Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	The Debating Society

	Assessed by 
	Lucas Chapman
	Date
	15/05/2026

	Signed off by 
	Abi Pyne
	Date
	10/08/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 
Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	N/A

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Workshop
	Members take part in a short workshop that teaches British Parliamentary-style debating. Then, if they wish, they participate in a round of debating as either speakers or judges.
	Twice weekly
	Group provided: First-Aid kit

	2
	Show Debate
	External and/or internal speaker events wherein debate topics change weekly (the Guild will be notified of the speech topics, and will be provided a separate risk assessment for the external speakers). Additional RAs will be given for external speaker events – this is to cover our internal debates. This can involve theme panel debates, 4 and 6-person debates, and a single speaker who makes a speech and or presentation followed by chair and member questions
	Weekly
	Group provided: Camera, Microphone, First Aid kit
Not group provided: Projector, porterage (if needed)

	3
	On-campus socials
	Members will be invited to a social on campus, which is convenient for freshers. Activities will include film nights, board game nights, quizzes, etc., and will take place in forum seminar rooms or other campus facilities
	n/a
	Group provided: First-Aid kit

	4
	Off-campus socials
	Members will be invited to join a social off campus, likely to be in a pub setting. Likely to include an option of quizzes, dressing up or pub crawl. May also involve trips to other locations by train. Any overnight trips will be individually risk assessed, although it is unlikely there will be many of these.
	n/a
	Group provided: First-Aid kit

	5
	Winter/Spring Ball
	There will be two balls per year, taking place in the winter and spring. The balls will consist of a meal, music, dancing, and members will be invited to dress in ball attire.
	Twice
	Group provided: First Aid kit
Not group provided: Speakers, lighting, plates, food.

	6
	Coffee Shop Social
	Members are invited to join a relaxed coffee social to chat to their friends and catch up with other members. They buy whatever food or drink they wish at the café. It will take place either in an on-campus café (e.g., Business School Café) or off-campus.
	n/a
	Group provided: First Aid Kit (café will also have one)

	7
	Internal competitions
	Members will be invited to participate in an internal competition to speak in a team or on their own (ironman-style) as either preparation for external competitions or as a friendly end-of-year competition and to develop their skills in head-to-head debates.
	n/a
	Group provided: First Aid Kit

	8
	Severn Cup, Exeter Open and WGM
	Members will be invited to participate in an Exeter-hosted competition alongside participants from other universities. The society will provide facilities and invite external participants who will also be students from other universities.
	n/a
	Group provided: First Aid Kit

	9
	Day External Competitions
	Members will be invited and selected based on a fair and competitive process to compete and represent the University at other University open Competitions. 
	n/a
	Group Provided: First Aid Kit.

	10
	Off-campus Outdoor picnic (Pimm’s Social)
	Members will be invited to a relaxed afternoon picnic with Pimm’s provided by the Society (limited to half a bottle of wine equivalent, i.e., 5 units per person).
	Once a year
	Group Provided: First Aid Kit, speaker

	11
	Welcome week stalls
	Speaking to students to join our society. Will take place in Freshers’ week, will involve members of committee advertising the society
	Once or twice
	Group Provided: First Aid Kit.





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Debating workshop
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	All buildings used are accessible as they are university buildings.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The event occurs on campus and thus coincides with the University’s sustainable efforts. We will make sure that all recyclable waste is recycled. Encourage walking or cycling.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid provision is provided by the University of Exeter Estate patrol for events on campus. 
· In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app.   






	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	 Obstructing Fire exits-Risk of serious injury/death due to obstructed exits
Lack of firefighting equipment-Risk of fire spreading and causing serious injury
Risk of burns
Risk of smoke inhalation
	Society members 
Committee
	The event occurs on university grounds, so they are responsible for ensuring satisfactory fire arrangements including fire alarm system in place, fire detection systems in place 
If a fire was to occur, the Equity Officer has been nominated to manage the fire evacuation. 
Fire exits will be highlighted at the beginning of the workshop.
Fire exits kept clear from obstructions
No fires to be started

	Committee  
Venue  




	Slips, trips and falls 

	Wet surfaces-risk of slipping due to wet floors
Smooth surfaces-risk of slipping due to lack of friction
	Society members
	Committee members will keep areas free of spillages and will implement organisational methods to mitigate these risks, such as cleaning up spills immediately. 
The area will be well-lit as it is an indoor event. 
Flooring in good condition
Walkways kept clear of obstructions
Estate patrol will be contacted to administer first aid if needed.
	Committee  
Members  
Venue  


	Large Gatherings
Events may exceed 50 attendees so crowd management techniques are needed.
	Crushing – Risk of crushing injuries due to congestion caused by overcrowding.  
 
Obstructions - Risk of overcrowding due to obstructions in areas of high footfall, potential to block fire exits and safe escape routes.  
 
Trampling - Risk of attendees being trampled and sustaining serious injury.   

	Society members
	Committee members will be stationed at the entrances to the lecture theatres (where the events are hosted), ensuring an orderly start to the event. 
Attendees will be sat for the majority of the event. 
Committee members will ensure that attendees remain orderly throughout the event. 
Members will leave the room at different times and go to different debating rooms (seminar rooms in most cases)
Organisation preparation will occur before the event and clear instructions will be provided throughout.
	Committee  
Members  
Venue  


	Aggression / Violence / Bullying / Lone Working
Debating may arise in the discussion of topics that individuals feel passionate about. 

