating this behaviour are removed and that discussions remain civil  


	Slips, trips and falls – general risk as seminar rooms will have been used earlier that day

	Spilled drinks or food residues on the floor.
Bags, cables, or chairs left in walkways.
Floor surfaces becoming wet from cleaning or weather (e.g., rain carried in on shoes).
Poor lighting in some areas reducing visibility of obstacles.

	Members attending the event, and members of the committee
	The committee will ensure spillages are cleared immediately and obstructions are removed from doorways and walking areas

	Committee – in removing potential trip hazards


	Speaker Hazards:

	Risk of Breaching laws around free Speech,

Risk of Reputational damage to group due to content being delivered by external speaker/groups. 

Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group

Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour
	Members attending the event, and members of the committee, as well as the Guild and University of Exeter

	The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights.

Speakers will comply with the law regarding hate speech. – Example PDF hyperlinked here

Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression – Example text hyperlinked here. 

The Guild will be informed of any concerns regarding reputational impact

Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval. In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them.

	Committee 





Activity Type 2: [Pub Trips]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will work with the accessibility arrangements of the venue   


	On Campus or Off Campus
	On Campus (the RAM)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Attendees will be encouraged to walk or take public transport to the activity


	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire – General risk of fire (indoors with outdoor seating area)
	Sources of ignition, Flammable/combustible materials, Obstructed escape routes, Smoke and toxic gases, Fire spreading indoors and outdoors, Outdoor heaters (gas/electric), High number of people present
	Members attending the event, and members of the committee

	Venue must ensure fire exits are clear and easily signposted 
Committee will ensure attendees follow venue’s safety rules e.g. no smoking indoors
	venue 
Committee


	Alcohol/Drugs – Alcohol will be available
	Over-consumption of alcohol or drug use leading to antisocial behaviour, illness, accidents, or violence








	Members attending the event, and members of the committee

	Security staff/stewards provided at venue 
People will be asked to leave if too drunk or taking drugs 
We will have a sober committee member and discourage binge drinking
	venue
Committee


	Aggression/Violence – heightened risk due to consumption of alcohol
	Verbal abuse, physical fights, intimidation, or damage to property due to alcohol consumption
	Members attending the event, and members of the committee
	Attendees will be warned that in the event of aggression or violence they will be removed from the venue
Attendees will be briefed before the event about their expected behaviour standards and conduct

Venue staff will be informed if aggressive behaviour begins to escalate

	venue
Committee


	Slips, trips and falls – general risk as seminar rooms will have been used earlier that day
	Spilled drinks or food residues on the floor.
Bags, cables, or chairs left in walkways.
Floor surfaces becoming wet from cleaning or weather (e.g., rain carried in on shoes).
Poor lighting in some areas reducing visibility of obstacles.
	Members attending the event, and members of the committee
	The committee will ensure spillages are cleared immediately and obstructions are removed from doorways and walking areas
	Committee – in removing potential trip hazards

	Food & Drink Hygiene/Food Allergies & Intolerance – Food will be available to purchase
	Allergic reaction from food allergens, cross-contamination, poor hygiene leading to food poisoning
	Members attending the event, and members of the committee

	Committee will ensure attendees are aware that food will be available to buy so that they are aware of potential allergens issues beforehand  
venues will be researched beforehand to check their hygiene standards, and ensure allergens will be present on menus

	Venue – In ensuring food hygiene and safety
Committee – ensuring attendees are aware of potential allergens




Add more columns if necessary 

Activity Type 3: [INSERT ACTIVITY TYPE]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	

	On Campus or Off Campus
	
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Add more columns if necessary 

Activity Type 4: [INSERT ACTIVITY TYPE]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	

	On Campus or Off Campus
	
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Add more columns if necessary 
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