	Physical assault - Risk of injury from Physical attacks in setting involving alcohol.  
 
Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol  
 
Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol.  
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.  

	Society members
	Equity briefings on orderly conduct are given and trigger warnings are given to controversial/upsetting topics. This allows debaters to always be aware of how they conduct themselves and limits the chance of aggression. 
British Parliamentary style debating means individuals work in pairs, so lone working does not happen unless debaters wish to ‘iron speak’, which is where they speak on their own. Individuals will never be forced to ‘iron speak’, it will always be requested/consensual.
We have cute and cuddly mascots (toy bat and squirrel) to ensure all debaters are soothed!
Any equity issues to be reported to the Equity Officer and the Guild
	Committee  
Members  


	Night time darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 

	Group members
	On campus event so walk to and from will be well lit, as well as the event itself happening in lit rooms on campus.
 If people are uncomfortable walking home alone we will ensure that they pair up with another member of a committee member to walk home with them
	Committee  
Members  
 


	Legal Compliance
	Risk of hate speech

Risk of breaching university and Guild policy
	Attendees
	All participants will be informed of the Guild and University’s Freedom of Expression policies
Participants will comply with the law regarding hate speech, where this line is crossed this will be reported to the students’ guild
	Committee Members 







Activity Type 2: Show Debate (internal only – externals will be covered under individual, separate risk assessments)

Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Events will be on campus, so the University accommodates for disabled access.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	On campus event, will align with the University’s sustainable efforts.

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid provision is provided by the University of Exeter Estate patrol for events on campus. 
· In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app. 







	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Violence / Bullying / Lone Working
Debating may arise in the discussion of topics that individuals feel passionate about. 


	Physical assault - Risk of injury from Physical attacks in setting involving alcohol.  
 
Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol  
 
Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol.  
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.  

	Society members
	The chair of the event will remain in control of the debate throughout. 
This will be done by ensuring that the debate continues to follow in the format of one person speaking at a time (6-minute speeches and in the Q+A, from question to answer to response to counter-response). 
Audience questions will be limited to roughly 30 seconds. 
Committee members will be stationed near the front to ensure the safety of speakers. 
Additionally, all speakers are informed beforehand of the Guild's free speech policy, which will limit comments and points that might offend or anger fellow panellists or audience members. 
If there is any indication of protest beforehand, we will alert the Guild, and together, we will take mitigatory action. There is an Event Stop Procedure in place, where Estate Patrol will be called via SafeZone, and if necessary for their safety, speakers will be removed.
Equity officers to be alerted if any rules are breached
	Committee  
Members  


	Fire
This event is indoors, so there is a general fire risk.
	 Obstructing Fire exits-Risk of serious injury/death due to obstructed exits
Lack of firefighting equipment-Risk of fire spreading and causing serious injury
	Society members 
General public
	The event occurs on university grounds, so they are responsible for ensuring satisfactory fire arrangements including fire alarm system in place, fire detection systems in place 
If a fire was to occur, the Equity Officer has been nominated to manage the fire evacuation. 
Fire exits will be highlighted at the beginning of the workshop.
Fire exits kept clear from obstructions

	Committee  
Venue  


	Equipment / Electrical
	Faulty equipment - Risk of serious injury because of Bowling equipment being faulty at time of use. 
 
Moving parts - Risk of entanglement and serious injury due to contact with moving parts, Ball return device.  
 
User operation errors - Risk of injury due to inexperience using equipment. 
 
Electric shock - Risk of serious injury from electric shock, from venue devices.  
 
 
	Society Members  
 
	All equipment will be PAT tested by the University beforehand. 
As debates will be recorded, speakers will be alerted to this beforehand and audience members will be alerted by signs on the doors and re-reminded at the beginning of the debate.
Any equipment that appears to be damaged or faulty will not be used and will be reported immediately 
	Committee  
Venue  


	Large Gatherings

Events may exceed 100 attendees so crowd management techniques are needed.

	Crushing – Risk of crushing injuries due to congestion caused by overcrowding.  
 
Obstructions - Risk of overcrowding due to obstructions in areas of high footfall, potential to block fire exits and safe escape routes.  
 
Trampling - Risk of attendees being trampled and sustaining serious injury.   

	Society members
	Events will be ticketed, allowing committee members to limit the size of the crowd. 
Committee members will be stationed at the three entrances to Amory Parker Moot/ the two entrances to the M and D room (where the events will be hosted) and will be checking tickets. This will ensure an organised and orderly start to the event. 
Doors will open at least 15 minutes before the debate stars, allowing a more dispersed flow of entry for audience members.
 Attendees will be sat during the event. 
Committee members will ensure an orderly exit.
	Committee  
Members  
  


	Slips, Trips and Falls
As this is an indoor event, there is a general risk of falling over cables etc or slipping in spillages.


	Wet surfaces-risk of slipping due to wet floors
Smooth surfaces-risk of slipping due to lack of friction
	Society members
	Committee members will keep areas free of spillages and implement organizational methods to mitigate these risks, such as cleaning up spills immediately. 
The area will be well-lit as it is an indoor event. 
Estate patrol will be contacted to administer first aid if needed.
Flooring in good condition
Walkways kept clear of obstructions
The President and Vice President will ensure that all cables in use are out of the way (or taped down if impossible to remove from a walkway).
	Committee  
Members  
Venue  


	Other Risks
	Risk of speakers attracting media interest-speakers with a large media following attracting negative attention to debating society or to University of Exeter

Risk of speakers attracting protests-student societies or members of the public gathering to protest the presence or message of a speaker on a controversial topic

Risk of speakers breaching free speech laws/using hateful or discriminatory language-speakers using language which discriminates against others or otherwise breaks free speech laws

Risk of speaker(s) causing fear or
provocation of violence, personal
harassment, alarm or distress-speaker’s message on a topic causing audience members distress or offence 

Risk of speakers distributing inappropriate material-speakers distributing unapproved material, such as business material or personal contact info, to society members or students

Risk of speakers causing negative reputational impacts on Debating Society and/or the University of Exeter-speaker’s message attracting negative attention which is associated to debating society or to the University of Exeter

	Society members
General public
University of Exeter
	Breach of Legal Speech 
· The Chair has experience with the university's free speech laws and has completed the relevant Guild training
· A speaker briefing is conducted beforehand to ensure the panellists are aware of the university's free speech guidelines
· There is an Event Stop procedure in place if needed

Reputational Impact
· Topics and speakers are chosen to avoid reputational impact and similar speakers and similar topics have been debated previously without reputational damage
· If reputational damage is perceived to occur, the President and Chairs will work with the Guild to mitigate this
· Society social media pages are well monitored and strictly controlled

Handing Out of Inappropriate Material
· Speakers are informed that if they wish to hand out material during the event, they will need Guild approval
If no approval is achieved and material is handed out, this will be reported to the Guild
	Committee  


	Night time darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 

	Group members
	On campus event so walk to and from will be well lit, as well as the event itself happening in lit rooms on campus.
 If people are uncomfortable walking home alone we will ensure that they pair up with another member of a committee member to walk home with them
	Committee  
Members  
 








Activity Type 3: On campus socials (seminar rooms)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	On-campus, provided by the University

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	On campus event, will align with the University’s sustainable efforts.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid provision is provided by the University of Exeter Estate patrol for events on campus. 
· In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app. 








	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
Indoors means general fire risk.
	 Obstructing Fire exits-Risk of serious injury/death due to obstructed exits
Lack of firefighting equipment-Risk of fire spreading and causing serious injury
	Society members 
General public
	The event occurs on university grounds, so they are responsible for ensuring satisfactory fire arrangements including fire alarm system in place, fire detection systems in place 
If a fire was to occur, the Equity Officer has been nominated to manage the fire evacuation. 
Fire exits will be highlighted at the beginning of the workshop.
Fire exits kept clear from obstructions

	Committee    
Venue  


	Slips, Trips and Falls
General risk.
	Wet surfaces-risk of slipping due to wet floors
Smooth surfaces-risk of slipping due to lack of friction
	Society members
	Committee members will keep areas free of spillages and implement organizational methods to mitigate these risks, such as cleaning up spills immediately. 
The area will be well-lit as it is an indoor event. 
Estate patrol will be contacted to administer first aid if needed.
Flooring in good condition
Walkways kept clear of obstructions

	Committee  
Members  
Venue  




	Night time darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 

	Group members
	On campus event so walk to and from will be well lit, as well as the event itself happening in lit rooms on campus.
 If people are uncomfortable walking home alone we will ensure that they pair up with another member of a committee member to walk home with them
	Committee  
Members  












Activity Type 4: Off-campus socials (pub socials)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	2010 Equality Act means that pubs/bars need to make suitable adjustments to accommodate those with disabilities. Failure to do so is the fault of the establishment, not the Debating Society. Debating Society will reach out to the pubs to inquire whether the establishment is accessible.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Students are most likely to walk to the pub. Committee members will ensure that rubbish is not left. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-First aid provision will be provided by the Venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.  





	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Violence / Bullying / Lone Working
Alcohol is likely to be consumed, making people more prone to aggression.
	Physical assault - Risk of injury from Physical attacks in setting involving alcohol.  
 
Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol  
 
Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol.  
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.  

	Society members
	Committee members will ensure members do not overconsume alcohol. 
Attendees who are too drunk will be prevented from drinking more by committee members (likely alongside the premises) and will be provided with water. They may be asked to leave if too drunk
Committee members will ensure all members feel included and involved. 
There will be designated sober committee members who will help ensure that attendees are drinking responsibly.
Venue has security staff
'We will have a sober committee member and actively discourage binge drinking' 
	Committee  
Members  
  


	Alcohol / Drugs
Alcohol likely to be consumed due to setting.

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
 
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
 
Overdose - Serious risk to life caused by excessive drinking and drug use. 
 
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.   
 
Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 
 
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 

	Society members
	Committee members will ensure members do not overconsume alcohol. 
Attendees who are too drunk will be prevented from drinking more by committee members (likely alongside the premises) and will be provided with water. They may be asked to leave if too drunk
One or two committee members or more (depending on turn out) will be sober. 
The committee will make our zero-tolerance drug policy clear.
Venue has security in place
Will ensure drunk persons safely return home – either by walking in groups or by using a trusted taxi company
	Committee  
Members    


	Crowds
Pubs can get busy.

	Crushing – Risk of crushing injuries due to congestion caused by overcrowding.  
 
Obstructions - Risk of overcrowding due to obstructions in areas of high footfall, potential to block fire exits and safe escape routes.  
 
Trampling - Risk of attendees being trampled and sustaining serious injury.   

	Society members
	Venue may become busy. 
Committee members will ensure that we have space and will have previously liaised with venue to ensure they know we are arriving.
	Committee  
Members  
Venue  


	Fire
Indoor event, general risk
	 Obstructing Fire exits-Risk of serious injury/death due to obstructed exits
Lack of firefighting equipment-Risk of fire spreading and causing serious injury
Risk of smoke inhalation
Risk of burns
	Society members 
General public
	Premise controller is responsible for ensuring satisfactory fire arrangements are in place.
 If a fire was to occur, the Equity Officer has been nominated to manage evacuations. 
Fire exits will be pointed out by committee members at the start of the event.
Fire exits will be kept clear
	Committee    
Venue  



	Food and Drink Hygiene 
Likely to be consumed given setting.

	Allergens - Risk of anaphylaxis from food and drink containing allergens.
 
 
 
	Society Members 
	Premise controller is responsible for ensuring satisfactory hygiene arrangements are in place. 
Members will be choosing their own drinks/food and therefore can avoid foods/drinks that they are unable to consume. 
Society members should bring their own medicine (for example an epi-pen) in case of emergencies. 

UK venues are legally required to stock a first aid kit and a staff member in charge of first aid in case of emergencies. Emergency services can also be called.


	Committee   
Venue  


	Slips, Trips and Falls
General risk.
	Wet surfaces-risk of slipping due to wet floors
Smooth surfaces-risk of slipping due to lack of friction
Risk of broken bones
Risk of head injuries/concussions
	Society members
	Committee members will keep areas free of spillages and will implement organisational methods to mitigate these risks, such as cleaning up spills immediately or alerting venue staff.
 The area will be well-lit as it is an indoor event. 
UK venues are legally required to stock a first aid kit and a staff member in charge of first aid in case of emergencies. Emergency services can also be called.
Flooring in good condition
Put up wet floor signs if the floor is wet
Encourage appropriate footwear
Walkways kept clear
	Committee  
Members  
Venue  



	Night time darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 

	Group members
	Event will always been in town centre or in well lit area, so walk to and from will be well lit, as well as the event itself happening in a lit venue. 
If people are uncomfortable walking home alone we will ensure that they pair up with another member of a committee member to walk home with them
	Committee  
Members  
Venue  





Activity Type 5: Winter and Spring ball
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	120
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues are required to provide arrangements. Committee will ensure it is up to standard. Quiet spaces will be provided to those with sensory sensitivities.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Decorations are provided by venues or society and are mostly reusable. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid provision is provided by the University of Exeter Estate patrol for balls on campus. 
· In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app. 
· -First aid provision will be provided by the Venue for balls off site.  
· In a medical emergency off site contact 999 and ask for the appropriate emergency service. 
· For non-life threatening first aid assistance please contact 111.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Violence, Bullying & Harassment / Lone Working

	Physical assault - Risk of injury from Physical attacks in setting involving alcohol.  
 
Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol  
 
Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol.  
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.  

	Society members
	Ticket-included alcohol is limited to half a bottle of wine per person and there will be 3 sober committee members ensuring a 1:40 ratio of sober to drunk people. 
These committee members will be able to rationally solve potential conflicts. 
As the event is a ball, people will be relaxing and having fun, so the very nature of the event mitigates aggression.
Only those with tickets will be permitted entry to the ball
	Committee  
Members  
  



	Alcohol / Drugs

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
 
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
 
Overdose - Serious risk to life caused by excessive drinking and drug use. 
 
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.   
 
Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 
 
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 

	Society members
	Again, included alcohol is limited to half a bottle of wine per person. 
There will be three sober committee members ensuring a 1:40 ratio of sober to drunk people. 
Committee members who are drinking will ensure that they do not do so excessively and are still able to supervise.
 Members who are too drunk will be asked to step aside and will be provided with water. They may be asked to leave the event and a committee member will call them a taxi.
 Our zero-tolerance drug policy will be stated on information provided about the ball. No drugs are to be consumed at our events.
Venue has security 
Will ensure any drunk persons return home safely either by walking in groups or by using a trusted taxi company
We will have a sober committee member and actively discourage binge drinking
	Committee  
Members  
Venue  


	Contractors (& other persons not directly under Event Organiser Control)

	Lack of suitable insurance - Risk of legal, financial and reputational risk to Guild caused by using third party contractor without appropriate insurance. 
 
Lack of safe systems of work - Risk of serious injury and or/ill health caused by contractors not having risk assessments, method statements and other means of safe systems of work. 
 
Unsafe work equipment - Risk of injury and/or ill health caused by contractors using faulty work equipment. 
 
Poor communication - Risk of incident caused by poor communication between Student group, contractor and Students Guild. 
	Society Members  
Public 
Third party contractors  
 
	Hospitality and kitchen staff are provided by Reed Hall/Venue, which as an organisation on university campus will meet safety and safeguarding standards.
 A photographer will be hired, and will most likely be a student, thus ensuring a higher level of safety. They will not be drinking and will be professional on the job.
Contractors will be asked to show evidence of relevant professional qualifications.
	Committee  
Third-party contractors 
Venue  


	Crowds / Large Gatherings

	Crushing – Risk of crushing injuries due to congestion caused by overcrowding.  
 
Obstructions - Risk of overcrowding due to obstructions in areas of high footfall, potential to block fire exits and safe escape routes.  
 
Trampling - Risk of attendees being trampled and sustaining serious injury.   

	Society members
	Tickets are limited meaning we have control of how many people are participating in the event. 
Committee members will ensure entrances and exits are kept clear. 
Emergency arrangements will be explained on information about the event.
An appropriately large venue will be selected based on the number of tickets available
	Committee  
Members  
Venue  


	Equipment/Electrical Risks

	Faulty equipment - Risk of serious injury because of Bowling equipment being faulty at time of use. 
 
Moving parts - Risk of entanglement and serious injury due to contact with moving parts, Ball return device.  
 
User operation errors - Risk of injury due to inexperience using equipment. 
 
Electric shock - Risk of serious injury from electric shock, from venue devices.  
 
 
	Society Members  
 
	There may be cables used, which will be taped to the floor to avoid accidents (further risk assessed in slips trips and falls).
 Speakers are owned by Reed Hall/Venue and thus will have been appropriately tested by them. 
Social secretaries will ensure the music is played at an appropriate level of sound to avoid hearing damage.
	Committee    
Venue  


	Fire
	 Obstructing Fire exits-Risk of serious injury/death due to obstructed exits
Lack of firefighting equipment-Risk of fire spreading and causing serious injury
	Society members 
General public
	The premise controller will be responsible for ensuring satisfactory fire arrangements are in place.
 If a fire was to occur, the Equity Officer has been nominated to manage the fire evacuation.
 Fire exits will be explained on information about the event and exits will be kept clear by committee members during the event.
	Committee    
Venue  


	Food and Drink Hygiene 

	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
Risk of cross-contamination from the concurrent preparation of large amounts of food.
 
Hygiene - Risk of cross contamination from mixing of different food items. 
 
 
	Society Members 
	Premise controller is responsible for ensuring satisfactory hygiene arrangements are in place. 
Members will be choosing their own drinks/food and therefore can avoid foods/drinks that they are unable to consume, and they will be given a range of foods which accommodates for all major types of allergies. 
Society members should bring their own medicine (for example an epi-pen) in case of emergencies. 
Premise controller must have hygiene and food standards certifications issued by the relevant authority.
UK venues are legally required to stock a first aid kit and a staff member in charge of first aid in case of emergencies. Emergency services can also be called.

	Committee    
Venue  


	Night time darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 

	Group members
	Event will always been in town centre or in well lit area, so walk to and from will be well lit, as well as the event itself happening in lit venues. 

If people are uncomfortable walking home alone we will ensure that they pair up with another member of a committee member to walk home with them
	Committee  
Members  
Venue  


	Slips, Trips and Falls
General risk.
	Wet surfaces-risk of slipping due to wet floors
Smooth surfaces-risk of slipping due to lack of friction
Risk of broken bones
Risk of head injuries/concussions
	Society members
	Committee members will keep areas free of spillages and will implement organisational methods to mitigate these risks, such as cleaning up spills immediately or alerting venue staff.
 The area will be well-lit as it is an indoor event. 
UK venues are legally required to stock a first aid kit and a staff member in charge of first aid in case of emergencies. Emergency services can also be called.
Flooring in good condition
Put up wet floor signs if the floor is wet
Encourage appropriate footwear
Walkways kept clear
	Committee  
Members  
Venue  











Activity Type 6: Coffee shop social (on and off campus)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	University or off campus have to accommodate disabilities. Venues will be checked for accessibility beforehand

	On Campus or Off Campus
	Mix
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	On campus event, will align with the University’s sustainable efforts. Off campus, members will not litter or disrupt natural environment.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-First aid provision will be provided by the Venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.  







	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
This event is indoors, so there is a general fire risk.
	 Obstructing Fire exits-Risk of serious injury/death due to obstructed exits
Lack of firefighting equipment-Risk of fire spreading and causing serious injury
	Society members 
General public
	The venue is responsible for ensuring satisfactory fire arrangements including fire alarm system in place, fire detection systems in place 
If a fire was to occur, the Equity Officer has been nominated to manage the fire evacuation. 
Fire exits will be highlighted at the beginning of the workshop.
Fire exits kept clear from obstructions
	Committee    
Venue  


	Food + drink hygiene
	Hygiene - Risk of cross contamination from mixing of different food items. 

Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
 
 
	Society Members 
	There will be a wide variety of food and drink for everyone to choose from to fit specific food restrictions and needs.
Society members should bring their own medicine (for example an epi-pen) in case of emergencies. 

UK venues are legally required to stock a first aid kit and a staff member in charge of first aid in case of emergencies. Emergency services can also be called.

	Committee    
Venue  


	Slips, Trips and Falls
As this is an indoor event, there is a general risk of falling over cables etc or slipping in spillages.


	Wet surfaces-risk of slipping due to wet floors
Smooth surfaces-risk of slipping due to lack of friction
	Society members
	Committee members will keep areas free of spillages and will implement organisational methods to mitigate these risks, such as cleaning up spills immediately. 
The area will be well-lit as it is an indoor event.  
UK venues are legally required to stock a first aid kit and a staff member in charge of first aid in case of emergencies. Emergency services can also be called.

 President will ensure that all cables in use are out of the way (or taped down if impossible to be removed from a walkway).
Flooring in good condition
Walkways kept clear
	Committee  
Members  
Venue  










Activity Type 7: Internal competition
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	University or off campus have to accommodate disabilities. Venues will be checked for accessibility before hand

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	On campus event, will align with the University’s sustainable efforts. Off campus, members will not litter or disrupt natural environment.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid provision is provided by the University of Exeter Estate patrol for events on campus. 
· In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app. 






	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Lone Working
	Physical assault - Risk of injury from Physical attacks in setting involving alcohol.  
 
Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol  
 
Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol.  
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.  

	Society members
	Equity briefings on orderly conduct are given and trigger warnings are given to controversial/upsetting topics. This allows debaters to always be aware of how they conduct themselves and limits the chance of aggression. 
Whilst lone working may occur during the 15 minutes prep-time (if ironman format), debaters will be well monitored by the event leads. 
Debaters are also aware of the format when signing up to the event, meaning lone working is consensual. 
	Committee  
Members  
  


	Fire
This event is indoors, so there is a general fire risk.
	 Obstructing Fire exits-Risk of serious injury/death due to obstructed exits
Lack of firefighting equipment-Risk of fire spreading and causing serious injury
Risk of burns
Risk of smoke inhalation
	Society members 
General public
	The event occurs on university grounds, so they are responsible for ensuring satisfactory fire arrangements including fire alarm system in place, fire detection systems in place 
If a fire was to occur, the Equity Officer has been nominated to manage the fire evacuation. 
Fire exits will be highlighted at the beginning of the workshop.
Fire exits kept clear from obstructions

	Committee    
Venue  


	Slips, Trips and Falls
As this is an indoor event, there is a general risk of falling over cables etc or slipping in spillages.


	Wet surfaces-risk of slipping due to wet floors
Smooth surfaces-risk of slipping due to lack of friction
Possibility of spilt drinks leading to slipping
	Society members
	Committee members will keep areas free of spillages and will implement organisational methods to mitigate these risks, such as cleaning up spills immediately. 
The area will be well-lit as it is an indoor event. 
Estate patrol will be contacted to administer first aid if needed.
President will ensure that all cables in use are out of the way (or taped down if impossible to be removed from a walkway).
Flooring in good condition
Walkways kept clear
	Committee  
Members  
Venue  


	Night time darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 

	Group members
	On campus event so walk to and from will be well lit, as well as the event itself happening in lit rooms on campus.
 If people are uncomfortable walking home alone we will ensure that they pair up with another member of a committee member to walk home with them
	Committee  
Members  



	Crowds / Large Gatherings

	Crushing – Risk of crushing injuries due to congestion caused by overcrowding.  
 
Obstructions - Risk of overcrowding due to obstructions in areas of high footfall, potential to block fire exits and safe escape routes.  
 
Trampling - Risk of attendees being trampled and sustaining serious injury.   

	Society members
	Tickets are limited meaning we have control of how many people are participating in the event. 
Committee members will ensure entrances and exits are kept clear. 
Emergency arrangements will be explained on information about the event.
An appropriately large venue will be selected based on the number of tickets available
	Committee  
Members  
Venue  














Activity Type 8: Severn cup, Exeter Open and WGM
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	On-campus, provided by the University

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	On campus event, will align with the University’s sustainable efforts.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid provision is provided by the University of Exeter Estate patrol for events on campus. 
· In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app. 








	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Lone Working
	Physical assault - Risk of injury from Physical attacks in setting involving alcohol.  
 
Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol  
 
Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol.  
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.  

	Society members
	Equity briefings on orderly conduct are given and trigger warnings are given to controversial/upsetting topics. 
This allows debaters to always be aware of how they conduct themselves and limits the chance of aggression, as well as giving those who may be negatively affected by the potential contents of the debate to find a replacement (swing speaker). 
Debaters will be well monitored by the event leads during the 15 minute prep time. 
	Committee  
Members  
  


	Fire
This event is indoors, so there is a general fire risk.
	 Obstructing Fire exits-Risk of serious injury/death due to obstructed exits
Lack of firefighting equipment-Risk of fire spreading and causing serious injury
Burns
Smoke inhalation
	Society members 
General public
	The event occurs on university grounds, so they are responsible for ensuring satisfactory fire arrangements including fire alarm system in place, fire detection systems in place 
If a fire was to occur, the Equity Officer has been nominated to manage the fire evacuation. 
Fire exits will be highlighted at the beginning of the workshop.
Fire exits kept clear from obstructions

	Committee    
Venue  


	Slips, Trips and Falls
As this is an indoor event, there is a general risk of falling over cables etc or slipping in spillages.


	Wet surfaces-risk of slipping due to wet floors
Smooth surfaces-risk of slipping due to lack of friction
	Society members
	Committee members will keep areas free of spillages and will implement organisational methods to mitigate these risks, such as cleaning up spills immediately. 
The area will be well-lit as it is an indoor event. 
Estate patrol will be contacted to administer first aid if needed.
Competitions Officer will ensure that all cables in use are out of the way (or taped down if impossible to be removed from a walkway).
Flooring in good condition
Walkways kept clear
	Committee  
Members  
Venue  


	Night time darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 

	Group members
	On campus event so walk to and from will be well lit, as well as the event itself happening in lit rooms on campus. 
If people are uncomfortable walking home alone we will ensure that they pair up with another member of a committee member to walk home with them
	Committee  
Members  
  


	Crowds / Large Gatherings

	Crushing – Risk of crushing injuries due to congestion caused by overcrowding.  
 
Obstructions - Risk of overcrowding due to obstructions in areas of high footfall, potential to block fire exits and safe escape routes.  
 
Trampling - Risk of attendees being trampled and sustaining serious injury.   

	Society members
	Tickets are limited meaning we have control of how many people are participating in the event. 
Committee members will ensure entrances and exits are kept clear. 
Emergency arrangements will be explained on information about the event.
An appropriately large venue will be selected based on the number of tickets available
	Committee  
Members  
Venue  





Activity Type 9: External Competition
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	University or off campus, we have to accommodate disabilities. Venues will be checked for accessibility beforehand, and will likely have to abide by similar regulations of their respective universities.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Off campus event, we will travel to different universities using public transport (usually train).

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-First aid provision will be provided by the Venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.  




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Lone Working
	Physical assault - Risk of injury from Physical attacks in setting involving alcohol.  
 
Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol  
 
Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol.  
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.  

	Society members
	Equity briefings on orderly conduct are given and trigger warnings are given to controversial/upsetting topics. 
This allows debaters to always be aware of how they conduct themselves and limits the chance of aggression. 
Whilst lone working may occur during the 15 minutes prep-time (if ironman format), debaters will be well monitored by the event leads. 
Debaters are also aware of the format when signing up to the event, meaning lone working is consensual. 
	Committee  
Members  
  


	Fire
This event is indoors, so there is a general fire risk.
	 Obstructing Fire exits-Risk of serious injury/death due to obstructed exits
Lack of firefighting equipment-Risk of fire spreading and causing serious injury
	Society members 
General public
	The hosting University are responsible for ensuring satisfactory fire arrangements including fire alarm system in place, fire detection systems in place 
If a fire was to occur, the Equity Officer has been nominated to manage the fire evacuation. 
Fire exits will be highlighted at the beginning of the workshop.
Fire exits kept clear from obstructions

	Committee    
Venue  


	Slips, Trips and Falls
As this is an indoor event, there is a general risk of falling over cables etc or slipping in spillages.


	Wet surfaces-risk of slipping due to wet floors
Smooth surfaces-risk of slipping due to lack of friction
	Society members
	The hosting university’s committee members will keep areas free of spillages and will implement organisational methods to mitigate these risks, such as cleaning up spills immediately. 
The area will be well-lit as it is an indoor event. 

UK venues are legally required to stock a first aid kit and a staff member in charge of first aid in case of emergencies. Emergency services can also be called.

President will ensure that all cables in use are out of the way (or taped down if impossible to be removed from a walkway).
Flooring in good condition
Walkways kept clear
	Committee  
Members  
Venue  


	Food and Drink Hygiene 
Food is usually provided for by the host University.

	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
 
 
	Society Members 
	The Host University is responsible for maintaining correct hygiene.
 Food allergies and dietary restrictions will be asked to be communicated to committee so that this information can be relayed to the Host University. 
Any person with a known allergy is asked to make the committee aware of the accommodations they will need. This will be included on registration forms for competitions so the hosts are aware.
	Committee    
Venue  


	Night time darkness
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 
 
Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 
 
Navigation - Risk of getting lost due to unfamiliarity with setting in the dark. 

	Group members
	Event will always been in a town centre or in well lit area, so walk to and from will be well lit, as well as the event itself happening in lit venues. 
If people are uncomfortable walking home alone we will ensure that they pair up with another member of a committee member to walk home with them. 
In this case, committee members will always be accompanying participants due to the nature of the event.
	Committee  
Members    


	Travel
	Travel via public transport – attendees getting lost
	Attendees
	Emergency contact details held for all attendees
Attendees will travel in a group using public transport
At least two committee members to be in attendance to provide advice
	Committee members
















Activity Type 10: Off campus outdoor picnic (Pimms Social)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that we use a location that has wheelchair accessibility.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Students are most likely to walk to the lawn. Committee members will ensure that rubbish is not left. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	-First aid provision will be provided by the Venue. 
-In a medical emergency contact 999 and ask for the appropriate emergency service. 
-For non-life threatening first aid assistance please contact 111.  







	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Violence / Bullying / Lone Working
Alcohol is likely to be consumed, making people more prone to aggression.
	Physical assault - Risk of injury from Physical attacks in setting involving alcohol.  
 
Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol  
 
Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol.  
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.  

	Society members
	Committee members will ensure members do not overconsume alcohol.
 Attendees who are too drunk will be prevented from drinking more by committee members (likely alongside the premises) and will be provided with water. They may be asked to leave
Committee members will ensure all members feel included and involved. 
There will be designated sober committee members who will help ensure that attendees are drinking responsibly.
Max half a bottle of wine equivalent to be consumed per person
	Committee  
Members  



	Alcohol / Drugs
Alcohol likely to be consumed due to setting.

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
 
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
 
Overdose - Serious risk to life caused by excessive drinking and drug use. 
 
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.   
 
Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 
 
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 

	Society members
	Committee members will ensure members do not overconsume alcohol. 
Attendees who are too drunk will be prevented from drinking more by committee members (likely alongside the premises) and will be provided with water. They may be asked to leave
One or two committee members (depending on turn out) will be sober.
 Committee will make our zero-tolerance drug policy clear.
Will ensure any drunk persons get home safely either by walking in groups or using a trusted taxi company 
 We will have a sober committee member and actively discourage binge drinking
	Committee  
Members  
  


	Crowds
It might get busy

	Crushing – Risk of crushing injuries due to congestion caused by overcrowding.  
 
Obstructions - Risk of overcrowding due to obstructions in areas of high footfall, potential to block fire exits and safe escape routes.  
 
Trampling - Risk of attendees being trampled and sustaining serious injury.   

	Society members
General public
	Outdoor location chosen and low likelihood of excessive amounts of people.  
Committee members will ensure that we have space and will tell people to spread out.
Staggered entry/exit to important areas.
	Committee  
Members  
 


	Food and Drink Hygiene 
Likely to be consumed given setting.

	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
 
 
	Society Members 
	Committee is responsible for ensuring satisfactory hygiene arrangements are in place.
 Ingredients will be ensured to be clean and not past sell by date, regular cleaning and rinsing of pimms pitchers, and individual disposable cups will be used to reduce cross contamination risks. 
Allergen information will be displayed and informed to attendees
Society members should bring their own medicine (for example an epi-pen) in case of emergencies. 

UK venues are legally required to stock a first aid kit and a staff member in charge of first aid in case of emergencies. Emergency services can also be called.
 
	Committee  


	Slips, Trips and Falls
General risk.
	Wet surfaces-risk of slipping due to wet floors
Smooth surfaces-risk of slipping due to lack of friction
Risk of bone breakages
Risk of concussions
	Society members
	Committee members will keep areas free of spillages and will implement organisational methods to mitigate these risks, such as cleaning up spills immediately. 
UK venues are legally required to stock a first aid kit and a staff member in charge of first aid in case of emergencies. Emergency services can also be called.

If there are bumps and holes in the ground these will be looked for before the event by committee and a different location will be chosen and or participants will be warned to stay clear from them.
Walkways to be kept clear
Area well lit
	Committee  


	Fire
	Lack of firefighting equipment-Risk of fire spreading and causing serious injury
Risk of burns 
Risk of smoke inhalation
	Attendees
	No naked flames will be used
In the event of fire, emergency services will be contacted and committee will move all attendees to a place of safety 
	Committee













Activity Type 11: Welcome Week Stalls
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that we use a location that has wheelchair accessibility, it will be so as it is on campus 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	On Campus, litter will be thrown away into correct bins. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	· First aid provision is provided by the University of Exeter Estate patrol for events on campus. 
· In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app. 






	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Violence / Bullying / Lone Working

	Physical assault - Risk of injury from Physical attacks in setting involving alcohol.  
 
Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol  
 
Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol.  
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.  

	Society members
	If a negative interaction happens with a public student, they will be asked to leave if bothering committee, and if the other way around they will be equally so. This will be flagged to a staff member in the venue to assist
There will always be 2 com members on the stall as well.
	Committee  
Members  



	Crowds
It might get busy

	Crushing – Risk of crushing injuries due to congestion caused by overcrowding.  
 
Obstructions - Risk of overcrowding due to obstructions in areas of high footfall, potential to block fire exits and safe escape routes.  
 
Trampling - Risk of attendees being trampled and sustaining serious injury.   

	Society members
General public
	Committee members will ensure that we have space and will tell people to spread out if it is
Max 2 committee members on a stall at any one time
	Committee  
Members  
Venue  



	Food and Drink Hygiene 
Likely to be consumed given setting.

	Allergens - Risk of anaphylaxis from food and drink containing allergens. 
 
Hygiene - Risk of cross contamination from mixing of different food items. 
 
 
	Society Members 
	Committee is responsible for ensuring satisfactory hygiene arrangements are in place.  
Allergen in the sweets given out will be labelled.  

	Committee   


	Slips, Trips and Falls
General risk.
	Wet surfaces-risk of slipping due to wet floors
Smooth surfaces-risk of slipping due to lack of friction
	Society members
	Committee members will keep areas free of spillages and will implement organisational methods to mitigate these risks, such as cleaning up spills immediately. 

 The committee will alert the staff in the venue in the event first aid is needed
Flooring in good condition
Walkways kept clear
Venue well lit 
.
	Committee  
Members  
Venue  


	Fire
	Obstructing Fire exits-Risk of serious injury/death due to obstructed exits
Lack of firefighting equipment-Risk of fire spreading and causing serious injury
	Attendees
	The event occurs on university grounds, so they are responsible for ensuring satisfactory fire arrangements including fire alarm system in place, fire detection systems in place 
If a fire was to occur, the Equity Officer has been nominated to manage the fire evacuation. 
Fire exits will be highlighted at the beginning of the workshop.
Fire exits kept clear from obstructions

	Committee
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